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BBenenue

1. MHCTpYyKIHMS 1O AETONpPOM3BOJACTBY B apOHUTpaxHbIX cyaax Poccuiickoii
Oenepanuu  (nanee — WHcTpykuus) paspaborana Ha ocHoBe DenepanbHOrO
KOHCTUTYIIMOHHOTO 3akoHa OT 28.04.1995 No 1-OK3 «O06 apbutpakHbIX cynax B
Poccuiickoit denepannmy, ApOUTpakKHOTO MpoliecCyalbHOTO Kojekca Poccuiickoit
Odeneparuu (manee — AIIK P®, Koaekc), MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
PEryJIMpYyIOIINUX BONPOCHI ACJIONPOU3BOJACTBA U CYAONPOU3BOACTBA, IIPUKA30B M
pacnopsbkenuid Boiciiero Apourpaxuoro Cyna Poccuiickoit denepaiium, a Takxke B
cootBerctBuM ¢ ['OCTom P 6.30-2003 «YHUPUIMPOBAHHBIE CUCTEMBI
JOKyMEHTAalMU. YHU(PUUIUPOBAHHAS CUCTEMA OPraHU3aLMOHHO-PACIIOPSIIUTEIBLHON
JOKyMeHTauuu. TpeOoBaHUS K OPOPMIICHHUIO TOKYMEHTOBY», C YYE€TOM MOJIOXKEHHM
[IpaBun nemonpou3BoOJICTBA B (eiepaibHbIX OpraHax HMCIOJHUTEIBHOW BIIACTU OT
15.06.2009 Ne 477 (B penakuuu Ilocranosnenust IlpaButennctBa Poccuiickoit
®enepanuu ot 07.09.2011 Ne 751).

2. HHCcTpykuMsi  yCTaHABIMBAET  €OUHYI0  CHUCTEMY  OpPraHHU3aLHH
JIEJIONTPOU3BOICTBA, MTOPSIIOK PAOOTHI C MPOIIECCYaTbHBIMU U MHBIMU JIOKYMEHTAMH,
€UHBbIE TpaBUia OPTaHU3ALMMU IpHUEMA, PETUCTpPalud, y4yeTa JOKYMEHTOB, HX
MOATOTOBKA U O(OPMIICHHS, PACCMOTPEHUS, OTHPABKM W BbIJAYM, MEYATH U
TUPAXKUPOBAHUS, TEKYIIETO XpPAaHEHUs U IMEpe/laud Ha XpaHEHUE B apXUB, a TAKKe
OCYUIECTBJIEHUS  KOHTPOJsi 32  COONIOJEHUEM  YCTAaHOBJICHHBIX  MpPaBUII
JeJIONPON3BOCTBA BCEMH CTPYKTYPHBIMU MOAPA3AICHUSIMHI apOUTPAKHBIX CY/I0B.

[lepeuenr apOuTpaxkubix cynoB Poccuiickoit @epepauuu (nanee -
apOUTpakHbIC CYyIbl, CYIbl), HUX HHACKCHI M ajpeca OQUIMATBHBIX CAUTOB

npencrasiieHsl B [Ipunoxenun No 1 k UHCTpyKIuu.

JencrBue Hacrosmen MHCTpYKIIMKM HE pacipOCTPaHSETCA HA OPTaHU3ALUI0
nenornpous3BoAcTBa B Beiciiem ApOutpaxkaom Cyne Poccuiickoit denepanuu.

[IpaBuna BeaeHUs HOEJNONPOU3BOJCTBA, OIpeleieHHble B HMHCTpyKnuw,
yCTAaHABJIMBAIOT  OOIIMA  TOPSIIOK ~ OpraHM3alud  TpueMa,  XpaHCHWUS,
KOMIUIEKTOBAHMS, Yy4Y€Ta W HCIOJb30BaHUA JOKYMEHTOB, OOpa3yloluxcs B
NEeATeIbHOCTH  apOuTpakHblx cyaoB  Poccuiickoii  ®denepanmu. JleiicTBue

WNuctpykuuu u [IpaBui He pacrpocTpaHseTcs Ha padoTy C TOKYMEHTaMHU, KOTOpbIE
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pernamentupytorcst 3akoHoMm Poccuiickoit deneparuu ot 21.07.1993  No 5485-1
«O rocy1apCTBEHHOH TailHE.

3. Huctpykius pa3paboTaHa B HEeNsIX COBEPILIEHCTBOBAHMUS
JOKYMEHTAI[MOHHOTO ~ O0ECIEYeHHs] JICSITENIbHOCTH  apOUTPaXKHBIX CYAOB H
MOBBIICHUS €T0 Y(H(HEKTUBHOCTH MyTeM YHUDHUKAITNH, & TAK)KE TPUMEHEHHUS CHCTEM
aBTOMATHU3AIMH CYAONPOU3BOJICTBA U JICIONPOU3BOICTBA.

4. B cocTaB MOHSATHS JEIONPOU3BOACTBO B apOUTPAXKHOM CYJI€ BXOJISAT BCE
ATambl MPOXOXKIEHUS JTOKYMEHTOB KaK CYyACOHBIX, TaK M OPraHU3allMOHHBIX C
MOMEHTa WX TOCTYIUICHHS (CO37aHMsi) JO MOMEHTa Iepeayd Ha MOCTOSHHOE
XpaHEHWE UM YHUUYTOKCHUE B YCTAHOBIICHHOM MOPSJIKE.

S. CTpykTypa NIeTOMpOU3BOJICTBA B KaXKJIOM KOHKPETHOM apOUTpaKHOM
Cyll€ 3aBUCUT OT CTPYKTYphl CyJAa, IITaTHOW YHCIEHHOCTU CYJeH, KOJUYeCTBa
paccMaTpUBaEMbIX UMU JIE]T.

Boigenstorcss  1BE€  OCHOBHBIE ~ CUCTEMBI B apOUTpPaXKHOM  Cy/e:
LIEHTPAJIM30BaHHAs U JICIICHTPAIM30BaHHAs!.

LlenTpanu3oBaHHas cCHCTEMa JAEJONPOU3BOJACTBA MPEANOJIAraeT, 4TO BCE
orepanuu ¢ CyAeOHBIM JICJIOM OT €r0 MEPBUYHOTO (OPMUPOBAHUS JIO TMOIIHUBKH
JOKYMEHTOB, HYMEpallul CTPaHUI], OTCICKUBAHUS JIOCTAaBKU KOPPECTIOHICHIIMU
CTOpPOHAM, OCYUIECTBIIAIOTCA CHEIUAIU3UPOBAHHBIM  MOAPA3ACICHUEM  CYJa,
OTBEUAIOIIMM 33 BEACHUE JEJIOMPOU3BOACTBA  (OOIIMM  OTACIOM/OTIEIOM
JIEIONIPOU3BOICTBA) (Hasiee — moapasaeneHue neaonpou3BocTsa). Cynbs MoxydaeT
JEJ0 Il OCYUIECTBIICHUS MPOLIECCYANIbHBIX JACHUCTBUM, 10 OKOHYAHUU KaXKJIOrO U3
KOTOPBIX JIeJI0 BHOBb TME€PENacTCs B IMOJpa3/ie/IieHUe JIeJIONPOU3BOJICTBA IS
00pabOTKH U MOMOJHEHUS MOCTYNAOIIKUMU JOKYMEHTaMH.

JletieHTpan30BaHHas CUCTEMA, TaKKE UMEHyeMasi CUCTEMON «0o(uUC CyIabn»,
peArnoJiaraeT, YTo BCE OMEPAIMU C JCJIOM OCYIIECTBIISIOTCS MTOMOIIHUKAMU CYJIeH
U CICIHAIUCTaMU CYJCOHBIX COCTaBOB, COCTABJISIONIMX B COBOKYITHOCTH «O(HUCH
Ka)XJI0r0 KOHKPETHOTO CYAbHU WJIM HECKOJIbKUX Cylel. B paMkax HaHHOW CHUCTEMBI
JeI0 W3 TMOJpa3lielieHus] JEeJONPOM3BOACTBA CyJa IOCI€ €ro perucTpanuu
MOCTYNAeT K CyAb€ B TOM BHJI€, B KOTOPOM OHO MOJIYYEHO OT CTOPOHBI (UJIK U3 CyJa

HI/I}KCCTO}IHICI‘/’I I/IHCTaHHI/II/I), BCEC ,HﬂﬂbHCﬁIHHC orepanuu C JCJIOM (33 HCKIIIOYCHHUEM
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pErucTpalry MOCTYMANINX B JI€JI0 JTOKYMEHTOB) OCYILIECTBISIIOTCS CYJIbe U €ro
moMoIHUKamu/crienmanuctamMu. KaxmaoMmy oducy cyapu B Cyne IPHCBAaUBACTCS
NOPSAJIKOBBIA HOMEpP. BHYTpeHHMIT y4eT nocTynaroimux B 0huc cyibu CyJeOHBIX A€l
U JIOKYMEHTOB OCYIIECTBIJISIETCS MyTEM BEACHHS KYPHAJOB JIBJKEHUS CYyIEOHBIX
el W JOKYMEHTOB, MPU ASTOM MCIOJB3YETCS MPUHIMUI CKBO3HOM HyMepaiuu
MOCTYIHUBIIUX B TEYCHHE ro/ia CyACOHBIX JIETI.

CyneGHoe 1emo BO3BpallaeTcsi B MOJAPa3/elIeHUE JIEJIO0MPOU3BOJCTBA TOIBKO
MOCJIe OKOHYAHUSI €r0 PacCMOTPEHUS MO0 i 1eliel Mmepejayd B BBIIIECTOSIILYIO
WHCTAHIMIO, TUOO JUIS 11eJIel TOMEIICHHS Ha XpaHEHUE B apXUB Cy/a.

Cucrema JeONpOM3BOJCTBA BBHIOMPAETCA CYJIOM  CAMOCTOSITENBHO U
pacrpocTpaHseTcs Ha MPOLECC IEJIONPOU3BOJICTBA CyAa B ILeioM. Mcronb3oBaHue
pPa3JIMUHBIX CHUCTEM JEJOMPOU3BOJCTBA B paMKax OJHOTO cyja (B pa3IMUHbBIX
KOJUJIETUSIX CyJia, CYA€OHBIX COCTaBax) HE IOMyCKAETCsl.

B coorBercTBUM ¢  BBIOpaHHOW  apOUTpPaXKHBIM  CYJOM  CHUCTEMOM
NEJIONPOU3BOACTBA,  INTATHOM  YHMCICHHOCTHIO  pPaOOTHUKOB,  TEXHHYECKOMH
OCHAIIEHHOCTHIO BO3MOKHBI Pa3JIMYHbIE MOJIXO/Abl K PELICHUIO CyJAaMU HEKOTOPBIX
OpraHHU3allMOHHBIX BOIPOCOB JIEJIONPOM3BOJICTBA. B 3TOM ciyudae, ¢ y4eTom
TpeboBanuii MHCTpyKIMHU, Cyl pa3pabaThiBaeT JOMOJHUTEIBHYI0 WHCTPYKIIMIO IO
JIIONIPOU3BOICTBY,  ONMHUCHIBAIONIYI0  JaHHbIE OCOOEHHOCTH. TeKCT Takoi
MHCTPYKIIMM HE JOJDKEH TMPOTUBOPEUYUTH JEUCTBYIOIIEMY 3aKOHOAATEILCTRY,
Hacrosimien WMHcTpykuuum. Ilocime  yTBEpKAEHUS HHCTPYKLMM ITpEACeNaTesieM
apOUTpaXHOTO Cy/a OHA MOJJICKUT OMyOJUKOBAHHUIO HA CaiiTe apOUTPaKHOTO Cyaa

u pasmenieHuto Ha [loprane apoutpaxkusix cyaoB Poccutickoit denepanum.

6. Bre 3aBucMMOCTM OT BBIOpaHHOW apOUTPAKHBIM CYJAOM CHCTEMBI
JICIIONIPOU3BOACTBA OpTaHU3ANMs, BEIACHUE W COBEPIICHCTBOBAHHE CHUCTEMBI
JOKYMEHTAI[MOHHOTO  oOecriedeHusl  JACSITENbHOCTH  CyAa  Ha  OCHOBE
WH()OPMAITMOHHBIX TEXHOJIOTUN U MPUMEHEHHUS COBPEMEHHBIX TEXHUYECKUX CPE/ICTB
B paboTe C [OKyMEHTaMH, METOJWYECKOE PYKOBOJCTBO M KOHTPOJb 3a
COOJI0/IEHNEM YCTaHOBIIEHHOTO TMOPSAKA pabOThl C TOKYMEHTAMHU OCYIIECTBIISIIOTCS

moaApasaACJICHUCM JICJIIOIIPON3BOACTBA CYy/IA.
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1. ABTOMaTH3aIMA JEIIONTPOU3BOCTBA oOecrnieunBaeTcs
COBOKYIMTHOCTHIO aBTOMATHU3UPOBAHHBIX CUCTEM, IKCIUTYaTUPYEMbBIX apOUTPaKHBIMU

cyaaMu:

Cucrembl aBTomatuzauuu cynonpousBojactBa (CAC) — uHboOpMaIMOHHbIE
CUCTEMBI, obecrieunBaroNIne aBTOMAaTHU3AIIUIO IPOLIECCOB cyneOHoro
JIEJIONPOU3BOACTBA. B apOUTpakHBIX cynax UCIIOJIb3YIOTCSl JIBE€ CHUCTEMBI:
aBTOMaTU3MpoBaHHas wuHpopManuoHHas cucreMa «CynonpousBogctBo» (AMC
«CynompousBoactBo») u  [Iporpammubsiii komruiekc «CyaeOHO-apOUTpakHOE

nenornpou3BoAcTBo» (ITK «CAJl»).

Cuctembl aBTomatuzanus jaenonpousBoictBa (CAJl) — uHpopmarmoHHbIE
CUCTEMBI, o0ecIeynBaroIIme aBTOMAaTHU3aLIUIO POLIECCOB o011ero
JICTONIPOU3BOACTBA. B apOUTpaKHBIX CyAaX HCIHOJIB3YIOTCS TP CUCTEMBI: CHCTEMa
«/lemo», aBTOMaTH3MpOBaHHAs HWH(POPMAIMOHHAS CHUCTeMa «Jlemonmpon3BOACTBOY
(AUC «/lemonpon3BOJCTBO»), CHUCTEMa 3JIEKTPOHHOro JokymeHToobopota BAC

P® (CDI0).

Nudopmarmonnas cucrema «Kaprtoreka apobutpaxusix nem» (KAH) -
uHpopMarmoHHas CHUCTEMA, obecrieunBaroIas aBTOMAaTHUYECKUN
LHEHTPAIU30BaHHBIM  cOOp HHPOpMauuu U3 apOUTPaXKHBIX CYIOB U HX
npencrasienue B cetu Uurepuer. B KA/l pa3meniaroTcsi B moJIHOM 00beMe TEKCTHI
BCEX CYJIEOHBIX aKTOB, 3a HCKJIIOUEHHEM TEKCTOB CYyJIEOHBIX aKTOB, KOTOpHIE
COJIEp’KAT CBEIECHHUS, COCTABISIONIME TOCYJAPCTBEHHYIO WJIM HHYIO OXPAHSIEMYIO
3akoHOM TaitHy. KAJl cuuTaercs OCHOBHBIM HCTOYHHKOM pa3MELICHUSI TEKCTOB

CylleOHBIX aKTOB apOUTpakHbIX cyA0B Poccuiickoit denepanuu B cetu HTEpHET.

Nudopmarmonnas cucrema «bank pemennit apoutpaxusix cyaoB» (bPAC) -
MHPOpPMAIIMOHHASA CHCTEMa, OOECTeunBaroas MpEACTaBICHUE CYACOHBIX AaKTOB,

3aBepIIAIOIINX PACCMOTPEHUE CYICOHBIX JCII.

Nudopmarmonnass cucrema «Kamengapp  CyneOHBIX — 3acefmaHuily  —
uH(OpPMAITMOHHAsT CHCTeMa, OOEeCIeYnBaOIIasi OIEepaTUBHOE IIPEICTABIICHHUE
nHpopmaruu 0 CyaeOHBIX 3aceqaHusX, HA3HAYEHHBIX Ha 3aJaHHYI0 J1aTy, |

nepepeiBax B CyIEOHBIX 3acedaHusX. B uHpOpMaluM yKa3bpIBalOTCS CY.IbA,
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OPUHSABLIMN CyleOHBI aKT O Ha3HAYeHUU CyAeOHOro pa3dHparenbCcTBa, BpeMs U
MECTO MPOBEAECHUS CyJeOHOro 3aceaH, HAMMEHOBAHUS CTOPOH, YYacCTBYIOIIUX B

Zee.

Nudpopmanmonnas cucrema «Cucrema nojadu kajiod Ha JEHCTBUS Cylned u
paboTHUKOB anmapatoB apouTpaxHbix cyaoB» (CIDK) — cucrema, mpenHa3sHaueHHAs
JUIA 1I0/1aYu B apOuTpakHele cynbl, BKatodas BAC P®, uckmountensHo kanod Ha
AeHCcTBUS cyAell u paOOTHUKOB ammapaToB apOUTpakHbIX cynoB. llomaua MHBIX

SaﬂBHCHHﬁ, XOI[aTaI\(JICTB, Kanoo IMoCpeaACTBOM ,HaHHOﬁ CHCTCMBI HCBO3MOZKHA.

Hcnonb3oBanue cyJaMu CHCTEM aBTOMAaTH3allUU SIBISIETCS OO0S3aTENIbHBIM.
[Topsimok paGoOTBI ¢ CHUCTEMaMH aBTOMATH3AIlMU ONPEICIISETCS perIaMeHTaMU
paboThI TOJIb30BATENICH JAHHBIX CHUCTEM; PETJIaMEHThl YTBEPKAAIOTCSA IMPUKA30M
npeacenaTenass apoOUTpakHOrO cyAa U 00s3aTeNbHBI 11 HUCHOJHEHHUS BCEMHU
CynbsiMH,  GeaepallbHBIMA  TPAKIAHCKHUMH  CIYXKAIUMH W CIy)KaIllUMH

apOUTPaKHOTO CY/a.

Hannbsie CAC u CA/] cuntaroTcsi NEpBUYHBIMU, a CBEICHUS, COAEpKAIUECS B
KYPHAIBPHO-KAPTOYHBIX CHCTEMax ydeTa apOUTPaKHBIX CYAOB HOCIT JIUIIb

BCIIOMOTaTEJIbHBIA XapaKTep.

8. ABTOMaTI/ISaI_[I/IH ACJIOIIPOU3BOACTBA, OCYHICCTBIIsICMAad Ha  OCHOBC

MCIIOJIb30BAHUS HA3BaHHBIX CUCTEM, 00ECIIEUUBAET PEIICHHUE CIASAYIONMNX 3a/1ay:
perucTpanus, y9eT U KOHTPOJIb IBWKEHUS JOKYMEHTOB;
yHUpUKAIUSA cocTaBa U 0()OPMIICHHSI IOKYMEHTOB;

eI[I/IHOO6p213H06 OTPAKCHUC [JAaHHBIX Ha aBTOMATHU3HPOBAHHBIX pa60q1/1x

MECTaxX MCIOJHUTEIICH;

pacdeT CTAaTUCTHUYCCKMX W HHBIX JaHHBIX, B TOM YHCJIC BCICHHUC

CTaTUCTUYECKUX KapT CYyACOHBIX JeT,
BeJIcHHUE 1 OOHOBJICHHE 0a3 TaHHBIX;

nporpaMmmMHoe (OPMHUPOBAHHE JAOKYMEHTOB, B TOM 4YHCIE al()aBUTHBIX,

PETUCTPAIOHHO-KOHTPOJBbHBIX U CTATUCTUYCCKUX KAPTOTCK;
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OINepaTUBHBIN MOUCK UH(pOpMAIMKU B 0a3aX TAHHBIX CUCTEM;
nH()OPMAITMOHHOE B3aMMOJICUCTBUE BCEX CTPYKTYPHBIX MOAPA3ACICHUN Cy/1a;

aBTOMATHYECKOE pa3MelieHne WH(opMamuu o CyJeOHBIX JellaX U CyJIeOHBIX
aKTOB, a TaK)Ke BEJEHUE AJICKTPOHHBIX CyIeOHBIX nen ocyiiecTBisiercss B KAJl u
BPAC, noctyn kK KOTOPBIM MPEAOCTABISIETCS C OPHUIIMATBHBIX CATOB apOUTPaKHBIX
cynoB Poccuiickoit ®eneparuu. Pasmemenne undopmanuu B KAJl saBusercs
00s13aTeIbHBIM, OTBETCTBEHHOCTD 3a pasMenieHue nadopmarmu B KAJl Hecer cyn,
SIBJISIIOIIMICS MCTOYHMKOM DJTOM HWH(OpMalKMKM, KOHTPOJIb 3a pa3MEIICHUEM

OCYIMCCTBIIACT IIpCaACCaaTCIIb 9TOTO CyIa,

aBTOMaTh3alus mpolecca oOMeHa uHpopmarueid (B TOM  4YHCIE
AJIEKTPOHHBIMHU JIeJlaMH) MEXKAYy CyJaMu Kak B HH(POPMAIMOHHBIX, TaK U B

IIPOLECCYANBHBIX LEIX;

oOecriedeHUE  BO3MOXHOCTHM  BBIBEJEHHUS Ha  OyMaKHbIH  HOCHUTEJb
uH(boOpMaIK, COJEpKalllelcs B CHUCTEME aBTOMAaTH3allMHM, B BUAEC O KYpPHAJIOB,
peecTpoB, KapT u (QopM, MNPEeIyCMOTPEHHBIX HacTosedn WHcTpykuuedn u

JokadbHBIMU akTaMu Briciiero Apoutpaxsaoro Cyna Poccuiickoii @enepanmu.

9. Bes undopMmanus 1o cyAeOHBIM JeliaM, TMEPBUYHBIE JOKYMEHTHI IIO
KOTOPBIM TTOCTYITHAJIN B CyJT B OyMa)KHOM BHJIE, pa3MEIIICHHAS B 3JIEKTPOHHOM BHJIC B
CUCTEMaxX aBTOMAaTHU3AaIlNH, I0JDKHA TOYHO COOTBETCTBOBATH MaTepuaiaM CyAeOHOTro
nena. O6beM npaB pabOTHUKOB CyJa Ha U3MEHEHHUE CBEICHHUI B PETUCTPAIIMOHHON
KapTOYKE JieJla PEerIAMEHTHPYETCS JOJDKHOCTHBIMH perjiaMeHTaMH pPabOTHUKOB
apOUTpaKHOTO Cyla, a TakkKe perjiaMeHTOM/pEeriiaMeHTaMu  CHUCTEM
aBTOMATHU3AIMH, YTBEPKICHHBIMU TMpECceaaTeNIeM apOUTPaKHOTO Cy/aa, IIPH BBOJC
CUCTEMBI B DKCIUTyaTaIMIO, U 3aBUCUT OT CITYKEOHBIX MOJTHOMOYHI TOTO WJIM HHOTO

paboTHUKA.

[lo pewmenuto npeaceaaress apOUTPAKHOTO Cy/Aa B CyJ€ MOTYT JA€HCTBOBATh
OJIHOBPEMEHHO  KaK  CHCTEMbl  aBTOMAaTH3allMd  CYAONpPOM3BOACTBA  H
JIEJIONPOU3BOCTBA, TaK U JKypHAJIbHbIE W KapTOUYHbIE (POpPMBI yyeTa Mo jAejiaM U

nokyMeHTam. IIpu aTom Bce nmpenycMmoTpeHHble MHCTpyKIuen »KypHaibl, peecTpsl,
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KapTbl U (POPMBI JOJDKHBI B 00S13aTEJIBHOM IOPSIIKE BECTUCH CY/IOM B 3JIEKTPOHHOM
BU/JIE, A B ClIy4ae HEOOXOAMMOCTH MOTYT AyOJIMPOBATHCS HA OYMa)KHBIX HOCHUTENSX,
B TOM 4YHUCJIE IIyT€M M3rOTOBJIECHUS (pacreyaTblBaHUs) MX U3 CHUCTEM

AdBTOMAaTHU3alluu.

10. B cTpykType nenonpou3BOJCTBA apOUTPaKHOTO Cysa 0c000 BBIIEIAETCS

opraHu3zaius paboTbl apXUBa.

JleATenbHOCTh apxuBa Cyaa OpPraHu3yercs B cooTBeTcTBUM ¢ [IpaBuimamm
paboThI apXUBOB apOUTpaKHBIX cys10B Poccuiickoit ®enepanuu (nanee — [Ipapuna),
pa3zpabaTbhiBaeMbIMH B COOTBETCTBUM ¢ DenepanibHbIM KOHCTUTYITMOHHBIM 3aKOHOM
oT 28.04.1995 No 1-®K3 «O06 apbutpaxkubix cynax B Poccuiickoii deneparumny,
®denepanbHbiM  3ak0HOM OoT 22.10.2004 No 125-®3 «O6 apXxuBHOM Jeie B
Poccuniickont @enepanun», AIIK PO u yrBepkmaemblMM  INpuka3oMm Beicmiero

Apoutpaxnoro Cyna Poccuiickoit @enepanuu.

11. C tpeboBanusimu Muctpykiuu u [IpaBui A071%KHBI ObITh 03HAKOMJICHBI
Bce paboTHHKH cyna. O3HAKOMIIEHHE MOXKET OCYIIECTBISITHCS Kak ¢ OyMa)KHOMU, Tak
u c ayekTpoHHOW kommer Muctpykumu u IlpaBui, ¢ oOs3atenbHON (ukcanyen
(akTa TAaKOTO O3HAKOMJICHHSI B CUCTEME aBTOMAaTH3AIMH JEJIOMPOU3BOCTBA Cy/1a, B

KypHaJe 03HAKOMJIEHUS WM UHBIM MIPUHATHIM B CyJI€ CIOCOOOM.

[Topsimok paboOThl € JOKyMEHTaMH, NperycMOTpeHHbI WHCTpyKuuen u
[IpaBunamu, o6si3aTesieH sl CyJiel, MOMOIIHUKOB CyJie U paOOTHUKOB ammapara
Cylla, KOTOpPbI€ HECYT TIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHUE UX
TpeOOBaHMIA, COXPAHHOCTHb CYIAEOHBIX Jei, OJAHKOB CTPOTOW OTYETHOCTU H

CITyKEOHBIX JOKYMEHTOB.
12. B UHCTpYyKIIMH UCTIONIB3YIOTCS CIIEIYIOIINE OCHOBHBIEC TOHSATHS:

PYKOBOJICTBO CyJla - TIpeJiceaTeNb apOUTPaKHOTO Cya U €ro 3aMEeCTUTEINH,
PYKOBOJUTENb ammapara - aJMUHUCTPATOp apOUTPa)KHOTO CyJa, PYKOBOIUTEIb

CeKpeTapuara npecenarelis cya, ynpasistolluil 1eJlaMu Cy/ia;

SKCOEAUIUS -  CICIUATUCThl  (CHEHHANTMCT)  MOJpa3fefeHusl  Ccya,

MOJTy4YaloIe KOPPECTIOHACHIINIO U3 TTOYTOBBIX OTACNIEHUI CBsI3H, (Penbaberepcko
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CBSA3M, CIEUUAJIBHON CBA3M, MO KaHAJlaM 3JIEKTPOHHOW CBA3M (B TOM YHCIE W3
CIICHMAIBHBIX CEPBUCOB Ha cailTe cyjaa), OT TpaxIaH M OpraHu3aiui, u

OTIIPABJIAIOIINC UCXOIAIIYIO KOPPCCIIOHACHIINIO,

rpynmna perucTpanuu - CreluagIucThl (CIENUAIUCT), MOIYYaroIie BXOIAIIIE
JOKYMEHTBl W3 S3KCIEIUIIMM, PETUCTPUPYIONIUE WX B CUCTEMaX aBTOMAaTHU3AIMU
JIEJIONPOU3BOACTBA HWJIM CYIOIMPOU3BOACTBA U MPOU3BOASIINE IEPEPETUCTPALUIO

JTOKYMEHTOB, MOTYYEHHBIX U3 CYACOHBIX COCTABOB U MOAPA3ICICHUN;

rpyIiiia O(bOpMJIeHI/ISI N BblJa4MW HCIIOJHUTCIBHBIX JHCTOB - CIICHHUAJIMCTBI
(CHGHI/IaHI/ICT), OCYHICCTBIIAIOIIUC XPaHCHHC, VYUCT, O(i)OpMJIGHI/IC U BbLIA4y

CTOpOHaM HCIIOJIHUTCIBbHBIX JIMCTOB,

ACIOIIPONU3BOACTBO - ACATCIBbHOCTD, 06GCHC‘II/IBaIOIHaH CO31aHHC

opuIMaTbHBIX JOKYMEHTOB U OpraHU3alMI0 pa0OThl ¢ HUMU B apOUTPAXKHBIX CyAaX;

NoJpa3/ieJieHue  JCJIONPOU3BOACTBA -  CTPYKTYpHOE  MOJApa3JieJeHUue
apOuTpakHoro cyja (KaHUeNspusi cynaa, ciayxk0a Jelonpou3BOACTBA U T.I.), B
COCTaB KOTOPOTO BXOJSAT CIEUUATUCThI, 00€CIIEUNBAIOIINE PETUCTPALIMIO CY1eOHBIX
7€, JOKYMEHTOB, ajo0, XOJaTalCTB W T.N.; OTIPABKy JOKYMEHTOB W JEII;
XpaHEHHE Jel W JOKYMEHTOB;, @ TaKXe OCYIIECTBIIIONIME KOHTPOJIb 3a

OCYIIECTBIICHUEM ITPOIIECCa ACIONPOU3BOICTBA B apOUTPAKHOM CY/IE;

CTIEIUAIMCTHI JETIOMPOU3BOCTBA Cy1I€OHOTO COCTaBa - pAOOTHUKH Cy/1e0HOTO
cocTaBa Cy/Ja, HUCHOJHSAMOMME OOSA3aHHOCTH MO BEICHHUIO JAEJIONPOU3BOJICTBA B

CyZIeOHBIX KOJUIETUSX, CYyJIeOHBIX COCTaBaX;

CHELMAUCTBl  JACNONPOU3BOACTBA MOJAPA3JCICHUs Cyna - pabOTHUKU
CTPYKTYPHBIX MOJpPa3ACiCHUN Cyna, HUCHOJHSAIOMIME OOS3aHHOCTH M0 BEACHUIO

ACIOIIPONU3BOACTBA,

HOMEHKJIaTypa el - CUCTEMAaTU3UPOBAHHBIA MEpeYeHb HAMMEHOBAHUWM e,
colepKalluii  JTOKYMEHThl HENpPOLECCyalIbHOIO —Xapaktepa, (QopMupyeMmble B

apOUTpaXKHBIX CyJlax, C YKa3aHUEM CPOKOB MX XPaHCHHS,;
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JeJI0 MO HOMEHKJIAType - JeJ0 CTPYKTYpPHOTO TNOJApa3leleHusi cyla c
WCTIOJTHEHHBIMU OPraHU3allMOHHO-PACTIOPSIUTEIIBHBIMU JOKYMEHTAMH, HMEIOIIEe

CBOH 3aroJIOBOK U HOMCD IIO CBOI[HOﬁ HOMCHKIJIATYPC OCII ap6I/ITpa>KHOFO cynaa,

MaTepuanbl CyneOHOTO Jena - 3asBJICHHS, JKaJloObl, XOJaTaiiCTBa,
MUCbMEHHBIE JI0KA3aTeIbCTBA, B TOM YHUCJE 3aKJIIOUCHUSI KCIEPTOB, OOBSICHEHUS
JUI, YYaCTBYIOUIUX B JieJe, MOKAa3aHusl CBUJETENEH, ayo- U BHUIE03alUCH, UHbIE
JIOKYMEHTBI, Ha OCHOBAaHHM KOTOPBIX Cy/l YCTAaHABIMBACT HAJIMYKME WJIH OTCYTCTBHUE
00CTOSITENBCTB, UMEIOIIUX 3HAYEHUE IS MPABWILHOTO pa3pelieHus Jela, a TakKe
IPOTOKOJIBI CYJCOHBIX 3acelaHuii M CyAeOHbIC aKThl, NMPUHATHIE CYIOM IO JETy.
Marepuanamu cyAeOHOro Jefna MOryT OBbITh KakK JOKYMEHThl Ha OyMa)KHbBIX
HOCHTEIIIX HOCUTENSX TaK M AJIEKTPOHHBIE TOKYMEHTHI U/UITU 3JEKTPOHHbBIE 00pa3bl

JTIOKYMEHTOB;

MaTepuaIbHBIA HOCHUTENh AayJauo- BHJEO-3alMCH CyAEeOHOTO 3acemaHus
(OTIEIBHOTO MPOLeCCYaTbHOTO JNeHCTBHs) - onTHueckuit muck (muck CD-R(RW),
DVD-R(RW), Blue-Ray), Ha koTopom 3amnucaHa uH(popMamus o Xoie CyacOHOro
3acenanust (OTIETBLHOTO MPOIECCYaTbHOTO NEUCTBHS) W KOTOPBIM 00ecreuynBaeT

BO3MOXHOCTh COXPAHEHHsI 3TON HH(GOPMAIIMN B HEU3MEHHOM BHJIE;

OYMa)XHBII JK3eMIUIAp JOKYMEHTA - JOKYMEHT, CO3JIaHHBINH FOPUIMYCCKUM
Wik (pU3nYecKuM JUIIOM, OOPMIICHHBIN B YCTAHOBJICHHOM TOPSJIKE Ha OyMa)KHOM

HOCHUTEJIC U CHa0KEHHBIA HEOOXOIMMBIMU PEKBU3UTAMU,
PEKBHU3UT JOKYMEHTA - 00s13aTeIbHBIN dJIEMEHT OPOPMIICHUS JOKYMEHTA,

perucrpanuss  JOKyYMEHTa - MPUCBOCHHE  JOKYMEHTY IOCTOSIHHOT'O

PETUCTPAIMOHHOTO HOMEepa U (DUKcaIMs AaThl TJAHHOTO COOBITHS;

perucTpaionHas kKaproyka nokymenta (maiee - PK) - HaGop pekBH3UTOB
JOKYMEHTa, TMO3BOJSIOMNX 3aUKCHpoBaTh HHGPOPMALMIO, COJEPXKALLYIOCS B
JOKYMEHTE, U JOCTATOYHBIX JJI1 €ro WAEHTU(UKAIUMHU, MPEICTABICHHBIM B BHUEC

CANHOI'0 YYCTHOTO 00BEKTa B COOTBETCTBHH C IIpaBHUJIIaMH ACJIOIIPOM3BOJACTBA Cy/a,

CKaHUPOBAHNEC NOKYMCHTA - IOJIYUCHHC 3JICKTPOHHOI'O 06p338. JOKYMCHTA,
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KapTOuKa 3a/ilaHus (MOpYYEHHUs) - yUeTHasi KapTOYKa BHYTPEHHETO IOKYMEHTa
OpraHU3allH, COACPXKAIICTO YKa3aHWUs WU PACTIOpshKEHUs, GUKCUpYIomas Habop
PEKBU3UTOB  PACHOPAIUTENIBLHOTO  JOKYMEHTa,  JOCTATOYHBIX  JJIs  €ro
UACHTU(UKAIIMK B COOTBETCTBUU C MPaBUJIAMU JEJIOMPOU3BOACTBA apOUTPANKHOTO

cyna;

MIPUKPETUICHHBIN (haiiyl - TEKCTOBBIM WM Tpadudeckuil (aitn opuinaibHOro
nokymenTa (B ¢popmare PDF, nnu unom ¢opmare, npeaycMOTpEHHOM JOKATbHBIMU
aktamu Briciiero Apoutpaxnoro Cyna Poccuiickoit @enepaiinn), IpUKpPETIICHHBIHN

k PK nokymenra;

yKa3aHHe [0 MCIOJHEHHUIO TOKYMEHTOB (Jlajiee — pe30JIIoluns) - JOKYMEHT, B
KOTOpOM  (uKcupyeTcss HuHGpOpMalnus O 3aJaHuAX U MOPYYEHHUAX, JAHHBIX
UCIIOJIHUTENIIM ~ JOKyMEHTa. Pe3omolms BKJIIOYAeT CBEACHHS 00 aBTOpeE,
UCIIOJIHUTEJIE, KOHTPOJIEpE, COAepKaHne MOPYUEHHUs, CPOK UCIIOJHEHUS TTOPYYEHHS,

IIPHU3HAK KOHTPOJIAI,

3aanue (MOpydyeHue) - YacTh PE3OJIOLMM, Kacarolasics BBIMOJHEHUS

KOHKPETHOTI'O IIYHKTAa PE30JII0IIUH ONPECACIICHHBIM HCIIOJTHUTCIICM,

IIOATrOTOBKAa OOKYMCHTA - IIpoHcaypa CO3JaHusd HMCIIOJIHHUTCICM HOBOI'O

JTOKYMEHTA;

YTBEPKIEHUE NOKYMEHTa - MpOLeaypa YTBEPKIACHUS JOKYMEHTa JIMIaMH,
YIIOJTHOMOUYECHHBIMM Ha BBITIOJIHEHUE JAaHHOW oOmepanuu, IMyTeM MPOCTaBICHUS
rpuda yrBepxkAcHUSA. ['pud BKIOYACT JIUYHYIO TMOIANUCH WIH DJIEKTPOHHYIO
MOANUCh JHIA, €CIU YTBEPKACHUE NPOU3BOJUTCA B HJIEKTPOHHOM BHJIE;, €€
pacumiudpoBky (DPUO); n0WKHOCTH JMIlA, YTBEPXKIAIOIIETO JOKYMEHT, JaaTy

YTBEPKIACHHUSI TOKYMEHTA,;

VCIIOJITHEHHWE JIOKYMEHTA - IPOBEJAEHUE HCIOJHUTEIEM NPELYCMOTPEHHBIX
pe3oitonuend Mo JOKYMEHTY (WJIM B JIOKYMEHTE) MEPOINpPHUSTUN WM MOArOTOBKA

IMPOCKTa JOKYMCHTA «Bo HCIIOJIHCHUCY,

KOHTPOJIb HUCIOJIHUTEIbCKOU JUCHHITIMHBI - nmpoocaypa KOHTPOJIA

COOTBCTCTBYIOIIMMH NOJODKHOCTHBIMU JIMIAMW HCIIOJIHCHUA PACHOPSDKCHUA WA
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InopyucHuss € CO3JaHHEM 3alluCM M YKa3aHUCM CpOKa HCIIOJIHCHHA ITOPYUCHMUA

HCTIOJTHUTEIIEM;
pacnopsIIUTENbHBIN TOKYMEHT - IPUKA3 UITU PACTIOPSKEHUE CY/Ia;

3J'I€KTpOHHLII?I o6pa3 AJOKYMCHTAa - OJICKTPOHHAA KOIINA JOKYMCHTA,

HU3TrOTOBJICHHOI'O Ha 6YMa>KHOM HOCHTCIIC,

CHUCTeMa BHUJICOKOH(PEPEHII-CBSA3M — KOMIUIEKC TPOTpaMMHO-aNMmapaTHbIX
CPEICTB apOUTPAKHBIX CYIOB, MO3BOJIAIONIMX MPOW3BOAUTH OOMEH WMH(OpMaIen
MEXIYy apOUTPaXKHBIMU CyJIaMU ITOCPEICTBOM TMEpeaul ayAuo- U BUJICOCUTHAJIOB B

PCKHUME PCAJILHOI'O BPCMCHH,

JIOKYMEHT - KaMepa — KaMepa, MpeIHa3HaueHHast IS Nepeladyd n300paskeHui

JOKYMCHTOB B 3JICKTPOHHOM BHAC.

13. KonTtposb 3a cobmoaeHrueM cotpyaaukamu cyna Muactpykiuu u [pasun

BO3JIaracTcCs Ha ImoapasacICHUC ACIOIPONU3BOJICTBA.

[Ipencenarens apOUTPaX]KHOTO CyJla YTBEPKIAET CBOUM MPUKA30M TOJIOKEHUE
0 TMOApa3feNeHUH JIeJONPOU3BOJCTBA, ONpENeNsolee 3adaud U (QyHKIHUH
noJipa3/ieNIeHus, JOJDKHOCTHBIC PpErJIaMeHThl PYKOBOAMTENS H  PaOOTHUKOB
MoJipa3/ieJIeHus, B KOTOPBIX U3JI0KEHBI UX (PYHKIIMOHAIbHBIE 0053aHHOCTH, MIpaBa

OTBCTCTBCHHOCTB.

PykoBoauTenb moapas3eieHus AeI0NPOrM3BOICTBA OPraHU3yeT paboTy ITOTO
MOJpa3ACCHUs, HECET OTBETCTBEHHOCTh 3a BBIMOJHEHHUE BO3J0KEHHBIX Ha
paboTHUKOB (PyHKIMI, oOecrmeunBaeT OpPraHU3AIMI0 W KOHTPOJIbh COCTOSIHHS
JICTONIPOU3BOAICTBA B apOUTPAXHOM CyJE€ B COOTBETCTBUM C TpeOOBaHUSIMHU
Nuctpykiuu. Ha Hero Bo3maraercsi oOS3aHHOCTh OPTaHU3AlMKM O3HAKOMJICHHS
pPabOTHUKOB JIETOMPON3BOCTBA cyna ¢ MHcTpykuuei u [IpaBuiamu, nmpaBoBEIMU U
METOJIMYECKMMHU  JIOKyMEHTaMHU 1O  JEJIONPOU3BOACTBY.  PykoBoauTento
NOApA3AECIECHUS NEJI0ONPON3BOACTBA MPEIOCTABISIOTCA MTOJTHOMOYHS
aIMHHUCTPATOPA CUCTEM aBTOMATU3AallUH JIEJONPOU3BOJICTBA U CYJIONPOU3BOJICTBA,
a TaKXKe CHCTEM DIJIEKTPOHHOM TIOJa4d MCKOBBIX 3afBJIICHUM M MOPOYUX

MPOLIECCYaTbHBIX TIOKYMEHTOB C caiiTa apOuTpaxkHoro cyaa B cetu Murepner. [lpu
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HEOOXOIUMOCTH OH KOPPEKTUPYEeT HUH(GOPMAIMIO0, BHECEHHYIO CIEIHATINCTAMU
MO/Ipa3/IeNICHUs IEJONPOU3BOJICTBA B CUCTEMbI aBTOMATU3ALUN JIEJIONPOU3BOICTBA

" CYIJOIIPOU3BOACTBA.

OTBETCTBEHHOCTD 32 OPraHU3AIIMIO JIETOMPOU3BOJICTBA B CY/I€OHBIX COCTaBax
U TOJpa3ieNieHusIX apOUTPakKHOTO CyJa, a Takke 3a o0ecrnevyeHue KOHTPOJS 3a
COOJIIOJICHUEM YCTaHOBJICHHBIX WMHCTpykimel mpaBui paboThl € CyAcOHBIMU
JeJlaMi U TOKYMEHTaMH HECYT MpeceaTeNd CyJeOHbIX COCTaBOB U PYKOBOIUTEIN

CTPYKTYPHBIX MOJIpa3/ieJICHUH cya.
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Pazgea |. O0mue mojioxxeHus

1. q)yHKHHOHaJILHLIe 00SI3aHHOCTH paﬁoTHI/IKOB apﬁnTpammﬂx CyaoB 1o

Be/IeHUIO /1eJIONPOU3BOICTBA

1.1. Benenue aenonpon3BOACTBa B CyJIeOHBIX COCTaBax apOUTPaKHOTO Cyja
OCYLIECTBJISIETCS. ~ CEKpETapsMH  CYIEOHBIX 3acelaHHil, CHEHUAIACTAMH IO
JIEJIOMPOU3BOCTBY CYJI€OHBIX COCTABOB JIMOO MPU HEOOXOJUMOCTH MOMOILTHUKAMHU

Cyaen.

OOs13aHHOCTH ~ ATHX pa6OTHI/IKOB OIIPCACIIAIOTCA HX  JOJDKHOCTHBIMH

periiaMCHTaMH, YTBCPKAACMbIMU IIPCACCAATCILAIMHA ap6I/ITpa)KHBIX CYIOB.

B npyrux CTpyKTYpHBIX MOJpPA3AeCHHUSIX Ccyda AECIONPOU3BOACTBO BEHETCS
CHeMAMCTaMH, Ha  KOTOPbIX  (PYHKIMHM  JEJIONPOU3BOACTBA  BO3JIOKEHBI
JOJDKHOCTHBIM ~ PEIVIAMEHTOM, JMOO pabOTHHKAaMHU MOAPA3ACICHUS, KOTOPBIM
PYKOBOJMTENEM MOAPA3IACICHUS HapsAy C JAPYTMMH OOSI3aHHOCTSIMHU TOPYYEHO

BBITIOJTHEHHE TaKOW pabOTHI.
1.
1.2. CnenanucTsl oApa3IeieHus ASIONPOU3BOICTBA apOUTPAKHOTO Cyaa -

peructpupytoT B CAC HCKOBBbIE 3asBjeHUs (3asBJICHUSA) (J1ajie€ — HCKOBbBIE
3asBJICHUS), JOIMOJHUTEILHBIE MaTepHalibl TO JeNy (3asBIICHUS, XOJaTalCTBa,
Xajao0bl U T.I.), B TOM YHCJIE€ MOJaHHbIE B AJECKTPOHHOM BHUJE IMyTEM 3arOJHECHUS
dbopmbl, pa3MeneHHON Ha OQUIMATBEHOM CcalTe apOUTPaXHOTO Cyda B CETH
WNurepuer, nui, oOpaTUBIIMXCS C YKa3aHHBIMH JOKYMEHTaMH, OTBETYUMKOB U
TPEThUX JIUIl, ANEJUIAIMOHHBIC, KAaCCAIMOHHBIC KAJIOOBl W TPHIIOKCHHBIC K HUM
nokymentsl B CAC, a Ttakke peructpupyioTr B CAJl  JOKyMEHTHI
HETPOIECCYaTbHOTO XapaKTepa, MoJJIexkKalue paCCMOTPEHUIO B CYJI€OHBIX COCTaBax

Y NOAPa3ACICHUSX;

! ITepedens (HyHKITMOHATBLHBIX 00S3aHHOCTEH, IPUBEIEHHBIX B MyHKTaX 1.2 - 1.5 Hacrosmiei MHCTpyKIny, SBISIETCS
MIPUMEPHBIM U MOXKET OBITh CKOPPEKTUPOBAH JOKHOCTHBIMU PEriaMEHTaAMK COTPYAHUKOB CY/a, YTBEPKIACMBIMHU
npeacenareneM apOuTpakKHOTo Cya.
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NpeaABApUTCIbHO OIIPCACIIAIOT CIICHHUAIN3AalWI0 CIIOPOB IIO IMOCTYIIMBIIUM

3asBieHusM U BHOCAT B CAC naHHbIe U3 KIacCu(PUKaTOPOB CUCTEMBI;

nepealoT MOCTYIUBIINE MUCKOBBIC 3asBJICHUS B CYyACOHBIM COCTAaB COTJIACHO
YCTaHOBJICHHOW crienuanu3anuu u BBOAAT uHpopMmanuio o6 3tom B CAC. Ecnu B
CyJie PUMEHSIETCS] ABTOMATU3UPOBAHHOE PACIPE/ICIICHUE UCKOBBIX 3asBJICHUMN, OHU

IMepcaar0TCA IMOCJIC paCIpCaACICHUSA HCIIOCPCACTBCHHO CYALC UJIN €T0 IIOMOIMHUKY

dbopMUPYIOT peecTphl MepeAaud JOKYMEHTOB CYyIbSM WU B CyAeOHBbIC
COCTaBbl U IOJPA3JEICHUS U NEPEaloT JOKYMEHTHI 110 PEeCTpy CIELHAIUCTAM II0
JeJIONPOU3BOACTBY CyJE€OHOIO COCTaBa MM MHOMY YIOJHOMOYEHHOMY Ha IMpHEM

JOKYMEHTOB JIALLY;
OCYILIECTBISAIOT NOUCK UH(OPMALIMHU 110 TOKYMEHTaM U JIeJaM;

opOpMIISIIOT CHPABKM O HEMOCTYIUICHUU B CYyJI MCKOBOTO 3asiBJICHUS

(3asABJICHHUS ) TIPU TIOCTYIUIEHUH 3aIIPOCOB;

PETUCTPUPYIOT CYI[€6HBI€ ACJa, IIOCTYIINUBIINC I paCCMOTPCHUA U3 APYTUX

cynoB, BBOAAT B CAC HE0OX0UMBbIE CBEJICHUS 10 Cy/IeOHOMY JACIY;

bopMHPYIOT peecTpbl Il OTIPaBKH CYACOHBIX €1 U JOKYMEHTOB
OTJICTICHUSIMUA TIOYTOBOM CBSI3U U OPOPMIISIOT TTOUTOBYIO KOPPECIIOHACHITUIO, B TOM
yuciae (QopMHUPYIOT CIUCKK OaHeposiedl il OTIPAaBKU OTIEICHUSIMHU IMOYTOBOM

CBSI3H;

BHOCAT B CAC uH(popmMaIuio o Aare OTIpaBKu JOKYMEHTOB U JIeJl, TOYTOBbIE

aJpc€Ca U UHELIC 00s13aTeNbHbBIE PCKBU3UTLI UCTIIOB, OTBCTUYUKOB, TPCTHUX JIMII;

GbOpMHPYIOT ¥ TIeYaTarOT KOHBEPTHI, HAKJICHKN HAa OAH/IEPOJIM WM TMOCHUIKU

AJIA OTIIPABKKU UX OTACICHUAMU MMOYTOBOU CBA3H,

BCAYT YUYCT KOJMYCCTBA NOCTYIIMBIINX B CYJ JOKYMCHTOB M ICJI, COCTABJIAIOT

COOTBETCTBYIOIINE CBOJIKH;
bopmMupyrOT U 0GOPMIISIOT JIeia 0 HOMEHKJIAType.

1.3. Ha cekperaps cynaeOHOro 3acemaHWisi BO3JATAIOTCS  CIICAYIOIIHE

0053aHHOCTH:
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3al0JIHCHUE CTaTUCTUYCCKOMN KapTOYKH 110 ACITY,

HaIlpaBJI€HUE W BPYYEHHE I0J] PACHHUCKY KONUN CYIAEOHBIX AKTOB JIMLIAM,
YYACTBYIOIIUM B JI€JI€, a TAK)KE€ MHBIM JIMIAM [0 YKa3aHUIO Cy/IbH, B TOM YHUCJE
pa3metenue nHbopmanuu no cyaeousiM aenaM B CAC cyna, a Takke KOHTPOJIb 32

ee pasMelieHueM B cetu Murepner;
HaIpaBJICHUE U3BELICHUN O BpPEMEHU U MECTE CyIeOHOI0 3aceJaHMs;

pasMellleHle CIUCKOB J€J, Ha3HAYEHHbIX K PAaCCMOTPEHHUIO0 B CyneOHOM
3acejaHNM, Ha MH(POPMAIIMOHHBIX CTEHJAX WM KuockaX. KOHTpOJIb COOTBETCTBUS
CBEJCHHUI O MECTE U BPEMEHH PAaCCMOTPEHHUs CyNEOHBIX J1€], Pa3MEIICHHbBIX B CETU
HNurtepnet (B ToM unciie B cepBrce «KaneHaapb CyeOHbIX 3aceJaHui»), Cy1eOHbIM
aKkTaM, BBIHECEHHBIM I10 Cy/1Ie0HOMY JIey, MPOBEpKa MPaBUIBHOCTH (HOPMUPOBAHUS
COMCKOB Ha HH(MOPMALMOHHBIX TMaHENSAX M HMHPOPMALMOHHBIX KHOCKaX,
pa3MELICHHBIX y 3aja CyAeOHOro 3acefaHusi, MpU HEOOXOAUMOCTH pacledyaTka
CIHCKa U pa3MelleHre Ha MHPOPMAIMIOHHOM CTEHJI€ WM Ha OTBEIEHHOM JIJIsl TOrO

MECTE;

IIOAT0OTOBKA I/IH(I)OpMaI_[I/II/I A CyAbrM O HAUICKAIICM H3BCHICHUU JIMII,

Y4aCTBYIOIIHUX B ACJIC, O IIPUYKMHAX X HCABKH B cyz[e6Hoe 3aCCAaHHUC,

IpOBepKa SIBKU JIUI], NpHUOBIBIIMX B CyAeOHOE 3acelaHue MO BBI3OBY CY/a,

UH(OPMHUPOBAHKE CYAbU O HESABKE JIUI] M MPUYUHAX HESIBKH,

npoBepKa sBKM apOUTpaXHBIX 3acemareneidl B CcyAeOHOe 3acelaHue,

nH()OpMUPOBaHHE CYJbU 00 UX HESIBKE U MPUYMHAX HESBKH, €CITM OHU U3BECTHHI,

BEJICHUEC IMPOTOKOJIA CyIeOHOTO  3acelaHusi; OpraHW3alus  BEIACHHS
ayJMONPOTOKOJIa ¥ TIOCCIyIoIas ero o0paboTka; 03HAKOMIJICHHUE C TPOTOKOJIAMH

JIM1I, YYaCTBYIOIIUX B JIeJie, IO UX XOAaTalcTBaMm;
COJICMCTBUE CYJIb€ B MPOBEICHUHU BUICOKOH(EPEHII-CBSI3H;
BEJICHUE MPOTOKOJIA ITPU OCMOTPE CYJIOM BEIIECTBEHHBIX JI0KA3aTEIIbCTB;

npueM M OTIpaBKa IO YKa3aHUIO CyIbH Tene(oHOrpamMM, 3JIEKTPOHHBIX

cooO1eHnit, pakcos, MOJIIMBKA UX TEKCTA B CyJIeOHOE JeTI0;
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3aIl0JIHEHHE OJIAHKOB MCITOJIHUTEIIBHEIX JTUCTOB I10 Jc1aM;

110 YKa3aHWIO CYJAbH BO3BPAIICHUC 110 3asBJIICHUAM JIMII, YI4CTBYIOIONUX B JCJIC,
MPpCACTABJICHHBIX JOKYMCHTOB HWJIM HX OTIIpaBKa 3aKa3HbBIMH IIMCbMaMHU C

YBCAOMJICHUCM O BPYUCHUU,

BbIJ]Jadya Ha OCHOBAaHUU BBIHECEHHOI'O CYJOM CYyJI€OHOTO aKTa BEIIECTBEHHBIX
JI0Ka3aTeNbCTB  JIMIy (OpraHuM3aluu), MpeJCTaBUBIIEMY UX, WIA JIUILY,

ONPEIEICHHOMY CYJI0M;

10 YKa3aHUIO CyIbU O3HAKOMJIEHUE JIUII, YYACTBYIOIINX B JEJIE, U UHBIX JIUII C
MaTepualiaMu cyAeOHoro Jena (MpOU3BOJICTBA), €CIM B CyJe HE CO3JaHO
COOTBETCTBYIOIIIEE MOJpa3AeieHre JUOO HE HA3HAYEHO OTBETCTBEHHOE JIMLO I10

03HAKOMJICHHUIO C MaTepuaiaMu CyJeOHBIX JielT (TPOU3BOJICTB);

KOHTPOJIb TOCTYIUICHUS W3 OTAECJICHUM ITOYTOBOW CBSI3M YBEIOMIJIEHHUU O
BPYYEHUU MHUCEM C KOMHUSAMH CYJI€OHBIX aKTOB JIMIIaM, YYacCTBYIOIIMM B JeJe€,

I/IBBGHIGHI/Iﬁ O BPCMCHH PACCMOTPCHUS ACI B CYIC,

BBOJ uH(popmanuu B CAC 0 mpOoX0KJIE€HWU HMCKOBOTO 3asIBJICHUS U Jieja B
cyne;
CBUICTEILCTBOBAHKE KOMUHN CYJI€OHBIX aKTOB U IOKYMEHTOB;

IIOATOTOBKA CYI[€6HBIX AC 1A CAa4u B apXuB, CAada A€ B apXUB,

BBITIOJTHEHHWE JAPYro paboThl 110 MOPYYCHHUIO CYAbHM U Mpeacenarelis

cyneOHOro cocTana.

1.4, Ha cnoemumanucta 1O JAETOMPOU3BOJICTBY CyA€OHOTO  COCTaBa,

moApa3aACJICHUSA BO3JIAraroTCA CJICAYIOIIHC 0053aHHOCTH:

OpyUeM MO0 PEecTpy MOJ PACHUCKy OT CHEUUAJIUCTOB MOJApa3/eIeHus
JEJIONPOU3BOACTBA MCKOBBIX 3asIBIICHHM, OMOJHUTEIbHBIX MATEPHUANIOB, IPYTUX

JIOKYMEHTOB U CYJI€OHBIX JICT;

Ha  OCHOBAaHMHM BHU3LBI IIPCACCOATCIIA CYI[€6HOFO coCTtaBa I1€pcaayda

MCIIOJTHUTEIISAM IO PEECTPY UCKOBBIX 3asIBJICHUM U CyIeOHBIX JIET;
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repesadya MCHOJHUTENSAM JOIOJIHUTENIBHBIX MATEPUajJOB K IOCTYIIUBLIMM
WMCKOBBIM 3asIBICHHSAM, IMHCEM, XaJ00 W WHBIX OOpaIleHHW, a TaKXKe IPYyrou

JIOKYMEHTAIIH TI0]] PACITHCKY B peecTpe (KypHane');

peructpanust B CAC undopmaiu no pe3oiouu mnpejacenaresis cyaeOHoro
cocraBa (ecnmu B CyJ€ HE NPHUMEHSETCS aBTOMATU3MPOBAHHOE pacIpe/ielieHue
MCKOBBIX 3asIBJICHUN U Jie]l) O Ha3HAYEHUH CYIbH, CYJbU-TOKIAAUMKa, O JIBKCHUU
CylleOHOTO Jiejla, COBEPIIEHHBIX MPOLECCYalIbHBIX JACHCTBUSAX M MPUHSITHIX

CYI[C6HBIX aKTax;

peructpauus B CAJl wuHbopMammu 1O PE3OJIONUH  PYKOBOAMTEIS
CTPYKTYpPHOTO TIOAPA3JCICHUS O Ha3HAYECHUU WCIOJHUTEINSI,  JCUCTBUSIX MO
UCIIOJTHEHUIO TOKYMEHTA, HaINpaBJICHUHM OTBETA 3asIBUTEII0, UTOTOBBIX JOKYMEHTAX

U T.1.;

BHeceHre B peructpauroHHeie kaptoukn CAC u CAJl nOmoJHUTETBHBIX
JAHHBIX TI0 JieJaM U JOKyMEHTaM [0 Mepe MX MPOXOXKIEHUS B CyJeOHOM COCTaBe

WM TTOJIPa3/ICIICHUN CY/Ia;

dbopMupoBaHHEe U TIOAIIMBKA CYIAEOHBIX JI€T IO Mepe TMOCTYIUICHHUS

MaTepualoB Jea;
odopmiieHHE CyIeOHBIX JIeJI, aleJUIAIMOHHbBIX, KaCCAI[MOHHBIX MPOU3BOJICTB;

dbopMHUpOBaHUE pEECTPOB JeNl U JIOKYMEHTOB [JIsi TIepefaud B JApPyrHe

oJIpa3IeIICHuUs Cy/a;
MOJATOTOBKA COMPOBOJAMTEIILHBIX ITHCEM;
CBUICTEILCTBOBAHKE KOIUH CYJCOHBIX aKTOB U JIOKYMCHTOB;

HaIpaBJICHHUC KOMNUM Cy,21€6HBIX AKTOB U HUCIIOJTHUTCIIBHBIX JIMCTOB,

! Bce ymomsyThie B HacTOsmel MHCTPYKIMH KYpHAIBI M PEECTpPhl MOTYT BECTHCh B apOMTPAaKHOM Cyae B
JNIEKTPOHHOM BHAe. B ciaydae HeEoOXOAMMOCTH MONNHCAHUS TeX WM HWHBIX Tpad KypHama/peecTpa CTPaHUIIBI
KypHaJa pacredaThIBAIOTCS, HyMEPYIOTCS M MOAIINBAIOTCA 110 MOPSAAKY B COOTBETCTBYIOIEe HOMEHKIATYPHOE JETI0,
IPU 3TOM BO3MOXKHA OPTraHU3aIMsl 3JICKTPOHHOTO IOJAMUCAHUS TaKUX KYPHAJIOB/PEECTPOB, B TOM YHUCIEC IyTEM
MIPOCTABJIICHUS OTMETOK «repenaHo-npuHsaTo» B CAC apOouTpakHOro cyaa.
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dbopMHpoBaHUE peecTpa OTIPABKHU el U JIOKYMEHTOB, Niepeiaya PeecTpoB B
AKCHEAUIMIO O] PACHUCKY BMECTE C JelaMu M JIOKYMEHTaMH, 3aledyaTaHHbIMU B

KOHBCPTHI;

q)OpMI/IpOBaHI/Ie HOKYMCHTOB JIsI BJIOKCHHSA B IIOYTOBBIC KOHBCPTHI,
IIe4aTaHuC Ha KOHBCPTAX aApCcCOB OTHpaBHTCHCﬁ u HOHy‘—I&TCJ’ICﬁ, 3aI10JIHCHUEC

ITOYTOBBIX YBCI[OMJIGHI/Iﬁ O BPYUYCHHU KOPPCCIIOHACHINHU aapecaTaM,

neyaraHuc HaKJICCK AJI1 ITaKECTOB H 6aHI[epOJ'ICI71, KOHBCPTOBAHUC IIAKCTOB H

OaHepoJIe;
BeJIeHNE HEOOX0IUMOM CITPaBOYHO-UH(OPMAITMOHHON PabOTHI;

HarpaBJICHUC JOKYMCHTOB M ACJI 110 3alIpocaM, IIepciada TOKyMCHTOB U ACJI B

apXuB Cy/a,

COCTaBJIEHME AKTOB HAa YHUYTOXXECHHUE JIeJI 0 HOMEHKIIATYPE C HUCTEKIIUMHU
CpOKaMM XpaHEHMS U Mepelayda dTUX JIe]l B CIYXKO0y XO03UCTBEHHOIO 00eCIeueHUs

HJI1 YHUYTOXCHUSA

MepUoANYECKasi CBepKa HATUYMS CYACOHBIX JIe]l U TOKYMEHTOB, HAXOIAIIUXCS
Ha WCIIOJTHEHUU y CyJIeH, TOMOIIHUKOB CyjeH, paOOTHHUKOB CYyJIeOHOTIO COCTaBa,

ImoaApa3saCJICHUA,

MHPOPMUPOBAHHE Tpeacenarens CcyAeOHOro  CcOCTaBa, pPYKOBOIUTENS

moapasacJICHUA O CPpOKax UCIIOJIHCHUA HOpy‘-IGHHfI, ACIT U NOKYMCHTOB,

MOJATOTOBKA TMPEMJIOKEHU MO HOMEHKIAType Jiell CylneOHOTO COoCTaBa,
nojapaszieneHus U (popMuUpoBaHHE HOMEHKJIATYPHBIX JEJN IO CPOKaM XpaHCHUS

JOKYMCHTOB, IICpc/1avda ACII B apXUB JJISI IIOCTOSIHHOTI'O XPaHCHU A,

CBOCBPCMCHHAA IIOAIOTOBKA 3asiABOK I ITOJIYUCHMA 6J'IaHKOB, CpeacTB

OPI'TCXHUKH, KAHICILIPCKUX HpHHﬂI[JIG)KHOCTGfI, HX Y4CT U BbIa4a pa6OTHI/IKaM;

XpaHEeHUe MevaTeu, mTaMmnoB, 0JIAHKOB, UCIIOJIB3YEMbIX B padoTe, B CyJAeOHOM

cocTaBe, Mopa3ICICHHH,
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O(I)OpMJ'ICHI/Ie 3as4BOK Ha MANIMHOIMCHBIC KW KOIIMPOBAJIbBHLBIC pa6OTBI,
nepcaadya #MWX B TIPYIHIILY aBTOMaTHSHpOBaHHOﬁ INOATOTOBKK JOKYMCHTOB H

KOIIMPOBAJIbHO-MHOKHUTCIIBHOC 6I-0p0, IMOJIYUCHUC rOTOBOM pa6OTBI;

TeyaTaHue KOIIMU CYI[C6HI)IX dKTOB, IMOUICIKAIIUX OTIIPABKC, 3aBCPCHUC HUX

IIOJJINHHOCTH, Oq)OpMJ'ICHI/IC IMaKCTOB AJIA OTIIPABKH, Clada UX B OKCIICAUITHIO,

BBINIOJTHCHUE MHOM pa6OTBI I10 IOPYUYCHUIO IIPCACCHATCIIA Cy,Z[€6HOFO COCTaBa

Y PYKOBOJIHUTEINS MOAPA3IEICHHUSL.

1.5. [TomomHUK Cyabu, oOecreunBas HMCIIOJHCHHE cym:eﬁ MOJTHOMOYHUM H
COHeﬁCTBYH OCYHCCTBIICHUIO IIPpaBOCYAHA, Ha OCHOBAHHUHU HOpyquI/Iﬁ CyabHu

BBITIOJIHSET CIEAYIONIME 00S3aHHOCTH:

HN3y4acT IIOCTYIIMBIIHNC CYAbBC HCKOBBIC 3adABJICHHA, 3ajaABJICHUA, )KEUIO6I)I,

IPEACTABJICHUA U BHOCUT NPECAJIOKCHUS 110 UX PACCMOTPECHUIO,

INPUHUMACT Yy4YaCTUC B PCHICHHM 3ajJad IIOAIOTOBKH ACJIa K C}’I[C6HOMy
p336I/IpaT€JIBCTBy, BKJIIO4as I'IOI[60p 3dKOHOB WM HHBIX HOPMATHBHBIX IIPABOBBIX

aKTOB, MaTE€pPUAJIOB Cy/1€OHON MPAKTUKH, HEOOXOAUMBIX JJI1 PACCMOTPEHUS JI€Na;

NOAroTaBJIMBACT 3adKJIIOUCHHUA IO CJIOKHBIM MW  CIIOPHBIM  BOIIpOCaM

IIPUMEHEHHS] HOPM MATEPUAJIBHOTO IIPaBa;

OKa3bIBa€T CyAbhE€ MOMOIIb B COBEPIICHUU JACHCTBUI MPHU MOATOTOBKE Jeia K
cyneOHOMY pa30oupaTenbCTBY, MpeaycMoTpeHHbIX ctatbeld 135 ATIK P®. Ipu stom
MOMOIITHUK CyAbM HE BIpPaBE COBEpIIAaTh JEHCTBUS, BIEKyIIUE 3a COOOH
BO3HUKHOBEHUE, W3MEHEHWE WM TPEKpAIlCHUe TpaB WM OO0S3aHHOCTEW JIHII,

YYaCTBYIOIIHX B JIeJI€, U IPYTUX YIACTHUKOB apOUTPAKHOTO MPOIIECCa;

MPUHUMAET ydacTHe B OpPTraHU3alMu MOATOTOBKU W MPOBEICHUS CyAeOHOTrO
MpoIECCa, & UMEHHO: KOHTPOJIMPYET U3rOTOBJIECHUE U CBOEBPEMEHHOE HAMPABJICHUE
KONMUM CyaeOHOro akTa, KOTOPHIMH H3BELIAIOTCS WJIM BBI3BIBAIOTCS YYaCTHUKH
npouecca; GOpMHUPYET CUCOK CyNEeOHBIX /e, HA3HAYEHHBIX IS PACCMOTPEHHUS B
CyneOHOM 3aceJaHuu; TOTOBUT CyAbe MH(POPMAIUIO O HAJICKAIEM H3BEIICHUH
JIU1, YYaCTBYIOIIUX B J€JIe, a TaKXKe O MPUUYMHAX UX HESIBKU B CyeOHOE 3acelaHue;

KOHTPOJIUPYET MOCTYIUICHNE JOKYMEHTOB, UCTPEOOBAHHBIX CY/IOM;
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OKa3bIBACT Cyane COﬂCﬁCTBHC B OpraHu3anuuun )41 ITPOBCACHNHA

BHJICOKOH(EPEHII-CBS3U CYIeOHOTO 3aceaHus;

BCIACT IIPOTOKOJI Cy,Z[€6HOI‘O 3aCCaHnuA B ClIydasaX OTCYTCTBUA B CYIC

ceKkpeTapei cyane0HOro 3aceaHus;
OKa3bIBAET COACHCTBUE CY/IbE MPHU MOJATOTOBKE MPOEKTOB CY/ICOHBIX aKTOB;

OCYHICCTBIICT KOHTPOJIb 110 MCKOBBIM 3aABJICHUAM, 3ajABJICHUAM H )KaJIO6aM,
OCTaBJICHHBEIM 0¢€3 ABWIKCHUS, A TaAKKC II0 JCJIaM, II0 KOTOPbIM OTJIOKCHO

pPacCMOTPCHHUC b 1% (s10) IIPHOCTAaHOBJICHO IIPOU3BOACTBO,

KOHTPOJIUPYCT pa60Ty CIICOUAJIMCTOB IIO (bOpMHpOBaHI/IIO MaTCpUuaJIOB ACJIA,
M0 CBOCBPCMCHHOMY HAIIPABJICHHUIO JIMOAM, Yy4YaCTBYIOIMM B JOCJIC, WU JAPYIUM

Y4aCTHHUKaM ap6I/ITpa)KHOFO Imponccca Cy,[[e6HI>IX AKTOB, UCITIOJTHUTCIIBHBIX JIMCTOB,

KOHTPOJHUPYET IMPABUIBHOCTL 3aIlOJIHCHUS JJICKTPOHHBIX CTATHCTHUYCCKHUX

KapTOYEK;

npoBepsieT B CAC mONHOTY W MNPaBWIBHOCTh 3alOJIHEHUS PEKBU3HUTOB

CyJIeOHBIX JIe U JOKYMEHTOB, MMOJIE CTATUCTUYECKOW KapTOUYKHU Cy/1e0HOTO Jena;

noAroTaBiuBaeT ¢ ucnoiab3oBanueM CAC mepuoanueckue (€KeMecsyHbIE,
KBapTaJbHBIC, MOJYTOIOBBIE U TOJIOBBIC) CTATUCTHYECCKHUE OTYETHI IO PACCMOTPEHUIO
CyneOHBIX JIe]l U IO JPYTUM BOIIPOCaM, Y4acCTBYET B COCTABJIICHUU CTATUCTUYECKOTO

oTueTa 0 paboTe CyAbH;

TOTOBUT JaHHBIE W MaTepuajbl, HEOOXOJAMMBIC CyaAbe s 00O0OIICHU,

JIOKJIAJI0OB, CTAaTEW, BBICTYILJICHUM;

TOTOBUT IIPOCKTHBI OTBCTOB Ha O6paHleHI/I$I H 3alIpOChI, IOCTyHHAOOINUEC B aJIpCC

CyAbH, B TOM 4YHCJIC B CBA3H C HAXOJAIMMMHUCA B IMIPOU3BOACTBEC CYyAbH JICIaMU.

2. O0mue TpedoBaHMs K padoTe ¢ JOKyMEHTaM#

2.1. Ha Bcex cragusx paboThl ¢ CyIeOHBIMU JeJaMU W JOKYMEHTaMH

npencefaTenu CyneOHBIX COCTaBOB, CYIbH, PYKOBOAWUTEIH MOAPA3ACICHHM,
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ITOMOIIHHUKH cyﬂeﬁ, CCKpETapu Cy,II€6HI>IX SaCGI[aHI/Iﬁ )41 CIICIHaJINCThI

JEIOTPOU3BOCTBA COOIOIAIOT CIIEAYIONINE TIPABHUIIA:

MOCTYIAIOIINE HWCKOBBIC 3asBJICHUS (3asBJICHUS), TPUIIOKEHHBIE K HUM
JIOKYMEHTBI, KajoObl, CyJeOHBbIC Jefla U HMHbIE JOKYMEHTHI MPOLECCYyaIbHOTO U
HEIPOLIECCYaJIbHOI0 XapakTepa PErUCTPUPYIOTCA B JEHb HMX MNOCTyIUIeHHs. Bce
polecCyalbHO 3HAUYUMbIE OOpalIieHHs] K Cyay (MCKOBBIC 3asiBICHUS, 3asBIICHUS,
&KaloObl, OT3bIBBI, XxoxaraiicTBa) peructpupyiorcs B CAC ¢ o0s3aTenbHBIM
yKa3zaHUeM HX IpoleccyalnbHOro craryca. Vcmonb3oBanue 0003HAYEHUH
«JlononHeHne K Jaeny» WM «/lOMONHUTENbHBIE JTOKYMEHTbD) U T.N. BO3MOXKHO
TOJIBKO B CJIy4ae MpPeIOCTaBICHUS CTOPOHOM JIOMOJHUTENbHBIX J0Ka3aTeNIbCTB, HE
COTIPOBOXAAIOIIMUXCS  COOTBETCTBYIOIIMMHU  XozaTaiictBamu. [lpuoGmienune k
MarepuajiaM CcyneOHOro jena W/Wid T[epeladya HCIOJHUTENSIM JTOKYMEHTOB, HE
MPOLIEAIINX PETUCTPALMIO B MOPSJKE, YCTAHOBICHHOM Hacrtodien MucTpykuuei,
He jonyckaercs. B ciiydae npenocTtaBieHus CTOPOHOU Cy1e0HOro /iea T0KyMEHTOB
HEIMOCPEJICTBEHHO B XOJ€ CyNeOHOro 3acelaHusi TaKue JIOKYMEHTBhI IOCJIE HX
IPHUOOIIEHHS CyJIOM K MaTtepuaiam jena peructpupyrorcs B CAC HemocpeacTBEeHHO
[0 OKOHYaHUU CYyAEeOHOTO 3acelJaHus, a MPU HAIUYUM TEXHUYECKOW BO3MOKHOCTU
HETMOCPEJICTBEHHO B XO/i€ CYJ€OHOr0 3acejaHusl, CIIeLHMAIMCTOM COOTBETCTBYIOIIETO

Cy1eOHOr0 cocTaBa/ceKpeTapeM CyAeOHOro 3ace1aHus;

BCC IMOCTynaromuye B CyJd JOKYMCHTBI Ha 6YMa)KHBIX HOCHUTCIAX KakK
IMPOLCCCYAJIbHOTO TdK M HCIIPOLCCCYAJIBHOI'O XapaKTCpa IMOMICIKAT CKAHUPOBAHHIO

u pasmenieHuto B KAJ[ (B 3akpbiToM pexxume) uinu CAJl COOTBETCTBEHHO;

3apErUCTPUPOBAHHBIC JOKYMEHTHI B JICHb MOCTYIUICHHUS, B KPAMHHUX CITy4asix
HE TIO3/IHEE IEPBOW ITOJIOBUHBI CIICAYIOMIETO THS, 32 HMCKIIIOUEHHUEM HEepaboudnx
IHEW, TepenaroTcsl M0 HA3HAYCHHUIO MO0 PEECTPy B COOTBETCTBYIOIIUE CYyICOHBIC

COCTaBbl, CTPYKTYPHBIE MOJPA3ACICHUS Cya,;

CBeJIcHUSI 000 BCEX MPOM3BOJUMBIX MO TMOCTYNUBIIUM CYIACOHBIM JeliaM |
JOKyMEHTaM  JCUCTBUSAX  (PETMCTPAllMOHHBIX,  YYETHBIX,  KOHTPOJIbHBIX,
MepPeAaTOYHBIX, MPOLECCYAThHBIX U MHBIX JEUCTBUSX, MPUHSTHIX Cy/IeOHBIX aKTax,

HCIOJHCHHBIX ITOKYMCHTAaX H T.H.) HC IIO3JHCEC JHA HX COBCPIOCHUS BBOIATCA
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cienpasiuctamMu 1o aenonpousBojactey B CAC wnmu CAJl, duxcupyrorcs B
COOTBETCTBYIOIIMX >KYpHajaxX, PETUCTPALMOHHBIX W CTATUCTUYECKUX KapTOUKax
(ecnu Takwe BemyTCs B Cyn€), Ha OOJOXKKAaX CyneOHBIX e, aneUISIIIUOHHBIX U

KaCCallTMOHHBIX ITPONU3BOIACTB,

CBEJICHUS O pacChuIKe U BbIAaye NOKyMeHTOB BBoAsATcs B CAC wnmm CAJl B

ACHDb UX OTIIPABKH HUJIN BbIAA4H,

nepeaadya IAOKYMCHTOB CYyAbiAM MM ITOMOIIHHUKAM cy,ueﬁ B CYI[C6HBIX
COCTaBax IMPOU3BOAUTCA 110 pCCCTPY HIIM IO PACIIUCKY B KYPHAJIC YUCTA HCKOBLIX

3asBJICHUMN U Cy,Z[C6HI>IX JCI CYI[G6HOI‘O COCTaBa B ICHb UX PACIIPCACICHUA.

2.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO PETHCTPAIUI0 TOCTYIHUBIINX
CyleOHBIX JIel M JOKYMEHTOB, cBoeBpeMeHHbIM BBoA AaHHBIX B CAC u CA]l,
COOJIIOZICHUE TOpsJKa U CPOKOB MPOXOXKACHUS W HAIpPaBICHUS JTOKYMEHTOB IO
Ha3HAYEHUIO, 00ECTICUCHNE KOHTPOJISI UCTIOJIHEHUSI HECYT PYKOBOAUTENIN CYACOHBIX
COCTaBOB, Cy/IbH, PYKOBOJIUTEIN U PAOOTHUKH MOAPA3EICHUN, TOMOIIHUKN CYJICH,
CEeKpeTapu CyIeOHBIX 3acelJaHuid, CHEIHATUCThl JETONMPOU3BOJCTBA CYIEOHBIX

COCTaBOB U IOJIPA3AECICHUM.

Kontpons 3a coctosHueM cyaeOHOro jena BO3JlaraeTcsi Ha CY/blo,

paccMaTpUBAIOIIETO CyIeOHOE JIE10.

I[OJ'DKHOCTHBIC 00S3aHHOCTH W OTBETCTBEHHOCTH 3a UX HapyHICHUC
YCTaHABJIUBAKOTCsA 3aKOHOM n/Um JOJDKHOCTHBIMH periiaMCcHTaMu

COOTBETCTBYIOIINX PAOOTHUKOB.

2.3. CBenenusi, cozepxalirecs B CyJeOHbIX Jiefax U CIyKEOHbIX TOKyMEHTax
(MX mpoekTax), MOMUMO MYyOJIMKYEMbIX Ha CaiiTe apOUTPaKHOTO CyJa B OTKPHITOM
JOCTyTIe, SIBJISIFOTCS KOH(UIEHIMAIBHBIMU U HE TMOJJIeXaT Pas3ralleHHuI0, MOTYT
UCIIOJIb30BAThCS TOJBKO B CIYKEOHBIX LIETSAX U B COOTBETCTBUM C MOJTHOMOYHUSIMU

JOJKHOCTHBIX JIMII, pa0OTAIOIIUX C 3TON MHPOpMALIHEH.

Joctyn k MaTepuanaMm CyIeOHBIX Jel U COAepIKallleicss B HUX HHPOpMAIIH
OCYUIECTBJISIETCS. B TMOPSAKE, OINPEACICHHOM ApOUTPaXKHBIM MPOLIECCYaTbHBIM

konekcom Poccuiickorn denepaumu. Pasriamenune cBeneHMM, COAEPKAILMXCA B
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CyI[e6HI>IX Jcjiax H CJ'Iy}KC6HI>IX AOKYMCHTax, 3a paMKaMHu IIPOHCCCYaJIbHbIX

JNEUCTBUM HE JOMYCKAETCS.

B3aumopneiicTBe  COTPYIHHMKOB  ammapara  apOWTpaXHOTO  cylda ¢
NPECTABUTEIISIMA CPEJICTB MAacCOBOW WH(pOpPMAIIMH, Tiepeaada UM HHPOPMAIUH 110
CyneOHBIM JenaMm, APYrod CciykeOHoW wHhOpMaluh, a TakkKe JIOKYMCHTOB
OCYIIECTBIISIFOTCS B YCTAaHOBIIGHHOM TMOPSAKE TIOApa3AelIeHUEM, CICIHAIbLHO
YIOJHOMOYEHHBIM Ha 3TO PACIOpPSLKEHUEM IMpejcenaTelis Ccyla, MO pa3perieHHIo

WIH TIOPYYEHHUIO PYKOBOJCTBA CY/Ia.

24. Cynpu u paOOTHUKHA apOUTPAXHOTO CyAa HECYT MEepPCOHAIBHYIO
OTBETCTBEHHOCTbH 3a COOJII0/ICHHE TpeOboBaHU HacTosel MHCTpyKInU, a Takxke 3a
COXPaHHOCTh HAXOJSIIUXCS Y HUX CyAE€OHBIX Jes, OJJAHKOB CTPOTOil OTYETHOCTU U

HHBIX JOKYMCHTOB.

2.5. Ilpu BeIsIBICHUU (PAKTOB TOIICITKH CYASOHBIX aKTOB, MCIIOTHUTECIBHBIX
JINCTOB U JPYTUX JOKYMEHTOB, CBSI3AHHBIX C JEATEIbHOCTBIO CYJla, PYKOBOJIUTEIU
CyleOHBIX COCTABOB W TOAPA3CICHUN HEMEJICHHO OKJIaAbIBalOT 00 HTOM
npeaceaaTeNio Cy1a JUIs pelieHus Bormpoca o0 oOpalieHu B MIPaBOOXPAHUTEIIbHBIC

OpraHbl 4JIsd IIPOBCACHUA ITPOBCPOK U B036Y)KI[GHI/I$I YI'OJIOBHBIX AOCII.

Nudopmanuss o BbISBIEHHBIX (akTax MOAAENOK, 00 oOpalieHuu B
PaBOOXPaHUTEIbHbIE OpraHbl W pe3yJbTaTaX TaKUX OOpalleHUN HampaBisIeTCs B
KonTtponbHO-ananutnueckoe  ympasieHue Beicmero  ApOutpaxknoro Cypa
Poccuiickoit ®@enepanuu (nanee — BAC P®) B necATUIHEBHBIA CPOK CO JHS

IMOJIYYCHUA OTBCTA U3 ITPABOOXPAHUTCIIBHBIX OPIraHOB.

2.6. O6 ytpare cyneOHbIX fei, OJIAaHKOB CTPOrOM OTYETHOCTH WJIM HWHBIX
MpoIleCCYaIbHBIX TOKYMEHTOB TIpe/iceaTeNh CyIeOHOr0 COCTaBa He3aMeIJIUTEIHLHO

CTaBHUT B U3BECTHOCTH MpeJceaTess cyaa.

O6 yTpare JOKYMEHTOB HEMPOIECCYaIbHOTO XapakTepa PYKOBOJIUTEIb

moapasaACJICHUA HEMCIJICHHO JOKJIIAAbIBACT PYKOBOACTBY Cy/1a.

O kaxnaoMm (akTe yTpaThl COCTaBIIAETCS CIy)KeOHas 3amucka WM akT 00

yTpate cyaeOHoro jena, OJaHKa CTPOrod OTYETHOCTH  WIM JOKyMeHTa. B
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HCO6XOI[I/IMBIX Cly4dadax IIpHu yTpare 10KyMCHTOB B ,ZICCSITI/I,Z[HGBHBIﬁ CpOK ¢ MOMCHTA

BBISIBJICHHSI (DaKTa yTpaThl TIOKyMEHTA MIPOBOAUTCS CIyKEOHAas MPOBEpKa.

[To daxkTy yTpaThl HCHOIHUTEIBHBIX JIUCTOB, KPOME IE€PEUNCICHHBIX
AeCTBUM  cynbl  00si3aHBl  HE3aMEUIMTEIbHO  HM3BECTUTh  YIIPABJICHHE
nenonpousBoactBa BAC P®, ®denepanbHoe kazHauelictBo Poccuiickoit @eneparmn
U €ro TeppuTopuanbHOE mojapaszaencHue, PenepanbHylo CiyXx0y CyaeOHbIX
npuctaBoB Poccun m  ee TepputopranibHOE monpasnaenenue, LlentpaneHbiii bank

Poccum u ero TCPPUTOPUAIIBHOC ITOAPA3ACIICHUC 110 MCCTY HAXOXKACHHUA Cya.

[Ipu ytpare cymeOHOro nena, OlaHKa CTPOTOM OTUETHOCTH  CIIyKeOHas

MIPOBEpPKa MPOBOAUTCS B 00A3aTEIBHOM MOPSIIKE.

O pesynbTaTax ciyxeOHOM mpoBepku cya uHbopmupyeT KoHTposibHO-
aHanuTUyeckoe ympaniienne Beicimiero ApOutpaxknoro Cyaa Poccuiickoit
Odenepanuu, YmnpapieHUEe AenonpousBoacTBa Breiciiero ApOutpaxuoro Cypa
Poccuiickoit denepannn B TPEXAHEBHBIN CPOK IO €€ 3aBepieHUH. K yBe10MIIEHHIO
MPWIATralOTCs CIEAYIOIIUE [TOKYMEHTBI: MPUKA3 O HA3HAYEHUM KOMHMCCHUH 10
IIPOBEJICHUIO CITY>)KEOHOW MPOBEPKH, MPUKA3 00 YTBEP>KIECHUU HTOTOB CIIYKEOHOU
POBEPKHU C MPUIOKEHUEM JTOKYMEHTOB, COJIEPKAIMX BBIBOJIbI KOMUCCHUU, B CIy4ae
yTpaTbl CyOeOHBIX Jell — TMpUKa3 O BOCCTAHOBJIEHUU CyIeOHOro Jena,

O0OBSCHUTENLHBIC 3aMMCKHU U UHBIE JOKYMEHTHI IO (PaKTy yTpaThl.

2.7. Cynpl ¥ TIOMOIIHHUKH CyACH TIpM yXOAE B OTIYCK, BHIC3E B
KOMAaHJIUPOBKY M0 YKa3aHUIO TpeAcenaresiss CyaeOHOTrO COCTaBa NEPENaroT IO
paclucky B peectpe (KypHaye Mepeaayd MCKOBBIX 3asBJICHUI (3asBJIICHUI), Aed U
JOTIOJIHUTEJIPHBIX MaTepHayioB) (Hajiee — >KypHajd ydera 3asBICHUA U JIeJ)

(punoxenre Ne 2) HaxoAsIIdecs y HUX Ha WCIOJHCHHH CyacOHbBIC 1ena u

JIOKYMEHTBI IPYTOMY CY/b€ (IIOMOIIHUKY CY/bH, CIICHHAIUCTY CYJIeOHOI0 COCTaBa).

Jlena v TOKyMEHTBI EPEAAOTCS UCTIOIHUTENIO MO/, PACIIUCKY B 3TOM KypHaJe.

[Ipu 3TOM TIepenaya J1eq OT OJTHOTO CYAbU APYTOMY CYJIb€ OCYIIECTBISIETCS B
cinydyae 0GOpMIICHUS TPOLECCYalbHOW 3aMEHbI CyAbH JHOO 3aMEHbl B MOPSIKE

B3aMMO3aMCHACMOCTH.
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[lepenaBaemble cyneOHBIE Jefla JOKHBI OBITh HaAJIEeXKaluM 00pa3om
O0(OPMJIICHBI: JIUCTHI JIeJia CIIUTHI, CTPAHUIIBI TIPOHYMEPOBAHBI M COCTABIICHA OTHCH
nena. [Ipu mepenavye HECKOJBKUX CYJIEOHBIX e JIOJKHA OBITh COCTaBJICHA OIUCH

ImepcaaBacMbIX JICJI C YKA3aHHUCM KOJINYCCTBA TOMOB KaKIO0I'0 OCJIA.

Nudopmanus o mepenade CyIeOHBIX J1e1 M JOKYMEHTOB JAPYTrOMY CYAbE,
TIOMOIIIHUKY CyJIbU BHOCUTCS CIIELMAINCTOM JEJIONPOU3BOACTBA CyIe€OHOTO COCTaBa

B CAC.

2.8. Ilpu yxozme cyabd B OTCTaBKY, YBOJBHEHHM WM IEpexoje pabOTHHKA
cyJa Ha paboTy B JIpyroe MoJpa3JelieHue CHEIHAINCT CYJEOHOro CocTaBa WM
MO/Ipa3/ieJieHUus] Ha OCHOBAHWM PACHOPSDKEHUs Mpejacenaress cyaeOHOro cocrapa
WIA PYKOBOJAUTENS TOAPA3JEICHUsS NMPUHUMAET IO PEecTpy JAela U JOKYMEHTHI,
MIPOU3BOJAUT HEOOXOAMMBIE OTMETKM B KypHaJIE ydeTa 3asBJICHUN M JAei. 3aTeMm
MPUHATHIC Jiela U JOKYMEHTBI MepefaroTcs MOoJ Paclucky B peectpe (KypHale)
ApyruM ucnonHuteasiM. CBeneHUs o mepefadye BBOJSATCS B COOTBETCTBYIOLIME
CUCTEMBbI aBTOMaTH3aluu. Peectp o mepegayde aed U TOKYMEHTOB XPAaHHUTCS B Jielie

10 HOMEHKJIAType Cy1IeOHOT0 COCTaBa MJIU TOApa3ACICHUS.

B cnyuae npoueccyanbHON 3aMEHbI CYJbU MO HPUYHMHE €ro JIATEIIBHOTO
OTCYTCTBUS (HampuMmep, MJIUTENbHOW OO0Je3HH) CcyaeOHble Jela W HUHbIe
npoleccyaibHbIe JOKYMEHTHI 10 PAaCIOPsDKEHHIO TpeiceaTessi CyaeOHOro cocTaBa

HU3BIMAIOTCA C pa6oqero MCCTa CYJIbU.

B ciIy4dac JINTCIBHOTIO OTCYTCTBH:A pa6OTHI/IKa araapara CyJia JOKYMCHTHI,
HaxoaAmucecs B €ro pacCMOTPCHUN I10 PaCIOPAKCHUIO PYKOBOJIUTCIIA

No/Apa3eieHUsI MOTYT ObITh U3BATHI C pab0YEro MecTa 3TOro paboOTHHUKA.

OO0 wu3BATHH JOKYMCHTOB MW JACJI COCTABJIACTCA AKT H3BATUA C IICPCHHEM

U3bIMaeMBbIX Cy/eOHBIX e u goKyMeHToB ([Ipmmoxkenne No 4) u mpoM3BOAMTCSA HMX

nepeqaya 1no peectpy (Ipwroxkenne Ne 2) Ha3zHaueHHOMY HCHOJIHHTENO. B

COOTBCTCTBYHOIIIMC CHCTCMBI aBTOMATU3allMM BBOJIHUTC:A I/IH(I)OpMaI_II/ISI O HOBOM
HCIIOJIHUTCIIC, B XYpHAJIC Y4dCTa 3asBIICHUN M ACT OTpaAXKarOTCA COOTBCTCTBYIOIIIUC

CBCACHHUA.
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2.9. Ilpu yxone B OTIycCK, epeMEUICHUH 1O JAOHKHOCTH, YBOJIbHEHUN WU
MHBIX TOJOOHBIX OOCTOATEIBCTBAX CIEHUATUCT JIEIOMPOU3BOJCTBA CyNeOHOTO
COCTaBa WM MOJPA3ACIICHUS 10 YKA3aHUIO PYKOBOJUTENS NIEpPeIaeT UMEIOIIHecs y
HEro cy/ieOHbIE /Iefla U JOKYMEHTHI IO COCTaBJICHHOMY B JIBYX 9K3EMILIAPaX peecTpy
APYroMy CHEIHUAIMCTy, Ha KOTOPOTO BO3JOKEHBI OOS3aHHOCTH IO BEICHUIO
JIEJNONPOU3BOACTBA, TOJI PACHUCKy B peectpe (KypHaie mepenayu JAeil u
JOKYMEHTOB, KapTouke). OIMH 3K3EMIULIp peecTpa HAXOJIUTCA y CIELHAIUCTA,

CHAaromCero aAcjia 1 10KyMCHTHEI, ﬂpyroﬁ — Yy craeuuajiicTa, IIpuHABIICTO UX.

2.10. PaGora ¢ JOKyMEHTaMH, COJEpKAIUMH CBEJICHHS, COCTABJISIOIINEC
TOCYJapCTBCHHYIO WM HMHYIO OXpaHseMylo (enepaabHbIM 3aKOHOAATEIIBCTBOM
TaliHy, a TakXe CIy)XeOHyr0 HH(OpMAIMI0 OrPaHUYCHHOTO PACIPOCTPAHCHMUS,
OCYILECTBIISIETCA B COOTBETCTBMM C 3akoHOM Poccumiickonn @Penepanum 0T
21.07.1993 Ne 5485-1«O rocymapCTBEHHOM TailHe», CO CIElHaIbHBIMHU
UHCTPYKLIMSAMH, a II0 BONpOcaM, HE yperyJIupOBaHHBIM  CHCIUAIbHBIMU

MHCTPYKIUSIMH, - B COOTBETCTBHH C TpeOOoBaHUSAMU NHCTpYyKIUU.

Uudpopmanmss o  genax, coAepXkallluxX  CBEICHMs,  COCTaBIISIOIINE
rOCyJapCTBEHHYIO WJIM WHYI0 OXPaHSEMYIO 3aKOHOM TaliHy (#ajiee — CEKpETHBIE),
pasmemaerca B CAC B mosHOM oObeMe, 32 UCKIIOUYEHUEM CYyIEeOHBIX aKTOB IIO
TAaKMM JIeJlaM, U CBEICHUI O JIOKYMEHTaX, COAEPKAIUX IOCYJapCTBEHHYIO U UHYIO
OXpAaHSIEMYIK) 3aKOHOM TaiiHy. B perucrpaimoHHOW KapTOuke Jena, B paMKax
KOTOPOTO PacCMaTpUBAKOTCS JOKYMEHTBI, COJEpXKallhe TIOCYIapCTBEHHYIO WIIN
VMHYI0 OXPAaHSIEMYIO 3aKOHOM TailHy, JejlaeTcs OTMeTKa «Jleio paccmMaTpuBaeTcs B

3aKPBITOM CyJICOHOM 3aceIaHum.

BBuny TOoro, 4ro Bce cyneOHbIE Jena, B KOTOPBIX paccMaTpUBaIOTCA
JOKYMEHTBI, COJAEpXalllie TOCYAapCTBEHHYIO TaiiHy, SBIAIOTCS JeJaMH,
3aTparuBarolIMU 0€30MaCHOCTh TOCYAApPCTBA, B COOTBETCTBHU C YAacThbIO 5 CTaThu
15 ®enepanpHoro 3akona ot 22.12.2008 Ne 262-®3 «O06 obecriedyeHnH AOCTymNa K
MHQOpPMaLIUU O JesITeIbHOCTH CynoB B Poccuiickoit denepaunn» cyneOHbIE aKThl
0 TaKUM JelilaM He MOAJeXaT OMyOJMKOBaHUIO B JIFOOOM BHUJAE, B TOM YHUCIE

pasmemieHul0 B cetu HWaTepHer. K peructpanmoHHOW KapTO4yke 3TOro Aena
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C}’I[C6HI>II>1 AKT HC IPUKPCILUIACTCA, 3aBOAUTCA JIMIIb PEruCTpalvOHHAs KapTO4dKa
Cy,Z[C6HOFO akTa. BMecTo TekcToB CYI[66HBIX AKTOB, BBIHOCHUMBIX IIO TAKMM JACJIaM, K
KapTO4YKaM Cy,Z[€6HBIX dKTOB CJIICAYCT IIPHKPCIUIATD JOKYMCHT C TCKCTOM:

«CyneOHbIl akT IPUHSAT B 3aKPBITOM CYJICOHOM 3aCeIaHUI.

Odopmiienne cyaeOHBIX aKTOB IO JejaM, COAEP)KallUM TOCYAapCTBEHHYIO

TaﬁHy, OCYHICCTBIIACTCA YCPEC3 PCKUMHO-CCKPETHOC ITOAPA3ACICHUC ap6I/ITpa)KHOFO

cyna.

2.11. Tlo nenam, B paMKax KOTOPBIX MPEJICTABIECHbI JOKYMEHTBI, COJEPKaIUe
VHYIO OXPaHSAEMYIO0 3aKOHOM TalHYy, U PaCCMOTPEHUE KOTOPBIX OCYLIECTBIIIOCH 10
X0JIaTaliCTBY CTOPOHBI B 3aKPHITOM CYJI€OHOM 3aCE€IaHUH, TEKCThI CYJeOHBIX aKTOB,
TaKkKe He mnojjexar pasmenieHuro B cetu «MurepHer». Ilpu stom B CAC
BKJIIOYAIOTCS TEKCThl TAKUX CYJIEOHBIX aKTOB € TMpocTaBieHueMm atpudyra «He

MyOJIMKOBATHY.

2.12. Jlns paboThl € JOKYMEHTaMH B CTPYKTYPHBIX MOJApa3ICICHUIX
HCITOJIB3YIOTCSI CPEJICTBA KOMITBIOTEPHOM, KOMMUPOBATHHO-MHOKUTEIHFHOW TEXHHKH,

AIIEKTPOHHOM TOUTHI U (PAKCUMUIILHOM CBSI3H.

2.13. Wcxopmsmass w3 Ccyna TOYTOBas KOPPECIOHACHIUS OTIPABIISETCS

MCKIIFOUUTENILHO Yepe3 SKCIEeAUIINIO apOUTPaKHOTO Cy/Ia.

Koppecnonaennust oduimaasHOro XapakTepa, HalpaBiisiemMas II0 KaHallam
(akCUMUIIBHOW CBSI3M JUOO MO KaHAJIaM »JJICKTPOHHOM TOYTHI, HAIpPaBJSETCS
HCKJIFOUUTEIIBHO COTPYJIHUKAMHU, YMNOJHOMOYEHHBIMH HA BEICHUE IEPEIHUCKU C
TPETPUMHU JIUIIAMH OT WMEHH apOWTPaXHOTO CyJa, M HUCKIIOYUTEIBHO C
HCITOJIb30BaHUEM opunparbHOro Homepa TenedoHa (PaKCUMHIBHOM CBSI3H,
YKa3bIBaEMOTO Ha caiTe cyza, oo aapeca B EquHOM cucTemMe IeKTpOHHOM MOYThI
apoutpaxubsix cynoB Poccuiickoit @enepanuu (nanee - ECOII wiu BegoMcTBeHHAs

AJIIEKTPOHHAS [10YTA).

BHyTpuBeOMCTBEHHAs JJIGKTPOHHAsI TEpernucka MeXAy apOuTpakKHBIMU

CydaMH OCYHICCTBIIAACTCA UCKIIIOYHUTCIIBHO 110 KaHaJ1aM ECOIL
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3. Ipuem, o0padoTKa, perucrpauus " pacnpenesieHue

KOpPPeCNOHACHIIUM, MOCTYNAIIIel B apOuTpasKHbie CyAbl

3.1. IlpueM KOppecHOHAEHIUU, MOCTYNHUBIIEH MO KaHAJaAM IOYTOBOM
CBSI3H, CHEHUAJIBLHON M (ebIberepckol CBSI3H, a TaKKe J0CTABJICHHOM

HAapPOYHbBIM B SKCIICAMIINIO Cyda

3.1.1. Tloctymatomiass B apOUTPaKHBIH CyJ KOPPECTOHJICHIIUS TMPUHUMACTCS
OKCIICIUIINCH W PErUCTPUPYETCS] B TPYIIE PETUCTPAINH MoApa3eIeHuUs

ACIOIIPON3BOJACTBA.

KoppecnionneHuyss npuHUMAETCsl 3KCIEAMIMENR W3 TMOYTOBBIX OTIIEICHUN
CBSI3M, OT OpraHu3aluil, CHCHHAIM3UPYIONIMXCA Ha JOCTaBKE MOYTOBOM
KOPPECTIOHJICHIIMU U TPYy30B, OT (elbaberepckoil CiaykObl, MOpa3aesieHun
CIICIMAJIbHOW CBSI3M, IO KaHajdaM 3JJIEKTPOHHOW CBSI3M, B TOM YHUCJIE C caiTa
apOUTPaXKHOTO CyJa, MPeACTaBUTENEH IOpUINUECKUX U (PU3UUECKUX JIUIl B TEUEHUE

BCEro paboyero JIHs.

Peructpauuss 3asiBieHUNA NPOU3BOAMTCA B JEHb TNOCTYIUIEHHS B CYI.
JIOKyMeHTBI, TOCTYNUBIIME B paboune JTHU Tocie 15 yacoB, MOTYT OBITH

3apEeTUCTPUPOBAHBI B CIICIYIOMNA pabodYuii JCHb.

[Ipuem KOppeCOHICHIINH, TI0JJaBaeéMON HAPOYHBIM, BEIETCS B TEUCHUE BCETO
pabouero nHA CyJa, OJHAKO, B CBSI3U C OOJBIIMM KOJMYECTBOM IOCTYHAIOIEH
KOPPECTIOHJEHIIMA W ¢  y4eTOM INTATHOH  YHCICHHOCTH  PabOTHUKOB,
OCYIIECTBJISIONIUX TpHeM, OOpabOTKy ¢ PETUCTpAIi0 KOPPECHOHJICHIINH,
cIaBaeMoOl TpakJIaHaMH ¥ MPEICTABUTEISIMUA OpTraHU3alfil Yepe3 MPUEeMHYIO Cya,
NPUKA30M TpeacenaTeNsi Cyaa BpeMs IMpHueMa KOPPECHOHACHIIMM MOYKET OBITh
COKpaIlIeHO He OoJiee 4YeM Ha TpH 4daca. B ciydae cokpaliieHusi BpeMEHHU MpueMa B
CyJie OobKHA OBITh pa3MelleHa uHpopmalys 00 albTepHATUBHOM CIOCO0€ MOJauu
JOKYMEHTOB B CyJ, B TOM YHCJIE, ITyTeM TNEPECHIIKA MOYTOBOTO OTMPAaBICHUS (C
yKa3aHUuEM ajpeca M peKuMa pabdoThl OMMDKANUINEro MOYTOBOTO OTIEICHHS) JIMOO

IMoCpeaACTBOM  CEpBHCA BHCKTpOHHOﬁ nmoaadym  JOKYMCHTOB, a TakKXKkE C
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HCIIOJB30BaHUCM AIMHMKA IIpU€Ma KOPPCCIIOHACHINH, YCTaHOBJIeHHOﬁ B 3JaHHUHU

apOUTpaXHOTO Cy/a.
B BbIXO/IHBIC U MTPa3AHUYHBIC THU PHUEM KOPPECIIOHICHITMH HE BEICTCS.

Ha Bcex cramusx paboTbl ¢ CyneOHBIMU JIOKYMEHTaMHU, MPUCHIIAEMBIMH B
KOHBEpTax WM IEPeJaBa€MbIMA HEIMOCPEICTBEHHO B CyH, a TaKXke IpH
dbopMHpOBaHMKM  TOMOB  CYIHEOHBIX el paOOTHUKU  MOApa3esieHUun
JEJIONPON3BOACTBA U CYACOHBIX COCTaBOB IMPH OOHAPYKEHHMM HAa KOHBEPTE HIIU
JOKyMEHTE Tpuda CEeKpETHOCTU 00513aHbl HEMEIJIEHHO COOOIIUTH 00 ATOM CBOEMY
HETNOCPEICTBEHHOMY PYKOBOJUTEINO U MEpPEeAaTh TaKUe KOHBEPThI 0€3 BCKPBITUS U

JIOKYMEHTBI B PEKUMHO-CEKPETHOE MOAPa3/IeIICHNUE.

3.1.2. [IpueM MOKyMEHTOB OT MPEJCTABUTEICH IOPUANYECKUX U (PUBHMUECKHUX
JUIl TIPOU3BOJIUTCS B HE3arnedaTaHHOM BHUJE. 3aredaTaHHbIE KOHBEPTHI (MaKEThl)
BCKPBIBAIOTCSL CHEHUATMCTOM SKCHEAUIMA B MPUCYTCTBUM JIUIA, JOCTABUBIIETO

ITaKCT.

B 3manum xaxaoro apOUTpaXHOTO CyJia JOJDKEH OBITh YCTAaHOBJIEH SIITUK
JUIs TIpUeMa KOPPECHOHJEHIIMM B 3aleyaTaHHBIX IaKeTax, MpPU 3TOM, Ha SIIHUKE
JIOJDKHO OBITh YKAa3aHO BpeMsi BBIEMKHM KOPPECHOHJSHIMH M3 sIIuKa. Bbliemka
KOPPECHOHJEHIIMM W3 SIIMKOB OCYILECTBISETCS €XEIHEBHO, €€ o00paboTka
IOPOU3BOAUTCS AHAJOTUYHO OOpabOTKEe KOPPECHOHJEHIMH, TMOCTYNUBIIEH IO

KaHaJiaM ITO4YTOBOU CBS3H.

3.1.3. [lpu npueme TOKyMEHTOB OT IOPUIAUYECKUX U (DU3UYECKUX JIUI[ BCE
MOJJIMHHUKA WU KONUU JOKYMEHTOB, YKa3aHHbIE B IPUIIOKEHHUU K OCHOBHOMY

AOKYMCHTY, IIPOBEPAIOTCA 110 KOJIMYCCTBY U HAMMCHOBAHUIO.

Ecan JAOKYMCHTBI ITPCACTABJICHBI HC B ITIOJIHOM WJIM B 6OJ'II)IHGM, 49CM B OIIMCH,
00BEME MM BMECTO MNOAJIMHHBIX AOKYMCHTOB IPCACTABJICHbBI MX KOIIMK W 3TO B
IMPHUIJIOKCHUKU HE OI'OBOPCHO, CIICHHUAIHMCT J3KCIICAWIMHK BIIPABC IMPCIIOKUTL JIUIY,
CAaromcMy JOKYMCHTBI (HpI/I HaJIMIUMU Y HCro JOKYMCHTOB, YIOCTOBCPAIOIIHNX

JUYHOCTb W IIOATBCPKAAIOMIMX IIOJHOMOYHMA Ha HOPCACTABICHHC HHTCPCCOB



38

SaﬂBHTCHH), BHECTHU U3MCHCHNS B IIPHUIIOKCHHC. Ilocne BHeceHus COOTBCTCTBYIOIIHX

U3MEHCHHUHU JIMOOM, CAAOIUM NOKYMCHTbBI, AOKYMCHTBI IPUHUMAIOTCH.

B ciaydasax Koraa CI[aI-OHII/Iﬁ HJOKYMCHTLI OTKAa3bIBACTCA BHCCTHU
COOTBCTCTBYIOIIUC H3MCHCHHUSA B IIPUIOKCHHUC W HACTAMBACT HaA IIPUCMC
AOKYMCHTOB, CIICOHUAJIMCT 3KCIICIUIINN 00s13aH NX IIPHUHATD. HpI/I 3TOM COCTAaBJIACTCA

akT B Tpex osk3emiuiipax ([pwioxkenne Ne 3), moamuchiBaeMblii pPabOTHHUKOM

SKCIICIUIMU U JIMLOM, CHAIOIIMM JOKYMEHTHI, ITPU HAJIUYUHU Y HETO JTOKYMEHTOB,
YIAOCTOBEPAIOMINX JIMYHOCTh W MOATBEPKAAIONIMX MTOJTHOMOYMS HA IPEICTABICHUE
WHTEPECOB 3asBUTEIIA, & NPU OTCYTCTBUM YKAa3aHHBIX JIOKYMEHTOB — TOJIBKO
paboTHUKOM mnpuemMHON. Eciu nwuio, caawomiee AOKYMEHTBHI, OTKa3bIBaeTCs
MOJAMHUCATh aKT, TO 00 3TOM (pakTe JenaeTcs 3amuch B aKTE€ ¢ YKa3aHUEM MPUYHUHBI

OTKasa.

OmuH SK3eMIUIIp aKkTa NepefaeTcs JHIy, CHAIMIEMY ITOKYMEHTBI, IpH
HaJW4YUU Y HEro JOKYMEHTOB, YAOCTOBEPSIOIIMX JMYHOCTH U IMOATBEPKIAIOLIUX
IOJTHOMOYHSI Ha TMPEIACTABICHUE HWHTEPECOB 3adABUTENSA, a IPHU OTCYTCTBUH
YKa3aHHBIX JJOKYMEHTOB, a TAKXE B Cllydae OTKa3a JIMLA, CAAIOLIEro JOKYMEHTHI, OT
NOJANKCAHMS aKTa — HaNpaBJIIETCS 3asBUTENIO IO IOYTE 3aKA3HBIM IOYTOBBIM
OTHPABJIEHUEM, APYrOM MOJAIIMBAETCA B JEIO II0 HOMEHKIATYPE DKCIIEIHIINH,
TpPEeTUi Mepenaercss BMECTe ¢ JOKYMEHTaMU B CyA€OHBIM COCTaB MM CTPYKTYpPHOE

moIpasiesiecHue Cya.

3.14. Ecaum 10OKyMEHTHI TIOCTYNMMJIM U3 IIOYTOBOTO OTICICHUS CBS3H,
JIOCTABJICHBI (heTbIBETEPCKON CITYXKOOM, MOAPA3ACIICHUEM CIICIIMAIIBHON CBS3U WM
OpraHu3alyen, CIeHUATN3UPYIONIEHCS HA JOCTABKE MOYTOBOM KOPPECIIOHACHIIUN U
IPY30B, CIEHUAINACT 3KCIECIWIMUA IPOBEPSIET COXPAHHOCTh YNAKOBKH, HAJIU4UE
MOBPEXKICHUN, COOTBETCTBUE KOJIMYECTBA MOCTYNMUBIINX JOKYMEHTOB KOJWYECTBY,
YKa3aHHOMY B JOKYMEHTE W TPUIOKEHHH K HEMY, MPaBUIBHOCTh JOCTAaBKU IO
azpecy, yKa3aHHOMY Ha KOHBepTe W B JokyMmMeHTe. OmuO0OYHO mOoCTaBIEHHAs
KOPPECHOHACHUIMS TMEPEChUIACTCS 10 MNPUHAIICKHOCTH WM  BO3BpAIACTCS

OTHPABUTCIIIO C COIIPOBOJUTCIBHBIM ITMCHbMOM, IIOAINMMCAHHBIM PYKOBOJUTCICM
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noapasacIICHUuA  ACJIIOIIPOU3BOACTBA. 3aka3Has KOPPECIIOHACHINA CBEPACTCA C

34l CAMU ITOYTOBBIX PECCTPOB.

HpI/I HaJIn4uy HCOOCTAaTKOB B O(l)OpMJ'IeHI/II/I AJOKYMCHTOB, a TaK)XKC B CJIydac
CCJIM JOKYMCHTHBI BJIOKCHBI HC B IIOJIHOM HJIU B 6OJ'ILHI€M, 4YCM B OITKMCHU 06T)CMC, NN
BMCCTO IOIMHHBIX ITOKYMCHTOB BJIOKCHBI HX KOIIMKM W 3TO B IIPHIIOKCHHUU HC

OTOBOPEHO, COCTaBIsieTCs akT B Tpex sk3eMiumapax ([Ipuioxenue Ne 3.1). Omgun

OK3CMINIAP HAIPABBICTCA 3daKA3HBIM IMOYTOBBIM  OTIIPABJICHHUCM  OTIIPABHUTCIIIO
KOPPCCIIOHACHIIVH, ,Z[perﬁ IMOAIMUBACTCA B ACJIO II0O HOMCHKIIATYPC OKCIICAUIINU,
TpeTI/Iﬁ nepecaacTcda BMCCTC C NOKYMCHTaAMH B CYII€6HBII>’I COCTaB WK CTPYKTYPHOC

moJipa3jieiicHue Cya.

B IMOCTYIIMBIIIUX Cy,ZI€6HI)IX ACJIaXx CBCPACTCA HAJIMYINC JOKYMCHTOB JICJId C UX

BHYTPEHHEU OMUCHIO, UMEIOLIEHCS B ICIIE.
KonBepThl npuiaratotcst K JOKyMEHTaM.

3.1.5. Ha IMOJIYUYCHHOM JOKYMCHTC CIICHHUAIIMCTBI SKCIICAUIHUU IIPOCTABJIAIOT

perucTpanMoHHbIil mramn apoutpaxkHoro cyna (Ipunoxkenue Ne 5) B mpaBom

HUKHEM YTy CBOOOJIHOTO OT TEKCTa MOJIs JIMIIEBOW CTOPOHBI MEPBOTO JIUCTA, a MPHU
OTCYTCTBUU CBOOOJHOTO TOJII — HA JPYTOM CBOOOJHOM OT TEKCTa MECTE JIMIICBOU
CTOPOHBI IEPBOTO JIMCTA IOKYMEHTA M YKA3bIBAIOT JATy W BPEMs MOCTYIUIEHUS €O
MIOCTYIUICHUSI C TOYHOCTBHIO 10 MUHYT. PEerucTpaimoOHHbIN MITaMIT TPOCTABIISIETCS HA

OCHOBHOM JJOKYMCHTC.

I[Ipy  3AM4YHOM  mMpUeMe  JIOKYMEHTOB  CHEUUAIUCT  MOJpa3/eiCHUs
JIeJIONPOU3BOCTBA MPOCTABIISIET INTAaMII M HAa BTOPOM JK3EMILUIIPE OCHOBHOTO
JOKYMEHTA, KOTOPBIM OCTAETCs y JIUIA, CAAOIIEr0 JOKYMEHTHI. B ciiyyae Hanuuus
M3MEHEHHI B MPUJIOKEHUSAX K NCKOBOMY 3asBJICHUIO U ITPOBEACHUS UCTIPABJICHUN B
NPUJIOKEHUU IITaMI MPOCTABISETCS HA TOM JIMCTE BTOPOTO HJK3EMIUISIpa, Ha

KOTOPOM IPOU3BOJUIINCH U3MCHCHHUS.

B CJIydac C€CJIM NOKYMCHTHI ITPCICTABJICHBI HC B ITOJIHOM HWJIU B 6OJ'IBI]_IGM, 4EM
B OIIMCH, 00BbeMe UM BMECTO MNOAJIMHHBIX AOKYMCHTOB IMPCACTABJICHBI UX KOIIMHU U

9TO B IPUITOKCHHUHU HE OTI'OBOPCHO, IICpCIa IMPOCTABICHUCM PCTUCTPALIMOHHOIO
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mTaMiia CrIneuuajaIucT OKCIICAUIHN ACJaCT HAAINMKMCh MWK IIPOCTABIACT IITaMII

CIICAYIOIIETO COJICPIKAHMS:

«IlonmyueHHbIE JOKYMEHThl HE COOTBETCTBYIOT NpuioxkeHusM. [lo dakty

HCCOOTBCTCTBHUA COCTABJICH AaKT OT . HOI[HI/ICL COTPYIAHHKA

HKCIICAUIINH, PacIIu(POBKA MOATHCH.

3.1.6. Tlpu nmoctyruieHUH B apOUTPakKHBIA CyJ JOKYMEHTOB, MCIOJIHEHHBIX
KapaHJaIlloM, HEYUTAEMbIX JOKYMEHTOB W/WJIM WX KOIWHA, a TaKKe JIOKYMEHTOB,
UMEIOIIUX CEPbE3HBbIC MMOBPEKACHHS, MCKIIOYAIONIMX BO3MOXKHOCTh MPABUIHHO
UCTOJIKOBaTh WX COJIEpKAHUE, CIEIUATUCT OKCIEIUIUA COCTaBIAET akT 00

YKa3aHHBIX HEJOCTaTkax B JByX ok3emiupipax ([pwmmoxkenwe Ne 3.1),

HOI[I'II/ICI)IBEICMBIP’I cricouaInuCraMn  OKCIICAHUIIHMH. HepBBIﬁ OK3CMIIJIAIPp  aKTa
HaIIpaBJIACTCA 3as1BUTCIIIO BMCCTC C IMOCTYIIMBINNMHA AOKYMCHTaMM u
COIIPOBOAUTCIIbHBIM IIMCBbMOM (0) BO3BparTe AOKYMCHTOB, IIOAIIMCaHHbBIM
PYKOBOIAUTCIICM IIOAPA3ACIICHUA JCIOIIPOU3BOACTBA, BTOpOﬁ rnomMemacTcCsa B ACJIO0 I10

HOMCHKIJIATYPEC SKCIIC AN .

Takue nokymeHThl peructpupytorcsi B CAJl Kak TOKYMEHTBI, HE TIOJIEXKaI1E

PaCCMOTPCHUIO.

3.1.7. Peructpamusi HWCKOBBIX 3asBICHUN U APYTUX MPOIECCyaTbHBIX

JOKYMCHTOB BCACTCA OTACIBHO OT OCTAJIbHBIX JOKYMCHTOB.

HOCTYHI/IBH_IaH KOPPCCIMOHACHI M, KaK IIpaBUJIO, IICPCAACTCA U3 OKCIICANINN B
rpymomy peructpaliui B JCHb IIOCTYINUICHHUA, HO HC II03/JHCC HepBOfI ITOJIOBHHBI

CJIeMyIoIero paboyero JaHsl.

JIOKyMEHTBI, OCTYNIMBIIME HA UM IpPEACENaTeNs Cyla, peTUCTPUPYIOTCS U

MMepCaAaroTCsA B CCKpCTapuaT npeaccaarcirsl Cyaa B ACHDb IMOCTYIIJICHUS.

3.1.8. Ha xaxnaplii mNepBUYHO TNOCTYNUBIIMK JOKYMEHT 3amoOJHAETCA
AJIEKTpOHHAsE  perucTtpanroHHas kaprouka B CAC  (mis  JTOKYMEHTOB
mporeccyanbHoro xapakrepa) wm CAJl (mns mucem, oOpaimmeHmid, xkanoo,

CITy’)KEOHOH MEepernucKu) U OCYIIECTBIISICTCS PErUCTPAIUs BXOISIIETO TOKYMEHTA.
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[Tpu peructpanuu B CAJl crieruaanucTomM moapasaesieHus JAeI0ONPOU3BOJICTBA
OCYILIECTBIISIETCA 0053aTEIbHOE CKAHUPOBAHUE BCEX MOCTYMAIOMIMX JTOKYMEHTOB
HEIPOIECCYaTbHOTO  XapaKTepa C IPUKPEIUICHHEM JJEKTPOHHBIX  00pa3oB

JIOKYMEHTOB K PETUCTpaIlMOHHBIM KapToukam CAJI.

ApOuTpakHble CyIbl OCYIIECTBIIAIOT BXOJHOE IOTOKOBOE CKaHMpPOBAHHE
IOCTYNAIOIIKUX IPOLECCYaIbHbIX JOKYMEHTOB II0 MEpe MOSBJICHUA Yy CYJOB

COOTBETCTBYIOIIEN TEXHUYECKON BO3MOKHOCTH.

3.1.9. He nmomyie’xaT oTIEIbHON perucTpaiviyi BO3BpaICHHbIE OTACICHUSIMHU
IIOYTOBOU CBSI3U BCJICACTBUE HEIIOJYUYEHUS WIM HEHAXOXKICHUS aJpecara IOYTOBbIE
OTHpPABJICHUS C KOMUSIMHU CYJEOHBIX aKTOB, a TAKXXE IOYTOBBIC YBEAOMIICHUS C
OTMETKOM O BPYYEHHUHM IIOYTOBOIO OTIIPABJICHUs aApecary. Takue I0YTOBbIC
OTHpABJICHUS TEPEalOTCs B COOTBETCTBYIONIMI CyneOHBI COCTaB C OTMETKOH O
BPEMEHHU TMOJYUYEHUSIX MX CYIOM Ui MpUOOIIeHUs K MarepuanaMm jena. daxt

IMOCTYIINICHHUA BO3BPAIICHHOI'O OTIIPABJICHHA HWJINW YBCAOMIICHHA PCTUCTPHUPYCTCA B

CAC.

3.1.10. Ha xouBeprax ¢ mnOMETKOW «JIMYHO» TPOCTABISAIOTCS Jara
MOCTYIUJICHUS U yYETHBIN HOMep. Takue KOHBEPTHI HE BCKPHIBAIOTCS M YUUTHIBAIOTCS

B crenuranbHOoM >kypHaie (IIpunokenue Ne 6) mo pekBH3WTaM, yKa3aHHBIM Ha

KOHBEpTE, IIOCJE 4Yero TMepelarTcss TMoJ pacmucky anpecatam. [logoOHas
KOPPECIIOHIEHIIUSI CTAHOBUTCSL O(PUIIMATBHBIM JTOKYMEHTOM IOCJI€ BO3BpPAIICHUS B
SKCHEAUIMIO I PETUCTpAallMM U HaIlpaBICHHsT Ha PACCMOTPEHUE IO

INPpUHAOJICKHOCTH.

3.1.11. Ilpu nocTyIJieHUU B OJHOM KOHBEPTE HECKOJIBKHUX JOKYMEHTOB IO
pPa3HBIM HE OTHOCSIIHMMCS APYr K JIPYry BOIIPOCAM, KOHBEPT MPHUJIATAETCS K TOMY
JOKYMEHTY, B KOTOpOM HauOoiyiee BaxxHa Jjara ortnpaieHus. K ocTanbHbIM
JOKYMEHTaM NpUJIaraloTcsd KCEPOKONMHMHM KOHBEPTA WJIM Ha JOKYMEHTE JENaloTCs
OTMETKM O MECTE HAaXO0XJIEHHsS KOHBEPTAa WJIK O TOM, YTO JOKYMEHT IOJIy4YE€H B
KOHBEpPTE C JaTol OTHPABKM C YKa3aHMEM OTOM JAaThl. 3amuCH 3aBEpSIOTCA

HOJIMCHIO CIIELHATIUCTA C €€ PacIIM(PPOBKOM.
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3.1.12. Tlepen perucrpanueii JOKyMEeHTa U BBOJIOM MHGOPMAIIMU 110 HEMY B
CAC mmun CAJl cnenumanucTbl MOApa3AeIeHUs JEJIONPOU3BOJCTBA IMPOBEPSIOT B
0a3e MaHHBIX HAIMYHE WMEIOIIUXCS MaTePHaiOB, OTHOCAIINXCSA K MOCTYIMHUBIIEMY

JIOKYMEHTY.

B cnygae wammumss B CAJ] aHanorWYHBIX W/WIM CBSA3aHHBIX C HHUM
JOKYMEHTOB, PAHEE MOCTYNUBIINX B CYI, B KAPTOUKE PETUCTPUPYEMOIO JOKYMEHTA

YCTAaHABJIMNBACTCA CBA3b C K&pTO‘IKOﬁ paHeC MOCTYIIUBIICTO JOKYMCHTA.

B ciiydae HaxoxaeHus Jena WM JOKyMEHTa Ha MCIOJHEHUH MOCIEAYIOIINe
JOKYMEHTBI TIOCJIE WX PErUCTpaldd HaIpaBISIIOTCS HEMOCPEACTBEHHO CYAbE
(MOMOIIHUKY CYIbU) WIM B TOJApa3iciieHHe, IJe BeaeTcs paboTa MO paHee
MOCTYIUBIIUM JOKYMEHTaM (32 HWCKIIOUEHHEM Xajio0 Ha JCHCTBUS Cyled WiH

pabOTHUKOB armapara cyzaa).

3.1.13. 3asBneHus u kanolbl, a TaKKe APYrHe NOKYMEHTHI, HE CBS3aHHBIC C
pPacCMOTpPEHHEM CYIEOHBIX Jel (JOKYMEHThl HENpOLECCYalbHOIO XapaKTepa)
IIpeHAa3HAaUCHHbIE JJI1 PAaCCMOTPEHUs MpeAcenareraeM apOUTpakHOro cCyza,
3aMECTUTEIISIMU TIpe/iceaaTeNiss apOUTPaXHOTo cyna (COIVIaCHO pacHlpeiesIeHUI0
00s13aHHOCTEN MEXy HUMH), PYKOBOJUTENSAMU CTPYKTYPHBIX MOApA3/ICICHUN cyaa,
peructpupyrorcs B CAJl m nepenaroTcs moj pacnucKy B PEECTpPE B CEKpeTapuar
npeaceaarens cyia, Cekperapro (B MPUEMHYIO) COOTBETCTBYIOLIEIO 3aMECTUTEIS

npeaceaaTciisd Uik pyYKOBOOAUTEIS IMOAPA3ACIICHUA.

3.1.14. Tlpu peructpanuu JTOKYMEHTaM HEMPOIECCYaAIbHOTO XapaKTepa
MIPUCBANBACTCSl YHUKAIbHBIM PETHCTPALIMOHHBIA HOMEP B 3aBHCUMOCTH OT BHJA

BXOJIAILIET0 JOKYMEHTA U JIULIA WU TOJIpa3/ieJIeHusl, KOTOPOMY OH a/IpeCOBaH.

PGFHCTpaHHOHHBIﬁ HOMCD BXOIAIICTO JOKYMCHTA COCTOUT M3 CICAYHOIIUX

PEKBU3UTOB:
XX-NNNN/ITTT,
rae:

XX — xox mnojapaszneneHus apOUTPaXHOro Cynaa, KOTOPOMY aJpecoBaH

JNOKYMEHT;
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NNNN — mopsakoBelii HOMEp MOCTYMHUBIIErO0 JOKYMEHTAa B TEKYIIEM

KaJIEHJapHOM TOAy;
ITTT — Texymmi KaJeHIapHbIN TOI.

KOI[ moaApasacICHUA, KaK IIpaBUJIO, COCTOUT M3 YCIOBHBIX 6YKB6HHI)IX

0003HaueHNH CyIeOHBIX COCTABOB U TOIpa3/ICICHUH.
Hampumep:
C - mpenacenatenb apOUTPaKHOTO Cya;
Cl, C2, C3 — 3amecTtuTenu npeaceaaTens cyaa;
OK — oTaen kazipos;
Ob — oTxen 06001eHNS;
O/1 — nozpasnesieHue 1eJI0NPON3BO/ICTBA,
b — Oyxrantepus u T.1.

[IprcBOEHHBIN PErUCTPAMOHHBIN HOMED 3aKPEIUISETCSA 3a 3TUM JOKYMEHTOM

Ha BECh MEPHO/]I €r0 PACCMOTPEHUS U MTPOXOXKJICHUS B apOUTPAKHOM CYJI€.

3.1.15. TlognuHHUK JOKyMEHTa OCTaeTCs ISl XPAaHCHHS B TOIPa3CICHHUH
apOUTPaXKHOTO CyJla Ha KOTOPOE MPHUKA30M IpeJiceiaTelIs Cya BO3JIOKEeHa (PYHKITHS
10 XpaHEHMIO JJOKYMEHTOB HEIMPOIECCYyaIbHOTO XapaKkTepa, a B CIydyae OTCYTCTBUS
B CyJ€ TaKOTO MOJApa3ACJICHUS] - HAMPAaBJISIETCS B CTPYKTYpPHOE MOApa3jeicHue
apOUTPaXXHOTO CyJla, OTBETCTBEHHOE 3a HCIIOJHEHHE TOKyMeHTa. CTpyKTypHBIE
noApa3eeHus, SBJISIIOIINECS UCTIOJIHUTEIISIMUA U COUCIIOTHUTEISIMU TI0 IOKYMEHTY
OCYIIECTBJISIOT PabOTy € JOKYMEHTOM Ha OCHOBAaHMM DJJEKTPOHHOTO 00Opasa
JOKYMEHTa, NPUKpPEIUIEHHOro K KapTouke nokymeHnta B CAJl. B ciyuae
HEOOXOJUMOCTH CTPYKTYpHOE TIOApA3JCICHUE BIIPABE 3alpPOCUTh MMOJJIMHHUK

JOKYMCHTA IJIs1 O3HAKOMIJICHUA C HUM.

3.1.16. 3aperucTpupoBaHHbIC Moapa3ieieHuEM JIEIIONPOM3BOJICTBA

JOKYMEHTBI MIOBTOPHO B JAPYIUX MOAPA3ACICHUIX CyJla HE PETUCTPUPYIOTCS.

3.1.17. Coemmamuctel TOApa3feieHUsT  JCIONPOU3BOACTBA  TEPEHAIOT

IMIOMOUIHUKY Cy,Z[bI/I/CHCHI/IaHI/ICTy cyz:e6H0r0 CoCTaBa HJIM JOCJIOIIPOU3BOAUTECIIIO
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noJipa3/ieJIeHus] BCe JOKYMEHTbl U JleJla MCKIIOYHUTENILHO MO peecTpy (KypHaie
repejayu UCKOBBIX 3asiBIICHU, TOTIOJHUTEIIbHBIX TOKYMEHTOB B CYJ€OHBIN COCTaB)

C YKAa3aHHCM HHHIINAJIOB U (1)aMI/IJII/II/I IMOJIYy4YHBIICTO, AATHI IICpCaaIn (HDHJIO)KeHHG

Ne 7). Ilepemaua MOXET OCYHICCTBISATbCS KaK B O3JCKTPOHHOW, TaKk U B

JOKYMEHTapHO# dopme.

[Ipu mepemade 1O DICKTPOHHOMY pEeCcTpy COTPYIHUK TOJpa3aeieHHUs,
OCYIIECTBIISIONMUN Tepeaady qoKkyMmeHToB, 00s3aH otMeTuTh B CAC i CAJl dhakt

nepcaady, a JIMnoO Ux IMpUuHUMAroIIice — (l)aKT IIPUHATHA.

[Tpu nepenaue NOKyMEHTOB (3kajio0, CyJIeOHBIX J€Jl, IPOYUX JOKYMEHTOB) B
CyIneOHBI COCTaB MO peecTpaM B JOKYMEHTapHOH ¢GopMe MPUHHUMAIOIIES JIHIIO0

PaCIIUCBIBACTCA B 1AHHOM PCCCTPC.

Bce xypHanbsl M peecTpbl BEAyTCs apOUTPaXKHBIM CYJIOM B 3JIEKTPOHHOM
Buae. B ciydae HEOOXOAMMOCTHM BHECEHUS B IKypHAJ/peecTp MOANHMCEN
3aMHTEPECOBAHHBIX ALY JIUCTBI KypHaya/peecTpa  pacredaThlBaroTCs,
COOTBETCTBYIOIIME Tpadbl MOAMUCHIBAIOTCSA, MOCJIE YEro JUCThI MOAIIMBAIOTCA B

KYpHaJI/HOMEHKIIATypHOE JIeTI0 B XPOHOJIOTUYECKOM TOPSJIKE.

Yyer  mepemelieHuss ~ JOKYMEHTOB  BHYTpU  CyneOHOro  cocraBa
OCYUIECTBJISIETCS JIMOO Ha OCHOBAHMHM 3JEKTPOHHBIX peecTpoB B CAC, nubo nmyrem
BHECEHUs 3alMceldl O MepeAaud KakJoro cyneOHOro Aena/KakKaoro JAOKyMEHTa B
pErucTpanMoHHyI0 KapTouky cyaeoHoro nena B CAC, mubo myTeM oCyIleCTBICHUS
3ammceit o ¢akre nepenaun B XKypHaiie nmepeaun NCKOBBIX 3asBJICHUN (3asBICHUN),
Je1 W JONOJHUTENbHBIX MAaTepuajoB, BeAyLIEMCS B CyneOHOM CcOCTaBe

(Ipunoxenue Ne 2).

3.1.18. IIpm mnepemadye NOKYMEHTOB M J€J U3 OJHOTO CTPYKTYPHOTO
noJipa3/ieJicHusl cyla B JIPYro€ OTBETCTBEHHOCTh 3a KOHTPOJIb TMPABUIBHOCTH H
CBOCBPEMEHHOCTH  BHECCHHE COOTBETCTBYIOIICH HWH(POPMAIMK B 3JICKTPOHHYIO
PETHCTPAllMOHHYIO KAapTOYKY JIOKYMEHTa/[lela JIeKUT Ha TMOJApa3/eieHuH,

nepearoileM JOKYMEHT U JEJO.
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3.2. Ilpuem, o0padoTka, perucTpauusi M mnepeaada JOKYMEHTOB IO

3JIEKTPOHHOM MOYTe, KAHAJIAM TeJIe(POHHOU M (GaKCUMMIbHON CBSA3HU

3.2.1. JIns omnepaTMBHOW OTHPAaBKU M TOJYyYEHUS TEKCTOB JOKYMEHTOB
UH(GOPMAIITMOHHOTO XapakTepa, a Takke A MOATOTOBKU W MPEABAPUTEIHLHOTO
COTJIaCOBaHMUSI  JJOKYMEHTOB MOXET HCIIOJb30BAaThCSA  DJEKTPOHHASI — IOYTA,

TenedoHorpaMmMbl U (haKCUMUIIbHAS CBS3b.

CooO1ieHns, MOCTYNUBUIME B APOUTPAXKHBIA CyA MO SJIEKTPOHHOW IOYTE,
KaHajgaMm (paKCUMUIBHON CBSA3M M IOCPENCTBOM TesedoHOorpaMm, o0padaTsiBatOTCA
TaKK€ KaK U JOKYMEHThl Ha OyMa)KHbIX HOCUTEISIX, M NEPEeNaloTcs ajapecaram

MIOCJIE PETHCTPALIUU.

[Tonmy4yenusie pakcorpaMmbl, TeIePOHOrPAMMBbl U IJIEKTPOHHBIE COOOIIECHUS
MOJIJIEXKAT YyUeTy U peructpanuu no mecty ux npuema B cuctemax CAC mmu CAJL

AHAJIOTUYHO JOKYMCHTAaM Ha 6YMa)KHBIX HOCHUTCIIAX

3.2.2. 1o »neKTpOHHON TOUYTe apOUTPAKHBIM CYJIOM MOTYT OBITH MPUHSTHI
JOKYMEHTBI WH(OPMAIIMOHHOTO XapaKTepa, OTHOCSIIMECS K CYIcOHBIM Jenam,
HAMpUMEp 3ampoChl O JBWIKEHUU eI, *KaloObl Ha JEHCTBUSA CYZACH, 3ampochl O
IpenocTaBiIeHuU HHPOPMAIIUU B MOPSAKE, YCTaHOBICHHOM DenepaibHbIM 3aKOHOM
or 22.12.2008 Ne 262-®3 «0O6 oOecrneueHnn pocTtyna K HHPOpMAIUU O

NeATENbHOCTH Cy10B B Poccuiickon denepanum.

3.2.3. ®akcorpaMMbl M AJIEKTPOHHBIE COOOIICHNUS, MOCTYMUBIINE MO0 KaHalaM
(hakCUMUIIBHOM CBSI3M WIIM 10 AJIEKTPOHHOM MOYTE Cy/a, B TOM uucie u no Cucreme
AIIEKTPOHHOM TMOAAauM >Kajnod Ha JEHCTBUS CyAed M COTPYJHUKOB armapara
apOUTPaXHBIX CYAOB, B CBSI3M C HAXOMAIIUMUCS HA PACCMOTPEHHUU B CYACOHBIX
cocTaBax CyJIeOHBIMH JellaMd U >kamobamMu, a TakkKe MaTepuaiami,
paccMaTpuBaeMbIMH B  TOJpPA3ACTCHUSIX, TOCJIE PETUCTPALMU TEePEAAr0TCs
nopa3AesieHueM JeIOTPON3BOACTBA TIO PEECTPY CYAbSIM, B MTPOU3BOJICTBE KOTOPHIX
HaxXO[sATCsl  JAena M JKajmoObl, WM  PYKOBOJAUTEISIM  COOTBETCTBYIOLIUX
noJpasAeieHuil (3a HMCKIYEHHEM >Kajlo0 Ha JAelcTBUsS cyled M pabOTHHUKOB
ammapara cyja, KOTOpble TepelaloTcs B CeKpeTapuar mpeacenareis cyna). [locne

nonyueHus: coobmienus, noaanHoro no CIDK, paGotHuk otaena perucrpanuu
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pacnevatsiBaeT ero u peructpupyer B CAJl. Pesynbrar paccMoTpeHus

MOCTYNHUBIIEH kano0bl pa3memtaercs B CIDK.

DONeKTpOHHBIE COOOIIeHUsT U (haKCOorpamMMbl, TOCTYIUBIIKME B CyJ Ha

HHOCTPAHHBIX A3bIKAX, IOCTABJIAIOTCA apcCaTy oe3 IIepeBoOaa.

HOCTYHI/IBH_II/IG TCJICTPAaMMbl IPUHUMAKOTCS IIOA PACIIMCKY C IIPOCTABJICHUCM

AaTbl U BpCMCHHU IIPpUCMA, PCTUCTPHUPYIOTCA 110 IIpaBHUJIaM PEIrUCTpAINHN ITHCCM.

TexcTbl MOCTYNUBIIUX B CyOeOHBIE COCTaBBI W TOAPA3ACICHUS
TenedoHOrpaMM, B TOM YHCJIE OOpalleHus, MOCTYNMUBIINE Ha «Tele(OoH TOBEpHUs»
cyna, hakcorpamMM M 3JIEKTPOHHBIX cooOIeHui peructpupyrorcs B CAC unmu CAJ]
(B 3aBUCHMOCTH OT XapakTepa oOpalleHus), a B ClIydyae OTCYTCTBUS TEXHHUYECKOM
BO3MOKHOCTH TAaKOW PETMCTpallMu - 3alMCBIBAIOTCS MOJIydaTesieM B JKypHallax
ydyeTa MPHUHATBHIX (pakcorpamMm, TenedoHorpamM, TelerpaMM U DJIEKTPOHHBIX

coobmenuit (Ilpunoxenne No 8) W omepaTHBHO MEPEAAOTCS JIUILy, KOTOPOMY

aJIp€COBAHO COO6HI€HI/I€.

Tekctol ¢pakcorpamm, Tenedonorpamm (Ipunokenne Ne 9) u 3IeKTPOHHBIX

COOOIIEHUI 1O CyIeOHBIM JieJiaM TOAIIMBAIOTCS B MaTepHaIbl Cy/1Ie0HOTO Jena.

B cekperapuare mpencenatens apOUTPaKHOTO Cyla MPU HEOOXOIUMOCTH
JOTIOJIHUTEJIBHO BENETCSl KypHaJI yueTa IpueMa-mepenadud TteiepoHorpaMMm U
dakcorpamMm, HJIEKTPOHHBIX COOOIICHHM, MOCTYMUBIIUX HAa HMS PYKOBOIUTEICH

cyna.

3.2.4. TlonyueHnue U OTIPABKY TelerpamM, TeiaedoHOrpamMM, JOKYMEHTOB I10
KaHaJiaM (PaKCUMIJIBHOW CBSI3M M DJICKTPOHHOM MOYTE OCYIIECTBIISIOT CIICIIHAIUCTHI
cekpeTapraToB (TPUEMHBIX) PYKOBOJCTBA apOUTPAKHOTO CyJa, IOAPA3CICHUS

JIEIOTIPOU3BOICTBA, CYJCOHBIX COCTABOB M MOAPA3ACIICHUN.

3.2.5. Tlony4yenue, oTnpasky, ydet pakcorpaMM U 3JIEKTPOHHBIX COOOIICHUN
OCYILIECTBIISIIOT PAaOOTHUKM apOUTPaXKHOTO CyJla, OTBETCTBEHHBIE 3a paboTy C
(bakCUMIIBHBIMUA ~ ammapaTaMd ©  DJEKTPOHHBIMH  TIOYTOBBIMH  SIIITUKAMH

BCHOMCTBCHHOﬁ BJICKTpOHHOfI ITOYTHEI.
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3.2.6. IlpunsAThIe 1O PIEKTPOHHOHN MOYTE M KaHajdaM (PaKCUMHUIBLHOM CBSI3U
coOOIllEHUs,  TepelaBaeMble B MOApa3JeieHUus  apOUTPaKHOTO  CYyJa,
peructpupyroTcst HenocpeAcTBeHHO B CAJ] ¢ MpUKperyieHneM K perucTpaiMoHHON
KapTO4YKe TEKCTa DJIEKTPOHHOTO COOOIICHHS JTHOO MPH OTCYTCTBHHM TEXHUYCCKOU
BO3MOKHOCTH HETIOCPEICTBEHHOW PETUCTPAIMK PACIEUYaThIBAIOTCS HA OyMaKHBIX

HocuTeNsAx U peructpupytores B CAJL.

B HeoOXoauMbIX ciay4asx OTHPaBUTENIO MPEAaraeTcs MpHUCIaTh OPUTHHAI
COOOIIEHUS ¢ MOJIMHHON MOANKUCHI0 Ha OyMakHOM Hocutesie. DakT MOCTYIUICHHUS
OpPUTHMHAJIOB JIOKYMEHTOB peructpupyercs B kaprouke CAJl, B koTopoii panee Obun

3apCTUCTPHUPOBAHBI 3JICKTPOHHBIC JOKYMCHTHI.

3.2.7. JIokyMeHTHI, MOCTYNHUBIIME O KaHajaM (DAKCUMUIIBLHON CBS3U WM
AIIEKTPOHHOM TMOYTE U3 (eJepaTbHBIX OPTaHOB TOCYAAPCTBEHHOW BJIACTH, OPTaHOB
rocyJIapCTBEHHON BiacTu cyObekToB Poccuiickoit denepanuu U OT JICMYTaTOB,
XKanoObl HA JIEUCTBUS Cy/eH, HA HAPYIICHUS] 3aKOHHOCTU B apOUTPaKHOM CyJe, a
Takke (pakcorpaMMbl W SJEKTPOHHBIC COOOIIEHUS, aJpPECOBAHHBIE IMpeICceaaTelto
apOUTpaXHOTO Cyza, pErUCTpUPYIOTCs mo obmuM npaBuiam B CAJl u mepenatorcs
HE3aMEeIJUTENBHO B CEKpeTapuar Mpeacenaresis apouTpaxxHOTO CyJia JUIsl pelieHus

BOIIpOCa O JaJibHEIIeH paboTe ¢ STUMH IOKYMEHTaMHU.

3.2.8. 3asBKU Ha mepeavy Telerpamm, ciry>keOHoN nH(opMaluy 1Mo KaHajiam
(aKCUMIIBHON CBSI3W W DJICKTPOHHOW TOYTE C HCIOJIh30BaHWEM O(HUIIMATIEHOTO

AIIMKa BEJOMCTBEHHON diekTpoHHoM mouthl cyma  ([Ipunoxenune Ne 10)

MOAMKUCHIBAIOTCS  CYIbSIMH WJIH PYKOBOAUTEISAMH CYIACOHBIX COCTaBOB W
noapasaeneHuid. Ha moanmHHMKE Marepuana CHEHHUAIUCT, OTHPABISIONIMN €ro,
YKa3bIBaeT MOPSAKOBBIN HOMEp, ATy W BpeMs HallpaBieHUs MHGOpPMAIINH, MOCIe
Yero Marepuajg BO3BpAIACTCS MCIOJHUTEN0. 3asBKU OCTAlOTCA B Jelie 1O
HOMEHKJIaType CyJIe0HOTO COCTaBa, MOAPA3ACICHUS U XPAHATCS B TEUEHUE OJTHOTO

roaa.

Yder oTnpaBieHHBIX (PaKCUMHIBHBIX COOOIICHUH MPOM3BOIUTCS B XKypHaje
ydera OTHpaBlIEHHBIX TenedoHorpamMm, GaxcorpaMm M AJIEKTPOHHBIX COOOIIEHHI

(Ipunoxenue Ne 11).
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3.2.9. [Ilo onekTpoHHOM TmoYTe © KaHajgaM (HaKCUMUJIBHOW  CBSI3U
apOUTpaXKHBIA CYJ MOXKET HampaBUTh WH(POPMAIIHMIO, UMEIONIYIO MPOIEeCCyaabHOE
3HAYEHHE, HAIIpUMEP, CyJ BIpase B cuiy dactu 1 crateu 122 AIIK PO uszBectuth
JUI, YY4acTBYIOIIUX B J€Jie, O MOCIEAYIOIUX CyAeOHbIX 3aCEaHUiX U OTACIbHBIX
MPOIIECCYaTbHBIX JCHCTBUAX IO JENy IyTEeM HampaBieHUus TeaehOHOTpaMMBI,
TeJerpaMMBbl, 10 KaHajaM (haKCUMUJIBHOM CBSI3U WJIM SJIEKTPOHHOW MouTe JUOO C
WCIIOJIb30BAHUEM HWHBIX CPEJCTB CBSI3W C YYE€TOM TPEOOBaHW, HM3JI0KEHHBIX B

nyHkTe 5.9. UHCTpyKIuu.

Kpome Toro, B ciiydasix, He TEpHSIIMX OTJIaraTeiabcTBa (4acth 3 ctaThu 121
AIIK P®), a Takxe eciu Takoe yBEJOMJIEHUE COIJIACOBAHO CO CTOPOHOM IO ey,
apOUTpaXKHBIA CYJT MOKET M3BECTUTh WJIM BbI3BATH JIMI], YYACTBYIOLIUX B JieJe, U
MHBIX YYaCTHUKOB apOMTPa)KHOTO Mpolecca Tele(pOHOrpaMMOi, TeJIerpaMmMon, Mo
KaHaJlaM (PaKCUMWJIBHOW CBSI3M WJIM 3JIEKTPOHHOW MOYTE, JUOO C MCHOJIb30BAaHUEM

HWHBIX CPCACTB CBA3HU.

[Tpu 5TOM Ha KOMU NEPEJAHHOTO TEKCTa, OCTAIOIIEHUCS B apOUTPaKHOM CY/Ie,
yKa3bIBAOTCS (haMuiusl JHila, MepefaBIIero TEKCT, jJara W BpeMs Iepelnayu, a

Takke (pamMumns Iuna, ero MpPUHSBIIETO.

3.2.10. [loxyMeHT, MOJUIeKaIIMi Iepenade Mo KaHaidaMm (PaKCUMUIBHON
CBs13U, u3rotaBnuBaetcs mpudrom Times New Roman 14 pasmepa yepHoOro isera
gyepe3 TOJTOpa WHTEpBajia, MEpeNacTcsl COTPYIHUKY OTAeNa JeJIOMpOU3BOJICTBA,

OTBETCTBEHHOMY 3a Mepeiady JOKyMEHTOB M0 KaHallaM (DAaKCUMUIIBHOM CBSI3H.
HenpaBunsHo oopmiieHHBIN MaTeprat BO3BPAIIACTCS UCTIOTHUTEIO.

3.2.11. [lepenaBaTh AOKYMEHTHI U MaTepHabl ¢ TOMETKON «CekpeTHo», «Jliis
CIIy>keOHOTO MOJIb30BaHUs», «He Ay meyaTu» Mo 3JIEeKTPOHHOM MouTe W KaHajiam

(hakCUMUIIBHON CBSI3M 3aIpeaeTCs.

OTBETCTBEHHOCTh 3a COJACpKaHWE HWHQOpMaIMU, T[epeaaBacMoil 1o
(bakCUMIIBHOW CBS3M M DJICKTPOHHOM TMOYTE, BO3JIaraeTcsl Ha TMpejacenaress
CyneOHOTO  coCTaBa, PYKOBOAWTEN  MOApPA3ACNCHUSs U HCIOJIHUTEN,

MMOJArOTOBUBLIET0 MAaTEPHUAII K TIepe1aye.
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3.2.12. C npunstueM Beictium ApOutpaxusiMm  Cynom  Poccuiickoi
denepanuu JIOKAIBHOTO aKTa O TIOPSIKE MUCIOJIB30BAHUS JIEKTPOHHOW MOATHCH B
apOMTpaXHBIX  Cydax, JUIg LeJed mpuema, TMepeladyd W XPaHCHUsA
JTOKYMEHTHUPOBAHHOW WH(pOpMAIMK O(HUIMATBFHOTO XapakTepa MOXET OBITh

UCITIOJIh30BaHA CHCTEMA JICKTPOHHOTO TOKYMEHTO00O0pOTA.

3.2.13. B pabGoyem mnopsiake 11 OOMEHa SJEKTPOHHBIMU JOKYMEHTaMHU
MEXIy apOUTPaKHBIMU CYJaMU U MEXKIY MOAPA3NCICHUSIMHA B Cy/€ HCIOJb3yeTCS

Enunas cuctema anektpoHHoi# noutsl (nanee — ECOII).

Enunas cuctema 53JI€KTPOHHOM IIOYTHI IIPEJHA3HA4YeHA JUIS MEpeladyd |
npuemMa COOOIIEHUN 3JIEKTPOHHOM MOYTHI (3J1€KTPOHHBIX COOOLIEHUI), B TOM YHUCIIE
C  BJOXXEHHEM  JOKYMEHTOB, MEXJAy apOUTPaXHbIMU  CyJaMH,  MEXAY

II0JIB30BAaTC/IsIMU B ap6I/ITpa)KHOM Cylac, a TaK)XKC C BHCITHNMM I10JIb30BATCIISIMU.

Hcnonp30BaHMEe MHBIX IMOYTOBBIX CUCTCM, B TOM 4YHCIIC MW PaAHCC

IMPUMCHABIINXCA B ap6I/ITpa)KHBIX cyaax, HC OOITYCKacCTCA.

3.2.14. JHocryn k ECDJIlI nonwp3oBareneid  apOUTPaKHBIX  CYJZIOB
o0OecrieunBaeTcsi C HCIOJIb30BaHUEM TporpammHoro obecrneuenus MS Outlook
yepe3 ceTb MHTepHeT 51MOO0 ¢ MOOWIBHBIX YCTPOMCTB MNpPU HUX HAIWYUH Yy

OJb30BaTEJIEN.

AJlpeca 3JIEKTPOHHOM MOYTHI MOJb30BATENIEH T€HEPUPYIOTCS aBTOMATHYECKU
Ha OCHOBaHUU IPHUKa3a COOTBETCTBYIOUIETO apOMTPaKHOTO CyAa O Ha3HAYEHUHU Ha
JOJDKHOCTh CYJIbH WJIM TPaXTAHCKOTO CIYXKaIllero M BBOJA dTOM WMH(OpMaIuu B
CUCTEMY €IMHOTO INTAaTHOTO pacHucaHusi apOUTpakHbIX cyAoB Poccuiickoii

®enepauuu (CEILP) B ycranoBieHHOM dopmare:
nnn.ifio@arbitr.ru, rae

NNN - WHAEKC apOUTPaKHOTO Cyla B COOTBETCTBUU ¢ WMHCTpykuuen 1o

JIEJIONPOU3BOCTBY B apOUTpaxkHBIX cynax Poccutickoit denepaiuy;
| - mepBast OyKBa IMECHH I10JIb30BATEIIS;

fio - q)aMI/IJII/I}I IMOJIL30BATCIIsI, aBTOMATHUYCCKM CO3AaHHasA II10 IIpaBHJIaM

TPAHCIIUTCPALIUNU B JIATUHCKOU TPAHCKPUIIINH.
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Pa3zmep nmouToBOro fAmmKa Kaxaoro mojib30BaTes cocTaBisieT He MmeHee 1024

M6.

3.2.15. DNeKTpOHHOE COOOIIECHHUE - DJIEKTPOHHOE IMHUChMO (BXO/IIEE,

UCXOJISIIEE), CTPYKTYPUPOBAHHOE OIMPEICIEHHBIM 00pa3oM.
O0s3aTeTbHBIMU PEKBU3UTAMH YJICKTPOHHBIX COOOITICHU SBIISIOTCS:

1) aapec >ME€KTPOHHOM MOYTHI OTHPABUTENS - (GOPMHUPYETCS aBTOMATUYECKH

npu coznannu nuckma B ECOII;

2) agpec AJIEKTPOHHOW MOYTHI MOTyYaTelss - MOJIb30BaTeNsl B apOUTPaKHOM

cyJie 1100 BHEIITHETO MOJIb30BaTEIS;
3) Tema - KpaTKoe CoAepKaHuE COOOIIEHNUS;

4) comep)kaHHE JJICKTPOHHOTIO COOOIIEHHS - HEOOXOAUMOE I Tepeaadu

TCKCTOBOC COO6H.[€HI/I6, HaIpaBJIEIEMOC IOJIYUYaTCIIIO,

5) moamuch oTHpaButesst - HHGOPMAIUS O CyAbE WM TPAKIAHCKOM
CIy)KaleM apOWTPpa)XHOTO Cyjaa, OTIPABUBIIEM COOOIIEHHE, BKIIOYAs €ro
dbamMmnio, uMs, OTYECTBO, JOJDKHOCTh, a TakXKe IIOYTOBBIM ajapec U ajapec

opUIMATBLHOTO caiiTa apOUTPaKHOTO CY/Ia.

DNEeKTPOHHOE COOOIIEHHE MOXKET COJAEpKaTh BIOXKEHHE - (dala JTr00ro

dbopmarta, HalpaBISIEMbIN MOJTydaTENIO.

3.2.16. Tlopsamox OTHpaBKM ¢ TMpueMa MOANHCAHHBIX JOKYMEHTOB
(27IeKTpOHHBIX ~ 00pa30B  JOKYMEHTOB)  ompexaenserca  MHCTpykumed 1o

JIEIONIPOU3BOICTBY B apOuTpakHbIX cynax Poccuiickoit denepammm.

OtnpaBka W TpUEM TaKUX JOKYMEHTOB MEXAY apOUTPaKHBIMU CyJaMU
OCYILIECTBIISIETCA 10 OUIIMAIBHBIM aJipecaM, YKa3aHHBIM B mpuiiaraemMom llepeune
ouImanbHBIX aapecoB EAuHOM cCTEMBbI AIEKTPOHHOMN TOYTHI apOUTPAKHBIX CYIOB

Poccuiickon @enepannm.

3.2.17. OOmeH »saekTpoHHBIMU coolOmieHusasmu 1o  ECOIl  mexay
apOUTpaXKHBIMH CyJIlaMU, MEKY TOJB30BATECIIIMU B apOUTPAXKHOM CYZE BEIETCS B

HesiX Tepellayd  pachopsIMTENbHOM, CHOpaBOYHOM U JApPYyrod HMHQPOpMalUH,



o1

COJICpIKAILICUCS B DJIGKTPOHHOM COOOIICHUHM W HEOoOXOAUMOM i oOecreueHus
MMOBCEHEBHON NIESITEILHOCTH, OOMeHa WH(POPMAIMOHHBIMU JIOKYMEHTAMH B

IPOU3BOJIBHOM (hopmaTe v MPOEKTaMU JOKYMEHTOB B TEKCTOBBIX (popMaTax.

3.2.18. OOmeHn »snekTpoHHBIMH coobmeHusMu 1o ECOII ¢ BHemHuMU
MOJIb30BATESIMU ~ BEAETCS B paMKax CIYKEOHOM JeATeNbHOCTH CyIed W

IPAKIAHCKUX CITYXaIINX apOUTPaX)HBIX CYJIOB.

3.2.19. DnexTpoHHbIE coobmieHus, nmocrynatoume no ECOII, B Tom uucne c

BJIOXXCHHBIMH (baﬁHaMH, OTHOCATCA K I/IH(l)OpMaHHI/I CJIy}KC6HOFO IIOJIB30BaHU.

Cyapu ¥ rpaxaaHCKue CITyXKalirue apOuTPaKHbBIX CYJ0B 00s3aHbI PETYIISIPHO B
TeUeHHe paboyero BPEMEHU 3HAKOMUTHCA C MOCTYNHUBIIMMU JJICKTPOHHBIMHU
COOOMICHUSIMU M TP  HEOOXOAMMOCTH HANPABISATH OTBETHBIE COOOIICHUS

azpecaram.
3.2.19. He noanesxar nepenade ¢ ucrnoip3zoBanuem ECOIT:

1) cyneOHbIE JOKYMEHTHI 110 JieJlaM, HaxOoJSIIMMCS B TIPOU3BOJICTBE.
Hannexare mojaHHbIMU B 3JIGKTPOHHOM BUJI€ CUMTAIOTCSI TOJIBKO MPOIECCyalbHbIE
JIOKYMEHTBI, HalpaBJIEHHbIE B apOUTPa)KHBIC CYIbl Yepe3 OHJIAWH-CEPBUC MOJAUH
nokymeHToB "Moit Apoutp". JlokyMeHThI, TorydeHHbIe ¢ ucnoias3oBanuemM ECOII,
HOCAT MH(POPMAIMOHHBIN XapakTep W HE JOJDKHBI PacCMAaTPUBATHCS B KaueCTBE

IIPOLECCYAIBHBIX JIOKYMEHTOB;

2) IOKYMEHTBI, COAEpIXAlllhe CBEIEHUS, COCTABJIIOLIME TOCYAAPCTBEHHYIO
TailHy, ¥ UHbIE JOKYMEHTBI, HOCAIME KOH(PUACHINATbHBINA XapaKkTep, B TOM YHUCIIE

MIEPCOHAJIbHBIC TAHHBIC CY/IeH U TPAKIAHCKHUX CITYXKAIUX apOUTPaKHBIX CY/I0B.

3.2.20. DnexTpoHHbIE 00pa3bl JOKYMEHTOB, MOJMUCAHHBIX (YTBEPKICHHBIX)
[Ipenacenarenem Bricmiero ApoOutpaxknoro Cyma Poccuiickoit deneparuu, ero
3aMECTUTENIAMHU, PYKOBOJWTEIIEM ammapara - aJIMUHUCTpAaTopoM Beiciero
Apoutpaxunoro Cyna Poccuiickoit deaepaliuu, HampaBIslOTCS MOCIE PETUCTPAIIUU
B TOT K€ JICHb KOoppecnoHaeHTaM ((emeparbHbiM apOUTPAKHBIM CylaM OKPYTOB,

apOUTpaXKHBIM  aNeJUIIIMOHHBIM ~ CyJlaM, apOUTPaKHBIM CydaM CyObEKTOB
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Poccuiickoit denepanr) B COOTBETCTBUM C IEPEYHEM aJpPECOB, YKa3aHHBIX B

HacTtosimend MHCTpyKiuu.

3.2.21. DnexTpoHHbIE 00pa3bl JOKYMEHTOB, MOJAMUCAHHBIX PYKOBOJUTEISMU
CTPYKTYpHBIX TmojapasaeneHuit Beiciero ApOutpaxsnoro Cyna Poccuiickoit
Oenepanuu, noaiexamuye mnepenade no kanainam ECOII, nampaBnsioTcs mocie
perucTpaliid B TOT € JeHb KoppecmnoHJeHTaM (deaepalibHbIM apOUTpaKHBIM
CyllaM OKpYTOB, apOMTPaKHBIM alNeJUIAIMOHHBIM Cy/aM, apOUTpPakKHBIM CyJiaM
cyorektoB Poccuiickoit ®enepanmu) ¢ TOYTOBOTO ajpeca CTPYKTYPHOTO

moapasacJICHUA B COOTBCTCTBUHU C IICPCUHCM aAPCCOB ECOIL.

3.2.18. DnexTpoHHBIE 00pa3bl JOKYMEHTOB, MOAMHCAHHBIX PYKOBOAUTEISIMU
apouTtpaxxHelx cyaoB Poccuiickori ®enepanmm, HanmpaBisOTCs B - Bwiciimit
ApOutpaxubiii Cyn Poccuiickoit @eaepannu B TOT K€ JI€Hb, I0CIE PETUCTPALIUU B

apOUTPaXKHOM CYJIe, B COOTBETCTBUU C nepeuHeM ajipecoB ECOII.

3.2.19. DnexTpoHHbIE 00pa3bl JOKYMEHTOB, MOJAMUCAHHBIX PYKOBOJUTEISIMU
apOutpaxubix cynoB Poccuiickoit ®denepanuu, HaOpaBiSIIOTCA B apOUTpakKHbIE
CyIbl B TOT € JICHb, I1OCJIE UX PETUCTPALUU B Cy/€, B COOTBETCTBUH C IEPEUHEM

aJpeCOB BHYTPUBEAOMCTBEHHOU 3JIEKTPOHHOU MOYTHI.

3.2.20. DnexTpoHHBIE 00pa3bl JOKYMEHTOB, MOCTYMHUBIINE B apOUTpaskHbIC
cynbl Poccuiickoit @enepainiu, perucTpUpPyrOTCs B COOTBETCTBUU C TPEOOBAaHUSIMU

HacTosien MHCTpyKiuu.

3.2.21. O6s3arenbHoit mepempade nmo ECOII B aapec apOuTpaxxHBIX CYIO0B
Poccuiickoii denepanuu mojyiekar 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Briciiero
Apoutpaxunoro Cyna Poccuiickoit @denepaivu B 4acTH, Kacaroliencs AesTeIbHOCTH

apOutpaxHbix cynoB Poccutickoit @enepanuu:
npukassl U pacnopsbkenus Beiciero Apoutpaxknoro Cypa Poccuiickoit
Odenepauny;

MMCbMa TIO BOMPOCaM OPTraHU3AIMOHHOTO, KaJApOBOTO, (DMHAHCOBOTO,
MaTepUaibHO-TEXHUYECKOr0 W HWH(QOPMAIIMOHHOTO OOeCHeYeHus: JeAaTeIbHOCTH

apOUTPaXKHBIX CYIIOB;
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UHBIE JIOKYMEHTBI, HE HOCAIIUME WHIAUBUIYAIbHO-PACIOPAIUTEIHHOTO
xapakTtepa (1o yKa3aHuo pykoBojacTBa Briciiero Apourpaxuoro Cyaa Poccuiickoit

denepanyn).

3.2.22. O6s3arenbHoit nepenaue no ECOII B anpec Briciiero ApOutpaxHoro
Cyna Poccuiickoit ®enepaniy MOIJICKAT IJICKTPOHHBIE 0OO0pa3bl CIETYIONTUX

JOKYMCHTOB!

nuckMa  pykoBoAcTBY Bricmero  ApbOutpaxunoro Cyma Poccuiickoit
Qenepauun U PYKOBOJUTENAM  CTPYKTYPHBIX — TojapaszzaesneHuil  Briciiero
Apobutpaxknoro Cyna Poccuiickoit ®denepannu, NOAMUCAHHBIE PYKOBOAUTEISIMU
apoutpaxxkHbix cynoB Poccuiickoit denepanuu, Mo BOMpPOcaM OPraHU3AIMOHHOTO,
KaJpoBOT0, (PUHAHCOBOrO, MAaTEPHUATbHO-TEXHUUECKOTO M HH(OPMALMOHHOTO

oOecrieueHus AesTeNbHOCTH apOUTPAXKHBIX CYJIOB;

WHBIC JIOKYMEHTBI, HE€ HOCSIIUE HWHIUBUAYAIbHO-PACTIOPSAIUTEIBHOTO
xapakTepa (10 YCMOTPEHHUIO PYKOBOAMUTENEH apOuTpaxHbIX cynoB Poccuiickoit

denepanun).

3.2.23. O6s3arenvHoil nepenaye no ECOII Mexay apOUTpakHBIMU CylaMH

Poccuiickoii @eaepanuu Mojiekat JMEKTPOHHbBIE 00pa3bl TOKYMEHTOB:

MMChbMa, aJpECOBaHHbIE B apOuTpaxkHbie cynbl Poccuiickoit denepanuu, mo
BOIIpOCAaM  OPraHM3allMOHHOTO,  KaJapoBOro, (HUHAHCOBOTO, MaTepHaJIbHO-
TEXHUYECKOr0 W HH(POPMAIMOHHOTO OOECIEUeHHS JEATEIbHOCTU apOUTPaKHBIX

CYIOB;

WHBIE JIOKYMEHTBI, HE HOCAIIUE HWHIWBUAYAIBHO-PACIOPIAUTEIHLHOIO
xapakTepa (10 YCMOTPEHHUIO PYKOBOJAMTENICH apOUTpa)KHBIX CynoB Poccuiickoit

denepanun).

3.2.24. JIOKyMEHTHI TI0 JejiaM, HaXOJSAIIMMCS B IPOM3BOJICTBE CyJa MOTYT
nepenaBarbes 1o kaHanaM ECOII Toapko B ciaydasx, NpedyCMOTPEHHBIX 3aKOHOM,
HacTosimed WHCTpykuMed ¢ HMHBIMHA JOKYMEHTAaMH, MPUHATBIMA BpicmiuMm

ApoOutpaxubsiM Cynom Poccuiickoit deaepaiiuu B npejenax ero KOMIeTeHIIUHN .
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3.3. Ilpuem mnpoueccyajbHbIX JOKYMEHTOB, IOJAHHBIX B apOUTPAKHBIN

CyI B 2JIEKTPOHHOM BH/I€

3.3.1. Cornacno yactu 1 crareu 41 AIIK P® nwuma, ydacTByrommue B jene,
BIIPaBE MPEACTABIATh B apOUTPAKHBIA CYJl TOKYMEHTBI B DJICKTPOHHOM BHJIC, ITyTEM
3amojHeHus (PopM JOKYMEHTOB, pa3MEIICHHBIX Ha O(HUITMATFHOM CaliTe Cy/la B CETH
HNHTtepHeT, B MOpsJIKe, YCTAHOBJICHHOM B MIpeJeiiaX CBOUX IOJHOMOUYMM Bricium

ApOutpaxubim Cynom Poccuiickoit @enepanun.

JIOKyMEeHTBI B 3JEKTPOHHOM BHUJE MOTYT IOJaBaThCid B apOUTPAKHBIN CyH

JIMIIb CHOCO6aMI/I, OIIPpCACICHHBIMU JaHHBIM ITIOPAIAKOM.

Bo wucnonnenue Ilopsnka Beicuimm ApOutpaxusiM Cynom Poccuiickoit
@enepanu  pazpabaThiBaeTCs W BHEAPSAETCS CHCTEMA JJIEKTPOHHOM MOJa4u
IIPOLECCYaTIbHBIX JOKYMEHTOB IOCPENCTBOM ceTu VHTepHeT (naisee — cepBUC
AJIEKTPOHHOM MOJAauu JOKYMEHTOB). Pemas BOompoc 0 MpUHATUU COOTBETCTBYIOIIETO
oOpallleHusi K MPOU3BOJACTBY, HEOOXOIMMO YCTAaHOBUTH, COOTBETCTBYET JH OHO
dopmanbHbIM  TpeOoBaHusiM, mnpenbsaBisieMbiM AIIK P® x ero d¢opme wu

COJICPKaHUIO.

B xone paccMmoTpeHus nena ycTaHaBIMBAETCS, EHCTBUTENIBHO JIM MCKOBOE
3asiBJIeHUE (3asiBICHHE, 5Kajl00a), MOCTYNHUBIIEE B CY/l B JJIEKTPOHHOM BHJI€, TIOJIAHO
JMIIOM, ero nojmnucaBmuM. [Ipu moArotoBke aena K cyaeOHOMY pa3OHpaTENbCTBY
ATOMY JIMIy MOXET OBITh MPEIJIOKEHO B IENAX TOATBEPKACHUS YKa3aHHOTO
0o0CTOSITEILCTBA SBUTHCS B TpEIBapuUTEIbHOE CyneOHOe 3acemaHue JMOo
MPEJICTaBUTh B CyJl OPUTMHAJ MOJAHHOTO UM JOKYMEHTa B CPOK, YCTAHOBJICHHBIH
cynoMm. DakT moAnMucaHUs TOKYMEHTa, MOCTYIMHUBIIETO B CyJ B DJIEKTPOHHOM BHJE,
MOJIaBIIUM €r0 JIMIOM, MOXET OBIThb Tak)K€ YCTAHOBJIEH Ha OCHOBAaHUHM HHBIX
JOKYMEHTOB, MPEICTaBICHHBIX ATHUM JHUIIOM. Ecnu naHHOoe 0OCTOSITENHCTBO B
pe3ynbTaTe MPEANPUHATHIX CYJOM Mep HE MOATBEP)KIAETCS, COOTBETCTBYIOIICE
oOpaiiieHue octapisieTcst 6€3 pacCMOTPEHHsI HA OCHOBAHUHU MyHKTa 7 4acTH |1 cTaTtbu

148 AIIK P®.

3.3.2. 3BasBienune 00 oOecneueHMH WCKa, 3asBlIeHHE 00 OOCCIIEUeHUNU

UMYIIECTBEHHBIX HHTEepecoB (ctateu 92, 99 AIIK P®), xomaraiictBo 0
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MPUOCTAHOBJIECHUU HCHOJHEHHUS CcyAeOHBbIX akToB (cTaThu 283 AIIK P®d) moryt
ObITh MOJAaHBl B CyJ TOJBKO Ha OymMakHOM Hocutene, mockoibky AIIK PO He
Ipe1yCMaTpUBAETCA MoJa4a 3TUX JOKYMEHTOB B 3JIEKTPOHHOM BHJE. XOAaTalCTBO
00 oOecne4eHHH UCKa, U3JIOKEHHOE B HCKOBOM 3asBJICHUM, IOJAHHOM B
cooTBeTcTBUM ¢ 4acThio 1 crateu 125 AIIK PO mocpeacTBom 3amonHeHus: GoOpMBI,
pa3MEUICHHOM Ha O(HIMAIBHOM calTe apOuTpakHoro cyaa B cetu HHTepHer,
CUMTAETCS HETIOJaHHBIM B apOUTPAXKHBIN CYJl, TPU ATOM B ONPEACIICHUH O IPUHITUU
MCKOBOT'O 3asBJICHUS (3asBJICHUS) YKa3bIBA€TCsl, YTO TAKOE€ XOAATaliCTBO MOXKET

OBITH IIOAAaHO JIMIIIb Ha 6YMa}KHOM HOCHTCIIC.

3.3.3. [Ipu noctymiieHnu B apOUTPaXHBINA Cy/ JOKYMEHTOB, MPEACTABICHHBIX
B DJIEKTPOHHOM BUJE, COTPYIHUK apOUTPa)KHOTO CyJa, OTBETCTBEHHBIN 3a IpUEM
JOKYMEHTOB B DJIGKTPOHHOM BHUJIE, pacIieuaThIBACT CIACAYIONINE TOKYMEHTHI (TIpU UX

HaJINYHH):

UCKOBOE 3asiBJieHHE (3asBJICHHUE, aNeUIAIMOHHYIO >Kajoly, KacCallMOHHYIO
*anoly, 3asBIEHHUE O TMEePEeCMOTpe CYIASOHOTO akTa IO HOBBIM WM BHOBB
OTKPBIBIIUMCST OOCTOSITEILCTBAM, 3asBICHUE O MPHUCYKICHUU KOMIICHCAIIMU 32
HapylIeHUE TMpaBa Ha CYAONPOU3BOACTBO B pPa3yMHBIA CpPOK WJIM TIpaBa Ha

MCIIOJIHEHHE CYZEOHOro aKTa B pa3yMHbIN CPOK, 3asBJICHUS (X0/1aTaliCTBA);

OMKCh JIOKYMEHTOB, TMOCTYNUBIIUX B DJEKTPOHHOM BHae (dhopmupyercs

ABTOMATHYECKU CEPBUCOM JJICKTPOHHOM MOJIauu JOKYMEHTOB).

B cnyuyae otcyTcTBHS B yMcle NOCTYNHMBIIMX B apOUTpPaXKHbI CyJq B
AJIEKTPOHHOM BHJI€ JJOKYMEHTOB KaKUX-THOO W3 JTOKYMEHTOB, YKa3aHHBIX B OIHUCH

WA TpuaokeHuH, cocrapisercs akT ([puroskenune Ne 3.1), KOTOpBIN mepenaeTcs

BMCCTC C pacCliCcHaTaHHbBIMU JOKYMCHTAMU B I'PYIIITY pEruCTpannu.

3.3.4. Ilpu noctymieHud B CyJ IO KaHajaM »3JIEKTPOHHOM mouTthl (0e3
3aMOJHEHUs CHelHalbHbIX POPM TIOKYMEHTOB, MpeaycMOTpeHHbIX [lopsakoM) wumu
(pakCUMUIIBHON CBS3M MCKOBOTO 3asBJICHUS (3asBICHUS, >KalIoObl) WM MPOUYHUX
CBSI3aHHBIX C CyAEOHBIM JEJIOM IpPOLECCYaJbHBbIX TOKYMEHTOB O€3 3aloJIHEHUs
CHEHAbHBIX (JOPM TOKYMEHTOB, TaKh€ JOKYMEHThI BO3BPAILIAIOTCS 3asIBUTEINIO KaK

nojanHele B HapyueHue «llopsaka mogaum NOKYMEHTOB B apOMTpa)KHbIE CYIbI B
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AJIEKTPOHHOM BHUJIE», YTBEPKIEHHOIro Mpuka3oMm Breicuiero Apoutpaxknoro Cypaa

Poccniickon @enepannn.

3.3.5. Jna uneHTUdUKAIMA JOKYMEHTOB, TMOCTYIMBIIUX B AJICKTPOHHOM
BU/JIC, HA JIMIIEBOM YaCcTU pacleyaTKu KaxJA0ro JJOKYMEHTa CTaBUTCS OTMETKa CyJa
"MOCTYNHJIO B JIEKTPOHHOM BUJe". Perucrpanus yka3aHHbIX JOKYMEHTOB BEAETCS B

nopsJiKe, MpeayCMOTpeHHOM HacTosed MucTpykiuei.

B ciydae ecnu mocTymuBIIME B apOUTPaXKHBIA CyJ JOKYMEHTHI MOJJIeKaT
PacCMOTPEHHIO 3TUM K€ CYJIOM, OHHM IEPENalTcs CyleOHOMY COCTaBy JAaHHOTO

apOUTpaKHOTO Cy/a.

3.3.6. UM3ydyeHwe AOKYMEHTOB, NOCTYNHMBIIUX B apOUTPaXHBIA CyJ B
AIIEKTPOHHOM BHJIE, OCYLIECTBISETCS CYAbSIMU U COTPYTHUKAMH CY/a MPH MOMOIIH
UMEIOIINUXCS B PACHIOPSDKEHUU Cyla TEXHHYECKUX cpencTB. [Ipu HeoOX0IMMOoCTH 110
TpeOOBAaHUIO CyAbH TaKWe JIOKyMEHTBI MOTYT OBITh pacredaraHbl €ro

HOMOIHHI/IKaMI/I/ cricouajinucraMu Cy,Z[€6HOFO cocCTaBa.

3.3.7. B caywyae ecnu TMOCTYyNMBIIME B apOWUTPAXKHBIA Cyd JOKYMEHTHI
MOJJIeKAT HAIMpPABICHUI0O B apOUTPaXKHBIA CYJ[ BBIIIECTOSIICH WHCTAHIIMU IS
paccMoTpeHus (4acTh 2 cTaThk 257, 9acTh 2 cTaThk 275 1 9acTh 2 CTaThbU 222% ATIK
P®), pacnieyatanubie B cOOTBETCTBUHM € 1. 3.3.3 MHCTpYKIMU JOKYMEHTBI BMECTE C
JICJIOM HATMpAaBJISIIOTCS B COOTBETCTBYIOIIMI apOUTpaXkHbIM cya mo mourte. B cyx
BBILLIECTOSINIEH WHCTAHLIMM HANPAaBISIETCA TAKXE HUCK, COJIEPKAIIMN KOMHHU BCEX
JOKYMEHTOB, IOCTYIIUBIIMUX B 3JIEKTPOHHOM BHUJE B XOJI€ PACCMOTPEHUS €A B CYJI€

MEepBOi (aneIAIMOHHON ) MHCTAHIINH.

B cnydae ecnu 1o oOpareHus ¢ aneuISIMOHHON (KacCallMOHHOM) »Kalo0oi
JOKYMEHTBI B 3JIGKTPOHHOM BHJIE B CyJ HE HAINpaBJsUIMCh, & B JIEKTPOHHOM BHJIE
NOCTYIHUJIA TOJIBKO aneuIAlMOHHasA (KaccallmOHHas ) *anoda 1 MPpUJI0KEHHbIE K Hel

AOKYMCHTEL, B CY /[ BBIH_IGCTOSIH_Ieﬁ HHCTAaHIWMKW AVCK HC HAIIPaBJIACTCH.

I[OKYMCHTBI, MMOCTYIIMBIIHUC B CYH HepBOﬁ HHCTAHIIMK B 3JICKTPOHHOM BHIC,

0T06pa>1<a}0Tc;1 B CUCTECMC IIOJa4YMU JOKYMCEHTOB COOTBECTCTBYIOLICTO ap6HTpa>1<H0r0
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cyaa BI)IHICCTO}IIHCﬁ HHCTAaHOKWKW B OTACIBHOM pPas3aciiC, HO pPaCcCMaTpUBAIOTCA UM

ITOCJIC IMOJYUYCHUA [1CJIa U3 Cyda HCpBOI;’I HWHCTAaHIINH.

3.3.8. IlpuuuHbl, B CHJIy KOTOPBIX JOKYMEHTHI HE MOTYT CUHUTAThCS

MOCTYIUBIIKMMHU B apOUTPAKHBIN Cy[, onpenenstorcs [lopsaok mogaun 10KyMEHTOB
B apOuTpaxHsbie cynbl Poccuiickoit denepanuu B 3JIEKTPOHHOM BHUJIE.

3.3.9. O3HakoMJIEHHE JIMII, YYACTBYIOIIMX B JieJie, U MHBIX JIUI[ B CIIy4asX,
npenycmoTpeHsix  AIIK P®, ¢ wmarepuanamu nena, CyHIECTBYIOIIMMU B
AJIEKTPOHHOM BHJIE, OCYILIECTBIICTCS B 3IaHUM CyJia 0€3 X pacredyaTbIBaHUs TyTeM
IIPEIOCTABJIEHUS 3aUHTEPECOBAHHBIM JIMLIAM JOCTyNa K JaHHBIM Marepuanam ¢
HCTIOJIb30BaHUEM TEXHUYECKUX CPEACTB CyJla JIMOO MyTeM MPEIOCTABICHUS JTaHHBIX
MaTepuagoB i O3HAKOMJIEHUS HAa MaTEPUAIIbHBIX HOCUTENSX, MPEIOCTABISEMBIX

CTOPOHOM, X0/IaTAUCTBYIOIIEH 00 0O3HAKOMJICHUH C JCJIOM.

3.3.10. Eciu mocne nmoCcTyIsieHHs B CyJl JOKYMEHTOB, MOJAHHBIX B 4Epe3
CUCTEMY OJJICKTPOHHOM TOJauM JIOKyMEHTOB, B Cyl OyIyT HalpaBl€Hbl HX
OyMa)KHbI€ OpHMIMHAJbl, TO O3TH JOKYMEHTHl JIOJDKHBI OBITh IPOBEPEHbI HA
UJEHTUYHOCTh pPaHEee MOCTYNHUBIIUM »HJIEKTPOHHBIM JOKYMEHTaM W B Ciyyae
YCTAaHOBJIEHUsSI TakoBOW 3apeructpupoBanbl B CAC Kak JIONOJHUTEIbHBIE
JOKYMEHTBI K Aeny. OpuruHaigbl JOKYMEHTOB MOAIIMBAIOTCA B MaTepHalbl Jieja
(mpou3BOJCTBA) U NPUHUMAIOTCA CYJIOM, B TOM YHCIE, B LEJAX MOATBEPKICHHUS
MOJIHOMOYHS JIUL, OOPATUBLIMXCS K Cy[ly MPHU MoAadYe JOKYMEHTOB B 3JIEKTPOHHOM
Bujae. B ciiyuae oOHapykeHus: OTIIMYME Takue TOKyMEHTHI peructpupytorcs B CAC
KaK BHOBb TOCTYIMBIIIKE, TIPH 3TOM (POPMHUPYETCS] HOBOE AeNO (MPOU3BOJCTBO) B

IIOPSAZKE, YCTAHOBJIIEHHOM HacTosen MHcTpyKiuen.
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Pazned II. CyneOHoe 1e,10npon3BOACTBO

4. CBenenus 00 McTIE M OTBETYHKE

4.1. CBenmeHus O HanMEHOBaHWH ((aMUIUU, HWMEHH, OTYECTBE), MECTE
HAXOXKJCHUS WM MECTE KHUTEJIbCTBA UCTIA W OTBETYHKA, HUJCHTU(DPUKAITMOHHOM
HOMepe Hanororuiarenbinuka (qanee — MHH), mpuobpereHnn Qu3ndeckum JIMIIOM
cTaTyca WHIWBHUIYIBHOTO MPEANPUHUMATENS JTU00 TpeKpameHnn (Hpu3ndecKum
JULOM JAESATEIbHOCTH B Kau€CTBE WHAMBUYAIbHOTO NMPEANPUHUMATEIS 3aHOCSITCSA
CIIEHMAIUCTOM TPYIIbI peructpanuu apoutpaxknoro cysa B CAC Ha OCHOBaHUH
CBEJCHUM, COICPKAIIUXCS B MPEACTABICHHOM MCTLOM BbINMCKE U3 EauHOro
rocyJIapcTBEHHOTO peectpa ropuauueckux auil (mamee — EI'PYOJI) unu Eaunoro
rOCyJIapCTBEHHOTO peecTpa WHIWBUAYAJIbHBIX MpeAnpuHUMAaTeNe (maiee —
EI'PUII) (mpeacraBienHod Ha OymMa)XHOM HOCHUTeENE JHOO B 3JIEKTPOHHOM BHUJE U
3aBEPEHHON PETUCTPUPYIOIIUM OpPraHOM HaJIeKallUuM 00pa3oM) JHOO0 HHBIM
JTOKYMEHTOM, TMOATBEPKIAAOIIMM HAJIUYUE WIA OTCYTCTBUE JTHUX CBEICHHH,

KOTOPBIN YIOCTOBEPEH HAJUICKAIUM 00pa3oM.
WNHbIM TOKYMEHTOM B JAaHHOM CJTy4ae MOKET ObITh:

pacnieyaTaHHas Ha OyMa>XHOM HOCHUTEJIE U 3aBEPEHHAsI MOJITUCKHI0 UCTIA WM
€ro TMpEeJCTAaBUTENS KOIMUS CTPAHUIBI O(UIUAIBLHOTO CaiTa PErUCTPUPYIOIIETO
oprana B cetu VHTepHET, coaepkaled CBEACHHS O MECTE€ HaXOXKICHUS

IOPUANYCCKOIO JIMIA U 4Ty UX O6HOBJ'I€HI/I$I;

pacrieyataHHble Ha OyMaXKHOM HOCHUTEJE CBEICHUS, MPEIOCTaBiIsIEMbIE B
AJIEKTPOHHOM BHJE MOCPEICTBOM JIocTymna K (denepanbHoi 6aze manubix EI'PHOJI,
MpU YCIOBUH, YTO (AKT TMOJYYEHHUS ITUX CBEIACHHUIN YIOCTOBEPSETCS TMOJIUCHIO
JIMIIa, UMEIOLIET0 JOCTYI K yKa3aHHOW WH(OpMaluu B MOPSIKE, YCTAHOBJICHHOM

YIOJIHOMOYEHHBIM (he/IepaIbHBIM OPTaHOM HCTIOITHUTEIHLHOM BIIACTH.

Hctiiom MOXeT OBITh MPEICTaBICH JOKYMEHT, MOATBEPKIAIOIINN OTCYTCTBUE
CBEIEHHUN O €r0 MECTOHAXOKIEHUHU JTN00 MecTOoHaxokaeHuu orBeTurka B EI' PTOJI.
[ToaTBepkaeHUE OSTOTO OOCTOATENHCTBA OJHWUM W3 Ha3BAaHHBIX CIOCOOOB

AOITyCKaeTCsA, C€CIM OTOT CIoco0 IO3BOJISET OonmpcACInTb YCIOBUA MW ATy
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NPEIOCTaBIECHUSI COOTBETCTBYIOIIEH WHpopManuu. B 3TOoM ciydae crenuamuct
TPYIIbl PETUCTPALMM 3aHOCUT B cooTBeTcTByMomyl0 rpady CAC «Csenenust o

MCCTOHAXOXIACHUU OTCYTCTBYIOT).

4.2. [Ipu nonaue B apOUTPaKHBIN Cy/1 3asBJICHUS MO [Ty, BOSHUKAIOIIEMY U3
aIMUHUCTPATUBHBIX U HUHBIX MYOJUYHBIX MPABOOTHOILICHHM, IJISI MOATBEPKIACHUS
CBEJICHUH O MECT€ HaxOXJEHUS 3aMHTEPECOBAHHOIO JUIlAa - OpraHa,
OCYILIECTBIISIIONIECTO MYOJUYHBIE TOJHOMOYMS, 3asABUTEIEM MOXKET OBbITh TakKXKe
Ipe/cTaBlieHa pacredyaraHHas Ha OyMaXHOM HOCUTENe Komus O(UIMaibHON
CTpPaHMIIBl CaliTa H3TOr0 OpraHa, cojepkam@as HHPOpPMAIMIO O MECTe €ro

HaXO0XXACHUA, 3aBECPCHHAA ITOAINMUCHIO 3aABUTCIIA UJIA €0 IPCACTAaBUTCIIA.

[Tonoxxenne myHkra 9 wvactu 1 crareu 126 AIIK P® He npumensieTcs B
cilydyae, KOT/la MCTIOM WM OTBETUYUKOM SIBJISIETCS MHOCTPAHHOE JIMIO, MPU ITOM
HEOOXOJIUMO PYKOBOJCTBOBATHCS MpaBUIaMU, NPEAYCMOTPEHHBIMU 4YacThio 3

ctateu 254 AIIK PO.

Ecan B xauecTBe HUCTHOAa HJIM OTBCTYMKA BLICTYIIACT (1)I/I3I/III€CKOC JIUIIO, HE
ABIAOIICCCA MHAWBUAYAJIBHBIM IIPCAIIPUHUMATCIICM, IIPCACTABJICHUC BBIIIMCKH Ha

ocHoBaHuM nmyHKTa 9 yactu 1 crareu 126 AIIK P® He TpebyeTcs.

4.3. Ecii Ha 51, y9acTBYIOIIMUX B JeNe, TIPH IMoJade 3asABICHUS B CyJI HE
BO3JIO)KEHA 00S13aHHOCTh npeacrtasienuss Beinucku w3  EI'PIOJI, EI'PUII
(mampumep, coryiacHo TpeboBanusM yactu 2 ctatbu 214 AIIK P®), apOutpaxHblit
CyJl TIOJTy4aeT €€ CaMOCTOATENILHO MyTeM OOpaIlleHUus B PETUCTPUPYIOUTUNA OpraH C

COOTBETCTBYIOIIUM 3aIIPOCOM.

JlaHHBIE O JaTe rOCyIapCTBEHHOM PErMCTpalUy FOPUANYECKOrO JINIA, B TOM
YHCJIe SBIIAIONIETOCS rocynapcTBeHHbIM opranoM, THH, koTopeie B 00s3aTensHOM
NOpSAJIKE JOJDKHBI COAEPKAThCS B HCIOJHUTEIBHOM JOKYMEHTE, MOTYT OBITh
MOJIYYEHbl APOUTPAKHBIM CYJOM  HEMOCPEJACTBEHHO y  CTOPOHBI B Ipoliecce
paccMOTpeHHus ena Ju00 B PETUCTPUPYIOIIEM OpraHe, B TOM YHCJE MpPU MOMOIIU
CUCTEMBI MEKBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEWCTBUS, B TOM 4YHCIE C
ucnons3oBanueMm cepsuca «EI'PUID», «EPI'MID» Ha caiTe COOTBETCTBYIOLIETO

apOUTpaKHOTO Cy/a.
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4.4, CornmacHo myHKTy 5 crtateu 6 @DenepanpHoro 3akona ot 08.08.2001
Ne 129-®3 «O rOCYynapCTBEHHOM pPETUCTpAllMU IOPUIMYECKUX JIMI U
VHAUBUAYAJIbHBIX NpeanpuHumarencin» coaepxammecs B EI'PUIl cBenenus o
MECTE JKUTEILCTBA KOHKPETHOTO MHAMBUAYAJIBLHOTO MPEANPUHUMATENS MOTYT OBITh
MPEOCTABICHbl PETUCTPUPYIOIIUM OpPraHOM TOJBKO HAa OCHOBAaHUHU 3alpoca,
IPE/ICTaBIICHHOTO HEMOCPEJACTBEHHO B PETUCTPUPYIOMUNA Oprad (HU3NYECKUM
JUILOM, TMPEIbSBUBIIMM  JIOKYMEHT, YJOCTOBEPSAIONIMNA €ro JIMYHOCTh B

COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccurickon denepanuu.

B cBsA3M ¢ 3THM HCKOBOE 3asBJICHUE HE MOXKET OBITH OCTaBJICHO Oe3 JABHXKCHUA
Ha TOM IJIMIIb OCHOBAHMH, YTO HCTHOM HE IPCACTABJICHbBI CBCACHUA O MCCTC
JKUTCJIbCTBA OTBCTUMKA, ABJIAIOIICTOCA MHAWBUAYAJIBHBIM IIPCAIIPUHUMATCICM. Cy,ZI

BIIpAaBE 0OPATUTHCS B PETUCTPUPYIOUINI OpraH ¢ COOTBETCTBYIOLIUM 3aIIPOCOM.

OHpeI[eJ'IeHI/IC O IIPUHATHUHU HCKOBOI'O 3asABJICHUA HAIIPABJIACTCA OTBCTUYHKY C

Y4CcTOM CBEJICHUM 00 aJpcce €ro MGCTOHaXO)KIIGHI/IH/ MCCTOXHNTCIILCTBA.

5. CyneOHbIe H3BeIeHusI

5.1. Cornacuo vactu 1 crareu 121 AIIK P® nuna, yyacTBylomue B Jieje, U
WHBIC YYaCTHUKU apOUTPaKHOTO TpoIecca M3BEMIAIOTCS apOUTPaKHBIM CYJAOM O
NPUHATUU WMCKOBOTO 3asBJICHUS WJIA 3asBJICHUS K MPOU3BOJICTBY M BO30YKIECHUU
MIPOM3BOJICTBA TIO JIETy, O BPEMEHH M MECTE CyJeOHOT0 3acelaHus U COBEPIICHHUS
OTJICTTLHOTO TMPOIIECCYATbHOTO JCHCTBUS IyTEM HAIMpaBICHUS KOMHUHU CyIeOHOTO

aKTa.

B cootBerctBUM ¢ yacteio 6 crateu 121, gactero 1 crarem 123 AIIK P®
apOUTpakHBI Cyl K Hadally CyAeOHOro 3acelaHusi, COBEPIICHUS OTAEIbHOTO
MPOLECCYAIBHOTO JIEUCTBUSl JOJDKEH paclojiaraTb CBEACHUSMU O TIOJIYYCHUH
JIMIIOM, YYacCTBYIOIIMM B Ji€JI€, UHBIM YYaCTHUKOM apOUTPa)KHOTO MpoIecca KOMUU
MEePBOTO Cy/IeOHOTO aKTa Mo JAeITy JIM00 MHBIMHA CBEICHUSIMH, YKa3aHHBIMU B 4acTu 4

craten 123 AIIK PO.
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[lepBbiM CyaeOHBIM aKTOM JUIsl JIMIA, YYacCTBYIOIIETO B Jejie, SBISETCS
ONpEeNICNICHNE O MPUHSATUM HCKOBOTO 3asiBJICHUSA (3aABJICHUSI) K IPOU3BOJCTBY U
BO30YXJIEeHUU TPOM3BOJICTBA 1O Jeny (dacth 6 ctatbu 121 AIIK P®); nns nuna,
BCTYIIUBIIIETO B JEJO MO3JHEE, - ONpPEACICHUE 00 YIOBJIETBOPEHHH XOJIaTaliCTBa O
BCTYIUICHUU B JIEJIO, ONPEEICHUE O MPUBICUYEHUH K YYaCTHUIO B JIEJiC; ISl JUlia, HE
Y4acTBOBABIIIETO B JiejIe B KaU€CTBE TPETHETO JIMIAa, HO 00)KaJOBABIIETO MPUHSTHIN
0 €ro mpaBax U 00s3aHHOCTSX cyneOHbIN akT (cTaths 42 AIIK P®), - onpenenenue o

NPUHATHH alCJUIAIIMOHHON (KacCallMOHHOM ) KajI00BI.

5.2. Ilpy Hamuuuu B MaTepHaiax Jeja yBEJOMJICHHS O BPYUYCHHUH JIWILY,
Y4acTBYIOIIEMY B jeje, JIMOO MHOMY YYaCTHUKY apOUTPa)KHOTO Mpolecca KOMUU
IIEPBOTO CY/IeOHOTO aKTa M0 paccCMaTpUBaEcMOMY JACIy JUOO0 CBEICHUM, YKa3aHHBIX B
yactu 4 ctateu 123 AIIK PO, Takoe nUII0 CUMTAETCS HAJUICIKAIE U3BEIICHHBIM MPH
PacCMOTPEHUH JEa CYIOM amneUISIMOHHOW, KaCCAallMOHHOW WHCTAHIMU, JPYTUX
3asBJICHUM O CYJIEOHBIX pacxojax, eCciau HHPpOpMaIlis 0 BpeMEHH U MECTE CyIeOHBIX
3acelaHui, COBEPIICHUH OTJICNbHBIX MPOIECCYyAbHBIX IEUCTBUN OblIa pa3MelieHa
Ha O(HUIIMAIIBHOM CailTe apOMTPa)XHOTO Cy/aa B ceTH MHTEpHET B COOTBETCTBHUH C

TpeboBanusiMu ab3ara Broporo yactu 1 crateu 121 AIIK PO.

Komnus omnpenenenuss 0 NPUHATUM K MPOU3BOACTBY aNeUISLIMOHHOW JIHOO
KacCallMOHHOM >kaio0Obl HampaBJseTCs JIMLaM, y4acTBYIOIIUM B JIeJie, HA OCHOBaHUH

MOJIO>KeHUH yacTu 3 ctatbu 261, yactu 3 craten 278 AIIK PO.

IIpu 3TOM OTCYTCTBHE B MaTepuajax Aeja J10Ka3aTeIbCTB, MOATBEPKIAIOIINX
MOJIyYEHHUE JIMIIAMH, YYaCTBYIOLUIMMHU B JI€J€, HA3BAHHBIX JTOKYMEHTOB, HE MOXET
pacueHuBaThCs Kak HecoOmtofeHue apOutpaxsHsiM cygoMm mnpasui AIIK PO o
HaJJIeXkKalleM HM3BEIICHUH, 3a UCKIIOYCHHEM CIIydaeB, KOrja anesuisiiuoHHas Ju0o
KaccalMoOHHas ajno0a MoAaeTcsl M0 UCTEYEHUU CPOKOB, YCTAHOBJICHHBIX YacThIO 2
cratbu 259, uyacteio 2 cratem 276 AIIK P®, BMecTte ¢ XomaTaiicTBOM O
BOCCTAaHOBJIEHHH IPOITYILIIEHHOIO CPOKa €€ MOJayM JIMLOM, YYACTBYIOIIMM B JEJIE,
HO HE NPUHHMMABIIUM Yy4yacTHE B CyJAEOHOM 3aceldaHMM BCJEACTBUE HEU3BEILIECHUS
HaJJIeKAIIUM 00pa3oM O €ro BpEMEHH U MECTE WM JTUIIOM, YKa3aHHBIM B CTaThe 42

AIIK PO.
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B sTux ciydasx, a Takke B ciiydae MPUHATHS K IMPOM3BOJICTBY 3asBJICHUS O
MepecMOTpe CyACOHOr0 aKkTa MO BHOBb OTKPBIBIIUMCS OOCTOATENIbCTBAM (4acTh 2
ctatbu 314 AIIK P®) nuna, yyacTByOIIUE B Jej€, CUMTAIOTCS H3BCIICHHBIMU
HaJISKaAIIMM  00pa3oM, eclid K Hayajay CcyaeOHOro 3acelaHusi, COBEpIICHUS
OT/ICJIBHOTO MPOILIECCYAIbHOTO ACHCTBUSI UMEIOTCA CBEACHUSA O TMOJYYEHUH STUMHU
JUIIAMH  KOIIMMU ONpeJeieHUs O TMPUHIATHU K MPOU3BOACTBY ameUISIIMOHHON
(KaccalmoHHO#) >Kano0bl, ONMPEIEeNICHUs] O IPUHSATUU K MPOU3BOJCTBY 3asIBJICHUS O
MePEeCMOTpPE CYJCOHOTO aKTa MO BHOBb OTKPBIBIIUMCS OOCTOSITEIBCTBAM JIMOO

CBEJICHMS, yKa3aHHbIe B yacTu 4 ctateu 123 AIIK PO.

5.3. Ecnu mocne HampaBi€HUs UCTIY WJIH OTBETYHMKY COOTBETCTBYIOLIETO
CyIeOHOro akTa B apOMTpakHbII CyJ] OT OpraHU3aliy MOYTOBOM CBSI3U MOCTYIHUIIA
nHopmariiusi, ykazaHHas B myHkTe 2 wid 3 yactu 4 crareu 123 AIIK PO,
IIOMOIIHUK CYJIbH, PaCCMaTPUBAOLIETO JEN0, MPOBEPSAET, COOTBETCTBYET JIM AJIPEC,
0 KOTOPOMY IOPHAWYECKOMY JIMIly HalpaBlieH OJWH M3 HA3BaHHBIX CYAEOHBIX
aKTOB, CBEJACHHUSIM O €ro MECTE€ HaXOXACHHS, Pa3MEIIEHHbIM Ha O(PHUIUATBLHOM
cailtTe peructpupyroniero oprasa B cetu HHtepner, nubo oOpamiaercs B
PETHCTPUPYIOIIMI  OpPraH ¢ 3alpoCOM  OTHOCHUTEJIIBHO MeECTa >KUTEJIbCTBA

HHANBUAYAJILHOI'O IIPCAIIPUHUMATCIIA.

B cnyuae xorna HanpaBieHHass apOUTPaKHBIM CYJIOM KOTIHS ONIpe/IeNICHUs He
BpYyUY€Ha aJipecaTy U B YBEJOMIICHUH OTCYTCTBYET PACIHCKa MOIydaTelis, CeKpeTaphb
CylneOHOTO 3acellaHvs WM MOMOIIHUK CYJIbHM HEMEJICHHO TOKJIAJbIBAET 00 ITOM
Cylbé ¥ MO YKa3aHUIO0 TMOCIACAHETO MPUHUMAIOTCS MEpPhI, 00€CIIeUnBAIOIINE
CBOEBpPEMEHHOE BpyuyeHUEe Komuu omnpeneneHus. Ilpu atom, cexperapb cyaeOHOro
3aceaHusi MOKET TMPOBEPUTH OTpaxkeHue (akTa BPYUECHUS KOPPECIOHICHIINH
aZpecaTy B CUCTEME OTCJIC)KUBAHUS PETUCTPUPYEMOM MOUYTOBON KOPPECIIOHACHIIUU
Ha odurmanbHOM  caiite  ¢enepaTbHOro  TOCYJAapCTBEHHOIO  YHHTApHOTO
npennpusitus  «lloura Poccum» (manee — ®I'YII «llouta Poccun»), pacneyaraTh
KapTOYKY JOCTaBKHM KOPPECHOHACHIIMU U  MPEACTaBUTh HHGPOPMAIUIO CYJIbE.

Pemenue o BO3MOXKHOCTHU cilymaHusa Acjia IMPHU HAJIW4YIUHU CBeI[eHI/Iﬁ O AOCTaBK€
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KOPPECNOHACHIIMY B MH(OPMAIIMOHHONW cucTteMe Ha odunuanbHoMm caite OI'VII

«IToura Poccum» npruHUMAaETCs Cyabeu.

5.4. CynebHoe H3BEIICHHE, aJPECOBAHHOE IOPUIUUECKOMY JIUIY, €CJIM HUCK
BBITEKAET M3 JEATEILHOCTU (pruiMaiia Wiv TPEeJACTABUTENIbCTBA, HAIPaBIACTCS IO
MECTy HaXOXACHHUS IOPUIUYCCKOTO JHIa M 0 MECTY HaxOXIeHus (rmana wim

MpCaACTAaBUTCIbCTBA IOPUINYCCKOI'O JIMIA, OIIPCACIEICMOMY HAa OCHOBAHWU BBIIIMCKHU

n3 EI'PIOJL.

[Ipy Hamuuuy B apOUTpPaKHOM CyJ€ JIOCTyla K 3JIEKTPOHHOW 0a3ze JaHHBIX
PETUCTPUPYIOIIETO OpraHa CyJ BIIpaBe MPOBEPUTh, COOTBETCTBYET JIM MH(pOpMAITus
0 MECTE HaxXOXIAEHHUS IOPUINYECKOrO Jula, coaepxkaiascs B Boimucke u3 EI'PHOJI
J100 UHOM JOKYMEHTE, IIPEACTABIICHHOM HCTIIOM B COOTBETCTBHH C TPEOOBAHUSIMHU
nyakta 9 gactu 1 crateu 126 AIIK PO, cBeneHusM, comepKammmMcsl B Ha3BaHHON

0a3e JaHHBIX.

Ecan JUIo, y4dacTByromecc B ACJIC, BCACT OCJIO0 YCPC3 IPCACTABUTCIIA,
CYI[C6H0€ H3BCIICHUC HAIIPABSICTCA TAKXKE I10 MCCTY HAXOXACHUA HIIM MECTY

KUTEIbCTBA NpenicTaButens (dacth 4 ctateu 121 AIIK POD).

[Ipu HamuuuMu BCEX WM JIFOOOTO M3 YKa3aHHBIX OOCTOSITEIBCTB CyJeOHOE
M3BEIICHNE HAMPABIIACTCS 10 BCEM MMEIOIIUMCS B PACIIOPsDKCHHH Cya aapecaM, a
IOPUINYECKOE JIUIO cOorjacHo nyHKTam 4 u 5 uvactu 4 crateu 123 AIIK PO
CUMTAETCS U3BEIICHHBIM HaJIeKalluM o0pa3oM, €clu CyJeOHOE W3BEILCHHE

BPYUYCHO XOTs OBI 110 OJTHOMY M3 3THX aJPECOB.

55. Ecmm B coorBerctBHM ¢ 4dacTbio 4 craten 121 AIIK P® muno,
y4acTBYIOIIEE B JeJ€, 3asBWJIO XOJaTaliCTBO O HAMpPaBJICHUU Cy/I€OHBIX M3BEIICHUIN
10 MHOMY aJIpecy, U3BEIICHUE HEOOXOAMMO HANPABISTH MO TaHHOMY aApecy U IO

anpecy, ykazanaomy B EI'PIOJI (ET'PUII).

[Ipu sTOoM B ciyyasx KOrjJa B XOJATaliCTBE O HAIpaBiICHUH CYyAEOHBIX
M3BEILIEHUI 10 HWHOMY ajjpecy cooOIleHO [Ba WU Oosee aapeca, MOJA HHBIM
aZipecoM, IO KOTOPOMY CJIEAYET HaIlpaBlATh CyIeOHbIE W3BELIEHUS, CUUTAETCA

IIEPBBIN U3 aAPECOB, YKA3aHHBIX B XOJAATAUCTBE.
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5.6. B cayuae HEBO3MOXHOCTH (PAKTHUUECKOTO BPYUYCHHS CyIAeOHOTO
M3BEIICHUS TI0 BCEM aJpecaM, 0 KOTOPHIM OHO HAMPAaBIICHO apOUTPaKHBIM CYJIOM
Ha ocHoBaHuM 4Yactu 4 cratbu 121 AIIK P®, B TOM 4uCie MO MECTY HAXOXKJICHUS
dbunuana WM TPEACTABUTENILCTBA IOPUIAMYECKOTO JIMIA, IPEJACTABUTENS JIMIIA,
Y4acTBYIOILIETO B Jielie, 1O HMHOMY aJpecy, yKa3aHHOMY B XOJlaTaliCTBE JUIIa,
Y4acTBYIOILIETO B JIeJIe, ATO JIMIIO CYMTAETCS M3BEIICHHBIM HaJJIeXKaIUM 00pa3omM

IIPU HAJIMYUU OJTHOTO U3 YCJIOBHI, YCTaHOBJIEHHBIX YacThio 4 cratbu 123 AIIK PO.

5.7. Ecnu ompeneneHHBI 3aKOHOM CpPOK PAacCMOTpeHHs Jiena (3asBlICHHUS,
’KajgoObl) cocTaBisgeT 15 wim MeHee JHEH, KOMHUS IEPBOro CyAcOHOro akTa
HaIpaBJISIETCS JIMILY, YYaCTBYIOIIEMY B JIeJie, B TIOPSIIKE, MPETYCMOTPEHHOM YacThIO
3 crareu 121, 4vacteio 1 crateu 122 AIIK P® ana ciaydaeB, HE TEpHAIIMX
OTJIaraTejibCcTBa, B TOM UMCIIE MO0 KaHanaMm (PaKCUMUIIbHOU CBSI3U WJIU 3JIEKTPOHHOMN
noute. Jluna, yyacTByroue B jiejie, U UHbIE YYaCTHUKHU apOUTPaKHOTO Mpoliecca

MOTYT Takke BbI3bIBaThCs Tenedonorpammoit ([lpunoxkenue Ne 9), Tenerpammoit,

Mo (aKCUMHIJIBHON CBSI3M, JJCKTPOHHOW TOUYTE JHOO C HCIOJIh30BAHUEM WHBIX
cpenctB cBsizu. Ha xomum TekcTa, MepeaHHoOro ¢ UCTIOJIb30BAHUEM TAKUX CPEJICTB
CBS3U, OCTAlOUIEHCs B apOUTpaXHOM Cyne, YKa3blBaloTcs (aMuivsg JIHIa,
MepPEeAaBIIeT0 ATOT TEKCT, JaTa W BpeMs Tepemadd, a Takke (aMuiis, ums,

OTYCCTBO U OOJIZKHOCTD JIMIIA, CI'0 IIPUHABIICTO.

[Ipn 5TOM KOmMHK TeJerpaMM CO IUTEMIIEJIEM MOYTOBOIO OTIPABICHUS WIIN
YBEIOMJICHMEM O JIOCTaBKM TeJerpamMMbl ajpecary, HajlexaluM o0pa3oM
3aMOJIHEHHBIN OnaHK TenedoHOorpaMMbl U BBHINOJIHEHHAs 3asBKa Ha ee Iepenady,
JOKYMEHT, MepeJaHHbli M0 KaHanaM (HaKCUMUIIBHOW CBSI3M W/WIIM TI0 3JIEKTPOHHOMN
moute, a Takke JOKYMEHTBI, MOJTBEpXKJarolmme (pakT  HampaBICHUS
(aKCUMUIIBHOTO/9JICKTPOHHOTO ~ COOOIIEHUSI CTOpOHaM (Hampumep, OT4YeT O
IPOXOXKJIECHUU COOOUIEHUsT (DAKCUMUIIBHOTO anmnapara, YBEJIOMJIEHHE O JOCTaBKE

Outlook u T.11.), MOAIIMBAIOTCS K MaTepraiaM CyaeOHOro Jena.

5.8. Cornacno a63airy Bropomy yactd 1 crateu 121 AITK PO undopmarus o
MPUHSTHN UCKOBOTO 3asBJICHUS WJIU 3asBJICHUS K TPOU3BOJICTBY, O BPEMEHHU M MECTE

CYI[C6HOFO 34CCaHNA WJIM COBCPHICHHWH OTACJIBHOIO ITPOLECCYAIIbHOTO I[CﬁCTBH?I
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paszMeniaercs apOUTPaXHBIM CyJIOM Ha €ro opuIMalbHOM caiite B ceTu MHTepHeT
HE T03/1Hee, 4eM 3a 15 aHell no Hayama cyneOHOro 3acelaHus WM COBEPIICHUS

OTACJIBHOI'O ITPOLCCCYAJIbHOT'O ,ZIGI\/JICTBI/IH, CCJIKM NHOC HC IIPCAYCMOTPCHO KOI[@KCOM.

JIOKYMEHTOM, MOATBEPKAAIOIINM pa3MelIeHHEe apOUTPaKHBIM CyJIOM Ha €ro
odumansHOM caiite B ceTu IHTEpHET TaHHBIX CBEJCHUH, SIBISETCS pacliedaTaHHas
KOIMS CTPaHUIbl OQUIMAIBHOTO caiiTa apOUTPaXKHOTO CyJa, B KOTOPOM HMMEETCs
JaTa pasMelleHus] B OOIIEJOCTYHMHOW aBTOMATH3UPOBAHHOW HH(OPMALIMOHHON
cucteme («baHK peneHuit apOUTPaKHEIX Cy0B», «KapToTeka apOuTpakKHBIX 1e1»')
CyIeOHOro akra ¢ mH(popmaluerd 0 BPEMEHU U MeCTe CyAeOHOro 3acelaHus WIn
COBEPIIEHUS OTIEJIbHOIO0 TMPOILECCYaIbHOTO JEHUCTBUSL (OTYET O MyOJIMKAIUU
CyneOHOro axTa). YKa3zaHHas KONUS pacleyaThlBaeTcs M 3aBEpSAETCS MOMAINUCHIO
MOMOIIIHAKA CYyJIbH, pPacCMATPUBAIOIIETO JEN0, IOCIEe Yero MpuoOmaercs K

MaTepuaam Jena.

5.9. Cornacuo a0zary mepBomy yactu 1 crateu 122, vactu 1 crarbu 186
AIIK P® komus ompezaeineHus apOUTPaKHOTO CyAa HamNpaBigeTCsl MO IOYTe

3aKa3HbIM ITMCbMOM C YBCAOMJICHUCM O BPYUCHHUHU.

B cootBercTBUU ¢ a63anem BTOpbiM dactu 1 ctateu 122 AIIK P®, ecnm
apOUTpaXXHBIM CyJl  pacrojiaraeT JoKa3aTeIbCTBAMHU  IOJYyYCHHUS  JIUIAMH,
y4acTBYIOIIMMH B J€lie, W UWHBIMH YYaCTHUKAMH apOUTPaKHOTO IMpoIiiecca
OTIPENICJICHUS] O MPUHITUU UCKOBOTO 3asBJICHUS WIM 3asBJIECHUS K MPOU3BOJCTBY U
BO30YKJICHUU TIPOU3BOJICTBA IO JeNy, MHPOpMAIMK O BPEMEHH U MECTe TEPBOTrO
CylneOHOTO 3acelaHusi, TO CyJl BIPABE M3BECTUTh UX O MOCIEAYIONIUX CyIeOHBIX
3acCeaHusAX U OTICIbHBIX TPOLECCYAbHBIX JEUCTBUAX 0 JelIy MyTeM
HarpaBJeHUsl Tele(OHOTpaMMBbI, TeJerpaMMbl, TO (HAKCUMUIBLHON CBSI3U WM
AJIEKTPOHHON TMOYTe JMOO0 C MCIOJB30BAHUEM HHBIX CPEJCTB CBA3U C Y4YETOM

HIDKECIICTYIOIIETO.

! Tox KapTOTEKOH apOUTPaKHBIX JIeT TIOHUMAETCsl WH(QOPMAIMOHHBIA PECYpC, PacoIOKEHHBIH Ha O(QHUIMaTIHLHOM
caiite Bricmiero ApOutpaxHoro Cyma Poccuiickoit ®enepanmm B cetd WHTEpHET, KOTOpBIH oOecriedynBaeT
npeacTaBicHue MHGOPMAIIMA O COCTOSHHH PACCMOTPCHHsS 3asBJICHUN W JKauo0 1O CylIeOHOMY Jeily, a Takke B
arperupoOBaHHOM BHJIC ITOKA3bIBACT MPOXOKICHHE Jeia MEXKy CycOHBIMU HHCTAHIIMSIMHU.
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Eciu AIIK P® npeaycmarpuBaeT HampaBiCHHUE JIMIAM, YYacTBYIOIIMM B
7ene, KOMUHU CyneOHOro akTa, CoAep Kallero WH(opManuio O BPEMEHH U MECTe
CylleOHOTO 3acelaHusi, COBEpLICHUS OTAEIBHOIO IMPOIECCYaJbHOTO JEHCTBUSA,
HampuMep, ONPEICIICHUs 0 Ha3HAUCHHH JIeNia K CyZeOHOMY pa30uparenbeTBy (J4acTh
3 crateu 137 AIIK P®), u cyn pacmomaraet cBeACHUSIMH O HOMepe TeiedoHa,
dakca, aapece 3JIEKTPOHHOW MOYTHI, JPYTUMHU JaHHBIMHU JIMIA, YYAaCTBYIOLIETO B
7iesie, TO KOMHUSI COOTBETCTBYIOILIETO CYJAEOHOTO aKkTa MOXKET HAmpaBISTHCS 3TOMY
JUIy TO DJIEKTPOHHOM MOYTE WM HWHBIM CHOCOOOM, B TOM YHCJE MO TMOYTe

3aKa3HBIM ITUCHMOM 0e3 YBCAOMIICHHA.

VYKa3zaHHBIM MOPANOK IPUMEHSETCS B JONOJHEHHE K pPAa3MEIICHHUIO Ha
opuuManbHOM caiTe apOUTpaKHOro cyAa B ceT VHTepHeT HHOpManuu O
BPEMEHH M MeCTe CylneOHOro 3acelaHHsl WIM COBEPLIEHUS OTAEIBHOIrO
MIPOLECCYATBHOTO AEUCTBHs. ECiM MO TEXHWYECKUM IPUYMHAM COOTBETCTBYIOIIAS
uHpopMaIus He 0TOOpakaeTcsi Ha OQUIIUAIBHOM calTe apOUTPaKHOTO CyJa B CETU
HNHTepHeT B T€UEHUE CpoOKa, NPEAYCMOTpeHHOro JacThio 1 cratem 121 AIIK PO, To
apOUTPaXKHBIA CyA WM3BEUIACT JIML, yYacTBYIOIIMX B Ji€J€, U MHBIX YYaCTHHUKOB
mporecca  TeinepoHOrpaMMoOM, — TelerpaMMoM, 10  (PAKCUMHIBHOM  CBS3H,
AJIEKTPOHHOM MOYTE JTMOO C UCHOJIb30BAaHUEM MHBIX CPEACTB CBS3M (4acTh 3 CTaThbu

121 ATIK P®).

5.10. ®usnyeckuM JUIIaM, YIaCTBYIONIUM B JIeJIC JINOO SBIISTFOIITUMCST MHBIMH
y4aCTHUKaMU apOUTPaXKHOTO Tpollecca, KOMUHU CYACOHBIX aKTOB HAIPaBISIOTCS

3dKa3HbIM ITMCBMOM C YBCAOMJICHUCM O BPYYCHHUU B JI000M ciy4dac.

5.11. B ompezaeneHnun 0 MOATOTOBKE Jefa K CylAeOHOMY pa30oMpaTenbCTBY
(Ha3HaueHUU  CyneOHOro  3acelaHusi) JOJDKHBI  COAEpPXKaTbCsl  PEKBU3UTHI
apOouTpaxkHOro cyjaa (aapec cepBUca DJCKTPOHHOM TMOJaud MPOLECCYaTbHBIX
3asBJICHUI ¢ caliTa cyna, MMOYTOBbIE PEKBU3UTHI, HOMEpa TeiedoHOB U (PakcoB), a
TaKXXe CPeJCTBAa MH(POpPMAIUMH, C MOMOIIBI0 KOTOPHIX CTOPOHA CMOXKET IOJY4HUTh
CBEJIEHUSI O IBWXKEHUU Jjenia (oQUIMATBbHBIA CcalT apOUTpPa)XHOTO CyJa B CETU

HNuTepHeT, 001Ie10CTyMHOE TTeYaTHOE U3AaHNE U JIP. ).
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B nmporecce mnoAaroroBku Jnena K o cyneOHOMY pa3OuUpaTenbCTBY IS
o0ecrieyeHns: CBOEBPEMEHHOTO PACCMOTPEHUS JIeJa MO COTJAaCOBAHUIO C JIMIIAMM,
YYaCTBYIOIIUMH B JIeJ€, WU MX MNPEACTABUTENIIMH B OIPEIEICHUU MOTYT OBIThH
yKa3zaHbl aJpec, CpeAcTBa CBs3M W HHPopmanmu (MHGOPMAIIMOHHBIA pecypc
CTOpPOH), KOTOpBI€ OyAYyT MCIIOIB30BATHCS IS M3BCIICHUS CTOPOH U BHI30BA HX B

CY/I.

5.12. Tlepen HagamoMm cyaeOHOTO 3aceaHus CEKpeTaph Cy/Ie0HOTO 3aceTaHMsI
(TTOMOIIHUK CYyJbH) TIPOBEPSIET, BCE JIM BBI3BAHHBIE B CyJcOHOE 3aceqaHHe JIHIA
SBWIKCH, HATMYUE JOKYMEHTOB, MOATBEPKIAIOMIUX UX MOJHOMOYHMS JIJISl Y4acTHUs B
7iene, MPUYUHY HESBKU BBI3BAHHBIX JIMII, JOKJIAABIBACT 00 I3TOM CyAbE W IO €Tro

YKa3aHUuIO IIPUHUMACT MCPBI AJIA oOecrcueHMs SIBKH.

[Ipy Hamuuuu B MaTepUaiax Jejaa YBEAOMJICHHS O BpPYYCHHUH JIMILY,
Y4acTBYIOIIEMY B jeje, JIMOO MHOMY YYaCTHUKY apOUTPa)KHOTO MpoIecca KOMUU
MIePBOI0 CY/IeOHOTO aKTa M0 pacCMaTpUBaAEMOMY JCITY JUOO CBEICHUM, YKa3aHHBIX B
yactu 4 crateu 123 AIIK P®, takoe auIl0 cUMTaeTCsA HaAjIeKallle W3BCIICHHBIM,
€CIM apOUTPaKHBIM CYJOM, PAaCCMATPUBAIOIIUM JI€JIO, BBITTOIHSIIOTCS 00S3aHHOCTH
0 pa3MelieHHuI0 HWH(POpMaMu O BPEMEHM M MeECTe CYIeOHBIX 3aceaaHui,
COBEPILEHUU OTAENbHBIX MPOLECCYyalbHbIX JACHCTBUA Ha O(UIMAIBHOM CcaiTe
apOUTpaXXHOTO cylaa B ceTd MHTepHEeT B COOTBETCTBHHM C TpeOOBaHUSIMH ab3ara

BTOoporo vactu 1 craren 121 AIIK PO.

5.13. Cnomcok paccMOTpeHHs CYIeOHBIX Jell apOUTpaXHOTO CyJaa Ha
KOHKPETHYIO KalleHJapHyto pnaty ¢dopmupyercs aBromatudecku B CAC Ha
OCHOBAaHHHM OIPEAEIICHUI Cy[a O Ha3HAYeHHUH JIe] K cyZieOHOMY pa30ouparenscTBy. B
JIeHb Cy/I€OHBIX 3aceJaHuil Ha MOHUTOPAX, PACTIONIOKEHHBIX OKOJIO 3aJI0B CyAeOHBIX
3aCeaHMii, YKa3bIBAIOTCS HAMMCHOBAHUS JIWI, YYaCTBYIOIIMX B Jelie, HoOMepa
CyeOHBIX JIeJI, TOJIekKAITUX pa3OUpaTesIbCTBY, COCTaB cyaa, paMuius cekperaps

CyneOHOTO 3ace/lanus, IeHb U BpeMs Hadajia Cy/IeOHbIX 3acelaHnii, HOMepa 3aJI0B.

Crucok pasMeacTcCA B I/IH(i)OpMaHI/IOHHOM KHOCKEC cyaa, Ha

MHPOpPMAllMOHHBIX CTEHJaX Yy 3aja cyAa, Ha calTe cyna, a Takke B
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uHpopmalmoHHblx cucremax «Kaprtoreka apOuTpaxsbix nen», «Kanengapb

CyneOHBIX 3aceqaHu».

5.14. O6 oTiOXEeHUU CyaeOHOro pazOupaTebcTBa apOUTPAKHBIA CY[I
BBIHOCUT OIpe/ielicHre. Bhi3BaHHBIC W SBUBIIMECS B CyAeOHOE 3acelaHue JIHIa
M3BEIIAIOTCA 00 ATOM IO/ PACIUCKY B MPOTOKOJE CYyJeOHOTO 3acelaHusl WK IMyTeM
0TOOpaHus OTIENBHON pacnucku. Jlumam, He SBUBIIUMCS B cyicOHOE 3aceanne, HO
SIBKY KOTOPBIX CyJ MPHU3HAT HEOOXOJAMMOM, BBICBUIAIOTCS KOMHH OIPEACIICHUS 00
OTJIOKEHUU CyAeOHOTO pa3OMpaTeIhCTBa 3aKa3HBIM IOYTOBBIM OTIpaBlieHHEM 0e3

YBCOAOMJICHHU .

[Ipu siBke B cyneOHOe 3aceaHHe BCEX YYAaCTHUKOB IpoOIiecca U BBIHECEHUU
IPOTOKOJIBHOTO OIPEAEIECHUsI O JaTe M BPEMEHU IPOBEACHUS CIEAYIOIIETO
3aceaHus JIMLA, y9acTBYIOLIUE B J€JIe, U3BEUIAIOTCS 00 3TOM HENOCPEACTBEHHO B

CyJ1Ie0HOM 3aceJaHuU O]l PACITUCKY.

Wudpopmanuss o nare U BpPEMEHM NPOAOKEHUS CYJEOHOIrO 3acelaHus
pa3Melaercd Ha O(QUIMAIBHOM caiiTe apOMTpa)xHOro cyna B cetu MHTepHer B

COOTBETCTBHUH C TpeOoBaHUsIMU MTyHKTa 5.8. UHCTpyKITNU.

6. AyI1MONIPOTOKOJIMPOBAHHE CYAeOHOT0 3aceqaHusI

6.1. B xome kaxaoro cyneOHOTo 3aceaHus apOUTPaKHOTO CyJa MEpPBOM U
aleJUALMOHHON, M KAacCallMOHHOM WHCTAaHIMK, a TakXKe IIPU COBEPILICHUU
OTHIETBHBIX TMPOIECCYaNbHBIX JICUCTBUM BHE CYIEOHOTO 3acelaHus BEACTCS
ayJMONPOTOKOIMPOBAHUE C HCIOJIB30BAHUEM CPEACTB ayaHo3amucH (JIu00 mpH
HAJUYUU TEXHUYECKOM BO3MOXKHOCTH - BHJCO3AMKChH CYACOHBIX 3acelaHuil) u
COCTABJISIETCS. TPOTOKOJI B MHChbMEHHOW ¢opMe (3a HCKIIOYEHUEM Cyna
KacCAI[MOHHON HMHCTAHIMKH), TIPH 3TOM COrJlacHO 4dactu 2 ctatbu 155 AIIK P®
MPOTOKOJI SIBJISIETCS JTOMOJHUTEIBHBIM CPEJACTBOM (DUKCUPOBAHMS JAHHBIX O XOJIE
cyneOHOro 3acefaHus. MaTepuaiabHbIi HOCUTENb ayauo3anucu (BHUI€03aIUCH)

cyz:e6H0ro 3aCccdaHuA HpI/IO6HIaCTC}I K Marc€puailaM Jc€jia, 0o IIpu HaJIW4YUH


consultantplus://offline/main?base=LAW;n=108526;fld=134;dst=334

69

TEXHUYECKOM BO3MOXHOCTH OCYIICCTBIISACTCA BBII'PY3Ka Ay aIuOIIPOTOKOJIA

(Bupeonpotokoia) B KAJI.

6.2. B ciydyae HesBKM B cyaeOHOE 3acellaHHe JIUIl, YJacCTBYIOIIMX B JeIe,
WHBIX YYaCTHHKOB apOUTPa)XHOTO IMpoliecca IPOTOKOJUPOBAHUE CYJIEOHOTO
3acejaHus C UCIOJb30BAHUEM CPEJICTB AayAHO3allUCH HE OCYIIECTBISETCS U
CpeACTBOM (PUKCHUPOBAHHUSA JAHHBIX O XOJe CYJAeOHOro 3acelaHus SIBJISCTCS
MIPOTOKOJ CYAeOHOTO 3acejaHusl, B KOTOPOM JICJIaeTCs OTMETKA O HESBKE B Cy/Ie0HOE
3aceflaHue JIMI[, YYaCTBYIOIIMX B Jejle, W HMHBIX YYaCTHUKOB apOUTPaKHOTO
nmporecca ¥ 00 OTCYTCTBHU B CBS3U C ATUM ayJHO3aIMCU CYyJIeOHOro 3aceiaHus

(myskt 9 wactu 2 crareu 155 AIIK PO).

[IpoTrokonupoBanue CcyneOHOro 3acelaHus C HCIOJIb30BAHUEM CPEICTB
ayJIMO3alKMCH HE OCYIIECTBIISIETCS M TOrJa, Koraa Jeno (3asBiE€HUE, XOAAaTaiCTBO)
paccMaTpuBaeTCs apOUTPaKHBIM CYJIOM 0€3 M3BEILIECHUS JIUI, YYaCTBYIOIIUX B JIEJie

(6e3 BbI30Ba CTOPOH).

B mpenBapuTenbHOM — CyqeOHOM — 3aceJaHWM  MPOTOKOJIMPOBAHHE  C
UCIIOJIb30BAaHUEM CPEJICTB ayJMO03aMuch 00s3aTeIbHO, €CIU MPUCYTCTBYET TOJBKO
OJIHa M3 CTOPOH. B mpenBaputrensHOM CyAeOHOM 3aceqaHuu MPOTOKOJIUPOBAHUE C
MCIIOJIb30BaHUEM CPEJICTB ayJaUO3aliCH MOXKET BECTHUCh, HAlpUMeEp, B CiIydae
HEOOXOMUMOCTH 3a(pUKCUPOBATh KaKUE-TUOO OOCTOSTENhCTBA WM OTPA3HUTH

pPE3yJIbTAThl COBEPIICHUS MPOLIECCYATbHBIX JCUCTBUM.

6.3. IIpoTrokonupoBanue CyaeOHOTO 3aceqaHus C HCTIOJIb30BAHHEM CPENICTB

AyJIN03aIliuCH BCACTCA B XO/IC cyneGHoro 3aCCaaHns HCIIPCPBIBHO.

Ecnu BBISIBJICHO, 9TO BCJICACTBHE  TCXHMYECKMX  HEIOJaJI0K
MPOTOKOJIMPOBAHUE C HCIOJIH30BAHUEM CPEICTB ayauo3anmucu (HaKTUUECKH He
OCYILIECTBIISIETCS, apOUTPAXKHBIM CyJ] OOBSBIISIET MEPEPHIB B CYJACOHOM 3aCEIaHUU.
[Tocre okoHUaHUs MepephiBa CyaeOHOE 3aceJaHue TPOI0KACTCS ¢ MOMEHTA, KOT/Ia

Mpou301IIes COOM ayIHO3aIHCH.

He saBnsercs NNEPEPLIBOM B IPOTOKOIHMPOBAHHMHU OCTAHOBKA ayAHO3aIIMCH C

MOMEHTa OOBSBIICHHSI TIPUCYTCTBYIOITUM B 3aJI€ CyJeOHOTO 3aceaHnuu 00 yIaICHUH
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cyna s npuHaTtHs pemieHus (crtatbs 166 AIIK P®) u 1o MoMeHTa OOBsBICHUS

pemenus (crtates 176 AIIK P®) nubo Bo300HOBICHHS Cy1e0HOTO pa3OnupaTebCcTBa

(gacth 3 cratbu 168 AIIK PD).

B cinyuae ecnum (QakT mnepeppiBa 3alMCU  BBIABIEH II0CJIE OKOHYAHUSA
OIVIAIIEHUS PE30JIOTUBHOM 4YacTH CyneOHOro akra, COCTaBJSIETCS akT 00
OTCYTCTBUU ayAUOIPOTOKOJA, B KOTOPOM YKa3bIBalOTCS CBEIACHUS O BPEMEHHU
Hayaja 3alliCH, BPEMEHHU IIepepbiBa, NPHUYMHAX BO3HUKILEIO INEpepbiBa. AKT
NOJIUCBHIBAETCA ~ CEKpeTapeM  Cyne0HOro  3aceJaHus/TIOMOLIHUKOM  CY/bH,
pacCMaTpUBAIOILIETO [J€JI0, W TEXHUYECKUM CIIELUAIMCTOM, OTBEYAIOIIUM 3a
(YHKUMOHUPOBAHUS CUCTEM ayIHO- U BUICONPOTOKOJIUPOBAHUS B apOUTPaKHOM

cyne.

6.4. Cormacuo vactu 2 crateu 266 AIIK P® mportokon Beaercs B Xone
KQXJIOTO CyJe0HOro 3acefaHusi apOuTPaKHOIO Cy/a aneuUISIIMOHHON MHCTaHIUH, a
TaK)K€ NPU COBEPIICHUU OTAENIBbHBIX MPOLECCYalbHBIX NEUCTBUN BHE CyAE€OHOTO
3acellaHusl MO MpaBWiiaMm, IpeaycMoTpeHHbiM ctatbei 155 AIIK P®, npu stom
OCYIIECTBIISIETCS MPOTOKOJUPOBAHUE CYJIEOHOrO 3acelaHusi B CyA€ JIaHHOU

HMHCTAaHIHWHU OCYHICCTBIIACTCA C HCIIOJIB30BAHNCM CPCACTB ayAUO3aIICH.

6.5. TIpoTokonupoBaHue CyAeOHOTO 3aceqaHHsl C UCIOJIb30BAaHUEM CPEICTB
aynuo3anucu B (enepalibHOM apOUTPa)KHOM CyJieé OKpyra C COCTaBJICHHEM
MPOTOKOJIAa HAa OyMakHOM HOCHUTENE OCYIIECTBISIETCS MPU PACCMOTPEHUH 3asBICHUIMA
O TPHUCYXKICHUM KOMIIEHCAllMM 3a HapylIeHHe IpaBa Ha CYJIONPOM3BOACTBO B
pa3yMHBI CPOK WJIM MpaBa Ha MCIOJHEHHE CyleOHOro akTa B pa3yMHBIA CpPOK, a
TaKXKe MPH PaCCMOTPEHUH KACCAIMOHHBIX JKallo0 JUI], HE yYaCTBOBABIIKX B JEJE, O
mpaBax U 00 0OSI3aHHOCTSIX KOTOPBIX ApOUTPAKHBIN CyJ MPUHSI CyIEeOHBIN aKT
(ctatbs 42 AIIK P®). B ocTanpHBIX CiIydasx OCYHIECTBISETCS MPOTOKOIUPOBAHKE
CyneOHOro 3aceqaHus CyJa KacCalliOHHONW WHCTAHIIMK C WMCIMOJb30BAaHUEM CPEJICTB

AyJIn03aIiicuy, Ipu 3TOM IMPOTOKOJI B MUMCbMEHHOM (bopMe HC COCTaBJISICTCA.

6.6. Ayamozanuch KaXXJIOro CyJaeOHOIro 3acelaHusi B apOUTPaKHOM CYJIe

BO3MOKHO OCYHICCTBIIATH CIICAYIOIINUMHAU criocobamu:

MOJIKJIFOUEHUEM K paboueMy MecTy HU(POBBIX TUKTO(OHOB;
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MOJAKIIOYEHUEM K paboyeMy MeCTy BHEUTHUX MUKPO(OHOB;

C HUCIIOJIB30BaAHHUECM alIapaTHO-IIpoOrpaMMHOTIO KOMIIJICKCA

ayJIMONPOTOKOJIUPOBAHUS U JIP.

[Tocne oxoHuanus aynuo3anucu ¢aitn B ¢opmare mp3 I0KEH ObITh
COXpaHEeH Ha paboueM MecTe ITOMOIIHUKA CyIbU/CeKpeTapst cy1e0HOoro 3aceanus, a
TaKKe 00s3aTENIbHO CKOIMPOBAaH HA €IMHBIA CEpBEp XpaHEHUs NaHHBIX. KauecTBo
npoBeneHus 3anucu 128 Ko6/c, yacrora nuckperuzamuu 44Kri, pexxum «ctepeoy.
HeoOxomumo oOecnednTh IEIOCTHOCTh M XPAaHEHHE COOTBETCTBYIOLIMX (hailioB

ayIHONPOTOKOJIOB.

CtpykTypupoBaTh XpaHeHHe (alIoB ayauo3anucu Ha pabodyem MecTte
IOMOIIIHMKA  CyJbU/CEeKpeTaps CyIJeOHOro  3acellaHusi pEKOMEHAyeTCs B
COOTBETCTBHUH CO CIEAYIOIIMMH NpaBuiaMu. Heo0XxoamMo co3athk uepapXudecKyro
(baiisIoBYIO CTPYKTYPY:

OT,HGHBHBIﬁ KaTaJIor IJId KaKI0T0 CYIbH,

OTIEJBHBIN KATaJIOT JUII KaXKIOoro Jejla ¢ UMEHEM BHIA: KOJICVYJIA-

HOMEPIEJIA-T'O/] (nammpumep, A32-12345-10);

KOHEYHBIE (DaMIIbI CO 3BYKO3AMUChIO, Pa3MEIIEHHBIE B KaTaJIore Jieja, UMEIOT

Bua: [O-MECAL-UYUCJIO YAC-MUH,

rjae:
I'OA-MECAI-UYNCJIO — nata cyaeOHOro 3acenaHus;
YAC-MUH — Bpemst Hauana cy1e0HOTO 3ace/laHusl.
Hampuwmep: 2011-10-22_11-47.

6.7. @aiinbl  ayAuo3anucu  CyAeOHBIX  3aceflaHUi  COXPaHSAIOTCI B
WHDOPMAITMOHHOW CcHCTEeME apOWTpaXHOTO cyaa (KpoMe Cclyd4aeB, Korjaa
pazOMpaTeNbCTBO Jieja MPOU3BOANUTCS B 3aKPBITOM CYJISOHOM 3aceaHUU B IEIIX
HEJOIMYIICHUS pasrIalllecHuss TOCYJAapCTBEHHOW TaiHbl). Dalasl ayaIno3arucH
3aKPBITBIX CYyIEOHBIX 3aceJaHWil 3alMCBIBAIOTCS HAa ABTOHOMHOM TEXHHYECKOM

YCTPOﬁCTBC, 3apEruCTpupOBaHHOM B YCTAHOBJICHHOM ITOPAAKE B KAUCCTBE HOCUTECIIA
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uH(pOpMaIK, COAEPKAIIETO CBEICHUSI, COCTABIISIIONINE FOCYJapCTBEHHYIO TallHy, U

XPAHATCA UCKIIFOYUTCIBHO Ha OIITUYCCKOM JAHCKC.

6.8. @aiinbl ayaMo3amycH TMOCIEIYIOIUX CYACOHBIX 3aceJaHui TMpH
PacCMOTPEHUH JieJIa B CyJe TOM K€ MHCTAHIIUM COXPAHSIOTCS B MH(POPMAIMOHHOMN
cucteMe apOWUTPaXHOTO CyJa W BIOCICACTBUU 3allMCHIBAIOTCS HA TOT JKE
MaTepUaibHBIA HOCHUTEIb B JIOMOJHEHHWE K MMEIIIMMCS JU0O0 MOCIe 3aBEPIICHUS
MIPOMU3BOJICTBA IO JEJY OCYIIECTBISETCS 3aMUCh Ha HOBBIM MaTEepUaIbHbII HOCUTEIh
Bcex (hailyIoB ayauo3amuMcu CyJIeOHBIX 3acelaHuil 1Mo jJaHHoMy jeny. Jlis
UAeHTH(PUKAIIMK HOCUTENS (IHMcKa) IO HOMEpPY Jiejla HEoOXOAMMO BBITIOJIHUTH Ha
HEM COOTBETCTBYIOIIYI0 MapKHpPOBKY, yKa3aB HOMEp Jeia, JaTy U BpeMs BcCeX
CyeOHBIX 3aceTaHui, MPOTOKOJbI KOTOPHIX COJIepKATCsA Ha ATOM Jucke. B ciydae,
€CJIM KOJIMYECTBO TAKUX 3alUCel MPEBBIIIAET BO3MOKHOCTH BHEITHEN TTOBEPXHOCTH
JIMCKa, CBEJCHUS O MPOTOKOJIAX BHOCATCS Ha OYMa)kKHBIM HOCUTENb, TOMEIIAEMBbIi B

KOHBCPT BMCCTC C TUCKOM.

MartepuaibHblii HOCUTENb MNPUOOIIAETCS K MPOTOKOJIY W IOMELIAeTCs B
Marepuaibl Jela II0CJIe  3aBEepLICHHs MPOU3BOACTBA IO JeIy B CyHe
COOTBETCTBYIOIIEH MHCTAaHIMU. 1Ipu 3TOM MaTepuanbHbIl HOCUTEb ITIOMEIIAETCS B
IUJACTUKOBBIM  KOHBEPT W MOAUIMBAETCS B CEPEAUMHY IOCIENAHETO TOMa
[IEPEChUIAEMOTO JI€JIa, MECTOHAXO0XKICHUE MaTEPUAIbHOIO HOCHUTENS OTPaXKaeTcs
MOCJIeTHE CTPOYKOM B ONUCH CYJNEeOHOro Jejla € yKa3aHHeM, MEXIy KaKUMHU
JUCTaMM  JieJa OH pasmenieH. Jlo 3aBepuieHUs NPOU3BOACTBA 110 JEIy
MaTepUaJbHbI HOCUTENb  ayAHO3alHMCHU CYyAEOHOro 3acelaHusi IMOMEIIAaeTCs B
MaTepHalibl JeNa, €Clu ONpeieJIeHue apOUTPaXKHOTo Cy/1a 00KaIOBAaHO OTAEIBHO OT
CyIeOHOro akTa, KOTOpPHIM 3aKaHYMBAECTCS PACCMOTPEHHE Jieja MO CYLIECTBY, U
HEOOXOMMO HaNpaBUTh B CYJ BBIIMIECTOSAUIEH HMHCTAHIMM MaTepuaibl Jena,

UMEIOIUE HETTOCPECTBEHHOE OTHOIIEHHE K ITOM Kaooe.

6.9. O3HakoMJIeHHE JIUII, YYaCTBYIOLUX B JIeJe, C ayJJUO3alHiChio CyIeOHOTro
3acefaHus MPOU3BOJUTCA B 31aHUU CyJa IyTeM MpPEJOCTaBICHUS UM BO3MOKHOCTH
POCTYIINBAHUS COOTBETCTBYIOIIEH ayJIMO03aIucH, UMeroIencs B

nH(GOPMALIMOHHON CHUCTEME Cy1a.
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O3HakoMJICHHE C AyAUO03aIlIUCbI0  3dKPBITOI'O CYI[€6HOFO 3ac€JaHuA
IMPOU3BOAUTCA B IOPAAKE, YCTAHOBJICHHOM AJISI OBHAKOMJICHHA C JOKYMCHTAJIbHBIMHA
MaTcpuajiaMu acia, pa36I/IpaTeJ'II>CTBO KOTOPOTO0 OCYHICCTBIEICTCA B 3dKPbITOM

3aCCHaHNU.

I[J'I}I O3HAKOMJICHUA JIMIL, YHAaCTBYIOIIKUX B ACJIC, C ayANO3allUCbIO CYI[66HOFO
3aCCAaHNA PCKOMCHAYCTCA OPIraHHU30BaThb BBIACICHHLIC pa6OIII/I€ MecTa Ha Oase
MNEPCOHAJIBHOI'O KOMIIBIOTCpAa MM HCIIOJIb30BATh OBITOBEIC ayﬂnoan6opH Cc
BO3MOKHOCTBIO BOCIIPOU3BCACHHA aAyAHO3aAlIUCH C OIITHYCCKUX JHUCKOB (I/IHI)IX
MaTCpHUAJIbHBIX HOCHUTEJICH I/IH(i)OpMaI_[I/II/I, TCXHHUYCCKasd BO3MOXHOCTBH 3allMCH Ha

KOTOpBIC UMEETCS B CYJIC).

ITo nucbMEHHOMY X0/aTalCTBY JiMIla, YYaCTBYIOIIETO B Jieie, CIEIUaTIiCTOM
CyeOHOrO cocTaBa, CEKpeTapeM CyJeOHOTO 3acelaHusl WM TOMOIIHUKOM CYJIbU
MOXET OBITh U3rOTOBJEHA KOMMS ayAHO3aluch CyJeOHOTO 3acelaHus Ha
ONTHYCCKOM JIUCKE WIM HHOM MaTe€pHalIbHOM HOCUTENIEC HHbOopMaIuu (TeXHUUeCcKast
BO3MOXKHOCTh 3allUCH Ha KOTOPBbIE HMMEETCS B Cyj€), MPEIOCTABICHHOM JIHIIOM,
3asBUBIIMM YKa3aHHOE XOJIaTaliCTBO ISl U3rOTOBJCHUS TaKOM KOMUM. ONTUYECKUN
JTUCK WJIM WHOW MaTepHalbHBI HOCHUTEIb HE JOJDKEH COJIepXaTh KaKyro-JIMOO

nH(}OpMaIuIO.

[Ipy »sTOM cCyn JomKeH oOecneduTh O0e30MacHOCTh  HMCTOJIb30BAHMUS
MaTepUaIbHBIX  HOCUTENCH, TMPEJOCTABIICHHOW YYaCTHHKOM  apOUTPa)KHOTO
nporuecca. B memsx 0e30macHOCTH MaTepHAIbHBIA HOCUTENh MOXKET OBbITh
oTgopMaTUpPOBaH PaOOTHUKOM Cy/la TMepe]] 3alMUChi0 ayIHONPOTOKOIA CyACOHOTO
3acemanus. [Ipu 3TOM cynm J0/mKeH TpOMH(DOPMHUPOBATH CTOPOHY O IPOBEIACHHH

dbopmaTupoBaHus.

7. IIpoToK0JI Cy1e0HOTO0 3aceaHus

7.1. TIpoTokos1 B MUCbMEHHOU (POPME COCTABIISIETCS CEKpEeTapeM CyJeOHOTo
3acelaHusl WIM TIOMOITHUKOM CYJIbH, KOTOPBI 00€cTeurnBaeT HCIOJb30BaHHUE
CPEICTB ayauo3anmucu W (WIM) WHBIX TEXHHUYECKHX CPEICTB B XOJAE CYyIeOHOro

3accJaHusl.
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[Ipu oTcyTCTBUM B apOMTpPaKHOM CyJIE CeKpeTapel CylneOHOro 3aceiaHus,
JUISL KOTOPBIX BEJIEHWE MPOTOKOJIA SBISETCS OCHOBHOM (YHKUMEH, yKa3aHHbIE

JEeHUCTBUS OCYIIECCTBIISIOTCS TTOMOIIIHUKAMHU CYJICH.

HpI/I BBIHCCCHHUH ITPOTOKOJIBHOT'O OIIPCACIICHUA, KOTOPOC 00BABIACTCS YCTHO,

OHO 3aHOCHUTCs B ITPOTOKOJI CYI[€6HOFO 3acCaaHusd.

7.2. Ilpotokon cyneOHOro 3acedaHHsi MOXKET ObITb HamucaH OT PYKH,
Harme4yaTtaH C HCIOJBb30BaHHEM KOMIBIOTEPA, JOMYyCKaeTcs CTeHOorpadupoBaHHe

CyZIeOHOTO 3ace/laHusl ¢ TOCHIeyIoNel pacii(poBKOK.

3anucu B IMPOTOKOJIC Cy,Z[€6HOFO 3aCCOAaHnA  IIPOU3BOIATCA B TOM
II0CICA0OBATCIIbPHOCTHU, B Kakou COBCPIIAIIMCH IIPOLCCCYAJIbHBIC JICUCTBUS C Hayaa

Cy1eOHOT0 pa30oupaTeIbCTBA 10 IPUHSATHS PEIICHHUS.

[IpoTokon mipoBepsieTcsl W MOMANMCHIBAETCA MPEeACEAaTeIbCTBYIOMINM B
Cyl1IeOHOM 3aceaHhM CEKpeTapeM CyAeOHOro 3acellaHus He IMO3JIHEE CIEIYIOUIEro
JHS TIOCNie JHS OKOHuYaHus cyaeOHoro 3acemanus. [IpoTokon o cOBepIICHHUH
OT/ICJIBHOTO TPOIIECCYAIbHOTO JEHCTBUSI JOJDKEH ObITh M3TOTOBJICH W MOJAMHMCAH

Cpasy TocJIe COBEPIICHHUS MPOIIECCYaTbHOTO ICHCTBUSI.
7.3. B mpoTokoJe cyneOHOro 3acelanusl YKa3bIBalOTCS:
T'OJI, MECSII, YKCIIO U MECTO MPOBEICHUS CYJACOHOTO 3aceIaHusI;
BpeMs Hayajia ¥ OKOHYAHHS Cy1eOHOr0 3aceIaHus;
HAaUMEHOBaHHE apOUTPaKHOTO CyJa, pacCMaTPUBAIOIIETO JEJI0 U COCTaB Cy/1a;
HAaMMEHOBaHHE U HOMED JIeIa;

CBCACHUA O SABKC JIMI, YHACTBYIOIIUX B JICJIC, 1 MHBIX YYACTHUKOB cy,ue6Hor0

3acelaHus;

CBEJICHUS O MPEACTABICHHBIX CYJly TOKYMEHTaX, YAOCTOBEPSIOMINX JUYHOCTD
Y TIOATBEPKIAOIINX HAJICKAIINE MOJHOMOYMS JIUI, YYACTBYIOUIMX B AEJE, U UX
MPEICTABUTEIIEN: HOMEpPA, CEPUH, NAThl BbIAAYU JTOKYMEHTOB, YIOCTOBEPSIOIIUX
JIMYHOCTH; [JaThl BBIAAYM YAOCTOBEPEHUM, CBUACTEIIBCTB O TIOCYJAPCTBEHHOU

perucrpannu, JUINCH3MHW, HOMCPA U AaThl IIPOTOKOJIOB U KOHTPAKTOB 00 I/I36paHI/II/I
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NN HAa3HAYCHHNU pYKOBO,HHTeHCﬁ OpFaHHSaHHﬁ; opAacpa aaBOKAaTOB, TOBECPCHHOCTHU
HpeHCTaBHTeHeﬁ, KCM BbIJdHbI HAa3BAHHBIC TOKYMCHTHI. B cirydasiax HCOGXOI{I/IMOCTI/I
K IIPOTOKOJIY cyz[e6H01“0 3aCCaaHus l'IpI/IO6HIaI-OTC}I KOIIMK  JOKYMCHTOB,

YAOCTOBCPAIOMIUX ITOJTHOMOYUSA,

CBCACHUA O TOM, IOAACPKUBACT JIM UCTCI[ UCK, IMPHU3HACT JIM UCK OTBCTYHK,
HC XOTAT JIK CTOPOHBI 3dKOHYUTH ACJIO MHPOBBIM COIJIAICHUCM WKW IIPUMCHUTDL

MpoLEAYpPY MEIUALINH;

CBCACHUA O IIPCAYIPCIKACHUN 00 YFOHOBHOﬁ OTBCTCTBCHHOCTH IICPCBOJYHUKA
3a 3aBCA0MO HeraBHHBHBIﬁ IICPeBOa, CBH,Z[GTGJIeﬁ — 3a Javy 3aBCAOMO JIOKHBIX
MOKa3aHui M OTKa3 OT Jadun HOKaBaHHﬁ, 9KCIICpTa — 3a Aady 3aBCAOMO JIOKHOI'O

3aKJIFOUEHUS U 0TKa3 OT Aauu nokazanui ([Ipuroskenus Ne 12, 13 u 14);

YCTHBIC 3asIBJICHUA U XOHaTaﬁCTBa JyL, Yy4acTBYWOIIMUX B ACJIC, CTABIIHC

npecaMEcTOM O6CY)KI[CHI/I$[ H PACCMOTPCHHUA UX CYAOM, KOHCYJIbTallNH CIICHAJINCTOB.

Ecnu xonmarailictBa W 3asBJICHHMS] PACCMOTPEHBI CyJoM 0e€3 ynajaeHus B
COBEIIATEIbHYI0O KOMHATY, B IIPOTOKOJIE OTPAXaeTcs CYLIECTBO ONPEACICHUS,
IIPUHATOTO CYIOM Ha mecre. Ecim 3asBiIeHMs M XOJaTalCTBa PacCMaTpPUBAIOTCS
CYJIOM C yAaJICHUEM B COBEIIATEIbHYI0O KOMHATY, B MPOTOKOJIE JIENAeTCs 3aruch 00

OOBSIBIICHUHT CYAOM IMPHUHATOIO OIIPCACIICHMAA,

OTMETKa 00 MCIIOJIb30BAaHUHU CPEICTB ayIM03aIlUCH, CUCTEM BUICOKOH(]EpeHII-

CBSA3U U (WJIM) UHBIX TEXHUYECKUX CPEACTB B XOJE CYyJI€OHOr0 3aceJaHusl;

CBEJIcHUSI O TiepepbiBax B cyaeOHOM 3acemanuu. Cya mpu OOBSBICHUU
repepriBa Ha JIMTEIBHBIM (00Jiee OJHOTO JHS) CPOK OIpeeicHHEeM Ha3HadaeT
BpPEMS M MECTO TIPOJOJDKEHUS CyAeOHOT0 3acenanus. JInia, y9acTBYIOIIUE B JACiC U
MPUCYTCTBYIOIIUE B CYAeOHOM 3acefaHWH, CBOEH TIOMMUCHI0 B MPOTOKOJE
(pacniucke) TMOATBEPXKIAIOT HaJJIekKallee H3BEIIEHHE WX O HOBOM CYyJAeOHOM

3acelaHu;

pE3yJIbTAaThl IMPOBCACHHBLIX B CYI[G6HOM 34CCIaHMU OCMOTPOB M JPYTUX

JIEHCTBUI MO MCCIEIOBAHUIO 10KA3aTEILCTB;
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COrjJamcHusa CTOPOH IIO (I)aKTI/I‘{CCKI/IM 00CTOSTEIILCTBAM Jcj1a U 3aABJICHHBIM

TPEOOBAHUAM U BO3PAXKCHUSM;

CBCACHU 00 OIIPCACIICHUAX, BBIHCCCHHLIX CYIOM oe3 YAAJICHUA B

COBCHIATCIIBHYIO KOMHATY,
Adarta COCTaBJICHU:A ITPOTOKOJIA.

B IMPOTOKOJIC O COBCPHICHHUU OTACIIBHOTO IIPOHCCCYAJIBHOTO I[CﬁCTBHH
YKa3bIBAIOTCA TaKXKC CBCACHMA, IIOJIYYCHHBIC B PC3YJIbTATC COBCPHICHHUA 3TOI'O

MPOIECCYAIBHOTO JIEUCTBUSL.

7.4. Ilpu npuHATAU CyIOM I 00O3pEHHS MPEACTABICHHBIX B Cy/eOHOM
3aCeTaHNd JTOKYMEHTOB, B TPOTOKOJIC MEPEUYHCISIIOTCS OSTH JOKYMEHTBI JIHOO
O3BYUMBAIOTCS JJIsi 1IEJIEH ayIUNpOTOKOIUPOBaHUS. JIOKYMEHTHI BO3BpAIAIOTCS
JUIaM, WX TPEACTaBUBIINM, TIOJ PACIHUCKy, O(GOPMICHHYIO OTACIbHBIM

JTOKYMEHTOM.

B mnporokosie 0 COBEpUIEHMH OTHAEJIBHOTO IIPOLECCYAIBHOTO JACHCTBUSA
W3J1araltoTCs CBEICHMS, TMIOJYyYEHHbIE CYJIOM B PE3yJbTaTe€ »JTOr0 ACHCTBHUS.
PesynbraTel paccMoTpeHusi 3asBieHUS O (adbCUUKAIMU  TIPEICTaBICHHBIX

JI0KA3aTeNbCTB TAKXKe (PUKCUPYIOTCS B IPOTOKOJIE.

B npoTokosie oTpaxarorcs 0ObsIBICHUE CYJIOM JAaThl U3TOTOBJICHUS PELICHUS
(ompeneneHust, KOTOPbIM 3aKaHYMBACTCSI PACCMOTPEHHUE Jieja), pa3bsiCHEHUE JIHUIIAM,
YYaCTBYIOIIMM B Jielie, TpaBa Ha UX 00’KaJIOBaHWE B TEUEHUE YKa3aHHOIO 3aKOHOM

CpOKa.
[TpoTokon cyaebHoro 3aceganus MoaaexxuT pazmenienno B KA.

ITo IMHUCbMCHHOMY XO)IaTaﬁCTBy Junga, y4aCTBYIOHICTO B JCJIC, MOXKCT OBITH

HU3roTOBJICHA N EMY BblZldHA KOITH:A ITPOTOKOJIA.
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8. BuneokoHdepeHu-cBsI3b Cy1e0HOI0 3aceqaHusA

8.1. Opranmsanusi BHIEOKOH(]epeHI-CBI3N apOMTPa)KHBIM CYAOM,

paccMaTpHUBAIOIINM J1€J10

8.1.1. Jluna, yvacTByroume B Jejie, U HHbIE YYaCTHUKU apOUTPaKHOTO
mporecca MOTYT TPHHSATh y4acTHe B CyAeOHOM 3acelaHWU C HCIOJb30BaHUEM
BuseokoHpepeHi-cBsi3u (nanee — BKC, cucrema BKC) npu ycnoBuu 3asBieHus
VMU B COOTBETCTBUH C YacThio 1 crateu 153" AIIK P® xoparaiictea 06 ATOM,
MOJIAaHHOTO B apOUTpakHBIA CyJI TEPBOM, AaleuUSIIIMOHHONW, M KacCallMOHHOU
WHCTaHIINKU, PACCMATPUBAIOIINI J€J0, U IPU HAJIMYUU B COOTBETCTBYIOIIMX CYJax

TEXHUYECKON BO3MOXKHOCTH ocytecTBiaeHnss BKC.

OcHoBanueM i opranusanuu cucrembl BKC mno cyne6Homy peny,
HaxoJAIEMYCSl B POU3BOJCTBE apOUTPAKHOIO CYJIa, SIBJISIETCS OMpPEAEIIEHUE 3TOr0

cyzia 00 yA0BJIETBOPEHUH TIOJIAHHOTO X0JaTalCTBa.

8.1.2. XonaTaiicTBO JMIla, yYaCTBYIOIIETO B Jiefie, OO0 y4acTHH B CyJeOHOM
3acenaHuu nyteMm ucnoisib3oBaHusi cucteM BKC monaercs B apOuTpakHbI CyA
NepBOM MHCTAHLMU JO Ha3HA4YeHUs Jella K CyJeOHOMYy pa30upareiabCTBY
OJIHOBPEMEHHO C IOJA4Y€l MCKOBOIO 3asBJICHHUS WJIM HaIpaBICHUEM OT3bIBA HA
HMCKOBOE 3asBJICHUE M PACCMAaTPUBAETCA B COOTBETCTBUU C 4acThio 4 crtatbu 159
AIIK P® cynpeil, paccMaTpUBaOMIUM AEJ0, €IUHOIMYHO B MSATHUIHEBHBIM CPOK
Mocyie JHS MOCTYIUJIEHUs XOJaTalicTBa B apOUTpakHbIM cyn (0e3 Hu3BelIeHUs

CTOPOH).

Cornacuno vactu 1 crateu 121 AIIK P® undopmarus o BpemeHu u Mecrte
CylleOHOTO 3aceaHusl pa3MeniaeTcss Ha O(UIHUATIBEHOM caiiTe apOUTPaKHOTO CyJa B
cetu MHTepHeT He mo3/aHee yeM 3a 15 aHel 10 Havana cyneOHOro 3aceqaHus, eciu

MHOE He npeaycMoTpero Komekcom.

Ecnu xopaTaiicTBO 00 yyacTuu B CyJIeOHOM 3acCeJaHuU MTyTEM MCIOJIb30BaHUs
cucteM BKC mogaHo mocne pasmemieHus Ha O(UIIMATLHOM CailiTe apOUTPaKHOTO

cyna B cetu HuTepHeT ompeneneHuss O Ha3HAYEHUM Jella K CcylaeOHOMYy
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pazouparenbcTBy (ctaths 137 AIIK P®), »To xomaTalicTBO paccMaTpuUBaeTCs IO

npaBwiaMm yact 5 cratbu 159 AIIK PO.

Ecnu xonpaTaiicTBo 00 ydacTuu B Cy/1Ie0HOM 3aCE€IaHUU ITyTEM HCIIOJIb30BAHUS
cucteM BKC mnomano nunom, ydacTBYWOIIMM B Jele, IOCIE pa3MEIICHHs Ha
opuMansHOM caiiTe apOUTpaKHOTO cyAa B ceTn VHTepHeT wuHpOpManMU O
BPEMEHM M MECTE IPEABAPUTENBHOIO CyneOHOro 3acenaHus (B TOM 4YHCIE U B
cilly4ae, KOrja [NaHHOE JIMLIO MPAMO HE 3asABIBIO BO3PAXKEHUU OTHOCUTEIBHO
pacCMOTpeHMsI JieJa B €ro  OTCYTCTBUE), CyJ HE BIpaBe 3aBEpUIUTH
COOTBETCTBYIOILIEE IPEABAPUTEIILHOE CyNEOHOE 3acelaHue M OTKPBITh CyAeOHOe

3aCe/IaHue B CyJI€ MEPBOM MHCTAHIIMU HAa OCHOBaHUM 4YacTu 4 cratbu 137 AIIK PO.

XojaraiicTBO 00 y4acTHUH B Cy/IeOHOM 3acelaHuM CyJia amneUISIIMOHHON WIN
KaCCAallMOHHOW HMHCTAHIIMM C YYE€TOM MOJIOKEHUM 4Yactu | cratbu 266, ydactu 1
cratbu 284 AIIK P® moxeT ObITh MOJAHO W TOCJIE BBIHECEHUS OMPEICICHUS O
NPUHATHH aneUBIITMOHHON (KaccallmOHHO) ajo0bl, B KOTOPOM YKa3aHO BpeMs H
MECTO TPOBEACHUS CYIeOHOro 3acelaHusi MO PACCMOTPEHHIO AameJUISIIIMOHHOM

(kaccanoHHOM) *Kano0sl (yacTh 2 ctatbu 261, yacTh 3 crateu 278 AIIK POD).

[TocTymaromue xomataiictBa 00 ydacTuM B CyA€OHOM 3acelaHUU IyTeM
ucnosib3oBanus cucteM BKC  peructpupyrorcss  COTpyOHHUKaMu  OTIeJia
JEJIONIPOU3BOCTBA B MOPSJIKE, YCTAHOBJICHHOM HacTosimend MHCTpyKuKen, U B 1€Hb
perucTtpauuu Ju0O He MO3/IHEee MEepBOM MOJOBUHBI pabOYero MHs, CIEIYIOUIEro 3a

JHCM PETUCTPpaAlnU, IICPCaar0TCA CYIbC, B IIPOU3BOACTBC KOTOPOI'O HAXOAUTCA OCIIO.

8.1.3. Tlpuka3zom mnpezacemarens apOUTPAKHOTO CyJa Ha3HAYAIOTCS JIUIIA,
OTBETCTBEHHBIC B Cyjie 3a opranu3aiuio nposeacHuss BKC, u nuia, OTBETCTBEHHBIC

3a TeXHU4ecKkoe obecneueHue nposeaeHus BKC.

Jluna, oTrBeTcTBeHHBIE 3a opraHuzauuio nposenenus BKC, — pabGoTHuku
apOUTpaXHOTO CyAa, OOECIEYMBAIOIINE COTJIACOBAHUE MEXIY apOUTpPaKHBIMU
CyJaMu BO3MOXKHOCTH MPOBEACHUs CyAeOHOro 3acefanus ¢ ucrnonb3oBanuem BKC
(kak B cyzae, pacCMaTpUBAIOIIEM J€JI0, TaK U B CylAe, OCYLIECTBISIOLIEM

opranuzanuio mpoBeneHuss BCK), a Takke mnpoBeaeHUE COBEIIAHUN W HHBIX
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MEPOIPUATUNA, HE CBSA3AHHBIX C PACCMOTPEHUEM apOUTPaXKHBIX JIeT, C

ucrnoibzoBanueM cucrtem BKC.

Jluna, OTBETCTBEHHBIE 3a TexHHYeckoe obecreueHue nposeneHuss BKC —
COTPYIHHMKHU OTAeNa MHPOPMATU3AIMU U CBS3U (COTPYIHMK Cy/a, OTBEHAIONIMM 3a
nHQOpMATH3aMI0O W CBA3b B CyJA€), OTBEYAIONIME 3a HACTPOWKY W

dbynkunonuposanue cucrembl BKC.

OOs3aHHOCTM  YKa3aHHBIX JIMI[ 3aKpEIUBAIOTCS B HMX  JOJDKHOCTHBIX
persiameHTax. Ha BpeMsl HaX0KIE€HHs JAHHBIX JIMI] B OTIIYCKE, & TAKKE€ Ha NEPUOLI
UX JUIMTEIBHOTO OTCYTCTBHSI MO MHBIM IpUYMHAM OOS3aHHOCTH IO OpraHu3aluu
u/unu  Texnudeckoe obOecrieuenue BKC, BpeMeHHO BO3JararoTcs Ha HMHBIX

COTPYJIHHUKOB.

Nudopmaruss o nuiax, oTBETCTBEHHBIX 3a opranuzanuio BKC, u nunax,
OTBETCTBEHHBIX 3a TexHHUYecKkoe oOecnedenue nposeneHus BKC (pammnus, nms,
OTYECTBO, JOJKHOCTb, KOHTAKTHBIA TelNePOH, aapec »SJIEKTPOHHOW IOYTHI),

MOJICXKUT pa3MeleHuio Ha EquHoM KopriopaTUBHOM mopTajie apOUTPakHbBIX CYJIO0B.

8.1.4. Cyzapst Wiy MOMOIIHUK CYJIbU, TIO €r0 MOPYYCHHUIO, pacCMaTPUBAIOLTUI
JIEN0, € LEJbI0 NPEIBAPUTEIBHOTO COINIACOBAHUA MEXIY CyAaMH BO3MOYKHOCTH
npoBeneHnss BKC mopaer nuiy, OTBETCTBEHHOMY 3a OpPraHM3alMI0 IPOBEICHMS

BKC, nucbMeHHy10 3as1BKy O COIIacOBaHWU BO3MOXKHOCTH IipoBeaeHus BKC.

8.1.5. B apOutpaxHoM cyjie, paccCMaTpHUBAIOIIEM JIEIIO, JTUI0, OTBETCTBEHHOE
3a opranmzaiuio nposeaeHuss BKC, mocpencTBoM MMEIOIIMXCS B €T0 PACTIOPSHKCHUH
CPEICTB CBSI3W (B TOM 4YHCJE IO KaHaJiaM BEIOMCTBEHHON SJEKTPOHHOW TOYTHI)
BBISICHSICT, UMEETCS JI B CyJie, TIPH COJCUCTBHUM KOTOPOTO 3asBUTEIb XOJaTalCTBa
00 yuyacTuu B cyAeOHOM 3acemaHuu myTeM wucmnoiib3oBanus cucrem BKC moxer
y4acTBOBaTh B Cy/IEOHOM 3aceJaHWH, TEXHHYECKas BO3MOXHOCTh OCYIICCTBIICHHSI
BKC, u cornacoBbIBaeT naty u BpeMs U MeCTO (HOMEp 3aja) CyeOHOro 3aceaaHust

¢ cynom, opranuzyromum BKC.

[Tonq TexHHYecKOH BO3MOXHOCTBIO ocymecTBieHus BKC mnonumaercs

HaJIM4ue B apOUTpakHbIX cynaax, yuactByroumx B BKC, ucnpasnoii cucremsr BKC
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U OOBEKTUBHOH BO3MOKHOCTHU IMPOBCACHUS Cy,Z[€6HOI‘O 3accaHusgd JaHHBIM

CII0coOOM B npeaciax yCTaHOBJICHHOI'O 3aKOHOM CpOKa paCCMOTPCHUSA JICIa.

[Ipn HazHaueHUU CyneOHOTO 3acelaHus, MPOBOJUMOTO C HMCHOJIb30BaHHEM
cucteM BKC ¢ apOutpakHbIMU CyJlaMU IPYTUX PETHOHOB, JIMIIO, OTBETCTBEHHOE 32
opranuzauuio nposeneHuss BKC cynma, paccmartpuBaromiero Jeno, JA0HKHO

YUUTBHIBATh CIACAYIONINE OOCTOATENbCTBRA:
4aCcOBOM MOSIC, NEUCTBYIOIIMN HA TEPPUTOPUN PETUOHA;

rpa@uk JeXKYypCTB CyAe€M MO OpraHu3aluu CyJaeOHBIX 3acedaHuil C
ucnosibzoBanueM cucteM BKC B apOutpaxknom cyne Poccuiickoii ®enepanuu,

KOTOPOMY IUTAHUPYETCA HAITPABUTH MMOPYUECHUE;
«I1nan BUEOKOH(MEPEHITUI.

«Ilman  BUACOKOH(PEPEHIMI» - 3TO aABTOMAaTU3MPOBAaHHAsg CHUCTEMa
IJIAHUPOBAHMST  TPOBEACHUS  BUIACOKOH(EpeHIMH B  apOUTPaKHBIX  CyJax
Poccuiickonn ®epepauun, pa3melieHHas Ha EIMHOM KOpPHIOpPaTMBHOM MOPTAJIE
apoutpaxusix cynoB Poccuiickoit denepanuu, co3naHHas B LEJISIX COTJIACOBAHUS
apOUTpaXKHBIMH CyJaMH JaThl U BPEMEHHU MPOBEACHUS CYyNEeOHBIX 3acelaHuil C

ycnonp3oBaHueM cucrem BKCL

8.1.5. /o BBeieHHSI B MPOMBINIJICHHYIO SKCIUTyaTaIlUi0 aBTOMATU3HPOBAHHOM
cucteMbl  «[lman BujeokoHdepeHIMI» apOUTpaKHbIE CyAbl pa3MeEIIalT Ha
CIeMAIbHOM CcTpaHulle ENMHOro KOpHNOpaTUBHOTO MOpTaia apOUTPaKHBIX CYIOB
Poccuiickoii  @enepanuu  rpaduK  TpoOBENEHUS ~ BUICOKOH(MEPEHICBS3U |

CJIEIYIONTYIO CITPaBOYHYIO HH(OPMAITHIO:
1).  TlouToBBIit aipec apOUTPAKHOTO Cy/a,;

2).  Pa3uwmia Bo BpeMeHr ¢ MOCKBOI;

! Ycnons3oBanme nudopmammonroro pecypea «[ImaH BHICOKOH(EPEHIHI» OCYIIECTBISCTCS ¢ MOMEHTA BBEICHHS

€ro B IIPOMBIIUICHHYIO SKCIUTyaTaluIo nprka3oM Bricmero Apoutpaxuoro Cyna Poccuiickoii deneparun
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3). Homep 3ama cyneOHOrO 3acemaHusi, 0OOPYIOBAaHHOTO  KOMILIEKTOM
BKC, IP anmpec cootrBerctByromero komiviekta BKC u kopoTkuii HOMeEp i
YCTaHOBJIEHMSI CBSI3U, HOMEP TeleoHa B 3aje CyAEOHBIX 3aCelaHuil JUIsl pelIeHMs
TEXHUYECKUX BOIPOCOB, BO3HUKAIOIIUX HEMOCPEICTBEHHO B Ipoliecce CyneOHOro
3acefaHus (MHQOpMAaIMs yKa3bIBaeTCs B OTHOLIEHMH KaXKJIOro 3aja, €clid B CyAe

000py10BaHO HECKOJIbKO 3a50B npoBeaeHus BKC);

4). HWudopmanuio o TmepHoAax JAOCTYITHOCTH (HEIOCTYIHOCTH) 3aJI0B
cyneOHbIX 3acenannii. JlanHas nHpopMaIns yKa3bIBaeTCs B CIIy4ae, €CIH M0 KaKhM-

00 JHAM HC ITPOBOAATCA CCaHCBI BI/IIIGOKOH(l)epCHHCBSISI/I B JTAHHOM 3aJ1¢c,

5). KonTakTHBIC JaHHBIC JHIA, OTBeYaroliero 3a opranm3anuio BKC
(momep Ttenedpona B dopmare +7 (kom ropoma) (Homep TenedoHa), aapec

AIIEKTPOHHOM TOYTHI);

6). KoHTakTHBIC JaHHBIC JIMIA, OTBEYAIOIIET0 3a  TEXHUYECKOE
obecrieuenne BKC, nang cBs3u B ciaydae BO3HUKHOBEHHS MpoOJieM B CyAeOHOM
3acenanuun (tenedon tenedona B popmare +7 (kox ropojna) (Homep TenedoHa),
HOMEp MoOmibHOro TenedoHa B Gopmare +7 (kom) (Homep Tenedona), ampec

AIEKTPOHHOM MOYTHI).

[Ipenacenarenu cynoB 00s13aHbl OOECIEUUTh TOJAJEPKAHHE YKa3aHHOU
uHbOpMaIIMM B aKTyaJIbHOM COCTOSHUU. B cioydae BpEMEHHOTO 3aMelICHHUS
JTOJDKHOCTEM  uMH(popMalius JOJDKHA OOHOBISTHCS B JIE€Hb TOANUCAHUSA

COOTBETCTBYIOIIETO MTPUKa3a.

Jlns  cormacoBaHusi CyJeOHOrO 3acelaHHsi C MCIOJIb30BAaHUEM CHCTEMBI
BUJICOKOH(EPEHIICBA3U B rpaduke 3aceaHui c UCIIOJIb30BaHUEM
BUJICOKOH(EPEHIICBI3M Ha EquHOM KOpropaTUBHOM MOpTajie apOUTPaKHBIX CYA0B
CyJ, paccMaTpHUBAIOIIUN JeJ10 (HE MO3HEE CIEAYIONUEro pabodero IHsS ¢ MOMEHTa
NOCTYIUIEHUSI B cyJ xoxaraiictBa o npoBefeHuun BKC), peructpupyer kapTouky

BKC co caenyromuMy JaHHBIMU:

1) Howmep nena;
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2) HanmMeHnoBanue cyna, OpraHu3yIOIIEr0 MPOBEIEHHE CYIAEOHOro

3aCCaaHuC C UCIIOJIb30BaHUECM BI/II[eOKOH(l)epeHLICBQBI/I;

3) HaumenoBanmne cyna, o0ecreunBaromero IpoBEICHUE CyAeOHOTO

3aCCaaHuC C UCITIOJIb30BaHUCM BHI[GOKOH(bCpCHHCBHSI/I;

4) Pa3umuiia Bo BpemeHnu ¢ MOCKBOM;

5) Jlara Hagama cymeOHOro 3acemaHusi (BCerJa YKa3bIBAeTCS BpEMs
MOCKOBCKO€);

6) Jlatra okoH4YaHHWs CyneOHOro 3acenaHusi (BCETla yKa3bIBaeTCS BpeMs
MOCKOBCKOE)

7) ®UO cynpu, paccCMaTPUBAIOIIETO JEIO;

8) ®UO Cekpetapst cy1eOHOTO 3aceaHus;

9) KonTakTHble JaHHBIC CEKpeTapsi CyAeOHOTO 3acelaHus MJisd CBS3U

(Tenedon, moura);

10) IP agpec cooTBercTBytomero komruiekra BKC u kopoTkuii Homep 1ist

YCTAaHOBJICHUS CBA3H,

11) @aitn cynebHoro mopydeHus. dDaitn cygaeOHOro MOPy4YEHHUS JTOHKECH
OBITh TPHUKPEIUICH K KapTO4YKe HE TMO3/JHEeEe JBYX pabouyux JHEH C MOMEHTa
MOJIYYCHUSI ~ TIOATBEPXKACHUS O  TPOBEACHUW  CyneOHOTO  3acelmaHus C

ucnojsr3oBanrneM BKC.

Cyn, obecneunBatomuii BKC (B ciaydyae Hamuuusg  TEXHUYECKOM
BO3MOXXHOCTH), JOJDKEH HE TO3JHEe Cieayromero pabodyero mHsS 3aHECTH B

YKa3aHHYIO0 3allMCh UBMCHCHUA U YKAa3aThb CJICAYIOIYTO I/IHCI)OpMaI_[I/IIOI

1) HaumenoBanune cyma, oOecreunBaromiero MpoOBEICHUE CyAeOHOTO

3aCcaaHuc C UCIIOJIb30BaHUECM BI/II[eOKOH(I)epeHHCBHBI/I

2) O®UO cyapu, obecmeyuBaIOUIEro CyJAeOHOE 3acelaHue (JIeKYypHOTO
CyJlbH);

3) ®UO Cexpertaps cyneOHOTO 3aceTanus,



83

4) KoHTakTHBIE [aHHBIC CEKpeTapsi CyAeOHOTO 3acelaHus MJisd CBS3HU

(tenedon, moura);
5) Howmep 3ana cynebHoro 3aceqanus;

6) [P agpec coorBercTByromero kommuiekra BKC u kopoTkuit Homep s

YCTAaHOBJICHUS CBA3U,

7) [locne cynebnoro 3acemanus cya, obecneuuBatomuii BKC, nomxen
MPUKPENUTh K JaHHOM 3amucH IpauyuecKkyr0 KOMHIO TMPOTOKOIA CyneOHOro
3acelaHusl U MHBIX JIOKYMEHTOB, NMPHUOOIIEHHBIX K MaTepuanaMm jeia (Ccchbulka Ha

JNOKYMEHT, pa3menieHHbIi B KA/T).

B ciyuyae oTCyTCTBHSI TEXHUUYECKON BO3MOXXHOCTH CYyJ, 00€CTeUMBAIOIIMNI

BKC, yka3bIiBaeT Ha 3TO B COOTBETCTBYIOIIEM Tosie kapTouku BCK.

Cucrema HampaBisieT B COOTBETCTBYIOIIME AapOUTpaKHbIE CyIbl Ha
o(pUIMANTBHBIA 3JIEKTPOHHBIA SIMIMK CyJa MO BHYTPUBEAOMCTBEHHOU 3JIEKTPOHHOM
noure peructpanvoHHyro kaptouky BKC, kortopas mommmBaercs B Marepuasl

Zena.

8.1.6. B cmydae ymoBieTBOpeHHs XojaTaiicTBa 00 ydacTMM B CyJIeOHOM
3acelaHud myTeM  ucnonb3oBaHuss cucreM BKC  apOuTpaxsbli  cyn,
paccMaTpHUBAIOILIMI AENI0, MOPYYaeT COOTBETCTBYIOLIEMY apOUTPaKHOMY CYIy, IPH
COJICHCTBUM KOTOPOTO 3asBUTENIb CMOXET Yy4yacTBOBaTh B TakOM CyJIeOHOM
3acenanuu, oprannszannio BKC, o yeM BBIHOCHTCSI COOTBETCTBYIOILLEE ONPEACICHUE
0 cyne6HoM mopydeHun Ha ocHoBaHuHM ctaThu 73 AIIK P® c ykasanuem narsl,

BPpCMCHHN W MCCTA IIPOBCACHUA CYI[C6HOFO 3aCcaaHus C HCIIOJIb30BaHHEM CHCTCM

BKC.

8.1.7. Konust ompeneneHus HaIpaBisieTcs B Cy/, KOTOPOMY JaHO MOpYy4YEHHUe
00 opranuzauuu BKC no noure 3aka3HbIM TUCBMOM C YBEJAOMJIEHUEM O BPYUYEHUHU,

a TaKXXe 110 BHYTPUBEIOMCTBEHHOM 3JIEKTPOHHOM I1OYTE.

Komus omnpeneneHusi, BBIHECEHHOIO II0 pPE3ydbTaTaM PaCCMOTPEHUs
XOJIaTaliCTBa, B IATUIHEBHBIA CPOK CO JIHS €r0 BBIHECEHMs TAK)Ke HaIpaBIIACTCS

Juny, 3assBUBOICMY HJAHHOC XOHaTaﬁCTBO, a B ClIy4dac €ro yaoBJICTBOPCHUS — WMHBIM
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JuoaM, Y4acTBYIOIIMM B ACJIIC W MHBIM Y4YaCTHHUKaM ap61/ITpa)KHOFO mponecca B

MopsJIKe, ycTaHOBIEHHOM cTaTbent 122 ATIK PO.

8.2. Meponpusatuss mno mnposeaeHur0 BKC apOurTpakHbiM cyaom,
OCYIIEeCTBJIAIIMM OPTraHU3aAlMI0 CyJe0HOro 3aceJaHHsi ¢ HCHOJb30BAHHEM

cucreM BKC

8.2.1. OcnoBanuem nna nposeaenuss BKC B apOuTpaxHoM cyje,
OCYIIECTBJISIONIEM OPTaHU3aIMI0 CyAeOHOr0 3aceJaHus C UCIOJIb30BaHUEM CUCTEM
BKC, sBnsieTcss ompeneneHue cyaa, pacCMaTpUBAIONIETO JENO0, C MOpydeHHeM 00

oprannsaunu BKC.

HpI/I OTJIOKCHHUIN CYIIG6HOFO 3aCCaaHuA CyI, paCCManI/IBaIOHlHﬁ ACJI0,

M3rOTaBIMBAET CyA€OHOE MOPYYEHHWE M HANpPABISIET €ro B CYJ, OPraHU3YIOIIHMA

BKC.

8.2.2. B apOuTpaxHbIX Cydax €XEKBApTAIbHO COCTABISIETCS Tpaduk
UCIIOJIHEHMS CyAbsIMU o0si3aHHOcTe 1o mposeaeHnro BKC ¢ apOutpaxubiMu
cynamu (rpaduk nexypctB). ['paduk yTBepxkmaeTcs mpeacenareaeM apouTpaKkHOTO
cyla M JOBOAMTCA 1O CBeleHus cyned mnon pacrnucky. CBeneHuss o rpaduke
nexypctB  oTpaxkatorcs B CAC. TI'padux aexypcTB AOMKEH O0O0ecreyuBaTh

BO3MOXKHOCTH TipoBeicHus ceancoB BKC kaxpiii pabouuii 1¢HB.

CrnenmanucTbl OTAENa PErUCTpallM, MOJIY4YUB CyAeOHOe mopydeHue o0
opranuzauuu BKC, peructpupytor ero B CAC ¢ npucBoeHHEeM eMy HOMepa Jena B
COOTBETCTBUM C TpeOoBaHMsIMU TyHKTa 22.7 WHCTpyKumu, (GOpMHUPYIOT IE€l0 B
COOTBETCTBUM C TpeOOBaHUSIMU NMYyHKTOB 23.3 u 23.4, B KOTOpOE IMOJIITUBACTCS
MOJIy4YeHHOE CyAeOHOe TOpydYeHHE, a 3aTeM W TPHHSTHIC CYIOM OTNpEeIeTeHus,

BBIHCCCHHBIC B XOJI€ €I'0 BBIITOJIHCHUA.

Jlenno B TeueHWe AHS NEPENAIOT Cylbe, NEXKYPCTBO KOTOPOrO Ha3HAYEHO HA
naty nposeaenus BKC B coorBercTBUU € rpadukoM AKypCTB (A€KYpPHBIN Cybs),

a KOIIMu Cy,IIC6HOFO IopyucHuss nepcaaroTcia JunaM, OTBCTCTBCHHBIM 3a
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OpraHu3alyilo IpOBECACHHUA W 3a TCXHHYCCKOC oOecrieuecHue IIPOBCACHUS BKC,

Ha3HAa4YCHHBIM B IaHHOM CY/C.

8.2.3. JlexypHblii CyAbsi  BBINOJHSET TMOpyYEeHHWE [0  IpaBUiIaM,

yCTaHOBJIEHHBIM cTaTbeil 74 AIIK PO.

B ompenenennn o TPUHATANM CyneOHOTO TIOPYYCHHS K TPOU3BOJICTBY
yKa3bIBaeTCsl Ha BO3MOXHOCTH opraHuzauuu BKC, Bpemss u MecTto mpoBeneHHs
cyneOHoro 3acemanusi (MECTHOE M MOCKOBCKOE), a TaKKe€ KOHTAKTHBIC JTaHHBIC

MOMOIIHUKA JIEKYPHOTO CYJIbU (CEeKpeTaps Cy1IeOHOro 3aceaHusl).

Komus omnpezaenenuss o NPUHATHUM CYJEOHOTO TIOPYYEHHs] HaIpaBiIseTCs
apOUTpaXHOMY CYJly, BBIHECHIEMY ONPENIEICHUE O CYyJeOHOM MOPYUYEHUH, 3aKa3HOU

HO‘lTOﬁ, H B 3JICKTPOHHOM BHC II0 BHYTpHBGHOMCTBGHHOﬁ BHGKTPOHHOﬁ ITOYTC.

8.2.4. Ilpyu HEBO3MOXHOCTH  HCIOJHEHHS  CYIEeOHOro  MOpPYYEHHUS
apOUTpaXHBIM CYJIOM BBIHOCHUTCSI COOTBETCTBYIOLIEE ONPEIETIEHUE, KOMUSI KOTOPOro
HaNpaBJISETCS CyAy, BBIHECILIEMY OINpEENIEHUE O Cy/leOHOM MOPYYEHHUH, 3aKa3HOU
IOYTOM, a TAKXKE B DJIEKTPOHHOM BHJIE€ IO BHYTPUBEIOMCTBEHHOW JJIEKTPOHHOM

ITOYTC.

8.3. IlpoBenenue cyae0HOro 3acelaHusi MyTeM HCIOJb30BAHHUS CHUCTEM

BKC

8.3.1. JIuna, OTBETCTBEHHBIC 3a TeXHUYECKOE obecneueHue nposeneHuss BKC
KaKk B apOWUTpa)XHOM CyJe, paccMaTpuBalomieM Jeio, Tak W B CYIE,
obecnieumBaromieM opranuzanuio BKC, 3a0maroBpeMeHHO B COOTBETCTBHU C
TEXHUYECKOW HWHCTPYKIIMEH TMPOBEPSIOT TOTOBHOCTH OOOpYyIOBaHUS MyTEM
MIPOBE/ICHHS TECTOBOT'O CeaHca M JI0 Hadaja CyJaeOHOTO 3ace/laHus YCTaHABIMBAIOT
COEIMHEHNE MEXy CyaMH, yYaCTBYIOIIMMH B TIPOBEJICHUU CYJI€OHOTO 3aceaHus C
ucnonibzoBanueM BKC. O roroBHocT  00OpyJOBaHUS  yKa3aHHbIE  JIMIIA

JOKJIA/IBIBAIOT CYJbE, PACCMATPUBAIOLIEMY JIENO0, U ACKYPHOMY CYJIbE.

Jlutia, OTBETCTBEHHBIE 3a TexHUYeckoe obOecreueHue mnposeaeHuss BKC,

JIOTIOJIHUTEIbHO OOMEHUBaoTCA uHpopManuein 00 ambTEpPHATUBHBIX CPEICTBAX
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cBsi3u  (TenedoHax 3aloB  CyAeOHBIX 3acelaHuii, MOOWJIBHBIX TeredoHax
MMOMOIIHUKOB CYyJIed WU CEeKpeTapel CyaeOHBIX 3acelaHdii), WCIIOIh3yeMBbIX B

nesix oomeHa uHgopMalen B cirydae Texuudeckux cooes cucrembl BKC.

B ciuy4asix BBISBICHHS TEXHUYECKHX HEMOJAAOK, NPENSATCTBYIOIIUX
MIPOBEICHHUIO CYJE€OHOro 3acelaHusi, B XOAE IMOArOTOBKH CHCTEMBI K CyneOHOMY
3aCelaHuI0 JIMIla, OTBETCTBEHHbIE B CyJlax 3a TEXHUYECKOEe OOecredeHue
npoeneanss BKC, HesamemmutenpbHO HWHPOPMHPYIOT 00 3TOM  CYybIO,
paccMaTpHUBAIOIIETO  JIEJI0, W JEKYPHOTO CYIbl0 C YKa3aHUEM CpPOKOB

BOCCTaHOBJIEHUsI paboTocrocoOHocTu cuctembl BKC.

8.3.2. Eciu yxXy[lIEHHE KauecTBa CBSI3UM NPOUCXOJIUT B XOAE CYyAEOHOro
3aceaHus, Cybs, pacCCMaTPUBAIOIIUNA J1€J10, OOBSABISAET MEPEPHIB MO TEXHUUYECKUM
npuuruHaMm ¢ (QopMyIupoBKON «/[1s1 BOCCTaHOBIEHHS MPUEMIIEMOrO KadecTBa
BHUIcOKOH(pepeHI-CBsi3u». [loMomHNK cyapu (CekpeTaph CyAeOHOro 3aceaaHus)
BBI3BIBAET JIMIIO, OTBETCTBEHHOE 3a TeXHHMUeckoe oOecrneueHue nposeaeHus BKC,
JUTSL ONIEPaTUBHOTO YCTPAHEHHUs HEMOJIAJ0K U BOCCTAHOBJIEHHSI paOOTOCIIOCOOHOCTH

cuctemnl BKC.

[Ipu HEBO3MOXXHOCTH OIIEPaTUBHOIO yCTpaHEHUs TEXHUYECKOU
HEHCIIPAaBHOCTU WJIM HEBO3MOXXHOCTH MPOBENEHUS CyAeOHOro 3acelaHus IyTeM
ucnoab3zoBanuss BKC no opranuzannoHHbIM JUOO APYrUM MPUYMHAM MOMOIIHUK
cylbu (cexpeTrapb CyeOHOTO 3aceaHusl) He3aMeUIUTEeNIbHO HHPOPMUPYET 00 3TOM
JEKYPHOTO CYAbIO U CY/IbI0, PACCMATPUBAIOLIETO J1€J10, YYACTBYIOIIUX B Cy1€0HOM

3acenaHnu ¢ ucroyib3osanueM cucteM BKC.

Texnuueckas Bo3MOxkHOCTh npoBeAeHuss BKC cunraercs orcyTcTBYOmEN B
ClIy4a€ HEBO3MOYKHOCTH OCYLIECTBJIEHUS CBSI3M B TE€YEHHE 15 MHUHYT IpHU yCIIOBUU

COBCPUICHHUA HC MCHEC IIATH ITONBITOK YCTAHOBUTDL TaAKYIO CBA3b.

B caydae ecnu npu NONBITKE YCTAHOBUTH CBSI3b BBIACHSETCS, YTO KOMILUIEKT
BKC cyna, opranusyromero BKC, 3aHsT B cBsi3u ¢ mpoBeEHUEM UHOTO CyAe0HOTO
3acelaHusl, JIMLO, OTBETCTBeHHOEe 3a mnposeneHne BKC, ycraHaBinuBaer cBs3b C

3aJI0M cyz[e6H0r0 34CCaHHUA IMYTCM MCIIOJIB30BAHUA AJIbTCPHATUBHLIX MCTOYHHUKOB
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CBA3HM M YTOYUHACT IPUMCEPHOC BPEMA OKOHYAHHA COOTBCTCTBYIOLICTO Cy,Z[C6HOFO

3accaHusl.

[Tonyuennas uHdopmalus nepeaaeTcs Cyabe, KOTOPhIH MOXKET MPeI0oKUTh
CTOpOHAM TIepeHeCTH CcyJaeOHOe 3aceaHue Ha BpeMs, YKa3aHHOE CYJOM,
opranuzytouM BKC. Tlpu stom cyna, opranusyromuii BKC, 06s3aH yBe1oMUTh 0
3a/Iep’KKEe CTOPOHY, SIBUBIIYIOCS IS yuacTus B 3acefganuu nmyreM BKC, u coo6muTh
CyIlb€, pacCMaTPUBAIOIIEMY [0, HHPOPMAIIUIO O COTJIACHH CTOPOHBI Ha MIEPEHOC
cyneOHOro 3acefaHus Ha OoJiee TMO3JIHEE BpeMs WM 00 €€ OTKaze C MEePEHOCOM
cyneOHOro 3acelaHus Ha Jpyroil neHb. B cimywae ecnu mrobas W3 CTOPOH
OTKa3bIBaeTCs OKujath Bpemsi nposenenust BKC, cyneOHoe 3aceanre nepeHoCUTCs
CyJI0OM, pacCMaTpHUBAIOIIMM JI€JI0, Ha MHYIO J1aTy. Bo3amoxkHocTs nposeaeHuss BKC B
COOTBETCTBYIOIIYIO JaTy COIVIACOBBIBAETCA  JIMIIAMH, OTBETCTBEHHBIMU 34

nposenenne BKC, B mopsinke, ycraHoBIeHHOM HacTosmen MHCTpykuuen.

Ecou B JACHDb cyz:e6H0r0 3aCClaHusd HC YAAJIOCh YCTAHOBHTHL CBiA3b H
OCYIICCTBUTD BKC no TCXHUYCCKUM, OpraHn3alinOHHbIM JINOO MHBIM IpuinHaM, B
IMPOTOKOJIC Cy,[[C6HOFO 3aCCAaHNA YKA3bIBAIOTCA ABKA JIWI, YIACTBYIOIIIUX B ACJIC, U

IPUYUHBI HEBO3MOKHOCTHU NpoBeieHnss BKC B Ha3HaUeHHBIH 1€Hb.

B ciydae HEBO3MOXKHOCTHY MTPOBEACHHUS (MPOJOIKEHHS) CYAEeOHOr0 3aceaHms
¢ wucnons3oBanrem cucreM BKC cynws, paccmarpuBaroniuii s1eo, OOBSBISIET

MEPEPbIB UIIM OTKIIAAbIBACT CYI[C6HOC 3aCcCaaHuC B COOTBCTCTBUHU C HaCTbIO 5 crateu

158 AIIK P®.

8.3.3. Ilpu otnoxxkeHun cyneOHOTO pa30upaTeNbcTBa WM  OOBSIBICHUU
nepepbiBa B CyJleOHOM 3acelaHny (B TOM YHWCJIE W IO WHUIMATHUBE CyJa) CYIbs,
paccMaTpUBAIOIINN €710, BBIACHSET TPU TMOMOIIM HMEIONUXCS CPEICTB CBS3H
MHEHHE CTOPOH O CIOCO0E MX y4acTHs B CyJAeOHOM 3aceaHUH: MyTEeM SBKU B CY/I,

paccMaTpUBaIOIIUI €10, Wi ¢ ucnoib3oBanuem cucteM BKC.

Ecnu 3asBuTens xoparaiicTBa NPUCYTCTBYET B CYIEOHOM 3acelJaHHM, B
KOTOPOM HPHUHATO pelieHHe 00 OTJIOKEHUM CyneOHOro pa3dupaTesbcTBa WU
OOBSIBJICHUM TEpEPHIBA B CYA€OHOM 3acCeIaHNU, XOJaTaliCTBO MOXKET OBITH 3asIBJICHO

B YCTHOM popme.
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Ha3BanHoe X0JaTalicCTBO B JIaHHOM Clly4yae pa3peuiaeTcsi CyJoM B CyneOHOM
3aceJaHNH C COTJIacCOBAaHMEM JaThl U BpEMEHH ¢ cynoM, obecneunBatonmm BKC, B
NOpsAJIKe, YCTAaHOBJIEHHOM ToANyHKTOM 8.1.4 wHactosimed WHcTpykiuu, u
MOBTOPHOE BBIHECEHHE OMpeeieHuss o mnopydyenun no opranuzanuu BKC npu
OTJIOKEHUU CyAeOHOro pazOuparenabCTBa WM OOBSIBICHUU NEPEphIBa B CyIEOHOM

3aCCaJaHuMn HC Tpe6yeTc5I.

B ciyuae HeBo3MoxHOCTH TipoBeaeHuss BKC (B Tom uuciie ¥ 10 TEXHUYECKUM
OpyUYrHaM)  apOUTpaxxHbiM  cyaoMm, opranmsywommMm  BKC,  cocraBnsercs
orpeJiereHue 0 HEBO3MOXKHOCTHU UCIOJIHEHUS CyIeOHOTO MOPYUYEHHUs C yKa3aHHEM

IIPUYUH HEBO3MOKHOCTH nipoBenenus BKC.

8.3.4. B xone cynebHOro 3acemanusi apOUTPAXHBIN CyJl, paCCMaTPUBAIOIIHIA
7IeNI0, OTKpBIBaeT cyAeOHOe 3acefaHne M OOBSIBISIET, KAaKO€ €0 IMOIJICKHUT

PacCMOTPEHHIO.

JlexxypHbId CyAbsd B COOTBETCTBMM C 4YacTbl0 3 CTaTbU 153" AIIK PD
MPOBEPSIET SABKY M YCTAHABIMBACT JIMYHOCTH SIBUBIIMXCS YYaCTHMKOB IIpolecca,
IIPOBEPSIET MX IIOJHOMOYHSI, BBIACHSIET BOIIPOC O BO3MOXXHOCTHM HMX Yy4acTUsl B
CyneOHOM 3acelaHMM B COOTBETCTBUM C TMpaBUJiaMH, YCTaHOBJICHHBIMU
gacTtpio 2 ctathu 153 AIIK PO (3a uckmrodyeHneM ciydaeB, KOT/Ia AJSl IPOBEPKU
MOJIHOMOYMM SIBUBIIIETOCS JHIA TPeOyeTcs MCCIeOBaHUE MaTepUaloB Jela), |

cooO11aet 00 3TOM Cy1y, IaBIIeMy MOpyUYCHUE.

Ecnu nnst mpoBepku MOJTHOMOYUH SIBUBIIETOCS JIMIIA TPEOYETCs UCCIEA0OBaHHE
MaTepUaJoB  Jena, IPOBEpPKAa  MOJHOMOYMM  OCYILIECTBISIETCS  CYJIOM,
paccMaTpuBalOIIMM AE€JI0, U CYAOM, ocyluecTBisomuM opranusanuio BKC, B

COOTBETCTBYIOIIEN YaCTH.

[Ipu 5TOM HEOOXOAMMO MUMETh B BHUIY, UTO JICKYPHBIN Cy/absi HE SIBIACTCS
Cylbel, paccMaTpUBAIOIIKUM €10, TodToMmy npaBuia AIIK P® o 3amene cyawsu, 00

OTBOJax B OTHOIICHHWHU HCI'O HCIIPUMCHHUMBI.
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8.3.5. [Ilocne coBepiieHUs yKa3aHHBIX JCUCTBUM JEKYPHBIA  CyAbs
apOutpaxkHoro cyna, opranmsytomero BKC, B cymeOHOM 3acenaHuu MOXKET HE

IMPUCYTCTBOBATD.

B citydae oTCyTCTBUS I€KYPHOTO CYAbH B 3aCEIaHUH IPUHUMAET Y4aCTHUE €TO
MOMOIMHUK  (CeKpeTaph  CyneOHOTO  3acelJaHus), KOTOPBIA  OTCIICKHUBACT
NOCJICAYIOIMMI  X0oA  cyAeOHOro  3acelaHuss B apOUTpaXHOM  CYJE,

paccMaTpHUBAIOILIEM JI€JI0, KOTOPOE OCYILIECTBISIETCA B COOTBETCTBUU C YACTHIO 2

crated 153 AIIK PO.

8.3.6. B ciywyae HesBKM B cyAeOHOe 3acefaHHe JIMIA, 3asBUBIIETO
XO0JIaTaliCTBO 00 ydacTHHM B CyJ€OHOM 3acelaHhd IYT€M HCIOJIb30BaHUS CHCTEM

BKC, nexypHbIil Cybs TOKIaJAbIBAET 00 3TOM Cy/ly, paCCMaTPUBAIOIIEMY JEJIO.

ITpu 3TOM JIMIIO cuUTaeTCs HE SABUBIIMMCA B CyAeOHOE 3acelaHue, €ClIi OHO
OTCYTCTBYET B 3aJi€ 3aCE€JaHMsl [TOCJIE€ UCTEUYCHHs |5 MUHYT CO BpeMEHH, YKa3aHHOM

B OIIPCACIICHHUH O HA3BHAYCHHUHN ACJIA K Cy,Z[C6HOMy p336I/IpaTeJII>CTBy.

B xone ceanca BKC nomomHuk cynpu (cexkperapb CyaeOHOro 3aceqaHusi)
oOecnieunBaeT BeAeHME Buieo3anucu. I[IpoTokon W BHUAEO3aNMUCh (PUKCUPYIOT

TOJIBKO (paKT HESBKH JIMII.

[locne ycraHoBineHusi (akTta HESIBKHM JIMI, 3asBUBIIMX XOJATaCTBO 00
ydacTuu B cyZeOHOM 3acenanuu myteM ucnoiib3oBanus cucreM BKC, ceanc BKC

3aBCPIIACTCA.

8.3.7. ApOutpaxkHblii CyA, paccMaTpUBAIOIIMN JEJI0, MOXET 3aciyllaTh
OOBSICHEHHS JIMI, YYacTBYIOLUIMX B Je€je, U HMHBIX YYaCTHHKOB apOUTPaKHOTO
nporecca, a TakKe OICHWTh MUChbMEHHBIC JOKAa3aTENbCTBA, WHBIE JOKYMEHTHI U
MaTepuagbl TpPU YCIOBUM HAJIMUYUS TEXHUYECKUX CPEJCTB, 00ECIeUnBaIOIIUX

BO3MOKHOCTh O3HAKOMJICHHS C TAKMMHU JOKa3aTeIbCTBAMU (JIOKYMEHT-Kamepa).

Cyn MOXET OTKa3aThb B YJOBJIETBOPEHUM XOJATalCTBa O MPEACTABICHUU
MUCHbMEHHBIX JO0Ka3aTeNbCTB IMyTeM wucnoab3oBanusi cuctem BKC B ciyuasx,

MPEyCMOTPEHHBIX YacThio 5 cTtaTthu 159 AIIK PO.
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Komun noxkymentoB, mnpencrabieHHblx nyrem BKC,  He3amennmTenbHO
HaIPaBJISIOTCS B CYJ, PACCMATPUBAIOIINKN J€10, 0 (aKCUMUJIBHOW CBS3U WU IO
KaHaJlaM BEJIOMCTBEHHOM 3JIEKTPOHHOM MOYTHI JIMOO C HUCIOJIb30BAaHUEM HHBIX
CPEICTB CBs3M (B TOM 4YHCJE€ MYTEM CKaHUPOBAHUS JOKYMEHTOB IO CpEJICTBaM

JTIOKYMEHT-KaMephl).

BemecTBeHHbIE AOKA3aTENBCTBA HE MOTYT OBITh IIPEJCTABJICHBI 111 OCMOTpa
nocpencTsoM — ucnosib3oBanuss cucteM BKC w  npencraBimsroTcss B CYA,
paccMaTpUBaIOLIUI A€o, IS UX UCCIENOBaHUs B CyleOHOM 3aceaHUU COIJIACHO

TpeboBanusim ctaThi 162 AIIK PO.

8.3.8. TlomomHUK JEXKYpPHOTO CYyIbH (CEKpeTapb CyIAeOHOTO 3aceiaHus)
o0OecrieunBaeT BEJIEHWE BUJEO3AMUCH CyAEOHOTO 3acelaHusi, COCTaBIsIET W
MOJIMMCHIBACT MPOTOKOJ, @ TaK)Ke COACUCTBYET CYAy, pacCMaTpUBAaIOIIEMy JIEJI0, B
0003peHNN TIMCHMEHHBIX JIOKA3aTEIbCTB IOCPEJACTBOM JOKYMEHT-KaMephl H
COBEpILICHUM WHBIX JICUCTBUH B TMOPSAKE OKa3aHUS MOMOIIM B OpraHu3aluu

cyneOHoro mporecca.

8.3.9. IlpoTokois B mruchbMeHHOU opMe U BUACO3AMUCH CyI€OHOTO 3acCeTaHMUsI
B COOTBETCTBHM C 4YacTbl0 4 cTaTbu 1531, cratberd 155 AIIK P® Benercs u B
apOUTpaxkHOM cyJie, ocyuiecTBisitoniemM opranu3anuo BKC (B ToM uucine u toraa,
KOT/Ia B €r0 KauecTBE BBICTyMaeT (elnepanibHbli apOUTPaKHBIN CyJl OKpyra), U B
Cylle, paccMaTpHBAIONIUM Jeno. B cyae, paccMaTpuBalOIMIMM JI€JIO0, BEAETCS

ayJIMOMPOTOKOJ CYJeOHOTO 3aceIaHusl.

[Ipu 5TOM IPOTOKOJI, COCTABISEMBIN B CY/€, OCYLIECTBISIOIIEM OPTraHU3ALUIO
BKC, sBisieTcs TNPOTOKOJOM O COBEPIICHUU OTACIBHOTO IMPOLECCYyaTbHOIO
JICHUCTBUSA, B HEM YKa3bIBAIOTCS JaTa M MECTO NPOBEICHUS CyAeOHOTro 3acemnaHws,
HAaUMEHOBAaHWE W HOMEp JieNla, CBEACHHUS O SIBKE B CyJeOHOE 3acefaHue JIUII,
YYacTBYIOIIUX B JeJie, UX MPEICTaBUTEIEH U HMHBIX YYaCTHHUKOB apOUTPaKHOTO
mpoiiecca, W Jnenaercs orMmeTka 00 wucmons3oBanun cuctem BKC. Ilporokon
NOJMUCHIBAETCA TOMOIIHUKOM JIGKYPHOTO CyabH (CeKkpeTapeMm CyaeOHOro
3aceaHusl), OKa3bIBAIOIIMM IIOMOIIb B OpraHu3alld CyIeOHOro mpolecca c

ucmnoibzoBanneM cucrem BKC.
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8.3.10. CtopoHbl BripaBe 03HAKOMHUTHCS C MPOTOKOJIOM CYJeOHOTO 3aceaaHusl
B nopsiake, npexycMorpeHHoM crateer 155 AIIK P®, npeacraButh 3amevyanus Ha
Hero, nosydarb komuu 3anucu BKC (mpu mnpemocTaBieHUH MaTEpHAIBHOTO
HOCHUTENIA [JIsi €€ 3alliCu), B CyJAe, pPacCMaTpUBAIOIIEM [I€J10, U C KOIMUAMHU

MIPOTOKOJIOB B cyjie, opranusyroiiem BKC.

B ciyyae o3HakoMieHHs C IPOTOKOJIOM B cyae, opranu3ytomem BKC, u
IIPEACTABIICHNS 3aME€YaHUK Ha ATOT IPOTOKOJI CTOPOHA BIIPABE HANPABUTH UX B CYJ,
paccMaTpuBalONIMi €10, B CpPOKH, ompeneieHHble crtatbeil 155 AIIK P®, B
AJIEKTPOHHOM BHUJE IyTEeM 3aloJHEHUs (OpM JOKYMEHTOB, pa3MEIIECHHbIX Ha
opunuanbHOM caiite apOuTpakHoro cyna B cetd HMHTepHeT, B MOpSOKE,

yctaHoBiieHHOM Boiciiium ApoutpaxusiM Cynom Poccutickoit @enepanuu.

8.3.11. Ha Bpems npuHsATHSA CyJeOHOrO aKkTa Mo Ay TPaHCISAUUs ayauo-
BHJIEOCUTHAJIA npepbiBaeTcs. llepen oObsBICHUEM PE30IIOTUBHON YaCTH MPUHATOrO
CyIeOHOI0 aKTa TPaHCISALHUIO ayIMO-BUIEOCUTHAIA MEXIYy apOUTPaKHBIMU CyJdaMU

BOCCTaHAaBJINBAIOT.

8.3.12. B apOutpaxxuom cyne, opranusytomem BKC, mo okoHuanuu
cyneOHOro 3acefaHusi ¢ wucnojib3oBanueMm cucreM BKC momomHHK J1€KYypHOTO
CylIbH (CeKpeTaph CyJeOHOTO 3acellaHusi) 00eCreYynBaeT COXpPAaHEHUE BUCO3AMKUCH
Ha MarepuanbHOM Hocutene (tun Hocutens: DVD, DVD-R, DVD-RW,; dopwmar:
MPEG2 (DVD-Video0)), a npu HaIMYUM TEXHUYESCKOW BO3MOXKHOCTH U Ha cepBepa
Cylla, W HE IMO3JIHee JHS, CIEIYIOIIETro 3a JHEM Cy/neOHOTo 3aceaHusi, epeaacT B
MO/Ipa3/iesieHue  JICJIOTPOU3BOJICTBA  MATEPHAIbHBIA  HOCUTEIh  BHJICO3AMKCH
CyIneOHOTO 3acelaHusi U MPOTOKOI O COBEPIICHWH OTACIHHOTO MPOIECCYaTbHOTO
JICUCTBUSA B 3all€4aTaHHOM KOHBEPTE C HAIMUCAHHBIM aJpecoM apOUTPaKHOTO Cya,
paccMaTpHUBAIOIIETO JEJ0, a TAKXKe MICbMEHHBIC JJOKA3aTelIbCTBA, MIPEICTaBIICHHBIE
B cynebHoM 3acenanuu nocpenactBom cucteM BKC (wactes 2 crateu 74 AIIK PO).
JlexxypHBIi  Cyaps oOecrieunBaeT KOHTpOJdb BeITpy3ku B KAJl cBenenuid,

3apeructpupoBaHHbix B CAC, 0 BbIOJHEHUH nopydeHus 06 opranuzaiuu BKC.

8.3.13. Cekperapp cyaeOHOTO 3aceqaHUs/CIECNUATUCT CyAeOHOrO COCTaBa

cyna, opranuzyroimero BKC, noammuBaer B MmaTepuansl aena, chOpMUPOBAHHOTO Ha
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OCHOBAaHMM  TOJYYEHHOTO  CYyAEOHOro  MOpy4YeHus  apOUTpPaKHOro  Cyla,

paccMaTpUBAIOIIETO JIEII0, CICAYIONINE TOKYMEHTHI:

KOIIMK IIPOTOKOJIOB Cy,Z[€6HI>IX SaCCHaHHﬁ, IMPOBOAUMBIX C HCIIOJIb30BAHUCM

BKC;
KOIIMK MaTepualbHbIX HocuTenel Buaeo3anucu BKC;

KOIIMW MaTepHuaioB, peAcTaBieHHbIX yyacTHUKoM BKC ninst 0603penus cyuy,

paccMaTpuBaronIeMy J1eo;
orpesesneHue 00 NCTIOTHEHUH Cy1Ie0HOTO TIOPYYEHUSI.

Heno odopmisercs B COOTBETCTBHHM C TPeOOBAaHUSMH  HACTOSIICH

NucTpyKun.

8.3.14. Cormacro 4actu 4 cratbu 153" AIIK P® MmarepuanbHbIii HOCUTEIb
BHUJICO3AIIMCU CYACOHOTO 3acelaHusl HaMpaBiseTCs B TMATHUIAHEBHBIA CPOK B
apOUTpaXHBIA CyJ, pacCMaTpPUBAIOIIMN J€JI0, W MNPUOOIIAeTCs K MPOTOKOIY

Cy1eOHOro 3aceIaHumsl.

MarepuanbHblii HOCUTEND, cojepkammil Buaco3anuck BKC, ornpasnsercs B
yIMaKoBKe, OOECNEeYMBAIONIE €ro COXPaHHOCTh MAaTEPUAIBHOTO HOCUTENS TPH
nepecbuike. [Ipu mepecbuike MaTepualdbHBIX HOCUTEIEH C BHACO3AMMUCHI0 MOTYT
OBITHh KCMOJIb30BAaHbl CIEHHUAIBHBIE CPEJCTBA YIMAKOBKH, MPEIOCTABIISIEMbIC

OopraHu3anusaMu MOYTOBOM CBSI3H.

ApOuTpaxHbiii cyn, ocymecTBiasBmui opranu3amuio BKC B pamkax
BBITIOJIHEHUS Cy/IeOHOTO MOPYYEHUs, HAMPABISAET B CYJ, pPacCMaTPUBAIONIUIN €0,
BMECTE C MaTe€pUajJbHbBIM HOCUTEJIEM BHUACO3AMKUCH COCTABICHHBIA UM MPOTOKOJ H
NMUMCbMEHHBIE  JIOKA3aTeJIbCTBA, IMPEACTaBIECHHbIE B  CyACOHOM  3acelaHuU
nocpenctBoMm BKC (wacte 2 crateu 74 AIIK P®). VYkazaHHble JOKYMECHTBHI
NpUOOIIAOTCA CYJIOM, pacCMaTpHUBAIOIIMM JI€J0, K MPOTOKOIY CyJIeOHOro

3aCcCaHusi 1 IMOMCIIAIOTCA B MaTCpHUAJIbI JCIa.

8.3.15. CotpynHuku oOTAena JIeJONMPOU3BOJCTBA apOUTPAXKHOTO CyIa,
oprammsytomero BKC, He mo3gHee cremyromero AHA C MOMEHTa Tepefadn

KOHBCpPTa C HPOTOKOJIIOM O COBCPHICHHMU OTACIBHOIO IPOLCCCYAaJIbHOI'O I[GIZCTBH)I,
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MaTepUaIbHBIM HOCHUTEJIEM BHUACO3alUCH CYIeOHOr0 3acelaHusi U MUChMEHHBIX
JI0Ka3aTeNbCTB OQOPMIISIIOT PEECTP MCXOMAIICH KOPPECHOHACHIIMM U TMEpeNaloT B
MIOYTOBOE OT/EJICHUE /JIs HaANpaBJICHHs IO Ha3HA4YeHHIO. [[OMOJHUTEIBHO KOMUs
IPOTOKOJIA O COBEPIICHUH OTACIBHOIO MPOIIECCYaTbHOTO JEUCTBHS HANpaBIIsETCS
MIOMOITHUKOM JICKYPHOTO CYJbH B CYJ, paCCMaTPUBAIONIUHN JEJO, HE MO3/IHEE JIHS,

CICAYIOIIETO 3a JHEM Cy1eOHOTr0 3ace/laHus, TOCPEACTBOM (haKCUMUIIBHOM CBSI3H.

8.3.16. Ilocne mnony4yeHUs yKa3aHHBIX JOKYMEHTOB apOUTPaKHBIA CYI,
paccMaTpUBAIOLIMKA J1e]I0, MPHUOOIIaeT UX K MPOTOKOIY CyIeOHOro 3aceqaHus u

IMOMCIIACT B MAaTCpHUAJIbI ACTIA.

8.3.17. Ecnu paccmarpuBaemMoe €0 MOMJIEKHUT BO3BPATY B apOUTPa)KHBIM
CyJi, OpraHU3yIoIIMi cynebHoe 3acenanue ¢ ucnoiab3zopanueM BKC, MarepuaibHbIM
HOCHUTENIb BHUJAEO3AMCH CYJEeOHOro 3aceJaHus W TMPOTOKOJI O COBEPIICHUH
OTZIETIBHOTO IMPOLIECCYalbHOr0 JEHCTBUS HE TNEpechUIaloTCs B CyH, JaBIINN
nopydeHue. B TakoM cilydae mocie NOJIy4eHMs Jeia CyJd, OpraHW30BBIBAaBIINN
cynebHoe 3aceqaHue c¢ ucnoib3oBaHuem cuctembl BKC, mpuobmiaer ykasaHHbIE

JOKYMCHTBI K MaTCpuaiaM Acjia.

8.3.18. Cucrempl BKC Takke MOryT OBITh HCIOIB30BAaHBI B apOUTPAKHBIX
Cyllax B IEJISIX MTPOBEACHMS PACITUPEHHBIX COBEIIAHUNA CyAeH apOMTPaKHBIX Cy/IOB
M0 CIOPHBIM MpoOJieMaM MPaBONPUMEHUTEIBHONW MPAKTUKH, 3aceAaHUil Hay4dHO-
KOHCYJIbTATHBHBIX COBETOB, CEMHWHApPOB II0 BOMPOCAM COBEPIICHCTBOBAHUS
3aKOHOJIaTEILCTBA, COBEIIAHUN IO BOMIPOCAM JEATEILHOCTH apOUTPAXKHBIX CYJIOB U

WHBIX MEPOTIPUSTHM, HE CBSI3aHHBIX C PACCMOTPEHUEM apOUTPAKHBIX JCII.

9. U3roroBiieHUe cy1eOHbIX AKTOB

9.1. Cexkperapp cyne6HOoro 3acenanusi (TOMOUIHUK CYJbH), BEIYIIHM
HPOTOKOJI CyZIeOHOTO 3aceaHus Mo Jey, He3aMEeIJIUTEIbHO 3aHOCUT OOBSIBICHHYIO
PE30JIIOTUBHYIO YacTh CyJAEOHOTrO akTa B MH()OPMAIMOHHO-CIIPABOYHYIO CHCTEMY,
00eCTeynBaIOIIYI0 O3HAKOMJICHHUE C PE30JIIOTUBHOM YacThiO MPUHATOTO CyIEOHOTO

akta B pexxume oH-maiiH B cetu Uutepuer, 1 B CAC, odpopMuB ee B BHUIE
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CaMOCTOATCIBHOIO AOKYMCHTA C HCIIOJIb30BAHHEM H_Ia6JIOHOB, BHCCCHHBIX B CAC,

110 23 yac.59 MuH. 1HS ee OOBABIICHUS.

Pe3omtoTrBHas 4acTh cyfeOHOro akta oopMIisieTcsi B MMCbMEHHOU (hopme B
COOTBETCTBUM C TpeOOBaHUAMH, TMPEABIBISIEMBIMH K CyJA€OHOMY  aKTy.
Pe3omtotrBHAs 9acTh CyneOHOTO akTa, MOJMUCAHHAA CYyAbed (CocTaBoM cyneh),

IMOAIIMNBACTCA B MaTCpHUAJIbI CYI[€6HOI‘O JAciia.

B cnyyae BO3HHKHOBEHHs IPOTUBOPEUYMM MEXIAY PE3OJIOTHBHOM YacThIO
CyJeOHOIr0 aKTa, W3rOTOBJIEHHOIO B IOJIHOM OOBEME, U PE30JIOTUBHOM YaCThIO
OOBSIBJICHHOI'O aKTa, JJisl OINpEAENCHUs] HCTHUHHOIO COJEp)KaHUS PE30JIOTUBHOM
4acTH CyIeOHOr0 aKTa MOKET OBITh MCIOJIb30BaH ayAHOIPOTOKON CyAeOHOro

3aCCaaHus].

9.2. OTBeTCTBEHHOCTh 3a TOATOTOBKY CyA€OHOTO aKTa HECEeT CYIbA,
paccmarpuBaromuii  geno.  Ilpu 3TOM mnpum MOAroTOBKE Jena K CyIeOHOMY
pa30buparenbCTBY MOMOUIHMK CyJIbM IO  PACHOPSDKEHHIO CYIbH TOTOBUT
IPOEKT/TPOCKTHI CyAeOHOr0 akTa. [IpoeKT/MpOeKThl CyIeOHBIX aKTOB MOTYT OBIThH
[PEJCTaBJICHbI JINLAMH, YYaCTBYIOIIUMH B Jelie. YKa3aHHbIE MPOEKTHl MOTYT OBITh
NOJIaHbI B CYJl C COOTBETCTBYIOIMM XOJaTaliCTBOM, B TOM YHCJE U B 3JEKTPOHHOM
BHUJIE [0 CHUCTEME OJJIEKTPOHHOM IMOJAaYM JOKYMEHTOB, M NPHOOIIAIOTCA K

MaTepHraiaMm CyAeOHOro Jena.

[IpoekThl Cyne0HOTO aKTa MOTYT OBITh MOJTOTOBJICHBI Ha 000N cTaauu

paccMoOTpeHus Aena.
Cyn BIpaBe UCIOJIb30BATh YKa3aHHBIE MPOEKTHI KaK B I[EJIOM, TaK U B YaCTH.

OxoHUYaTeNbHBIA TEKCT CyIEeOHOro akTa (GOpMHUPYETCs MOCIIE PacCMOTPEHUS

JieN1a CyZ0M I10 CYILIECTBY.

B npuHuMaeMbIx cyJeOHBIX aKkTax JOJKHBI COACPKAThCSl HAMMEHOBAHUS JIMII,
Y4acTBYIOIIUX B jAeie, (pamMuauu, MMEHa W OTYECTBA JIMI], NMPUCYTCTBOBABIIUX B
CyneOHOM 3acelaHuU, C yKa3aHWEeM HX MOJHOMOYHUNA, MECTO HAXOXKICHHS — JJIs
IOPUAMYECKUX JIMI, a B OTHEJNbHBIX CJIy4yasx — TaKKe MECTO >KHUTEJIbCTBA

Y4YacTBYIOLIETO B JI€JI€ JIULA.
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[Ipy 3TOM B OTHOLIEHUHM IOPUAUYECKOrO JIMIA CIEAYET YKa3blBaTh €ro
HAUMEHOBAaHHE U MECTO HAXOXICHHS TaK, KaK OHU YKAa3aHbl B YUPEAUTEIbHBIX
JIOKyMEHTaX, OCHOBHOM TIOCYyJIapCTBEHHBbINH peructpanronusii Homep (OI'PH),
uaeHTUPUKaIMOHHBIM ~ HoMmep  Hajoromatensimuka (MHH).  Jomyckaercs
COKpaIllcCHHE HAaMMEHOBAHUE HOPUAUMYECKOrO JIHUIA, €CIIH OHO MPELYCMOTPEHO €ro

YUpCAUTCIIbHBIMUA JOKYMCHTAMMU.

Eciu y ropuanyeckoro nuia orcyrcrsyetr OI'PH (oHO He 3apeructpupoBaHo B
EI'PIOJI), To yka3wiBalOTCs cBeleHUs O ero perucrpamuu jgo 1 wmroms 2002 r.

(Hanmpumep, PeKBU3UTHI CBUJIETEIHLCTBA O TOCY/IAPCTBEHHON PETUCTPALINH).

g opuauyeckoro JuiQa, 3aperucTpupoBaHHOro He B Pocculickon
@enepanuu, a B ApyroM rocydapcTBe, YKa3blBalOTCSA €r0 HAUMEHOBAHUE U MECTO
HAXOXJECHUS TaK, KAaK OHU YKa3aHbl B YYPEAUTEIbHBIX JOKYMEHTAX, Ha
COOTBETCTBYIOIIEM HWHOCTPAHHOM  SI3bIKE C TIPUBEACHHEM PYCCKOSI3BIYHOU
TPaHCKPUNIUK (MPU OSTOM JIONMYCKAETCS TEPEBOJ OpraHU3allMOHHO-TIPABOBOM
dopmer), Hampumep: «Profit, LLC» («IIpodpur, OOO»). Eciu HammeHOBaHHE
OpraHu3alyy U3JI0KEHO HA S3bIKE, UCTOJIB3YIOIIEM HE JIATUHUILY U HE KUPWIUIULY,
JNOIYyCKAeTCsl yKa3aHWE aHrjo- M PYCCKOSA3BIYHOM  TpaHckpunuuu. Ecin
YUpEAUTENIbHBIE JOKYMEHTHl OpTraHu3allMu  MpeaycMaTpUBalOT  OduIMaIbHOE
HAaVMEHOBAaHWE HA PYCCKOM S3bIKE, TO JOCTATOYHO YKa3aHUS TOJBKO TAaKOro

HanMMCHOBAHU.

B otHOmIeHNM (hu3nMUecKoro nuIa CileayeT yKa3blBaTh €ro (pamMuianto, uMs H
OT4eCTBO (TMOJHOCTHIO), WHIWBHUAYAIbHBI HOMEpP HAJOTOIUIATEINBINKA, ECIH
TaKOBOM MMEETCI, MECTO JKHUTCIbCTBA B OO0BEME, HEOOXOIMMOM JJId €ro
UAeHTU(UKAIIMN, JMOO CBEIACHUS O TOCYJApPCTBEHHOM PETUCTPAIlH, €CIU JAHHOE

JIMOO ABJIACTCA MHAWBHUAYAJIbHBIM IIPCATIPUHHUMATCIICM.

Takke B OTHOIICHMM (PU3UYECKOTO JIMIla HEOoOXOAUMO YyKa3aTh JaHHBIE,
MTO3BOJIIONINE €r0 HACHTH(HUIIMPOBATh, HAIPUMEP: HACHTHU(GUKAIMOHHBIA HOMEP
HaJIOroIIaTeNbIINKa, I MHAUBUAyanbHOro npeanpunumarens — OI'PHUIL, nna
apOUTPaXKHOTO  YOPABISIIONIETO -  PETHCTPAIMOHHBIA HOMEP B  CBOJHOM

rOCyJIapCTBEHHOM peecTpe apOUTpaXHbIX YIpaBISIOMMX JHOO B  peecTpe
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apOUTpaKHBIX  YIPABJISIONIMX, SBIAIONIMXCA  YICHAMH  CaMOPETYJIHPYeMOil

OpraHu3alMH ApOUTPAKHBIX YIPABISIOLIUX.
JI1s1 ’HOCTpaHHOT O IPaKIaHNHA YKa3bIBAETCs CTPaHA €ro IPaKIaHCTBa.

[Ipu sToM cnegyer WUMETh B BHUJY, YTO I peaU3alllM TMOJIOKEHUN 00
YKa3aHUM MECTa JKUTEIbCTBA JIMIA, YYACTBYIOIIEr0O B J€J€, B TOM YHCIE IS
ompeNeieHusl MOJCYIHOCTH Jiella, pPaccMaTpUBaeMOro C €ro  y4dacTHEM,
JIOCTATOYHBIM SIBJISIETCS YKa3aHUE HACEJICHHOTO IYHKTa, B KOTOPOM MPOXKHUBAET
JAHHOE JIMIIO, €CIU He Tpebyercs Oosiee mojHas HMHPOpMalUs, HANpUMep, s

HCIIOJIHCHUA Cy,Z[€6HOFO daKTa.

Wuble cBeaeHus, WACHTUPUUUPYIOIINE (PU3MYECKUX JIUL, YYAaCTBYIOLIUX B
Jiene, B TOM 4HCJIE NAacHOpPTHBIE JaHHBIE, CTPaXxOBOM HOMEp HHIWBHUIYaJIbHOIO
JIMILIEBOTO CUETa TPakJJaHWHA B CUCTEME 005A3aTEIbHOIO IEHCUOHHOIO CTPAXOBaHMS,
B CyZICOHOM aKT€ YKa3bIBaIOTCS TOJBKO B CIydasiX, IPEAYCMOTPEHBIX AEHCTBYIOIIUM

3aKOHOAATCIbCTBOM.

B cyneOHOM akTe nomycKaroTcs OOLIEU3BECTHBIE COKPAILIEHUS, HAIIPUMED: «B

T.4.», «HM T.JL)».

PexkBU3UTHI HOPMATHBHBIX aKTOB, pa3bsCHEHWH Bricmiero ApOutpaxHoro
Cyna Poccuiickoit denepanuu ¢ T.M., HA KOTOPBIE CChUIACTCSl CYJEOHBIN aKT,
YKa3bIBAIOTCS TIOJIHOCTRIO, Hanpumep: Pedepanvhulil 3akon om 26.10.2002 Ne 127-

@3 «O necocmosmenvHocmu (6AHKpomcmee) ».
IIpu cepuikax Ha Kogekcel PO ucnonbs3yroTcst TOIBKO UX HA3BaHUA.

[Ipy HEOAHOKpATHBIX CCHUIKAX HA OJMH WU TOT K€ aKT JOIYyCKaeTcs
UCIIOJIb30BaHUE COKPAILICHUH, HAIIPUMEP: ApOumpadcHulil Npoyeccyanbhblil KOOeKc

Poccuiickoti @eoepayuu (0anee — AIIK PD).

JlomyckaeTcsi BBEIEHUE M MCIOJIb30BAHUE COKpAILIECHUM IS HAMMEHOBaHUI
CTOPOH, Ha3BaHW NpPEeAMETOB M T.M., Hampumep: OOIIECTBO € OrpaHUYEHHON
OTBETCTBEHHOCTBhIO  «MexXyHapoaHasi TOProBO-IPOM3BOACTBEHHAs KOMIIAHUS

«Mepxkypuit» (nanee — koMmanust «MepKypui»).
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B coorBerctBUM ¢ myHkToM 2 4actu 4 crateu 170 AIIK P® tekct
MOTHUBHUPOBOUYHOM YacTH pelieHUs (IOCTAaHOBJIEHHUS) apOUTPAKHOTO CyJAa JOJKEH B
TOM 4YHCJI€  COJEpkaTh MOTHUBBI, MO KOTOPHIM CyA NPHUHSI HIA OTKJIOHWUI
npuBeJCHHbIE B 0OOOCHOBaHME CBOUX TpPEOOBAaHUM JTOBOJBI JIMI, YYaCTBYIOIIUX B
nene. [Ipu 3ToM nomkHa OBITH JaHa OIEHKAa BCEM JIOBOJAM U JIOKA3aTeIbCTBaM,

IMPUBCACHHBLIM JIUIIOM, YUYACTBYIOIIIUM B JICJIC.

[lo nenam, MCHOTHUTEIBHBINA JIUCT MO KOTOPHIM HE BBIJACTCS, B PELICHUU
apOUTpaXHOTO CyJia JOJIKHBI ObITh YKa3aHbl CBEICHMS, IEPEUUCICHHBIC B ITYHKTE 5
gactu 1 crateu 13 denepanbHoro 3axkoHa oT 02.10.2007 «OO6 MCHOIHUTEIHLHOM

IIPOU3BOACTBEN.

B pemiennn apOUTpasKHOTO Cy/ia O MPUBJICYCHUH JIUIIA K aIMUHACTPATUBHOMN
OTBETCTBEHHOCTH M HAJIOKEHWW aIMUHUCTpPAaTUBHOTO ImTpada mOmKHA OBITh
yKka3zaHa uH@opMalusi o mosyyartene mrpada, HeoOXoaumass B COOTBETCTBUU C
paBUJIaMH  3alOJHEHUS PACUETHBIX JIOKYMEHTOB Ha TIEPEYUCIICHHE CYMMBbI

aIMUHUCTPATUBHOTO Tpada.

9.3. IlpoexTsl CyneOHBIX aKTOB M3TOTABIMBAIOTCS C MCIOJb30BAaHUEM

111a0JIOHOB CyIcOHBIX akTOB, BHeceHHBIX B CAC (mpumep - [punoxenne Ne 15).

[IpoekThl cyneOHbIX akTOB mevararoTcss Ha Jjauctax ¢opmara A4 (210x297
MM) dYepe3 1,5 MEXCTpOYHBIX MHTepBaia mpudToMm Times New Roman deproro
1Bera pazmepom 12-14 Ha paccTOSHUUM OT JIEBOM TpaHUIIBI TeKCTOBOro mojs — 30
MM, OT TipaBoil — 15 MM, oT BepxHel u HiwkHeld — 20 MM. CyneOHbII aKT MOXKET
OBITh M3rOTOBJIEH KAaK Ha OJAHOM, TaKk M Ha JBYX CTOpoHax Jucta. [Ipu opopmienun
CyleOHOTO  aKTa Ha HECKOJIbKUX JIUCTax TNEPBBIM JIMCT HE HyMepyeTcs.
[Tocnenyromue AUCTBI HyMEpYIOTCS apabckumu ludpamMu HaunmHas ¢ UPPH 2.

HOMep IMPOCTABIIACTCA ITOCECPECANHE BEPXHETO ITOJIA JIUCTA.

OnpeneneHuss O  NPUOCTAHOBJICHHM  UCIHOJHEHUS  CyJIeOHOTro  aKTa
M3TOTaBIMBAIOTCS HAa TIPOJOJIBHOM HOMEPHOM OJaHKe apOUTpakHOTO Cyja,

ABJIATOIICMCS OJIaHKOM CTpOFOﬁ OTUYCTHOCTH.
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[lognucanue cyne6Horo akra B CAC oOCyHIECTBISIETCS HCKIIOYUTEIBHO
CylIb€ll CAaMOCTOSITENIbHO, Tepeaadya MOJTHOMOYUM MO MOANUCAHUIO CYACOHBIX aKTOB

B CUCTCMC aBTOMATHU3allUN CYAOIIPONU3BOACTBA HC JOIIYCKACTCA.

9.4. Ilpu noanucanuu cyaedbnoro akra B CAC HOKYMEHTY NpUCBAUBAECTCS
VHUKAIbHBIA  uACHTU(PUKAIMOHHBIM HOMep. Cyaps MOANUCHIBAET OPUTHUHAN
CyleOHOTO aKkTa Ha OYMa)KHOM HOCHUTENE TOJBKO B CiIy4yae HaJU4Msl Ha HEM
YHUKAJIBHOTO HJIEHTU(UKAIMOHHOTO HOMEpPA, COBMAAIONIETO C HOMEPOM JaHHOTO

cynebnoro akra B CAC.
Opurunai cy1e0HOTo aKTa MOAIIMBACTCS B CyAcOHOE JIETIO.

9.5. TekcTpl Bcex CyOeOHBIX aKTOB, 3a HCKIIOYCHHEM TEKCTOB CYACOHBIX
aKTOB, KOTOpBIE COJEPXkAT CBENCHMSI, COCTABIIIIOIIME TOCYJAPCTBEHHYI0 U HHYIO
OXPAaHSIEMYIO 3aKOHOM TailHy, pa3MelaloTcs B HHQOPMALMOHHOM pecypce
"KaproTeka apOuTpaxHbIx J1en", aBTOMaTU3UPOBAHHOM cucTeMme "baHK penieHui
apOuTpakHBIX cynoB" (nanee - MHPOpPMAIMOHHBIE pecypchl) B ceT MHTepHEeT B

MoJTHOM o0BbeMe uepe3 24 yaca ¢ MoMeHTa ux noamnucanus B CAC.

HpI/I 9TOM CJICAYyCT HMCTb B BHAY, 4YTO CBCACHHA O MCCTC JKHUTCIILCTBA
(1)I/I3I/I‘-IGCKOFO Juna W €ro IIaCIIOPTHBIX AdHHBIX, HC COACPZKAIIIHUCCIA B Cy,Z[e6HI)IX

aKTax, BBI'PY3Ke B MHPOPMALIMOHHBIE PECYPCHI HE TIOJITIEXKAT.

9.6. He nmomyckaeTcsi M3bATHE TEKCTOB CYACOHBIX AKTOB, PAa3MEIICHHBIX B
AJIEKTPOHHOM BHJE, WIM Kakux-1M00 HuX (parMeHTOB M3 OOIIEIOCTYIHBIX
aBTOMATHU3UPOBAaHHBIX HMH(OPMALMOHHBIX cucTeM «baHk pemeHnit apOUTpPaKHBIX
cynoB», «KapTtoreka apOUTpaxHBIX Jel», a pPaBHO BHECEHHE KaKUX-JIHOO

VICTIDABJICHUM B HUX.

[Ipu oOHapy>XeHHH OIHCKH, OMEYaTKH WIH apu(PMETHIeCKON OIMOKUA B
CyneOHOM aKTe, KOIMHUS KOTOpOro pasmelnieHa B «baHke pelieHuil apOUTpa)KHbIX
cynoB» u «Kaptoreke apOUTpakHBIX Ae», apOUTPaKHBIM CYJIOM BBIHOCHUTCS
omnpejeeHne B COOTBETCTBUM cO cTaTthet 179 AIIK P®, konus KOTOPOro MOAIEKUT

pasMCIICHUIO B  OJICKTPOHHOM BHJC B  HA3SBAHHBIX ABTOMATHU3HWPOBAHHLIX
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I/IH(bOpMaIII/IOHHBIX CUCTCMax Hapsaay C CYI[€6HI>IM dKTOM, B CBA3HU C KOTOPBIM OHO

BBIHCCCHO.

B cnydae oOHapyXeHUs! Cy/IOM TEXHHUYECKOW OIMIMOKHU (HampuMmep, BBITPY3KH
B KA/l npoekra cyqeOHOro akta BMECTO €ro OPUTMHAIBHOTO TEKCTa) CyJ yAaIseT
omuO09HbIN TeKCT cyneoHoro akta n3 CAC u 3arpyxaeT ero OpUrnHaJIbHbIN TEKCT.
Kpome 3TOro cya HampapisieT 10 BHYTPUBEAOMCTBEHHOW 3JIEKTPOHHOW MOYTE B
aapec YmnpasiieHHsd HHPoOpMaTH3auuu U CBs3M UM KOHTPOJIBHO-aHATUTHYECKOTO
ynpasienust  Beiciero  Apoutpaxnoro Cyna  Poccuiickoit  ®Deneparuu
odpuImaIbHOE yBeJIOMIIEHHE 00 OOHApYKEHHOW OLIMOKE M CcojiepKallee MpochOy
ynanuth 3 «baHka pemeHuil apOUTpakHbIX cyn0B» U «KaproTekn apOuTpakHbBIX
JeJ1» TEKCT BBIFPYKEHHOTO cyAeOHOro akrta. B nanpHeilmieM cya JeilcTByeT B
COOTBETCTBUM C YKa3aHHUSIMHU YIOJHOMOYEHHOTO COTPYAHMKAa YTpaBlIeHUs
uHpopmaTuzanmu W cBA3M  Beicuiero  Apb6utpaxkHoro Cyaa Poccuiickoit

denepanum.

9.7. YNOTHOMOYCHHBIM COTPYAHHWK TOApa3feicHus] WH(POpMaTH3ANH
apOMTpaXXHOTO cyda 00S3aH  OCYIICCTBIATH  ©KCIHEBHBIM  KOHTPOJIb 34
pasmernieHieM HWHpopMamuu O CyIneOHBIX JenaXx M CyJeOHBIX aKTax Ha

MH(}OPMAIIMOHHBIX pecypcax ¢ UCMOJIb30BAHUEM IIPOrPAMMHBIX CPEJICTB CyAa.

10. U3roroBieHne u opopmMJIeHHE KOMUIA Cy1eOHBIX AKTOB

10.1. HsroroBieHue KOMHH CYIEOHOTO aKTa OCYIIECTBISIETCS IyTeM
KCEPOKOIUPOBAHUSI TOAMUCAHHOTO CYJbel CyJeOHOr0 aKTa WM IMyTEM BbIBEICHUS
Ha neyaTh TekcTa cynedHoro akta u3 CAC unum MHQOPMAMOHHOW CHUCTEMBI

«KapToTeka apOUTpaKHBIX JIeJ» Kak Ha OJTHOM, TaK W Ha JBYX CTOPOHAX JIUCTA.

Komnuu cyne6Hbix akToB, conepxkaiux 10 u 6osiee cTpaHull U HE TPEOYIOIIUX
3aBepeHust TepOOBO MeyaThio, MOTYT OBITh M3TOTOBJICHBI B MaciiTabe 1:2 B Buje
KHIDKKU ¢ JauctamMu Gopmata AS. Takue KOmuu CKpPEIUISIFOTCS MIPOIIUBKON MPOYHOM

HHUTBIO B BA ITPOKOJIA UJIN BaJIbLIIOBKOM Ha MECTE cruba JMCTOB.
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10.2. Konust cyzxe6H0r0 aKTa, CoCToAlIasd M3 HCCKOJIbKHUX JIMCTOB, 3aBCPACTCA

mramriom cyna «Komms BepHa» ([punoxenne No 16) ¢ 3amojgHEHHEM BCeX

PEKBU3UTOB ILITaMIIa HAa TIOCIEIHEN CTpaHUIIE MO/l TEKCTOM Cy/Ie0HOTO aKTa, ITaMIl
MOXXET TMIPOCTABIATHCS Kak METOJOM IITEMIICIeBaHUsl, TaK M HAHOCUTHCA
amnmapaTHbIMM METOJAaMHU, B TOM YHUCJIE aBTOMATHYECKH, NPHU pacreyaTbIBAHUU
KOMUU CyJIeOHOro akra. Bce JHUCThl KOMUM MPOIIMBAIOTCA Ha 2 MPOKOJIA MPOYHOU
HUTHIO, KOHI[BI KOTOPOM BBIBOASITCS Ha OOOPOTHYIO CTOPOHY MOCJEIHEro JIKNCTa
KOIMWHU, 3aKJIeUBAlOTCA OyMaKHOM HakjelkoW (B BHUAE Kpyra, KBajapara,
IpsIMOYTOJIbHUKA, pazMepoMm rpumepHo 40-60 mm Ha 40-50 MM) U1 omedaThIBalOTCS
neyatbio cyna. [ledarh cTtaBUTCS TakuM oOpa3oM, 4TOObI YACTUYHO 3axXxBaThIBajia
OYMa)KHYIO HAaKJICWKY, 3aKJICUBAIOIIYI0 KOHIIBl HUTH, HAaMMEHOBAHUE JOHKHOCTU
JUA, YAOCTOBEPUBIIEIO IMOJJIMHHOCTh JOKYMEHTA, €ro JIMYHYI TOJMUCH,

dbaMmIio, THULMAIBL U JaTy.

3a UCKIIIOYEHUEM CIIydaeB, yKa3aHHbIX B nyHkTe 10.3 MHcTpykuuu, Komuu
CyJIeOHBIX aKTOB yJIOCTOBEPSIIOTCS CIIELUATUCTOM 1O IEIOMPOU3BOJICTBY Cy1€0HOTO
COCTaBa, B KOTOPOM COCTOUT CYyIIbsl WM TPEICENaTeIbCTBYIONIUN B CyIeOHOM

3acelaHuM, PaCCMaTPUBABILINM JIEJIO 110 CYILLIECTBY.

[IpommBKa Takke MOXET OBITh OCYIIECTBJICHA METOJOM BaJIbIOBKH C
IPOITYCKOM B 00pa3oBaBIIeeCs] METaUIMYECKOE KOJIBIIO MPOYHOW HUTU HE MEHee

000poTa Ha Ka)XIyK CTOPOHY JIUCTA.
Ha nepBoMm JincTe KOmuH JOKYMEHTa CTaBUTCS mTamn «Komusy.

Komuu cyneOHbIX akTOB, HE TPEOYIOMIMX 3aBEpEHUE TepOOBOM MEYAThIO WUITU

ee AyOJMKaTaMu, MOTYT CKPEIUISIThCS C TIOMOUIBIO CTEIIEpA.

MecTo ckpersieHHs] 3aKkjienBaeTcsi OyMa)KHOM HaKJIEHKOM M oredaThiBaeTCs
[I€YaThl0 KAHUEISIpUM Cyla WM CyJne0HOro cocTaBa, KOTOpash YacTUYHO

HAKJIAIIBACTCA HA HAKIICHKY.

B cyngax ¢ OGonbpIIMM KOJIMYECTBOM paccMaTPHBAEMBIX CyAE€OHBIX TEd, €CIu
KOIMUU CyJIeOHBIX aKTOB MCIIOJIHEHBI He 0oJjiee 4YeM Ha 3-X CTpaHMIlaX, JOMYCKAeTCs

BO3MOXHOCTb HC IIPOIIMBATH JIMCTBI TAKUX konuii. B atux CIydasax Ha KaXI0M
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JIUCTE TIEYATHOTO TEKCTa KOIMHUM MPOCTABIAETCS IITaMII C TEKCTOM, BKIIOYAIOIINUM
HaMEHOBaHME cynaa, cioBa «Komus BepHa», MOIDKHOCTh, HOMEp CyIAeOHOTO
cocTaBa, (HaMUIMIO 3aBEPSIOIICTO KOIMUIO M €ro MOJMKHCh, a TaKkKe JaTy, MecCSIl
IpOMKUCHI0 M ToA. Ha mocnemHeit cTpaHuile, HWXKE TEKCTa CyAeOHOro akTa, B ATH

PEKBU3UTHI 100aBiseTCs 00IIEe YHCIIO CTPAHULL JOKYMEHTA.

Ecau Ha O60p0THOI>i CTOPOHC JINCTA TCKCTA HET, JIUCT IICPCUHCPKUBACTCA TAKUM

00pa3om, 4TOOBI BHECEHHE HOBOTO TEKCTa OBLIIO HEBO3MOKHO.

10.3. TepboBoii meyaTbI0 APOMTPAXKHOTO Cyla WIH €€ IyOIMKaTaMu:

3aBEPSIOTCA CIAEAYIOIINE TOKYMEHTHI:
VCITOJIHUTEIIbHBIE JIUCTHI (JyOJIMKAaThl UCIIOJIHUTENIbHBIX JIUCTOB);
CHpPaBKH JIJIsl BO3BpaTa rocy1apCTBEHHON MOLUIUHBI U TyOJIMKaThI CIIPABOK;
OIIpENENIEHUS O BO3BpATE rOCYAapCTBEHHON MOIIJINHBI.

[Ipn HampaBiieHHMH Ha HUCIIOJIHEHHE CYIEOHBIX aKTOB (a TakkKe HMX KOIHWMN)

repOOBOil MeYaThIO 3aBEPSIOTCS CIICTYIONINE JOKYMEHTHI:

cyneOHble aKThl O NPU3HAHUM TMpaBa (B ciiyyae, KOrja HCIOJHUTEIbHBIE

JIUCTHI HE BBIJIAIOTCS);
cyeOHbBIC aKThI O TIPUBJICUCHUH K aIMUHUCTPATHBHON OTBETCTBEHHOCTH;

CyleOHbIe aKThl MO JAenaM 00 ocrapuBaHUM PEUICHUN aJIMUHHCTPATUBHBIX

OpPraHoOB O IPUBJICYECHNUU K aIMUHUCTPATUBHON OTBETCTBEHHOCTH;
KOIIMH OTpeJieNieHrnid 00 o0ecrieueHnr ucka U 00 OTMEHEe TaKuX Mep;

KOIINHU onpez[eneHm”I O IMPHUOCTAHOBJIICHHUHN HCIIOJTHCHUSA CYI[G6HBIX aKTOB U 00

OTMCHC IIPHUOCTAHOBJICHHUA MCITIOJITHCHUA CYI[66HBIX aKTOB,

KOIMU CYACOHBIX aKTOB, NMPHUHATHIX IO JeiIaM O OaHKPOTCTBE: O BBEIACHHHU
HaOmroAeHWs, (UHAHCOBOTO  O3/IOPOBJICHUS, BHEIIHETO  yIpaBJieHUs, 00

YTBEPKJICHUN apOUTPAXKHBIX YIPABISIONIMX U OCBOOOXKACHUH (OTCTPAaHEHUH) X OT

! lanee — repGosast meuats.
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UCIIOJTHEHMSI 00s13aHHOCTEN apOUTPAKHBIX YNPABJSAIONINX, O MIPU3HAHUM JTOJDKHUKA
0aHKpPOTOM © 00 OTKPBITUM KOHKYPCHOTO TIPOM3BOJACTBA, O 3aBEPIICHUU
KOHKYPCHOT'O IIPOM3BOJICTBA, HAIIPABIISIEMbIX B KPEAUTHBIE OPTaHU3alUU, Cy1€OHBIM
PUCTABaM-UCIOJHUTENSAM, OpraHaM (efepajibHOro  Ka3HauelcTBa, IPOYUM

rOCy/1apCTBEHHBIM OpraHaM.

[lo xomaTailcTBY muI, YYacTBYIOUIMX B JieJie, KONUU CYJIEOHBIX aKTOB,
KOTOPBIMHU 3aKaHUYUBACTCS MMPOU3BOJICTBO IO JIeTy (B TOM YHCIE CyAcOHBIC aKThI 00
YCTAaHOBJICHUH TPeOOBAHUIM KpEIUTOpPOB B Jellax O OaHKPOTCTBE), B CyAe

COOTBGTCTBYIOHIGﬁ HWHCTAaHIIUH, MOT'YT OBITH 3aBCPCHBI I‘Gp60BOﬁ IICYaThIO.

[Io yka3zaHussM pYKOBOACTBa Cyna repOoBasi me4aTb MOXKET ObITh

IMPOCTAaBJICHA U HA APYTHUC Cy,ZIe6HI>I€ AKThI CyJa.

JIOKyMEHTBI YAOCTOBEPSIOTCS CYAbEH, IPE/ICENATENBCTBOBABIIUM B CYA€OHOM
3aCelaHhH, a B €ro OTCYTCTBUHM JIPYTUM CYJb€W, YYaCTBOBAaBIIUM B CYyJI€OHOM
3acejaHuM (€CiM JeN0 ObUIO PAaCCMOTPEHO KOJUIETHAIBHBIM COCTAaBOM CyZAad), WM

CYJIbEM, €CiIu 1710 ObUIO PACCMOTPEHO 3TUM CYAbEH €AUHOINYHO.

B cnyyae oTcyTCTBUS Cy[IbU, IPUHUMABILETO PEIIEHUE IO ey (Hampumep, B
CBSA3M CO CMEPTBhIO WJIM TSDKEJOM OO0JIe3HbIO, MOBJEKIIEH yTpaTy TpPYyAO- WIH
J€eCIOCOOHOCTH, JINOO JIMILIEHUEM CYJbU MOJTHOMOYMII), KOMUHU TaKUX CyAeOHBIX
aKTOB, a TAK)KE€ HCIIOJIHUTEIbHBIE JIUCTHI, BbIIaBAEMBbIE 10 eIy, MOAMUCHIBAIOTCS
npeacenaTeseM cyneOHOro cocraBa, B KOTOPBIM BXOJIUT/BXOJWUI OTCYTCTBYIOIIUI

CyZibsi, WJIIM MHBIM CYJbEH 110 €r0 ITOPYUYEHHUIO.

['epOoBas mevyaTh IPOCTABISACTCS TAKUM 00pa3oM, YTOOBI 3aXBaThIBaia YacTh
JOJDKHOCTH JIMIIA, YAOCTOBEPUBIIETO JOKYMEHT M €r0 JUYHYIO TOJIHUCH. 37ECh Ke

YKa3bIBArOTCs (baMI/IJII/IH U MHUIOUAJIBI YIOCTOBCPUBIICTO, daTa YIOCTOBCPCHUSI.

10.4. I1o nenam o mpu3HaHUU (B Cllydae YJOBJIETBOPEHUS CYAOM 3asiBJIICHUS O
OpU3HAHWK TIpaBa 3asBUTENsI) B JIONOJHEHHE K OHK3EMIUISIPY CYIeOHOro aKTa,
KOTOPBIN MOAIINBAETCS B MAaTEpUaJIbl JIejia B COOTBETCTBUM C TPEOOBAHUSMU ITyHKTA

94 HaCTOHﬂ.Iel\/’I HHCTpYKHI/II/I, HN3roTaBJINBACTCA I[OHOJ'IHI/ITGJIBHHﬁ 9K3CMILIAP
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[MPUHATOTO CyaAOM Cy,Z[C6HOFO daKTa, KOTOpBIfI MMpC€aAHa3sHAUCH nepcaaduc 3adBUTCIIIO

I0 JIeNy.

10.5. ITlo ACJIaM O IIPUBJICUYCHHUHU K aﬂMHHHCTpaTHBHOﬁ OTBCTCTBCHHOCTH, IIO
KOTOPBIM BbIJa4ad HCIIOJIHUTCIIBHBIX JIMCTOB HC IIPCAYCMOTpPCHA, HOIIOJIHUTCIBHO
HU3roTaBJIMBAIOTCA 9K3CMILISPBI CYI[C6HBIX AKTOB B KOJIMYCCTBCE, HGO6XOI[I/IMOM 1A

OCYHMCCTBIICHUA IPUHYAUTCIIbBHOT'O UCITIOJIHCHUA.

Ecnu 3a olHO mpaBOHApyUIEHUE CYJAOM Ha3HAYEHO JBAa HAKA3aHHS — B BHJIE
aMUHUCTPATUBHOTO 1ITpada U KOHPUCKAIMH, CY TOMOJHUTEILHO U3TOTABIMBACT
JIBa €ro 9K3eMIUIIpa B JOMOJHEHHWE K OPUTHHAIY CyAeOHOro akTa, KOTOPBIH
MOJIINBAETCS B MaTepuasibl JieJla B COOTBETCTBUM C TpeOOBaHUsSIMH NyHKTa 9.4

HacTosmen MacTpyKumm.

[Ipy »TOoM Ha »dK3eMIUIspax, HaNpaBIseMbIX CyAcOHOMY MpPHUCTaBY-
WCIIOJIHUTEII0, CYJbs B KOHIIE CyJIE€OHOr0 aKTa AEaeT OTMETKY O TOM, B KaKOM
YaCTU KaXIbI U3 HUX IOIJIEKUT UCIIOJHECHUIO: IIOIJIEKUT UCIIOJIHEHUIO B 4acCTU
B3BICKAHUSI CYMMBbI aJIMUHUCTPATUBHOTO MITpada» WIN «IMOJJIEKUT UCTIOJHEHUIO B
YacTH KOH(PHUCKAlUM BEIIW, SBUBIIEHCS OPYIUEM COBEPIICHUS WM TMPEAMETOM

aIMUHUCTPATUBHOI'O ITPABOHAPYILLICHUSD).

B cyneOHOM akTe O TOpPHUBICYEHUH JHIA K aJIMUHUCTPATUBHOMN
OTBETCTBEHHOCTH YKAa3bIBaeTCd Ha OO0S3aHHOCTD JULA, TPUBJICYEHHOTO K
aAMUHUCTPATUBHOM OTBETCTBEHHOCTH, MPEJICTABUTh CYJy CBeAE€HHs 00 oriaTe
HaJoKeHHOro mTpada, He nozaHee 30 nHeH, co AHS BCTYIUICHUS B 3aKOHHYIO CHUITY

CyZIe0HOTO aKTa.

JIOKyMEHTBI, IOJITBEPIKIAI0ITUE TOOPOBOJBHOE UCIIOIHEHNE CY/IEOHOr0 aKTa,
JIOJDKHBI TIOCTYNIUTh B CyJl He no3nHee 30 AHEH, co JHS BCTYIUICHUS B 3aKOHHYIO

CUJIY PEIICHHS Cy/a.

Ecnu no ucredeHuu TpualiaTH JHEW CO JHS BCTYIUICHHUS B 3aKOHHYIO CHITY
CyleOHOTO aKTa O MPUBICYCHUH K aJIMUHHCTPATUBHONW OTBETCTBEHHOCTH U O
HAa3HAYCHUW HaKa3aHUs B BHUJIC aJMHHUCTpAaTUBHOro IuTpadga maubo co JHS

HCTCUCHUA CpPOKa OTCPOYKH HIIM CPOKa PACCPOYKHU HUCIIOJIHCHHUA 2TOTO cyz[e6H0r0
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aKTa, y cylJa OTCYTCTBYIOT CBEIEHMsI 00 yIjaTe aAMUHUCTPATHUBHOrO IuTpada
I00pOBOJIBHO, Ha JK3EMIUISIpax CyAeOHOTrO aKTa MpOCTaBiIsIeTcs OTMETKa 00
OTCYTCTBUM Yy CyJa CBeICHM 00 yIulaTe HaJIO0XKEHHOTO aJIMUHUCTPATUBHOTO

mTpada J00pOBOJILHO.

Ha ocnoBanun crarem 32.2 Kopekca Poccuiickoit ®enepauun 00
aJIMAUHUCTPATHBHBIX TpaBoHapylleHusx (naiee - KoAIl P®) pemienue m0mKHO
OBITh HAmNpaBJICHO I B3bICKaHWSA MmTpada W COCTaBICHUS TMPOTOKOJIA 00
aJIMHHHACTPATHBHOM IMPAaBOHAPYIICHUH, MIPEAYCMOTPEHHOM YacThio 1 ctathu 20.25
KoAIl P®, cynebHOMY MpHCTaBY-HCIIOJTHUTENIO, ONPEACTIIEMOMY UCXOS U3 CTaThH

33 ®enepanbHOro 3akoHa «O0 UCHOJHUTENBHOM IPOU3BOJICTBEY.

[Ipy Ha3HaueHMM Haka3aHWs B BUJE KOH(HCKAIMM BEILIW, SBUBILEHCS
OpYAYEM COBEPUICHUS WJIU MPEIMETOM aIMHUHUCTPATUBHOTO MPABOHAPYUIEHUS, CY
¢ yueroM ctatbi 32.4 KoAlIl PO HanpapisieT cyZeOHbIN aKT MOCJE €ro BCTYIICHUS
B 3aKOHHYIO CHJIy CyJ€OHOMY MPHUCTABY-UCIOJHUTEIIO, ONPEAEIIEMOMY HUCXOs U3

ctatbu 33 OeaepaibHOrO 3aKkoHa «OO0 UCTIOJHUTEIHLHOM MPOU3BOJICTBEY.

10.6. JIOTIOJIHUTENHHO H3TOTOBJICHHBIC JK3EMIUISIPHI  CYIEOHBIX aKTOB IO
JenaM O TPHU3HAHUM, a TakKe MO JieJlaM O TMPUBICYEHUU K aIMUHUCTPATHUBHOM
OTBETCTBEHHOCTH, 10 KOTOPBIM  BbIJa4a  WCTIOJHUTEIBHBIX  JINCTOB  HE
IpPEAyCMOTPEHA, MPOIIMBAIOTCI B COOTBETCTBUUM ¢ TpeboBanmsmu 1. 10.2.
HacTosimer MHCTpyKUMM, TMOANMCHIBAIOTCS CYJbEW, YIOCTOBEPSIOTCA IepOoBOM
nevyaThlo Cy/a, B KOHIIE TEKCTa TMPOCTABISETCS OTMETKA O BCTYIUICHUU CyIeOHOTO
aKTa B 3aKOHHYyIO cwiry, oTMeTkn «Komus» n «Kommsi BepHa» Ha dK3eMIUIApax

YKa3aHHBIX Cy)I€6HBIX AKTOB HC IIPOCTABJIACTCA.

OtMmeTKa 0 BCTYIIVICHUH B 3aKOHHYIO CHUJIy Ha KOIIHAX MHBIX CYI[G6HBIX aKTOB

HE MIPOCTaBJISACTCS.

10.7. Jlumam, ydacTBYIOIIMM B Jejie, KOMUHM CYJAeOHBIX aKTOB, a TaKxke
AK3EMIUISIPBI CylIeOHBIX aKTOB B CIIy4asiX, MPEAyCMOTpeHHBIX TyHKTamu 10.4. u
10.5. HHcTpyKuMu, BBIJAIOTCA TMOJ PACIUCKY WM BBICHUIAIOTCS 3aKa3HBIM
MMOYTOBBIM OTIIPABIICHHEM C YBEJOMJIEHUEM O BPYUYEHUHU B CPOKH, YCTAHOBJICHHBIE

AIIK PO.
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Cneunanuctel cyneOHOTO cocTaBa (cekperapb CylneOHOro 3acelaHus,
MIOMOITHUK CY/IbH), CAABIINE B SKCIEAUIMIO TAKEThI C JOKYMEHTAMU JJIsl OTIPaBKH,
HECYT OTBETCTBEHHOCTh 32 COOTBETCTBHE KONMUHN JOKYMEHTOB UX MOJIMHHUKAM, 3a

ITPaBHJILHOC O(i)OpMJIGHI/IG BCCX PCKBU3UTOB OTIIPABJIACMBIX JOKYMCHTOB.

PaGoTHUKM Cy/la B COOTBETCTBUM CO CBOUMM JIOJKHOCTHBIMH pPErlaMEHTaMH,
OTMPABISAIONIMNE KOMHM CYIAEOHBIX M JIPYTUX JIOKYMEHTOB, CBSI3aHHBIX C
PacCMOTpPEHHEM Jieia, TPOU3BOAUT pacredaTKy Ha KOHBEpTe (paMWINK, WHUAIIUATIOB
NoJIy4yaTessi, HANMEHOBAHUE OPTraHU3alliy, IIOYTOBBIN aJIpec, MOMEIIAET TOKYMEHTBI
B KOHBEPT, 3aKJIEHUBAET €ro, opopmisieT YBEAOMIIEHHE O BPYUYEHHH IOYTOBOIO
OTHpaBJICHUs ajpecary, cocTaBiisieTr peectp B ¢dopmare D-103 («mapTruoHHAs

HO‘lTEl))) H IISpCAacT B OKCIICAUITUIO.

10.8. B ciydae mpuHSTHS CyneOHOTO akTa O NMPU3HAHWHM WHIWBHIYaTbHBIX
MpEANPUHUMATENIEN U KPEeCThTHCKUX ((epMEpPCKUX) XO3SIMCTB HECOCTOSTEIHHBIMU
(6aHkpoTaMH), a TakKe CyJACOHBIX aKTOB IO JeJaM O MpeKpanieHuu HU3nIeCKUuMU
JUIAaMU JIEITEIbHOCTH B KA4eCTBE WHIWBHIYAIBHBIX MPEANPUHUMATEICH, KOTUU
ATUX CyNEOHBIX aKTOB CHEIUAIMCTOM JIEJIONPOU3BOJICTBA CyAeOHOrO CcocTaBa
/cekpeTapeM  CyaeOHOTrO  3acelaHusl  HE3aMEIIMTEIIPHO  HAIpaBIAIOTCS B
cooTBeTCTBYIOIME opranbl  dDenepanbHOi HaAIOroBOM Ciy»kKObl  Poccuiickoit
@denepanyu, OCYIIECTBIAIONIME TOCYAApPCTBEHHYIO PETUCTPAIMI0 CyOBEKTOB

SKOHOMHUYECKOM ACATCIIBHOCTH.

10.9. Konuu BCTYyNHMBIIMX B 3aKOHHYIO CHITy CYACOHBIX aKTOB B OTHOIIICHUU
MpaB Ha HEABMKUMOE UMYINECTBO (O MPU3HAHWM TpaBa COOCTBEHHOCTH, MpaBa Ha
OO0, O 3aKJIIOUYCHUW, U3MEHEHUHU, PACTOPKEHHM, MPEKPAIICHWHU, O MPU3HAHUU
HEJICUCTBUTEIbHBIMU  JOTOBOPOB B  OTHOLIEHWHM HEABW)KMMOIO HWMYILECTBA,
MOJICKAIIUX TOCYJApPCTBEHHOM pErucTpaluu, Mp.)  MOAJIEKAT B TPEXTHEBHBIM
CPOK 00s3aTeIbHOMY HAIPaBJICHUIO apOUTPAKHBIMU  CYJaMH, BBIHECIIUMHU
CyNeOHBIN aKT, B TOCYIAapCTBEHHBINH OpPraH, OCYIIECTBISIOMIUNA TOCYAapPCTBEHHYIO

pETUCTpAlIO IIPpaB HA HEABMIKMMOC UMYIICCTBO.

10.10. BerynuBiiee B 3aKOHHYIO CHILY pPEIlIEHHE apOUTPaKHOTO Cy/ia MO eIy

00 ocrmapuMBaHWM HOPMATHMBHOTO IPABOBOIO aKTa HAMpPaBISIETCS apOUTPaKHBIM
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CyaoM B O(bI/II_II/IaHBHBIC HU3JaHHus TOCyAapCTBCHHBIX OPraHOB, OpraHoB MCECTHOT'O
CaMOYIIPaBJICHUS, WHBIX OPraHOB, B KOTOPLIX OBLI OHy6JII/IKOBaH OCHapI/IBaeMBII;'I

dKT, U IIOAJIC)KUT HC3AMCAJIUTCIIBHOMY OHY6J'II/IKOBaHI/II-0 YKa3aHHBIMHW U3aHUAMMU.

Pemenne apOutpaxHoro cyna mo jaeiay o0 OcnapuBaHMM HOPMATHBHOIO
mpaBoBOro akrta mnyonukyercss B "BectHuke Beicuiero Ap6utpaxnoro Cyaa

Poccuiickoit @eneparuu" u mpu HEOOXOIUMOCTH B MHBIX U3/IaHUSX.

10.11. Konmsi pemieHusi apOUTPaXHOTO Cyda MO JenaM 00 OCHapuBaHUU
HEHOPMAaTHBHBIX NPABOBBIX aKTOB, PEIICHUN W JEHCTBUI (Oe37eicTBHsI) OpraHoB,
OCYIIECTBISIOUX MyOIMUYHbIE NOJHOMOYMS, JOJKHOCTHBIX JIMI] HAampaBiseTCs B
MATUIHEBHBINA CPOK CO JHS €r0 IPHUHATHUS 3asBUTEII0, B OPTraHbl, OCYIECTBISIOMINE
nyOIMYHBIE TOJTHOMOYHS, JOJKHOCTHBIM JIMIIAM, KOTOPBIE MPUHSIIM OCIIapUBaeMbli
aKT, pEIIeHUE WA COBEPIIMIIA OcriapuBaeMble aeicTBus (0e3neiictue). Cya MOxKeT
TaK)K€ HANPaBUTh KOMHIO PEIICHUS B BBIMIECTOALINN B MOPSAIKE MOJYMHEHHOCTU
OpraH WJIM BBIIIECTOSILIEMY B MOPSAIKE MOAYMHEHHOCTH JIMILY, IPOKYPOpPY, APYTUM

3aMHTCPCCOBAHHBIM JIMIIAM.

Ecnu pe3ontoTBHAs 4YacTh peIlIeHUS apOUTPaXKHOTO Cylna O TMpU3HAHUU
OCTapuBaeMOr0  HEHOPMATUBHOTO  akTa  (MOJHOCTHIO  WJIW B YacTH)
HEJICUCTBUTEIBLHBIM,  pEIIeHUH W jaelcTBuid  (Oe3/eiicTBHME)  OpraHoB,
OCYIIECTBJISIONIMX  MyOJIMYHBIE  TOJHOMOYHS,  JOJDKHOCTHBIX  JIMI[,  HE
COOTBETCTBYIOIIIMMU 3aKOHY WJIM HWHOMY HOPMAaTUBHOMY IIPAaBOBOMY aKTYy,
COJICPKUT yKazaHWe Ha HEOOXOJUMOCTh COOOIIEHHS CYIy COOTBETCTBYIOIIUM
OpraHOM WJIM JIUIIOM 00 MCIOJIHEHUH perieHus cyna (dacthb 6 crateu 201 ATIK P®D),
TO B COINPOBOAUTEIHLHOM IMHCHME IO OTIPAaBKE KOMWUU PEIICHUS, MOAMUCAHHOM
MIPEICEeNaTeILCTBYIONIUM T10 JIeTy, YKa3bIBAETCS HA HEOOXOJUMOCTh MIPEICTABICHHUS

Takoi MH(OpPMAIUU B MECSAYHBIN CPOK CO JIHS BHIHECEHUS PELICHHUS.

KoHTposb 3a CBOEBpEMEHHBIM TOCTYIUICHUEM HH(OpManuu 00 HUCIOJHEHUH
pelIeHusl CyJa OCYLIECTBISCTCS MOMOIIHUKOM CYJbH. [lOoCTynMBIIMI TOKYMEHT C

pe3oorueit cyapu «B 1emo» moamumBaeTcs K MaTepraiam cy1e0HOro Jiena.
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10.12. [loBTOpHass BbIJIaya KOMHM CyJIeOHBIX AaKTOB, JyOJIMKATOB
WCIIOJTHUTENILHBIX JIUCTOB, MPOTOKOJIOB CYIEOHBIX 3aceNaHWid MPOU3BOIUTCS IIO

3a4ABJICHUIO JIML, YI4CTBYIOIIHUX B ACJIC.

[ToBTOpHO M3roTaBIMBAETCS JIMIIL OJHA MOBTOpPHAs KOMUS Cy/IeOHOTO aKTa,
yIOCTOBEpeHHas cyJoM. B cimywae ecnu cTtopoHa TpeOyeT BbIOAa4M OBYX U OoJjee
KOMUN CyJeOHBIX aKTOB, €M pa3bACHSIETCS BO3MOXKHOCTH O3HAKOMHUTBHCA C
cyneousiMu aktamu B KAJ[ u BPAC, u U3roToBUTH CaMOCTOSITEIBLHO CTOJIBKO
KOMUM, CKOJIBKO €l TpeOyeTcsl ¢ BOBMOKHOCTBIO UX HOTAPUAIBHOTO YJIOCTOBEPEHUS

ITIpHU YCIIOBHUHU HAJINYHA HAa PYKaX KOIINHU cyz[e6Horo aKTa, YIOCTOBCPCHHOI'O CYIOM.

Crenuanuct cyeOHOro cocTaBa MM CHELUAINCT apXuBa (B 3aBUCUMOCTU OT
TOr0, TJ€ HAXOAUTCA JAEJ0, U3 MaTepuajoB KOTOPOTrO0 HEOOXOAMMO H3TOTOBUTH
KOIWK) TMOJArOTaBIIMBAET KOMUU TpPeOyeMbIX JIOKYMEHTOB, O(OpPMIIIET HX B
COOTBETCTBUM ¢ TpeOoBaHMsAMHU myHKTa 10.2. MHCTpyKuMH U 3aBepsieT UX CBOEH

ITOAITNCBIO.

XojaraiicTBO 00 M3rOTOBJICHUM  KOMUM JOKYMEHTOB MPHUOOIIAIOTCS K

MaTcpuajiaM Acja.

Komuu cyaeOHBIX aKTOB HM3rOTaBIMBAIOTCS, YIOCTOBEPSIOTCS W BBIIAIOTCS
TEM CyJOM, B KOTOPOM B MOMEHT OOpallleHusi HaxoauTcs cyaeoHoe paeno. Ilo
3asBJICHUIO CTOPOHBI KOMHUSI CyA€OHOTO aKTa MOXKET OBITh M3rOTOBJIEHA WHBIM
CyJIOM, pacCMAaTPUBABIIMM JI€J0 IO CYIIECTBY, ITyTE€M paclieuaThbIBaHUS TEKCTa
cyneOHOTO akTta u3 MHGOPMAIMOHHON cucTeMbl «KapToTeka apOUTpaKHBIX JIE»,

MM YJOCTOBEPEHA U BbIJaHA.

Konun nHBIX MaTCpHuaJIOB JAcjia ap6I/ITpa)KHBIM CyA0OM HC U3TOTAaBJIUBAIOTCA U
HC YIOCTOBCPANOTCA 3a HUCKIIOYCHUCM CJIy4acB, YCTAaHOBJICHHBIX HaCTOﬂIHef/'I

HNucTpykuuen.

10.13. Konuu cyaeOHBIX aKTOB BBIIAKOTCS JIUILY, YYaCTBYIOIIEMY B Jeje, UIH
€ro MpeACTABUTEINIO MPU HAIMYMU JOKYMEHTA, MOATBEPKAAIOUIETO MOJTHOMOYHUS B

cooTBeTcTBHM cO cTaTtheit 61 AIIK PD, u nokyMeHTa, y10CTOBEPAIOILIETO TUYHOCTD:
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nacropra rpaxaannaa Poccurickont denepanuu — a1 rpaxaan Poccuiickon

Denepanuy;

nacropTa  MHOCTPAHHOTO — IpaXJAaHWMHa MO0  HMHOTO  JIOKYMEHTa,
YCTaHOBJIEHHOTO (eiepalbHbIM 3aKOHOM WJIM IPU3HABAEMOI0 B COOTBETCTBUU C
MEKIyHapoaHbIM Aorosopom Poccuiickonn ®denepanyu B KadecTBE JTOKYMEHTA,

YAOCTOBCPAIOMICTO JIMYHOCTD — IJIs1 MHOCTPAHHBIX I'PpAKIIAH,

JIOKYMEHTA, BBIJJAHHOTO WHOCTPAHHBIM TOCYAAPCTBOM M IPU3HABAEMOIO B
COOTBETCTBUM C MEXKIYHApPOJHBIM 10roBopoM Poccuiickoii denepanii B Ka4ECTBE
JIOKYMEHTa, yIOCTOBEPSIONIEIO JMYHOCTh JIMla 0e3 rpakJIaHCcTBa; pa3pelieHue Ha
BPEMEHHOE€  NPOXXUBAHWE;, BUJ  HA  JKUTEIbCTBO; HWHBIE  JIOKYMECHTHI,
npenycMOTpeHHbIE (de/IepaIbHBIM 3aKOHOM WJIM TPU3HABAaEMbIE B COOTBETCTBUU C
MEXAYHApPOAHBIM J10roBOopoM Poccuiickoii denepanmu B Ka4eCTBE JOKYMEHTOB,

YAOCTOBEPSIOIINX JINYHOCTb, - JUIsl JIUL O€3 Irpa’KJaHCTBa.

ApOuTpakHble yNpaBISIONINE TPEIbSIBISIIOT HAAJIEXKAIE 3aBEPEHHYIO KOIUIO
CylleOHOTO aKTa CyJa MEepBOM HMHCTAHLMU OO0 YTBEPXKICHUH HX apOUTpa)KHbIM

YIPABISIIOIIUM U JOKYMEHT, YAOCTOBEPSIOINN JTUYHOCTb.

10.14. TlonnmuHHBIE JOKYMEHTHI U3 JieJia MOTYT OBITh BBIJIAaHBI CYZOM TIEPBOIi
MHCTaHUUU ¢ ydeTtoMm TpeOoBanuid yactu 10 cratem 75 AIIK P® no 3asBiieHuUro
NOpPEICTaBUBLIMX MX JIUIL, NOCJE BCTYIUICHUS B 3aKOHHYIO CHUJIy CYIEOHOro axra,
KOTOPBIM 3aKaHYMBAETCS PACCMOTpPEHHUE JieTia, PU YCIOBUM HCTEUEHUSI CPOKOB Ha
ero o0XxaJloBaHUE, TPHU HAIWYUH PE3OJIOIUH CYAbH, NMPEACEIaTeIbCTBOBABIIETO B
CyIeOHOM 3aceqaHuH, O BblJaye TpeOyeMbIX JOKYMEHTOB, a MPU €ro OTCYTCTBHUH -

npejceaareaeM cy1eOHOro cocrana.

BriHecenue omnpezeneHuss U MPOBEACHUE CyAeOHOTO 3acelaHusi ¢ BBI30BOM

CTOPOH B JJaHHOM CJIy4ae He TpeOyeTcsl.

HpI/I BbIJa4y€ HUCIIOJIHUTCIIBHBIX JIHCTOB, IOMJJIHMHHHUKOB U KOIUM JOKYMCHTOB
U3 JCjIa CTOPOHaAMU JIOOJIKHBI IIPCACTABIIATHCA ITOKYMCHTBI, IICPCHHUCIICHHBLIC B

nyHkre 10.13 UucTpykium.
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10.15. IlIpu HampaBieHUU TOMJIMHHBIX JTOKYMEHTOB M3 JieJla B JKCIIEPTHOE
VUpeXKICHUE Uil TPOBEICHUS HKCIIEPTU3Bl HA OCHOBAHUU OIPEACIICHUS CYIbH,
paccMaTpUBAIOIIETO JEN0, CIEIUATNCT CYJAeOHOTO COCTaBa M3rOTABIMBACT KOIHH

BCCX JOKYMCHTOB, HAIIPABJIICMBIX B SKCIICPTHOC YUPCIKIACHUC.

M3roroBieHne  KONMMM  JOKYMEHTOB, HAIPaBIIEMBIX B DKCIEPTHOE
YUPEXKIEHUE, OCYIIECTBISETCS MyTEM UX CKAaHUPOBAHUSA M pa3MELICHUs UX 00pa3oB
B uH(popmammonHoii cucreme «Kaproteka apOutpakuHbix nem». CkaHHUpOBaHHUE
JOKYMEHTOB Ji€Jla OCYILECTBISIETCS B CIIy4ae, €CJIM OHO HE ObUIO IPOU3BEIEHO

paHee pu 00padoTKe BXOASIIEH Cy1eOHON KOPPECTIOHICHITUY.

OpI/IFI/IHaJ'I ONnpCAC/ICHNA O HAa3HAYCHHWH OKCICPTU3bl IIOAIIMBACTCA B

MaTepHalibl CyJ1IeOHOTO JieTa.

10.16. Komusg omnpeneneHns O Ha3HAY€HMHM 3KCHEPTHU3bl, BMECTE C
MOJTMHHUKAMU TOKYMEHTOB HAMPABISETCS B SKCIIEPTHOE YUPEKACHHUE 0 KaHaIam
(enbacBa3n auMO0 CHELCcBA3M, MO0 JOCTaBISETCS B HSKCIEPTHOE YUPEXKICHUE
COTPYAHHUKOM cyaa. B ciydae [0CTaBKM JOKYMEHTOB COTPYAHHMKOM Cyaa,
JOKYMEHTBI BPY4arOTCsl YIIOJTHOMOYEHHOMY COTPYAHUKY 3KCIEPTHOTO YUPEKICHHUS,
O 4YeM JellaeTcsi OTMETKa B pEeecTpe OTIPaBKU KOPPECHOHACHIMH C OIMHUCHIO
BJIOXKEHHS, OTMETKAa O BPYUYEHUHU YIOCTOBEPSETCS MOMIMUCHI0 YHOIHOMOYCHHOTO
COTPYJHHUKA DSKCIEPTHOIO YUPEXKIECHUS U CKpEIUIIeTCS Ie4YaThl0 SKCIEPTHOTIO

yupexaeHus. Peectp npuodiaercs k MmaTepuanam Jena.

CynebHOoe mAeno TENMKOM HAMpaBJICHUIO B JKCIEPTHOE YUPEKICHUE HE
nouiexkuT. Cyl HampaBisieT B AKCHEPTHOE YUPEXKACHHUE JIMIIb T€ JTOKYMEHTBI, IO

KOTOPBIM HEOO0XO0JIMMO IPOBECTH IKCIEPTUY.

10.17. Tlocne BO3BpallleHUs] MAaTEPUAJIOB Jiela U3 DKCIEPTHOTO YUPEHKICHUS
CHEUATUCT CyAeOHOro cocTaBa TMPOM3BOJUT CBEPKY MaTEpHalOB Jela C €ro
xoruenl, Haxoxsumenca B KAJl. B ciydae yTpaTel €y1a SKCIEPTHBIM YUPEKICHUEM

YKa3aHHas KOIIH:A AcJIa JOJIZKHA CIIYKUTh OCHOBOM JJI €0 BOCCTAaHOBJICHU .
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11. le1onpou3BOACTBO MPH Nepeaaye aeja U3 0AHOT0 apOUTPaKHOTO

cyaa B Ipyrou

11.1. TIlpu mnepenmaue cyneOHOTO Jiela MO TMOJCYIHOCTH U3 OJHOIO
apOUTpaXHOTO Cyla B JIpyroil apOMTpa)xKHBIM Cyll B J€J0 MO HOMEHKJIAType C
KOMUSIMUA OMPENENICHU 0 mepenaye jaejia Mo MOJCYAHOCTH IMOJUIMBAIOTCA KOIHS
ompeJeeHus o rnepeaaye Jiea Mo MmojCyIHOCTH, KOS UCKOBOTO 3asIBJICHUS, KOTIHSI
JIOTOBOpa WJM HWHOTO JOKyYMEHTa 00 YCTaHOBJIGHMM MOJCYIHOCTH. B geno mo
HOMEHKJIAType MOAIIUBACTCS KOIHUS COMPOBOJUTEIHLHOTO MHUChbMA O HAMpaBIIEHUU
Jena 1Mo TOJACYIHOCTH, a TaKXKe IIOJyYEHHBbIE IOYTOBBIE YBEIOMJICHUS O €ro

BPYYCHUU.
Jleno mo HOMEHKJIaType XpaHUTCs B CyA€OHOM COCTaBe Cya.

[ToaroroBky cyneOHBIX 1€, KOMUM CyneOHBIX aKTOB, HCIOJHUTEIbHBIX
JIUCTOB, APYTUX JOKYMEHTOB JJisl OTIHPABKH MPOU3BOJIUT CIEHHAIUCT CYIAeOHOTO
cocTaBa, KOTOpPbIK O(opMiIsieT KOHBEpT (MaKeT) €O IITPUX-KOJAOM U aJIpecoM
MoJIyvaresis, BKJIQJbIBAET B HErO OTIPABIISIEMbIE JOKYMEHTBI WJIH JEJIO, 3aMOJIHSIET
YBEJIOMJIEHHE O BPYUYEHHH MOYTOBOIO OTHPABIEHUS aJpecary, TOTOBUT PEECTp Ha

OTHPABKY U MEPEAET B IKCIEIULIHIO.

11.2. Tlpu mocTymieHud B CyJ MEPBOW MHCTAHIUU JI€Ja, PACCMOTPEHHOTO
CyJIOM BBIIIECTOSIIEH HMHCTAHIIMKM, IO KOTOPOMY OOalyeMbIi CyIeOHBIM aKT
ocTaBlieH 0€3 W3MEHEHHUs, B DOJEKTPOHHYIO KapTOUKy Jeja CHeHHaICTOM
MO/Ipa3IeNieHusl JEJIONPON3BOCTBA BBOJIUTCA HWH(OpPMAIUS O JaTe€ IMOCTYIUICHUS
JieJ1a, pe3yJabTaTe pACCMOTPEHHUS BBILIECTOSIIEH HHCTAaHIUEN. [[eJI0 B 3TOT KE IEHb
nepeaaeTcs mo peectpy B cyneOHblid cocTaB. [Ipu Hamuuuu pesonronuu cyapu «B

ApPXUB» ACJI0 IICPCAACTCA CIICHUATINCTOM Cy,Z[e6HOF0 COCTaBa B apXUB.

11.3. Ecnum pemeHue cydga TME€pBOM HMHCTAHIMM H3MEHEHO CYAOM
BBILLIECTOSIIEH MHCTAHIMH, Cy/leOHOE JeJI0 MepeaeTcs Mo peecTpy B ceKpeTapuar
npencenatens cyna. Ilo pesomonuu mnpenceparens cyna Jelo Iepenaercss B
cyaeOHyI0 KOJUIernio, CyJeOHbIi cocTtaB. Eciau B pe30onuu UMEINCh MOpYUYSHHS,
TO 00 MX HCIOJIHEHUU JOKJIAABIBAETCS MpejacenaTento cyna. [leno crnuceiBaeTcs B

apxuB CyJa CyIbeil, MpeacenaTeIbCTBOBABUINM B CYZeOHOM 3aCeaHNU.
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OdopmiieHne JOKYMEHTOB Uil Tepeladyd B apxXuB cylaeOHoro jena

IMPOU3BOAUTCS CIICHNAJIMCTOM CYI[G6HOFO cocCraBa.

11.4. Ecnu cyaebHOE J1e7I0 KacCallMOHHOM HMHCTaHIUeHW, Bricmmm
ApbutpaxusiMm  Cynom  Poccuiickoit  ®eneparnuu  HampaBiIe€HO Ha  HOBOE
PAacCMOTPEHHE B TOT ke Cy/ NIEPBOW MHCTAHIIUH, CyI€OHBIN aKT KOTOPOTO OTMEHEH,
€ro pPETHCTPALMOHHBI HOMEpP HE MEHSAETCS, U B JEHb IOCTYIUICHUS €0
MEPENAECTCA 10 PEECTPY CYJbE, PACCMOTPEBIIEMY PAaHEE JAHHOE JEJIO MO CYLIECTBY.
B cnywyae OTCYyTCTBHS HAaHHOTO CyIbH, a TaKXE€ IMPU HAIWYMUA YKa3aHUs
BBIIIECTOAIIETO CyJla HA HEOOXOUMOCTh PACCMOTPEHHUS Jiejia B MHOM COCTaBe Cyjia
JIEN0 TepemaeTcs JUisl TMOCIEAYIOIIEro paclpeiesicHus, B TOM 4YHCIE s
ABTOMATUYECKOro pacnpeneneHus. llpu 3TOM U3 y4YaCTHHUKOB paclpenesIeHUs

HCKIIIOYAar0TCA CyJbH, PaHCC paCCMaTpUBABIIMC 3TO ACJIO 110 CYIICCTBY.

11.5. Ecnu BbllecTosIEed HHCTAHIIUEH CyieOHOE JeJI0 HampaBieHO Ha HOBOE
paccMOTpeHHe B JAPYrol apOUTpakHBIM CyJ TEPBOM  HWHCTAHIIMH, OHO
PETUCTPUPYETCSI B ATOM apOUTPAKHOM CYJ€ MEPBOM HMHCTAHIMU MO OYEPETHOMY
HOMEpY IMOCTYMAIOIMMX HCKOBBIX 3asiBJICHUN. Perucrpaius nel mo OTMEHEHHBIM
CyneOHBIM aKTaM B CyJ¢ amne/UIIMOHHONW WJIM KacCallMOHHONW WHCTaHIIUH
MPOU3BOJIUTCS TIOJI OUYEPEIHBIM MOPSAIKOBBIM HOMEPOM MOCTYMAIOIIUX CYJIEOHBIX

JIEJT C KaJI00aMH.

11.6. Tlpu mnocTymieHurn B apOUTPAKHBIM CyJ TIEPBOM HHCTAHIUH
aneJUIIMUOHHON/KacCalMOHHON  KajoObl 1O JIedy, HAIpaBlIEHHOMY  AJis
pPaccMOTpPEeHHsI MO CYLIECTBY B Jpyrod apOUTpakHBIM CyJ MO MOACYAHOCTH,
apOUTpaXHBINA CyJl IEPBOM MHCTAHLMHU AJIA NIEPEeIayuu >Kkajio0bl B apOUTPaKHbBIN CYT
aneJUIAIIMOHHON/KACCAIIMOHHON WMHCTAHIIMKM  JIOJDKEH TMPEANPUHSITh JEHCTBUSA,
HEOoOXOUMbIE MJI1 HampaBJeHHs >KajJoObl BMECTE C MaTepuasamu Jena. B stom
ciiyyae apOMTpPaXKHBIM CyJA, BBIHECIIMNA OMNpEJeieHre O TNepenade Jena 1o
MOJACYJHOCTH,  JIOJDKEH nepeciaaTh *Kajno0y HMMEHHO B TOT CyI, KOTODPBIN
paccMaTpuBaeT JeN0 MO CYHIECTBY, C T€M, YTOObI MOCIEIHUN HaIlpaBUil kKaaoly
BMECTE C MaTepuajiaMu Jejla B apOUTPaKHBIN CYJ ameJUIsInOHHON/KacCallnOHHOM

HMHCTAaHIIUH.
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11.7. B ciny4yae mocTymieHus B apOUTPaKHbIA CyJ MO MECTY HCHOJIHEHUS
CyneOHOro akTa 3asBieHHs 00 YTBEPKACHUM MHPOBOTO COTJAIICHHUS MO eIy,
PACCMOTPEHHOMY paHee JPYTUM apOUTPaXKHBIM CYJ0M, 3asBIICHUE PETUCTPUPYETCS
B 3TOM apOUTPA)KHOM CyAE IO OYEepPEIHOMY HOMEpPY MOCTYIMAIOIMIMX HCKOBBIX
3asBICHUN (3asBJICHHI), Takxke GOpMHpYETCs CcyAcOHOe Meno IO IpaBuiam,
U3NIokEeHHbIM B riaBe 22 HWMuHcrpykumu. Cyaps, B HOpOU3BOACTBE KOTOPOTO
HaxXOJIUTCS MOCTYIHUBILIEE 3asIBJICHUE, 3alPAIINBAET y CyAd, PACCMOTPEBILErO paHee
JAHHOE JIeJI0, MaTepualibl Cy1e0HOTO Jiesa MMyTeM HaIlpaBJeHUs 3ampoca Mo KaHaiam
BEJIOMCTBEHHOM 3JIEKTPOHHOW mouThl. Cyl, pacCMOTPEBUIUI JIENIO MO CYLIECTBY, B
TedyeHue 3 pabouux [HEW, CUMTasl C AaThl IOJYYEHHs 3amlpoca, OCYIIECTBIISIET
KOMMPOBAHUE MATEPUATIOB CYy/IEeOHOTO Jela IMyTeM CKAaHUPOBAHHS U TMEPECHUIKY
AJIEKTPOHHOM KOMHUHU Jieja MO KaHajdaM BEJOMCTBEHHOU 3JICKTPOHHOW MOYTHI (IpH
OTCYTCTBUU TEXHMUYECKON BO3MOXHOCTH MaTepualibl CyJeOHOro Jeia BbICHLIAIOTCS
C CONPOBOAMUTEIBHBIM MHCBMOM MO0 T04YTe). [lo OKOHYaHHMHM PacCCMOTPEHUS
3asBJICHUS] 00 YTBEPKICHUM MHPOBOIO COIVIAIICHUS KOMUSI CyJeOHOro akra,
3aBEpPEHHAs CYJIOM, HANpPaBISETCS MO MOYTE C CONMPOBOAUTEIBHBIM TMCHbMOM B CY/I,
pacCMOTPEBIIMM JI€JI0 MO CYHIECTBY, KOTOpas MO NOJYYEHUU MOAIIMBACTCS B

MaTtepualibl Cy1eOHOTO Jiena.

12. O3HaKOMJIeHHE ¢ MAaTePHAJIAMU Cy1e0OHBIX eI

12.1. O3HakoMJIeHHE C MaTepuajaMu CyAeOHBIX JeJ OCYIIECTBISETCS IO
MIPEABApPUTEIHOM 3allUCH  HAa OCHOBAaHUM NMCBMEHHOIO 3asBICHUS JIMIIA,

oOpaTuBLIErocs B apOUTPAKHBIHN CY/I.

[IpenBapuTtenbHas 3amuch Ha O3HAKOMJIEHHWE C MaTepualiaMy CyJIeOHBIX el
MPOU3BOJUTCS B paboune JHU, KpOME ISITHUIBI U TIPeanpa3IHUYHbIX gHEeH, ¢ 9.30
no 17.30, mo msaTHULIAM U nipeanpazaHudHbiM THIM ¢ 9.30 no 16.00. MHoe Bpems
MpeiBapUTEIbHOU 3aMMCH  Ha O3HAKOMJICHHME MOXET OBITh YCTaHOBJIIEHO

npenacenareneM apOUTPakHOTro cya.
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3anucaThCs HAa O3HAKOMJIEHHME C MaTepuajaMu CYAEOHBIX Jel1 MOXKHO B
NpUEeMHON cyaa, Jaubo mo TenedoHy cyaa, MO0 B  CIEUUATBHO BbIICICHHOM
MoJipa3/ieJICHU M0 03HAKOMIICHHUIO, JIMOO HAIMpaBUTh 3asiBJICHUE (X0J1aTaliCTBO) IO
OYTOBOMY aJpecy CyJa, MO aJpecy 3JIEKTPOHHOHM MOYTHl CyJa, YKa3aHHOMY Ha
opuIMankHOM caiiTe cyaa, JUO0 HaMpaBUTh XOAATalicTBO 00 O3HAKOMJICHHU
MOCPEJICTBOM 3aMOJIHEHUSI JJIEKTPOHHON (opMbl XojaTaiicTBa Ha O(PUIMATHLHOM

canre cyna B cetu MHTEpHET.

K 3asjABJICHUIO, ITIOAIIMCAHHOMY JIMIIOM, O6paTI/IBI_HI/IMCSI B Cyd, OOJIKHA OBITH
IMPUI0KCHA NOBCPCHHOCTL WJIM MHBIC JOKYMCHTEI, ITIOATBCPKIAIOMINUC ITIOJTHOMOYHA

3as1BHUTCIIA.

B cnyuae 3anucu no tenegoHy paOOTHHUK HOJpa3AeIeHUs AeTONPOU3BOICTBA,
NPUHSABILIMN 3asBJIEHHE MO TeleoHy, 3amoiHseT OJaHK 3asBJICHUS JIMIIA,

obparusierocs B ¢y ([Ipunoxenne N 17).

3aHBJI€HHe, 3aIIOJIHCHHOC pa6OTHI/IKOM nmoapasacICHuA ACJIOIIPOU3BOACTBA,
IIOAIIMCHIBACTCA JINIIOM, O6paTI/IBH_II/IMC$I B Cyn 110 TCJ'IC(l)OHy, B I€Hb O3HAKOMJICHUSA

C MaTepuasiaMu CyIeOHOTO Jena.

12.2. Undopmarust 0 mopske 03HAKOMIICHUS ¢ MaTepHalaMH CyAeOHBIX Je
(MecTo 03HAKOMJICHMSI, YCIIOBUSI O3HAKOMJICHUS, HEOOXOAUMBIE IOKYMEHTHI, (popma
3asBJICHUSI, KOHTAKTHBIM Tene(dOH, MOYTOBBIA apec U aapec IEKTPOHHOU MOUTHI
cyla) pa3meniaeTcsi Ha opuUMaIbHOM caiiTe cyna B cetu MHTepHer, a Takxke Ha

WH()OPMAITMOHHOM CTEHJIC WM B MH(OPMAIIMOHHOM KHOCKE B IPUEMHOM Cy/1a.

12.3. PaGoTHuK moapa3aeneHuss JeJOMPOU3BOJCTBA B J€Hb MOCTYIUICHHUS
3asBJICHUs] 00 O3HAKOMJIEHUM C MaTepuajgaMu CyAeOHOro jena perucTpupyer
nanHoe 3asBienrne B CAC mo HoMmepy Jiena KakK X0J1aTaliCTBO 00 O3HAKOMIICHHH C
MarepuajiaMH Jeja, MOoCjie 4Yero 3asBJICHUE IepeaeTcs Cyabe, B MPOU3BOJICTBE

KOTOPOTO HAXOJUTCS Cy1e0HOE 1eJ10, TMOO0 PYKOBOJUTEIIO apXHBa Cy/1a.

12.4. O3HakomyieHHE C MaTepuajaMyd CyAeOHBIX JeNl MPOU3BOAMUTCS TIO
noHenenbHUKaM - yetsepram ¢ 10.00 go 17.00, mo naTHUIIAM U OpeATpa3IHUIHBIM

nusM ¢ 10.00 mo 16.00 B ciennaibHO OTBEAECHHOM MOMEIIEHUU CYJla, OCHAILICHHOM
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Tene(OHHON CBS3bIO0 U KHOMKOM BbI30BA CyfeOHOro npuctasa. [Ipu Hanuuuu B cyne
TEXHUYECKON BO3MOXHOCTH PEKOMEHIYETCS O000pyIOBaTh [aHHOE ITOMEIICHHE

CpCaACTBaAMHU ayaAnO- U BUICO3AIIUCH.

O3HakOMJIEHHE C MaTepHajlaMu CyJeOHBIX /1€ IPOU3BOAUTCS 110 KOHTPOJIEM
CHelMalbHO  HA3HAYEHHOro A 3Toro  pabOTHHKA  MOApa3feseHUs
JeJIONPON3BOACTBA, OTBETCTBEHHOIO 32 O3HAKOMJIEHHE, 4YTO JIOJDKHO OBITh
BKJIIOUEHO B JOJDKHOCTHBIE 00S3aHHOCTH JaHHOTO pabotHuKa. [lpu otcyTcTBUM B
CyJ€ BO3MOXXHOCTM HA3HAYUTh IIOCTOSHHOTO pa0OTHUKA  MOApa3JEICHUS
JIEJIONPOU3BOCTBA Cy/a JIULIOM, OTBETCTBEHHBIM 3a O3HAKOMJIEHWE, TaKOe JIUIO
BPEMEHHO (Ha MepHuoj O3HAKOMJIEHUS ¢ TPEOYyEMbIMU MaTepraiaMy CyJeOHBIX JEI B
COOTBETCTBUM C 3asBJICHMEM) Ha3zHadyaeTcd U3 pPabOTHUKOB COOTBETCTBYIOILETO
CyleOHOTO CcOCTaBa WJIM apXuBa, B 3aBUCUMOCTH OT TOrO, II€ HAa MOMEHT
IIOCTYIUICHHUS 3asBJICHUSI HAXOAUTCS CyJeOHOe N1eso (Zajee — MO, OTBETCTBEHHOE

3a 03HaKOMHCHHe).

JIuio, OTBETCTBEHHOE 3a O3HAKOMJICHHE, BEAET Y4YeT 3asBJICHUU W JIUII,
oOpaTUBIINXCS B CYJ JUIsl O3HAKOMJICHHSI C MaTepHallaMH Cy/Ie0OHOTO Jieia, a TaKxKe
oTpaxkaeT (akT o3HakomiieHHs B JKypHalle O3HAaKOMJIEHHS C MaTepHallaMH Jeia

(ITpunoxenue Ne 18).

12.5. O nate u BpeMEHM O3HAKOMJICHHMSI C MaTepuajaMu CyaeOHOTo jeina
auiy, oOpaTuBLIEMYCsl B Cyld, COOOINAeTcss JMIIOM, OTBETCTBEHHBIM 3a
O03HAaKOMJICHHE, B YCTHOW (opme mbOO B MUCBMEHHOW ¢opMme 10 aapecy ero
ANIEKTPOHHOMN MOYTHI (TIPHM HAJIW4HH ), 1100 WHPOPMAIIHS O J1aTe, BpEMEHU U MECTE

O3HAKOMJICHUSI MOXET OBITh OTpa)KeHa Ha caiiTe cyaa B ceTh IHTepHeT.

Jlata u BpeMsi 0O3HaKOMJICHHS C MaTepHallaMHu CyAeOHOTO Jejia MOTYT OBbITh
U3MEHEHbI, O YeM 3asBUTENIb, OOpaTUBIIMICA B CyI, 3a0JaroBpeMEHHO

YBCAOMIISICTCA JTMIIOM, OTBETCTBCHHBLIM 34 O3HAKOMIICHHC.

B uckmouuTenbHbIX  choydasx — (HampuMmep, OpUe3]]  HUHOTOPOJHErO
IpeICTaBUTElN) O3HAKOMJIEHME C MaTephallaMu CyAeOHOro Jena Mpu Haluydyuu

BO3MOKHOCTH MOKET OBITh TPOBEACHO B JICHb OOpaIeHMSI.
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[Ipy HEBO3MOXHOCTH YBEIOMUTD 3asiBUTENS O AaT€ U BPEMEHH 03HAKOMIICHUS
C Marepuaiamu cyneOHOro nena (He JOCTYNeH HoMmep TenedoHa, yKa3aHHBIA B
3asBIICHUM, OTCYTCTBYIOT CBEICHHSA 00 AJIEKTPOHHOM ajpece W T.J.) U B cllydyae
HESIBKM 3TOTO JIMLA JUISI O3HAKOMJICHHUS B Ha3HAYCHHOE BPEMs, €ro 3asBJICHUE OO
OJ1aHK 3asBJICHMSI, 3aII0JIHEHHBIN PAOOTHUKOM IO/pa3AeeHHsl 1€I0NPOU3BOJICTBA, C
COOTBETCTBYIOIIEH 3alMChi0 O HESIBKE JIMIA Ui O3HAKOMJICHHUS MPHOOIIAeTCs K

MarcpuajiamMm CYI[€6HOFO Jc]aa JIMIOM, OTBETCTBCHHBIM 3a O3HAKOMIJICHHUC.

C yuerom cpokoB, mpenocraBieHHbix AIIK P® cropone mnsa mnonauu
BO3paXEHUN HAa TMPOTOKON CyAeOHOro 3acelaHus, JHIO, OOpaTHBIIEECS C
TpeOOBaHHEM 00 O3HAKOMJICHMM C TMPOTOKOJIOM W/WIM ayJuOIpPOTOKOJIOM
CyZIeOHOTO 3acefaHusl C IEIbI0 M0IaYl BO3PAXKEHUM, JOIKHO OBITh 0O3HAKOMIIEHO C
MPOTOKOJIOM W/WJIM ayAHONPOTOKOJIOM CyAeOHOro 3aceiaHusi B J€Hb OOpaIieHusl.
3amMedaHusi Ha TIPOTOKOJ, TOATOTOBIICHHBIE TAaKUM JIUIIOM TIO Pe3yJIbTaTaMm
03HAKOMJICHUS, JOJIKHBI OBITh MPUHSATHI CYJIOM B TE€YEHUE BCEro paboyero JHs Cyna,

BHC 3aBUCUMOCTH OT YCTAHOBJICHHOI'O PCKUMaA pa60TBI HpI/ICMHOﬁ.

12.6. JIuio, OTBETCTBEHHOE 3a O3HAKOMJICHHE, JO BBIJIa4u CyACOHOro jeia
3asBUTEIIO JJI1 O3HAKOMJICHHUS TPOBEPSIET JOKYMEHTBHI, YIOCTOBEPSIONIUE €Tro
JUYHOCTh W TIOATBEPIKIAAIONTUE TIOJTHOMOYHS TIPEACTaBUTENS. B ciydae oTCyTCTBHS
TpeOyeMbIX JOKYMEHTOB O3HAaKOMJICHHE C MarepuajiamMu CcyAeOHOoro nena

OTKJIAJAbIBACTCS JO MOMCHTA UX IIPCABbABICHNA.

[locne mpoBepKH JTOKYMEHTOB JIMII0, OTBETCTBEHHOE 3a O3HAKOMJICHUE,
nepeaaeT cyaebHoe AeNo Ui O3HAKOMIICHHSI JIUITY, oOpaTuBIiemMycs B cya. OTMeTka
0 Tmepemaue cyaeOHOro Jena Uil O3HAKOMIIGHUS MO POCHHCH JIHILY,
oOpaTtuBIIeMyCsi B CyH, Jenaercss Jub0 Ha OOOPOTHOW CTOpPOHE 3asBJICHUS Ha
O3HAaKOMJICHHE, KOTOpPO€ Ha BECh TMEPUOJ O3HAKOMJICHHS HAXOIUTCS y JHIIA,
OTBETCTBEHHOTO 3a O3HAKOMJICHUE, OO0 B KypHaje 03HAKOMIICHHUS C MaTepuaiaMu

Jena.

CynebHoe Jneno, IieperaBaeMoe JIMIy, OOpaTHUBIIEMYCS B CyId IS

O3HAaKOMJICHUS, JOJDKHO OBITh O(OpPMIIEHO B COOTBETCTBUM C TpPEOOBAHUAMU
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HacTosie MHCTpYKIMKU (JUCTHI Jiefla TOJKHBI ObITh MPOIIUTHI, TPOHYMEPOBAHBI,

COCTaBJICHA OIMMCb NOKYMCHTOB /:[ena).

O3HaKoOMJICHHE C MarTcpuajiaMu Cy,I[e6HOFO ACJIa IMPOU3BOOUTCA CTPOTO B
IMPUCYTCTBHUH JIMId, OTBCTCTBCHHOI'O 3a O3HAKOMJICHHC, C ICJIbIO HCKIIIOUCHUA
CIydacB HU3BATUA U YHHUYTOXKCHHA HTOKYMCHTOB cyz[e6H0r0 AC€JIa, BHCCCHHUA B HHUX

I/ICHpaBHeHI/IfI N JOITMCOK.

Jluna, AomylieHHbIE K O3HAKOMJIEHHIO C MaTepHallaMHM CyIeOHOro jena,
BIIpaBE JeJaTh BBIMUCKA W3 HHUX, HCIOJb30BaTh COOCTBEHHBIE TEXHUYECKUE

cpcacTBa 1JId N3IrOTOBJICHUA KOITHI AOKYMCHTOB cyz[e6Horo Aciia.

HOCKOJIBKy U3TOTOBJICHUE KOIHMU B JaHHOM ClIydac IIPOHU3BOAUTCA HC
pa6OTHI/IKaMI/I Cyaa, OHHM HC HCCYT OTBCTCTBCHHOCTD 3a HWICHTHUYHOCTD ITOJIYYCHHBIX

KOITHM MaTcpraiiaM aAcjia 1 YI0CTOBEPATh UX HC MOT'YT.

12.7. Tlpu o3HaKOMJIEHMH C MaTepuaiaMH MHOTOTOMHOTO CyAeOHOTo nena
JIMIIOM, OTBETCTBEHHBIM 32 O3HAKOMJIEHHE, MOXET COCTaBISATHCS MHUCbMEHHBIH
rpaduKk O3HAKOMJICHHS, B KOTOPOM YKa3bIBAIOTCSA JaThl U YHCIO TOMOB MJis
O3HAKOMJIEHUSI Ha KaXIblil AeHb. ['pa@uk MoANMCHIBAETCS JMIIOM, COCTABUBIIUM
€ro, W JIMIOM, OOpaTUBIIUMCS C 3asBIeHHEM 00 o3HakomieHuu. [paduk
O3HAKOMJICHHUSI TOJIIMBAETCS B MaTepuaibl Jelia, a Komusa rpaduka mepemaercs

JUIy, OOpaTUBIIEMYCS C 3asiBJIEHHEM 00 03HAKOMJICHUH.

12.8. B o3HaKOMIJICHHH C MaTepuajgaMu CyJeOHOTO Jiejla MOXET OBbITh C/CIIaH
nmepeppiB. Ha Bpems mepepsiBa CyaeOHOE IeJI0  BO3Bpallaercs JIUILy,
OTBETCTBEHHOMY 3a O3HAKOMJICHHE, TOJi POCIHCh, O 4YeM JelaeTcsi OTMETKa Ha
000poTHOH cTOpoHE 3asBieHus (JKypHanma O3HAKOMIJICHHS C MaTepuajaMH Jela).
[Tocne mepeprbiBa O3HAKOMJICHHE C MarepuajamMu CyAeOHOro Jiefia MpOI0IIKACTCS

0€e3 1o1ayu 3asiBJICHU.

12.9. Ecmu numo, oOpatuBiieecss B CyJ, HE YCIEIO O3HAKOMHUTBLCA C
MaTtepuansamu CyJaeOHOro Jieia 10 KOHIla pabodero AHs, 03HAKOMJICHUE C HUMH 3TUM

K€ JIMIIOM MOXKeT OBITh BO300OHOBJICHO Ha CIEAYIOIIMN pabouuii neHb (OO B
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L[pyroﬁ ACHDb, IIPpU 3TOM AdTa O3HAKOMIICHHUSA OOJIKHA OBITH corylacoBaHa 3apaHee)

0€3 1o1auur 3asiBJICHUA.

12.10. JIuio, OTBETCTBEHHOE 3a O3HAKOMJIEHHWE, II0 3aBepIICHUU

O3HaAKOMJICHU: C Cy,ZIe6HI>IM JACIIOM:

IIPOBCPACT C}’I[66HOG ACJI0 Ha €ro HCJIOCTHOCTb B COOTBCTCTBHH C OIIMCBIO

JOKYMCHTOB [€JId, OTCYTCTBUC B JOKYMCHTAX I/ICHpaBJIGHI/Iﬁ Hn JOITUCOK;,

nenaeT Ha OOJOKKEe CyneOHOTO Jena 3amuch OO0 O3HAKOMJICHWH JIWIIA,
oOpaTuBIIerocs B CyJ, ¢ MaTepuaiaMu cyaeoHoro aena. JIuio, 03HaKOMUBIIIEECS C
MaTepHaliaMi CyJeOHOTO Jiela, CTaBUT CBOKO MOJMINKCH, €€ PacIIu(PpOBKY U JaTy

O3HAKOMJICHHUA 11O 3aIINCBhIO 00 03HAKOMIJICHHH.

ITocne O(i)OpMJIeHI/I}I 3alMMcl 00 O3HAKOMJICHHUU JUIOO, OTBCTCTBCHHOC 3a

O3HAKOMJICHHUC:

nepenaer pabOTHUKY CyAeOHOro cocraBa (apxuBa cyna) cyneOHOe HAeno
BMECTE C 3asBJIEHUEM 00 O3HAaKOMJIEHHH, OQOpPMJICHHBIE B COOTBETCTBUU C

TpeboBaHusiMU MHCTpyKLIMH, IO peecTpy nepeaadn cyAeOHbIX JIeT;

nenaetr otMeTky B CAC o mepenaye cyaeOHOTO jienia pabOTHUKY CyaeOHOro

cocTaBa (apxuBa cyja).

12.11. B cny4yae HaxoJIeHUS MaTEpHAJIOB Jelia B CyAcOHOM COCTaBe, Cy/Ibs,
B MPOU3BOJICTBE KOTOPOTO HAXOAUTCA TpeOyemoe /s O3HAKOMJICHUS CyleOHOe
neno (B ciaydae ero OTCYTCTBUS - Mpelcenaresib CyAeOHOro cocTaBa), IMOCHe
MOJIy4eHUSI OT paOOTHHWKA TMOAPA3IACICHUS JEIOMPOU3BOJICTBA  3asBIICHUS Ha
O3HAKOMJICHWE Ha3HadaeT pa0OTHHKA CBOErO CYJEOHOrO0 CcocTaBa  JIMIIOM,
OTBETCTBEHHBIM 32 03HAKOMJICHHE C TPEOYEMBbIM CyIeOHBIM JIEJIOM, B COOTBETCTBUU
C TIOJyYCHHBIM 3asiBICHHEM (MPU OTCYTCTBHHM B CyJ€ TOCTOSHHOTO pPaOOTHHUKA
NoJpa3AesieHus] JCIOMPOU3BOICTBA, OTBETCTBEHHOTO 3a O3HAKOMIJICHHE), O YeM
cynbel (mpencenareneM CyAeOHOTO COCTaBa) JIE€NIaeTCsl 3alkCh Ha 3asBIEHUU 00

O3HAKOMJICHHUH.

Cynes (mpexacenaTenb CyAeOHOTO COCTaBa) HE TIO3JIHEE CIEAYIOIIEro

pa60qero AHsT TIOCJIC TIOJYUYCHHUA 3asiABJICHUA HA3HAYACT JaTy O3HAKOMIICHUA C
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MaTCpUuaJIaMu Cy,Z[€6HOFO Acia, KOTOPYIO YKa3bIBACT Ha 3ajdBJICHHH, W 3aBCPIACT
3aluch CBOCH MMOoAINMCBbIO, KOTOPOC 3aTcM IMCpCaAacT JIMIY, OTBCTCTBCHHOMY 3a

O3HAaKOMJICHHUC.

BpCMH O3HAKOMIJICHHUA C MaTCpualiaMu CYI[€6HOFO JACJIa Ha3HadacT JIMOo,
OTBCTCTBCHHOC 34 O3HAKOMIJICHHUC, IIPpU O3TOM BpPCMA U IIPOAOJIZKUTCIIBHOCTD
O3HAKOMJICHUA Ha3HAYAIOTCA, UCXOAS M3 HaJIU4HUA CBO6OI[HI)IX MCCT B CJ'Iy}Ke6HOM

IIOMCIHICHUH AJI1 O3HAKOMIJICHHA.

PaGoTHUK CyneOHOTrO cocTaBa HE IMO3JHEE YCTAHOBJICHHOH JaThl M BPEMCHH
03HAKOMJICHUS C MaTepHuajaMu CyJeOHOTO Jiesia IepeaeT JINIY, OTBETCTBEHHOMY 32
O3HAKOMJICHHE, CyIeOHOe [IeJ0 10 peecTpy TMepeiadn CyaeOHbIX Jen ¢

IMPHUITIOKCHHUECM 3asBJICHUA C pGSOHIOHHGﬁ CyIbH.

Jleno, mepenaBaeMoe paOOTHUKOM CyJIE€OHOTO cOocCTaBa JUIsl O3HAKOMJICHHUS
JUIy, OTBETCTBEHHOMY 32 O3HAaKOMJIEHHE, JOJDKHO OBbITh O(QOpPMIEHO B

COOTBCTCTBHUHU C TpG6OBaHI/I}IMI/I HaCTOHIHeﬁ HHCTpYKIII/II/I.

O mnepenaue cyneOHOTO Jena JUIy, OTBETCTBEHHOMY 3a O3HAaKOMJIEHHE,

paboTHUKOM cyae0Horo cocrapa aenaercs ormetka B CAC.

[To okoHYaHMM 03HAKOMJIEHUS M MOJy4eHUs CyAeOHOro jena U 3asBiIeHUs 00
O3HAKOMJIEHUM pa0OTHHK CyJeOHOro cocTaBa MOJAUIMBAET 3asBlIEHHE 00
O3HAaKOMJIEHHMH K MaTepuajaM CyJeOHOro jeina, cieJaB COOTBETCTBYIOILYIO 3allUCh B

OTIUCH Cy€OHOTO Jena.

12.12. B ciayuyae HaxOXICHHS MaTepUajioB CYAEOHOrO Jieia B apXWBE Cyaa
PYKOBOJMTENb apXvMBa TIOCJIE TMOJy4eHUss OT pabOTHUKA TOJpa3eicHus
JICIIOTIPON3BOICTBA 3asBJICHHUS] HA O3HAKOMJICHHE Ha3HAayaeT paOOTHUKA apXvBa
JUIIOM, OTBETCTBEHHBIM 32 O3HAKOMJICHHE, B COOTBETCTBHUU C TMOJTYYECHHBIM
3asBJICHUEM (TIpH OTCYTCTBHH B CyJ€¢ Ha3HAYCHHOTO pabOTHWKA TOJpa3IeicHUS
JEJIOTPON3BOICTBA, OTBETCTBEHHOTO 32 O3HAKOMJICHHE), O YeM JIeJlaeT 3aluch Ha

3a4BJICHUH 00 O3HAKOMJICHHUH.

PYKOBOI[I/ITCJ'IB apxmBa HE€ IIO3JHCC CIACAYIOLICTO pa60qer0 AHs  II0CJIC

IMOJIYYCHUA 3asIBJICHUA HA3HAYACT OATY O3HAKOMIICHHA C MaTCpHUalaMU CYI[G6HOFO
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Acjia, KOTOPYIO YKa3bIBACT Ha 3adABJICHHHU, W 3aBCPSACT 3allUChb CBOEH IIOAITUCBIO,

KOTOPOC 3aTCM IICpCaacT JIMIy, OTBCTCTBCHHOMY 3da O3HAKOMIJICHHUC.

PaGoTHuk apXuBa HU3BIMACT CYI[C6HOC ACJI0 H3 apXuBa MW HC TIIO3OHCC
YCTaHOBHCHHOﬁ AaTbl U BPCMCHHU O3HAKOMIJICHUA C MaTCpHaJIlaMU Cy,Z[e6HOI‘O Acjia
nepeaacT Juny, OTBECTCTBCHHOMY 3a O3HAKOMIICHHC, CYI[G6HOG ACJIO II0 pEeCTpPy
nepcaadu Cy,Z[€6HI>IX ACI C IPUJIOKCHUCM 3asiABJICHUSA C pe:;omouneﬁ PYKOBOIUTCIIA

apxuBa.

I[CJIO, InepcaaBacMocC pa6OTHI/IKOM apXnBa AL O3HAKOMIICHHUA JIMIY,
OTBCTCTBCHHOMY 34 O3HAKOMIJICHHC, OOJIXKHO OBITH O(l)OpMJ'IeHO B COOTBCTCTBHH C

TpeOOBaHUAMU HacTose MHCTpyKInH.

O rnepeaadc CYIIG6HOFO ACa Jinny, OTBCTCTBCHHOMY 3d O3HAKOMIJICHHUC,

paboTHUKOM apxuBa nenaercs ormeTka B CAC.

Ilo oxoHYaHuWM O3HAKOMJICHHSA U IMOJIYUYCHM A CYI[C6HOFO Acjla OT JIMkIa,
OTBCTCTBCHHOI'O 3a O3HAKOMIJICHHC, pa6OTHI/IK apXuBa IIOAMHNBACT 3asBJICHHC 00
O3HAKOMIJICHUM K MaTCpuaiamMm CYI[€6HOFO Acia, caciiaB COOTBETCTBYIOIYHO 3allUCh B

OIINCH CYILC6HOFO Jcj1a, II0CJIC Y€Tro CYILCGHOG ACJI0 BO3BPAIACTCA B APpXHB.

12.13. AHAJIOTUYHO OCYIIECTBIISACTCS O3HAKOMJICHUE JIWII, YYaCTBYIOIIUX B
7ene, ¢ maTeprasiaMd el (B cllydae WX HAXOXKICHHWS B amneIUIAIHOHHOW WIIH
KAacCallMOHHOW MHCTAHIIMH), C MaTepHallaMH areJUISIIMOHHOTO M KaCcCAaIlMOHHOTO
MPOM3BOJCTBA, B TOM YHCJIC HaxXOIAIIMXCS HAa apXWBHOM XpaHEHWHW B CyAax

arneJUIAIIMOHHON 1 KacCallMOHHON WHCTAHIIUH.

12.14. O3HakoMJIeHHE C JIeJlaMH, COAEPKAIIUMHU CBEACHUS, COCTABJISIOIINE
roCyJIapCTBEHHYIO TaiHy, OCYIIECTBISETCS B MPUCYTCTBUU COTPYJIHHUKA CYy/a,

HaACJICHHOI'O ITIOJTHOMOYHAMHU Ha pa60Ty C CCKPCTHBIMU MaTCpHUaAIaMH.

ITepen HauamOM O3HAKOMJIEHMS Yy JIMIIA, 3HAKOMSILETOCs C J1€JI0M, OTOMpaeTcs
NOJNKCKA YCTAHOBIIEHHOM (DOPMBI O HEpasriIallleHuH TOCy1apCTBEHHOM TalHbl. [Ipu
O3HAKOMJICHUHM C TakKUMH JejJaMU YYacTHUKY J€Jla pPa3pelIeHO KOIMpPOBAaHUE
JOKYMEHTOB JI€Jla 32 UCKJIIOYEHHEM JIOKYMEHTOB, COJAEPIKAILIUX IOCYAAPCTBEHHYIO

TaiHy.



120

13. U3roroBJieHne u opopmiieHHe CIPABKH HA BO3BPAT roCcy1apCcTBEeHHOM

NOILIUHBI M HHBIX CNIPABOK HH()OPMALMOHHOTO XapaKTepa.

13.1. JIyi1 MOAHOTO WM YaCTUYHOTO BO3BpaTa rocy/1apCTBEHHOMN MOILIUHBI 110
JiemaM, pacCMOTPEHHBIM apOUTpPaXKHBIMH CyJaMH, B Cy/leOHOM aKTe, BEIHECEHHOM
CyZIOM, YKa3bIBa€TCs O MOJHOM MJIM YaCTUYHOM BO3BpATE YIUIAYEHHOW 3asBUTEIIEM

roCy1apCTBEHHOM MOUIIUHBL.

Ha ocHOBaHMM BBIHECEHHOTO CYJEOHOrO0 akTa CTOpPOHE CyAeOHOro naena
BBbIJIA€TCs CIIpaBKa 00 OOCTOSITENIbCTBAX, SIBJSIOUIMXCS OCHOBAaHUEM VISl MOJIHOTO
WM YaCTUYHOTO BO3BpaTa UBJIMIIHE YIUIAYEHHOW (B3BICKAHHOW) CYMMBbI

rocyaapcTBeHHoin nouutnabl ([Ipunoxenne Ne 19).

N3 wMarepuanoB [ena 3adBUTENIO BBIJACTCA MOJJIAHHBINA  IJIATEKHBIN
JOKYMEHT, €CJIM TOCYJapCTBCHHAs IMOLUIMHA MOMJIEKUT BO3BpATy B ITOJHOM
pasMepe, WIM  KONMS  IUIATEXKHOrO  JOKYMEHTa, 3aBEPEHHas  CyIbEH,
MpeACceIaTeIbCTBOBABIIMM B CyJ€OHOM 3aceJaHuHu, €Clid TOCYAapCTBEHHAs

IMoHuINMHA IIOAJIC)KUT BO3BpATy YaCTHUYIHO.

Komus cyneOHOro akrta o BO3BpaTe TOCYJApPCTBEHHOM TMOIUIMHBI TaKXKe

3aBepsIeTCs CyJbel, MpenceNaTelbCTBOBABIINM B CYA€OHOM 3aCeIaHHH.

CnpaBka 0 BO3BpaTe rocyAapCTBEHHOW MOIUIMHBI MOJIUCHIBAETCS CYAbEH,

npeaceaaTcibCTBOBABIIVIM B CyI[C6HOM 3aCCaaHuU.

Ha cnpaBke 0 BO3BpaTe rocyJapCTBEHHOM MOIUINHBI, KOMUHU CyA€0HOTO aKTa
O BO3Bpare TIOCYJapCTBEHHOW TMOLUIMHBI,  KOMHHU IJIATEKHOTO JOKYMEHTa

POCTaBJIsIeTCS repOoBast evath apOUTPAXKHOTO Cya.

13.2. TlmarenpluKy TrOCyIapCTBEHHON MOIUIMHBI, OTKAa3aBIIEMYCS TOCIEe
yIUIaThl TOCYAApCTBEHHOW IIONUIMHBI OT IIOJa4d HMCKOBOTO 3asBJICHHS, HWHOTO
3asBJICHUS, KAJIOOBI, HA OCHOBAHHMH €T0 MHUCHMEHHOTO 3asiBJICHHS (C MPUI0KCHUEM
OpUTHHANA TUIATEXKHOTO TIOpy4YeHHs, O(GOPMIIECHHOTO HAICKAIUM 00pa3om),

BbiaeTcs crnpaBka ([puiokenne Ne 20) o TOM, YTO HMCKOBOE 3asiBJICHHE, WHOE
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3asBlIeHHEe, Xajoba B cya He mnoctynmwin (myHKT 3 crtateu 333.40 Hamorooro

kozekca Poccuiickoit @enepanun).

CrpaBka oopMIIsieTcsl COTPYIHUKOM TOAPA3JICICHHs JIEJIONPOU3BOICTBA HA
OCHOBAaHMM  JOKYMEHTOB, IPEJICTaBICHHBIX  3asBUTEJEM,  IOJIMUCHIBACTCA
PYKOBOJUTENIEM IOJpa3/Ie€ieHUsl JIeNONpPOU3BOJCTBA U 3aBepsieTcs TIepOoBoi

nevyaTbio apOUTPaKHOTO Cy/a.

B aTOoM cimydae cymeOHBIM akT O BO3BpAaTe€ TOCYIAPCTBEHHOHN MOIUIMHBI HE

BBIHOCHUTCAI.

13.3. B ciyuyae oOpallieHusi NpeacTaBUTENEH roCcyJapCTBEHHBIX OpraHu3alui
U IOPUIMYECKUX JIUI B apOUTpakHbI CyJ ¢ IPOCHOOI MPEeAOCTaBUTh CIIPAaBKU 00
OTCYTCTBUU BO30OYXKJICHHBIX Jie1 O OaHKPOTCTBE B OTHOIIEHWU TEX WU HHBIX
IOpUIMYECKUX JIMIL W/ WM TpeAnpuHuMarened, Judo o BO30YXKICHHBIX IPOTUB
IOpUIMYECKUX JIML W/ WM TpeIlpUHUMATENEeH TeX WM UHBIX apOUTPaKHBIX €,
NOoJpa3Ae/ieHueM  JEJONPOU3BOACTBA  IMOATOTABIMBAECTCA OTBET 00 OTKaze
MPEAOCTaBICHUs Takod HH(OpMaluMU B CBSI3U C TEM, YTO OHA HCUYEPIBIBAIOLIE
npencrasiieHa B KA/l 1 IONOJHUTENBHOTO TOATBEPKIAEHUS CO CTOPOHBI CyJa HE

TpeOyerT.

OtBer Ha  3ampoc  oQopMISIETCS  COTPYOHUKOM  IOJApa3JeiICHUs
TIEJIONPOU3BOICTBA, MOANHCHIBAETCS PYKOBOAMTEIIEM NO/Ipa3IeICHUs

ACIOIPONU3BOACTBA U 3aBCPACTCA IICHATHIO IMMOAPA3ACICHUS.

14. Ilpuem, yuyeT U XpaHeHHE BellleCTBEHHBIX 10KA3aTeJIbCTB

14.1. BemiecTBeHHBIMH J10KA3aTEJILCTBAMU SIBJISIIOTCS TPEAMETHI, KOTOPHIE
CBOMM BHEIIHMM BHMJOM, CBOMCTBAMHM, MECTOM HaXOXKJCHUSI MM MHBIMU
MpU3HAKaMH MOTYT CIY>KHTh CPEJICTBOM YCTAaHOBJICHUSI OOCTOSITEILCTB, UMEIOIIUX
3HaueHue g jAena. O npuoOIleHHM BEIIECTBEHHBIX JI0KA3aTENIbCTB K JICNTy

apOUTPaXXKHBIN CyJl BBIHOCUT OIpeIeJICHHE.
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BGH.I@CTB@HHBIC A0Ka3aTcjIbCTBAa MPHUHUMAIOTCA, YUYHUTBIBAIOTCS, XPAHATCA H

OCMAaTPHUBAIOTCS CYJIOM C COOJIOZCHHEM TpeOOBaHU, MPETYCMOTPEHHBIX CTAThIMU

76 — 80 AIIK PO.

Hcnonb3oBanue BCHICCTBCHHBIX JOKa3aTCIbCTB JIJIA CJIY)K€6HI)IX NI HNHBIX

LIEJIEN 3ampeniaeTcs.

Ha AJOKYMCHTAX, IMUCbMax, HNCHHBIX 6yMarax, ABJEIIOIIUXCSI BCIICCTBCHHBIMU
A0Ka3aTcJIbCTBAMU, 3allpCIIaCTCA ACJIaTh KaKue-JImoo OTMCTKH, HAAIIMCH, ITPOKOJIbI

WU TIEPETHOBI.

14.2. BemecTBeHHBIE MOKa3aTeIbCTBA, MOJJICKAIIUE TPEICTABICHUIO B CY/I,
XPpaHSITCS B apOUTPaKHOM CYE, €CIIN Cy/I MPU3HAET 3TO HeoOXxoauMbIM. HekpymHbie
BCILIECTBEHHBIE JOKA3aTeIhCTBA — OyMaru, KapTouku, ¢hoTorpadguu u T.I. XPaHATCS
B CyJ€OHOM Jieie JIMOO CIIMTBIMHU C JIMCTaMHU Jeja, JU00 B OTIAEIBHOM KOHBEpTE,
MIPUKJICEHHOM KO BTOPOW BHYTPEHHEH CTOpPOHE OOJIOXKKH Jiela, U YIUTHIBAIOTCS BO
BHYTPEHHEH OIKMCH JOKYMCHTOB Jiefla. BelecTBeHHbIE  JOKa3aTeIbCTBa,
XpaHsImuecss TO MECTy WX HaxXOXKICHUS, TMOAPOOHO  ONMHUCHIBAIOTCA M|
orievyaThIBaloTCa. B cirydyae HEOOXOAMMOCTH BEIICCTBEHHBIC J0KA3aTEIbCTBA MOTYT

OBITH 3aUKCUPOBAHBI Ha (POTO- WIIA BUIEO-HOCUTETIE.

BeH_[eCTBeHHBIC A0Ka3aTCjIbCTBA XpaHATCA B CyA€ B MCTANIMYCCKHUX
3allUPaAIIUXCAe W OIICYAaTbIBACMBIX HIKa(I)aX, HCKIIIOYAromux JOCTYII K HHM

IIOCTOPOHHUX JIHII.

14.3. OOsA3aHHOCTH TO TMpHEMY, YYETYy U XPaHEHHUIO BEUICCTBEHHBIX
JI0Ka3aTeNbCTB  BO3JIAralOTCsl TMPHUKAa30M IMpeiacefarens cyga Ha pabOTHHKA
NOJpa3Ae/iCHUus]  JIENONPOU3BOJACTBA  Cy/Ad, IMPUHUMAIOLIETO  BEIECTBEHHBIE
J0Ka3aTeIbCTBA U TEPEAAIOIIEro MX CHEIHATUCTy CYIeOHOro cocraBa, H
CHEelMaIuCTa CyIe0HOro COCTaBa, OTBETCTBEHHOIO 33 XPAHEHHE BELIECTBEHHBIX
J0Ka3aTeNIbCTB B CYJEOHOM COCTaB€ C MOMEHTA IOJY4YEHUS M JO OKOHYaHUs

paccMOTpEHHUs Jieia CyA0M.

14.4. BelecTBeHHBIE JOKA3aTEIbCTBA, MPEICTABICHHBIE B CY/I, TPUHUMAIOTCS

B YIIAKOBAHHOM BHUJIC C COIIPOBOAUTCIIbBHBIM ITMCbMOM, B KOTOPOM IIECPCUYHUCIICHBI BCC
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caaBaeMble cyny npeameTsl. CHenuanucT MOoApa3AesieHus JeJIONPOU3BOICTBA
MIPOU3BOJIUT CBEPKY HAIMYMUSI MPEJCTABICHHBIX BEIIECTBEHHBIX JOKA3aTEIbCTB C UX
NepeyHeM B COMNPOBOAUTENbHOM TnuchMe. [lo nemam 00 aaMUHUCTPATUBHBIX
NPaBOHAPYIICHUSX HaJW4He TMPEACTaBICHHBIX BEIIECTBEHHBIX JI0OKA3aTelIbCTB
MPOBEPSETCS MO MPOTOKONY U3BATUSA BEIEW UM JTOKYMEHTOB JIMOO MPOTOKOIY 00
aMUHUCTPATUBHOM TMpaBoHapyuieHuu. Ilpu peructpaiuu B Cylde HCKOBOTO
3asBJICHUSI C TIPUJIOKEHHBIMH BEIICCTBEHHBIMH JIOKA3aTEILCTBAMU B KAPTOUKY JIea

B CAC BBOJIUTCS COOTBETCTBYIOIIAS HHGOPMAITHS.

14.5. Tlpy HaIMYuM pacXOXKJIECHWW B HAWMEHOBAHMM BEIIECTBEHHBIX
JI0KA3aTelbCTB M MX KOJMYECTBE PAaOOTHUK MOJPA3JECICHHS AEJIONPOU3BOICTBA
COCTAaBJISIET aKT, MOJANKHCHIBAEMBbII HE MEHee, YeM JBYyMs pabOTHUKAMU
MoApa3ejeHus, a TAaKXKe JUIIOM, JOCTABUBIINM BEIIECTBEHHBIC JT0KA3aTEIbCTBA B
cyn. B akte ykaspiBaeTcs clieayrolee: OT Kakod OpraHu3aluu Wik (GU3UYECKOro
JULA TPUHATHl BEIIECTBEHHBIE JI0KA3aTENbCTBA, JIOJHDKHOCTh, HUMS, OTYECTBO U
dbamuus auna, T0CTaBUBLIETO UX, JOJDKHOCTh, (paMUJIUS U MHUIMAIL PaOOTHHKA
Cyla, NMPUHHUMAIOIIETO BELIECTBEHHBIE JI0KA3aTENIbCTBA, CTABATCS MOJIMKMCH BCEX

JIKL, IIOAIINCBIBAOIINX aKT, U JaTa IIpucMa.

14.6. Ilpu OTCYTCTBUHU PACXOXIEHUU BEILIECTBEHHBIE J0KA3aTEIbCTBA BHOBD
YIaKOBBIBAIOTCS U OTEUYATHIBAIOTCS. YTIAKOBKA JIOJDKHA 00€CIIeYnBaTh COXPAHHOCTD
BEIIICCTBEHHBIX JIOKA3aTEIbCTB OT TMOBPEXIACHHS W mnopud. Ha ymakoBke
YKa3bIBAIOTCS: HAMMEHOBAHUE BEIIECTBEHHOIO JOKA3aTEIbCTBA, KOJIMYECTBO, HOMEP
CylneOHOTO Jeiia, K KOTOPOMY MPHOOIIEHO 0Ka3aTeIbCTBO, HOMEDP IO KypHATY
ydeta. [ledyath cTaBUTCS TakKMM 00pa3oM, UTOOBI BEIIECTBEHHbBIC JOKA3aTEIHCTBA HE

MOTJIH OBITh 3aMEHEHBI UJIH U3BIATHI 0€3 e IMOBPCIKACHUA.

14.7. TlpuHATble BeEIIECTBEHHbIC JIOKA3aTENbCTBA B JICHb PETUCTpALlUU
MCKOBOTO 3asiBJICHUSl TMEpeAaroTcs IO peecTpy pabOTHUKOM MOJpPA3AeIICHUS
JeJIONPON3BOACTBA B CyAEOHBIA cocTaB pPaOOTHHKY, Ha KOTOPOTrO HPUKA30M

BO3JI0K€HA 00s3aHHOCTH 110 UX XPaHCHUIO.

BGI]_IGCTBGHHBIC A0Ka3aTCJIbCTBA XPAHATCA B MCTAJUIMICCKOM OIICYATHIBACMOM

IHKa(I)y B IOApPAa3JaCICHHUU ACJIOIPOU3BOJACTBA A0 IICPCAadu 3asABJIICHUA BMCECTC C
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BEIIIECTBEHHBIMU JOKa3aTeIbCTBAMU B CyAeOHBIA cocTaB. B peectpe mnepemauu
3asBJICHUS  CHEHUAINCTY CYJeOHOro COCTaBa yKa3blBaeTCs HAa  HaJu4He
BEIIECTBEHHOI'O JIOKA3aTelIbcTBa MO KOHKPETHOMY 3asBJICHUI0O M MPOU3BOJUTCSA
nepenaya 3asBJICHUS U BEIIECTBEHHOIO JJOKA3aTeNbCTBA MO/ PACIUCKY CHEIUATUCTY
Cy1eOHOr0 cOCTaBa, KOTOPHIA MPOBEPSIET HAIMYUE MEPEIAHHBIX €My BEIIECTBEHHBIX

JOKa3aTCIbCTB.

14.8. ITpu npegocTaBiaeHUN CTOPOHOM LIEHHBIX OyMar (B TOM YUCIIE BEKCEIe)
B TIOJITBEpPXJCHUE 3asABICHHBIX €10 TpeOOBaHUM, TAaKOBBIE MPUOOIIAIOTCA K
MaTepuaiaMm CcyneOHOTO Jiejla B KaueCTBE BEHICCTBEHHBIX J0KAa3aTEIhCTB MYyTEM

BBIHCCCHUA CYJAOM COOTBCTCTBYIOHICTO OIIPCACICHUSA B COOTBECTCTBHUHM C YaCTBIO 2

ctateu 76 AIIK PO.

Pacnopsokenue 1ieHHBIMH OyMaramMu (B TOM UHCII€ BEKCEIsAMH) Kak
BEIIIECTBEHHBIMH JIOKA3aTEIbCTBAMU, KOTOPHIE HAXOMSTCS B MaTepuaiax CyJaeOHOTo
nena, BKJIouYas —coOnojeHue  TpeboBaHMS K OQOPMIICHHUIO  CYyACOHBIMHU
OTIPENICNICHUSIMU JIEUCTBUN MO UX TMepenaye (MepeMeIeHuio) B XoAe CyneOHOro
pa3omparTenbCcTBa, JTOHKHO OCYIIECTBIATHCS B COOTBETCTBHH cO crartheit 80 AIIK

PO.

[TpuobmieHue cyaoM LEHHBIX Oymar (B TOM YHCJE BEKcelel) K Marepuaiam
CyneOHOTO Jlela B KayecTBE MHCHbMEHHBIX JIOKA3aTEJbCTB B  TOPSIJIKE,

ycTtaHoBJIeHHOM ctatbelt 75 AIIK P®, nenomycrumo.

14.9. Ilennsle Oymaru, HE3aBHUCHUMO OT HMX KOJMYECTBA, MOMEHIAIOTCS B
OTIENbHBIA TOM CyJEOHOro Jena, M BO BHYTPEHHEH OMNHCH JIOKYMEHTOB
yKa3bIBa€TCsl HAMMEHOBAHMUE IIEHHOW OyMmaru, ee HOMep, JlaTa BbIIaYd U DMUTEHT.
[Ipoxosbl U ApyTrHe HAPYIIEHUS IIEIOCTHOCTH IIEHHON OyMmaru, COBEpIIICHUE Ha HEH
HAJIMCEM M 3aMETOK HE JIOIyCKAETCS, MO3TOMY IMOJUIMBKA €€ B JEJI0 HE
nomyckaercs. llenHas Oymara mnomemniaercss B OTACNIbHBIA MPO3pauyHbId  (pailn

dopmara A4, KOTOPHIN 3aTEM MOJIITUBACTCSA B OTJACIBHBIA TOM CYI€OHOTO JIeTa.

Tom cynebHOro nena ¢ eHHbIMU Oymaramu clieflyeT XpaHuTh B celde miu
METaJUTMYECKOM SIIIUKE B YCIOBUSX, 00ECTICUNBAIONIUX COXPAHHOCTh JOKYMEHTOB H

HCKIIIOYaromuUX J0CTYII K HUM IIOCTOPOHHHX JIMII.
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B TtOoM cynebHOro nena, B KOTOpbIM IIOMELIEHbl  HUCKOBOE 3asBIICHUE
(3asABJICHHE) M WHBIE JIOKYMEHTBI, IMOJIIMBAETCS KCEPOKONUs LEHHOW Oymaru,
3aBepeHHasl CyIbEil, IpenceaaTeNbCTBYIOIMM IIpU paccMoTpeHun pena. Ha

KCEPOKOIHUU JIeJIaeTCsl OTMETKA O MECTE HAXOXKJICHUSI OPUTHHAJIA IIEHHOM Oymaru.
Tom cynebHOTO Ne1a ¢ IEHHBIMUA OyMaraMu BBIJASTCS JJIST O3HAKOMIICHHSI:

PYKOBOJAUTCIIAM OpFaHI/ISaHI/If/'I — IIPH IPCABABICHUU NOKYMCHTOB, YKA3aHHBIX

B yactH 1 crateu 61 AIIK PO;

I'paXXgaHuHy — IIpH IIPCABABIICHHM IIACIIOpTa HIIM HMHOI'O JOKYMCHTA,

YAOCTOBCPAIOIICTO €TI0 JIMYHOCTD,

nNpeaACTaBUTCIIIO JIMId, Y4YaCTBYIOICIO B ACJIC, - IIPpU HPCABABICHHUN
JOBCPCHHOCTH, BI)II[&HHOﬁ JUIoM, YydaCcTByromumM B JOCJIIC, W OOKYMCHTA,

YAOCTOBCPAIOIICTO JIMYHOCTD ITPCACTAaBHUTCIIA.

Ha,unencame 3aBCPCHHLIC KOIIMH IICPCUYNUCIICHHBIX JOKYMCHTOB ITIOMCIIIAIOTCS B

TOM CYII€6HOFO JcJ1a ¢ 1CHHbBIMH 6YMaFaMI/I.

O3HakOMJICGHHE C OCHHBIMU 6yMaFaMI/I NponucxoauT B COOTBETCTBHU C

TpeboBanusiMu TaBbl 12 UHCTpyKIny.

Boicbimka TOMa cygeOHOro gena ¢ LEHHBIMH OymaraMu B CyAbl
amneJUIsIMOHHOM, KacCallMOHHOW WHCTaHUMM W B Breicmmit Apoutpaxssii Cyj
Poccuiickoii @enepaivivi OCyIIECTBISIETCS TOIBKO MO UX MHUCbMEHHOMY TPEOOBaHUIO
HCKIIFOUUTENILHO C HMCMOJB30BAHUEM (PENbIBErepPCKON WM CIIeUUaIbHON CBs3U. B
TAaKOM >K€ TOPSIJIKE OCYIIECTBISETCS BO3BpAaT TOMa CyA€OHOro Jena C HEHHBIMU

OyMaramu B Cy/1 I€pBOM WHCTAHITUH.

[lennbie Oymaru, mpaBa Mo KOTOPBIM IPEKpalleHbl B MOJHOM O0ObEME, a UX
SMUTEHT JHOO0 BeKceleAaTreNlb, WHIAOCCAHTH U aBAJUCThl TMPEKPATHIA CBOE
CYILIECTBOBAHUE M MCKIIOUYEHBI U3 TOCYAAPCTBEHHOI'O pEECTpa FOPHUIMYECKUX JIMII,
MOTYT OBITh YHHMUYTOXXEHBI CYIJOM B TMOpSAKE, YCTAHOBJICHHOM HAaCTOSIIEH
MHCTPYKIMEN Uil LENEd YHUYTOKEHMS BEIECTBEHHBIX J0Ka3aTeibCcTB. VHBIE

ICHHBIC 6YMaFI/I, ABJIAIOIIMUECA JO0Ka3aTCJIbCTBAMHM II0 JA€JIaM ITOCTOSAHHOI'O
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XpaHCHUA, YHHYTOXCHHIO HC IIOJJICXKAT, a M[CpPCAaroTCsd Ha IIOCTOSAHHOC

rocyaapCTBCHHOC XpaHCHUC B COCTABC IIEPEAaBacMOIO CYI[G6HOFO Acia.

OTBETCTBECHHLIM 34 COXPAaHHOCTb I CHHBIX 6YMaF ABIICTCA  CYIObA,
HpeI[CG,ZIaTeJIBCTBYIOHH/Iﬁ IIpu paCCMOTPCHUHN OCJIa, a IIOCJIC CAa4Yu Cy,ZI€6HOF0 AcJia

Ha apXHUBHOC XPAHCHHUC — CIICHUAIIMNCT apXUBa.

14.10. )KypHan ydera BelnecTBeHHBbIX noka3aTenbeTB ([Ipmnoskenne Ne 21)

BEJIETCS CIELHAIIUCTOM CyIeOHOTO COCTaBa, HAa KOTOPOIO IMPUKA30M BO3JIOKEHA
00s3aHHOCTH MO WX XpaHeHuto. JKypHanm JobkeH OBbITh MPOIIHYPOBAH,

IMPOHYMCPOBAH, OIICYAaTaH U IIOAIIHMCAH IIPCACCAATCIICM Cya.

B JKYpHAJIC, B TOM YHCJIC, YKA3bIBAIOTCA: AaTa IMOCTYINICHUS 1 HAMMCHOBAHHNC
BCIICCTBCHHBIX AOKA3aTCJIbCTB, UX KOJIMYCCTBO, HOMCP Cy,Z[C6HOFO Acia, q)aMI/IJIH}I u

JOJDKHOCTh pa0OTHHUKA Cy1a, XPAHSIIIETO HX.

Ecan BCHICCTBCHHLIC NOKA3aTCIbCTBA B CyJ HC IMPCACTABIIAINCH U MCPCAAHBI
Ha XpaHCHHUC OpFaHI/ISaHI/Ieﬁ OTBCTCTBCHHOMY XPAaHHUTCIIO, B JKXYPHAJIC YKA3bIBACTCA
MCECTO HaXOXACHHs]I  BCIICCTBCHHBIX JOKAa3aTCIbCTB, (baMI/IJ'II/IH, HMHHUIIHAJIbI

XPaHUTEIS, KAKOW OpraHU3alKel IepelaHo Ha XPaHEHHUE.

14.11. Ilepenava BEIIECTBEHHBIX JOKA3aTEIbCTB Cy/be (IMTOMOIIHUKY CYIbHU)
JUIS OCMOTpa B CyIEOHOM 3acelaHWd TPOU3BOAMTCS CHEIHAINCTOM CyneOHOTO
cocTaBa TOJ pacnucKky B >kypHaie. [lo Bo3BpamieHMM uX mociie CyaeOHOTO
3aceaHus Ha XpaHEHUE CIEIMAITUCT CyAeOHOTO COCTaBa JAeNacT OTMETKY B KypHaie
yuera. [locie ocmorpa B cyAeOHOM 3acellaHWM BEHIECTBEHHBIE OKa3aTelIbCTBA

BHOBbL YIIAKOBBIBAIOTCA U OIICYATBIBAIOTCH.

14.12. BelecTBEeHHbIE JI0KA3aTebCTBA XPAHATCS B CyJA€ 10 BCTYIUICHHS B
3aKOHHYIO CHJIy CYJIeOHOTO aKTa, KOTOPHIM 3aKOHUYEHO IPOU3BOACTBO IO JIEIY.
JlanHble 00 ompenesieHHH CyabObl BEIICCTBEHHBIX JOKa3aTEIbCTB BHOCATCS
cekperapeM cyjaebHoro 3acenanus (momomHuKoM cynbr) B CAC, xypHan ydera

BCIICCTBCHHBIX A0KAa3aTCJIIbCTB CYI[C6HOFO cOoCTaBa.

14.13. OcMoOTp U HUCCIeIOBaHKWE BEIIECTBEHHBIX JOKAa3aTeIbCTB B MECTE HX

HaxOXJEHUs B Ipenenax TeppuTopuu cyobekta Poccuiickoin ®enepauuu U
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PacCIoJIOKCHUA ap61/ITpa)KHOI‘O cyaa, paCcCMaTpHUBArOmicro ACjIo, IpoOnu3BOAUTCA 3TUM

CyJIOM.

HemnocpenctBeHHO B mpoliecce OCMOTpa U HCCIEAOBaHUS BEIECTBEHHBIX
JI0KA3aTeNbCTB MO MECTY MX HaXOXKIEHUS CEKpeTapeM CyJneOHOTo 3acelaHus
(MOMOIIIHUKOM CYJIbH) Ha MECTE, COCTABISAETCA MPOTOKOJ, B KOTOPOM OTPaXKaIOTCs

BCC IMPOLCCCYAJIbHBIC Il@ﬁCTBHSI, IMPOU3BOAUMBIC CYIOM.

Ecnu Bo Bpemst ocMoTpa mpoBOaUIOCh (GoTOrpadpoOBaHUEe WK BHICO3AIHKCH,

Q)OTOFpa(i)HI/I " BUICO3AIIUCh ITPUJIATalOTCA K ITPOTOKOJIY, BHOCATCA B OIIKMCH OCJIA.

14.14. Tlpu oOxanoBaHUM CYJEOHBIX aKTOB B apOUTpPaKHBIE CYJbl
aNeJUIAIMOHHOM M KaCCAallMOHHOW WHCTAHIMKA BEIIECTBEHHBIE JIOKA3aTEIbCTBA
HaIPaBIIIOTCA B CYAbl ale/UIIIMOHHOW M KacCallMOHHOM HMHCTaHUMUN BMECTE C
nenom. IloarotoBka Kk OTIpaBKE BEHIECTBEHHBIX JOKA3aTEIbCTB, HAXOMSIIUXCS B

CyJle, IPOU3BOAUTCS CIIELMAIIMCTOM CYJ1e0HOT0 COCTaBa.

B KYpHAJIC Yyd€Ta BCIHICCTBCHHLBIX JOKAa3aTCIILCTB CYI[G6HOFO COCTaBa

ACIaCTCA OTMETKA 00 OTIIPABKE N BO3BPAIICHNH BCIICCTBCHHBIX JOKA3aTCIbCTB.

JlanHbIE 0 MPOLIECCYATBHBIX JIIEUCTBUIX C BEIIECTBEHHBIMU

nokasareiabcTBamMu BHOcITCS B CAC.

14.15. BemiecTBEeHHbIE 10KA3aTEJIbCTBA, KOTOPHIC MO PEIICHUIO CYJa JOJIKHBI

OBITh BO3BpAIIICHBI BJIaJICIbILY, BBIIAIOTCS eMy moj pacriucky ([Ipunokenune Ne 22),

B KOTOpPOM JOJKHBI OBITH yKa3aHbl HOMEp MAacnopTa WM HHOTO JIOKYMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTh, aapec mnoiaydarend. [Ipy 3Tom Bekcenb HE MOXKET
OBIThH BbIJIaH UCTILY (BEKCelle[epkKaTelll0) B TOM Cilydae, KOr/la €ro UCK O B3bICKAaHUU

BCKCCJIBHOTO O0JIra YA0BJICTBOPCH U IIPUBCACH K MCITOJITHCHUIO.

OTBEeTYMK, UCTIOIHMUBIIUN CyAE€OHBIM aKT O B3bICKAHWU 3aJ0JDKEHHOCTH IO
BEKCEJII0, UMEET NPaBO XOJATaliCTBOBATh O BbIIAYE €My CYAOM BEKCENs IMOCie
UCIIOJHEHUST UM CyAeOHOro peuieHus B IOJHOM oObeme. Bompoc o Bo3Bparte
BeKcellsl 00s3aHHOMY T10 BEKCEJIO JIUIY MPOTHUB €r0 OIUIAThl pa3peliaeTcs: CyIoM B
X0JI€ CyAeOHOT0 3acelaHtsl ¢ BbI30BOM HA HErO BCEX JIMI, Y4aCTBOBABILUX B JIEJIE.

yBeI[OMJIeHI/Ie YKa3aHHBIX JIMI  OCYHICCTBJEICTCA IIYTCM  HAIIPABJICHUA UM
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OHpCI[CJICHI/Iﬁ O Ha3Ha4YCHHU Cy,Z[C6HOI‘O 3accdaHusd 3aKa3HbIM IIHCBMOM C

YBEJOMIICHHEM O BPYYEHHH.

Pacriucka o IMOJIYYCHHUHN BCIONCCTBCHHOI'O AOKA3aTCIbCTBA IIOAMIMBACTCA B
ACJI0, BHOCUTCA B OIIKMCh NOKYMCHTOB CJId, B XYPHAJIC yUCTa ACIACTCA OTMCTKA O

BbIJIau€ BEIIECTBEHHOI'O JI0KA3aTeJIhCTBA CO CChUIKOM Ha ATOT JIUCT Aeiia.

Ecan BJIAACIIBICM SBJIACTCA OpraHu3anun:Aa, BCIICCTBCHHOC MOOKA3aTCIILCTBO

nepeaacTcs €€ NpCaACTaBUTCIIO B TOM JKC ITOPAAKE ITPH HAJTMIHNKN JOBCPCHHOCTHU.

14.16. Ecim  BelecTBEHHOE  JOKAa3aTeIbCTBO,  HaXonsdIleecs  Ha
OTBETCTBEHHOM XpaHCHHH, IO PEIICHUIO CyAa IOJJICKHUT OCTABJICHUIO Y JIMIIA,
OTBETCTBEHHOTO 3a XPAaHCHHE, WCIIOJHUTCIBHBIA JUCT HE BBIMUCHIBACTCS, KOIHS
pelieHus cyjaa, 3aBepeHHas repOoBOM MMevaThio, HAIIPABIIACTCS YKa3aHHOMY JIUIY U

oprany, caBiEeMy BCIICCTBCHHOC JOKA3aTCIILCTBO HA XPAHCHHUC.

14.17. B cinyyae oTKa3a BIajeiblla OT TOJYYEHUS BEIIECTBEHHOTO
JI0OKa3aTeIbCTBA MJIM HESIBKU €ro 0€3 yBaXKUTEJIbHBIX IPUYUH I10 BBI30BaM B CYJ B
TeUCHUE 6 MECAIIECB, BEIH, HE YTPATUBIINE MOTPEOUTEIHCKAX CBOMCTB M TOJHBIC K
yHOOTpeOJICHUIO, 110 OMNPEICICHUI0 CyJa TMEPEeaaroTCs  COOTBETCTBYIOIIEMY
(¢bvHAaHCOBOMY oOprany s peanu3anud. Ha oOCHOBaHWMM JTOTO OmpeAcIcHUs
BBIZIACTCSl WCITOJTHUTEIBbHBIN JIUCT, KOTOPBIM HampaBisIeTCS B CIyXOy CymeOHBIX
PUCTABOB. JIeHBI'M OT peaan3aliuy 3a9iCIISIIOTCS Ha ACTO3UTHBIN CUeT cya, OTKyaa

Ha OCHOBAHHHU OIIPCACIICHUS CyJa NMCPCUUCIIAIOTCS 110 HASHAYCHUTO.

14.18. BemecTBeHHBIC JOKa3aTEIbCTBA, HE MPEICTABISIONINE IIEHHOCTH WJIN
MOJIBEPTIIMECS TOpYE, Ha OCHOBAaHUMU OIpPEAECICHUA CyJla YHUYTOXKAKTCA
KOMHCCHEH C  COCTaBJIEHHMEM aKTa 00 YHHMYTOXXEHHUM  BEIICCTBEHHOTO

JOKa3aTCJIbCTBA.

CocTaB KOMHCCHH ONpEAENseTCs MpeacenaresaeM cyaa. B Hero Mmoryt Boitu
Cylbsi, TPEJCENaTeIbCTBOBABIINK B CyAeOHOM 3acelaHuM, TOMOIIHUK CY/bH,
CEKpETaphb Cyn1e0HOTO 3aceJaHusl UJIU CIICLIMAJIUCT MOApa3ACIICHUS

nenonpousBoAcTBa. AKT 00 yHuuToxxeHuu (IIpunoxenue Ne 23) mpuoOmiaercs K
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ACTYy, B )KYPHAJIC YUCTa U BHGKTpOHHOﬁ KapTO4KE Acja ACIAaCTCA COOTBCTCTBYIOIIAA

OTMCTKaA.

14.19. OTBeTCTBEHHOCTH 3a COXpPaHHOCTb BCIICCTBCHHLIX O0KA3aTCIIbCTB,
HaxXOoAIIINXCA B CY,ZI@GHOM ACJIC, HCCCT CYIbiA, oA IPCACCHATCIIbLCTBOM KOTOPOI'O
OHO pacCMaTprUBaCTCs. OTBETCTBEHHOCTH 3a COXPaHHOCTDH XpaHAIIUXCS OTACIBHO OT
AcJla BCUICCTBCHHLIX JOKA3aTCIbLCTB HCCECT JIMIO, HAa KOTOPOC BO3JIOKCHA TaKasd

00s13aHHOCTb.

14.20. IIpu mpoBepKe COCTOSHUS JISTOMPOU3BOJCTBA B CYJSOHBIX COCTaBaxX B
KOKJIOM  TIONYyrOAMM  KOMHUCCHEH IO  TMpeceaaTeIbcTBOM  PYKOBOAUTEIS
MOApa3IeNICHUs ASIOMPOU3BOACTBA TIPOBEPSCTCS MPABUIBLHOCTh YUeTa, XpaHCHUS U

BbIa49H BCIICCTBCHHBIX AOKA3aTCIbCTB, YTO OTPAXKACTCA B CIIPABKC I10 ITPOBCPKCE.

14.21. AKTBl 00 YHMYTOXEHUU BEIICCTBCHHBIX JOKA3aTEIbCTB, KOIHH
BbIJIAHHBIX UCIIOJTHUTEIBHBIX JIUCTOB B OTHOIIICHUH WX MOJAIIMBAIOTCS K MaTepuaiam

Jiena.

15. Jleqionpou3BOACTBO MO MNPUHATHI)  aApPOMTPANKHBIM  CYAOM
o0ecrneyuTeJbHBIX MepP, HaNpaBJeHHbIX Ha o0ecreyeHHe HMCKAa WU
HMYIIECTBEHHBIX HHTEPECOB 3asiBUTEJIs, MNPUOCTAHOBJIEHHE HCIOJTHEHUSA

Cy/1e0OHBIX AKTOB

15.1. 3agBnenne 00 oOecreueHUH WCKa, 3asBieHHE 00 o00OecHeYeHnn
MMYIIECTBEHHBIX MHTEPECOB (fanee — 3asBJICHUE O NMPUHITHH  O0CCIEYUTEIIbHBIX
Mep) PETUCTPUPYETCA B JI€Hb TMOCTYIUICHHS TPYIION PETUCTpaIliU MO HOMEPY,

IIPUCBOEHHOMY paHEE UCKOBOMY 3asIBJICHUIO.

Ecau 3asBnenue InmoaaHo B IIponecce IMmpou3BoACTBa II0 €Yy, OHO

PErUCTpUPYETCS KaK JOKYMEHT, IONOJHUTEIBHO MOJAaHHBIN K Cyie0HOMY Jemy.

15.2. 3asBieHue O NPUHATHH o0ecreyuTeNbHbIX MEp WU HCKOBOE
3asBJEHUE C TAKUM XOAATaiiCTBOM HEMEIJIEHHO NOCJI€ MOCTYIUIEHHS B CyJ IO
peecTpy nepenaercs Moj paclucKy MpeaceaaTento cyaeOHOro cocraBa Uil Cyibe, B

IMPOU3BOACTBC KOTOPOTI'O HAXOANUTCA ICJIO0.
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HpI/I perucrpanvi Ha IICPBOM JIMCTC 3adABJICHUA TIIPOCTABILICTCA IITaMII

KpacHoro 1eeta "ObecrieunTenbHbIe MEPHI'.

HpI/I ABTOMAaTHYCCKOM pPacCIIpCaACIICHUN HCKOBBIX 33.51BJ'ICHHI>1, CCJIM HMCKOBOC
3a4BJICHUC CIIIC HC PaACIIPCACIICHO, 3ajABJICHUC 00 oOecreueHNH HCKa HpI/IO6HlaeTC5I K

HCKOBOMY 3asIBJICHUIO U PACIIPCACICHUC ITPOU3BOJUTCA B YCTAHOBJICHHOM ITOPSIKC.

15.3. PaCCMOTpeHHe YKAa3aHHOT'O 3asiBJICHUA IIPOU3BOAUTCA CAWHOIIMYIHO
Cy,Z[B@ﬁ oe3 H3BCIICHUSA CTOPOH HC MO3AHCC CIICAYIOIICTIO AHA IMOCJIC IMOCTYIIIICHUSA

3a4BJICHUA B CY .

Ha OCHOBAaHHUH OIIpCACICHUA 00 oOecreueHU N HCKa BbIJACTCsA
HUCIOJIHUTEIbHBIM JTUCT. B ClIy4dac YIAOBJICTBOPCHHA HMCKa oOecIIeYnTeIbHbIC MCPBI
COXpaHAKT CBOC I[GﬁCTBPIG J0 (I)aKTI/ILIeCKOI“O HCIIOJTHCHMUA CYI[C6HOFO aKTa,
KOTOPBIM 3dKOHYCHO PACCMOTPCHHUEC JCJId, €CJIM MHOC HC YCTAHOBJICHO 3aKOHOM WJIN

CyJEOHBIM aKTOM, KOTOPBIM 3aKaHYMBAETCS PACCMOTPEHHE J€JIa IO CYILECTBY.

B cinyuasx, xorma cyaeOHbIM aKT, KOTOPbIM OKaHYMBAETCS PACCMOTPEHHE
Jefa MO CYIIECTBY, SBISIETCS PEIICHUEM O TMNPU3HAHUA W HE TOIJIEKUT
NPUHYIUTEILHOMY HCIIOJIHEHHUIO, O0SCIIEUUTENIbHBIE MEPhl MPEKPAIIAIOTCS CO JTHS

BCTYIUICHHS B 3aKOHHYIO CUJTy COOTBETCTBYIOIIETO CyZIeOHOTO aKTa.

15.4. B ciywyae ocTaBlieHHMs 3asBIICHUs] O3 JBUXKEHUS HE TI03/IHEe
CJIEIYIOIIETO JHS MOCJE BBIHECEHHUS CYyJl 00s3aH YBEOMUTH 3asBUTEIIS O IPUHITOM
ONPEAECTICHUH ITyTEM HAIMPABJICHUSI HU3BEIICHUS TEIECTPAMMOM, AIEKTPOHHOMN MTOYTON

i GaKCUMITBHON CBSI3BIO.

Komnus OIIPCACIICHUA HAIIPABJIACTCA 3adABUTCIIIO 110 IMOYTC C YBCAOMIICHUCM O

BPYUCHUMU.

Ilocne ycrpaHeHuss HapylWIeHWM, YKAa3aHHBIX CYJIOM, IIOCTYIHBILINE
JNOKYMEHTBI HE3aMEINTEIIbHO PETUCTPUPYIOTCA IO PaHEE PUCBOCHHOMY HOMEPY U

TI0 peecTpy MepearoTcs Cy/Ibe, BEIHECIIEMY OTIpeIeIICHHE.

Ecan HCAOCTATKHU, YKAa3aHHBLIC B OIIPCACICHNHU, HC ObLIN YCTpPpAaHCHBI B
YCTaHOBHeHHBIﬁ CpPOK, Cya BO3BpallacT 3asBJICHUC C KoIuen OIpCACICHUA 0

BO3BpAIIICHUH.
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15.5. Konuu onpenenenuss o0 obecreyeHN HMCKa HE TO3/IHEE CIIEIYIOIIEro
THS TIOCNIE €T0 BBIHECCHHS CICIHAIMCTOM CyJIeOHOTO COCTaBa HAIPaBISIOTCS
JUIaM, YYaCTBYIOIIMM B JIEJIC, a TaK)Ke JPYTUM JIUIaM, YKa3aHHBIM B ONIPEICIICHUH,
Ha KOTOPBIX BO3JIOKEHBI O0S3aHHOCTH I10 MCIIOJIHCHHUIO OOCCICUYHMTEIIBHBIX MEp, B
TOCYJapCTBEHHBIE W WHBIC OpraHbl, OCYIIECCTBISIONINE TOCYAapCTBEHHYIO

pPeTUCTPpaAllIiO UMYIICCTBA UJIX IIPpAaB HA HCTO.

Komnus OIpCACICHHUA 00 OTKa3e B 0OOECIICUCHHUM MCKa HarpaBJIsICTCA JIMILY,

O6paTHBIIIeMy05I C 3asgBJICHUEM 00 00CCIICUCHNH HCKa.

15.6. HpI/I BBIHCCCHHUHU OIIPCACIICHUA O BCTPCUHOM 00eCIICUYCHUN MCKa KOIHS
OIIpCACIICHNA  HAIIPaBJACTCA JIMOAM, YYdCTBYHOIDMM B JCJIC, HC II03JHCC

CICOYIOIICTO AHA ITOCJIC €T'0 BBIHCCCHU .

15.7. Ilpu nocTyrieHuU B apOUTPaXHBIN CyJ] JOKYMEHTA, MOATBEPKIAI0IIETO
MIPOU3BEIEHHOE BCTPEUHOE 00ECTIEUeHNE, OHO PETUCTPUPYETCS B IEHb MOCTYIICHUS
KaK JIONOJIHUTEIBHO NMOCTYNHBIIANA JOKYMEHT IO 3asBJIEHHOMY MCKY U B ITOT XK€
I€Hb 10 pEECTpy MEpenaeTcs CIEUUAINCTy CyAeOHOro CocTaBa, a 3aTeM I0J

PaCIIHCKY CYJIb€, BBIHECIIEMY OINPEICIICHUE.

Ecan no wucreuenum YKa3aHHOI'O B OIIPCACIICHHN CpPOKa OOKYMCHT O
IMPOU3BCACHHOM BCTPCUHOM oOecrieueHUN HeE IMOCTYIINII, B HCpBOﬁ ITIOJIOBHHC
CICOYIOIICTO pa6oqer0 JHA II0CJIC OHA OKOHYAaHHA CpOKa IIOMOIIHUK CYyIbHU

JOKJIaAbIBACT 00 >TOM CyAbC, BBIHCCIICMY OIIPCACIICHHC.

15.8. Tlockonbky ompeneneHue cyaa o6 oOecrneueHnr WCKa MPUBOIUTCS B
WCIIOJTHCHHE HEMEJICHHO, UCTIOTHUTEIBHBIN JIUCT BBHITTUCHIBACTCS U BBIJAETCS JUILY,
oOpaTuBIIEMYyCsl C 3asBJIEHHEM 00 OOeCIeYeHWU, WU HaIpaBIIICTCS 3aKa3HbIM
MOYTOBBIM OTIPABJICHUEM C YBEJOMJICHHEM HE TO3JHEe CIEAYIOIIETO IHS IOCIe

BBIHCCCHUS OIMPCACICHHA.

15.9. Komnust ompeneneHuss 06 OTMEHE OOECIEUECHHUS HMCKa HampaBiseTCs
CHEIUATIMCTOM Cy/IeOHOTO COCTaBa HE MO3/IHEE CICAYIONMIETO JHS MOCE BHIHECCHHUS

YKa3aHHOI'O OIPCACIICHUA. ITo YKa3aHHUIO CyAbH, BBIHCCIICTO OIPCACICHUE, KOIINU
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OIIpCACIICHNA HaIlpaBJIAIOTCA B rocyaapCTBCHHEBIC 141 HHBIC OpraHbI,

OCYUIECTBJISIOLINE TOCYAAPCTBEHHYIO PErUCTPALIMIO UMYIIIECTBA UIIM IIPAaB Ha HETO.

15.10. Jlo mpenbsBieHHS B apOUTPaXHBIM CyJ HCKa 3asBUTEIb MOXET
00paTUTBCS € 3asBJICHUEM O IMPEIBAPUTEIBHOM OOECICYCHUN HMYIIECTBEHHBIX
MHTEPECOB B apOUTPaXHBIA CyJ B COOTBETCTBHM C TPEOOBaHUSAMHU 4acTedl 3 u 3t
cratbu 99 AIIK u npexacrtaBisieT B Cyl JOKYMEHT, TOJATBEPKIAOIIUNA
MPOU3BEACHHOE BCTPEYHOE oOecrieueHue. B ciayuae HenpeacTaBieHUs] YKa3aHHOTO
JOKYMEHTa ¥ BBIHECEHHUs CYJIOM OIlpeaeiaeHus o0 oOcTaBjIeHWUU 3asBicHUs 0e3
JIBWKEHUS, KOIHWSI €r0 HaIpaBiIseTCs 3asBUTENI0 HE IO3JHEE CICAYIOLIETO JHS

ITOCJIC BBIHCCCHUA OIIPCACIICHMA.

3asBJIICHHE O MMPpCABAPUTCIIBHBIX 00eCIICYNTEIHLHBIX MCpax PCruCTpupycrcsa
Mo O4YCPCAHOMY BXOIAIICMY PCIrUCTPAalMOHHOMY HOMCPY IMOCTYIIAIOIMIMX HCKOBBIX
3asiBJICHUM. HpI/I nmoaadyc B 3TOT KC CyJ MCKOBOI'O 3asdABJICHUA, CMY IIPHUCBAWBACTCA
HOMCD, HpHCBOGHHBIﬁ paHCC 3a4BJICHHUIO O IIPUHATHH IPCABAPUTCIIBHBIX

o0ecrneynTenbHbIX MEP.

15.11. Ecnu B CcpoOK, YCTaHOBJICHHBIA OMpEICICHUEM, HEIOCTaTKU OyIyT
YCTPaHEHbI, JOKYMEHTHI perucTpupyrorcss B JeHb noctrymieHus B CAC mno
3apErUCTPUPOBAHHOMY paHEEe HOMEPY U MEPEAAroTCs MO PEecTpy CHEeLHATUCTY
CyZIeOHOTO COCTaBa, KOTOPBIN HE3aMEUIUTEIHLHO MEePEacT UX CYyIbe MO PACTIHCKY.

3asBJICHUE CUUTACTCS IMOJAAHHBIM B ACHDb IICPBOHAYAIBHOI'O ITIOCTYIJICHHUA B CY/I.

Ecnm HemoctaTku, yka3aHHBIE B OMNpPENENICHWH, HE OBLIM YCTpaHEHBI B
YCTAHOBJICHHBIM B ONPEAEICHUH CPOK, CyJ BO3BpallacT 3asBJICHUE C KOIHEU
ONpENECICHUs] O BO3BpAICHUU 3ASBJICHUS O MPUHATHU MPEIABAPUTEIBHBIX

o0ecreunTeTbHBIX MEP.

15.12. Jlenonpou3BOACTBO MO OOECIEUEHUIO HCIOJHEHUS BBIIIEYKa3aHHbBIX
CylIeOHBIX aKTOB IPOM3BOJIUTCS [0 TMpaBHJIaM, YCTAaHOBJICHHBIM ITyHKTOM 17

NucTpykuum.

15.13. JlaThl NOCTYIUIEHHS B CYJl TOKYMEHTOB, OTIIPABKU CYJIOM JIOKYMEHTOB,

OPUHATHIX CYACOHBIX aKTOB M TMPOLECCYAIbHbIX JEHCTBUN CHEIHATHUCTOM
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cynebHoro cocraBa (cekperapeMm cynaeOHbIXx 3acemanuii) BBoasarcss B CAC B

PETUCTPAIMOHHBIC U YUCTHBIC KAPTOYKHU U KYPHAJIBI.

15.14. Tlpu oOxajioBaHUU OIpeeieHnid 00 OoOecreueHUun HcKa WIH 00
OTKa3€ B 00ECIEYEHUH UCKa B CY/I aleJUIIIMOHHON UM KaCCAIIMOHHON MHCTaHIMU B
HeIsiX OOEecCHeueHuss  CBOEBPEMEHHOTO pPAacCMOTPEHHUS Jiela MO CYIIECTBY B
apOUTpakHBIA CyJl aneJUIAIUOHHON WM KacCallMOHHOW WHCTAaHIIMU BO3MOXKHO
HaIpaBJICHUE TOJIBKO MaTEpPHANIOB, KacarolMxcsi odecneunTenbHbIX Mep. JKamoba ¢
CONPOBOAMTENILHBIM TMHCbMOM  HAampaBleTCsl B CyA  amneJUIIUOHHOW  WiIn
KaCCallMOHHOM MHCTAaHUUU B MNOAJMHHUKE. OcTajgbHble JOKYMEHTHI (MCKOBOE
3asBJICHUE, XOAATaliCTBO O MPUHSATHH OOECTICUNTENBHBIX MEp, BO3PAKEHUS MPOTUB
IOPUHATHS 00ECTIEYUTENBHBIX MEpP, JTOKYMEHThI, 00OCHOBBIBAIOIINE HEOOXOIUMOCTD
OPUHATHS OO0ECHEYUTEIBHBIX MEp, JAOKYMEHTHI, NMPEACTAaBICHHBICE OTBETYHMKOM B
MOJTBEP)K/ICHUE OTCYTCTBUSI OCHOBAaHHH Ui TPHUHATHS OOECICUYUTEIBHBIX MeEp)
ckaHupytorcs u pazmematorcs B KAJl. Cyn nepBoil HHCTaHIMU JOJKEH YOeIUThCs
B IPAaBWIBHOCTH CKaHHpOBaHMS M pasmenieHns B KAJ[ Bcex ITOKyMEHTOB

apOUTpaXHOTO JIeTIa, 0 KOTOPOMY MOCTYIHIIA JKajo0a.

[Ipu paccmoTpeHun KanoObl CyIbl ameIUISIMOHHOM ¢ KacCallMOHHOM

WHCTAHIINHI UCITIOJB3YIOT MaTepUalbl Jel, pa3melnieHHbie B KA/I.

[Ipy nosiBIEHHHM TEXHUYECKOW BO3MOXXHOCTH MOJHOLEHHOTO 3JEKTPOHHOTO
oOMeHa MEXIy CyJaMu OpPUTHHAJI ameJUIIIMOHHOW M KaCCAallMOHHOM >KaJIOOBI
npuoOIIaeTcss CyJOM TMepBOM HWHCTAHIIMM K MarepuaigaMm Jiella, Mo KaHajlaM

AIIEKTPOHHOTO 0OMEHA HAMPABIIAETCS €T0 YJICKTPOHHBINA 00pa3.

OO0’xanoBaHME ONpEAENICHUs 10 BOIPOCY, KacawoleMycs IMpPUHATHUS

00eCeYnTENbHBIX MCP, HC MPCIIATCTBYCT paCCMOTPCHUTO JICJIa 110 CYHICCTBY.

15.15. Cyn anemnsuMOHHOW WM KacCallUOHHOW HWHCTAHIMU TI0 Mepe
paccMoTpeHusi  KalloObl  OpMUPYET MaTepuagbl  ANEUISIMUOHHOTO  WJIU
KacCallUOHHOTO TPOM3BOJICTBA B OTACJIbHBIM TOM, MPH HTOM CKAaHHUPYET BCE

NOCTYIHUBILIKE MaTepuabl Aena u pazmemaet ux B KA.
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ITocne PacCMOTPCHHUA YKaJIOOBI cya aHeHHHHHOHHOﬁ NN K&CC&L{HOHHOﬁ
HHCTAHIUKU COCTABJIACT OIMMCh U C COIIPOBOANTCIIbHBIM ITMCbMOM  HAIPABJIACT B CY
HepBOﬁ HHCTAHIIWMK MaATCpHuajibl JACJIa W MAaTCpHUalibl allCJUIAUOHHOIO HIIH

KaCCallTMOHHOTO ITPOU3BOACTBA JIA HpI/IO6HIeHI/IH HX K ap61/ITpa}KHOMy ACIy.

HpI/I BO3BpalICHUU MATCPpHUAIOB allCIUIIIUOHHOI0 HWJIM KaCCAIMOHHOT'O
IMPOU3BOACTB IIOCJIC PACCMOTPCHUA KaJIoOBI B cya HCpBOfI HHCTaHIIMU JOTHU

MIPOU3BO/ICTBA MOAIIUBAIOTCS B MOCIEAHUN (TEKYIIUA) TOM apOUTPAKHOTO JIeTa.

15.16. [enonpou3BoACTBO MO MPOXOKIECHUIO 3asIBICHUN O TPUOCTAHOBICHUU
UCTIOJIHEHUS CYJIEOHBIX AaKTOB OCYIIECTBISIETCS IO MpPaBHJIaM, YCTAHOBJICHHBIM

HAaCTOAIIUM ITYHKTOM.

16. /leJionpou3BOACTBO MO BOCCTAHOBJIEHUIO YTPAYEHHBIX CYye0HBIX e

16.1. B cirygae ytpatsl cyaebHoro nena cocraBisiercs akt ([punoxkenne  No

24). O06 ytpate moknaabiBaeTcs npeacenarento cyaa. [lo ¢akry yrparsl cyaeOHOTO

JeJia TIPOBOMTCS CITy>KEOHOE pacciieIOBaHHE.

I[GJIO MOXKCT OBITH BOCCTAHOBJICHO CyaoM 10 3asBJICHHUIO JINII,

Y4aCTBOBABIIUX B ACJIC, UJIX 110 MHUIUATHUBC CyJa.

16.2. O BOCCTaHOBIIEHUH YTPAYCHHOTO CyAE€OHOTO Jelia CyJOM BBIHOCHUTCS
ofpesiesieHue, KOTOpoe HampapisieTcs JILaM, yJyacTBOBaBIIMM B jene. Cyl MOXKET
NPEIOKUTh UM TIPEICTaBUTh CYAy HMEIOMINECS Y HUX JTOKyMEHTHI, Kacaroluecs

YKa3aHHOTO JiCJia.

16.3. YTpaueHHOe [1€710 B COOTBETCTBUHU C OMNpPEIEICHUEM Cyda MOJJIEKUT

IMOJIHOMY HMJIN YaCTUYHOMY BOCCTAHOBJICHHUIO.

16.4. 3aaBiieHuEe O BOCCTAHOBJIEHUU YTPAUCHHOI'O CyJEOHOIrO Jena MoaaeTcs
JUIIOM, YYaCTBOBABILIUM B JIEJ€, B Cy/1, PACCMOTPEBIIMI /1€JI0 B MEPBOM MHCTAHIIUH.
K 3asBieHHIO MpUIAraroTCs COXPAHUBILIMECS Yy 3asBUTEN JOKYMEHThl WU HX

KOIINMH, UMCHOIIUEC OTHOHICHUEC K JICITY.



135

16.5. Cyn mo cBoed HMHHUIIMATUBE MOXET 3alpPOCUTh y TOCYAapCTBEHHBIX
OpraHoB, OpraHW3allMii W MPEANPUITHI JTOKYMEHThl WM HUX KOIHH, OBIBIIKE
IPEeIMETOM PAaCCMOTPEHUsS B CyIeOHOM 3aCelaHuU 0 YTPAUCHHOMY JIeIy, a TaKKe
HampaBJCHHbIE B XOJE pPACCMOTPEHHUs Jela KONMUU CylneOHbIX akToB. B
HEOOXOJIUMBIX CJIy4dasX CyJ MOXET JONPOCUTh B KAueCTBE CBUJCTENCH JIHII,
OPUCYTCTBOBABIIMX TMPU COBEPIICHUU MPOLECCYaANbHBIX JCHCTBUU  (OCMOTp
BEIIIECTBEHHBIX JOKA3aTEIbCTB U T.JA.), a TAKXKE JIUI, BXOJUBIIUX B COCTaB CyJa,

pacCcMaTpuBaBIICTO OCJIO, U JINI, UCITOJIHABIIUX CYIIG6HBIC dKThI I10 ACTY.

B ciyyae, ecaim B cyAe OCYIIECTBISIETCA BXOJHOE CKAaHUPOBAaHUE BCEX
MIOCTYNAIIMX B CyJd MPOUECCYaJbHBIX JTOKYMEHTOB, a TaKXe IO Jeiam
YIPOILEHHOIO IIPOU3BOACTBA, JEJI0 BOCCTAHABIMBACTCA II0 KOIMAM MAaTepUaiOB

nena coxpansaromumcs B KAJI.

16.6. BoccTtaHOBIEHHOMY [y NPHUCBAMBACTCS PETUCTPAIIMOHHBIA HOMEP

YTPAuYE€HHOI0 JAea.

16.7. Tlpm HEBO3MOXHOCTH BOCCTAHOBJICHHUSI yTPAUECHHOTO CYyIeOHOTO nena,
pPacCMOTPEHHOTO CYJOM paHee, BCJICJICTBUE HEIOCTATOYHOCTH COOpaHHBIX
MaTepuagoB U BBIHECEHHM OMNPENENICHUs] O NPEKpPAllEHUH MPOU3BOACTBA IO
3asIBJICHUIO O BOCCTAHOBJICHUM CYJIEOHOTO Jiefia, ONpeIeJICHUE HAIIPaBIIsIeTCs JIUIaM,

Y4aCTBOBABIIKUM B ICJIC.

VYTpaueHHoe n1eno, MPOU3BOACTBO MO KOTOPOMY HE MPEKPAIICHO, MOAJIEKHUT
BOCCTAHOBJICHHIO B 0053aT€bHOM TMOPSIIKE 10 HWMEIOIIMMCS MaTepuajiaM ¢
WCIIOJIh30BaHUEM HH(POPMAIINH, TIOJAHHON 3asiBUTEIIEM DJICKTPOHHOM BHJIC, & TAKXKE
cojepaieiicss B MH(OOPMAIMOHHBIX  CHOPaBOYHBIX cucrtemax «Kaproreka
apOutpaxHsix nem», «baHk pemieHnii apOUTPa)XKHBIX CYIOB» U B CHCTEME

ABTOMATHU3alMU CYJOIIPONU3BOJACTBA.

16.8. IIpu HEBO3MOKHOCTH BOCCTAHOBJIEHHSI YTPAUEHHOI'O Cy/IeOHOTO Jenia U
HaJUYMH 3aBEPEHHON B YCTAHOBJICHHOM TOPSIKE KOTHHU CyeOHOTO aKTa, IPUHSITOE

CyAOM pEIICHUC ITOJJIC)KUT UCITIOJIHCHUIO, BEIAACTCA HCIIOJIHUTEIbHBIN JIUCT.
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17. Jlesionmpou3BOJACTBO, CBSI3AHHOE C TNpPHUBEJAeHHEM B MCIOJHEHHE

Cyae0HBIX aKTOB apOMTPAKHBIX CY/10B

17.1. CyneGHbie akThl apOUTPaKHBIX CYJIOB MPUBOJISATCS B UCIOJIHEHUE MOCTIE
BCTYIUICHHSI UX B 3aKOHHYIO CHJIY, 32 MCKJIIOYEHHEM CIIy4aeB HEMEIJIEHHOTO

HUCIIOJTHCHMU .

B coorBerctBum ¢ ®@enepaibHbIM  3aKOHOM «O0  HMCHOJHUTEIIBHOM
npousBoicTBe» OT 02.10.2007 Ne 229-®3 npuHyIuTEIbHOE UCIIOJHEHUE CYACOHOTO
aKTa, KOTOPBIM IPEAYCMOTPEHO BO3JI0KEHHE 00sS3aHHOCTEH Ha (U3UYECKHUX JIUII,
ropuauueckux i, Poccutickyro denepannio, cyobekTol Poccuiickoit denepanun,
MyHULIMIATbHBIE 00pa30BaHUsl M0 Mepeaye JIPYyruM TpakIaHam, OpraHU3alUsIM
WIK B COOTBETCTBYIOIIKE OIOJIKETHI IEHEKHBIX CPEACTB U MHOTO UMYIIECTBA MO0
COBEPIICHUIO B MX TMOJIb3y ONPEACICHHBIX JACHCTBUUA WM BO3IACPKAHHUIO OT
COBEPIICHUS ONMPEICICHHBIX JEUCTBUM, MPOU3BOJIUTCS HA OCHOBAHWH BBIIABAEMOTO

CYJIOM UCIOJIHUTEIHFHOTO JOKYMEHTa (ero qy0iauKara).

17.2. HWcnonHuTenbHblE JHUCTBI HAa OCHOBAaHMU CyAEOHBIX  aKTOB,
OPUHUMAEMbIX CyJaMH MEpBOW HMHCTAHLIMM, BBIAIOTCA ATUMH apOUTPaKHBIMU

CyJaMH.

®denepanbHBIMU apOUTPAKHBIMU CYAaMHU OKPYT'OB, IPUHUMAIOIIMMH PEIICHUS
B KA4eCTBE CyJa MNEPBOM MHCTAHLWU O MPUCYKIACHUM KOMIIEHCALMU 33 HapyILIECHHE
npaBa Ha CyAONPOM3BOACTBO WJIM IpaBa Ha WCIOJHEHHE CYIeOHOro axkra B
Pa3yMHBII CPOK, UCIIOJHUTENBHBIE JINCTHI BBIAAIOTCA MO NPHUHATHIM PELICHUSM IO

OTHUM ACJIaM.

WcnonHUTENbHBIA JTUCT HA OCHOBAaHUU CYAEOHOro akrTa, MPUHATOrO
apOUTPaXXHBIM CYJIOM amNeUIALMOHHOW HWHCTaHLIUH, apOUTPaXKHBIM  CYJIOM
KacCallMOHHOM WHCTaHuu, BeicimMm  ApOutpaxkusiM  Cyaom  Poccuiickoit
@enepanuy, BbIAACTCS  B3BICKATENIK0 WIM  HAIpaBJIETC] HAa  UCIOJHEHUE
COOTBETCTBYIOIIUM apOUTPaKHBIM CYIOM, PACCMOTPEBIIMM [EJI0 B MEpBOU

HMHCTaHIINU.



137

WcrionHUTENbHBIN JTUCT HA OCHOBAHUU ONpENIeNICHUsI apOUTPaXKHOTO cysia 00
oOecrie4eHnd HCKa BbIAETCS apOUTPaXHBIM  CYIOM, BBIHECIIUM JAHHOE
ONPENICIICHUE, UCIIOIHUTEIBHBIN JIUCT HA OCHOBAHWM ONPEACIICHUS O HAJIOKECHUU
cynebHoro mrTpada Takxke BbIIACT apOUTPaX)HBIM CYJ, KOTOPBIM BBIHEC AaHHOE

OTIpEJICIICHUE.

HMcnonHuTenbHBIA JTMCT HAa OCHOBAaHUH OIIPCACIICHUA ap6PITpa>I(HOFO cyaa
HU3roTaBJIMBACTCd OJHOBPEMCHHO C H3I'OTOBJICHHCM OIIPCACICHHA ap6I/ITpa>KHOFO
cyaa U BMCCTC C OIIPCACIICHHCM BBICBLUIACTCA 3adABUTCIIIO IIO0 IIOYTC 3aKA3HBIM
IIMCBMOM C YBCIOMJICHHUCM. IIo XOﬂaTaﬁCTBy 3ajdABUTCIIA  OIIPCACIICHUC H

WCTIOJTHUTENbHBIA JTUCT MOXET OBbITh BbIJaH 3asBUTENI0 (€ro MpeiCTaBUTEINI0) Ha
PYKHU.

Ecnu cyn anemisiquOHHOW WMHCTAHLIMM pacCMaTpuBall €0 MO IpaBUIIaM,
YCTaHOBJICHHBIM JIJI1 PACCMOTPEHHUSI JeJia B apOUTPaKHOM CyJI€ IEPBOM MHCTAHIUH,

HCIIOJTHUTEIbHBIN JIUCT BbBIAACTCA CYIOM HCpBOﬁ HNHCTAaHIINU.

B ciy4dasax O6paH_ICHI/I$I B3BICKATCJIA B CY [ HCpBOﬁ HMHCTAaHIIMU C 3as1BJICHHUCM O
BbIAA4YC HCIIOJIHHUTCIBHOI'O JIMCTAa A0 BO3BpAIICHUA OCJIA B CYI nepBoﬁ HMHCTAaHIINU
Cyabs paCCMATPUBACT TAKOC 3ajABJICHUC IIPU YCIIOBHH, YTO B3BICKATCIIb IIPCIACTABUII
KOIIMU BCEX BBIHCCCHHLBIX 110 JAHHOMY ACITY MMOCTAaHOBJICHUM CYJA0B BLIIICCTOAIMNX

HHCTaHHHﬁ, 3dBCPCHHBIX UMHU B YCTAHOBJICHHOM ITOPAOKC.

Cyaps mposepsier B cucreme «KaproTeka apOWUTpakHBIX [€1» HalIU4uue
MOCTAHOBJICHUH, CBUJETEIICTBYIOIINX O BCTYIJICHUU CYJEOHOrO aKTa B 3aKOHHYIO
CUJLy, U UX TOXIECTBEHHOCTH IPEACTABICHHBIM B3bICKATEIEM KONMAM. B cioydae ux

COOTBETCTBMS UCIOJTHUTEIbHBIN JIUCT BbIAACTCA B3BICKATCIIIO.

[Ipu Hanmmuuu Kakux-TUOO PACXOXKIEHUW B KOMUSIX CyACOHBIX aKTOB,
NpEACTaBICHHBIX B3bICKATENIEM, W JJCKTPOHHBIX KOMUAX CYACOHBIX aKTOB,
pasmenieHHbIX B cucteme «Kaproreka apOWTpakHBIX Jed», B  Bblgaye
WCIIOJTHUTEIILHOTO JINCTA JOJDKHO OBITh OTKA3aHO JI0 MOCTYIUICHUSI B apOUTPaKHBIH

CyJ1 IEPBOM MHCTAHIIUK CYJIeOHOTO JIejla C OpUTHHAJIAMH CYJI€OHBIX aKTOB.
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[Ipu aTOM 117151 0OEcTIeueHUsI BOSMOKHOCTH BbIIA4YH UCITOJTHUTEIBHBIX JINCTOB
mpu  OTCYTCTBMM B CcyAe cyAeOHOro jaena CEKpeTapo  Ccyae0HOro
3aceaHus/TIOMOIIHHUKY CY/JbH, pACCMATPHUBAIOIIEMY €10 B MIEPBOH MHCTAHIIUH, JI0
HaIlpaBJICHUS MaTEpPHaJOB JieJla C >KaJoO0OM B CyAbl BBIIIESCTOSAIINX HHCTAHIIUM
CleAyeT TPOBEPUTh HAIWYME B DJICKTPOHHOM PErUCTPAMOHHOM KapTOuKe
cyneOHOro jena CBEICHHM, HEOOXOIUMBIX W JOCTATOYHBIX JJIsi OOECIeUeHUs

BO3MOXKHOCTH OCI)OpMJIeHI/ISI B ITOCJICAYIOIICM HMCITOJIHUTCIIBHOI'O JIMCTA.

Cy,Z[e6HI>Ie dKThl II0 JACJIaM O IIPU3HAHWHU HCHGﬁCTBY@MKM HOPMATUBHOI'O
IIPpaBOBOI'O aKTa H HGZIGfICTBI/ITeJILHBIM HCHOPMATHUBHOI'O IIPAaBOBOI'0 aAKTa HMMCIOT
CUIIYy HCIIOJHHUTCIIBHOIO JOKYMCHTA, MCIIOJHUTCIIBHBIC JIMCTHI IIO TaKUM JICJIaM HC
BbIAAIOTCA 3a HCKIIIOYCHUCM HCIIOJIHUTCIBbHBIX JINCTOB Ha B3bICKAHHC

FOCYﬂapCTBeHHOﬁ ITONIJIMHBI U BO3MCILICHU CYI[G6HBIX pacxoaosB.

Ap6I/ITpa)KHBIC CyJdbl HC M3roTaBJIMBAIOT KOIIMN BbIAAHHBIX HCIIOJIHUTCIBbHBIX
JIUCTOB (33 HCKIIOYCHUCM KOIIMK HCIIOJTHUTCIIBHOI'O JIMCTA, HOHHIHB&GMOﬁ K

Marepuaiam Jieja), a TAKKe He 3aBepAI0T HMX MOJJIMHHOCTD.

17.3. bnaHKu MCHOJHUTENIBHBIX JUCTOB M3TOTaBIMBAIOTCS LEHTPAIU30BAHHO
no 3aka3zy Bwicuiero ApOutpaxnoro Cyna Poccuiickoit ®@enepanuu Ha (adpuke
OI'VII «I'o3Hak» 1o o0Opasily, yTBEpKIAEHHOMY NOcTaHOBJIeHHEM [IpaBuTenbcTBa, U
HaNpaBIsAIOTCA  apOMTpaXXHbIM CyJaM [0 KaHajlaM  (elibAberepcko  wim

CIIEIIAILHOM CBSI3H.

KonnuecTBo 0671aHKOB MCTIOTHUTENBHBIX JIUCTOB, HAIIPABIISIEMbIX B KaXIbIi U3
apoutpaxssix cynoB, ompenensercas DPI'YII «l'o3Hak» Ha OCHOBaHHWH 3asBOK,
KoTopble mopatorca Bricmium ApOutpaxueiM Cynom Poccuiickoit @enepanuu u
(GopMuUpyIOTCS B COOTBETCTBUM C 3allpocaMH CYJOB, a TakKe HCXOlIsd U3
CPEIHETO/IOBOM TMOTPEOHOCTH CYJOB B OJIaHKaX MCHOJHUTEIBHBIX JIUCTOB,

OTIPENICIISIEMON C YU4E€TOM JAHHBIX CY/ICOHONM CTATUCTHKHU.

Cenenusi 0 MOTPEOHOCTH apOUTPAKHOTO CyJa B OJIAHKAX MCIOJHUTEIBHBIX
JUCTOB Ha CJCAYIONINN KaJICHIAPHBIA IO/ JIOJDKHBI OBITH MPEJOCTABICHBI CY/IOM B
VYmpasnenue pemonpousBoacTBa Beicmmero ApobutpaxHoro Cyma Poccwuiickoit

®enepannu He o3aHee | aBrycra COOTBETCTBYIOILETO roja.
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B cnyuyae 3HAYMTENBHOIO YBEJIMYEHMS 4YHUCIAa PACCMAaTPUBAEMBIX J€Nl U
MPOTHO3UPYEMOM  HEXBATKHU 0JIaHKOB VCIIOJIHUTENbHBIX  JINICTOB  Ha
COOTBETCTBYIOIIMA  TOJl, AapOUTpPaXHBIK Cyl JOJKEH MpPOuH(GOPMHUPOBATH
VYmpasnenue aenonpousBojactBa Breicmiero ApOutpaxkHoro Cynma Poccuiickoit
®denepanud 0 BO3HUKILIEH MOTPEOHOCTH B TMOJYYEHUU JOMOJHUTEIBHOIO 4YHUCIa
0J1aHKOB He MeHee ueM 3a 90 qHel 10 Havala KBapTaia, B TeYeHUE KOTOPOro OyayT

HE0O0XO0IMMBI TIOMOJIHUTEIbHBIE OJIAHKH.

17.4. Kaxnaplii 0JaHK MCIOJHUTEIBLHOTO JIUCTA UMEET CEPUI0 U MOPSIKOBBIM
HOMEp, COCTOSIIIMI U3 JCBATH Pa3psaaoB. ApOUTpakHBIE CYJIBI 00CCIEYHMBAOTCS

Osankamu cepun «ACy». Mcrionb3oBaHue OJIAHKOB IPYTUX CEPHUM HE TOTYCKAEeTCsl.

B cnydae oOHapyxeHHs MpH NMpUEMKE OJIaHKOB HCIIOJHUTENBHBIX JIMCTOB,
coJiepKalluX JPYrue Cepun, apOUTPaXHBIN CyJ TOHKEH 0TKa3aThCsA OT UX MpUEMa U
HaIlpaBUTh Takhe OJaHKU OOpaTHO OTIPABUTEIIO C AKTOM 00 OTKa3e B NIpHEME

IMPOAYKIIMH, B CBA3U C €C HCHAAJICKAIIIUM Ka4CCTBOM.

B cnyuyae oOHapyxeHHsI Npu NpuUeMKe OJAHKOB HCIOJHHUTENbHBIX JHUCTOB,
COJIepKalIMX HOMEpa, OTJIMYHBbIE OT yKa3aHHBIX B HAKJIAJHOM, apOUTpa)kKHBIM Cyn
OpUHUMaeT OJaHKKW U JeNlaeT OTMETKY O (paKTUYECKH JOCTAaBJIEHHBIX HOMEpax B
aKTe npuema-nepenady. AKT MOANUCHIBAETCS JIMIIOM, HA OTBETCTBEHHOM XPaHECHHUH
KOTOPOTO HaXoAsTcs OJJaHKK MCIIOHUTEIbHBIX JUCTOB, U JIMIIOM, UMEIOLIUM IIPaBoO
(¢uHaHCOBO moanucu oT uMeHu cyna. Ilocie storo akt Hampasisiercs B OI'VII
«l'o3Hak», a Komuss ero — B YIpaBlICHWE JACJIONpPOU3BOACTBA  Briciiero

Apobutpaxuoro Cyna Poccuiickoit deneparumu.

17.5. Ilpu npuemke 0JIaHKOB HMCIIOJHUTEIBHBIX JTUCTOB B apOUTPAKHOM Cye
cnuyaercs (PaKTUYECKOe HATMYME MOCTYMHUBIINX OJAHKOB, COOTBETCTBUE UX CEpUU
Y HOMEPOB JaHHBIM, YKa3aHHbIM B conpoBoauTesbHOM nucbme PI'VII «I'o3Haky.
ITo ¢dakty mpueMKu COCTaBISETCS aKT MNpuUeMa-Tiepeadyd MPOIYKIIMU B Tpex
DK3EMIUISIpaxX: M apOuTpakHoro cyaa, Beicmero ApOutpaxksaoro Cyga
Poccuiickoit @enepanuun u OI'YII «l'o3nak». Konusi akta He mo3aHee 3 JHEH,
cuuTas C JaTel JIOCTaBKM NPOAYKLHMH, HAIpaBISETCI B  YIPABICHUE

nenornpous3BoAcTBa Bricmero Apoutpaknoro Cyma Poccwmiickoit ®@enepammu 1o
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KaHaJIaM BEJIOMCTBEHHOM 3JIEKTPOHHOU 1ouThl, a B OPI'YII «l'03Hak» — 1o kaHamam

(haKCUMITBHON CBSI3H.

OpuruHanbl aKTOB, a TAKXKE OPUTHHAJIBI TOBAPHO-TPAHCIIOPTHBIX HAKJIAHBIX
C OTMETKOW apOUTPaKHOTO cyJa O TOJYYEHHHM HCIOJHUTENbHBIX JIMCTOB, HE
MO3/7HEE TpeX AHEW, CUMTasl C JaThl UX MPUEMKH, HAMPaBJISAIOTCS B ajpec puiniaia
OI'VIT «T'o3nak» «MockoBckas tunorpadust ['o3Haka» (3aka3HbBIMU MHUCbMaMH C
yBeoMIIeHUeM O BpydeHuH). Komms HakimagHOW (WM ee TpeTHd OpHUruHa)

OCTaeTcsi B apOUTPaKHOM CY/IE.

HOCTYHI/IBIHI/IG B ap6PITpa)I(HBII>'I cya OJaHKH HWCITOJHUTEIBHBIX JINCTOB
YUYUTBIBAKOTCA 110 CCPpUAM M HOMEpPAM B KYPHAJIC yUCTa 0JJaHKOB MCIOJHHUTEIIHLHBIX

auctoB (IIpunokenune Ne 25).

17.6. bnanki WCHOTHUTENBHBIX JIMCTOB O WX BBIJAYM COTPYIHUKAM
apOUTPaXHOTO CyJa, OTBETCTBEHHBIM 32 M3TOTOBJIICHHE HMCIIOIHUTEIbHBIX JIUCTOB,
XpaHATCS B METAIIMUECKUX IiKadax, ceiidax U (Win) B NOMEUICHUSX, CIELUAIBHO
000pYZIOBaHHBIX OXpPAaHHOM CUTHAIM3alUUENd W CPEACTBAMHU MOXKAPOTYIICHUS B
YCIIOBUSIX, UCKJIIOYAIOIIMX UX MOopuy M xumieHue. [lo okoHuanuu pabouero nHs

MCCTA XPaHCHUA OJIaHKOB OIICYATHIBAIOTCS WJIH OHJ'IOM6I/Ip0BbIBaIOTC$I.

[Mpuka3om mpencenatens apOUTPAKHOTO CyAa Ha3HAYACTCS MaTCPUAILHO
OTBETCTBEHHOEC  JIMII0,  OCYIICCTBISIONIEE  TpUEM, XpaHCHHE  OJIAHKOB
WCIIOJTHUTEIIBHBIX JINCTOB W MX BBIJAYy COTPYJHHKAM CyJa, OCYIICCTBIISIOIINM

O(l)OpMJ'IeHI/Ie HCIIOJIHUTCIIBHBIX JIMCTOB U BbIJId1y UX CTOPOHAM.

17.7. lns ueneid xpaHeHUs, ydeTa, OQOPMIEHUS ¥ BbIJAYd CTOPOHAM
UCTIOJTHUTEBHBIX JTUCTOB B apOUTPAXKHBIX CYJIaX CO IITATHOW YMCICHHOCTBIO CyIeH
6omnee 50 yenoBeKk peKOMEHAYeTCsS CO37aTh MPUKA30M TpeacenaTesss apoOuTpaKHOTO
cyna rpymnmy OQOpMIICHHS U BbIJAYU WCIOJHUTENIBHBIX JINCTOB B COCTaBe
noJipa3/ieJieHusl JAeJIONPOU3BOJICTBA, a B Cy/JaX CO IITATHON YMCIEHHOCTBIO CyJlen
MeHee 50 4eloBEeK — Ha3HAYUTh OTBETCTBEHHOIO COTPYJIHUKA MOAPA3ACICHUS

ACJIOIIPONU3BOACTBA.
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B ci1y4dac €CJIW LOCHTPAIMN30BaHHOC O(i)OpMJIeHI/IC HCIIOJIHUTCJIbHBIX JIUCTOB U
Bblgada WX CTOPOHAM HCBO3MOJKHA, OJaHKH HMCIIOJHHUTEIBHBIX JINCTOB BBIAAIOTCA
OTBCTCTBCHHBLIM CIICHHAJIMCTaM CYI[€6HI>IX COCTaBOB Cylad, HABHAYACMbIM IIPHUKA30M
mpeaccaaTcira ap61/ITpa}KHOFO Cyaa Ha OCHOBAHHMM IIPCACTABIICHUA IIPCACCAATCIIA

COOTBETCTBYIOIIETO CYIeOHOT0 COCTaBa (Jajiee — OTBETCTBCHHBIN COTPYIHHUK).

OTBeTCTBEHHBIA  COTPYIHUK  BeIeT  JKypHAJIbl  ydera  OJIAHKOB

UCHOJHUTEIbHBIX JHUCTOB ([Ipumoxkenne Ne 25) wu y4yeTa BbIJJaBAEMbIX

(HarpaBIIAEMBIX ) UCTIOTHUTEIIBHBIX JINCTOB Ha ucnojHenue ([puioskenue Ne 26).

KypHansl (HopMUPYIOTCSI HAKOMUTENbHBIM CIHOCOOOM IYyTEM €XKEIHEBHOM
pacriedatkn AaHHbIX U3 CAC m mogmmBKU pacnedyaTaHHbIX JUCTOB B JKypHan
JUCTOB Ha TeKylui pabouuit nenb. [Ipu moctmxeHun >xypHaiom odbema 250
JUCTOB JKypHal CIIMBACTCsS, €ro JHUCTBl HYMEPYIOTCS,  KOJWUYECTBO JIMCTOB
3aBepsETCS NOANMCBIO PYKOBOJMTENS CTPYKTYpPHOTO TOAPA3ACICHUS CyAa,

OTBCHAIOIICT O 3a ACIOIIPOU3BOIACTBO.

17.8. OTBeTCTBEHHBIE COTPYAHUKH, MOTYYHBIINE OJAHKU HCIOTHUTEIHHBIX
JIMCTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a MX COXPAHHOCTb, HAJJIEXKAIEe

oopMIICHUE U BbIIAYY.

B cyneOHbIx cocTaBax (Toapa3aeieHuu ASJIONPOU3BOICTBA) OIAHKU XPaHATCA

B 3aMMHPAEMbIX U ONEYaTHIBAEMBIX METANIMYECKUX IIKadax win ceidax.

17.9. Kontposnb 3a cOONIOACHUEM TMOpSIKA y4Y€Ta, XpaHEHUS U BbIIAYU
OJJaHKOB  HCIIOJIHUTENBHBIX JIMCTOB B CylI€ OCYUIECTBISAET PYKOBOJIUTENb
CTPYKTYpHOTO  TOJpa3fefieHuss  apOUTpakHOTO  CyjAa,  OTBEYAloIlero  3a

JEIIOTIPOU3BOICTBO, & B CYA€OHOM COCTaBe — MpeceIaTelb CyIe0HOr0 COCTaBa.

Komuccueit, Haznagaemoil npencenatenemM apOUTPaxHOTO Cyia, MPOBOISTCS
eXKeKBapTaIbHbIC TPOBEPKHU HATUYUS OJIaHKOB UCIIOJHUTEIBHBIX JTUCTOB, IO UTOTaM

KOTOPBIX cocTaBistiroTcs akThl ([Ipuaokenue Ne 27)

17.10. N3rotoBneHne  HWCHOOJHUTEIBHOTO  JIMCTA  IPOU3BOIAUTCS
OTBETCTBEHHBIM COTPYJHHUKOM Ha OCHOBaHWM 3asBKU Ha BbIJIayy MCIIOIHUTEIBHOTO

JUCTA, TIEPEelaBaeMO €My MOMOIIHUKOM CYJbHU. 3asiBKa MOKET OBbITh IEpe/laHa 1o
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KaHaJlaM BHCKTPOHHOﬁ IIOYTHI, €CJIN TaKas (bopMa nepcaadnu JaHHbBIX HCIIOJb3YCTCA

B apOUTPaKHOM CYJE.

TekCcT MCHOJHUTEIBHOTO JIMCTA BBIMOJIHICTCS CIICOHUAJINCTOM Cy,Z[e6HOFO
COCTaBa, IIOAIIUCHIBACTCA (B SJICKTPOHHOM BI/IIIG) CYHBGﬁ, pacCMaTpuBaBIIUM JCJIO B
nepBoﬁ HHCTAHIOWHW, U 3aHOCHUTCA B CHCTCMY aBTOMATHU3AlUN CYIOIIPOHU3BOJCTBA.
HcnonHuUTEenbHBIA  JIMCT JOJIDKCH OBITH 3aIlOJIHEH YETKO | I'paMOTHO, oe3

WCHIPABIICHUM, ONIEYaTOK U JOTIOJHEHUM.

OTBETCTBEHHBIA COTPYJHUK, TOJYYUBIIMNA 3asBKYy Ha HW3TOTOBJICHHE
UCIIOTHUTENBHOTO JucTa, OTKpbiBaeT B CAC perucTpallMuOHHYIO KapTOUKYy
COOTBETCTBYIOILIETO JEJIa U PACIEeYaThIBAET MOATOTOBICHHBIN CYAEOHBIM COCTaBOM

VICTIIOJTHUTEIBHBIN JTUCT Ha OJIaHKE.

17.11. bi1aHK MCIOTHUTENBHOTO JINCTA COCTOMT W3 YETHIPEX JUCTOB
dopmara A4, CKpEIUIEHHBIX MEXIY COOO0M CKIIEHKOM, nepPoprupoBaHHON MO MPaBOH

rpanuiie Gpopmara.

Jns  opopmiieHUs] HCTOJHUTENIBHOTO JIMCTa OTBETCTBEHHBIM paOOTHUK
OTPBHIBAET KOPEIIOK OJIaHKa MO JUHUU mepdopanuu U pa3beIUHSET JUCTHI BO

n30e)aHue PUIIATIAHUS.

3anonaHeHue OJaHKa WCTIOTHUTENIBHOTO JINCTA MPOU3BOJIUTCS C 00X CTOPOH.
TexcT pe30MOTHBHOM YacTH CyAeOHOTO akTa BHOCHUTCS B OJaHK C IMEPBOM IO
YeTBEpTYI0 cTpaHully. Ha msToil M 1mecToid cTpaHuiax OJlaHKa pa3MelaeTcs
uH(poOpMaLrs O JOJDKHUKE M B3bICKaTele, MATasi CTpaHHUIla MOAMKUCHIBACTCS CYIbEil.
Bce He3anonHeHHble rpadbl U OCTaBUIMECS HE3aNOJIHEHHBIMU CTPAHUIIbI OJIaHKA 32
UCKJIIOUEHHEM 7 W 8 CTpaHMI], IPOUYEPKUBAIOTCS 3HAKOM «Z», IMO0 3a0MBaIOTCS
JAHHBIM  3HAKOM ABTOMAaTMYECKUM IyT€M MpPH  pacledyaTblBAHUM TEKCTa

HCIIOJHUTCIBHOTO JHUCTA.

Cenpmasi 1 BochbMasi CTpaHUIIbl OJaHKA MPEIHA3HAYCHBI IS HYXK] CITY>KOBbI
CyeOHBIX TPHUCTABOB-UCTIONHUTENECH (HAJIOroBoro opraHa, OaHKa W WHOU
KPEAUTHOW OpraHu3aliy, roCyJapCTBEHHOIO OpraHa) M 3alojHEHUI0 CYJIOM He

IIo4jIcxKar.
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17.12. TexcT UCTIOTHUTENBHOTO JIUCTA TIeuaTaeTcs yepes 1-1,5 MexXCTpOoUHbIX
uHTepBana, mpudToM Times New Roman, yepHoro mBeta, pazmepom ot 10 mo 14,
Ha PACCTOSIHUU OT JIEBOM I'paHUIIbl TEKCTOBOTO 1ot — 30 MM., OT mpaBoit — 15 mm.,
BepxHel u HwkHed — 20 mMm. I'padpl OnaHka B ciiydae HEOOXOAUMOCTH MOTYT
3anosHATHCs Oonee MenkuM mpupTom Times New Roman, yepHoro nBera, HO He

MeHee pazmepa 8.

B cnydyae ecau TeKCT pe30SIIOTUBHONM YacTH CyJIeOHOTO akTa MpPEeBBIIIAET
peJHa3HAYEHHbIE ISl 3TOTO CTPAHMIIBI HCIIOJIHUTENBHOIO JINCTA, Ha YETBEPTOU
CTpaHuLEe Onmanka BbIModHseTcss Hagnuch «llpomomxenue Ha  OiaHke

ncnoysHuTenbHOro aucra AC Ne ». Ha ykazannom

OJaHKE HMCIIOJIHUTENIHHOI'O JINCTA B IIpaBOM BCPXHCM YIJIY BBLIIIOJIHACTCA HAAIIUCH

«IIpomomxkenne wucnomaurensHOoro maucra AC  Ne », 3aTeM

3aMOJHAIOTCS BCE TMOJS NEPBOM CTpaHUIBl OJaHKa, a IOCIE CIIOB «PEeIIuI
(ompenenusi, MOCTaHOBUI)» TMPOJOIDKACTCS U3JIOKEHHE PE30JIIOTUBHON 4YacTH
Cyl1Ie0HOTO aKTa C T€X CJIOB, HA KOTOPBIX MPEPBAJIOCh U3JI0KEHUE HA MPEAbIAYLIEM
OJlaHKe TakK, 9YTOOBI HE JIOMYCKaTh MOBTOPOB. DTa MPOIEAYypa MOXKET MOBTOPSATHCS
CTOJIbKO pa3, CKOJIbKO TMOTpeOyeTcss Jisi BHECEHUS B UCIHOJHUTEIBHBIA JIUCT

IIOJIHOT'O TCKCTAa pGSOHIOTHBHOfI qaCTu CYI[C6HOFO aKTa.

ITocne 3aI10JIHCHUA TEKCTOBOM qaCTu HCIIOJIHUTCIBHOI'O JIUCTa
OTBETCTBCHHBIMN COTPYAHUK IIPOBEPACT HCIIOJTHUTEIBHBIN JINCT HAa €r0 COOTBETCTBUEC

Cy/1eOHOMY aKTy.

17.13. Bce nuCThl HCTIOTHUTENBHOTO JINCTA TPOIIMBAIOTCS HA JIBa MPOKOJIA B
BEPXHEM JIEBOM YTJy 4Yepe3 JIEBbI W BEpXHUN Kpail JHMCTa MPOYHOW HUTHIO (HE
MEHee JBYX OOOpOTOB B KaXIyl0 CTOPOHY), KOHIIBI KOTOPOH CBS3BIBAIOTCA U

BBIBOJATCA Ha 060pOTHYIO CTOpPOHY IIOCJICAHCTO JIUCTA.

[IpommBKka TakXke MOXKET OBbITh OCYIIECTBICHAa METOIOM BaJIbLIOBKU C
MIPOITYCKOM B 00pa3zoBaBLICEeCs] METAIIMUECKOE KOJBIO MPOYHOM HUTH HE MEHee

JIBYX 000POTOB Ha KAXK]IyI0 CTOPOHY JIUCTA.
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MecTo nponMBKY 3aKJIeUBAETCS OYMaXKHOW HAKJICUKOM (TIPSAMOYTOIBLHON WIH
KBaJpaTHON (POpMBI, MPUMEPHBIM pazMepoM oT 45 mo 55 mm Ha 35 10 45 Mm),

coJieprKallel CIeayOUIy0 yA0CTOBEPUTENbHYIO HAAMKCh:
«Hacrosmuii HCIIOJTHUTENIBHBIHN JIUCT BBIIIOJIHEH Ha JUCTAX.
Cynps (moanuck cyapu / paci@poBKa MOANKCH CYJbH), JaTa ».

Haknelika HOJDKHA 3aKpbIBaTb MCCTO IIPOHIIMBKH ITOJIHOCTBIO, 3a IIPCACIIbI

HaKJICHKH MOT'YT BBIXOJAHUTBH TOJIbBKO KOHIIbBI IIPOIINBHBIX HHTeﬁ, HO He OoJiee ueM Ha

2-2,5 cm.

VYaocroBepuTenabHash ~— HAJAINUCh  ONEYATHIBACTCS  TepOOBOW  IMEYATHIO
apOUTPaXKHOTO Cy/da, KOTOpas CTaBUTCS TakUM 0Opa3oM, YTOObI YacCTUYHO

3aXBaTbIBATb 6YMa)KHy10 HaKHeﬁKy, 3aKJICMBAIOIIYIO KOHIIBI HUTH.

[IoaroToBIIEHHBIA  WCIIOJHUTENBHBIA ~ JUCT  NEPEAACTCA  CIECHHAINUCTY
CyIeOHOro cocTaBa Ul MOJIUCAHMS €r0 CyIbel U IPOCTaBJICHUs repO0BOM NiedyaTn
apoutpaxkHoro cyna. Cyzabs MOANMUCHIBAET HWCHOJHUTENBHBIM JHMCT Ha NSATOU
CTpaHULE, a TAK)KE€ B MECTE IPOIIMBKH IOJ YIOCTOBEPUTEIBHOW HAANMUCHIO. B
cllydae €clid JJs W3TOTOBJIEHUS HCIIOJHUTENBHOIO JIUCTa MOTPeOOBaJIOChH
3aJIeiCTBOBATh /1Ba U OoJsiee OaHKa MCHOIHUTEIBHOTO JIUCTA, CYAbs MOJMUCHIBACT
MATYI0 CTPAHMILY MOCIETHEr0 M3 MCHOJb30BaHHBIX OJaHKOB. MecTo A MOANKCH

CyJIbU Ha OCTaJIbHBIX OJJaHKaX 3a0MBaeTCs 3HAYKOM X, HAIIPUMED:

Cynpst XXXXXXXXXXX (noonucw, hamunus, unuyuaisi)

17.14. O BblHaue W HaANpPaBICHUU HCIOJHUTEIBHOIO JIMCTA CEKpeTaph
cyneOHOTO 3acefaHusi (CIENMUATUCT CYJAeOHOTO COCTaBa) JeiaeT OTMETKY Ha
000OpOTHON CTOPOHE KOMHMHM HWCIOJIHUTENIBHOIO JIMCTAa M B JKypHalle yuera
BbIJIaBAEMbIX (HAMPABISIEMBIX) HCTOJHUTEIBHBIX JIMCTOB B CyJA€OHOM COCTaBe, a

Takke BBoaUT uHpopmarmio B CAC.

17.15. B ciydae Bo3BpalieHUsl MOYTOBOIO OTIPABJICHUS C MCIOJIHUTEIbHBIM
JUCTOM B apOUTPaXKHBINA CyJ B CBSI3U C HEBO3MOXKHOCTBIO €r0 JOCTABKH afpecaTy
UCTIOJTHUTENBHBIM JIUCT BMECTE C CONPOBOJUTENBHBIM IHCHBMOM U IOYTOBBIM

KOHBEPTOM TOJIIMBAETCI B HOMEHKJIaTypHoe geno «HeBocTpeGoBaHHBIC
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HCIIOJIHHUTECIBHBIC JIMCTBD), KOTOPOC CICOHWAIBbHO 3aBOAUTCA B KaxKJIOM Cy,II€6HOM
COCTaBC. BO3BpaHICHHBIC HUCIIOJIHUTCIIBHBIC JIMCTBI XPAHATCA B TCUCHHUC OIHOTIO

roga, cuurTasda C 1aTbl BO3BpPAIICHUSA B ap6HTpa}KHBIﬁ Cyn.

B ClIyda€ HaXOXIACHHA CTOPOHBI M II0 €€ IIHMCbMCHHOMY XO,HaTafICTBy
WCIOJHUTECIbHBIN JINCT BbIAACTCA B OOBIYHOM mopsAaAKEe, B IPOTHUBHOM ClIydac
HCIIOJTHUTEIbHBIN JINCT MMOMICKUT YHHUYTOXKCHHIO II0 MCTCUCHHUU CPOKaA XPAHCHUA

KaK MCIIOPYEHHBIN B COOTBETCTBUU C TpeboBaHusMu 1. 17.18 UncTpykuuu.

17.16. B cnydae yrparbl OJaHKOB MCIIOJHUTEIBHBIX JINCTOB JIMIIA,
OTBETCTBEHHBIC 3a WX XPaHEHHE, HEMEJICHHO COOOIIAI0T 00 ATOM PYKOBOJUTEIIO
ammapara — aaIMUHHCTpPATOpy apOWTPaXHOTO CyAa, HAYAIBHHUKY IOAPA3ACIICHUS

JIEJIONIPOU3BOICTBA, KOTOPBIE MMPOBOMST CIY>KEOHYIO TTPOBEPKY.

[lo uToram mpoBepku mpeaceaaTesieM apOUTPaKHOTO CyJa M31AETCsS MpPHKa3
00 YTBEpXKJCHUH pE3yJbTAaTOB CIY)KEOHONM MPOBEPKM W TMPUHATHA MeEp IO
HEJONYIIEHUIO MOBTOPEHUS yTpaThl OJIAaHKOB MCIIOJHUTEIBHBIX JIUCTOB, a MpPH

HCO6XOI[I/IMOCTI/I MaTCpHaJIbl HAITPABJIAAIOTCS B IIPABOOXPAHUTCIIbHBIC OPraHbI.

B xypuane ydera OJaHKOB HCIOJHUTEIBHBIX JIMCTOB CHEIUATHCTAMHU
CylIeOHBIX COCTABOB JIETAIOTCS OTMETKU 00 yTpare OJIAHKOB M UX CIHCAHUHU CO

CCBUIKOM Ha BBILIEYKAa3aHHBIN ITPUKA3.

Nudopmarusa 06 yrpadeHHBIX OjaHKaxX HE mo3gHee | JHS, cuuTas ¢ JaThl
ycTaHOBJIeHHs (akTa yTpaTbl OJIAHKOB, HAMpaBISIETCA MpeacenareneM cyaa B
ciy 0y cyeOHBIX MPUCTABOB-UCTIONHUTENEH, DenepaibHOe Ka3HAYEHCTBO, a TAKXKE

B [lenTpaneusbiii bank Poccuiickon denepanum.

O (daxkre yTparhl 6;1aHKOB UCIIOTHUTEIBHBIX JIUCTOB U MPUHSTHIX 1O TAHHOMY
¢dakTy Mepax, B COOTBETCTBUH ¢ PerimiamMeHToM apOUTpa)kHBIX CYIOB, MpEICeaaTENb
cyna HeszamemmtenbHo uHbopmupyer Ilpeacenarens Beiciero ApOUTpaskHOTO

Cyna Poccuiickont @enepanuu.

17.17. B ciydae mopunm ONaHKOB  WCIOJHUTENBHBIX  JIHCTOB
OTBETCTBEHHBIM 3a JEJONPOM3BOJACTBO B CyJEOHOM COCTaBe HE MO3AHEE

cleayromero aHsg nepeaact UCIOPYCHHBIC OJaHKH noa pacCrrcKy OTBETCTBCHHOMY
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COTPYIHHKY, BEIYIIEMY YUYET OJIaHKOB, KOTOPBIN JIeJIaeT OTMETKH B )KypHaJe yuyera
OJIAaHKOB HCTIOJTHUTENBHBIX JIMCTOB O TOM, YTO OJIAHK HMCTIOPYCH, YKa3bIBACT €TO

HOMED U CEpHUIO.

HcriopueHHbI MCTIOTHUTENBHBIA JIUCT JOJKEH OBbITh moraiieH. s 3Toro
MCIIOJTHUTEINIbHBIN JIUCT (BCE €ro JIUCTHI) MeperudaeTcs MmomnojaM U IMpoKajJbIBaeTCs
JBIPOKOJIOM OKOJO JIMHUU Cruda TakuM 00pa3oM, 4ToObl 00pa3oBajioCh YETHIPE
CUMMETPUYHBIX OTBepcTHA. Bee ncThl Oi1aHka nepeyepKuBaroTCs 0 JUaroHanu (ot
IPaBOr0 BEPXHErO yriia K HUKHEMY JIEBOMY) KPAaCHBIM MapKepoM, BIOJIb JIMHUU
NepeYEpPKUBAHUsl PYUYKOM BBINOJHAETCS Haanuch «lloramieHoy», ykaspiBaeTcs aara
MOTAILEHUS HCIOJHUTENBHOIO JIUCTA, (DaMMIAs MMS OTYECTBO OTBETCTBEHHOIO

Jnna, OCymcCTBUBIICTO IMMOTAIICHUC JIMCTA, U CTABUTCA CT'0 IOAIINCh.

[ToramenHbii TakuM O00pa3oM MCHOJHUTENBHBIM JUCT TOAIIMBACTCS B

HOMCHKIJIATYPHOC ACJI0, CIICHHAJIBHO 3aBOAUMOC IJIAA O9TUX ueneﬁ.

HCHOp‘-ICHHBIe OJJaHKH HWCITOJHHUTCIBHBIX JINCTOB IMOJIC)KAT XPAHCHHUIO B

TCUCHHUC TPECX JICT C JaThbl UX IMOTrallICHU.

17.18. YHUYTOXKEHHE UCTIOPUYEHHBIX OJJAHKOB MCIOJHUTEIbHBIX JIUCTOB,
a TaKXkKe CIHUCAHUE YTEPSIHHBIX OJaHKOB mpou3BoasTcs 1o akTy (IIpunosxenust NoNe
28, 29) xoMuccHel, BO3TIaBIsSIEMON TpeIceaTeieM apOuTPakKHOTO cyaa JIM0O €ro
3aMecTuTelieM. AKT yTBEpXKJaeTcs TpejacenareneM apOouTpakHoro cyna. B
COOTBETCTBYIOIIMX JKypHAJlax ydeTa NoJpa3JieJieHusl JeJIONpPOU3BOACTBA H
CyleOHBIX COCTAaBOB [IEJAIOTCA HEOOXOJUMBIE OTMETKH CO CCBUIKOW Ha

YTBEPKIACHHBIN AKT.

17.19. [Ipn yBOJIIBHEHWH, yXOAE€ B OTIYCK M B CIIy4asx MJIATEIBHOTO
OTCYTCTBHSI  JIMIIa, OTBETCTBEHHOTO 3a XpaHEHHE U  Bbljady OJIaHKOB
UCIIOJIHUTENbHBIX JIMCTOB, OTBETCTBEHHOCTh 3a HUX XPAHEHUE BO3JIAraeTcsi Ha
Apyroro pabOTHHKA, HA3HAYAEMOT0 NIPUKA30M Ipeaceaaresns apouTpaxHoro cyaa. B
KypHasle yuyeTa OJaHKOB MCHOJHUTENbHBIX JIUCTOB JI€JaeTCsl OTMETKA O MPUHSATHH
Ha3HAYEHHBIM JIMIIOM Ha XpAHEHUE MMEIOIIMUXCS OJIaHKOB (C MPOCTaBICHUEM

KOJIMYeCcTBa OJIAHKOB HCHOJHUTENLHBIX JUCTOB U YKa3aHUEM HUX HOMepOB),
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YKa3bIBarOTCA €0 (1)3.MI/IJ'II/I$I N MHUIIWAJIbI, HOMCPD U AdTa IIpUKa3ad, CTABUTCS IMOAINCH

9TOTIO JIMIIA.

17.20. B ciaydae yTpaThl UCIIOJIHUTEIBLHOTO JIMCTA B3BICKATEIEM €ro AyOauKaT
BBIJIACTCSl apOUTPaKHBIM CyJIOM, PaHEE BBIJABIINM yTPAYCHHBINH UCTIOTHUTEIBHBINA
JUCT, HAa OCHOBAaHWM TMHCHMEHHOTO  3asABJICHUS  B3BICKATENA, KOTOPOE

pacCMaTpuBacTCA B Cy,ZIe6HOM 3aCCAaHNU.

[Ipy »>3TOM JyOnAMKaT MCHOJHUTENBHOIO JIMCTA JIOJDKEH IOJHOCTBIO

BOCIIPOU3BOIUTD YTpaquHBIﬁ HCIIOJTHUTEIbHBIN JIUCT.

Nudopmarmio o0 BBIHECEHHHM ONpENENCHUs MW BblJade JyOiIMKaTa
WCIIOJIHUTENIBHOTO  JINCTa  CeKpeTapb CyAeOHOro 3acenaHusd  (CHEUaTHUCT
JIIONIPOU3BOICTBA CY/IEOHOTO COCTaBa) BHOCUT B CHUCTEMY aBTOMAaTH3aIUU
CYJIONPOU3BOJCTBA, B JKypHaje BbIJAYM UCIOIHUTEIBHBIX JIUCTOB JIEJIA€TCS

COOTBCTCTBYIOIIIAA OTMCTKaA.

Cya aneyuaiuoOHHON MHCTaHIIMU TIPU PELICHUHU BOMPOCca O BblIaue qyOauKara
WCIIOJIHUTENIbHOTO JIMCTAa, BBIIAHHOIO MM paHee, HCTpeOyeT U3 cyda NepBOM
WHCTAaHIIMU CyAeOHOe [eJ0 WJIM €ro TOM C TMOJJIMHHUKOM CyJIeOHOTO aKTa,

MO AJICKAIIIM HUCIIOJIHCHHIO.

JyOnukar 3amnonHserca Ha OJaHKe MCIOJIHMTEIBHOTO JIMCTa, B IPaBOM
BEPXHEM YIUIy MEpPBOTO JIUCTA KOTOPOro MpocTaBiserca mrami «JlyOomukary.
Brigaua nyOnukata (HampaBiieHHE €ro Ha UCIOJIHEHHUE) MPOU3BOAUTCS MO MpaBUiIaM
BblIauM  (HAmpaBJE€HUS) MUCIHOJHUTEIBHOTO JHCTa. B KypHaie BbIaun
(HampaBJeHMsI) JelaeTcs COOTBETCTBYIOIIAs OTMETKa, MpH 3TOM B rpade «mara

BBIJIJAYM») CTAaBUTCS JlaTa BbIIaun JyOJMKaTa UCIIOIHUTEIBLHOIO JIUCTA.

Komust ny0nukara WCHOJHUTENBRHOTO JIMCTa CEKpeTapeM  CyAeOHOro
3acefaHus (CHENMAIMCTOM CYyJIe0HOro cOoCTaBa) MOJIIMBAECTCS B CyAeOHOE JIelo,

OTMETKa O Bblaue ayonukaTa mpocrasisiercs B CAC.

17.21. N cnonHUTENbHBIM JUCT BBIJAETCA B3BICKATENI0 MM MO €ro
3as1BJICHUIO HAIPABJISIETCS HA UCTIOJHEHUE B CpOoKH, ycTaHOBIeHHbIE AITK P®. [1pu

HalpaBJICHUN HA UCIIOJIHCHUEC NCIIOJHUTCIIBHOTO JIMCTA BMCCTC C HUM HAIIPABJIACTCA
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KOIHUS CyJIe0HOTO akTa, opopMIIeHHass B COOTBETCTBHH ¢ TpeOoBaHUsIMU MyHKTa 10

NucTpykun.

JleHb BbIIAYM KOMUU CYJEOHBIX aKTOB, MCIOJHUTENIBHBIX JIUCTOB, JIPYTHUX
JIOKYMEHTOB Ha3HAauyaeTCsl OTBETCTBEHHBIM PaOOTHUKOM, HUCXOAS M3 TOTOBHOCTH
COOTBETCTBYIOIIHUX JOKYMEHTOB, C YU€TOM CPOKOB M3TOTOBJICHUS Cy/IEeOHBIX aKTOB,
ycTtaHoBjeHHbIX AIIK P®. JIins UHOrOpOAHUX MPEICTAaBUTENEH U Tpak/iaH Bblgaya

JOKYMCHTOB (HO BOSMO)KHOCTI/I) IMPOU3BOAUTCA B TOT K€ NCHb.

]_IOKYMCHTI)I, HC BbIIAaHHBIC B Ha3HAYCHHBIN JACHDb, CIICOHUAJIUCT
ACIOIIPONU3BOACTBA CYIIG6HOFO CoCTaBa IICPCAACT I OTIIPABKH 3aKAd3HbIM
IMOYTOBBLIM OTIIPABJICHUEM C YBCIAOMJICHHCM B 3allCHATAHHOM ITaKCTEC IIO PCCCTPY B

SKCIICIUIINIO ap6I/ITpa)KHOFO cyaa.

17.22. VIcnoMHUTENHHBINA JTUCT BBIJAETCS OTBETCTBEHHBIM COTPYIHUKOM IO
pacnucKy Ha KONUU HMCHOJHUTEIBHOIO JINCTA, HAXOJAUIEHCsS B CyleOHOM nene, U

’KypHaJIie BbIIayl MCIOMHUTEIbHBIX TUCTOB ([Iprinoskenne Ne 26):

- B3BICKATENII0 — TMPHU MPEIABSIBICHUU JOKYMEHTOB, YIOCTOBEPSIOLINX
JIMYHOCTD,
- TPEICTABUTENIIO0 B3bICKATENA - NPU MNPEACTABICHUUA JIOBEPEHHOCTH U

AOKYMCHTOB, YIOCTOBCPAIOINNUX JINYHOCTD.

Yuer IIOCTYIINICHHUA MW BbIIIOJIHCHHUA 3a4BOK Ha BblAA4Yy JOKYMCHTOB BCICT
CIICouaInucCT moapa3acJICHUsA ACJIOIPOU3BOJACTBA, KOHTPOJIb OCYIICCTBIIACT

PYKOBOAUTEIb MOAPA3AEICHUS AETONPOU3BOACTBA.

17.23. [To xomaTaiicTBy B3BICKATEINISI MOXET OBITh BBIJAHO (HAMPABICHO

Ha I/ICHOJ'IHCHI/IG) HCCKOJIBKO MCIIOJTHUTCIBHBIX JIMCTOB B CICAYIOIIUX ClIydasaXx:

a) eciu CyIeOHBI aKT MPHUHAT B TOJB3Y HECKOJBKUX HCTIIOB WJIM TPOTHUB
HECKOJIbKUX OTBETYMKOB (C YyKa3aHUEM, B KaKOW 4YacTH (J10Ji€) aKT OTHOCUTCS K
KOKJIOMY M3 B3bICKaTeJEH WIM B KakOW 4acTH (70Jie) KaKIblii M3 JIOHKHUKOB

JIOJKEH €T0 UCIIOJHUTH);

0) eciu MCHOJIHEHUE JIOKHO OBITh MPOU3BEIECHO B Pa3IMUHBIX MecTax (C

YKa3aHHUECM B Ka’K/IOM HCIIOJTHUTCIIBHOM JIMCTC MCCTA €TO I/ICHOJIHGHI/IH);
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B) €CJIM CyJIeOHBIN aKT MPUHST B MOJIb3Yy HECKOJIbKHUX UCTILOB (B3bICKATENEH) C
CONIMIApPHBIM TIPAaBOM TPEOOBAaHWS WM TMPOTHUB HECKOJBKUX  OTBETYMKOB
(IOKHUKOB) € yKa3aHHEM 00 UX COJMUAApHON OTBETCTBEHHOCTU. B mepBoMm ciyuae
JOJKHO OBITh yKa3aHO, YTO MPaBO TPEOOBAHUS SIBIISAECTCS COJMUIAAPHBIM CO BCEMHU
OCTaJIbHBIMU B3BICKATEISIMH, @ BO BTOPOM - YTO OTBETCTBEHHOCTbH JOJIKHUKA

SABIICTCA COJIPII{&pHOﬁ CO BCCMHU OCTAJIbHBIMH OOJIDKHHKaMH (CTaTBﬂ 175, 4yacTh 6

cratbu 319 AIIK PO).

Ha B3pIickaHue rocyaapCTBEHHON MOILIMHBI B J0XO0/ (heepalibHOro OroKeTa

BbIAACTCs OTI[GJIBHBII;’I HUCIOJHUTEIIbHBIN JINCT.

KonuuectBo BbIJABACMBIX HCIIOJHHUTCIIBHBIX JIMCTOB OIIPCACIIACTCA Cyﬂbeﬁ,

nmpcaccaaTrciibCTBOBABIINM B Cy,ZIe6HOM 3aCCAaHuu.

17.24. [Io nemam o mMpu3HAHUU, B KOTOPBIX OTBETYMK HE MPUCYKIACTCS
K COBEPIIECHUIO KaKUX-TMOO JEHCTBHI, HCIIONHUTEIBHBIC JTUCTHI HE BBIJAIOTCS, €CIH
MHOE HE YCTAHOBJIEHO 3aKOHOM. B 3TOM cilydae 1o xoaaraicTBy B3bICKATENsI CYAOM
BBIIAIOTCSL  AK3EMIUISIPbl CYACOHBIX aKTOB, COJEpKallHe OTMETKY O BCTYIUICHHH
CyIeOHOro aKkTa B 3aKOHHYIO CHIIy, 3aBEPEHHbIE T'epOOBOI MEUYaThi0 U MOJIHUCHIO
cynpu, U OGOPMJIICHHBIE B COOTBETCTBHMM ¢ TpeboBanusmu myHkra 10.3.

NucTpykum.

17.25. Uudopmarust 0 mepenade UCIOIHUTEIBHOTO JIMCTA HAa HCIOJHEHUE,
HaIpaBJICHUU €TO B CIY)KOy CyJAcOHBIX NMPHUCTABOB WJIM B3BICKATEIO, M O JPYTUX
JICUCTBUAX, CBSA3AHHBIX C €TO JBM)XCHHEM (B TOM YHCJIE BO3BPAT MCIIOTHUTEIHHOTO
JUCTA, BO3BPAT MOYTOBOTO OTIPABJICHHS UCTIOJHUTEIBHBIM JIUCTOM, HAITPaBJICHHOTO
B3BICKATEIII0), CEKpeTapeM CyJIeOHOro 3acenanus (CIeHMHaIMCTOM CyaeOHOro

cocTaBa) B 9TOT e JieHb BBoauTcsa B CAC.

17.26. Konun CONPOBOJIUTENIBHBIX  MHUCEM (ecmu  TaKoOBbBIE
HANpaB/sUIMCh) Ha OTHPABKY MCHOJHUTEIBHBIX JIMCTOB HAa MWCIOJHEHUE WU

B3BICKATCIIIO HpI/IO6IHaIOTC$I K MaTcpuajiaM Acja.

I/IH(bOpMaHI/IIO 0 1Mnepeaadyc HMCIOJIHUTCIbHOIO JIMCTa Ha HCIIOJHCHHUC

(HampaBiieHHE B CIIy>KOy CyJIeOHBIX MPUCTABOB, MHBIM FOCYAapCTBEHHBIM OpTaHaM B
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COOTBETCTBUU C JICHCTBYIOUIMM 3aKOHOAATEIbCTBOM MJIM Ha HCIOJHEHHE B
OpraHM3aIMI0) CEKpeTaph CyAeOHOTo 3aceqaHus (CHEIHAIMCT CyAe0HOr0 COCTaBa)

BBOJIUT B CACB ACHb IICpCaadr UCITIOJIHUTCIBHOI'O JIUCTA.

17.27. Ha ocHoBanuu ompejaencHus apOUTPaXHOTO CyJa O MPUHITHH
o0OecreunTeIbHBIX Mep, 00 oOecneYeHnH WCKa W O00eCIeYeHWH WCIOJHCHUS
CylIeOHOTO aKTa CeKpeTapeM Cy/eOHOro 3aceaHusi (OTBETCTBEHHBIM COTPYIHUKOM)
BBINTUCHIBAETCA UCIOMHUTENbHBIM JHUCT (4acTh 1 cratbu 96 AIIK P®), kotopsrit

BBIAACTCA UJIN HAIIPABJIICTCA 3aABUTCIITIO (I/ICTHy, BSBICKaTCJ'II-O).

Brimaya uCMONHUTENHHOTO JIMCTAa 00 OOECHedYeHMH HUCKa 1O XOJaTailCTBY
HECKOJIBKUX 3asBUTEIICH MPOU3BOJAUTCA 3asBUTENIO, Yb€ XOJATANCTBO MOCTYIUJIIO B
Cyl W OBLJIO 3aperucTpUpoBaHO TEpBBIM. [lpu Hanmuuuu Haajexamum oOpazoM
0hOpPMIICHHON APYrUMU 3asBUTEISIMU JIOBEPEHHOCTH HCIOJHUTEIBHBIN JIUCT

BBIIAETCS JIMILY, Ha KOTOpO€e 0(OpMIIEHA TOBEPEHHOCTh 3TUMHU JINLIAMHU.

Ha cyneGHple akThl 00 OTMEHE OOECHEUYUTENbHBIX Mep, O IPU3HAHUU
HE3aKOHHBIMHM JeHcTBUN (0€34eiCTBUSA) CyaeOHOro MPUCTaBa HCIOJHUTEIbHBIE
JucTbl He BhlJatoTcsa. Komuu cyaeOHBIX akTOB B 3THUX ClydasiX MOJIUCHIBAIOTCS
CyIbel, 3aBepsIOTCs repOOBOM MeYaTbio U HANPaBIAIOTCA (BbIIAIOTCSA) CEKpeTapeM
cyneOHoro 3acemanusi (CHEUMUATUCTOM CYIEeOHOrO COCTaBa) B3BICKATEIIO U

JIOJKHUKY.

17.28. B cuny nynkra 1 yactu 2 crateu 39 ®@enepanbHoro 3akoHa «O0
WCTIOJTHUTEIIbHOM MPOU3BOACTBE» (Aanee — 3aKOH) UCIOJIHUTEIbHOE MPOU3BOJCTBO
MOXXET OBITh TNPUOCTAHOBJIEHO B CIIy4ae OCIMAapUBaHUs CYJEOHOro akra, Ha

OCHOBAHHH KOTOPOI'O BbIJaH HUCIOJHUTEIbHBIN JIUCT.

Ecim mo wucrtedeHwwm cpoka Ha TMojady aneyUISIMOHHOM >KaloObl CyI0oM
MEPBOM MHCTAHIMU BBIIAH WCIIOJHUTENIBHBIN JIMCT HA WCMHOJHEHUE MPUHATOTO UM
pellleHusi, a BIOCIEACTBUU CYyJl Aane/UISIMOHHON WHCTAHIIMA TPUHUMAET K
MPOU3BOJICTBY aNCIUIAIUOHHYIO XKalo0y Ha ATO pemnieHue (Hampumep, CIaHHYIO Ha
nouty B yctaHoBJieHHbIH AIIK P® cpok mis ob6kajloBaHUS WM TMOJAHHYIO 3a
mpenejaMu Cpoka Ha OOKaloBaHME C XOJaTaliCTBOM O BOCCTaHOBJICHUH

MPONYILIEHHOTO CPOKa), TO CYJl aneJUIAIMOHHON MHCTAHIIMM HA OCHOBAHUM CTaThbU
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1 . .
265" AIIK P® co cceuikoit Ha myHKT 1 yactu 2 ctatbu 39 3akoHa MO XOJaTalCTBY
YA, YYacTBYIOLIErO B Jielie, BIpPaBe IPUOCTAHOBUTh HMCIHOJHUTEIBHOE

IMpoOnu3BOACTBO, O 4y€éM BBIHOCHUTCS OIIPCACIICHUC.

[Ipu yaoBIeTBOpEHUHU XOJaTalicTBa O MPHUOCTAHOBIECHUU HCIIOIHUTEIBHOIO
MPOU3BOJICTBA, KOIMHS OMNPEACIICHUS O MPUOCTAHOBICHUU MCHOJHUTEIBHOTO
IPOU3BOJICTBA CHEIMAIMCTOM CYyAEOHOro cocTraBa (CcekperapeM CyaeOHOro
3aceflaHusl) HampaBisieTcsl (BbIIACTCS) JIMIIAM, YYacTBYIOIIUM B JieJie, HE MO3JHEE

CICAYIOICTO AHA ITOCJIIC BBIHCCCHUA OIIPCOCIICHUA.

17.29. B ciy4ae u3MEHEHUs, YaCTUYHON OTMEHBI, OTMEHBI PEIICHUS CyJa
MEepPBOMl MHCTAaHUMW W MPUHATHS 1O JeJy HOBOro cyneOHoro akra o0
yIIOBJIETBOPEHUHN HCKa (TpeOOBaHMsI) Cya MEPBOM WMHCTAHIMU, PACCMATPUBABIIHMA

JIEJIO0 TIO CYIIECTBY, BBIAAET HOBBIM UCITOJTHUTEIIBHBIN JIUCT.

17.30. B cnyyae eciii MCHIOJHUATEIBHBIN JTUCT OBLT BO3BpAIICH B CYJ ITEPBOM
WHCTAHIIMMA B CBSI3U C €TI0 HCIIOJIHEHHWEM (OOPOBOIBHBIM HIIU MPUHYIUTEIBHBIM),
HEBO3MOKHOCTBIO HCIIOJTHCHHMS, OH JOJDKeH ObITh moramieH. Jlms  3Ttoro
UCTIOJTHUTEIILHBIA JIUCT (BCE €r0 JINCTHI) TIEPEerudacTcs MmomnojiaM ¥ IPOKaIbIBaCTCs
JBIPOKOJIOM OKOJIO JIMHUM Cruba TakuM oOpa3oM, 4To Obl 00pa3oBajsioCh 4YETHIPE
CUMMETPUYHBIX OTBepCTHA. Bee ceThl O6i1aHka mepedepKuBarOTCs 10 TUaroHanu (ot
IPaBOT0 BEPXHETO YIVIa K HWKHEMY JICBOMY) KPAacHBIM MapKepoM, BIOJb JIMHUU
nepevYepKUBaHUs HAaHOCUTCS 3amuch «llorameHoy», yKa3pIBarOTCS JaTa IMOTAIICHUS
aucTa, (aMuaus, WMs, OTYECTBO OTBETCTBEHHOTO JIUIA, OCYIICCTBUBIIECTO
MOTalIeHHe, ¥ CTaBUTCS €ro  IOJIIUCH. [Toramennpii  TakuMm 00Opa3oMm
UCTIOJIHUTEILHBIN JIUCT CHCIHAIMCT CylIeOHOTO COCTaBa IMOAIIMBACT B MaTepHaIbI

cyneOHOTO Jena.

I[aHHOC IMOJIOKCHHUEC HC IMPHUMCHACTCSA B CJIydacC BO3BpaTa HCIIOJIHUTCIBHOTO
JJUCTa OTACIICHUEM MMOYTOBOM CBSI3M B CBSI3M C HEBO3MOXKHOCTBIO €I0 JOCTaBKU

aapecary (myHKT 17.15 UHCTpyKIMM).

YacTUYHO WCIOJHEHHBIM WCIIOJHUTEIbHBIA JINCT, BO3BPAILLCHHBIM B CYyH
ciy>k00i1 Cy1eOHBIX PUCTABOB, OAHKOM, TIp., OJJICKUT HANIPABIECHUIO B3BICKATEIIO

B COOTBETCTBUHU C 1. 17.21 UHCcTpyKINu.
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17.31. B cnyuae mnpeaocTaBiCHUsS CTOPOHOM MCIOJHUTEIBHOTO JINCTa B
KadeCcTBE J0Ka3aTeIhCTBA 1O ey WM OCHOBAaHMS TPEOOBAHWSI, UCIIOJHUTEIBHBIN
JUCT MPHUOOIIAeTcs K MaTepuaiaM Jena 0e3 morameHus. B aTom ciydae XxpaHeHHe
UCTIOTHUTEIBHBIX JINCTOB OCYIIECTBIISIETCS IO MPaBUJIaM XpaHEHUs IIEHHBIX Oymar,

NpHUOOIIEHHBIX K MaTepuaiam neia (myHkT 14.9 nacrosmeit Mactpykuun).

17.32. B caydae mnpekpalieHus HCIOJHUTEIBHOTO IPOU3BOJICTBA KOIIHUS
MIOCTaHOBJICHUS cyaeOHOro MIPUCTaBA-UCTIOTHATEIIS 0 MIPEKpaIICHIH
MCTIOJTHUTEILHOTO TPOU3BOACTBA MOIINBACTCS B MaTepHallbl CyJeOHOTO Jena, a B
cily4yae, €clii K MOMEHTY IOCTYIUIGHHsSI B CyJ TOCTAHOBJICHUSI CyJeOHOE JIelo
VHUYTOXKEHO, - B HOMEHKIATYpPHOE JENI0, COACpIKaIlee OPUTHHAIBI CYIACOHBIX
akToB. [locTynuBiiee MOCTAaHOBJIICHHE TOJIIMBACTCS B TEKYIlee HOMEHKJIATYPHOE
7IeNi0, Ha HEeM JeNlaeTcsi OTMETKa O HOMEpe HOMEHKJIATYpPHOTO Jejia, B KOTOPOM
COJICPKUTCSI OPUTHHAJ CYASOHOTO aKTa, BO HCIOJHEHHWE KOTOpPOTO OBLT BEIAAH
UCIIOJIHUTEIbHBIN JIUCT, WCIOJIHEHHE MO KOTOPOMY NPEKpalleHO, aHaJoTU4YHas
OTMETKa O HOMEpe HOMEHKIATypHOTO Jefia, COAEPXKAIIero IOCTAHOBICHHE O
MIPEKPAIICHUH HMCTIOJHUTEIBHOTO MPOU3BOJICTBA, JENAETCSI Ha COOTBETCTBYIOIIEM
opuruHane cyaebHoro akrta. OTMeTka O HOMEpe HOMEHKJIATypHOTO Jela

MPOCTAaBIISIETCS, eciu 3Ta uHpopManus coaepxkurca B CAC.

17.33. [loctynuBumirie B CyJ, BbLAABIIWNA HWCIOJHUTEIbHBIA JIUCT,

3asIBJICHUSI B TIOPSIIKE UCTIONHEHUS Cy/I€OHBIX aKTOB, B TOM YHCIIE:
0 BbIJIaue JyOJIMKATa UCIIOJHUTEIBHOTO JINCTA,
00 OTCpOYKE MM PACCPOUKE MCTIOTHEHUS Cy/1Ie0HOTO aKTa;
00 U3MEHEHUU crocoba U MopsiaKa ero UCIOJTHEHNUS,
O ITPUOCTAHOBJICHUH, ITPEKPAIIEHUN UCTIOJTHUTEIBHOTO MPOU3BOJICTBA;
00 OTJI0KEHUH UCIIOJIHUTEILHBIX NEUCTBUI

PETHCTPUPYIOTCS [0  HOMEpPY  CyAeOHOro  Jiena, pacCMOTPEHHOTO

apOUTPaKHBIM CYIOM.

B ciIydyac cClid HO,ZIO6HI>IC 3adABJICHHUA, a4 TAKXKE 3as4BJICHHUA, IIO0JAaBACMBIC B

mpoueccce HUCIOJIHUTCIBHOIO IIPOU3BOJACTBA 110 ACJTIAM, HC HAXOJWBHIMMCS Ha
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PAacCCMOTPEHUU apOUTPAXKHBIX CYJIOB, MOJAIOTCA B apOUTPaXHBIM Cyll MO MECTY
COBEPIICHUS UCIOJIHUTENBHBIX NEUCTBUN (MECTOHAXOXKICHHS CyJeOHOr0O MpUCTaBa
UCIIOJIHUTETIS), 3asBJICHUE PETUCTPUPYETCS B MOPSAKE, YCTAHOBIEHHOM HACTOSIICH

HNuctpykumen.

17.34. Ecnu cyneOHOe /1e710 Ha MOMEHT MOCTYIUICHHSI 3asIBJICHHS] HAXOAUTCS B
ApyroM apOUTPa)KHOM CyZAE, pPAacCMOTPEHHE 3asBJICHUS MPHOCTAHABIMBACTCS JI0
BO3BPAIICHUS/TIOCTYIIJICHUS Jiefla B CyJ, BBIIABIIUI HCIIOTHUTEIBHBIA JHCT, €CIH

€ro paCCMOTPCHUC 0e3 CYI[€6HOI‘O AcCJIa HC IIPCACTABIIICTCA BO3SMOKHBIM.

17.35. Jlenonpou3BoACTBO MO kajobaM Ha JEUCTBUS CYyACOHBIX MPUCTaBOB-
WCIIOJIHUTENIEH TIPOU3BOAUTCA B TIOPSANKE, YCTAHOBIEHHOM B paszaene Il

HNucTpykuuy.

O nare, BpeMEHM M MECT€ pPACCMOTPEHHsI 3asBIICHHS B 3acCeHaHUU
apOUTPaXKHOTO CyJa B3bICKATENb, JOKHUK M CYJIEOHBIM MPUCTaB-UCIIOTHUTETH
U3BELIAIOTCS 3aKa3HbIM IMHCBMOM C YBEAOMJICHHMEM O BPYYEHUH IO IIpaBUIIaM

crateu 122 AIIK PO.

17.36. B cnydae BbiHeceHUs apOWTpPaXHBIM CYAOM, BBIIABIINM
UCTIOJIHUTENbHBIN JIUCT, OMpEACNICHUs O Pa3bSICHCHUHM pEIICHUs, HCIPaBICHUN
oIMOOK, OMEeYaToK, apuPMETUIECKUX OIMUOOK, B Pe3yJIbTaTe KOTOPBIX MPOU3OIILIO0
U3MCHEHHE PE30JIIOTUBHOM YacTH BBIHECEHHOTO CYACOHOr0 pEIIeHUs, paHee
BBITAHHBIA (HANPaBJICHHBIA) HA HWCIOJHEHWE WCIIOJHHUTEIBHBIN JINCT OT3hIBACTCS

CYJIOM M IIOCJIC €TI0 BO3BPpAlICHHA BbIAACTCA HOBBIN MCHOJIHUTEILHBIN JIUCT.

Ecan paHce BLIH&HHBIﬁ HCIIOJTHUTEIBHBIN JTUCT OBLI yTpadcCH A0 €ro OT3biBa
CyaoM (I/IJ'H/I HMECCTCA HWHasd IpHUiMHAa HCBO3MOXHOCTH €TI0 BO3BpaTa IO OT3BLIBY
cy,ua), HOBBIN HMCIOJHUTEIIBLHBINA JIUCT BbIAACTCA IIO IIpaBHJIaM BbIJAA4H I[Y6JII/IKaTa

HCIIOJHUTCIBHOTO JHUCTA.

17.37. Bo3BpalieHHbIii HCTIOJTHUTEIBHBIN JIMCT MOTalaeTcsl B MOPS/IKE,

YCTaHOBJICHHOM ITyHKTOM 17.17, m moamuBaercs B MaTepurasl Aena.

CHCHI/IEUII/ICT cyz:e6H0ro COCTaBa BHOCHT HCO6XOI[I/IMBIG JaHHBIC B CHUCTEMY

ABTOMATHU3aluu CyJ0IIPOHU3BOJICTBA.
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17.38. Konmuu noctaHoBjeHUN CyeOHOTO TPUCTaBa-UCTIOTHUTEIS:

00 OTKa3e B BO30YKICHUM HCIOJHUTEIBHOTO MpPOU3BOACTBA (cTtaThs 31

3akoHa);

0 Inepcaauc HCIOJIHHUTCIBHOIO IIPOU3BOACTBA M3 OAHOI'O IIOAPA3ACIICHHUA B

apyroe (cratbs 33 3aKoHa);

00 OTJIOKCHHUIN HCITIOJTHUTCIBHBIX I[GﬁCTBHﬁ u IMPUMCHCHHUH MCp

MPUHYIUTEIBLHOT0 UCHONHEHUS (cTaThs 38 3aKoHa);

O IIPUOCTAHOBJICHHHN HJIIKX OTKa3C¢ B IIPUOCTAHOBJICHHHN HCIIOJHUTCIBHOI'O

IPOU3BOJICTBA;
0 MPEeKpaIleHUHN UCTIOTHUTEIHLHOTO MTPOM3BOACTBA (cTaThsa 43 3aKoHA);
00 OKOHYaHUH UCTIOJIHUTEIBHOIO TPOU3BOJCTBA (cTaThs 47 3aKOHA),

MOCTYNUBIIKE B CYJ MEPBOM MHCTAHIINK, MOAMIMBAIOTCS K MaTepualiaM CyaeOHOro
Jieia U BHOCSITCSL B OIKCh JIOKYMEHTOB Jieja pa0OTHUKOM apXHvBa Cy/Aa, €ClU JIEJ0
HAXOJUTCSl B apXHBE, WA CICIHAIMCTOM CyJe0HOTO COCTaBa, €Clv JIeJI0 He CAaHO
HAa apXHWBHOE XpaHEHHWE. Eciau yka3zaHHbIE BBIIIEC ITOCTAHOBJIEHHS MOCTYINAIOT B
amneJUIAIIMOHHBIN CyJl, OHH MEPEChUIal0TCs B apOUTPaKHBINA CyJ MEPBON WHCTAHIIUU
U TIO/IIIMBAIOTCS K MaTepuaiiaM cyaebHoro nena. Mudopmariis BBOJUTCS B CUCTEMY

ABTOMATHU3alu CyJOIIPOrU3BOJACTBA.

17.39. IlpousBojacTBO 1O CyAcOHOMY Jedy, II0 KOTOPOMY HCKOBBIC
TpeOOBAaHMS YJIOBJICTBOPCHBI, CUUTACTCS OKOHYCHHBIM, JICJIO TOJJICKHUT ClIade B
apXWB TIOCJIC  HANpaBJCHUS  HCIOJHUTCIBHBIX JIICTOB HA  HCIIOJHEHHUE
MO/IPA3/ICNICHUI0 CY/eOHBIX MPUCTABOB, B OpPraHU3AIMIO0 JUOO TIOCIE BBIJAYH
UCTIOJIHUTEIILHOTO JINCTa B3BICKATEIIO, a B CiIydae OTCYTCTBHS XOJaTaliCTBa
CTOPOHBI O BBIJIAUX MCIIOJHUTEIIBHOTO JIUCTA, [0 HCTCYCHUH IIECTH MECSIIEB C JIaThl

OKOHYaHMsI CpOKa Ha 00»ajloBaHUe CyJeOHOro aKTa.

CynebHoe neno, Mo KOTOpOMY B YAOBJIETBOPEHHMH HCKa OTKA3aHO WJIM HUCK
OCTaBJIeH 0€3 PacCMOTPEHUS, WU MTPOU3BOACTBO MO JIETy MPEKPAIIEHO, CAUTACTCS

OKOHYCHHBIM M IIOJJIC)KUT CIIMCAHHIO B apXWB ITIOCJIC BCTYIIJIICHUS B 3aKOHHYIO CUITY
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perieHus (omnpeaesneHus, NOCTAHOBIIEHUs) apOUTPAXKHOTO Cy/la U UCTEUEHHS] CpOKa

Ha ero 00KaJIOBaHUE.

18. Jlesonpou3BOACTBO MO  NPEIOCTABJICHUI0O OPraHaM [103HAHUS W

CJICACTBUSA JOKYMECHTOB U3 MaTEpPHAJIOB C}’IlEﬁHOI‘O aeJia

18.1. B cooTBeTcTBHM ¢ MOJIOkKEHUAMU yacTel 1 u 5 cratbu 5 denepanbHOro
KOHCTUTYITMOHHOTO 3akoHa «O cyneOHoi cucteme Poccmiickoit deneparum»
cyneOHast BJIACTh OCYIICCTBIISETCS CyJaMU CaMOCTOSTEIIBHO, HE3aBUCHMO OT YbCi
OBbI TO HM OBLJIO BOJIM, TOAUYMHSSACH TOJbKO KoHcTutrynun Poccutickoit deaeparnuu u
3aKOHY; JIMIla, BAHOBHBIE B OKa3aHWH HE3aKOHHOT'O BO3JICUCTBHS HA CYJIEH, a TaKkKe
B HMHOM BMEIIATEIbCTBE B JICATEIBHOCTh CyJd, HECYT OTBETCTBEHHOCTD,

IIPEyCMOTPEHHYIO (pefepaIbHbIM 3aKOHOM.

VYuuthiBas, YTO BbIEMKA, SBISAACH CJIEACTBEHHBIM JCHCTBUEM, HE
JOIYCKAKOUIUM YCMOTPEHUE JIMLA, Y KOTOPOr0 HAXOAATCS U3bIMAEMbIE NIPEIMETHI U
JOKYMEHTBI, HE MOXET OBbITh TNPUMEHEHAa B OTHOUIEHWH Cynaa, OOA3aHHOrO
OCYLIECTBUTh IPAaBOCYHE€ B YCTAHOBJEHHBIM 3aKOHOM CpPOK Ha OCHOBE
COCTSI3aTEIBHOCTH CTOPOH TIPU BCECTOPOHHEM M IIOJIHOM  HCCIIEI0BAaHUU
nokazarenbeTB (PeaepanbHblil KOHCTUTYHHOHHBIN 3akoH «O0 apOUTpa)XHBIX CyJax
B Poccuiickoit @eneparuu» ot 28.04.1995, 3akon Poccuiickoii denepaunu «O

craryce cyaeii» ot 26.12.1992 Ne 3132-1).

B oroit cBs3M pabOTHHKM apOUTpPaXKHBIX CY/IOB HE OOs3aHBI BBIIABAThH
CJIEIOBATENI0 JIOKYMEHTHI U3 MaTepuaioB CyAeOHOro Jella Ha OCHOBaHUU
IIOCTAaHOBJICHUS O BbIeMKe. IIpm HEoOXOAMMOCTH TONYYCHHUS JIOKYMEHTOB,
MMEIOIINX 3HAYCHUE JJISl PACCIICIOBAaHMs YTOJIOBHOTO JI€Na, CJIEIOBATEIh BIPABE
00paTUThCS B apOUTPAKHBIN CYJ ¢ MOTUBUPOBAHHBIM 3aIIPOCOM O MPEAOCTABICHUN
MOJJIMHHUKOB WJIM KOMWK COOTBETCTBYIOIIMX JOKYMEHTOB W3 MaTCPHAIIOB

cyneOHOoro zena. 3arpoc paccMaTpUBaETCs CYJIOM B pa3yMHbIi CPOK.

18.2. Ha ocHoBaHumn 3arpoca cjaeaoBarciii O IHIpEaAOCTaBICHUU KOITUM

JIOKyMEHTOB U3 MaTepUajioB CyAeOHOTO Jena (C MPHIOKEHHEM 3aBEPEHHON KOIHH
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MOCTAHOBJIEHUS O BO30YXIEHUU YTOJIOBHOTO Jiefia) apOUTPaKHBIN CyJl B pa3yMHBIH

CPOK IMPEAOCTABICT COOTBCTCTBYIOIIUEC KOIIMH.

M3roToBII€HHBIE KOTUHA JOKYMCHTOB IIPpOIIMUBAXOTCs, JTHUCTHI UX HYMCPYIOTCH,
MCCTa IIPOIIMBKH ITPOKJICUBAIOTCA 6YMa)KHOf;1 HaKHeﬁKOﬁ, Ha KOTOPYIO HAHOCHUTCA

ciaeayromast HaarcCh:
«Komuu COOTBCTCTBYIOT JIUCTaM C I10 pI(SA) (V) Ne ToM No ».

Konuu 3aBCPAIOTCA CYI[BGP'I, B IPOU3BOACTBC KOTOPOI'0O HAXOJAUTCA ACJI0, HA IIPEAMET
HNX COOTBCTCTBHUA MMCHOINUMCA B MaTCpHalaxX ACJIa JOKYMCHTaM, YIOCTOBCPAIOTCA

repOOBOil MeyaThio cyja.

B cnydae ecam matepuansl ena MOCTYNIINA B CYA B DJICKTPOHHOM BHJIC WJIH
UMCIOTCA y CyJa B OTCKaHHMPOBAHHOM BHJE, TO H3TOTABIMBACTCS DSJIEKTPOHHAS
KOIUS 3TUX JOKYMEHTOB Ha MarepuaibHoM HocuTtene cyaa (CD, DVD, Blue-Ray

JIMCKE) C HAHECCHHEM Ha HEM HaJIIIMCH, OTPAXKAIOIICH COACPKIUMOE JTUCKA.

Komnuu JOKYMCHTOB U3 MATCPHUAJTIOB Cy,Z[C6HOFO ACJa, HaXO0JAICTrOoCA B apXHUBC
Cyada, 3aBCPAIOTCA NPEACCAATCIIEM Cyda WKW €TI0 3aMCCTHUTCIICM, YAOCTOBCPAIOTCA

repOoBOil MeYaThio Cy/a.

18.3. B 3ampoce crnemoBartenis MOXKET COJEPKAaThCsl MPOCh0a O MPOBEICHUU
OKCIIEPTH3BI B 3IaHUU apOUTPAKHOTO cyaa 0e3 U3bIATHS JOKYMEHTOB U3 MaTEpHUajIOB

cyneOHoro jaena.

IIpu paccMoTpeHMM JaHHOTO 3amnpoca HEOoOXOAMMO YYHMTHIBaTh, UYTO €r0
YAOBJIETBOPEHUE HE JOJHKHO CO3[aTh MPEMSITCTBHE B paspelieHuu jena (B
YaCTHOCTH, B PE3yJbTaTe€ MNPOBEACHHON HKCHEPTU3bl JOKAa3aTEIbCTBO MO JIEIY,

HAXOJSALIEMYCS B IPOU3BOJICTBE ApOUTPAKHOIO CY/1a, HE JOJIKHO OBITh YTPAu€HO).

18.4. PaccmaTpuBasi 3ampoc O MPEOCTABICHUH OPUTHHAIOB JTOKYMEHTOB W3
MaTepHaIOB CyJIeOHOro Jena, HEOOXOJIWMO OLEHUTh, B YAaCTHOCTH, CIIEIYIOIINE

00CTOSTENBCTBA:

- HGO6XOI[I/IMI)I JIX OpUTHMHAJIBI NOKYMCHTOB JId Pa3pClICHUA ACJIa U MOIKCT

JIX OTCYTCTBUC INOJJIMHHUKA ABUTHCA IPCIATCTBUEM IJIAA €TI0 paCCMOTPCHHA,
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- CpOK, OCTaBIIMHCS 10 3aBEpIIEHUs CYyIAEOHOro pa3dupareiabCTBa MO Iy
(ecnu yka3aHHBIM CPOK HE3HAYUTENICH, PEUICHUE BOMpOca O TMepeaadye JTOKyMEHTOB

CJICOOBATCIIO MOXKCT OBITH OTJIOJKEHO 10 3aBCPUICHUA Cy,Z[C6HOFO paB6I/IpaTCJ'II>CTBa);

- OpOoBOAWIIACH JIM B pPaMKaxX pPACCMOTPCHHA OCJIa ap61/ITpa)KHBIM CyaoM
OKCIICPTH3a 110 BOIIPOCY HNOMIMHHOCTHU JOKYMCHTA WK IOJJIMHHOCTHU ITIOAIIMCHU Ha
HCM (CCJII/I [NpUHATOC CYAOM 3aKJIIIOUCHHUC OKCIICpTa COACPKHUT BBIBOA O
MMOAJIOKHOCTH AOKYMCHTA HWJIM IIOAIIMCH Ha HéM, OH INOMJICKUT BbIJA4YC

CJICIOBATENIO);

- HET JIM SIBHOM HEOTHOCHUMOCTHU Tp€6y€MOFO AOKYMCHTA K YIOJIOBHOMY ACIIY,

HaxoaAmeMyCs B ITPOU3BOACTBC CJIC0BATCIIA.

18.5. HpI/I PaCcCMOTPCHHUHA BOIIpOCa IIPCAOCTABICHNA CIICAOBATCIIIO OpUT'MHATIA

LIEHHOU OymMaru HeoOXO0MMO UMETh B BUJY CIEAYIOIICE.

OpuruHaibl UEHHBIX OyMmar, mpaBa MO KOTOPOW HE MpekpauieHsl (d4acth |
crateu 80 AIIK P®), nubo mpaBa 1mo KOTOpOUl mpekpamieHbl (B CUy MpaBuia O
BPYUYEHUHU BEKCEJIS MPOTUB €ro OIUIATHI JUIY, KOTOPOE MPOU3BEIIO IIIATEXK M0 HEMY
HAa OCHOBAaHMM CYACOHOTO pEIIeHHs), MOTYT OBIThb BBIJAHBI HCKIIOYUTEIHHO
yIpaBOMOYEHHOMY Ha TO JUIy (COOCTBEHHHMKY IIEHHOW Oymaru nubo JuILy,

COBEPULIMBILIEMY IIATEX 110 BEKCEIIO).

[lepenaua Takoil 1eHHOM Oymard oOpraHaMm JO3HaHUSI W CIEJCTBUSA HE

JOITYCKAETCs.

B sTtom ciIy4dac IIOMOOIHUK CyJAbHM Ha OCHOBAHHWHN BBIHCCCHHOTO CYIOM
OIIPCACIICHUA O BO3BPATC BCIHICCTBCHHOI'O OJOKA3aTCIbCTBA IMHCBMCHHO HM3BCIIACT
CJICO0OBATCIA, O6paTI/IBIHCFOC$I C 3arpoCcoM O BbIAAYC, O MECTC M BPEMCHHU BblJa4U

LEHHOW OyMar” ynpaBOMOYE€HHOMY Ha TO JIMILY.

B cinywae, korja mpaBa IO IEHHOM Oymare mpeKpalieHbl IO HWHBIM
OCHOBAaHMSIM CyJl BIIpaB€ BbIJIATh OpUIMHAJ LIEHHOW OyMaru cleloBaTeio Jis

HpI/IO6H_IeHI/IH €ro K MmarcpuajiaMm yroJOBHOIoO Jcja.

YuuteiBas, 4To B COOTBETCTBUM C ab3amem 2 myHkra 120 Permamenra

apOuTpaxxHbIxX cyqnoB Poccuiickoit denepannu «10KyMEHTBI MOTYT ObITh BbIJAaHBI Ha
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OCHOBAaHMHM  HAIIPABIEHHOTO B  apOUTpa)kHble  CyIbl  MOTHBHPOBAHHOI'O
MIOCTAHOBJICHUSI CIIEAOBATENsl WIM CylAeOHOro akTa cyaa oOuiel IOpPUCAUKINWU B
OPEIyCMOTPEHHBIX (efepalbHbIM 3aKOHOM Cilydasx», a TakXke TO, YTO B
COOTBETCTBUMM 4YacTet0o | crateu 195 VYrosloBHO-IIpOLECCYAIBHOIO KOJEKCa
Poccuiickoit @enepalii  «IpU3HAB HEOOXOMMMBIM  Ha3Ha4YeHHE CyneOHOU
AKCIIEPTU3BI, CJIENOBATENIb BBIHOCUT OO0 3TOM IIOCTAHOBJIEHHME», B CilydasX, KOrja
cyneOHble Jiela 3aBepIICHbl apOUTPAKHBIM CYJOM MPOHM3BOJACTBOM, a CyAeOHBIC
aKThl 110 HUM IPOBEPEHbI BBIIIECTOSIIMMU CYJCOHBIMU MHCTAHLUSAMH, BO3MOKHO
HalpaBJ€HUE MMOJJMHHUKOB JIOKYMEHTOB M3 MaTepuajioB apOUTPaXHOTO Jeja, B
YaCTHOCTH, BEKCENed B  OKCIEPTHOE YUYPEXKJAECHHUE B  COOTBETCTBUH C
IIOCTAHOBJICHHEM CIIEOBATENsl B paMKax yrojoBHoro jena. HampasieHue
OCYUIECTBJISIETCS. HMCKJIIOYUTENBHO MO KaHajgaM (enbacBs3n Wiu chencsszu. K
MarepuajiaM CyJaeOHOro Jeja NpUOOIIAIOTCA TMOJJIMHHUKU TPOLIECCYaIbHBIX
JOKYMEHTOB, TIIOJyYEHHBIX OT OpraHa CIEICTBHS MW JO3HAHUA, a TaKxKe
YOCTOBEPEHHBIE CYAOM KOIHHU BCEX JOKYMEHTOB, NMEPEAABAEMBIX B HKCIIEPTHOE
yupexxaeHue. PeecTpbl M MHbIE JOKYMEHTBI, MOATBEp)KAaolue (akT JOCTaBKU
JOKYMEHTOB B 3KCIIEPTHOE YUpPEXACHHE, TaKKe MNPUOOLIAIOTCS K MaTepuaiam

cyneOHoro jaena.

18.6. Ecnu uctpeOGyemplii cieroBaTesaeM JOKYMEHT, B TOM YHCJIE U OPUTUHAI
LIEHHON Oymaru, coiepKUT Ha ceOe cienpl mpectymieHus (cratbs 81 YIIK PO), on
MOJJICKUT BbIJAYe clenoBarento 0e3 yuéra mnpuBeAEHHBIX B myHKTe 18.5.

00CTOSTENBCTB.

18.7. B ciyyae mnpenoCTaBJICHHS CIIeOBATE0 OpUTHMHANIa JIOKYMEHTa B
MaTepHaiax CyZ1e0HOTO nera OCTaroTCs KOIINH, 3aBEpPEHHBIC
IpeIceIaTeIbCTBYIONIMM B CyJIcOHOM 3aceJaHud WM TpejceaaTesieM cyna (mpu
BbIJIaUe OPUTHHAJIOB JJOKYMEHTOB M3 MaTEPHAIIOB CYJACOHOTO Jeiia, HaXOISIIerocs B

apxXuBe).

B MaTrepuagax CYI[€6HOFO Aciia OCTa€TCsl TaKXKe pacirckKa CJICOO0BATCIIA O
IMOJIYYCHUHN OPUTHUHAIIOB JJOKYMCHTOB, B KOTOpOﬁ YKa3bIBACTCsI, KOMY OHH BbIJIaHbI U

B CBsA3UM C IIPOU3BOJACTBOM II0 KaKOMY YIOJIOBHOMY JACJIY, da TAKXKXC OPHUIHMHAJIbI
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IMpoueCCyalbHbIX JOKYMCHTOB, BBIHCCCHHBLIX CJICOOBATCIICM B CBA3UM C HU3BATHEM

JOKYMEHTOB M3 apOUTPaKHOTO JIETA.

18.8. Ecnu mocne BbIJIauu CJIEIOBATEINI0 IOKYMEHTOB B IPOIEcce CyaeO0HOro
pazouparenbcTBa MOTPEOyeTCsl MCCIIeI0BAaHUE COOTBETCTBYIOIIMX OPUTHMHAJIOB Ha
MpEeAMET UX TOITUHHOCTH, apOUTPAKHBINA CYJ] UCTPEOYET B COOTBETCTBUU C YACTHIO

4 ctatbu 66 AIIK P® komnuio 3aKJIIOYEHHS SKCIIEPTa IO YTOJOBHOMY A€y .

18.9. Bmimaua MOKyMEHTOB OpraHaM CJEICTBHsS W JIO3HAHWUS Ha CTaauu
OPOBEICHUS] MMHU  ONEPATUBHO-PO3BICKHON  AESATENBHOCTH JI0 BO30OYXKICHUS

YT'OJIOBHOI'O ACJIa HC OOITYCKACTCA.

18.10. ITpu mpoBeaeHNN OTIEPATUBHBIX MEPOTIPUATHN OPTaH TO3HAHUS BIPABE
o0OpaTUThCS C MOTHUBHUPOBAHHBIM 3alPOCOM K TpeJcenaTeNto cyAa, ¢ MpochOon
MPEOCTaBUTh BO3MOXKHOCTh O3HAKOMUTBLCSI C MaTepualiaMu apOUTPaKHOTO Aesa U
CHATh KOIMUU C HEOOXOJUMBIX JOKYMEHTOB. YKa3aHHBIH 3ampoc JOJKEH OBbITh
U3TOTOBJICH Ha OJaHKE OpraHa CJIEACTBUS U JO3HAHUS, MOJIMUCAH PYKOBOJUTEIIEM

JTaHHOTO OpraHa M yI0CTOBEpPEeH repOoBOil MevaThIo.

B ciywae npuHATHS mOpencenareieM cyla pEUIeHUus O MPedoCTaBICHUU
OpraHy CIJEICTBUSI M JO3HAHUS IpaBa HA O3HAKOMJIEHHME C MaTephallaMH [efa,
pabOTHUK CyJia, OTBETCTBEHHBIN 32 03HAKOMIJICHUE (CHEIUATNCT apXHUBa, €CIU JIEJIO
HAaXOJUTCS B apXWBEe CyJa), MPOU3BOJUT O3HAKOMIICHHE TPEJCTABUTENS C
MarepuaiamM Jejia, a B ClIy4yae HEOOXOAMMOCTH OKa3bIBa€T €My COJICHCTBUE B

W3TOTOBJICHUHN KOIUM JAOKYMCHTOB ACJIA.

O3HakOMJIEHHE C MaTepHajlaMu CyAeOHOro Jena B JIaHHOM ciydae

OCYILIECTRIISIETCS O TIpaBUiiaM riaBbl 12 MHCTpyKIuy.

19. /le1onpou3BoACTBO MO NPEIOCTABJICHUIO CYAbSM CYyAOB OO0IIel
OPUCAUKIMUA  JOKYMEHTOB M3 MAaTEePHAJIOB CyAe0HOro [eja, a TaKkKe
Yno/ilHOMO4YeHHOMY MO0 TmpaBaM 4ejgoBeka B Poccumiickoii ®Deaepaumu,

Yunoanomouennomy npu Ilpesuaente Poccuiickoin @egepanuu mo 3amure npas
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npeanpuHUMaTesen U Y0 IHOMOYEHHOMY mno 3amure npas

npeanpuHuMaresied B cyobekre Poccuiickoi ®@enepanun

19.1. Ilo 3ampocam cyaeil cyAoB oOImIeld OPUCAUKIUU, OGOPMIECHHBIM
HaJUIeKaumM o0pa3oM, U HaNpaBJCHHBIM B apOUTPa)KHBIE CY[bl, MaTepuabl

CyIeOHBIX JIeNT JOJKHBI BBIABATHCS B CPOKU, 0003HAUEHHBIE B 3aIIPOCAX.

19.2. Ecom B 3ampoce cylna coAepKHUTCS TpeOOBaHHE O IPEIOCTABICHUU
JOKYMEHTOB apOUTpa)KHOTO Jefla B TOJUIMHHUKE,  YKa3aHHbIE B 3ampocax
MaTepuaibl apOUTPaKHBIX e MPEAOCTABISIIOTCS Cy/0M B MOJJIMHHHUKE B CiIydae,
€CJIM pacCMOTPEHUE apOUTPAKHOTO Jieja 3aBepiieHo. TakuM o0pa3oM, MOAJIMHHBIE
Marepuaibl 10 TPeOOBAHMUIO Cyna OOIIEH IOPUCAMKUIMUA MOTYT OBITh HAaIlpaBIIEHBI
TOJIKO TI0 T€M JeJlaM, CyAeOHbIe aKThl IO KOTOPHIM BCTYIWJIN B CUJIY, @ CPOKH Ha

00KaJIOBAHNE UCTEKJIH.

[TognuHHBIE MOKYMEHTHI HANpaBsIOTCS B CyA OOILIEH IOPUCAUKIIMM C
CONPOBOJIUTENIBHBIM TUCHMOM, TIOJMKUCHIBAEMBIM CYJIbEH, B POU3BOACTBE KOTOPOIO
HaxoAWI0Ch Aeno. [Ipu 3TOM Cy10M U3rOTaBIMBAIOTCS KOMUU MPEJOCTABISIEMBIX 110
3aMpocy MOMJUHHBIX JOKYMEHTOB, KOTOPbIE B COOTBETCTBUU C TpPeOOBAaHUSIMU
nyHkta 18.2. Hacrosimield MHCTpyKUMM 3aBEpSIIOTCS CyAbEH, B PACCMOTPEHUHU
KOTOPOT'0 HaXOJWJIOCh YKa3aHHOE JIeJI0, & B CIIydae €ro OTCYTCTBUS MpeJiceaTeeM
CylieOHOTO COCTaBa, B KOTOPBIM BXOAMUT (BXOJAWJI) CY/bs, PACCMATPUBABIIHNMI J1€JI0

WJIM TI0 €r0 YKAa3aHHUIO UHOM CY/bSI.

19.3. Eciiu mpou3BOACTBO MO apOUTpaXKHOMY JeNIy HE 3aBEpIICHO, CYAOM
W3TOTaBIMBAIOTCS KOMHHM TPEOYEMBIX JTOKYMEHTOB, KOTOPBIE TaKXKE 3aBEPSIOTCS
Cyanbel, B TPOU3BOJICTBE KOTOPOTO HAXOIUTCs YykazaHHoe neno. [Ipum aTom B
COTIPOBOJAMTEIILHOM MTUCHME JACTCs MOSICHEHHE O HEBO3MOKHOCTU MPEIOCTABICHUS
TpeOyeMOTo JOKyMEHTa B MOJJIMHHUKE, BBUY HaXOXACHUS apOUTPaKHOTO Jejia B

Impouecce paCcCMOTPCHHUA.

19.4. 3ampoc cynpu cyna oOuiel IOpUCIUKLINU, KOMHS COMPOBOIUTEIILHOTO
MUChMa, a TaK)Ke KOIMUH MPEIOCTaBICHHBIX JOKYMEHTOB (€cii ObLIM HalpaBlIeHbI

MO/VTMHHUKH ) TIOIINBAIOTCS B MaTepUAIbl apOUTPAKHOTO JIeNa.
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19.5. BBuay TOro, 4Tto MPHUHATBHIC MO Ny CyJIeOHbIe aKThl MOTYT OBITh
00KaJloBaHBI B CYJE aNeIUIAIMOHHOMN, KACCAIlMOHHOW W HAJI30PHOW HHCTAHIINH, a
TaK)Ke TMPUHATHIC CyNeOHBIE aKThI MO ISy MOTYT OBITh MEPECMOTPEHBI IO BHOBb
OTKPBIBIIUMCS OOCTOSITENICTBAM, apOWTpPaKHOE [0 TI0 3ampocaM CyAeH CynoB

oO1Iel IOPUCANKINN MTPEAOCTABICHUIO TTOJTHOCTHIO HE TIOJIEKHUT.

[Tpu monmy4yeHUM apOUTPaKHBIMH CyJaMH IMOAOOHBIX 3alpOCOB, MOMOIIHUK
CyIbU HampaBlsieT CyAbe CyAa OOIeH OPUCIAUKIUKA MUCBMO C OOOCHOBaHHUEM
HEBO3MOXKHOCTH  TPEIOCTABJICHUS  apOUTPAKHOTO  Jielna  IMOJIHOCTBIO  TIO
00CTOSITEILCTBAM, YKA3aHHBIM BBIIIE WM HHBIM, a TaKXKEe KCEPOKOIHIO OIHCH
apOUTpaXKHOTO  JieTia C TMnpocbOOM yKazaTh, KakKu€ HMMEHHO JIOKYMEHTHI
apOuTpakHoro Jeia TpeOylTcs cyape cyaa oOmed OpPUCAUKIUU IS

paccMOTpEeHHS Jena.

[locne momy4yeHuss oTBeTa CyAbM CyJa OOILIEH IOPUCIUKIHMH C MEPEUYHEM
TpeOyeMbIX JOKYMEHTOB, YKa3aHHBIC JOKyMEHTHl  (TOJJTMHHUKH, KOIIUH)

HaIIpaBJIAIOTCA B IIOPAIKE, 0003Ha4YECHHOM BBHIIIIC.

19.6. YnonHoMmoueHHBIN 10 TMpaBaM uesioBeka B Poccuiickoin deneparuu,
Ynomuomouennbii npu IIpesunente Poccuiickonn denepanuu 1o 3amure mnpas
MpEANPUHUMATENIE W YTOJHOMOYEHHBIM MO 3aIIWTE IPaB NpEeANpPUHUMATEIEH B
cyobekTte  Poccuiickoit  ®Demeparii B COOTBETCTBUU C  JACHCTBYIOIIUM
3aKOHOJIATEILCTBOM BIIPABE 3alpalllMBaTh M MOJY4aThb OT TOCYJIapPCTBEHHBIX
OpPraHoOB, OpPraHOB MECTHOIO CaMOYIIPaBJIE€HUS H Y JOJDKHOCTHBIX JIMI U
rOCYJapCTBEHHBIX CITY)KAIllUX CBEACHHS, JOKYMEHTBHl M MaTepUasbl, HEOOXOIUMBIC

JUISl PACCMOTPEHUS KaJI0OBbI.

B cinydae moctymiieHuss Takoro oOpamieHus OT YKa3aHHBIX BBIIIE JIUI]

ap6I/ITpa)KHBI€ Cyabl 00s3aHbI NpeaoCTaBUTh UM 3allpallinBaCMbIC MaTCPHAJIbI.

Ha ocHoBanum 3ampoca O TMPEIOCTABICHUM KOMUW JOKYMEHTOB U3
MaTepHuasoB CyAeOHOro /iefa (C MPUI0oKeHUEeM 3aBEPEHHOM KOTHH MOCTAHOBICHUS O
BO30Y)KJIGHUM YTOJIOBHOTO Jlea) apOUTPaKHBIA Cyld B pa3yMHBIM  CpOK

MpeaOoCTaBIIICT COOTBCTCTBYIOIIMC KOIIUH.
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M3roToBieHHbIE KONMK JTOKYMEHTOB IPOIIMBAIOTCA, JIUCTHl UX HYMEPYHOTCH,
MeCTa MPOUIMBKUA MPOKJICHBAIOTCS OyMa)KHOM HAKJIEHKOM, HA KOTOPYIO HAHOCHUTCS

cleAyroIIas HaJINUCh:
«Komnuu coOTBETCTBYIOT JIUCTaM C 110 neno Ne ToM No ».

Komnuu 3aBepsroTcst cyapei, B MPOU3BOJCTBE KOTOPOrO HAXOAUTCS JIE€J0, Ha
OpeIMeT MX COOTBETCTBHS HMEIOIIMMCS B MaTepuaiax Jejla JIOKyMEHTaM,

yIIOCTOBEPSIOTCS TepOOBOIA TIEUATHIO CY/IA.

B ClIydac CCJIM MaTCpHalibl ACJA IIOCTYIIUMIN B CYO B JJICKTPOHHOM BHAC WU
HMCIOTCA Yy Cyda B OTCKAHHMPOBAHHOM BHJIC, TO H3IOTABJIMBACTCA 3JICKTPOHHASA
KOIIKA 3THX JOKYMCHTOB Ha MAaTCPHAJIbHOM HOCHUTCIIC CyJd C HAHCCCHHCM Ha HEM

HaAIInuCH, 0Tpa>1<a}0meﬁ COACPKHUMOC NUCKA.

Komnuu 1oKkyMeHTOB U3 MaTepuaioB CyAeOHOro ena, HaXOASIIerocs B apXuBe
Cyla, 3aBepAIOTCA MpEICENaTeIeM CyJa WM €ro 3aMECTHTEIEM, YIOCTOBEPSIOTCS

repOOBOil MeyaThio cyja.

20. /Iesionpou3BOACTBO MO 00eceYeHH 0 YUACTHS IPAKAAH HHOCTPAHHBIX
rocyJ1apcTB B COBePIIEHUH MPOLECCYATbHBIX JAeiiCTBUIl apOUTPAKHBIX CYA0B H

OCYLIECTBJICHMH MEKAYHAPOAHOM MPABOBOM IMOMOLIU

20.1. HampaBnenue ompeaeneHus Cy/a O BPEMEHH U MECTE PacCMOTPEHUS
Jena, a TakKe APYTHX CyIeOHBIX aKTOB U HMHBIX JOKYMEHTOB (MEXIYHapOIHOTO
CyeOHOrO TOPYYEHHUs) CTOPOHE, 3aMHTEPECOBAHHOMY JIMILY, MPOKUBAOUIUM WU
HAXOJALIMMCS B HWHOCTPAHHOM TOCYJapCTBE, MPOU3BOAUTCS B TOPAIKE,
MPEIYCMOTPEHHOM  MEXIAyHapoAHbIMU JnoroBopamu Poccuiickonn ®enepanuu,
cratbsiMu 121, 253, 256 AIIK P® wu nocranoBienuem Ilienyma Beiciiero
ApbOutpaxnoro Cyna Poccuiickoit ®eneparuu ot 11.06.1999 roma Ne 8 «O
JNEUCTBUU MEXKIYHAPOIHBIX T0roBopoB Poccuiickon denepannu MPUMEHUTEIBHO K

BOITPOCAM apOUTPaXKHOTO MPOIIECCay.

Ecmu na tepputopum Poccuiickorn denepanrii HaXOIUTCS MNPEACTABUTEID
WHOCTPAHHOTO JIMI[A, YINOJHOMOYEHHBIA Ha TMOJyYeHHE CYJIeOHBIX JOKYMEHTOB,

IMMOCJICAHUEC HAITPABJIAIOTCA IO aApeCy NpPCACTABUTCIIA.
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20.2. MexayHapoaHble CyaeOHble TOpY4YEHHUsS apOUTPaKHBIX CYIOB
Poccuniickonn ®denepanni O BBITOJHEHUH OTAEIBHBIX NPOLIECCYANBHBIX IEHCTBUMI
HaANpaBJISIIOTC B KOMIIETEHTHBIE OpraHbl HMHOCTPAHHOTO TOCyAapcTBa uepe3
coOTBeTCTBYIOIME opranbl Poccuiickoit denepanuu, ompeneneHHblE B HOpMax

MEXTyHapOIHOTO TOroBOpa 1100 (enepanibHOro 3aKoHa.

[Ipu odopmieHUU AOKYMEHTOB MEXIyHApOIHOTO CYIEOHOr0 MOpY4YEHUs,
HEOOXOJIMMO YYHUTHIBATH B KAaKOM TOpsiAKE OyJET OCYIIECTBISAThCS Iepeaaya
JOKyMEHTOB. B 3aBucMMOCTH OT TpeOOBaHUN MEXIYHAPOJHBIX JOTOBOPOB H
apOUTpaKHOTO  TPOIIECCYaJbHOTO  3aKOHOJATENbCTBA  JOKYMEHTBHl ~ MOTYT

HaIrpaBJIATHCA.

HCIIOCPCACTBCHHO B KOMIICTCHTHBIM cya Tr1ocyaapCrBa HCIIOJIHCHUA

IIOPYYEHHUS,

HCIIOCPCACTBCHHO B HCHTPAJIBLHBIC OpraHbl TrocyaapCcTtBa HCIIOJIHCHUA

OPYYEHUS,;

yepe3 opranbl MunuctepctBa roctunmu  Poccuiickoit ®enepaiun U
MuHncTepcTBO MHOCTPaHHBIX Aell Poccuiickon denepanuyi KOMIETEHTHOMY CYAY

rocyaapCcTBa UCIIOJIHEHUS TOPYUYECHUS,;

yepe3 opranbl MunHuctepctBa roctunmu - Poccuiickoit  Depepauun

KOMIIETEHTHOMY CYAYy I'OCYJapCTBa UCHOJHEHUS [IOPYUYECHUS.

I[Ipy OTCYTCTBMUM MEXIYHApOAHOTO JIOTOBOpAa CyJAeOHOE TMOpy4YeHHUE
HamnpasJsIeTCs 4epe3 opranbl MuHncTepcTBa roctunuu Poccniickoit denepanuun u
MunuctepcTBO MHOCTpaHHbIX jAen  Poccuiickoin @Pexepaunu B - MOPAIKE

MEXAYHApPOIHON BEXIMBOCTH (IPUHIUIIA B3AUMHOCTH).

20.3. Ecnu wMexayHapoaHoe cyacOHOE MOpydeHUE HaIpaBiseTcs Yepe3
opranbl MunucrepctBa toctunmu  Poccuiickoit  denepanun, HEOOXOIUMO
YUYUTBIBATH, YTO B COOTBETCTBUM C IIprkazom Munucrepcrsa roctuuuu Poccuiickon
®enepanuu Poccuiickoit deneparuu ot 14 mexabps 2005 roma Ne 242 «O6
opraHu3anuu paboThl MO UCIIOJIHEHUIO MEXKIYHAPOIHBIX 00s13arenbeTB Poccuiickoi

®denepanymy UCIIOIHEHUE MEXIYHAPOAHBIX 00s3aTenbcTB Poccun, B ToM uncie, mo
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BOIIPOCAM, CBSI3aHHBIM C BPYYEHHEM U NEPECHUIKOU JTOKYMEHTOB IIPU UCIIOJHEHUU
CyZeOHBIX MOPYYCHUH, XOJIaTaliCTB O MPU3HAHUM U HCIOJHEHUM CYyIEOHBIX
pELICHUM, BO3JI0KEHO HAa TEPpPUTOPHAIbHbIE OpraHbl MUHHUCTEPCTBA IOCTULIHAU

Poccuiickon @enepannm.

20.4. MexayHapoiHOe cy1e0HO€E MopydeHrne 00 OKa3aHWU MPABOBOI MOMOIIU
COCTaBIISICTCSl B MTMCHbMEHHOM BUJI€, TIOIUCHIBACTCS CYIbEH, CKperusieTcs: repOoBoi

MeYaThIO CyAa.

20.5. B kadecTBe MPUIOKEHUS K MEKIYHAPOAHBIM JOTOBOPAM MOTYT
yCTaHABIMBAThCA 0COObIe (OpMBI  OJIAHKOB MEXIYHAPOJHBIX  CYJIeOHBIX
nopyueHuil. B Takux ciaydasx 3amnpocbl 00 OKa3aHHM MPABOBOM MOMOIIM CIETYET

OTIIPAaBJIATh HA COOTBCTCTBYIOIINX OJ1aHKaX.

20.6. MexnayHapogHoe cyAcOHOE TOpPYYCHHE W TIPHJIaraeMble K HEMY
JOKYMEHTBI ~TEepEeBOAATCS Ha OQUIIHANBHBIN S3BIK, MPEIyCMOTPEHHBI HOpPMaMHU

MCKAYHApPOIHOI'O A0IroBOpa.

Ecnu cynebHoe mnopyudeHue HampaBisieTCsl B TOPSAKE MEXKIyHapOIHOU
BEKJIMBOCTH MPU OTCYTCTBHHM MEXIYHAPOIHOTO JOTOBOpA, CyleOHOE TOpyYCHHE
11e1eCO00pa3HO MEPEBECTH Ha SI3bIK 3aIPAIIMBAEMOTO TOCYAapCTBA WIIA aHTIIUHCKUAN

SA3BIK.

20.7. MexnyHapogHoe cyaeOHOE TOpyYEeHHME W TpHJIaraeMble K HEMY
JOKYMEHTBI JUIS TIEpEeBOJa HAa HWHOCTPAHHBIA S3BIK MOTYT OBITH HampaBJICHBI
apOUTPaXHBIM CyJIOM TICPEBOJYMKY, TIPUBIEKAEMOMY JUIS  OCYIICCTBIICHUS
CyIIONIpOU3BOJACTBA B Topsnke, mpeaycmorperHom AIIK  P®d, mmbo B
CTICIUATM3UPOBAHHOE YUPEKICHUE, OCYIISCTBISIONICE TIEPEBOJ HA MHOCTPAHHBIN
SI3BIK CYJICOHBIX JOKYMEHTOB (OFOpO TEpEeBOJOB, TOPTOBO-MPOMBIIIICHHYIO TAIaTy

cyobekTa eaepanuu u ap.).

3akoHomatenbCcTBOM  Poccuiickoit  depepauuu Takke HE HCKIHOYEHA
BO3MOXXHOCTh MPHUBJICYCHUSI HA TOOPOBOJIBHONW OCHOBE YYaCTHUKOB apOUTPAKHOTO
mporiecca Jijisi OCYIIECTBIICHHS MEepPeBoJia Cy/IeOHBIX JOKYMEHTOB Ha MHOCTPAHHBIM

SA3BIK.
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IlepeBon CyneOHBIX JIOKYMEHTOB Ha HWHOCTPAHHBIA SI3BIK JIOJDKEH OBITH

HOTapHnaJIbHO 3aBCPCH.

Pacnpez:eneHHe pacxoaoB Ha  OCYHICCTBJICHHUC  IICPCBOIA Cy,Z[C6HI>IX
JOKYMCHTOB Ha HHOCTpaHHBIﬁ SA3BIK IIPOU3BOAUTCA B IMOPAAKE, YCTAHOBJIICHHOM

AIIK PO.



166

Paznea lll. OcoOennocTu aesionpou3BOACTBA B Cyle MNepPBOi

HHCTAaHIIUHN

21. IlpueM u perucTpamusi HCKOBBIX 3asiBJIeHUI (3asiBJIEHMIA)

22.1. TlpueM WCKOBBIX 3asBICHUUN (3aﬂBneHHﬁ)l, MPUJIOKEHHBIX K HUM
JIOKYMEHTOB, a TaK)K€ JOMOJIHEHHM K 3asgBJICHUSIM, OT3bIBOB Ha MCKOBBIC 3asBJICHUS,
XO0JIaTACTB, )KAJI00 U T.I. MPOU3BOJAUTCS B COOTBETCTBUU C IMOJOKECHUSIMU ITyHKTOB
3.1., 3.3. mHactosmelr MHCTpYKITMK ¢ OCOOCHHOCTSIMU, M3JI0O)KCHHBIMUA B HACTOSIIEH

I'J1IaBC.

21.2. Cratem 125 m 126 AIIK P® coxmepxar TpeboBanms K ¢opme,
COIEPKAHUID MCKOBOI'O 3asBJICHUS M IMEPEYHIO JOKYMEHTOB, MPWIAraéMbIX K
HUCKOBOMY 3asIBIICHHIO. B COOTBETCTBUM C STUMU TPEOOBAHHMSIMU HMEIOIIUECS
HEIOCTAaTKM B HMCKOBOM 3asIBJIEHHUM, OTCYTCTBHE JOKYMEHTOB, MOMJICKAIIUX B
Ka4eCTBE NPUJIOKEHUSI K HEMY M T.II., HE SBJLIIOTCA OCHOBAaHHUEM JUIsl OTKa3a B
MpueMe U BO3BpAaT€ MCKOBBIX 3asdBJICHUN paOOTHUKAMU  TOApPA3ACICHUS
JIETONPOU3BOACTBA, TaK KakK pemieHue 3Tux BompocoB oTHeceHo AIIK PO «

IIPOLECCYAIBHOM AEATEIBHOCTH CY/a.

Bompoc 0 BO3MOXHOCTH PAacCMOTPEHHUs MOCTYMHBIIMX MaTEPHAIOB IPH
OTCYTCTBHM T€X WJIM MHBIX TOKYMEHTOB WJIM 00 MX BO3BpaTe 3asiBUTENIO pPEIIaeTCs

CyJlb€H, HA paCCMOTPEHUN KOTOPOTO HAXOJAATCA TOKYMEHTBHI.

21.3. B neHb TOCTYIUICHUSI MCKOBBIC 3asBJICHUS W TMPUIIOKEHHBIE K HHUM
JIOKyMEHTBI paOOTHUKOM SKCHEAUINK (KaHIEISIPUU) Cyla MEepelarTcss B TPyIITy
pErUCTpallid HWCKOBBIX 3asBJICHUM U JOMOJHHUTEIBHBIX JOKYMEHTOB K HHUM

moApa3acCacHus ACIOIIPOU3BOACTBA.

21.4. Cnenuanuct Tpynnsl peructparuu, mposepus B CAC, He oCTymasno Jim
JAHHOE€ WJIM aHAJOTMYHOE 3asBJICHUE paHEee, Ha OCHOBAaHUU IIPEICTABIICHHBIX

noKyMeHTOB BBOAUT B CAC B KapTOUKY Jieia CIeAyIOIINE OCHOBHBIE TaHHBIE:

1
Z[anee — HCKOBBIC 3asBJICHUA
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KaTEerOpHUIO 3asBUTEIIS;

HauMeHOBaHuE ((aMIINIO) KCTIA, OTBETUMKA (IJIs IOPUIUYECKOrO JIUIa
MOXXET OBITh MCIOJIb30BAHO €r0 COKPAIEHHOE HAaWMEHOBAHHME B COOTBETCTBUM C
JAHHBIMH TPECTaBICHHOW 3asBUTEJIEM BBIMUCKU M3 €IMHOTO TOCYAapCTBEHHOTO
peectpa ropuauueckux Jmi (manee — Beimucka u3 EIPHOJI); B kadecTBe
COKpAIlICHHBbIX HAaUMEHOBaHUN  (enepaabHbIX OPraHOB MCIOIHUTEIBHON BJIACTH
MOTYT OBITh WCIOJB30BaHBI TOJIBKO HAMMEHOBAHUS, yKa3aHHBIC B COBMECTHOM
pacriopsbkenun  AnmuHuctpanuu Ilpesunenta Poccuiickoii deneparun N 943,
Amnmnapara IlpaButenbctBa Poccuiickoit ®@enepaunun N 788 ot 16.07.2008 «O
MepeyHEe TMOJHBIX M COKPAICHHBIX HAMMEHOBAaHWHN (eaepalibHBIX OpPraHoOB

HCIIOJTHUTEIbHOM BJIaCTH,

aJpec MecTa HaXOXJEHMsS WJIM MECTa J>KHUTEJIbCTBA HCTLA (3asABUTEIIA),

OTBETUMKA;

UHAUBUIYabHBIN HOMEp Hanororatenbinvka (manee — MHH), ocHoBHOIM
rOCYJIapCTBEHHBIM perucTpalluoHHbId HOMep  3asButens (mainee - OI'PH) -
ropuandyeckoro juna; MHH u OCHOBHOW rocyaapCTBEHHBIM PErMCTPALIMOHHBIN
HOMEp HWHJIMBUIYAJIIBHOTO NPEANPUHUMATEINS 3asBUTENS] -  UHAUBUAYAJIBHOTO

MNpEINPUHUMATENS;
HOMEP U J1aTy UCKOBOTO 3asIBJIICHUSI;

JaTy MOCTYIUICHHS] UCKOBOT'O 3asiBJIEHUSI B apOUTpaXHbIN Cy[, a JaTy U BpeMs

(C TOYHOCTBIO IO MUHYT) — JJIS 3asIBJICHUS O MPU3HAHUH JIOJDKHUKA OAHKPOTOM;
MPEIBAPUTEIIbHYIO CIIENUAIU3ALINIO JIEIA.

21.5. Ilpum HCNOAB30BaHUM ABTOMATHYECKOIO PpACIPENCICHUS HMCKOBBIX
3asBJICHUN MEXKIY CyAbsIMU MPOU3BOJIUTCS MX ABTOMAaTHYECKOE pacIpeesieHuE M,

Ipy HEOOXOJUMOCTH, NepepacnpeeIeHUE UCKOBBIX 3asBJICHUM.

Bo3nukaromme Mexay CcyAeOHbIMH COCTaBaMH Pa3HOTIIACUSl O BOIPOCY
MOCTYIJIEHUSI NCKOBBIX 3a8BJICHUI pa3peniatoTcs MpeAceaaTesieM COOTBETCTBYIOIIEH
cynebHoil komeruu. Paznornacusi Mexay cyaeOHBIMU KOJUIETHSIMU pa3peniaroTcs

mnpeaceaarciicMm Cyzaa.
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ABTOMaTHUECKOE pacmpenesieHue CyaeOHBIX Jel  OCYIIECTBISIETCS C
ucnons3oBanueM CAC. Bce onepanun, coBepmaeMbie CAC B mpoiiecce
aBTOMATH3MPOBAHHOTO  pachpeaesieHUs  (MepepactpesieliCHnus), COXPaHSIIOTCS
CHUCTEMOH B CHCIMAIHLHOM JJIEKTPOHHOM KypHaJsie, KOTOPBIM TOJJICKUT XPaHEHUIO

HE MeHee 5 JeT.

HOpHI[OK ABTOMATHU3UPOBAHHOT'O PACHPCACICHUA OIIPCACIIACTCA IIPUKA30M

npescenaTesns apOuTPasKHOTO Cy/a.

21.6. PCFI/ICTpaHI/IOHHBIﬁ HOMCPD HCKOBOT'O 3adABJICHHA, ABTOMATHYCCKHU
HpHCBOCHHBIﬁ B IIOPAAKC IIOCTYILICHHUA 3asIBJICHUM CHCTEMOU aBTOMATHU3alluu,
BIIOCJICACTBUUN SBJIACTCA W HOMCPOM CYI[€6HOFO Acia, KOTOpBIﬁ HE IIOHJICKUT
N3MCHCHHUIO IIpH PACCMOTPCHHH [CJIa B ap61/ITpa)KHI>IX cyaax aHeHHHHHOHHOﬁ,

KacCallMOHHON MHCTAHINH.
21.7. Homep cyaeOHOTO ena COCTOUT U3 CIEAYIOMNUX PEKBU3UTOB:
UHJIEKC apOUTPaKHOT'O CYy/a;

MOPSAIKOBBIA HOMED B MPEIENIaX TEKYIEro KAICHAAPHOTO roAa, MPUCBOCHHBIN
HEPBOMY IMOCTYIHBIIEMY B CYJ HCKOBOMY 3asiBIICHUIO (3asBJICHUIO) MO JaHHOMY
ALY,

KaJICHJApHBIA TOJ TMOCTYIUICHUS MEPBOT0 UCKOBOTO 3asBJICHUS (3asBICHUS)

1o JIely.

Nupgekc apOUTpa)KHOTO CyJa YKa3bIBaeTCs B COOTBETCTBUM C WHIEKCAMMU

apouTpaxkHbIx cynoB Poccuiickoit ®enepartuu (Iprmoxerne Ne 1).

[Ipu dopMupoBaHur HOMEPOB jeiia apOUTPAKHBIMH CYJAaMH HCTOJIB3YIOTCS

cienyrouue 0003HauYeHUs BUIOB CIIOPOB:
CrpykTypa HOMEpa Jena CleIyomast:
XXX-NNNN/GGGG,
rje:

XXX — uHaeKC apOUTpaKHOTO Cy/Ia,
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NNNN - mopsiikoBblii HOMEpP MCKOBOT'O 3asiBIICHHS (3asBJICHMs) B Ipejenax

TEKYLIEro KaJIEHJapHOTO rojia;

GGGG - kameHmapHBIM TOJ TOCTYIUICHHUS B CYJ HMCKOBOT'O 3asBJICHUS

(3asiBICHUA).

Hanpumep: Ne A31-2840/2013, rne A31 — uHAEKC apOWTpPakHOTO CyJa
KoctpoMmckoit obmactu; 2840 — mOpSAKOBBIM HOMEp, NMPUCBOCHHBIN IEPBOMY
MOCTYIUBIIEMY B CyJ HCKOBOMY 3asiBICHUIO (3asBJIEHUIO) 1O feny B mpenenax 2013

rozia, 2013 — rog popMupoBaHus Jeja U IPUCBOCHUSI EMy HOMEpa.

Bcem MMOoCJICAYIOIIUM AOOKYMCHTAaM, B ,Z[aJ'IBHGﬁHIGM IIOCTYIIMBIOUM B CyH IIO

JAHHOMY ey, IPUCBAaNBAIOTCSI HOMEPA ATOrO JAea.

21.8. Tlpm paccmMOoTpeHHH JIeT O HECOCTOSITENBHOCTU (OAaHKPOTCTBE),
cynebHoe peno QopMupyercs mno HOpUHIUIY (HOPMUPOBAHMS OCHOBHOTO H

IMPOU3BOAHBIX ACJI, IIPU 3TOM IMPOU3BOAHOC ACIIO SABJIICTCA 4YaCThIO OCHOBHOI'O JICJIA.

B ocHoBHOE /€510 0 GaHKPOTCTBE BKIIOYAIOTCS MAaTE€pUaibl, OTHOCSIIHECS K
nporeaype 0aHKpOTCTBA B II€JIOM, HampuMep, 3asBICHUE O MPU3HAHUU JOJDKHHUKA
O0aHKpPOTOM, ONpENeNeHUs O BBEJICHWM B OTHOIICHUU JIOJDKHHMKA KaKOW-JIHOO
npoueaypbl OaHKPOTCTBA, O HA3HAYEHUU apOUTPAKHOTO YMPABISIONIETO; OTUYETHI
apOUTPAKHBIX  YHPABISIONINX, ONPEAECICHUE O 3aBEPIICHUU KOHKYPCHOTO

IMPOU3BOACTBA, OIIPCACIICHUC O IIPCKPAIICHUHU IIPOU3BOACTBA 110 ACITY U T.II.

OCHOBHOMY Jielly O HECOCTOSITEIbHOCTH (0aHKPOTCTBE) MPUCBAUBAETCS

HOMED, (popMuUpyeMbIil cienyonmmM 00pazom:
AXX-NNNN/GGGG,
re:
AXX — uHaekc apOUTpaxxHOTO Cy/Ia,

NNNN - nopsnkoBblii HOMEp MEPBOTO 3asBICHUS O MPU3HAHWUU JTOJKHUKA
0aHKpOTOM (B CKBO3HOM HyMepaluud C MPOYUMH HCKOBBIMHM 3asiBICHUSMH) B

Ipezeliax TEeKYIIEero KajleHIapHoro roja;
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GGGG - xanmeHmapHbIM TojJ TMOCTYIUIEHHUS B CYJ NEPBOTO 3asBJICHUS O

IMPU3HAHWHU OOJDKHHKA GaHKpOTOM.

[Ipounm penam, paccMaTpuBaeMbiM B paMKax Jena O OaHKpPOTCTBE U
OTHOCSIIIMMCS K TaK Ha3blBAGMbIM 00OCOOJICHHBIM criopaM (Hampumep, 1o
paccMOTpPEHUI0 TPeOOBaHMI KPEIUTOPOB O BKIIOUEHUU B PEECTP KPEIUTOPOB;
3asBJICHUN apOUTPaKHBIX YMNPABIAIONIMX 00 OCIAPUMBAHMM CHEJOK; 3asBICHUN O
MIPUBJICUCHUH K CYOCHUIMapHON OTBETCTBEHHOCTH; TPEOOBAHUM, YKAa3aHHBIX B CTAThE
201.8 ®depepanpHoro 3akoHa «O HECOCTOATENBHOCTH (OAHKPOTCTBE)»; Kajnod Ha
nenctBusa (6e37eicTBrE) apOUTPaKHBIX YIPABISAIONINX; 3asBICHUNA O MPU3HAHUU
HEJICUCTBUTEIBLHBIMUA pEIIeHUuN coOpaHus (KOMHUTETa) KpPEIUTOPOB H  T.II.)

HpI/ICBaI/IBaIOTC}I CHGIIYIOHII/IG HOMepal:
AXX-NNNN-nnnnn/GGGG,
Trac.

AXX-NNNN/GGGG - HOMEp «OCHOBHOIO» Jelila O HECOCTOSTECIbHOCTH

(6aHKpOTCTBE);

NNNN - TOPSAKOBBIM HOMEpP, NPUCBOCHHBIA OYEPENHOMY 3asIBICHUIO

(MCKOBOMY 3asIBJICHUIO), IIOCTYIMBIIIEMY B PAMKaX OCHOBHOTO JieJia 0 OaHKPOTCTBE.
Hanpuwmep: A31-2840-123/2013,

roe - A31-2840/2013 — HoOMep, NPUCBOCHHBIM ApOUTPaKHBIM CYIOM

KocTtpoMckoit 0051acTi OCHOBHOMY JIEJTY O HECOCTOSITENIbHOCTU (OaHKPOTCTBE);

123 - mopsaKOBBI HOMEp, TPUCBOCHHBIN MOCTYIUBIIEMY B CyJl TpeOOBaHUIO,

3asBJICHHOMY B paMKaxX OCHOBHOI'O JICJIa O TPU3HAHHUU JOJIKHHUKA 6aHKpOTOM.

I[OKYMCHTBI M0 TaKOMYy €1y, OTHOCAICMYCAd K «OCHOBHOMY» €Iy O
6aHKp0TCTBe, B TOM 4YHUCIIC JOKYMCHTBI, IMMOCTYIIMBIIMC OT Y4YaCTHHUKOB J[CJIa,

MpoueCCyaJbHbIC JOKYMCHTEI U T.II., IOANIMBAIOTCA B OTACIBbHYIO IAIIKY (TOM )lena)

! Hymepariust mpon3BOIHBIX €N B COOTBETCTBHH C TPEOOBAHMSAMHE MYHKTa 21.8 MpUMEHseTCs apOHTPKHEIMHU CyIaMH

0CJIe BBOJA B MPOMBIIIICHHYIO 9KCILTyaTalnio cooTBeTcTBYyomux n3menenuii B CAC u KAl
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B COOTBETCTBUHU C TPEOOBAHUSIMH, U3JIOKEHHBIMU B MYyHKTE 22.6 MHCTpyKuMH, Ha
KOTOPYIO TPOCTABJISETCS MPUCBOCHHBIM J€ly HOMEpP M YKa3bIBAIOTCA MPOYHE
PEKBU3UTHI B COOTBETCTBUU ¢ HacTosmed Nuctpykuuen. B Toma, cdpopMupoBaHHbIE
0 TakWM JieJiaM, MOJIIMBAIOTCS TOJBKO JOKYMEHTBI, KOTOPbIE HENOCPEICTBEHHO
OTHOCATCS K PAacCMOTPEHUIO JTaHHBIX TpeOoBaHUU. Jlenonpous3BOACTBO IO Jeiam,
paccMaTpUBaEMbIM B paMKax JieJla O HECOCTOATENbHOCTH (0aHKPOTCTBE), BENETCS B

COOTBETCTBUHM C IPABUJIAMH, YCTAHOBICHHBIMU HacTosiien MHCTpyKImen.

[Tpu HEOOXOAMMOCTH Ha 00JI0KKE CYJIeOHOIO Jiejia Ha OTBEICHHOM ISl ’TOTO
MECTE MOXKET OBITh YKa3aH MU@p CyabHu, HOMEp cyAeOHOTO cocTaBa  T.1m. OaHAKO K
HOMEpY CyJIeOHOrO Jiefia 3TH 0003HAYEHUS IONUCHIBATHCS HE TOKHBI U B CYI€OHBIX

dKTaX, YKa3bIBaTbCS HC MOI'YT.

21.9. 3asBnenuss 00 OCMAapuBaHWM TIOCTAHOBJICHUH, a TaKKe ACHCTBUI
(6e3nelicTBuUs) cyneOHoro MpUCTaBa-UCIIOTHUTES 1o UCIIOTHEHUIO
UCIIOJIHUTENILHOTO  JIOKYMEHTa  apOUTpaKHOro cyjaa (majgee - KaloObl)
paccMaTpUBAIOTCS apOUTPAKHBIM CyJIOM TI0 MECTy HaXOXACHUS CyaeOHOTO

IMpucTaBa-uCIIOJIHHUTCIIA, KOTOpBIﬁ IIPOU3BOJUT HNCIIOJIHCHHC.

3asBieHuss 00 OCMapUBaHUU JCUCTBUHN CYJEOHBIX MPUCTABOB-UCTIOTHUTENICH
MO JeJlaM, pACCMOTPEHHBIM CYAOM, PETUCTPUPYIOTCS B PaMKax Jeja, 0 KOTOPOMY

BbIJIaH HCIIOJTHUTEIbHBIN JOKYMCHT.

3asBieHuss 00 OCMapUBaHUU ACUCTBUU CyIe€OHBIX MPUCTABOB-HCIOJHUTENEH
Mo JieJIaM, PacCMOTPEHHBIM HHBIM apOUTPa)KHBIM CYJIOM, JTUOO MO HCHOJIHEHHIO
HCIIOJIHUTEIIBHBIX JOKYMEHTOB, BBIJAHHBIX UHBIMU I'OCYIAPCTBEHHBIMU OpraHaMH, a
TaKXKe 1O Kajgo0aM, TOJAHHBIM B paMKax CBOJHOIO HCIOJHUTENIHHOIO
MPOU3BOJCTBA, BO30YXJACHHOTO CyneOHBIM TPUCTABOM-UCIIOJIHUTENEM, BHE
3aBUCUMOCTH OT OCHOBaHHUS €ro BO30YXKIIEHHUS, PETUCTPUPYIOTCS U (POpMUPYIOTCS
0 NPUHUMUILY OCHOBHOIO M TOCJIENYIOIIMX [€J, KOTOPbIE SIBISIOTCA YacTAMHU

OCHOBHOTI'O Af€J1Aa.

[lepsomy geny, cpopMupoBaHHOMY MO TEpPBOM KajmobOe Ha AEUCTBUS
CyneOHbBIX MPUCTABOB-UCIIOJIHUTENCH o UCIIOJTHUTEILHOMY

MIPOU3BOJICTBY/UCTIOHUTEILHOMY IOKYMEHTY, IPUCBAaNBAETCS HOMED:
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AXX-NNNN/GGGG,
rue:
AXX — uHACKC apOUTPaKHOTO Cy/1a,

NNNN - mopsiikoBbIif HOMEp (B CKBO3HOM HyMepalliu ¢ MPOYMMHU UCKOBBIMH
3asBJICHUSMU U 3asBJICHUSIMH B Tpeleiax TEeKyIIero KajJeHAapHOro roja) mepBoro
3asBJICHUS 00 OCMApUBAHUM PEUICHUN CYACOHBIX MPUCTABOB-UCIOJHUTENCH WM
IepBOU KaJoObI Ha ux JEUCTBUSA 10 UCIIOJIHUTEIILHOMY
IPOU3BOJACTBY/UCIIOJIHUTEIBHOMY  JOKYMEHTY, BBIJAaHHOMY 110  pe3yibTaTaM

paccMOTpeHHs Cy1e0OHOTO JIeNa;

GGGG - kameHAapHbBI TOA TMOCTYIUICHHS B CYJ MEPBOTO 3asiBICHUSA

(>xanmoObl) Ha IEUCTBUS CYIEOHOTO MPUCTABA-UCTIOTHUTEIS.

Bcem mocneayrommm  3asBiaeHusM  (kamoOam),  HAmpaBJI€HHBIM 1O
HCIIOJIHUTEJIbHOMY MTPOU3BOCTBY, 3asiBI€HUE (kano0a) o KOTopoMy ObUIO MOJAHO

paHee, IPUCBaNBACTCA HOMED CIIEAYIONIUM 06pa30M1:
AXX-NNNN-nnnnn/GGGG,
rie.

AXX-NNNN/GGGG - HoMmep mepBoro jeia mo 3asBicHHIO (Kaimo0Oe) Ha

I[GIZCTBPIH CYI[C6HOFO IMpUCTAaBaA-UCIIOJIHHUTCIIA 11O UCIIOJTHUTCIIbHOMY ITPOU3BOJICTBY,

NNNN - TOPSIKOBBIN HOMEP, MPUCBOEHHBIN OYEPETHOMY 3asBIICHUIO (3kano0e),

MOCTYIUBIIEMY B paMKaX COOTBETCTBYIOIIIETO UCIIOJHUTEIILHOTO ITPOMU3BO/ICTBA.
Hanpuwmep: A31-2840-2/2013.

rae - A31-2840/2013 — HOMep, NPUCBOCHHBIH ApPOUTPaKHBIM CYIOM
KoctpoMckoit obnactu feny 1o mepBOMY 3asBieHHIO (Kaino0e) Ha JAeHCTBUS
CyleOHOTO  TMPHUCTABA-UCTIONHUTENSI 1O  WCIOJHHUTEIBHOMY  MPOU3BOJCTBY,

pPacCMOTPEHHOMY CYJIOM paHee;

1
Hymepatus nociaeayromumx Aei B COOTBETCTBUHU ¢ TpeOOBaHUSAMU MyHKTa 21.9 npuMensieTcs apOUTpaKHBIME

CyJaMu Mociie BBOJIAa B IPOMBIIIJICHHYIO SKCILTyaTanuio cooTBeTcTByomux usmeHenuit B CAC u KA/JI
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2 - TIOPAIKOBBI HOMEp, TMPUCBOCHHBIH BTOPOMY TOCTYMHBIIEMY B CY
3asBICHUIO (Kajo0e) Ha JEeWCTBUS CyAeOHOro TMPUCTABA-WCTIONHUTEIS  TI0
UCIIOJIHUTEIILHOMY ~TIPOM3BOJCTBY, 3asBlicHHE (0kajio0a) Mo KOTopoMmy ObLia

pPaccMOTpEHa Cy/I0M paHee.

JIOKyMEHTBI 0 TaKOMY eIy, OTHOCAIIEMYCS K OJHOMY HCIOJHHUTEIHLHOMY
POU3BOJICTBY, B TOM YHCJIE€ JOKYMEHTHI, MOCTYNHUBIIME OT YYACTHUKOB JeJa,
MpoIecCyalbHbIE JOKYMEHTHI U T.II., HOJAIIUBAIOTCS B OTACIBHYIO MANKY (TOM JIeJia)
B COOTBETCTBUU C TPEOOBAHUSIMHU, U3JIOKEHHBIMU B TyHKTE 22.6 MHCTpyKIIMHU, Ha
KOTOPYIO IMPOCTABIISACTCSI TPUCBOCHHBIM JI€ly HOMEpP M YKa3bIBaKOTCS IPOYHE

PEKBHU3HUTHI B COOTBETCTBHUM C HacTosmen NHCTpyKIMEn.

Crenuanuct mo JENONPOU3BOACTBY CYJEOHOrO COCTaBa MOJOMPAET CYIbE,
paccMaTpUBaloIIeMy MOCTyNHBIIEE 3asBieHUE (xKaao0y), Bce Jena Mo 3asBICHUSIM
(kamobam) Ha JelcTBUA CyAeOHOrO MPHUCTaBa-UCIOJHUTENS 1O JTaHHOMY
UCTIOJTHUTEIHOMY IPOU3BOJCTBY, paccMOoTpeHHble paHee. Cyn MoOXeT He
UCTpeOOBaTh y JHIl, YYacCTBYIOIIUX B JeJe, JAOKYMEHTBI, YK€ HUMEIONINecs B

MaTcpuaiax 3TUX ACJI.

AHAJIOTUYHO PETHCTPUPYIOTCS 3asBJICHUS MO BOIpPOCAM, BO3HUKAIOIIUM B
MPOLIECCE UCTIOTHUTEIBHOIO MPOU3BOJCTBA, BO30YKIEHHOTO Cy1€OHBIM TPUCTABOM-
UCIIOJTHUTEJIEM B TOM YHUCJIE Ha OCHOBAaHUU ITOCTAHOBIECHUM KOHTPOJUPYIOLIUX
OpraHoB (3asiBJI€HUs] 00 YMEHBIIEHUH HCIOJHUTEIBCKOrO cOopa, 00 OTCPOYKE U O
paccpoyke ero B3bICKaHHS, 00 OCBOOOMXIEHUH OT B3BICKAHUS HCIIOJTHHUTEIbCKOTO
cOopa, uHbIC 3asBJICHUS, paccCMaTpUBaeMbIe TI0 TIpaBmiIaM 4acTt 2 cratbu 324 AIIK
P®, 3asgBieHuss 0 TpeKpallleHWH, BO300OHOBJIECHWW U  MPUOCTAHOBJICHUHU
WCITIOJTHUTENILHOTO TMPOM3BOJACTBA), a TaKXKe 3asBJICHUS O MPEKpalleHuw,
BO30OOHOBJICHMM ¥ TNPUOCTAHOBJIEHWU  MCIOJHUTEIBHOTO  IPOM3BOJICTBA,
BO30YXJEHHOTO  CYIeOHBIM  MPUCTABOM-UCIIOJIHUTEJIEM  Ha  OCHOBAaHUH
WCIIOJTHUTENILHOTO JINCTA, BBIJAHHOTO apOUTPaXKHBIM CYJOM, IIOCTYNHBIIHE B

apOUTpaXKHBIN Cy/1 110 MECTY HaXOXKACHHS CyJeOHOr0 MPUCTaBa-UCIOTHUTENS.

Komuu pemenuss (omnpenenenusi) cyda, HPHUHITONO COOTBETCTBEHHO IIO

»Kajooe Wi 3aABJICHUIO, HAIIPABJIAKOTCS B3bICKATCIIIO, AOJLDKHUKY H CYI[G6HOMy
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IMPUCTAaBY-HUCIIOJIHUTCIIIO, ,ZIGfICTBPIfI KOTOpPOTo 06}KaJIOBaJII/ICB, 3aKa3HbIMH

IMMCbMaMM C YBEAOMIICHUCM O BPYYCHHUU.

B Tom clIydyac, <CCJIIM OIIPCACIICHUA 00 OTJIOKCHUHM HCIIOJHUTEIBHBIX
I[GﬁCTBI/Iﬁ, IMPUOCTAHOBJICHUH, BO300HOBJICHUH NI IMPCKpalICHUU
HCIIOJIHUTCIBHOTO IIPOU3BOJCTBA BBIHOCHIINCH HWHBIM ap6I/ITpa)KHBIM CyaomM (HO
MCCTY HaXOXIACHUA cyz:e6H0r0 HpI/ICTaBa-I/ICHOHHI/ITCJ]H), KOIIMH 3THUX OHpeI[GJIGHI/II‘/’I

HaIpaBJIAIOTCA TAKIKC B CY/, BBII[aBH_II/Iﬁ HUCITOJTHUTEIbHBIN JOKYMCHT.

21.10. BetpeuHoe HCKOBOE 3asiBICHUE PETUCTPUPYETCS IO HOMEPY OCHOBHOTO
MCKOBOTO 3asiBJICHUS M TepefacTcss B CyIeOHBIM cOCTaB g MPUOOIIEHUs K

OCHOBHOMY 3asBJICHUIO.

21.11. B ciyyae TOCTYIUIEHHSS B CyJ 3asBICHUS O MPUHSATHU
MIPEABAPHUTEIBHBIX 00CCIICUUTENHHBIX MEP 3aSBICHUIO MPUCBAMBACTCS CIICAYIOIIHA
10 TMOPSIAKY HOMEp aena, GopMHupyeTcs cyaeOHOe N1e0, AaKe eCIH BIOCIEACTBUU
MCKOBOE 3asBJICHUE MO JAHHOMY JIEIYy B CYJ HE€ IMOCTYNHT, U OOECIeYeHHe HCKa

cyoM OyZeT OTMEHEHO.

IIpu ogaue B 3TOT e Cy[ HCKOBOIO 3asIBJICHUs €MY IIPUCBAaMBAETCSI HOMED,
IIPUCBOCHHBIA  paHee  XONaTaucTtBy O MIPUHATUAN IIpeABapUTEIIbHBIX

o0ecrneynTenbHbIX MEP.

21.12. BBuay COKpalieHHbIX CPOKOB PACCMOTPEHHMS XO/IaTalCTB U 3asBJICHUN
00 oOecrieueHMHM HCKa, 3adBJICHHM 00 oOcCHapuBaHUM pELICHUN, JEHCTBHS
(Oe3nelicTBUsI) CyHeOHBIX  MPUCTABOB-HCIIONHUTEICH, O MPUOCTAHOBICHHH,
BO300HOBJICHUU U TPEKPAIICHUU HCIOJIHUTEIbHBIX MPOU3BOJICTB, 00 OTJIOKEHUU
MCTIOTHUTENbHBIX JEHCTBUI, a TaKXKe IPOYHe 3asBICHUS U X0JaTaiicTBa, KOTOPHIE B
COOTBETCTBUM C (enepaJbHbIMM  3aKOHaMH  TOJUIeXKAT PAaCCMOTPEHHUIO B
COKpAIlleHHBIE CPOKH, TaKWE 3asBICHHS W XOJaTaliCTBa MOMAJEKAT HEMENJICHHOU
nepenavye W3 OKCOEAWIIMKA B Tpymmy perucrtpanuu. l[locne permcrpamuu OHU
NepelaloTCs B JIEHD MOJIyUYEHHUs B CyZeOHbIe COCTaBbl COIIACHO CIEUATN3alUU WK
CyIbe, B TPOU3BOJCTBE KOTOPOTO HAXOIUTCS JAEIO WM €ro TOMOIIHUKY O]

pacIucKy.
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21.13. Peructpanus AONOJHUTEIBLHO IMOCTYHAIOIIMX JOKYMEHTOB IO ey
(OT3BIBBI Ha HWCKOBOE 3asiBICHHE, JOMOJHUTEIBHBIC MaTEpHabl, MHCHMECHHBIC
3asBJICHUS W XOJaTaiCTBa, IMOCTYIHUBIIKE 0 Hayalla CyaeOHOro 3aceJaHus U T.II.)
IIPOU3BOJUTCS B COOTBETCTBHH ¢ Kiaccudukaropom CAC. BeceM momoIHUTEIBHBIM
MarepuansaM IMPUCBAUBACTCS TOT K€ PETUCTPAIMOHHBIA HOMEp, YTO W HCKOBOMY

3as1BJICHUIO, T.€. CyZICOHOMY JIETy.

JlonmoJIHUTENbHBIE ~ MaTepHabl  MOCJIE  PETUCTPAllUM  TEePEIaroTCs
HE3aMEeIJUTENbHO TMOJ] PACIHUCKY B PEECTpe CyJbe, B IMPOU3BOJCTBE KOTOPOIO

HaXOAUTCA UCKOBOC 3ajABJICHHUC WJIK CI'O IIOMOIIHUKY.

21.14. ExxeqHeBHO, HE MEHEE JIBYX pa3 B JICHb (B IIEPBOUM M BTOPOU TOJIOBHUHE
JHS), TpyMMa PEeTUCTpali 3asBICHUN (OPMHUPYET pEeecTphbl Mepenadd MCKOBBIX

3asBJICHUM sl Kaxkjaoro cynebnoro cocrtaBa (IIpunoxkenne Ne 7) B nByx

OK3CMIIIApax, a ¢€CIh B CYIC ﬂeﬁCTByeT CUCTEMa AaBTOMATU3UPOBAHHOI'O
pacinpcaciCHuAa 3asBJICHUM U AClI, TO HCKOBOC 3as4BJICHUC IICPCHACTCA
HCTIOCPCACTBCHHO CyAbC, OIPCACICHHOMY CHUCTEMOM ABTOMATU3UPOBAHHOT'O

pacrpeneneHusl.

22. OpraHu3anus J1eJIONPOU3BO/ICTBA B CY/IeOHOM COCTaBe

22.1. Cneuuanmuct cyAeOHOrO COCTaBa HE3aMEMJIUTEIHHO IO TMOJTYyYEeHUU
HCKOBOTO 3asBIICHUS TOJl PACIHCKy B pEeCcTpe IMepeaaeT ero IMpenceaaTelnto

cy,ue6H0r0 COCTaBa Uil HA3HAYCHUA CYAbU IJIs1I pAaCCMOTPCHUS NCKOBOTO 3asABJICHUA.

Ha ocHOBanmm pe3onronuu mpencenaTessi CyAeOHOro CcocCTaBa KCKOBOE
3asBJICHHUE MEPEIacTCsl HA3HAYCHHOMY CYJIb€ WJIM €ro MOMOIIHUKY O] PACIIUCKY B
KypHaJIe TEepeaadyd HMCKOBBIX 3asBIICHHM, €1 W JIONOJIHUTEIbHBIX MaTepUaoB

(Ipunoxenue Ne 2).

Eciu B cyne nelcTByeT cucTeMa aBTOMAaTU3MPOBAHHOIO PaCHpECIICHHUS
3asBJ€HUNM M JIe], CHELUAJIUCT TPYNIbl  PErUCTPAlMM  MOJApa3JaeieHUs

ACIOIIPOU3BOACTBA IIO0O PEECTPY IMEpCAacT 3asiBJICHHUC HCIIOCPECACTBCHHO CYILC,
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OIIpCACIICHHOMY CUCTEMOU ABTOMATHU3UPOBAHHOTO pacupeacicHusd, b0 ero

MIOMOITHUKY IOJ] PACIIUCKY B pEECTPE.

Opranuzyst paboty oduca, cyaps 00s3aH 0OecneYuTh JOKYMEHTOOOOPOT
obuca TakuMm 0Opa3zoMm, 4TOOBI B JIIOOOW MOMEHT BpeMeHH Obljla BO3MOXKHOCTh
OTIpeIeICHUSI MECTOHAXOXKICHHS JTOKYMEHTa, MOCTYMHBIIETO B €ro oduc, JUI,

OTBCTCTBCHHOC 3a €TI0 MCITIOJIHCHUC, CTaAuA UCIIOJTHCHHSI.

22.2. Cnemumaimct cyaeOHOTO cocTtaBa (IMIOMOIIMHHWK CYyJIbH, CEKpeTaph
cynebHoro 3acemanus) obOecrmeuuBaeT 3amonHeHne B CAC ciemyronmx ToJen

AJIIEKTPOHHBIX KapTOYEK IO JIeNy, CBSI3aHHBIX C PACCMOTPEHUEM JIejia, B TOM YHUCIIE:
KaTEropuio cropa (Iocje yTOYHEHHUs, CICIAaHHOTO CYIbei);
(dbaMunuio CybH, 1aTy nepeaadu 3asBICHUS CyIbE;

AaTy IIPHHATHA HMCKOBOT'O 3ajABJICHUA K IIPOU3BOACTBY M 4Ty HA3HAYCHMUA

7iena K pa30oupaTeabCTBy;

JaThbl BBIHECCHUS ONPEACICHUN, JaTy HANpaBJCHUS WX KOMUW JIMIAM,

YYaCTBYIOIIUM B JIEJIE;

OCHOBAHHC OTIIOKCHHUA ACJIa W Ad4aTy, Ha KOTOPYIO HA3HAYCHO CYI[€6HOG

3acelaHue;
OCHOBaHME OCTABJIECHHS UCKOBOIO 3asiBJICHUS O€3 IBIKEHUS,

OCHOBAHUC IMPUOCTAHOBJIICHUA IIPpOU3BOACTBA I10 ACIIy " CpOK

IPUOCTAHOBJICHUS;
OCHOBAHHE O BCTYIUICHUH B JICJIO TPETHUX JIUII,
OCHOBaHHE BO3BPAIICHHS HCKOBOTO 3asBJICHHUSI,;
1aTy BO300OHOBJICHHS MTPOU3BO/ICTBA TIO JIEITY;
JaTy, BpEMs U MECTO MPEIBAPUTEIHHOTO CYJCOHOTO 3aceaHMs;
JaTy, BpeMs U MECTO CyJeOHOTO pa3OupaTeabCTBa;
1aTy OOBSIBJICHHUSI IEPEPHIBA;

OCHOBAHHEC ITPCKPAICHUA ITPOU3BOACTBA 11O ALY,
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OCHOBAHHUE OCTABJIEHUsI UCKa 0€3 pacCCMOTPEHHUS;
1aTy OOBSBICHHS PE30JIIOTUBHON YaCTH PELICHUS U €€ COJIepIKaHue;

AaTy H3roTOBJICHUA PCHIICHUA B IIOJIHOM O6T)CMC, COACPIKAHUC CIo

pCBOHIOTHBHOﬁ 4aCTH, JaTy HAIIpaBJICHUA KOITHUM peuicHusdg CTOPOHAM I10 OCITY.

Ecnu nemo paccmartpuBaeTcsi B KOJUIETMAJIBHOM COCTaBE WIIM C y4aCTHUEM
apOUTpakHbIX 3aceaaresied, UHPOpMaIlUg O COCTaBE Cy/Aa C YKa3aHUEM CYIbU —
MpeiceAaTeNbCTBYIOMIETO B Cy/1IeOHOM 3acelaHuu, APYTUX CyJed, yJ4acTBYIOIIUX B
3acejaHuM, apOUTPaKHBIX 3acefaresieil BHOCUTCS B CHUCTEMY aBTOMaTH3alUU

CYJIOTIPOM3BOJICTBA.

Cneunanuct cyaeOHoro cocrtaBa (IIOMOIIHUK CYAbH, CEKpeTapb CyAeOHOro
3aceqaHus) oOecreurBaeT BHECEHHWE HWH(GOPMalUMU B 3JIEKTPOHHBIE CEPBUCHI
apOUTpaXHBIX CYJOB, B TOM YHUCJE: CEPBUC PACHUCAHUN CYACOHBIX 3aCElaHUM,
ayquo3anuch CyJeOHOro 3acelaHus, KaJeHJapb CyAcOHBIX 3acelaHMil, KaJeHJapb

NIePEPHIBOB CYICOHBIX 3acCeIaHUM.

Cneunanuct cyaeOdHoro cocrtaBa (IMIOMOIIHUK CYAbH, CEKpeTapb CyAeOHOro
3acelaHusl) HECeT OTBETCTBEHHOCTh 3a MOJHOTY M MpPaBWJIBHOCTh 3allOJHEHUS
AJIEKTPOHHBIX KapTOYEK IO JIey, a TaKKe HaJyleKallee UCIIOIb30BaHUE YKa3aHHbBIX

CEpPBHUCOB.

22.3. Tlocne BbIHECEHHSI CYJIOM ONpEACNIEHHS O TPUHATHH WCKOBOTO
3asBJICHHSI K MPOU3BOJICTBY CEKpeTaph CyIeOHOro 3acemaHusi (IOMOIIHHUK CY[IbH,
CHELHAIUCT MO JEIOMPOU3BOJCTBY CyAeOHOT0O cocTaBa) B 0050KKYy «Jlemo No....»

(Opunoxenne Ne 30) u3 TBepAOro kaproHa (Maccorr He MeHee 250 MTr) momeriaer

HCKOBOC 3ajABJICHHUC, IPHUIIOKCHHBIC OOKYMCHTBI, YKA3aHHOC OIIPpCACIICHUC Cyaa,
NOAIIMBACT UX U IIPOCTABJLACT HOMCD ACJIA, COOTBeTCTBYIOHII/Iﬁ PEruCcTpaiunoOHHOMY
HOMCPY HCKOBOI'O 3asBJICHUA, 3aIlIOJIHACT HCO6X0)II/IMBIMI/I JaHHBIMHA O6J'IO)KKy

cyneOHoro jaena.

22.4. TuTynbHBIA JUCT OOJOXKKH CyaeOHoro nena (GoOpMHUpyeTcs U
pacneuatsiBaetcs ¢ moMolnbio CAC U HakJIEUBAeTCs Ha JIMIEBYIO YacTh OOJIOKKH

Acia.
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3anucu Ha OOJIOKKE M BHYTPU OOJIOKKU MPU HEOOXOAMMOCTU MPOU3BOISATCS
YeTKO, pa30op4YMBO UYEpPHWIAMH CHHETO, (DHOJETOBOTrO, YEPHOTO I[BETOB.
Hcnonb3oBaHre COKpalleHHOIO HAaWMEHOBAaHMSI OpraHu3alii Ha OO0JIOKKE Jela
JIOIyCKAaeTCsl TOJBKO C Y4YeTOM TpeOOBaHUM, YCTAaHOBIEHHBIX IyHKTOM 22.4

NucTpykun.

22.5. Eciu B cyjie BEIETCS CTAaTUCTUYECKHM y4eT Ha OCHOBE KapTOueK Ha
OyMaXHOM HOCHUTEIE, Ha KaXJ0€ cyAeOHOe JeNI0 CeKpeTapeM CyeOHOro 3ace1anus

3aBOIUTCA CTATUCTHYCCKAS KapTOUKa.

[Ipu Hanmuuuu B cyne pesepBHbIX kKonuii CAC U CAJl, uCKITrOUaronmx yrpary
JAHHBIX, SIBJIIONIUXCSI OCHOBOM IS COCTABJICHUS CTAaTUCTUYECKUX U JPYTUX
OTYETOB, IO PACHOPSHKEHUIO MpEJcenaresis CylJa CTaTUCTHYECKHME KapTOUKU Ha

6YMa)KHI->IX HOCHUTCIISIX HC BCAYTCA.

22.6. Cynebnoe nemo ohopMIIIeTCS U TIOIINBACTCS CEKpeTapeM CyaeOHOTO
3acefaHus (CHEeIHUAaINCTOM CyJeOHOro cocTaBa) Mo Mepe MOCTYIUICHHs JOKYMEHTOB
B Cyd M TIpoBeleHHs CylneOHbIX 3acefaHuil. OkoHyaTenbHOE 0(QOpMIIEHHE
cyaeOHOro Jeia MpOW3BOIUTCS HE TO3JHee 3-X AHEW IOciie HANpaBICHHS JIUIaM,

y4acTBYIOIIHUM B JieJie, 3aBEPIIAIOIIEIO CyIe0HOTO aKTa.
22.7. Marepuaisl ieja MOAIIMBAIOTCS B CIASAYIONICH MOCIe0BaTeIbHOCTH:
1. Onuce JOKyMEHTOB Jiena.

2. OmnpeneneHus, MPEAMISCTBYIONINE CyI€0HOMY 3aceJaHUIO: OTpeiesieHne 00
OCTaBJICHHH MCKOBOTO 3asIBJICHUS 0€3 JIBIKECHUS MOIIIMBACTCS B TEX CIydasx, KOrjaa
00CTOSITEILCTBA, TOCTYXXUBIIIME OCHOBAHUEM I JTOr0, OBUIM YCTPAHEHBI B
YCTaHOBJICHHBIH CYyJIOM CPOK; OTpPEICICHHE O TMPUHATHU HCKOBOT'O 3asABJICHUS K

MIPOU3BOJICTBY U MOATOTOBKE Jieja K CyJIeOHOMY pa30upaTesibCTBY.

3. UckoBoe 3asiBiieHuE (3adBJICHHUE) C MPUIOKEHHBIMU K HEMY JTOKYMEHTaMHU
(06 omnaTe rocyIapCTBEHHOM MOIUIMHBI, O HAJIMYMHU JIBIOT MO €€ orjare u T.1.).
JIOKYMEHTBI, TPUIOKEHHS K HCKOBOMY 3asiBICHHIO MOJIIMBAIOTCS B TOPSKE,

YKa3aHHOM cym)eﬁ. I[OKYM@HTBI, CIIUTBIC 3asABUTCIICM B OT,Z[CJIBHblﬁ TOM, IIpH
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HEOOXOJUMOCTU U JJis yA00CTBa pabOThl ¢ HUMHU MOTYT OBITh pac(hopMUpOBaHbBI U

MOIIUTHI B CyJIEOHOE JIET0 B OPSIIKE, YKa3aHHOM CYAbEH.

4, 38,51BJI€HI/IH, XOHaTaﬁCTBa, AOKYMCHTHI, Cy,Z[e6HLIC dKTbl IIO BOIIpOCaM,

CBSI3aHHBIM C 00€CITIEUCHHEM HCKa.

5. JIOBEpEHHOCTh, €CIIM HCKOBOE 3asBJIICHUE IMOJNUCAHO MPEACTABUTEIEM

HCTIA.

6. JlonomHuTeNnbHBIE JOKYMEHTHI, MPEACTaBICHHBbIE CTOPOHAMH (IO Mepe
noctymieHusi). He mnoammBaroTcsi KONUM JOKYMEHTOB, YK€ HUMEIOUIMXCA B

Marepuaiax jena.
7. OT3BIB HAa UCKOBOE 3asIBJICHUE.
8. CyneOHbIe aKThI MPEIBAPUTEIIBHOTO CY1€OHOTO 3aCeIaHMtS;

9. OmnpeneneHusi, BEIHECEHHBIE B XOJ€ CyAcOHOTO 3acenanus (00 OTBOAax,
PACCMOTPEHHH XOJATalCTB, HA3HAYCHUH OKCIIEPTH3, OCMOTPE BEIICCTBECHHBIX

JIOKA3aTEeIbCTB U T.1.).

10. ITpuoOiieHHbie K [Ty B Mpolecce CyAeOHOro 3acelaHusi TOKYMEHTHI B

TOPSKE X TTOCTYTUICHUSI.
11. TToamucku 06 OTBETCTBEHHOCTH CBUCTENIEH, SKCIIEPTOB, NIEPEBOTIHKOB.
12. 3akiroueHus1 SKCIEPTOB.
13. IIpoTokos cyaeOHOTO 3aceqaHusl.

14. OObsiBNIEHHAs pe30JIOTUBHAS 4YacTh pPEUICHUS, PEHICHHE B TMOJHOM

o0Bbeme, OnpeIeNieHre Cy1a, KOTOPBIM 3aBEPIIAETCS TPOU3BOJICTBO IO JIETY.
15. Konust HCITOJIHUTENBHOTO JIUCTA.
16. Konus cipaBku Ha BO3BpaT rOCyAapCTBEHHOW MMOUUINHBI.
17. YBenomiieHHs 0 BpYYEHUH MTOYTOBBIX OTIPABICHUI MO JEIy.

18. MarepuanbHblii HOCUTENb, COAEP)KALIUN ayJAHOMPOTOKON CYyACOHBIX

3aceaHnM 10 JeITy.
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19. MarepualibHblii HOCHUTENb, COJIEpKAIIUN  BHUACO3AMUCh CYyJIeOHOTO
3acemanus (B ciiydae MPOBEICHUsI CyIeOHOTO 3aceaHus C UCTIOJIb30BAaHUEM CUCTEM

BUJICOKOH(EPEHII-CBSI3H).

MarepualibHbIi ~ HOCUTENb, COJAEpKAUIUMN  ayAHONPOTOKON  CYyACOHBIX
3acejaHui U MaTepUaIbHBII HOCUTEIb BUICO3AIMCH CYIEOHOTO 3aceIaHms (B
cllyyae TIpOBEIEHUS CyINeOHOro 3acefjaHusi C  HUCIOJIb30BAaHUEM  CHCTEM
BHUJICOKOH(EPEHII-CBSA3M) C IIENbI0 TPEIOTBPAIICHUS €r0 BO3MOXXHOW TOpYHU B
poliecce XPaHEeHUs U MEPEChUIKU M0 MOYTE MOJIIMBAETCS B CEPEAUHY MOCIEIHEr0
TOMa Jieja C MCIOJIb30BAHUEM CIIELUATBHBIX TUIACTUKOBBIX (hailioB IS XpaHECHUS
CD- nmu DVD-nuckoB wiaM TIAaCTHKOBBIX (aitnoB dopmara A4, KOTOPBIE 3aTeM

IMPOKJICUBAIOTCA 110 IICPUMCTPY.

HpI/I HaJIM4uK B JCJIC 3allpOoCOB 3a JOKYMCHTOM-3aIIpOCOM IMOMCIIACTCA

JOKYMCHT-OTBCT.

CocraBisieTcs ONUCh TOKyMEHTOB cyneoHoro nena ([punoxenne Ne 31).

Onuch MOXKET 3amoJHATHCI H APYruMru JNOKYMCHTAMH, IOCTYIIMBIIMMH B

JIAHHBIN CY/I.

[To 3aBepuieHnH OMKUCH B JAHHOM CYyJ/I€ CTABUTCS IITaMI apOUTPaKHOTO CyJa

(Opmnoskenne Ne 32), B KOTOPOM YKa3bIBAIOTCS 00IEee KOJIMYSCTBO JTUCTOB OIKCH,

JOJDDKHOCTD, (i)aMI/IJ'II/Iﬂ, HMHHUIHWAJIBI JIMIa, COCTAaBUBIICTO OIMMCH, €T'0 ITOAIINCH U J4aTa

COCTaBJICHHUA OIINCH.

22.8. Ilpu HanpaBieHn# apOUTPaKHBIM CYJIOM JIUIAM, Y9aCTBYIOIINM B JIETIe,
CyIeOHBIX aKTOB 3aKa3HbIM IIOYTOBHIM OTMPABICHUEM C YBEIOMJICHHEM TIOCIIEC
MOJAIIMBKY B CyJleOHOE JIeJI0 OpUTHHAja CyIAeOHOTO aKTa CeKperapeM CyJeOHOro
3aceNaHusl/CIeIUAINCTOM Cy1Ie0HOTO COCTaBa U3 pacueTa OJuH OJIaHK Ha TSTh JIMII

noamuBaroTcst 6nanku [lepeunst moutoBsix otnpaBieHuid ([punoxenne No 33), B

KOTOPBIX YKa3bIBAIOTCS:
JMIa, KOTOPBIM OBLIIM HaIlpaBJICHbI CyAeOHbIE aKThI;
JaTa OTIPABKHU CyA€OHOI0 aKkTa;

MOYTOBBIA UACHTU(UKATOP MOYTOBOTO OTIPABIICHUS;
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JaTta IOJYy4YCHHUSA CyAOM IIOYTOBOI'O YBCAOMIICHUS (HpI/I €r0 IOCTYIIJICHUHU B

apOUTpPaXKHBIN Cy1).

ITocne IMOJIY4YCHUSA CyaOM YBGILOMJICHHﬁ O BPYUCHHHU aapcCaTaM IIOYTOBBIX
OTHpaBJIeHI/Iﬁ OHH ITOJIIMBAIOTCS Ha 060p0THYIO CTOPOHY JINCTAa HepeqHﬂ TaKUM

o0OpazoM, uToObI HH(POPMAITHS YBEAOMIICHUN ObLIa JOCTYITHA TSI 03HAKOMIICHUS .

B ciydae Bo3BpaTra mOYTOBOIO OTHPABIIEHUS MO NPUYMHE €TI0 HEMOJIyYEHUs
aZipecaToM OHO TaKXe MOJIIMBAETCA Ha OOOPOTHYIO CTOpoHY jaucrta [lepeuns, a B

rpa(be ((HpI/IMG‘{aHI/IC» ACJIACTCA OTMCTKA O BO3BPATC IIOYTOBOI'O OTIIPABJICHHA.

YBGI[OMJ]CHHH, IMOCTYIIMBIIKUC B CYA IIOCJIC ITIOAIIMBKH ACJd, ITIOAIIMBAIOTCA K

COOTBETCTBYIOIIEMY JIUCTY [IepedHst MOUTOBBIX OTIPABICHUMN.

22.9. Komuum 0KYMEHTOB, y)XK€ MMEIOIIUXCSI B Marepuanax Jena,
MIPEJICTABIICHHBIE CTOPOHAMHU, IO PACTIOPSKEHUIO CY/IbH, B MPOU3BOACTBE KOTOPOTO
HaXOJUTCSl TAaHHOE JICJIO, BO3BPAIAIOTCA JIMIAM, MPEICTAaBUBIINM UX, 3aKa3HBIMHU
MIOYTOBBIMM OTHPABICHUSIMH C CONPOBOAUTEIBHBIMU IHChbMaMH, B KOTOPBIX
MPUBOJUTCS TEPEYEHb BO3BPAIIAEMBIX JIOKYMEHTOB M OOBSICHEHHE BO3BpaTa
JTOKYMEHTOB. JIMITHUE KOMHWH, a TaKXKe JOKYMEHTBI, IPUHATHIC CYJIOM B CYJAeOHOM
3aceqaHun i1 00O03pEeHMS, MOTyT OBITh BO3BpalllcHBl B CyAe JIKIIaM,

MPEACTABUBILIUM UX, MO PACIUCKY, OPOPMIIEHHYIO B BUJI€ OTAEIBHOIO JOKYMEHTA.

22.10. laty u3roToByieHHs pelieHus (onpeaesaeHus) cyaa B MOJHOM 00beMe U
Pa3bACHEHHE TMOPSAKA JOBEICHUS WX IO CBEICHUS JIHI], YIACTBYIOIINX B €€, CY
coo0maer mnpu OOBSBICHUH PE3OJIOTUBHOM YaCTH TMPHUHSATOTO  PEIICHUS

(ompenenenusi). DTU CBEICHUSI BHOCSITCS B TIPOTOKOJI CyZICOHOTO 3aceIaHusl.

Ha pemenun (onpeneneHunu, KOTOPbIM 3aKaHYMBAETCS pACCMOTPEHHE Jielia 10
CYLIECTBY), H3TOTOBJIIEHHOM B IIOJHOM OOBEME, CTaBUTCS JaTa (PaKTUYECKOro

OPUHATHUS U 1aTa OOBSBICHUS PE30JIOTUBHOM YaCTH, CPOK 00KaTOBAHUS.

I[aTBI OOBSBIICHHS pe3OHIOTHBHOﬁ JaCTU pCIICHUSA U U3TrOTOBJICHHA PCIICHUS
B IIOJTHOM O6’BCMC, CymeCTBO IPHUHATOTO PCHICHHA, BBOAATCA CCKPCTApPEM
CyI[C6HOFO 3acCdaHuA (HOMOH_IHI/IKOM Cy,ZIBI/I) B CHCTCMY AaBTOMATU3AIIUH

CYAOIPOU3BOJICTBA.
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22.11. Jluctel cyaeOHOro jejla HyMEpYIOTCS IIApUKOBOM PYYKOM IMacTOM
YEpHOT0, CHHETO WA (HOJIETOBOTO I[BETA apaOCKUMH IM(paMu B PaBOM BEPXHEM
yIiy, HEe 3aJeBas TEKCTa JOKyMeHTa. Hymepamwsi JTUCTOB Jena ¢ JIMTEpaMu

(HarmpuMep: «5 ay, «5 O» U T.I1.) HE IOMyCKaeTCH.

JIOKyMEHTBI TOJIIMBAIOTCS CEKpeTapeM CyAeOHOro 3aceqaHusi B JIETIO
OPOYHOM HHUTBHIO Ha 4YEThIpe MpOoKoJa y Kopemka jaena. OO0beM OAHOTO ToMa
cyneOHOro jena, Kak MpaBuio, JIOHKEH cOocTaBisTh He Oonee 150 mmctoB. Ecim
JIeI0  COCTOMT U3 HECKOJbKMX TOMOB, (OPMHUpPOBAaHHE IMOCIEIHETO TOMa

AOITYCKACTCA TOJIBKO B ClIydac, CCJIU OH 6YII€T cocTaBlATh O0oJiee 20 IUCTOB.

[Ipn noammBKe nena JAOHKHO OBITh 0OECIEYeHO CBOOOHOE YTEHHE TEKCTa

JOKYMCHTOB JCJIa.

22.12. JluueBas cTOpoHa OOJOXKKH KaXKIOTO OTAEIBHOTO TOMa CyIeOHOTO
nena oopmisieTcs Kak JIMLEeBas CTOPOHa OOJI0KKH IEPBOTO TOMA C MPOCTaBICHUEM

HOMCpa OUYCPCIHOI0 TOMA.

Ha nunieBoil ctopoHe 00JIOMKKHM KaXKJI0TO TOMa MPOCTABIISIETCS HOMEp Jea U
COOTBETCTBYIOINAsl KAaTEropHusl CIopa, ompenessieMasi cyapeid u ee 1nudpoBoit Koj.
HymMmepanus mucToB Kak10ro MOCAEAYIOMIEro ToMa Jiejla HaumHaeTcsa ¢ eAuHubl. C
€MHUIIBl HAYMHACTCS M OIHUCh JOKYMEHTOB KaXJ0ro Toma. biaHku onucu
MOJIIIIMBAIOTCS B JIEJIO B KOJIMYECTBE, HEOOXOAMMOM JIJisi 3alOJIHEHUS] U JAPYTUMHU
CyleOHBIMM WHCTAHIUSMU. B KOHIIE OMUCH JOKYMEHTOB MPOCTABIISICTCS IITAMIT
Cylla ¢ YyKa3aHMEM HOMepa CyIeOHOr0 CcOoCTaBa, JaThbl COCTABJICHHS OIHCH,

(l)aMI/IJ'H/II/I, WHHUIIKWAJIOB, JOJDKHOCTH H ITOAIIMCH JIMIa, COCTaBUBIICTO OITMCH.

22.13. CkJieuBaHU€ JTUCTOB Jiejia KJeeM, CIIMBaHUE JOKYMEHTOB C IMOMOIIBIO

MCTAJUIMYCCKUX CKPCIIOK HC JOIMTyCKACTCH.

Crenuanuct JelI0Nnpor3BOACTBAa CYJAeOHOTO COCTaBa/CeKpeTapb CyJae0HOro
3aceaHus/TIOMOIIHUK CYAbH BIIpaBe B MEPHUO] PACCMOTPEHUS Jieja OCYIIECTBIATh
MPOIIMBKY JeJia JKEeJIE3HbIMU CKOOAMH C TOMOIIBIO CHEIHAIBHBIX TEXHUYECKUX
cpenctB. B cimydae oOkanoBaHus CyneOHOTO akTa IMepea HalpaBlICHHEM Jiela B

BBIIH@CTO?IHII/Iﬁ Cya ACJIO IOOJIZKHO OBITH npoumimMTo B IOPAAKE, YCTAHOBJICHHOM
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nyHKToM 23.11 MHCTpyKUMH, MPU ATOM JKeJIe3HbIe CKOOBI JOJDKHBI OBITh M3 Jeia

yAAJICHBI.

22.14. O npuoOmIeHMH JOKYMEHTOB K MarepuajgaM Jiejla JejlaeTcs
COOTBETCTBYIOINAs 3aIlMCh B MPOTOKOJIC CyIeOHOTO 3acedaHus, T MePCUNCIISIOTCS
MPUOOIIEHHBIE K NIeTy JTOKYMEHTBI WM JTOT NEPEUYCHb O3BYYMBACTCS IS IIEJCH
ayJIMONIPOTOKOIMPOBAaHUS. JIOKYMEHTHI TOJMIUBAIOTCSA B JICJO MEpe]] MPOTOKOIOM
CyneOHOTO 3acenaHusi, BHOCSTCS B OMUCH JOKYMEHTOB niefia. JIOKyMEHTBI, IPUHSITHIC
CyloM Il 00O3peHHS B CyJIeOHOM 3acelIaHHH, TCPCUUCIIAIOTCS B IPOTOKOJIC
cyneOHOro 3acemaHus. OTH JOKYMEHTHI IIOJ PACIHCKy, O(QOPMIICHHYIO B BHUJIC
OTJICTLHOTO JOKYMEHTA, WJIA TIO0J] POCIHCHh B TPOTOKOJIE CYACOHOTO 3acemaHws,

BBIAAXOTCH JIMITY, I10 XO,HaTaﬁCTBy KOTOPOT'O CYI IPUHAI UX TJIA 0603p€HI/ISI.

22.15. B ciydae BBIHECEHHUS ONpEICICHUS OO0 OCTAaBIEHUH HCKOBOTO
3asBJ€HUSl ©O€3 MBI)KEHHS KOMHUS OIpEAENICHUs], YAOCTOBEPEHHAs CEKpeTapeM
cyneOHoro 3acefaHusi (IOMOIIHMKOM CYIbM WM CHEIHUAIUCTOM CyneOHOro
COCTaBa), HE MO3/AHEE CIAEAYIOLIETO JHS MOCIE JHS BEIHECEHMSI HAIPABIISETCS UCTILY
(3asBUTENIO0). B mepuo yCTaHOBICHHOTO Cy/IbeH CpoKa 3asiBJICHUE U IPUITIOKEHHbBIE
K HEMy JOKYMEHTBl XpaHATCA M KOHTPOJUPYIOTCS IOMOIIHHUKOM CYJIBH.
Nudopmanus o BblHeceHuu onpeaenenuss BBogutcss B CAC  cneuuamuctom

CyeOHOro cocTana.

Ecnn 06CTOHT€J'H::CTBa, IMMOCIYKUBIINEC OCHOBAHUCM IJIA OCTABJICHUA NCKOBOI'O
3asBJICHUSA Oe3 ABHMIKCHUA, YCTPAHCHBI, U OIIPCACICHHUC O BO3BPAIICHHUHN 3aABJICHHA
HC BBIHCCCHO, IIOCTYIIMBIIMC JOKYMCHTBI PETUCTPHUPYIOTCA II0 HOMCPY, YXKC

IPUCBOCHHOMY MCKOBOMY 3asIBIICHUIO, U 0(hopMIIsIeTCs CyIeOHOE JENO.

22.16. B ciydae BbIHECEHHMsS OIPEAETICHUS O BO3BPALICHUH HCKOBOTO
3asBJICHUSI KOIIUSI OTIPEICSICHHs], YIOCTOBEPEHHAs CEKPETapeM CyIeOHOT0 3aceIaHms
(TOMOIIIHUKOM CYJIbM WJIM CHEIUATUCTOM CYJIeOHOI0 COCTaBa), U MPUIIOKEHHBIE K
HEMYy JOKYMEHTHI CIICIMATUCTOM CYJIEOHOTO COCTaBa HAMPABISIOTCS UCTILY

(3asIBUTENI0) HE MO3AHEE CICAYIONIETO JHS MOCTe JHS BHIHECEHUS OTIPEICIICHMS.

HOI[JII/IHHI/II( onpcacicHnsA BMCCTC C OIMCbIO JOKYMCHTOB, d4KTOM 00

OTCYTCTBUHN JOKYMCHTOB (GCJII/I TaKOBOU I/IMeeTCﬂ) nmoammBacTCa B ACJIO0 IIO
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HOMEHKJIaType cyaeOHoro coctaBa, uHpopmanus BBoautcs B CAC. JlanHoe
MOJIOKEHUE HE OTHOCHUTCA K BO3BPALIECHUIO HMCKOBBIX 3asBICHUN (3asBICHUN),
NOJIaHHBIX B paMKax BO30yXJeHHOro jeira o OaHkpoTrcTBe. [logmuHHUK
OTpeJeleHUs] BMECTE C OIKCHIO JOKYMEHTOB, aKTOM 00 OTCYTCTBUHM JOKYMEHTOB
(ecmu TakOBOM HMMEETCs) MOMUIMBACTCS B OTIEIBHOE €70, CPOPMUPOBAHHOE B

paMKax jiesna 0 0aHKPOTCTBE B COOTBETCTBUU C MyHKTOM 21.8 MHCTpyKINU.

[Ipu moBTOpHOM OOpAaIllEHHWH TOCJIe BO3BPAILICHUS HCKOBOTO 3asBICHUS C
TaKUMU JK€ WIM U3MEHEHHbIMH TpeOOBAaHUSMH, IOCTYNUBIINE JOKYMEHTHI
PETHCTPUPYIOTCS 110 HOBOMY HOMEPY B MOPSAAKE OYEPEAHOCTH IOCTYIUICHHS

HWCKOBBIX 3asBJICHUN U InepeaaroTcCsa B CYI[€6HBIC COCTAaBhBI COTJIACHO CIICIHaJIn3allu.

22.17. B cnydae ecnu HampaBJIeHHbIE CTOPOHE JOKYMEHTHI OB BO3BPAILICHBI
OTJICJICHUEM IIOYTOBOM CBS3M C OTCYTCTBHEM KOPPECIOHICHTA 1O YKa3aHHOMY
azpecy, UCTEYCHUSI CPOKOB XpaHEHHS, M., KOHBEPT BMECTE C BBINICYKA3aHHBIMU
JIOKyMEHTaMu TIOJIIIMBAETCS B JIEJIO M0 HOMEHKIIAType cyneOHoro cocrasa. Jlemo
XpaHUTCSl B TEUEHHE CPOKa XpaHEHUs JaHHOTO HOMEHKJIATYpHOTO nena. B ciydae
oOpamieHusi  3asBUTENs 32  JOKyMEHTaMU  JIOKYMEHThI ~ M3BIMAIOTCA U3

HOMCHKJIATYPHOI'O ACJIa U BBIAAKOTCA 3asABUTCIITIO IO PACIIUCKY.

22.18. Ilpu BBIICTICHUN OHOTO WJIH HECKOJIBKUX COCTMHEHHBIX TPEOOBaHUH B
OTJICIBHOEC TIPOU3BOJCTBO TAaKOE TPEOOBAHWE PETUCTPUPYETCS KaK BHOBb
MOCTYNHBIIEE C TPHCBOCHHEM CaMOCTOSITEILHOTO HOMEpa B JICHb BBIHCCCHHUS
ompeneNIcHusT O BbIACIeHUU. B n1eno, opopmiieHHOe B HOBYIO OOJIOKKY «/Jlemoy,
JOJDKHBI ~ TIOJIIMBATHCA  TMOJUIMHHUKKA WM 3aBEPEHHBIE  CYIbeH  KOMHH
IpOIeCCYalbHBIX JIOKYMEHTOB, WMEIOIIWE 3HAYCHHWE IS JIaHHOTO  Jieja,
COCTABJISICTCS BHYTPEHHSASI OMUCh JOKYMEHTOB Jejia, W JIeN0 TepeaeTcs s
pPETHCTpallii U BBOJIa HEOOXOIUMBIX JTaHHBIX B CHCTEMY aBTOMAaTH3AIlUU B TPYIIITY
pPETHCTpallUd TIOJpa3/IeiICHUS JISJONMPON3BOACTBA. [IOMITMHHUK OIMpEacIeHUs O
BBIJICJICHUN TPEOOBAaHWKM B OTIEIBHOE IPOU3BOJICTBO JOKEH HAXOJHWThCA B
MaTepuaiiax jeia, U3 KOTOPOTO BBIACICHBI TpeOoBaHMs. Bo BHyTpeHHeW omnucu

AOKYMCHTOB AcJia ACIA0TCA COOTBCTCTBYIOINEC OTMCTKHU.



185

Teuenue CpOKa pacCMOTPCHHUSA BHOBb BBIACIICHHOI'O AC€JIa CICAYCT CUMTATh

AaTy IICPBOHAYAJIBHO IMOCTYIMIMBIICTO NCKOBOI'O 3asBJICHUAA.

22.19. Tlpu o0OBEAMHEHUM HECKOJBKHUX OJHOPOIHBIX JCJI, B KOTOPBIX
y4acTBYIOT OJHM M T JKE JIMIIA, B OJHO IPOU3BOJCTBO JIJII COBMECTHOTO
paccMOTpEHHUsI, ey MPUCBAUBACTCS HOMEp MEPBOTO jena, ChOPMHUPOBAHHOTO IO
IIEPBOMY IIOCTYITUBIIIEMY HCKOBOMY 3asBJICHUIO W3 OOBCIMHCHHBIX €, JaHHBIHA

HOMEp YKa3bIBaeTCs B ONPEENICHUH Cy/1a 00 00beANHEHUH JelT.

OObenMHEHHOE N0 TIEpelaeTcs CyAbe, KOTOPOMY OBLIO MepelaHO MepBoe
MCKOBOE 3asBJICHUE MO JAaHHOMY JEilIy, TEYEHUE CPOKa pPacCMOTPEHUs Jena
ompenensieTcss MO Jare IMOCTYIUJIEHUS IIOCIEAHEr0 MCKOBOTO 3asBICHUS IIO

00BbEIMHECHHOMY JICITY.

B CUCTEMY ABTOMATH3ALIUU CyJIONPOU3BOICTBA CHECIUATUCT
JIEJONPOU3BOACTBA CYJIEOHOT0 COCTaBa BHOCUT MH(MOpMaLNIO 00 00BEAUHEHUH IO
KaKJOMY U3 O0BEAMHEHHBIX JIJI, yKa3bIBas J1aTy BRIHECEHUS JJAHHOTO OIMPEIeNICHUs,
CYIIECTBO OINpEAeieHUs M TMepeaeT JeJI0 Ha TNEpPeperucTpaluio B TPyHIny
perucTpauuy MOJpa3/esieHus] JEeJONPOU3BOACTBA. Jleo W KaxkAblidi €ro ToM
dbopmupyroTcs B HOBbIE 00J10kKH. CTapbie OOJIOKKH e HE COXPaHSIOTCS, €CIIU
00bEeIUHSAIOTCS TpeOOBaHUs, 3asBICHHbIE B onHOM cyne. dopmupoBanue nena
POU3ZBOAUTCS TIO YKA3aHWIO CYAbH, IMPEACENATEeIbCTBYIONEIO0 B CyAcOHOM
3acefaHud Mo HoBomy jeny. llomnmuuHuKk omnpeneneHuss o0 OOBEIUHEHUH €T

ImoAmuBacTCA B ACJI0, 1104 HOMCPOM KOTOPOTO O6T>€I[I/IHGHI>I Aciia.

OObenuHEeHHbIE Jiefla HyMEpYIOTCs Kak ToMa oHoro Aena. Kaxasiit Tom aena
UMEET CBOIO OMUCH JOKYMEHTOB. B He3aBeplieHHbIE TOMa (KpOME MOCIEAHEro TOMa)
JOTIOJIHUTENBHO JOKYMEHTBI HE OIINBAIOTCS. B Xo/e cyaebHoro pa3ouparesnbcTBa
JOKYMEHTBI MPUOOIIAIOTCS K MOCIEIHEMY TOMY OOBEAMHEHHOTO Jeja, BHOCSTCS B

OIIMCh JOKYMCHTOB OTOI'O TOMaA.

22.20. ITpu nmepenave nena B Apyrou cyAeOHBINA COCTaB, IPYTOMY CYJbE CPOKU
PacCMOTPEHHUS JieIa UCUHUCIISAIOTCS ¢ MOMEHTa TIOCTYIUICHUSI UCKOBOTO 3asBJICHHSI B

apOUTPaXHBIN CY/I.
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22.21. Ecaum cyneOHOe J1e/0 TMOCTYNUJIO B apOUTpaKHBIM CyJ MEepBOM
WHCTAHIIAU JIJIST PACCMOTPEHUS U3 IPYroT0 apOUTPaXHOTO Cy/Ia MIEPBOM MHCTAHIIHH,
OHO TIOJIIIMBACTCS B HOBYIO OOJIOKKY CYAeOHOTO jiena 6e3 YHUUTOKCHUS IPEKHEH 1
eMy TIPUCBAMBACTCSI HOBBIM HOMED B TMOPSIKE OUYEPEITHOCTH MOCTYIUICHHUS MCKOBBIX
3asBIeHUH B 3ToM cyne. Onuce MarepuanoB Jefla MpH TOJIIMBKE B JIEJO
NPOIECCYaTbHBIX  JOKYMEHTOB, MAaTepHUAIOB, HCTPEOOBAHHBIX CYIOM WA

MMpCACTAaBJICHHBIX CTOPOHAMU, IIPOAOJIKACTCA 11O OUCPCAHBIMHY HOMCPaAMU.

22.22. Konuu mocTaHOBJICHUN (eaepaibHOTO apOUTPaKHOTO Cy/Ia OKpyra, a
Takke Konmuu mnocraHoBieHudt Ilpesmanyma Beiciiero ApOutpaknoro Cypaa
Poccuniickoii denepanny, OTMEHSIONIME PELICHUS CyJda IEPBOM HMHCTAHLIMU U
HaNpaBISAIOLIME JIEJI0 HAa HOBOE PACCMOTPEHHWE B CyJ [EpPBOM HHCTaHIIMH,
PETUCTPUPYIOTCA CHENUAIMCTOM TOApasaeiieHus aenonpousBoactsa cyaa B CAC u
B TOT JX€ JIEHb NEPENaroTCs MOJ PACHHUCKy B CEKpeTapuar mpelaceatens cyaa

BMCCTC C CYI[€6HBIM ACJIOM.

[To pesomtonmu mpeaceaaresss Cyla KOMUW IOCTAHOBJICHUSI TEpeaaroTCs
COOTBETCTBYIOIIEMY MpEJCENaTeNII0 CyAeOHOH KOJUISTMM H  IPECeIaTelto

CyeOHOro cocTana.

Ecau B PE30IOONH UCITOJIHUTCIIAM IPCAINUCBIBACTCSA COBCPIUINTD KaKHe-JIN00
I[GflCTBPI?I, TO IIO HX HCIIOJIHCHHMH M IIOCJIC OOKJIaJad YKa3aHHOMY B PC30JIIOIUHU
PYKOBOJAMUTCIILO, KOIIMH MMOCTAaHOBJIICHUM IIOAIINBAIOTCA CrIcouaaInucCToOM
CCKpCTapuarTra Ipcaccaarciii cyga B [ACJIa IIO HOMCHKIATYPC CCKpTapHuara HIIN

MepeIaroTCs B OT/IeN 00001IeHNs CyeOHON TPaKTUKH JIJ1si 0000IIEHNS U aHAIK3a.

Jleno, BO3BpallleHHOE HAa HOBOE pPAacCMOTPEHHE, IO OO0IIEMYy IPaBHIY
IIepeacTCs Ha pACCMOTPEHME CyAbH, PAHEE PACCMATPUBABILIEIO AaHHOE 1eno0. Ecaun
B IIOCTAHOBJICHMM apOUTPaXHOTO CyAa KAacCallMOHHOW WHCTAaHUUU WU
noctaHoBiienuu IIpesuauyma Breiciiero Apoutpaxknoro Cyma Poccuiickoit
®denepanyu yka3aHO Ha HEOOXOJUMOCTh MEPECMOTpPA Jiela B MHOM COCTaBe CYyJEH,
JIeJI0 TIepefacTcss JUisl PacHpeleeHuss B IOPSAJKE, YCTAHOBIECHHOM HAaCTOSLICH
NHCcTpyKimen uisi BHOBb IOCTYNMBIIMX HCKOBBIX 3asBiieHMM. Ecimm B cyzne

BHCAPCHA CUCTCMA ABTOMATHU3UPOBAHHOTO PACHPCACIICHUA ACJI, U3 4YMClla CYI[GI\/II,
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KOTOPBIM MOXKET OBITH pacupeacicHo ACI0 A paCCMOTPCHUA, aAMHHHUCTPATOPOM

CAC ucxioyaroTes CyJIb1, paHee y4aCTBOBABIIME B PACCMOTPEHHUHU JAHHOTO JEa.

23. Jlesionpou3BOJACTBO MO /ejaM, paccMaTPUBaeMbIM € YydacTHeM

apOUTpaKHBIX 3aceqaTesie

23.1. Cnucku apOuTpakHBIX 3aceaareneil GopMUPYIOTCS B apOUTPasKHBIX
cynax cyobekToB Poccuiickoit @enepanuu u yrBepxkaaroTcs [lnenymom Briciiero
ApoOutpaxnoro Cyna Poccuiickoit ®denepanyii B COOTBETCTBUM TPEOOBAHUSIMU
AIIK PO u ®denepansHoro 3akona «O0 apOUTpaKHBIX 3acelaTeisX apOUTpakKHBIX

cynoB Poccutickoit @enepamun» Ne 70-03 ot 11.04.2001r.

VYTBepKJIeHHbIC CIHCKA apOUTPaXHbIX 3acenaresied MyOJIUKYIOTCS B
"Bectauke Briciiero Apoutpaxknoro Cyna Poccutickoii deneparuu” u MOryT ObITh

OIMyOJIMKOBaHbI B MHBIX CPEJICTBAX MACCOBOI MH(POPMALIHH.

[Tocne yrBepxaenus [Inenymom Briciiero Apoutpaxsnoro Cyaa Poccuiickoi
@denepallii  CIIUCKM HAIMpPaBJSIIOTCS sl ONMYOJIMKOBAaHUS B  PErHMOHAJIbHBIX

CpelcTBax MacCoOBOM MH(POPMALIHH.

23.2. ApOuTpaxkHbIi Cyn BeIeT KypHan (peecTp) YTBEPKICHHBIX

apOUTpakKHBIX 3acCeaTEICH.

Cnucku 3acenatesnedl pa3MemarTcs Ha WH(POPMAIIMOHHBIX CTEHIAX M CaiTe
cyna.

[To mpockOe apOUTPaXKHOTO 3acenarelisi eMy MOXKET ObITh BbIJaHa CIIpaBKa O
BPEMEHHU OCYIIECTBICHUS UM CBOUX IMOJTHOMOYHMH IS MPENOCTABICHUS MO MECTY

paboTHI.

23.3. B cnydae eciu XoAaTalCTBO O PACCMOTPEHHH Jella ¢ y4acTHEM
apOMTpaXHBIX  3acedarefieil  YJOBJIETBOPEHO, KaHAWJATYpbhl  apOUTpaskKHBIX
3acenarened ONpeeNstoTCs U3 CIUCKa apOUTPaKHBIX 3acefaTeNeld, yTBEPKIACHHOTO
B YCTAaHOBJIEHHOM (eJepaIbHbIM 3aKOHOM MOPSIIKE, C YUETOM HX CIElHaIU3alii,
nyTeM  CiIy4dailHOH  BBIOODKM C  HCIIOJIB30BAHMEM  ABTOMAaTH3UPOBAHHON
MH(POPMALMOHHON CUCTEMBI WM UHBIM CIIOCOOOM, NPUMEHSIEMBIM B apOUTPAKHOM

cyne anst GoOpMUPOBAHUS COCTaBa Cya.
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[lo pe3ynbraraMm 3JIEKTPOHHOTO pachpeaeneHus GOpMUPYETCs OTYET,

KOTOprﬁ [moAIIMBACTCA B MAaTCPUAJIbI ACJIA.

23.4. Jleno, pacCMOTpPEHHME KOTOPOTO HAayaTO OJHHMM COCTaBOM Cynaa C
ydyacTHEM apOUTpaKHBIX 3acelnareield, TOJKHO OBbITh pPAacCMOTPEHO JTHUM K€
COCTaBOM cyAa. B ciydae 3aMeHbl MO YBaKUTEIbHOW MNPUYMHE APOUTPAKHOTO

3aCcaarciid paCCMOTPCHHUC NCJT1d HAYNHACTCS CHA4aJla.

ApOUTpaKHBIN 3acenareib, MOJHOMOYHS KOTOPOTO MPEKPATUIIUCH B CBS3H C
UCTEUCHUEM HX CpOKa, IMPOJOJKACT OCYIIECTBISIT CBOU IIOJHOMOYHS 10

OKOHYAaHHA PaCCMOTPCHUS 110 CYIICCTBY ACJIa, HAYATOI'O C €Io y4aCTHCM.

BbI30B apOuTpaxxHoro 3acenarens Uil ydacThs B CylneOHOM 3aceaHuu
POU3BOJIUTCS HM3BEIICHUEM, KOTOPOE TOTOBUT MOMOIIHHUK CYJIbH WM CEKPETaph

CYI[C6HOFO 3aCCAaHuAg U IMOAIMUCHIBACT CyIbs.

23.5. Cekperapp cyaeOHOro 3acemaHus (CIENMHAINCT CyAeOHOTO COCTaBa,
noMoIHUK cynbu) BHOCUT B CAC uHbopMaIlnio 0 pacCCMOTPEHUH JIeJia C y4acTUEM
apOUTpaXKHBIX 3aceiaTesield, HAMpaBIICHUW WM W3BEHICHUN O MPUTIAMICHUW IS
ydacTusi B CyJeOHOM 3acellaHuM, HM3BEIIEHUH O MECTe W BPEMEHH IPOBEICHHUS
3acelaHusi, BEIET Y4YeT BpPEMEHH OCYIIECTBJICHMUS  3acelaTeliiMU  CBOUX
MMOJTHOMOYHH, O(OPMIIIET CMpPaBKy ydeTa 3aHATOCTH, TOJMHUCHIBAEMYIO CYIbEH,

npcacecaarciibCTBOBABIINM B Cy,Z[e6HOM 3aCCAaHuu.

23.6 Jlumo, oTBeTCTBEHHOE 3a o0ecrieueHrne paboThl apOUTPaKHBIX
3acenarenell B CyJle, HazHAdaeTcs mpejcenaTesieM cyaa. B uucio oOs3aHHOCTEH

9TOI'O JIMIIa BXOOHUT:

dopmupoBaHue peecTpa apOUTPAKHBIX 3acelmaTelicii W OTCIC)KUBAHUC

JNEUCTBUTEIBLHOCTH 3TOTO PEECTPA;

oOecrieueHre CBOEBPEMEHHOCTH OITyOJIMKOBAaHUSI peecTpa 3acenaTenieid B

CpelcTBax MaccoBOM MH(GOPMAILIMKM U BHECEHUE U3MEHEHUI B PEECTp;
o0ecrnieueHne cy el KOMUsIMH PeecTpa;

PasMCIICHUE CIIMCKA Ha I/IH(bOpMaHI/IOHHOM CTCHJE W CalTe cyaa,
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KOHTPOJIb IMPaBUJIBbHOCTH BCIACHHA KYypPHajla 3aHATOCTH ap6HTpa>1<Hbe

3acemarenei npu  ocymiectBiienun  npaBocyaus  ([puiaoxkenue Ne  34)

(BaHI/ICBIBaeTCH BpCMs  3aHATOCTH, HOMCDP CYI[C6HOFO Acja, B PACCMOTPCHHU

KOTOPOT'O 3aCCAaTCIIb IIPUHHUMAJI y‘{aCTI/Ie);

BCIACHHUC KOHTPOJII 34 CBOCBPCMCHHOCTBLIO BBIIJIATHI 6yxraJ1TepI/IeI71 Cylaa

IMPUYIUTAOIIUXCSA ap61/ITpa}KHI>IM 3accaaTcCiiIM JCHCKHBIX CPCACTB.

23.7. O6 yuyactuu apOUTPa)KHOTO 3aceAaTeNsl B OCYIIECTBICHUH MPABOCYIHUS
B apOUTPaKHOM CyJIe TI0 €r0 MPOChOe eMy BBIIACTCs CIIPaBKa B JIBYX K3EMIUIIPAx
3a TOAINUCBHIO CyIbH, B KOTOPOM YKa3bIBA€TCS BpEMs 3aHSATOCTH B CyIeOHOM

3acelaHn|, yI0CTOBepsieMasi TepOoBOI NIeUaThIO Cy/a.

Ap6PITpa)I(HBII>’I 3accaaTciib IIPCIOCTABIIACT CIIPABKY B OTACII KAApPOB Cyada IJIA

cocTaBiieHUs Ta0ens yuera pabounx JHEH.

OTtaen KaapoB cyJia eXEMECIYHO IPEeIoCTaBIsSeT Tabenb yuera padouux AHeH
B OyXrajTepuro Cyjia JijIsi pacuera U OIJIaThl KOMIICHCAIIMOHHOTO BO3HArPaKICHUS
apOUTpaXHOMY 3acefaTeNl0 3a Yy4YacTHe B OCYUIECTBICHUM TMPABOCYIUs B

COOTBETCTBHHM C JICMCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

BTopoii sKk3eMIIsip CripaBKu MPEIbSIBISETCS apOUTPa)KHBIM 3aceAaTesieM 10

MECTY CBO€I pabOTBhl.

24. JleJonmpouM3BOACTBO IO JejJaM, paccMaTpPUBaeMbIM B MNOpPsiAKe

YIPOIIEHHOT0 MPOU3BOACTBA

24.1. PaccmoTpeHme jgena B TOPSAKE  YIPOIICHHOTO TMPOU3BOJICTBA
MPOU3BOJUTCS 1O OOIMM TMpaBUjIaM HMCKOBOTO TMPOU3ZBOJACTBA C YYETOM

0coO0eHHOCTEeH, mpeaycMOTpeHHBIX T1aBoi 29 AIIK PO.

24.2. VickoBoe 3asiBieHuE (3asBJICHUE) U MpUIIaraeMble K TAKOMY 3asBJICHHUIO
JOKYMEHTHI TIO JieJiaM, pacCMaTpHUBaeMbIM B TIOPSJIKE YIIPOIIEHHOTO MPON3BO/ICTBA,
MOTYT OBITh MpPEACTaBICHbI B apOUTPaKHBIM Cyn TMO0 Ha OyMa)kKHOM HOCHTETE,

100 B JIEKTPOHHOM BHJIE C UCIIOJIb30BaHUEM cepBuca « Mol apOoutpy.
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Perucrpanus B CAC mocTynarmIIuX HMCKOBBIX 3asBJICHUN (3asBJICHUMN) 10
JieIaM, pacCMaTpUBAEMbIM B TTOPSIAKE YIIPOIIEHHOTO MPOW3BOJICTBA, (opMUpOBaHUE
CylleOHOTO Jiejia ¢ MPUCBOCHUEM €My HOMEpa OCYIIECTBIISIETCS B COOTBETCTBUU C
n.21.7  wHactosmed WHCTpykiuu, UX pacnpeleieHue M Tmepeaada CyIabiM

IMPOU3BOAUTCS B YCTAHOBJIICHHOM ITOPSAJIKEC

24.3. Cynapsi, pacCMOTpEB HMCKOBOE 3asBICHUE W TMPUIIOKEHHBIE K HEMY
JIOKYMEHTBI, BBIHOCUT OIPEJCICHUE O MPUHSITUN U PACCMOTPEHUU Jeja B MOPSAJIKE

YIIPOUICHHOI'O IIPONU3BOACTBA.

B ciyuae BbIsBICHHS] 00CTOSATEILCTB, MPEMATCTBYIOMIUX PACCMOTPEHUIO JIeia
B MOPSIAKE YIPOIICHHOTO MPOU3BOJICTBA, YKA3aHHBIX B yacTh S5 crateu 227 AlIK
P®, apOutpaxkublii CyJl BBIHOCUT ONpEIeJICHUE O Mepexoe K pacCMOTPEHHIO Jieia
nmo oOmMM TpaBUjiaM  KMCKOBOTO  MPOWM3BOACTBA WM IO  MpaBWiIaMm

AJIMHUHUCTPATUBHOI'O CYJOIIPONU3BOACTBA.

24.4. ]lns Bcex HOBBIX jei, 3apeructpupoBaHHbix B CAC, aBTOMaTHYECKU
TEHEPUPYETCS U COXPAHSIETCS B COCTaBe aTpPUOYTOB JieJla YHUKAJIbHBIA KO/,
NpelIHa3HAYCHHBIA JIsi OOeCleUeHus] y4YacTHHKaM apOWTpa)KHOTO Tpoliecca
yIaJeHHOTO JOCTyla K MaTepuajliaM JieJa Ha  OoQUIMaIbHOM  cailTe
COOTBETCTBYIOILIETO apOUTpaXHOTO cyna B MH(OpMaIMOHHO-

TEJICKOMMYHUKAMOHHOW ceTu « THTEpHET».

B nemsx obecnedyeHus eAMHOOOpa3usi MpH pa3MENICHUH MaTepUalioB [,
paccMaTpuBaceMbIX B TIOPSAJIKE YIPOLICHHOTO IMPOW3BOJICTBA, HX pa3MEIICHUE
HeoOxoaumo  ocymiecTBIsATh B KAJl ¢ TOMOIIBIO  CHEIUATU3UPOBAHHOTO

IPOrpaMMHOT0 00eCTICUeHUSI.

YHUKaTbHBIN KOJI JieJla aBTOMAaTUYECKH MTPOCTABISETCS P NIEYaTHU B TEKCTaX
cyneOHbIX akTOB, copmupoBaHHbIX B CAC Ha OCHOBAaHUU UMEIOIIUXCS Ia0JIOHOB:
«Onpenenenne 0 MepexoAe K PACCMOTPEHHUIO Je€ja B NOPSAKE YIPOIIEHHOTO
MPOU3BOJICTBA», «OIMpeaerneHue 0 MPUHATHH HCKOBOTO 3asBJICHUS (3asBJICHUS) K
IPOU3BOJICTBY M PACCMOTPEHUMU [I€Jla B MOPSAJAKE YIPOLIEHHOTO MPOU3BOJICTBAY.

CAC obecrieunBaeTcsi BBITPY3Ka B COCTaBe aTpuUOYTOB JieJla CEKPETHOro KoAa B

KAJL
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[Ipu ynoBAETBOPEHUU CYAOM XOJaTaliCTBa CTOPOHBI O MPUBJICYCHUH K Ty
TPEThEro Juua 0e3 3asBICHUS CaMOCTOSTENIbHBIX TPEOOBAaHUM, TPETbEMY JIUILY
HampaBJsieTCsl  KOMMsI  OMpENEeJICHUST O €ero MNpHUBJICYCHHH, Ha KOTOPOM
ABTOMATUYECKHU MPOCTABIIAETCS YHUKAIBHBIN KO IOCTYyIa K MaTepraliaM CyAeOHOro

nena, pasmenesHoro B KA/JI.

24.5. Tlocne npuHATUS CyJIbEHl MCKOBOTO 3asiBJCHUS (3asBJICHHUS) B TMOPSJIKE
YIOPOIIEHHOTO MPOU3BOJICTBA, JTUOO MEpexoie K PAacCCMOTPEHHUIO Jejia B MOPSIKE
YIPOIIEHHOTO TMPOW3BOJCTBA TEKCTHI YKa3aHHBIX OMpEICIICHUH, HE COJep KalluX
CEKpEeTHOTO0 KoAa, myonukyroTcs B KAJL B oOmiem nopsijike uepe3 24 yaca ¢ MOMEHTA

HUX IMOANIMCAHUA U IICPCAAYN U3 CUCTCM aBTOMATU3allUN CYJOIIPOU3BOJACTBA.

24.6. Marepuansl cyaeOHOro Jena, paccMaTpUBaeMoro B IOPSIKE
YOPOLIEHHOTO MTPOU3BOACTBA, JOJKHBI ObITh OTCKAaHUPOBAHbI U pa3MenieHbl B KA/J]
HE TIO3[JHEE YETBEpTOro paldouero [HsA TMOCIE€ TMPUHATUS ONpPEIeICHHUS O

PaCcCMOTPCHHH ACJIa B IIOPAAKC YIIPOIICHHOI'O IIPOU3BOJACTBA.

Cekperapp cyaeOHOro 3acenanusi (IMOMOUIHUK CYJIbH) OCYIIECTBIISET
CKaHMpOBaHWE WJIM TMepefady Jeja Ha CKaHUPOBAHME TaKUM 00pa3oM, 4YTOOBI
ckaHupoBaHue u pasmenienue B KA/ Obuto Mpou3BeeHO B YCTAHOBJICHHBIC CPOKH.
CkaHupoBaHHE TIPEACTABICHHBIX B CyJI WHBIX JOKYMEHTOB CTOPOH (OT3BIB,
3aMeyYaHusl, XOAaTaiiCTBa) OCYIIECTBIISETCS HE MO3JHEE CIEAYIOIIETO JHS IOCe

MOCTYIUIEHUS B O(DUC CY/bH.

CKaHI/IpOBaHI/Ie MaTCpHUaIOB OCYHICCTBIIACTCA B ITAKCTHOM  PCKHUMC

OTIIETFHBIMU HAOOpaMH JTOKYMEHTOB, TMOCTYMUBIIUMHU OT KaXXJIOW M3 CTOPOH IO
Jeny.

Pasmemenuio B KAJ| moanexxat Bce JOKYMEHTHI CyAeOHOro Jiena, B TOM
YUCJIE U 3alpPOCHI CyJ1a, U OTBETHI HA HUX, KAK COJIEPIKALIME NIEPCOHANBHBIE JaHHBIE

YUYAaCTHHUKOB JI€J1a, TaK 1 HE COACPKAIINC HX.

JIoKyMEeHTBI TOJDKHBI OBITH OTCKaHHpOBaHbI B (hopmate Adobe PDF B uepHo-
o6emom OO cepoM IBeTe, OOECIEUMBAIONIEM COXPAHEHHE BCEX AayTEHTHYHBIX

MIPU3HAKOB MOJJIMHHOCTH (KadyecTBO - He MeHee 200 Touek Ha [I10iM, a UMEHHO:
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rpaduuecKkoil moanucH Julla, nevaty, yrioBoro mramma 0jaHka (eciau IpruemMiIeMo),
a TaKKe MCXOJIIero HoMepa M JaThl 3asBieHusa. Pasmep daiina He HOMKEH

npesbimath 10MO.

Ilepen ckaHMpOBaHMEM JIOKYMEHTBl pAacIIMBAlOTCA (32 HCKIIOUYEHUEM
OpPUTMHAJOB IEHHBIX OyMar, OpWUIMHAJIOB JOKYMEHTOB, IPEIOCTABISAEMBIX
CTOPOHaMHU Ha 0003pEHUE CyJa B COOTBETCTBUU C €TO OINpPENEICHUEM), HA IEPBOM
JUCTE CTaBUTCA IUTaMIl «PaciuTo Juisi TEXHOJOTUYECKOH 00pabOTKM», Jajiee BECh
AKeT JIOKYMEHTOB CKaHUPYIOTCS Ha IIOTOKOBOM cKaHepe. CKaHMpOBaHHE
HEPACUIUTHIX JOKYMEHTOB IMPOU3BOAUTCS Ha IUIAHIIETHOM CKaHepe, MO0 B COCTaBe
[aKeTa JOKYMEHTOB ¢ uX Komuu. [locime ckaHMpOBaHMS JaHHBIE JOKYMEHTBI

coxpansitorcs B KAJl otnensHbIM (paitiom.

[Ipu noctrynieHun B apOUTpaXHbIN Cy/1l BEIIECTBEHHBIX JOKA3aTENbCTB (B TOM
Yyuclie W BEKcellel) Mo Jeily, pacCMaTpuBaeMOMY B TMOPSAKE YNPOIIEHHOTO
IPOU3BOJCTBA, B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn «VHTepHET» B

pEeXHMME OTPaHMUYEHHOTr0 TOCTyIa pa3MelaroTces (poTorpaduu Takux 10Ka3aTeabCTB.

CoxpaHneHue OJIHOTO OTCKaHUPOBAHHOTO Habopa JIOKYMEHTOB
ocymiecTBisieTcss oaHuM (daitom. B  wumenu (daiina J0DKHO —coaepKaThCs:
HAMMEHOBAaHHE OTCKAHWPOBAHHBIX JOKYMEHTOB, HAaWMEHOBAHUE CTOPOHBI, OT

KOTOPOM OHM MOCTYINWJIM; J1aTa MOCTYIUIEHHS JHOKYMEHTOB (Hampumep: MckoBoe

zasiBiienne OO0 «Boctok» ot 01102012.pdf).

24.7. ]Jlns 3arpy3kd MaTepuaioB el COTPYIHUK apOUTPa)KHOTO CYII,
OTBETCTBEHHBIN 3a pasmemienne uHpopmaruu B KAJ[, ynomHOMO4YeHHBI Ha TO
OpUKa30M IIpejcenarenss apOUTpPaKHOTO Ccyda, 3aXOJUT IOJI CBOEH Y4YeTHOM

3anuchio B KA/l 1 HaXoIuT 110 HOMEPY Jieia Cyia €ro KapTouKy.

Pexum  3arpy3ku  maTepua’ioB  MHULMHUPYETCA  MOCIE  BBOJA B
COOTBETCTBYIOIIIEE IIOJIE€ KApPTOUYKM JEJNa CrEHEPUPOBAHHOIO CEKPETHOIO KOJAa
JAaHHOro Jena. 3arpy3ka wmarepuasnioB naena B KAJl MOXET OCYIIECTBIATHCA

COBMCCTHO C MX CKaAHUPOBAHHEM.
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24.8. Cekperapb cyaecOHOro 3acemaHusi (IMIOMOITHUK CyJbH) HE IO3JHEE
CJIeyIOIero padoyero AHS MOcie MPUHATHS OMPEICICHUs O PACCMOTPEHUH JIeTia B
MOPSIZIKE YIPOINEHHOTO MPOW3BOJICTBA HAMPABJISACT JUIAM, YIaCTBYIOIIUM B Jee,
3aKa3HBIM MMMCHMOM C YBEJIOMIICHHEM KOIHIO TJAHHOTO ONPE/ICICHUS, B KOJOHTHUTYJIC
KOTOpPOTO YKAa3bIBa€TCA CEKPETHBIM KOJ JAHHOTO Jelia, C TOMOIIbI0 KOTOPOTO
CTOPOHa OCYIICCTBIIIET O3HAKOMJICHHE C MaTepuajlamMu CyaeOHOro Jena,

pasMemieHHbIMu B KAJT.

B cnyudae Bo3Bpara MOYTOBOTO OTIIPAaBICHUS MO MPUYUHE OTCYTCTBHUS
ajipecaTa MOMOUIHUK CYyAbH (CEKpeTaph CyAeOHOro 3acenaHus, 1eI0MpPOU3BOIUTEND
CyneOHOro cocTaBa) MPOBEpPSIET aapec, IO KOTOPOMY ObLJIO  HampaBICHO
COOTBETCTBYIOILIEE IIOYTOBOE OTIPABJICHHUE, a TAKXKE CBEPSET €ro € agpecoM
MECTOHAXOXKACHUS MoJiydaTessi, ykazanHoro B Beinmucke u3 EI'PIOJI (EI'PUII), B
TOM 4ucie ¢ ucnons3zopanueM cepsuca «EI'PIOJI», «EI'PUII», pacnonoxenHoro Ha

ImopTaJiIC COOTBCTCTBYIOIICTO ap6I/ITpa}KHOF O Cyaa.

24.9. Jlns monmydeHus OOCTyIa K MaTepuajaM Jejla CTOPOHBI, MOTYYUBIIHE
OyMaKHbIE SK3EMIUISIPhl CYJEOHBIX aKTOB, JOJKHBI 3apeructpupoBaThcsi B KAJI.
ITox cBoeM ydyeTHOM 3alMChIO0 B KAPTOUKE €A YYACTHUK JEJ BBOIUT CEKPETHBIN
KOJZI, IMOCJE YEero €My CTaHyT JOCTYIIHBI JUIsI O3HAKOMIIEHUS pa3MELICHHBIE

MaTCpHaJIbl ACJIA.

24.10. CyneOHbIe aKThl MO JENy, PACCMOTPEHHOMY B MOPSAIKE YIPOIIEHHOTO
IPOU3BOJCTBA, HE TIO3/IHEE CIEAYIOIIEro JHS MOCJe €ro MPUHATHS, pa3MellaeTcs B

nH()OPMAITMOHHO-TETICKOMMYHUKAIIMOHHOM ceTH «IHTepHeT.

C yuerom nonoxeHuid yactu 2 crtatbu 229 AIIK P® ucnonHUTENbHBINA JTUCT
HAa OCHOBaHUM CyIEOHOTO peUIeHHs] MO ey, PACCMOTPEHHOMY B MOPSAIKE
YIPOILEHHOTO MPOU3BOJICTBA, 10 BCTYIUICHUS PELICHUS B 3aKOHHYIO CHIIY BBIIAETCS
TOJIBKO IO 3asIBJICHUIO B3BICKATENS, a MOCIE - BBICBUIAETCS CTOPOHE B IMOPSAKE,
yCTaHOBJIEHHOM Hacrtosimed Muctpyknueit. Kommst cyne6Horo akta U
UCIIOJTHUTEIbHBINA JIMCT, BBICBUIAKOTCS YYaCTHHKAM JieJla 3aKa3HbIM MUCBMOM C

YBEIOMJICHHEM O BPYUYECHHUH.
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Pemenus I10 Jc1aM 00 AIMUHUCTPATHBHBIX ITPAaBOHAPYHICHUAX,
PACCMOTPCHHBIM B IIOPAAKE YIPOIICHHOI'O IIPOM3BOJCTBA, HAIIPABJIANOTCA JIA
HCIIOJMIHCHHUA IIOCJIC HCTCUCHUA 30-ILHCBHOFO CpOoKa CO JOHA BCTYIUICHUA

COOTBETCTBYIOIIETO CYAEOHOro akTa B 3aKOHHYIO cuiy (dactu 1 u 5 crarbu 32.2

KoAIl).

24.11. Tlpu TOCTYIUICHUHW aleJUIAIMOHHONW (KacCallMOHHOM) >KaJloObl Ha
CyneOHble aKThl apOMTPaKHOTO CyJda MO Jelly, paccMaTpUBaeMOMY B MOPSJIKE
YIOPOIIEHHOTO MPOU3BOJICTBA, Kanoba CKaHUPYETCS apOUTPaKHBIM CYIOM MEpBOi
MHCTAHLIMM, W Pa3MELIAETCsl COTPYIHUKOM IOJPA3JCIICHUs JIEJIONPOU3BOJCTBA B
KAJl, He no3gHee TpeTbero paboyero JHs, CUUTAs C JAThl MOCTYIIEHUS *ajloObl B

apOUTpaXHBIN Cy/1 EPBON WHCTAHIIUU.

[ToctynuBmias anemisinroHHasi(kaccalmoHHas) xajno0a mepegaeTcs B oduc
CyIbH PaccMaTpPUBAIONIET0/PACCMOTPEBIIETO JEN0 MO CYIIECTBY, a B CIy4yae €ro
OTCYTCTBUSI MHOMY CYyJIb€ IO YyKa3aHWIO TMpelcenaTens cyAeOHOro cocraBa, B

KOTOPBIN BXOJIUT/BXOAMII CY/ibsl pACCMAaTPUBAIOIINI COOTBETCTBYIOLIEE AEIIO.

Cnennanuct cyaedHoro coctaBa (IMMOMOIIHUK CYAbH, CEKpeTaphb CyaeOHOro
3acenanusi) (opmupyer B ECOII s1eKkTpoHHOE COMPOBOAMTENIBHOE MHUCHMO,
cozepxkaiiee B cede CONMPOBOAUTEIBLHOE MUCHMO O HAMPABIECHUHU alEUISILIMOHHON
(kaccaniioHHOM)  >kajmoObl B COOTBETCTBYIOIIMM  CyJ  aleJUSIHIUOHHOU

(KaccalrmoHHOM ) UHCTAHIIUH.

DJIEKTPOHHOE COMPOBOJUTEIBHOE MUCHMO JOJKHO COAEPKaTh CIETYIOUIYIO

uH(pOpMaIHio:

TEMA COOOIIEHUA - aleUIIUOHHAsA/KAacCcallMOHHAsA Kajio0a OT «JJgaray I10
neny «HoMmep nena». Jlata, ykazaHHasi B TeMe COOOIIEHUS, JOJIKHA COOTBETCTBOBATh

JaTe MOCTYIUICHUS »KalloObl, ykazaHnHou B KAJI;
BaYKHOCTb COOOILEHUS — «BBICOKAS»;

yBEJIOMJICHHE O IIPOYTEHUHU — aTpUOyT aKTUBUPOBAH;
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aZpec OTIpaBKU - OQUIIMAIBHBIN aJpec BEAOMCTBEHHOU 3JIEKTPOHHOM MOYTHI
COOTBETCTBYIOILIETO aneUALMOHHOIO  (KacCallMOHHOI0) CyAa, KOTOpOMY

HAIIPpaBJIAACTCA COO6H1€HI/IG;

TeKCT coobienus — «HacTosimum apOuTpakHbIi cy/ (yka3aTb HAMMEHOBaHHE
Cyla — OTHpPaBUTEISI) HAMpaBIseT B apOUTpakHBIA cyA (yKa3aTh HaMMEHOBAHHE
CyJlla — MoJIy4aTelisi) MOIYYEHHYIO aneUSIIIMOHHYI0/KaCCallMOHHYIO Kalo0y Mo ey
(YkazaTh HOMEp Jena), MOJaHHYIO JIUIIOM (yKa3aTh YYaCTHHKA JIeJa, 0OpaTUBIIETOCS
C Kajo0oi) Takoro-to uwucia (ykaszaTh JaTy IIOCTYIUICHHS >KajlloObl B CYn).
DOneKTpoHHBIE 00pa3bl aNeISIMOHHON/KAaCCAalMOHHOM KaJIo0bl M TIpHIIaraeMble K
He JokyMeHThl pasmemiensl B KAJ[ mo anpecy (yka3arhb CCBUIKY Ha

COOTBETCTBYIOMIYIO cTpaHuily B KAl)»;

(aMuus, UMsi, OTYECTBO CYJIbH — YKa3aTh (PaMUIMIO, UMs, OTYECTBO CY/bH,

paccMaTpUBABIIIETO JICJIO, WU CYJIbH, €70 3aMENIaIOIIEeTo;
MOJIMUCH JIUIA, OTIIPABJISIONIET0 COOOIEeHUE B cieaytoieM popmare:
damMuIus, UMs, OTYECTBO
JIOJ>KHOCTB
HanmeHoBaHue nojipa3aesieHus
HaumenoBanue Apourpaxknoro Cynaa
Poccuiickon ®@enepanuu
AJipec apOUTpakHOTO Cyaa

Anpec nunia B EnuHOM cucTeMe 3JeKTPOHHON MOYTHI apOUTPaKHBIX

cynoB Poccutickon ®@enepanuu
Pabouuii Tenedon
Anpec caiita ApOUTPaKHOTO Cya.

[Toanuce BeimonHsieTcss mpudrom Times New Roman Cyr., pazmepa N 14,

YEpHOro 1IBeTa, yepe3 1 uurepnai.
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Cneunanuct cyaedHoro cocrtaBa (IMIOMOIIHHUK CYAbH, CEKpeTaph CyAeOHOrO
3acelaHus) Nepel OTIPABIECHUEM 3JIEKTPOHHOTO COIMPOBOJUTEIBHOIO MHCHMA,
00s13aH MPOBEPUTH AYTEHTHUYHOCTH JJEKTPOHHBIX 00pa30B BHITPYkKEHHBIX B KAJI
JIOKYMEHTOB JJOKyMEHTaM Jiena. B ciyuae oOHapykeHus Kakux-IM0o pacxoxaeHUM
C MaTepuajamu Jefia, a TakKe HEUMTAeMbIX OOpa30B JOKYMEHTOB, JAHHOE IJHUIIO

o0ecreunBaeT X MOBTOPHOE CKaHUpPOBaHKE U pa3menieHue B KAJI.

OTpaBieHHOE 3JEKTPOHHOE COMPOBOJUTEIBHOE MHCHBMO PETUCTPUPYETCS B
CAC, pacrneyaTblBaeTCsl JMIIOM €ro OTIPaBJISBLINM, TOIIMUCHIBACTCS CYAbEH,
paccMaTpUBaBIIMM JIeJI0, CKaHUpyeTcs, pasmemaercs B KAJl, u mpuoOmaercs K
Marepuanam cyneoHoro gena. llosydeHHbIE aBTOMATHYECKOE YBEIOMJIEHHE O
NPOYTEHUU AaNeJUIIUOHHBIM  (KacCallMOHHBIM) CYJIOM, a Takke OTBET O
MOCTYIUICHUW  DJICKTPOHHOTO  COMPOBOAUTEIBLHOIO  IHUCbMa,  HaMpaBisIEMbIi
aneuUIIIMOHHBIM  (KaCCAllMOHHBIM)  CYJIOM,  pacleydaThlBalOTCS  JIMIOM  UX
MOJIYYMBIINM, CKaHUPYIOTCA, pazmeniatorcs B KAJl, u npuobiaercst kK MaTepuaiam
cynebHoro paena. Ilpm Hamuuuu TEXHUYECKOW BO3MOXHOCTH, COOOIIEHUS MOTYT
npuobmatecsi B CAC u Boirpyxarbcsi B KAJl HemocpeACTBEHHO B BHJE

AJIIEKTPOHHBIX COOOIIEHUN, MUHYS CTaIMI0 CKAaHUPOBAHUSI.

PaboTHUK anemIsiuOHHOro (KacCallMOHHOI0) Cy/ia, OTBETCTBEHHBIN 3a IPUEM
u ornpaBky coobmenuii B ECJII, B 1geHb TOJYy4YeHHS DJIECKTPOHHOIO
CONMPOBOAMTENILHOTO MUChbMa YKa3aHHbIA PaOOTHUK (POPMHUPYET U OTHPABISIET B CY/,
OTKY/1a IMIOCTYNHJIO MIEKTPOHHOE COMPOBOAUTEIIBHOE TUCHMO, AJIEKTPOHHBINA OTBET O
ero momydeHuu (cooOmieHMe o0 ToidydeHun) B pexkume «OTBETUTH» C

PUKPETUICHHEM BXOISIIETO COOOIICHHMS.
Coo01ieHre o MoayYeHrH JOJKEH COJIEPKATh CISTYIONTYI0 HH(POPMAIIHIO:
TEMA COOOIIEHNUS - OCTAETCSI HEU3MEHHOM,
BA)KHOCTEL COOOIIEHUS — «BBICOKAS;
YBEJIOMJICHHE O IPOUYTCHUH — aTpUOYT aKTUBUPOBAH;

agpec OTHpaBKA - OQUIMANbHBIA ajgpec cylJa NEpBOM HMHCTAHIIMH,

HaIPaBUBIIIETO MEPBOHAYAIHHOTO COOOIICHNUS;
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TeKCT coolienus — «HacTosimum apOuTpaxkHblil cy/ (yka3aTb HAUMEHOBAHHE

CyJla — OTIIPABUTEJIS) TIOATBEPIKIAACT MOTYyUECHNE HUKETTPUBEACHHOTO COOOIICHHUS;
MOJMUCH JIUIA, OTIPABJISIONIET0 COOOIIEHUE B cieaytolieM (popmare:
damunus, UMsi, OTYECTBO
JIOJKHOCTB
HaunmMenoBanue nojpasaeseHus
HaumenoBanne ApoOurpaxuoro Cynaa
Poccutickon ®enepanuu
Anpec apOUTpa)KHOTO Cyia

Anpec nuua B EnnHOMN crcTeMe 37€KTPOHHOW MOYThl apOUTPaX)HBIX

cynos Poccutickon ®@enepanuu
Pabouwnii Tenedon
Anpec caiita ApOUTpaKHOTO Cya.

[Toanuce BeimonHsieTcs: mpudrom Times New Roman Cyr., pazmepa N 14,

YEpPHOTrO 1BETA, 4epe3 | nHTepBall.

[TocTymienrue  JIEKTPOHHOTO  CONPOBOJUTENIBHOTO MHChbMAa B CYI
aneJUIAIMOHHON (KacCallMOHHOW) WHCTAaHIIMU TPUPABHUBACTCA K MOCTYIUICHUIO
anesuIsIMOHHON (KaccallMOHHOM) ajoObl, HAMpaBIIeMON BMECTE C JCJIOM B CYJ

COOTBETCTBYIOIIEN NHCTAHIIUU.

PaGoTHUK anessiuoHHOro (KacCallMOHHOI0) Cy/la, OTBETCTBEHHBIN 3a IpUEM
u ormpaBky coobmenuii B ECDII, mnpousBoguT pacnedyaTky MOJIYyYEHHOTO
3JIEKTPOHHOT'O COMPOBOJUTEIBLHOIO MUChbMa U MEPEIAET €r0 B IPYIIY PETUCTPALUU

cyJlia JUisl peruCTpaLyH.

[TonydeHHOE 3JIEKTPOHHOE COMPOBOAUTEIBHOE MUCHMO PETUCTPUPYETCS B
CAC cootBercTByrOniero cyzaa. JlanpHeilmme OEUCTBUS MO MOPOXOKICHUIO
aneJUIIMOHHON/KACCAallUOHHONW  KalloObl  OCYIIECTBIISIFOTCS B COOTBETCTBUU C

Paznenamu 1V, V nacrosmein MHCTpyKIuu.
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Bce nononHuTenbHbIE AOKYMEHTHI, IOCTYIANOMIUME B CYI ale/UIALHUOHHOU
(kaccallMOHHOM) HMHCTAaHIIMM B XOJE€ PACCMOTPEHHUS >KajJo0bl CKAaHUPYIOTCS H

pasmemarotcs B KA/ B cpoku 1 mopsijike, yCTAaHOBIICHHbBIE HACTOSIIEH TJIaBOM.

B cnydae BO3HHMKHOBEHHS HEOOXOIMMOCTH MCCIIEOBAaTh MaTepUalibl Jieja Ha
MpEeAMET UX NOJJIMHHOCTH, a TAKKE B Clydae €ClIM MaTepHalibl CyneOHOro nena
pasmenieHnbie B KAJ[ He MOCTYNHBI 1O TEXHUYECKUM NPUYMHAM WU HE MOTYT
OBITh TPOYMTAHBI TIO TPHYMHE HHU3KOTO KadeCcTBa CKAHMPOBAHUS, BBI3BAHHOTO
HEYUTAOETBbHOCTBIO TOKYMEHTOB MPEJICTABICHHBIX B CYJl yYaCTHHKaMH Ipoliecca,
CyIl amneJUIAIUOHHON (KaccallMOHHOM) WHCTaHIMK BIIpaBe HMCTPEOOBaTh JENO U3

CyZa, PACCMOTPEBIIIETO JIEJIO TI0 CYIIECTBY.

JIOKyMEHTBI, TOCTYIUBIINE B Cyll amneJUIAIMOHHON (KacCallMOHHOM)
WHCTAHIIMA ~ HAa OYMa)XHOM HOCHUTENIE, BMECT€ C TMPUIOKECHHBIMH K HHUM
OpWUTHHAJIAMH CyIeOHBIX aKTOB, BBIHECEHHBIX IO eIy CYAOM ameIUIAIIHOHHOM
(KaccallMOHHOM) MHCTAHIINH, OPMHUPYIOTCSA B OTAEIBHBIN TOM WIH MOJIINBAIOTCS B
MaTepuanbl CyneOHOTo Jeja, €COM Jelo ObUI0 3ampolleH0 U3 Cyna MepBoi

HNHCTAaHIINHU.

Jleno wnum  OTHENbHBIA TOM C JIONOJHUTEIBHBIMU MaTepuana Jela
HaIpaBJISIIOTCSI C  COMPOBOJUTENIBHBIM MHUCHBMOM B CyJ TIEpBOM HWHCTAHIINH,
pPacCMOTPEBIINM JI€TI0 MO CYIIECTBY, B 10-THEBHBI CPOK CO JIHS M3TOTOBIICHHS B
MOJTHOM 00beMe MOCTAHOBIICHHS UM UHOTO (DMHATM3UPYIOUIETo Cy1eOHOro akTa Mo

neny.

[ToctynuBiieMy u3 aneuIsiMMOHHON (KAaCCAallMOHHOW) WHCTAaHUHUH TOMY C
MarepuajiaMi CyJaeOHOro Jiefia apOMTpaXHBIM CYJIOM TEPBOM  HMHCTAHIIUU

IIPUCBAUBACTCSl OUEPEAHOM MOPSIKOBBIA HOMED.
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Paznen IV. OcoOeHHOCTH [1€JI0MIPOM3BOACTBA MO MPOXOK/IEHHIO

ANeJUIIIIUOHHBIX KAJ100

25. Jle1onpon3BOACTBO MO MPOXOKACHUIO ANE/UISIIUOHHON KAJI00bI B

cyje nepBoil MHCTAHUUM

25.1. AnennsiyoHHas jkajo0a Ha PEIICHHE W ONpeAcsICHHE apOUTPakHOTO
Cylla TICpBOW WHCTAHIIMU, HE BCTYMHBIIEE B 3aKOHHYIO CHIY, MOJACTCS JIMIIAMH,
YYaCTBYIOIIMMH B Jieie, a TAKK€ MHBIMU JIMIIAMH B CIydasx, MPETyCMOTPEHHBIX

AIIK PO, uepes apOUTpakHbIi CyJl, IPUHSBIINI pelieHUe B IEPBON MHCTAHIIUH.

25.2. XKanoba B yCTaHOBIIEHHBIM CPOK MOXKET OBITH OTIIPABJICHA 3asIBUTEIIEM B
CyJ IIEpBOM MHCTAHLIUU Yepe3 OTAEJIECHUE MOYTOBOH CBS3HU, (ebIbErepcKoil MoYTON

HJIN IICPCaaHa B OKCIICAUINIO Cyad, BBIHCCIICI'O pCUICHUC.

AnemisiMoHHas kajioba Ha pellleHuEe CyAa, a TaKKe NMPUIIOKEHHBIE K HeEM
JOKYMEHTBl MOXKET OBITh MOJIaHA B CYJ B 3JIEKTPOHHOM BHUJE MYTEM 3arlOIHEHMS
dbopM JOKYMEHTOB, pa3MEIIEHHbIX Ha OQUIMAIBLHOM CalTe apOUTPaKHOTO CyjAa B
cetu WHTepHeT B mopsake, yTBepxkAeHHOM Beicmmm ApOutpaxusiM Cynom

Pocculickon ®@enepanum.

25.3. Tlpuem u perucTparius aneuSIIUOHHON Kalo0bl M IPIIIOKCHHBIX K HEH
JOKYMEHTOB MPOW3BOJMUTCA AaHAJIOTHUYHO IPUEMY M PETUCTPALMM JOKYMEHTOB,

IMOCTYIIMBIONX B CYy nepBoﬁ HMHCTaHIINH.

[locTynuBiiass KOpPPECHOHJECHUUS MOApA3ICICHUEM JIeJIONPOU3BOICTBA
COpPTUPYETCS TI0 BUAAM: alleJUISIIIMOHHBIE XKaT00bI, TOMOJHUATEIbLHBIE MaTEPHAIIBI K
aneJUIIMOHHBIM JKajlo0aM, >KalioObl Ha JACHCTBHS Cyleld U pabOTHUKOB CyjJa IO

AcIaM, CBA3aHHBIM C PACCMOTPCHUCM aAllCIIAIIMOHHBIX »Kayio0 u T.H.

25.4. Peructparusi aneyumsIiMOHHON xanoObl mpousBogutcss B CAC mo
HOMEpPY CyJIeOHOro Jiejia, pacCMOTpeHHoro B cyzae mnepBod mHcTanuuu. B CAC
peructpupyercss HHPOpMANUS O TOCTYIUICHUH AameJUISIUOHHON >KajmoObl |

ITPHUIIOKCHHBIX K HEHU JAOKYMCHTOB.
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25.5. K amemnsiuonHOM >kajmoOe Ha ornpeneneHue apOUTPaKHOTO Cyja o
BO3BPAIICHUA WMCKOBOTO 3asBIICHUS JOJHKHBI OBITH TPHIIOKEHBI BO3BPAIEHHOE
HCKOBOE 3asBJICHHE, JOKYMEHTHI, MpWIAraBlIecs K HEMy IMpH TMojade B
apOUTPaXHBIA Cy/A, a TakKe KOMHUS OIMpEACNICHUS O BO3BPAIICHUH WCKOBOTO

3asBJICHUA.

25.6. K xamobe Moryr OBITH NPHJIOKEHBI XOJaTalCTBa O MPEIOCTaBICHUU
OTCPOYKH, PpACCPOUYKH VYIUIATBl TOCYNApCTBEHHOW TMONUIMHBI TIPH  IOAaue
aTeIIIIIUOHHON KaoObl MM 00 yMEHBIIEHUH €€ pasmepa (B BHUAE OTICIHHOTO

JOKYMCHTA WUJIN U3JIOKCHBI B caMon >1<aJ106e).

K anemnsmuonHo#t xkano0e, MOCTYNUBIIEH B ASKCHEIULUIO U3 OTICICHUS
MIOYTOBOM CBSI3M, CIICIIUATBLHON CBS3U WJIM JIOCTABJICHHOUW (PEeNIbIBbErepCKOM MOUYTOM,

MpUOOIIAETCS KOHBEPT.

[Ipu noctyrnieHnuu B apOUTPaKHBIN CyJl IEPBOM MHCTAHIIUH JOMIOJIHUTEIbHBIX
JOKYMEHTOB K II0JIaHHOM paHee U OTIIPABICHHOW B CyJ alleJUBILIMOHHON MHCTAHIINH
aneJuIALMOHHON >kano0e CyJ MepBOM MHCTAaHIMU PETUCTPUPYET €€ B KapTOuKe
COOTBETCTBYIOIETO [I€Jla U C CONPOBOAUTEIBHBIM IIMCBMOM B TEYEHUE Tpex

pabouux JTHEW HaAIPaBJISAIOTCS B CYJ aleJUISIIUOHHON HMHCTAHIINH.

25.7. B geHp moCTyIuieHHs >kajo0a mepemaeTcs B TPYIIy pPEerucTpaiuu
noApa3aeieHusl JeJIOMPOU3BOACTBA, crienHaInucT KoTopod B CAC HaxoauT HOMEp
CyneOHOro Jena, pacCMOTPEHHOr0 B TMEpPBOM HWHCTAHLUMU, W MPOCTABISET BO

BXO/SIIICM IITAMIIC Cyaa 3TOT HOMCP.

B xon1te pabouero aHs CHEUATUCT TPYIIBI PETUCTPAIIUU COCTABIISET PEECTP
MOCTYMUBIIMX B TEYEHUE JHS JKAIO0 pa3feibHO IO CYyJIeOHBIM COCTaBam,
PACCMOTPEBIIIUM JI€NIa, U TepeaacT *Kaao0bl CIIEIUATUCTAM COCTABOB IO/ PACTIHCKY

B peecTpe.

Ecnu sxanoba moctynuia B CyJl BO BTOPOM IMOJOBHMHE paboyero AHs, OHA
oopMisieTcss M TmepefaeTcss B CyAeOHBI COCTaB HE TO3JHEE MEPBOM MOJOBUHBI

CIEAYIOIIETo paboyero JaHs.
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25.8. Jlemo ¢ kajo0oil ¥ MPUJIOKEHHBIMU K HEH JOKyMEHTaMH TMepenacTcs
Cyllbe, B MPOMU3BOJICTBE KOTOPOTO HAXOAMIOCH Jey0. [IOMOIHUK CyAhbu TOTOBHT
JIeI0 K HAalpaBICHUIO B apOUTPaXHBIA CyJ amneJUIIIMOHHON WHCTAHIIUUA U
COCTaBIISIET MPOEKT COMPOBOJUTEILHOTO TMHChMa B  JBYX  OJK3eMIULIpax.
ConpoBoauTenbHOE MUCHMO O HAIPaBJICHUU JIeNa C KajJo0o0i B ameIUISIUOHHYIO
WHCTAHIIUIO TIOANKCHIBACTCS CYIbeH, TpeAceaTeIbCcTBOBABIIEM B CyneOHOM

3aCCJlaHnHU, a IIPH €ro OTCYTCTBUHN IIPCACCAATCIICM Cy,HeGHOFO cocTaBa.

HOMOHIHI/IK Cyabn IIpy IIOATOTOBKC [CJIa K HAIIPABJICHUIO B CY[J
aHGHHHHHOHHOﬁ HHCTAHIOUKU  IIPOBCPACT HOCTOBCPHOCTH KATCrOpHMH  CIIOpa,

YKa3aHHOU Ha 00JIOXKKE Jena.

25.9. CyznebHoe neno ¢ aneJuIsUOHHON kKano0ou, MPUIOKEHHBIMU K HEH
JOKYMEHTaMH, COINPOBOJIUTCILHBIM IHCHbMOM  YIIAKOBBIBACTCS B IAKeT M
oopmMisieTcs CenHuaIrcTOM CyIe0HOTO COCTaBa, KOTOPBIH 1O PeecTpy Mepenact
€ro B 3KCICIUIMIO I OTIPABKH B CyJ amleJUIIIMOHHON HWHCTaHIIUU 3aKa3HBIM
MOYTOBBIM OTIIPABJICHHEM C YBEJAOMJICHMEM, JHOO HAPOYHBIM, CICICBA3BIO,

denpabperepckoit CBsA3bIO (Ha YCMOTPEHHE CYa).

B cnydae xorma cyabl mepBOM M aNEUIALMOHHOM WHCTAaHLIMK HaxXOIATCA B
OJIHOM HacCeJIEHHOM ITyHKTE, JOCTaBKa IMaKeTa ¢ aneJUIAIMOHHOM >KaloOol u

IMPHUIO0KCHHBIMHU K HEH JOKYMCHTaAMHM OCYHICCTBJIIACTCA TOJIbKO HAPOYHBIM.

25.10. B mensx KOHTPOJS COXPAaHHOCTH CYIEOHOTO Jeina NpH TEPEChIIKe H
OTIEPAaTUBHOTO TPHUHITHS HEOOXOIMMBIX MEp MPU YTpaTe €ro COMPOBOAMTEIILHOE

IMUCbMO MOJXKCT COCTABJIATBHCA B TPCX OK3CMILIIAPAX.

[lepBbIil U BTOPO 3K3EMILISPBI COMMPOBOAUTEIBLHOTO MUChMA MPUOOILAIOTCS K
MaTepuagaM CcyAeOHOTro Jiena, HalpaBJIEHHOTO B CYJl aleJUIIMOHHON WHCTaHLUU.
Tpetuii 3K3eMIUIAp XpaHUTCA B JieJie M0 HOMEHKJAType CyneOHOro cocraBa Cynaa
NepBOM MHCTAHIMHU, OTIPABUBIIIETO JEJ0 ¢ kanoooi. [lociie momydeHus aena cyaom
aneJUIIMMOHHON WHCTAHIIMM M OTMETKM B IITaMIle CyAa AaThl IOJYyYECHUS Jelna,
BTOPOM DK3EMIUIIP CONPOBOAUTEIBLHOIO IKHCbMa BO3BpAallaeTCs B CyH IEPBOH

WHCTAHIINK, TIEPENaeTCsl CIEUUaINCTy CyIAeOHOTro cocTaBa, B KOTOPOM OTIIpaBKa
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JKaJI0OBI M JAcJIa HaxoOATCA Ha KOHTPOJIC. Ilocne 3TOro MUCbMO CHHUMAETCS C

KOHTPOJIA U XPaHUTCA B ACJIC ITO HOMCHKJIATYPC OKCIICAUITNH.

25.11. Jleno c xamoOoWl W TPUIOKEHHBIMH K HEH JOKYMEHTaMU C

corpoBoauTelibHbIM nUcbMoM  ([puioxkenne Ne  35) HampaBisieTcs B CYI

aHCHMHHOHHOﬁ HHCTAaHIINN B Tp@XI[HCBHBIfI CpOK CO JHA IOCTYIJICHHA »KaJI00bI B

cyn (uactb 2 cratbu 257 AIIK PO).

25.12. Ecnu Ha naty MOCTYIUJICHHS aneuUISIIMOHHON KalloObl B CyJ IMEPBOii
WHCTaHIIMM MaTepHUallbl J€Jia HAlPaBJICHbI B Cy/l KACCAIMOHHOM MHCTAaHILIMU B CBSI3H
C MOCTYIJICHUEM KacCAllMOHHOW aJIoObl Ha TOT € CYyIEOHBII aKkT, TO Cy[ MEepBOM
WHCTAHI[UU B COOTBETCTBUU € 4acThio 2 ctathu 257 AIIK P® Hanpasiser xano0y u
OPWIOKEHUS! K HEW B CyJ aneUBINMOHHOM HMHCTAaHIMHM C CONPOBOIAUTEIBHBIM
MMCbMOM, B KOTOPOM COOOIIIAeTCs, B CBSI3H C YEM, KOTJa U B KaKO# CyJl HallpaBJICHBI

MaTCpHrabl ACJIA.

25.13. Ecnam mocTynuiu 3amMe4yaHWs Ha MPOTOKOJ CyAeOHOro 3aceiaHus, B
YCTAHOBJICHHBIA 3aKOHOM CPOK, JIEJIO C aleJUISIIMOHHON Kajo0oi HampaBisieTcs B

CyJ aneJuIILIMOHHOM MHCTAHLIUU T10CIIe PACCMOTPEHHUS 3aMEYAaHUN CYJIOM.

25.14. UndopMmaniys 0 TOCTYIUICHUH aneJUISIIMOHHON >KajJ00bl Ha KOHKPETHBIN
CyIeOHBIN aKT, MaTax MOCTYIUICHHS >KaloObl M OTIIPaBKH Jiejla PETUCTPHUPYETCS B

CAC cnenmanucrtaMu noJpa3aesieHus! AeJI0MPOU3BOJICTBA.

26.  Oco0eHHOCTH  /1eJIOMPOM3BOJACTBA B  apOUTPaKHOM  Cyje

aneJUIIUOHHON MHCTAHIIUHU

26.1. Ha mocTynuBIIMX B CYJ| aleJISLIMOHHON MHCTAHIIUM CYIeOHBIX Jeiax 1
aTneJUIAIIMOHHOMN JKaJI00e CIEIUAIMCT AKCIICAUIIMN MPOCTABIISICT MTAMII ¢ MOJHBIM
HAaUMEHOBAaHUEM  apOUTPAXKHOTO CyAa  aneJUIAIMOHHOW  WHCTaHIMH, JaTy

IMOCTYIINIICHUSA, CBOIO ITOAIUCE.

[Ipow3BoguTcss cBepka HOMEPOB Ha OOJOXKKE CyaeOHOro nena U B

COIMPOBOAUTCIBHOM ITMCHEMC, q)aKTI/I‘IeCKOG KOJIHNYECTBO JIHUCTOB B ACJIC C JAaHHBIMH
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OIIMCH JOKYMCHTOB A€JIda, HAJIWMYUE B ACJIC IIOJJIIMHHUKA OCIIapHUBACMOIO Cy,Z[€6HOFO

aKTa.

Jleno BMmecTe ¢ xkanoOoil mepenaercs B TPYIIy pPETUCTpallid B JICHb
NOCTYIUICHUS B CyJ WU HE MO3JHEE IMEpPBOM MOJOBUHBI CIEAYIOLIEro JHS IO

peecTpy mepenaym.

IIpn mocrymiieHMM B CyJl aneUBINMOHHONM HMHCTAHLIMM  JIOIIOJIHUTEJIBHBIX
JOKYMEHTOB K INOJIaHHOM paHee B CyJ MEPBOM MHCTAHUWU aNEUIALMOHHOMN Kallo0e
N0 TOCTYIUIEHMS €€ B CyJ Aale/ULSIMUOHHOW HMHCTAHIMM CyJ aleJUIIIUOHHOU
WHCTAHIIMU IOJAIIMBAET 3TU JOKYMEHTHl B HOMEHKIIATYPHOE J€J0, B KOTOPOM OHHU
XpaHIATCS 10 TOCTYIUIEHUS B CyJ ale/UIIMMOHHOW HMHCTAHIIMM SKaJoObl U

MaTepHaJIoB CyIeOHOTO Jerna.

Takue nomnosiHHUTENBbHBIE NOKYMEHTHI peructpupyrorcs B CAC Bmecte ¢

arneJUIAIIMOHHOM KaJI000i.

26.2. CneuuanucTbl TpyHONbl PETUCTPALMU B JACHb NOCTYIJICHUS, HO HE
MO37HEE IEPBOM IIOJIOBUHBI CIEIYIOIIET0 [JHSA IIOCIE MOCTYIUIEHMS »KaJloOBbI
IIPOU3BOJAT €€ PErUCTPALMIO 110 0YEPEAHOMY MOPSAKOBOMY HOMEPY IMOCTYIAIOIINX
aneJIIMUOHHBIX kano0. Ha nuueBoil ctopoHe 00J105KKH CyZeOHOTO Jiesia B MecCTe,
OTBEICHHOM I CyJa aleUBILMOHHOW MHCTAaHLMU, a TakXke Ha Kajlooe
YKa3bIBA€TCsl PETUCTPALIMOHHBIM HOMEP, COCTOSIMN M3 MHAEKCA aneuIIUOHHOTO
cyna - OIAIL, O02AIl m T.n., HOPANKOBOTO HOMEpPAa W TOAa MOCTYIUICHHUS

aTneJUIAIIMOHHOM YKaJIO0BI C IEJIOM B CY/I.
Hampumep: 10AI1-505/2013, rae:
10AIT - unaexc [ecstoro apOUTpa)KHOTO aneJUIIIIMOHHOTO CYy/ia,
505 - perucTpallMOHHBIM HOMEP aIeUIAIIMOHHON KaJT00bI,
2013 - rox moCTyIJICHUS )KaJIOOBI C IEJIOM B CY/I.

He nomyckaercs moGaBneHue kK HOMEpY Jieja Mo MepBOi WHCTAHIIMH HUKAKUX
u(poBbIX U OYKBEHHBIX 0003HAaUCHUN. B CyneOHbIX akTax amesIsuOHHOTO Cyda
TaK)Ke€ YKa3blBae€TCsl HOMEp, IPUCBOCHHBIA JAaHHOMY Jely CyIOM I[epBOi

HWHCTAaHIIUH.
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Ecnu nemo mnoctynuino B Cyn aneuSIMMOHHOM HMHCTAaHUMHA Ha HOBOE
PacCMOTPEHHUE TOCIIE OTMEHBI MIOCTAHOBIICHUS aNlCIUIAILIMOHHON MHCTAHIUN, CTAPBIN
PETUCTPAllMOHHBI HOMEDP aNeJUIALMOHHOW WHCTAaHIMU 3a4E€pPKUBACTCS OJHOMN
YepTOM MW  BBIIIE €ro  YKa3blBAETCS HOBBIM  PETUCTPALMOHHBIA  HOMED,

c(hOpMHUPOBAHHBIHN IO MTPaBUJIaM, YKa3aHHBIM BHIIIIC.

10AI1-707/2011
Hanpumep: +0AH-505/2011

rne 10AI1-707/2011 — HOBBIH perucTpauOHHBII HOMEP.

AnemnsinquoHHass kano0a W BC€ MPUIIOKEHHbIE K HEH JIOKYMEHTHI

CKaHHUPYIOTCS U B 3JICKTPOHHOM BHAC XPAHATCA HAa CCPBCPC Cya.

26.3. Ha nwumeBoil cTOpoHE OONOXKKH "AMNEIUISIIIMOHHOE TPOU3BOJICTBO"

(Opunoxenre No  36) cmenuanucThl TPYHIBl PETUCTPAIMKM  MOJPa3CICHHUS
JEJIONPOU3BOACTBA MPOCTABISIOT PETHCTPALMOHHBIN HOMEp, YKA3bIBAIOT APYrUe

HeoOxoaumble nanHble. MH@opManuio o noctyrmenuu peructpupyror B CAC.,

He no3nHee nepBoii MOJOBUHBI CIEAYIONIETO padouero AHs "ANeUSIMOHHOe
MpOMU3BOACTBO", ajnoba M JAel0 TMepeAaroTcs MO peecTpy IMOoJ  PaclUCKy
CHEIUATICTY COOTBETCTBYIOIIETO CyA€OHOr0 COCTaBa, KOTOPHIA BHOCUT 3aIUCh O
MOJIYICHUH B JKypHaJl YyueTa TNPOXOXKICHUS Kalob, CyIneOHBIX el U

JOTIOJTHUTENbHBIX MaTepuanioB B cyneOHom coctaBe (IIpunoxkenue Ne 37), ecnm

TaKOMW >KypHaJI BeIeTcs B cyze. PeecTp nmepenayun xanoObl ¢ AETIOM XPAHUTCS B Jeje

10 HOMEHKJIAType JIeJ]I CyJIeOHOr0 COCTaBa, €ro KOMusi — B IPYIINE PErUCTPaLlUU.

AneSIMoHHbIE TPOU3BO/ICTBA 10 YCMOTPEHHIO CyJla MOTYT BECTUCH JTMOO B
OyMaxHOM, JTMOO B 3JEKTPOHHOM Buje. B ciydae HEOOXOAUMOCTH MOTYT BECTHUCH
o0a BHIa MPOW3BOJICTB, OAHAKO B JAHHOM CJIydae TPy OOHAPYKCHHH PACXOXKIACHUMA
MEXIy COJEp)KaHHEM D3JIEKTPOHHOTO M OyMa)XHOTO MPOU3BOJACTB MPEANOYTEHHE

oTaaeTcsi OyMa)kHOMY BapUaHTY.

B ci1y4dac €CJIM BEACHUC CYAOIIPOU3BOACTBA OCYHICCTBIIICTCA B 3JICKTPOHHOM
BHUAC, BCC  TOKYMCHTHI, BKJIIOYaCMBIC B AlICJIIIIIMOHHOC IMpon3BOACTBO,

CKaHMPYIOTCS U MPUKPEIUISIIOTCS K perucTpainoHHoi kaptouke KA/,
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26.4. CynebHoe nelio u «AneuIsIMOHHOE TTPOU3BOJICTBOY» HE3aMeJIUTEIbHO
MEePEIAOTCS TPENCeaATeNI0 CYAeOHOr0 COCTaBa, KOTOPBIM Ha3HA4YaeT CyIbO-

JOKJIaJ4NKa COIJIaCHO CIICIHAaJIM3alllin cyﬂeﬁ " UX HAIrpy3KH.

B cyaax, A€ BHCAPCHA aABTOMATHU3UPOBAHHAA CHCTCMaA pPacCIpCACIICHUA
AllCIIIIIIMOHHBIX )KaJ'IO6, pacupeaciicCHuC MUX MCKAY CYIAbAMHU IIPOU3BOAUTCS B
ABTOMAaTHU3HUPOBAHHOM PCKHNMC. B »stux cilydasiax acjiao ¢ »Kamo0oM nepecaacTcs

HEIOCPEJICTBEHHO CYy/1b€ UM IOMOIIHUKY CYJIbH O] PACIIUCKY B PEECTpE.

26.5. CornacHo pe3oJIIOIUMU Mpelcenarens cyaeOHoro cocraBa Jeil0 M
«AnNeISIMOHHOE TIPOU3BOJCTBO» B TOT K€ JICHb MEPEHAIOTCS 0 PEECTPy CyJibe-

JOKJIaIYUKY, YKa3aHHOMY B PE30JIFOLUU.

Jlata mepemauu Jena W aneJUIIIMOHHOM KajloObl  Cy/Ibe-IOKIATIUKy
pEruCTpUpyeTCsl crenuanucToM pAenonpousBoacTtBa coctaBa B CAC (BHOCUTCA B

COOTBETCTBYIOIIM KypHAJI).

26.6. Ecim  amemnmsuvoHHas »kajgoba ToJaHa HEMOCPEACTBEHHO B CYI
aneJUIAIIMOHHON WHCTAaHIIMM TOCJAe BO3OYKICHHS B HEM aleUISIIHOHHOTO
IPOM3BOJICTBA IO >KAJIO0€ APYroro JWIiia Mo TOMY Xe Jely, TO CyHd, B Iesix
COOJIFOICHUS TIPUHIIAIIA MPOIECCYaTbHOM AKOHOMHHM, PEIIaeT BOMPOC O MPUHITHH

ATOM kaj00bl K TPOU3BOJICTBY, HE BO3Bpallas €€ 3asBUTEIIO.

Cpok 1y pacCMOTPEHHMS TaKOW KajloObl MCUMCISIIOTCS C  MOMEHTA

IMOCTYIUICHUA ACJIa B CyJl, HO HC paHCC NCTCUCHUA CPOKA HA 00>KaJIOBaHHE.

26.7. IIpu mocTymjaeHUH B Cy/1 MEPBOM MHCTAHLMHU aNEJUIAUOHHBIX Kallo0 OT
WHBIX YYaCTHHKOB TIO ATOMY € JIely B KOHIIE CPOKa, YCTaHOBJIEHHOTO Ha €e
o0)kajoBaHWE, PYKOBOAMTENb IOAPA3ACIICHUS JICIOMPOU3BOJICTBA CyJa IIEPBOM
WHCTaHIIUM O053aH HE3aMEIJIUTEIHHO COOOMIMTh 00 3TOM B CYyJ amneJUISIUOHHON
WHCTAHIIUU U HAPAaBUTh JOKYMEHTHI I10 MTOYTE, a TAK)KE MX DJICKTPOHHBIC KOITHH 110
KaHaJlaM BEJJOMCTBEHHOU CBSI3U, HE MO3JIHEE CIICIYIONIETO pabodero IHs, CUYUTas C

AAaThl ITOCTYIIJIICHUS.

[Ipu mnocrymieHun Tako HWH(POpPMALMKU PYKOBOJIUTENb MOJpa3IeiIeHUs

ACJIOIPONU3BOJACTBA Cyla aHeHHﬂHHOHHOﬁ MHCTAHOMN HC II03JHCC CICAYIOUICTO
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pabouero JiHs, cudTas ¢ AaThl MOCTYIUIEHHS, 00s13aH MPOUH(POPMHUPOBATH 00 ITOM
CYZIbIO, B TIPOU3BOJICTBE KOTOPOTO HAXOMATCS BCE KAJIOOBI, MMOCTYMHUBIIHE TIO JETY

paHee.

Cpox 111 pacCMOTpEHHUS JIIOOON JTOTIOJHUTEIBLHON Kalo0bl MCUHUCIAETCS C

MOMEHTa TOCTYIUICHUS B Cy]l TIEPBOH 5ka00bl BMECTE C JICTIOM.

26.8. ATneNIsIMOHHBIC JKaJIOOBI HA OIpeeIeHUs apOUTPaKHOTO CyJla IIEPBOM
nHctanuu (ctaths 188 AIIK P®) momaroTcst B apOUTpaKHBIN Cy aneIsSIInOHHON

WHCTAHIMU Yepe3 apOUTPAKHBIN Cy]l IEPBOM MHCTAHIIUH.

OpI/IFHHaJ'I aneJUISILIMOHHON JKaJI0OBI BMECTE C KOIUSIMH MaTCpUuaJIOB ACJIa,
HCTIOCPCACTBCHHO OTHOCAIIUXCA K o6>1<anyeM0My OIIPCACIICHUIO, HAIIPaBIIACTCA
CyaoM HepBOﬁ HHCTAHIOUU B CYI aneJUISIUOHHON HWHCTAaHIMU B IMOPAOKE,

YCTAaHOBJICHHOM TJ1aBoM 25 HacTosmen MacTpyknnm.

O0>xairyemoe OIpeAesIeHHE HaNpaBIseTCA B KOMHUH, YAOCTOBEPEHHOE CYyIben
(mpeacenaTenbCTBYIOLIETO B CyA€OHOM 3acelaHuu) pacCMaTpHUBAIOIIMM JI€JI0 B
apOUTpaXHOM cyzAe MepBod HMHCTaHIMU. OOxamyemMoe OmnpelneseHUue U KOMHH
MaTepuasoB Jeljia, OTHOCALIMECS K 00KalyeMOMYy OIpeAeNIeHUIO, MOIIINBAIOTCS B
OTJENbHYIO MankKy, opopMIIIEMYIO KaK CIEAYIOLUUN TOM Jiela, COCTABISETCs €ro

OIIHUCh.

Cya aneusMOHHOM WHCTAHLUMH IOJIIMBAET B 3TOT TOM JEJla OpUTHMHAI
MPUHATOTO CYyAEOHOr0 akTa, KOTOPBIM 3aTeM HampaBisieTcss B CyA NepBOM

HHCTAHIIMY Ha XPaHCHHUC.

26.9. ITpu 006>xaoBaHUM OMPEACIICHUS O BO3BPAIICHUH MCKOBOTO 3asBIICHHS
UCTpeOyeTCsl TaKKe ONMUCHh JOKYMEHTOB, COCTaBJICHHAs CYJIOM TIEPBOW WHCTAHIIUU
MpyU TMPUEME WCKOBOTO 3asBIICHUS U TPWIOKEHHBIX K HEMY JOKYMEHTOB.
[TocTymmenne WCTPeOOBAaHHBIX JOKYMEHTOB KOHTPOJUPYETCS TOJpa3IeiIcHUEM
nenonpon3BoAcTBa. [locime paccMOTpeHUs KajmoObl BCE MaTepuaabl U MPUHSATHIA
CyIeOHBIM aKT HAMpPABJISIFOTCS CIEIUATUCTOM CYAEOHOrO0 CcOCTaBa B CyJ MEpPBOU

WHCTAHIIMU JJ1s1 IPUOOIIEHHUS K JCIy.
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26.10. Ilpu BbIHECEHHM ONpEACIICHUS 00 OCTaBJIEHUU AaNeJUISIIMOHHOM
XKanoOwl 6€3 IBIKEHUS Kaio0a, MPUIOKCHHBIC K HeW JIOKYMEHTHI U CyJeOHOe J1eT10
HaXOJISITCSl Ha KOHTPOJIE y MOMOIIHUKA CYAbH B CYyJIeOHOM COCTaBe B TEUCHHE CPOKa,

YKa3aHHOT'O B OIIPCACIICHHUH, JJISI UCIIPABJICHUA HCJOCTATKOB.

[IpencraBiieHHble 3asBUTENEM JIOKYMEHThI BO HCIIOJIHEHUE YKa3aHHOIO
ompeNeNeHus] Cy/la PEruCTPUPYIOTCS B TOJApA3/IeJICHUU JEJIOMPOU3BOACTBA I10
HOMEpY JKaJo0bl U HE3aMEIJIUTEIBHO M0 PEECTPy MEePeNaloTcs Cynbe (MOMOIIHUKY

CYyJlbU) TIOJI PACITUCKY.

[Tpu moBTOpHOM OOpaleHNH ¢ aneJUIIUOHHON kajo000ii 1mociie ycTpaHeHUs
00CTOSITENBCTB, TMOCITYXHUBIIMX OCHOBAaHWMEM [HJii €€ BO3BpAIlECHUS, KajloOa
pETHCTpUPYETCS 1O  OYEPENHOMY  IOPAJKOBOMY  HOMEPY  IOCTyHArOLIUX
aneJUIALMOHHBIX Jkajno0. B cioydyae OTMEHbl KacCalMOHHOW  HMHCTAaHIMEH
ONpeNeNeHUs] O BO3BPAILLEHUU ANEJUISIIUOHHON >KajoObl, Kajnobda perucTpupyercs
TaK)K€ II0 OYEPEIHOMY IOPSAKOBOMY HOMEPY IOCTYHAIOIUX aleJUIIUOHHBIX

ano0 B COOTBETCTBUM C IyHKTOM 26.2. HCTpyKLMH.

26.11. Ilpm mocTyrieHHMM KajnoOd Ha OJUH CYACOHBIA aKkT CyJa MepBO
WHCTAHIIMU KKJas ®Kano0a perucTpUpyeTcs Mo OYepeTHOMY MOPSIKOBOMY HOMEDY .
Bce nocrtynuBmMe KaloObl  OOBEAMHSIOTCS B OJHO  «ANEUIALMOHHOE
MIPOU3BOJICTBOY, copMupoBaHHOE o x)ajobe, MOCTYIUBIICH u

3apEruCTPUPOBAHHON MTEPBOIA.

HOMepa BCCX allCJIJLIINOHHBIX )I(a.]'[06, BXOOAIIUX B OJHO aIICIIIIIIHMOHHOC

IIPOU3BOACTBO, BEIHOCATCA Ha O6JIO)KI(y JaHHOI'O aIllICJIVIAIMUOHHOIO IIPOU3BOACTBA.

B ciydae mocTyruieHHs HECKOJIBKUX KaJloO Ha pas3Hble CyAeOHbIE aKThl IO
OIHOMY [IeJly OHHM PErUCTPUPYIOTCA IO OYEPEIHOMY IMOPSIAKOBOMY HOMEDY,
IPUCBOEHHOMY KaKIoW »kanobe. Kaxnas »kanoba paccMaTpuBaeTcs OTAEIBHO OT

IpYrux U 0pOpMIIIETCA B OTACIBbHYIO 00JIOKKY «ANEIIISIUOHHOTO MPOU3BOJICTBAY.

Ecnm xano6a moctynmia Ha CyAeOHBIN aKT MO ey, PACCMOTPEHHOMY paHee
aTIeJJISIIIUOHHBIM CYJIOM, TI0 KaJlo0e Ha IPyroi CyeOHBIH aKT, OHA PETUCTPUPYETCS

0 OYEepEeIHOMY TMOPSIAKOBOMY HOMEPY NOCTYIUICHUS aNeJUIIIUOHHBIX Kanoo.
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MaTCpI/IaJ'II:I 110 pacCMOTPCHUTIO IIOAIMINBAIOTCA B CaMOCTOATCIIBHOC

«ATIEIUTAIIMOHHOE POU3BOJICTBOY.

26.12. Ilpu mocTyrmjieHHH B amneJUIAIMOHHBIM CyJ Jeia, MO0 KOTOpOMY B
Ka4eCTBE JI0KA3aTEIbCTB MPOXOAT IICHHBIE OyMaru, B COMPOBOAUTEIHLHOM IMHCHME
Cylla TIepBOM MHCTAHITMM YKa3bIBaeTCS MX (PAKTUYECKOE MECTO HaxokaeHus. Eciu
IICHHBIE OymMard HaxOmATCA Ha XpaHEHWH B CyJe TEepPBOH WHCTAHIMH, TpU
HEOOXOJUMOCTH WX UCCIEIOBaHHMs B XOJI€ pPACCMOTPEHHUS JieJa B Cyne
aneJUIAIIMOHHON WHCTAaHLUU, OHU JIOCTABJISIOTCS (ENbIberepcKor IMOYTONW WU
KypbepOM B aleJUBIIIUOHHBIA CyJl 1O MNHCHBMEHHOMY 3amlpocy, MOAMUCAHHOMY

CYyAbEU—TOKIaTUUKOM.

Ecnu nenHble Oymaru noctynaroT B aneUBSIIMOHHBIA CyJl BMECTE C KaloOoi
U JIeJIOM, OHHU MEpPEAaroTCsl Ha XpaHEHHE Cyabe-HoKIaguuky. OQopMIECHHBIE B
OTZIETBHBIN MaKeT, OHU XPaHATCA MU MEpeAaroTcs MO HA3HAYECHUIO 1O IpaBHIIaM

pa6OTI)I C BCHICCTBCHHBIMH JOKa3aTCJIbCTBAMMU.

Ecnu B nmeno ObuiM MOAIIUTHI LIEHHBIE OyMaru, TOM Jiejia ¢ MOJIIUTHIMU
[IEHHBIMU OyMaramMu TakKe IepefacTcsl MOJl PaCHUCKy CYyIbe-TOKIaAuuKy, O 4eM

ACIaCTCA OTMCTKA B X KYPHAJIC YUCTA BCIICCTBCHHBIX NOKA3aTCIIbLCTB.

26.13. OT3bIB Ha amMeNUISIMOHHYIO Kano0y, MOSCHEHUS MO3UIMN YYaCTHHUKA
mporecca, MPOeKT CyJeOHOro akTa, MHbIe XOJaTaiicTBa U 3asBJICHUS, B TOM YHCIIE
NOCTYNHBIINE B CYAeOHOM 3acelaHW¥, PETUCTPUPYIOTCS KakK OTIOJHUTEIbHBIC
JOKYMEHTBI TI0 HOMEpY, MPUCBOEHHOMY IE€pBOHAUYaIbHO MOCTYNMBILEH kajaobe, u
HE3aMEeUINTENIbHO TEepefaroTcsl MOJA PACIUCKY CYAbe-AO0KIAAUUKy (IMTOMOLIHUKY

CyJibH), B IPOU3BOJICTBE KOTOPOT'O OHA HAXOAUTCHI.

26.14. Konuu ompeneneHuid Cyaa O MPHUHITHH aneJUBIITUOHHON >KalloObl K
IPOM3BOJICTBY CyJa ale/USIIIMOHHONW WHCTAaHIIMHM, O BPEMEHH M MECTe CyAcOHOTO

3aceflaHusl CeKpeTaph CyJIeOHOro 3acefnaHus (CIEUaTUCT CyAeOHOro CcocTaBa)
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HarpaBJIsIET B HS[TI/II[HCBHHﬁ CPOK 3aKa3dHbIM IIOYTOBBIM OTIIPABJICHHUEM C

YBCAOMIICHUCM O BPYUYCHUHU JIMIAM, YIaCTBYIOIIIUM B JICJIC.

Konuu ompeneneHuss o MNpeKpamieHUu IPOU3BOJICTBA 10 aleJISIIMOHHON
’ajo0e, BEIHECEHHOTO B COOTBETCTBUU cO cTaThed 265 AIIK P®, nampasnsroTcs

JMaaM, y4aCTBYIOIIMUM B JICJIC, HE ITO3JJHCC CICAYIOIICTO JHA ITOCJIC €TI0 BBIHCCCHUA.

26.15. /lenonpon3BOJCTBO MO MOJATOTOBKE U PACCMOTPEHUIO aneIsIuOHHBIX
&Kanod B CyAeOHOM 3acellaHWd TPOU3BOIUTCS B TMOPSIKE, YCTAHOBICHHOM B
pazaenax I u III MHCTpYKIIMKM ¢ yueTOM 0COOEHHOCTEH, U3JI0KEHHBIX B HACTOSIIEM

pasnere.

26.16. CoctaB cyna (CyAbsS—IOKJIAaT4WK, BTOPOH U TPETHH CyIbU) 0
paccMOTpEHHUs JieNa, B MOPAJIKE MOATOTOBKH K CyJeOHOMY pa3OupaTeiabCTBY U AJis
O3HAKOMJICHHUSI C JIeJIOM M XKajoOoW ToJy4aroT CyaeOHOe JeN0 U KajloOy moA

pacrucky B peectpe/ )KypHalle mepenadn Jel ¢ Karo0aMu.

26.17. Konuu omnpeeneHuid, BBIHECEHHBIX 0 Hadaja CyaeOHOro 3aceaaHus,
HaIPaBJIAIOTCS JIMIAM, YYaCTBYIOIIMM B JeNe, W JIPYTUM JIMIAM I10 YKa3aHUIO
CYIIbU—JIOKJIaIYMKa CHEIUATNCTOM CYIeOHOro cocTaBa (CekperapeM CyneOHOro

3aceaHusl, IOMOITHUKOM CYJIbH) B CpOKH, ornpeneneHHbie AITK PO.
[Topsinok HampaBiieHUs: JOKYMEHTOB OIpeAeseTcs riaaBoi 5 MHCTpyKUuu.

26.18. YuuTeiBasg, 4TO amneyUIAIMOHHBIE JKAJIOOBI Ha OJHWH CYACOHBIM aKT
MOTYT OBITH IMOJaHbI HECKOJIbKUMH yUaCTBYIOIIUMH B JI€JIC JTUIIAMHU B TCUYCHUE BCETO
CpOKa, YCTAaHOBJICHHOTO JJISi TOJIayM >KaJOOBI, a TaKke TO, YTO aleJUIAIMOHHAs
*kajgoba MOKEeT OBITh IIOJaHa B IIOCICAHUN JIGHb CPOKa Ha amneuISIHOHHOS
o0)kajioBaHUE, B ONPEICICHUN O TMPHHATHHU KaI0OBI K TMTPOU3BOACTBY YKa3bIBACTCS
JaTa cy/neOHOTO 3acelaHusi, KOTOPOE€ HE MOXKET ObITh HA3HAUCHO PaHee MCTCUCHHS

CpOKa Ha Iojavy aneJuIsiMOHHON KaJI0O0BI.

Bce anemnsiiimonHbie jkayioObl, MOJAHHBIC HA OJWH CYJIEOHBIA aKT, JOJKHBI

Ha3dHa4YaTbCA K paCCMOTPCHUIO B OTHOM Cy,Z[C6HOM 3aCCaaHuU.

Yka3aHHbIC mpaBuiia O BBI60pC JaThl cyzxe6H0r0 3accJaHusd  HEC

pacIpoCTpaHSIOTCSI Ha ClOydad OO0KAaJIOBAaHUS OMPEIEICHHUM, 3a HCKIIOYCHUEM



210

onpeneneHnii 00 OCTaBJICHUM MCKOBOIO 3asiBlieHUs (3asiBieHUs) O€3 pacCMOTpEHUs

H O IIPCKpaIICHUMN ITPOU3BOACTBA 110 ACITY.

B cimyuyae korza mocie paccCMOTpEHMsI aneJUISIIMOHHON KajJo0bl U MPUHATHUS
0 pe3yJbTaTaM €€ pacCMOTPEHMSI TOCTAHOBJIEHUSI CYyJl aleJUISIIUOHHON WHCTaHIIUU
MPUHSI K CBOEMY ITPOU3BOACTBY ANEIUIILUOHHYIO Kano0y JIMla, HE PUBICYEHHOTO
K Y4YaCTHIO B Jele, IpaBa U OOS3aHHOCTH KOTOPOTO 3aTPOHYThI 00XKalyeMbIM
CyIneOHBIM aKTOM, Takas jkajo0a paccMaTpHUBaeTCs MPUMEHHUTEIBHO K IpaBUiIaM
paccMOTpEHHUsI 3asBJICHUS O IEPECMOTpPE CyneOHOro akTa MO HOBBIM M BHOBB

OTKPBIBIINMC: 00CTOSTEIIECTBAM.

Ecnu mpu paccMOTpeHHMM COOTBETCTBYIOLIEH >KalloObl CyJ amneJuIsiuOHHOM
WHCTAHI[MU YCTAaHOBHUT, UYTO 3asBUTENIb SBISETCA JUIOM, HE NPHUBJICUYCHHBIM K
YYaCTHIO B JIeJie, O IpaBaxX U 00A3aHHOCTSIX KOTOPOIO MPHUHSATHI Cy/1€OHbIE AKTHI IO
Jeny, TO paHee MNPUHSATHIE MOCTAHOBJIEHUE Cy[a aleUIIMUOHHOW WHCTaHIUU U
peuieHre cyAa IEepBOM HMHCTAHIMM IIOJIEKAaT OTMEHE W CyJ aleJUIILHOHHOU
MHCTaHUMU MEePEXOJUT K PaCCMOTPEHMIO JieJa MO MpaBUIIaM, YCTAHOBJIEHHBIM IS

paccMOTpeHuUsI Jieyia B apOUTPaKHOM CyJie TIEPBOM MHCTAHIIUU.

26.19. Ecnu Ha AaTy MOCTYIUJICHUS aneUISIIMOHHON >KaJloObl B CyH MEpPBOM
WHCTaHIIUA MaTePHAaJIbI Jiea HallPaBJCHBI B CYJl KACCAIIMOHHOW WHCTAHIIUUA B CBS3H
C TIOCTYIUICHHEM KacCallMOHHOM >kajoObl Ha TOT K€ CYJCOHBIN aKT, TO CyJ NEPBOM
WHCTAHIIUA HaIpaBjsgeT Jkalo0y M NPUIOKEHHs K HEW B CyJ amneIUIAIHOHHOM
WHCTAHIIUU C COMPOBOAUTEIBHBIM MMUCHbMOM, B KOTOPOM COOOIIAETCS, B CBS3H C UEM,

Koraga M B KakKou CyJZ HalIPpaBJICHBI MAaTCPHAJIbI ACJIA.

[Tocne paccMoTpeHus CyaoM aneJUISIHMOHHOW WHCTAaHLMU BOMIpoOca O
NPUHATHH aNeUIAIIMOHHON KaIo0bl K pon3BoaAcTBY (ctaThs 261 AIIK P®d), u eciu
*ajnoba TPUHUMAETCS, B CYyJ KacCallMOHHOW WHCTAHIIMM HAMNpaBJIsSETCS KOIHS
OTIPE/ICNICHUS O €€ MIPUHATUM K MPOU3BOJACTBY U 3alPOC O HAMPABJICHUU MAaTEPUATIOB

Aciia B CyI aHeHHHHHOHHOﬁ HWHCTaHIINU.

Ecan KaCCallMOHHOC IIPOM3BOACTBO K MOMCHTY IIOJYUYCHHUSA  KOIIMH

YKa3aHHOTO OMpEEICHUsI HE 3aBEPILIEHO, CYJl KACCAIIMOHHOW MHCTAHIIUU OCTABJISIET
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KaCCallMOHHYIO kano0y 0e3 pacCMOTPEHMsI U HaIpaBJsieT MaTepHalibl Jiefia B Cy.l

areJUIIIMUOHHON WHCTAHIINHA.

CpOK pPaCcCMOTPCHUA aHeHHHHHOHHOfI ’KaJIOOBI B TAKOM ClIydaC HAYNHACT TCYb

CO OHA IMOCTYIVICHUA MAaTCPUAJIOB ACJia B CY I aHeHHHHHOHHOﬁ HWHCTaHIINHU.

B ciydae, xorma cyiom KaccalluOHHOM MHCTAHUMH MPUHATA K IPOU3BOJCTBY
KaccallMOHHas )kajio0a Ha OIpesiesieHUE, HE 3aBEpIIAIOLIee PACCMOTPEHHUE JIea, a B
CyJ aneJUBIUOHHOW MHCTaHIMM MOCTYIWIA aleJUIINUOHHAs Kajlo0a Ha pelleHHe
Cyla MEpPBOM HMHCTAHLIMM 110 TOMY € ey, NPOU3BOJACTBO IO KaCCallMOHHOU
Kayio0e Ha OIpe/eNieHue OCYIECTBIISIETCSI HA OCHOBAaHUU KOMHM MaTepHuaioB Jiena,
HEOOXOAMMBIX Il pacCMOTPEHMS >KajoObl, a MaTepHalibl Jieja HalpaBISIOTCA B

cya aHCHHHHHOHHOﬁ HHCTAaHIIUHU TJIS paCCMOTPCHUA aHCJIJISIHI/IOHHOfI ’KaJIOOBI.

26.20. AmemmsmuoHHas >kamoba Ha oOmpeneNeHne O Tepemade Jeiia Ha
pPacCMOTPEHUE NIPYTOro Cyja MOJJICHKUT PACCMOTPEHUIO B TEUEHUE MATH JHEU CO
IHS TOCTYIUIEHHS B CYJ aleJUIALMOHHOM WHCTAHIIMM BMECTE C MaTepuajlaMu,
HEOOXOJIUMBIMU JIJISl €€ PACCMOTPEHUS; aleJUISIUOHHbBIC KaJIO0bl Ha ONMpeAcIeHUs
apOUTpaXHOTO CyJla MEepPBOM WHCTAHIIMU, 00KaTOBAaHHWE KOTOPBIX MPEIYCMOTPEHO
cratbsimu 46, 50, 51 u 130 AIIK P®, a takke Ha ompeAcieHUs O BO3BPAIICHUH
HMCKOBOTO 3asBJICHUSI U JIPYyTHE TMPENATCTBYIONIME NalbHEUIIEMY IBUXKEHUIO Jeia
OTIpeJIeTICHUS] PACCMATPUBAIOTCSI apOUTPAKHBIM CYAOM arneUISIIMOHHONW WHCTAHIIUN
B CPOK, HE MPEBBIIAIOIINN MATHAALATH JHEW CO JTHS TOCTYIUICHUS! TaKOM Kaao0bl B

apOUTpaXKHBIN Cy/1 aneJUIIIMOHHON nHCTaHuU (4acTh 3 ctathu 272 AIIK PD).

[Ipu »TOM B city4asix, KOTJla Cy/JIOM IE€pPBOM WHCTAHIIUMA YacTh TPEOOBAHMIA
3asBUTEJSl PAcCMOTpPEHA, a [0 OCTaBUIMMCS TPEOOBaHUSAM MPOU3BOICTBO
MpeKpamieHo (TpedoBaHUs OCTaBIIEHBI 0€3 pPAacCMOTPEHUs), Ha YTO YKa3aHO B
pelieHnuy, aneuIsIIMOHHasl Kajloba Ha JIaHHBIA CyJACOHBIM aKT paccMaTpUBAeTCs B

CpOK, YCTaHOBJIEHHBIN cTaTheil 267 AIIK PO.

26.21. B ciydae ecnu cyJoM aneuISIIMOHHON MHCTAaHIIMM OTMEHEHO pelleHHe
Cyla IEepBOM MHCTAaHUMU B YaCTHU, TO PE30JIOTUBHAS YAaCTh IIOCTAHOBJICHUA CyZa
aneJUISIMUOHHON MHCTAHLIMK JOJKHA OBITh COCTaBlieHa TakuM o0pa3oM, uTOOBI y

CyAa IEpBOM HHCTAHIMH, BBIJAIONIEH WCIIOJIHUTEIBHBIN JIACT, & TAKXE JIMII,
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HAACJICHHBIX IMPaBOM IMPHHYAUTCIBHOIO HMCIIOJHCHHUS, HC BO3HHKIIO COMHEHUM

OTHOCHTCIIBHO TOI'O, KaKas CyMMa IOJJIC)KUT B3bICKAHUIO.

26.22. CyneOHble  aKThl M3rOTABIMBAIOTCA C HCMOJb30BAHUEM CHCTEM

dBTOMAaTHU3alll CyaOoIIpOnU3BOACTBA B COOTBCTCTBUU C riaaBoiu 9 HHCTpYKHI/II/I.

HOI[J'II/IHHI/IKI/I onpez[eneHHﬁ H IMOCTAHOBJICHHUC Cylad, IMMOAIMCAHHBIC CYIbsIMU,

MOIIUBAIOTCS B CyACOHOE JIETIO.

[Ipy  OOBABNEHUM  pE3OJIOTHBHOM  YacTH  IOCTAHOBJIEHHUS  CYJOM
aneJUIIMUOHHON MHCTAaHLIMU OOBSBIAETCS CPOK HM3rOTOBJICHUS IOCTAHOBJICHUS B

TOJIHOM 00BbeMe. OO aToMm ACIaCTCs 3aIIUCh B IIPOTOKOJIC CYI[€6HOFO 3acCaaHusd.

JlaToi OpUHATHS TIOCTAHOBJIECHHS CyAa alCJUIAIMOHHOW HWHCTaHIUU
CUMTAETCs JlaTa e€ro M3rOTOBJICHUS B IMOJHOM oObeme. IIpu 3TOM HM3roTOBIICHHE
MIOCTAHOBJICHHSI B TMOJHOM OOBEME MOXET OBITh OTJIIOXKEHO Ha CpOK, HE

MPEBBIIAIONINI MATH JHEN CO AHS OOBSIBJICHUS PE30JIOTUBHON YaCTH.

CBenenusi o pacchuike J0KymMeHTOB BBoAsTcs B CAC cnenuaiucTom,

HETIOCPCACTBCHHO OTBCTCTBCHHBLIM 34 PACCBUIKY, B ICHb OTIIPABKH.

Cyn anemisimuoOHHOM HWHCTAaHIMM, BIPAaBE IO CBOEW WHULMATHBE WM 10
3asBJICHUI0 YKa3aHHbIX B 4Yactu 3 crarbu 179 AIIK P® nui ucnpaBuTh
JOMYIIIEHHBIC B MOCTAHOBJICHUHU OMUCKH, ONEUaTKU U apupMeTHIeCKUe omuoKu 0e3

HN3MCHCHUS €T0 COACPKAHUA.

26.23. Komun cyneOHbIX akTOB O(OPMIISIFOTCS B COOTBETCTBHH C MPaBUIIAMU

odopmieHus, u3noxkeHHpIMU B TiaBe 10 HacTosment MHcTpyKIuy.

Konuu HOKYMCHTOB, BBIIIMCKX W3 HOPMATHBHBIX A4AKTOB U T.OA., YXC
HUMCIOIMUECA B ACIIC U ((AH@HJ'ISIHI/IOHHOM IIPOU3BOACTBC), BO3BpAIIAOTCA JTHUIIAM HUX
npeacraBuBIInNM, C COIIPOBOAUTCIIBHBIM ITMCbMOM, ITIOATIOTOBJICHHBIM ITOMOIMHUKOM
Cyalbu W TIOAIIMCAHHOM CYHBCﬁ, 3aKa3HbIM IIOYTOBLIM  OTIIPABJICHUCM C

YBEJIOMJICHUEM O BPYUYCHUMU.

26.24. Konnu mocTaHOBICHHUH (eepalbHOTO apOUTPaKHOTO Cy/la OKpyTa, a
TaKKe Komuu TmocTaHoBieHui Ilpesmmnyma Beiciero ApOutpaxknoro Cynaa

Poccuniickonn ®depepanuu, OTMEHSIOIIAE PELIEHUS Cyla NEPBOM WHCTAHLMM WIIU
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M3MEHSIOIIME MTOCTAHOBJIEHHUE CyJa aleUIIMOHHON MHCTAaHIMU U HAINPaBJISIOLINE
JIeJI0 HAa HOBOE PACCMOTPEHHUE B aNeIUIIUMOHHBIA cyn, peructpupyrorcs B CAC
CHELMAIMCTOM TOJpPA3AEICHUs JENONPOU3BOJCTBA ANEUIALUOHHOIO CcyAa IO
OuYepeTHOMY IOPSIIKOBOMY HOMeEpY, (opMHUpyeTcsi HOBOE aneJISIUOHHOE
IIPOU3BOJCTBO 110 TOMY €Iy, KOTOPO€ B TOT € JACHb I0J PACIIUCKY IIEPENAETCS B

CCKpCTapHuar rnpcaccaarcisl cyaa.

[lo pe3omonuu  mpexacenarenass CyAa  KONMM  IMOCTAaHOBIECHHUS U
«ANEIISIUOHHOE MPOU3BOJICTBO» MEPEIAIOTCSI COOTBETCTBYIOIIEMY IPEACENATEIIO

CyIneOHOM KOJIJISTUN U TIPEJICeIaTeNio CyAcOHOTO CoCcTaBa.

Ecnu B pe3omntonuu MCIOTHUTEISAM MPEANUCHIBACTCS COBEPIIUTH KaKue-Iu0o
JNEUCTBUS, TO IO MX HMCIOJHEHUHU M IIOCIE JOKJIaJa YKa3aHHOMY B PE30JIIOLUU
PYKOBOJUTENO, KOMUU TMOCTAHOBJICHUN MOAIIMBAIOTCS CHEUUAIUCTOM CYIeOHOTO
COCTaBa B «ANEIUIILMOHHOE NPOM3BOJACTBO». B cekperapuare npencenarens cyaa
Konuu cyneoHoro akra Beicmero Apoutpaxknoro Cyna Poccuiickoit @enepanuu u
CyJda KAaCcCallMOHHOM WHCTAaHUMM TOAIIMBAIOTCS B JleJla 10 HOMEHKIIATYpe
CEeKpeTapuara WM IEpPeNaroTCsi B COOTBETCTBYIOIIME IMOAPA3LCICHUS Cyda s

00001IIeHNS 1 aHaAJIN3A.

Jleno, BO3BpallleHHOE Ha HOBOE pPacCMOTpEHHEe, MO OOIIeMy MNpaBUIy
IIEpEIacTCs HAa PACCMOTPEHUE COCTABY CYJIEM, paHee pacCMaTPUBABLIEMY JAHHOE
neno. Ecivm B MOCTAaHOBJIEHWM KAacCCAllMOHHOM WHCTAHIMA WM TTOCTAHOBJIEHUH
[Ipesnanyma Breiciiero Apoutpaxuoro Cyna Poccuiickoit @enepaiuy ykazaHo Ha
HEOOXOAMMOCTh TIEpeCMOTpa Jejia B MHOM COCTaBe CYJEH, JeN0 TMepemacTcs IS
pacupeneNneHrss B NOPSAJIKE, YCTAHOBICHHOM Hactosen MHCTpyKuuen IUisi BHOBb
MOCTYNUBIINX HCKOBBIX 3asBieHUW. [Ipm aBTOMATU3MPOBAHHOM pacHpeAcICHUN
nena, W3 4Yucia CyjAe, KOTOpPhIM MOXKET OBITh pachpenesaeHo JAeyo it
pacCMOTpEHHUs, HCKJIIOYAIOTCS CYJbHM, paHEe Y4YacTBOBABIIME B PACCMOTPEHUHU

JTAaHHOT'O JIeJia.

26.25. B cynebHOe nAeno mocCie PacCMOTPEHHS Jiefla amnesuIsIIuOHHON
WHCTaHIIUEH CEKpeTapb CyAeOHOro 3acenaHus (CIemMHauCT CyAeOHOrO0 COCTaBa)

nmoamurBacT JOKYMCHTHI B CJICAYIOIIICM IMOPAAKE:
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ONpCACIICHUC O IPHHATHU aHeHJIHIII/IOHHOﬁ JKaIIOOBI K IMPpOU3BOACTBY U

Ha3zHa4YCHHU JICJIa K paCCMOTPCHUIO B CYI[G6HOM 3aCCAaHNU,

alICJIJEINMOHHAasA )KaJIO6a, IMPUIIOKCHHBIC K HEH KONUM U IIOJJINMHHHUKH

JOKYMCHTOB, HC UMCIOIIUXCS B ICJIC,

OOBCPCHHOCTb WJIH WHOM JOKYMCHT, HOI[TBep)KI[aIOIHI/Iﬁ IIOJIHOMOYHMA Ha

IIOAIIMCaHHuC aﬂeJIHSIHHOHHOﬁ }KaJ'I06I>I;

JOKYMCHTHI, ITOATBCPKAAOIIUE HAIIPABJICHUC NJIN BPYUCHHC aHeHHﬂHHOHHOﬁ

Ka00bI, TOKYMEHTOB, KOTOPbIE Y HUX OTCYTCTBYIOT, JIMIIaM, YYaCTBYIOIIUM B JICJIE;
IUIATeKHOE TOpyYeHHE (KBUTAHIMS) 00 yIiaTe roCcyAapCTBEHHON MOIUIAHBI;
KOMHS 00KaTyeMOro CyJeOHOTO aKkTa, IPUIIOKEHHAs K *Kajao0e;

JOBCPCHHOCTL HJIN WHOM JOKYMCHT, HOIITBGp)KI[aIOIHI/Iﬁ IIOJIHOMOYHA Ha

BEJICHUE JIeNIa B ApOUTPAKHOM CY/IE;

JOKYMCHTBI, IIPHUJIOKCHHBIC K aHeJIJIHHI/IOHHOﬁ Kanooe IIPpH OTCYTCTBHUU TAKHUX

JOKYMCHTOB B JCJIC,

JOKYMEHTBHI, TPEJCTABICHHBIC JINIIAMHU, YYaCTBYIOIIUMU B JIEJie, B 3aCE€IaHUU
IPY PaCCMOTPEHHH aNeIISIIMOHHON >Kao0bl U IPUOOIICHHBIC CYIOM K MaTepraiam

nena;
PE30JIIOTUBHAS YaCTh MOCTAHOBJICHUS ANEIUIILIMOHHOTO CY/Ia;
IIPOTOKOJI CYACOHOTO 3aceIaHus;

MaTepualibHbI HOCUTENb, COJACPIKAIIMNA MPOTOKOJ CYJAEOHBIX 3aceaHul IO
ACIy;

MaTepUaTbHBIA HOCUTEIb, CONEPKAIINA BHUICO3AMKUCH CYIACOHOTO 3aceTaHus
(B ciywyae TmpoBeAeHUs CylneOHOro 3acelJaHusi C MCMHOJb30BAHMEM CHCTEM

BHJICOKOH(EPEHII-CBS3H ),
MIOCTAHOBJICHHE aIlC/UISIIMOHHOTO CY/1a;

KOIIHs CIIPAaBKH O BO3BpATE IrOCIIOIIIINHEI.
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MatepuanbHblii  HOCHTENb, COJACpXKAIIMA  ayJHOMPOTOKON  CyAeOHBIX
3aceaHuil, U MaTepuaabHBIH HOCHUTEIh BHUACO3AMMCH CyIeOHOro 3acenaHus (B
cllydae TPOBEIEHUS CyIAeOHOTO 3acelaHus C  UCIOJb30BAaHUEM  CHCTEM
BUICOKOH(EPEHII-CBSI3M) C IENBI0 TPEJOTBPAIICHUS €r0  BO3MOXKHOH IMOpYH B
MPOIIECCE XPAHCHHS W TEPECHUIKH 110 TIOYTE TOIIUBACTCS B CEPEANHY MOCIIETHETO
TOMa JieJla C MCIIOJIb30BAHUEM CICIHABHBIX TUIACTUKOBBIX (DalIoB I XpaHCHHS
CD- umu DVD-nuckoB wiM TUIacTHKOBBIX (aitioB ¢opmara A4, KOTOpHIC 3aTEM

POKJIEUBAIOTCSA 110 IEPUMETPY.

yBGIIOMJ'IeHI/IG O BPYYCHHH JIMLAM, YHACTBYIOIINM B JCIJIC, KOMUM CYI[€6HBIX
dKTOB, BBIHCCCHHBLIX CYyIOM aHeHHHHHOHHOﬁ HWHCTAaHIIMKY, IOAIINBAIOTCA B
MaTCpUaJIbl CYIIG6HOFO AClla B IIOPAAKC, YCTAHOBJIICHHOM JIIYHKTOM 23.8

NucTpykun.

26.26. Ilpm mnpuHATHM K TPOU3BOJACTBY AaNEIUIIIHOHHOW  KaJloOBbI,
OCTaBJIEHHOW 0€3 ABM)KEHMUSI, ONpEe/IesIeHne 00 OCTAaBJICHUU aleJUISILIMOHHON Kai00bl
0e3 ABMKEHUS U YBEJOMJICHHE O €T0 HAIlPaBJICHUU (BPYyUYEHUH) TOIINBACTCS MEepPe
OTIpe/ICNIEHUEM O MPUHATUH aNeJUIIIIMOHHOM 5kajJ00bl K TPOU3BOACTBY. JIOKYMEHTHI,
NOCTYNUBIINE BO MCIOJIHEHHE YKA3aHHOTO OIPENeTCHUs], MOAIIUBAIOTCA MOCIe

onpeie/ICHusI.

B xpoHonormyeckoM MOpSAAKE pacloiararTcs MTPOTOKOJbl CyIeOHBIX
3acelaHnii, TUCbMEHHbBIE XOJATaliCcTBa JIUL, YYAaCTBYIOIIMX B JeJie, ONpEeAeIICHUS
CyJa, IPUHATHIE B XOJ€ ATHX CyAEOHBIX 3aceJaHHil, 3apoChl CyAa U MOJyYeHHbIE
[0 3ampocaM JOKYMEHTBI, 3aKJIIOYEHHS SKCIEPTOB, YBEIOMIICHHS O BpPYYECHHH

KOTIMI ONPEINEIICHUN U T. .

26.27. Tlepen mpoTokosamu CyAeOHBIX 3aceHaHHil MOINIMBAIOTCS WMEIOIINE
OTHOIIEHUE K OTUM CYACOHBIM 3acedaHusIM JOKYMCHTBI, IpPEACTaBICHHBIC

CTOpOHaMH U HpI/IO6H_IeHHBIe CyJI0OM K MaTrcpuajiaM Jecja.

[logMHHUKK  OMpENeNICeHnd W IOCTAHOBJICHUM TMOAUIMBAIOTCS  ITOCIIE

ITPOTOKOJIOB Cy,ZIe6HI>IX SaCCHaHHﬁ, B KOTOPBIX OHH ObLIH ITPUHATBI.

JIOKyMEHT—OTBET MOJIIMBAETCS MOCJE IOKYMEHTa—3anpoca.
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26.28. Cekperapem cyneOHOro 3acefaHusi (CHEIUATUCTOM CyAeOHOTO
COCTaBa) JIOMOJIHAETCS OIMKCh CYACOHOTO Jeia YKa3aHHBIMU BBIIIEC TOKYMEHTAMU U
COCTaBIISIETCS OMHUCh JOKYMEHTOB «AIMEUIAIIMOHHOTO TPOW3BOACTBay. llo

3aBEpIIIEHUN OMUCH cyaeOHoro nena mpocrapisercs mramn (Ipunoxenue Ne 32) ¢

yKazaHueM (paMIIMU U TOJDKHOCTH JIMIA, COCTABUBILIETO OMUCH, HOMEpa Cyne0HOTo

COCTaBa, AaThbl 3aBCPIICHHUA OIIMCHU, CTABUTCA IIOAIIMCH 3TOIO JIMIIA.

26.29. Eciam yBegomiieHHSI O BpPYyYEHUH M HEMOIYYCHHBIE KOHBEPTHI C
KOMHUSAMHU CyJeOHBIX aKTOB aleUIIMOHHOTO CyJa BO3BPATWIIMCH B CyJ TOCIE
OTIIpaBKU Jiella B TMEPBYI MHCTaHLUUIO, OHM peructpupytorcas B CAC
aneJuIALIMOHHOTO Cy/a M TMOJALIMBAIOTCS B HOMEHKJIATypHBIE Jejia MOApa3/esieHus

JICIIOTIPON3BOICTBA/CYICOHOTO COCTaBa.

26.30. Cekpetapb cyAcOHOTO 3aceqaHUsl MPOJOJDKACT HyMEpaluio JIMCTOB
CyneOHOTO Jie7la, HayaTyl CyAOM TIEpBOM WHCTAHIMHA, W TOAIINATHIX B
aneuIIronHoM cyae. Eciam o6bem cypebHoro aena 3HauYMTENbHO NpeBbimaer 150
JUCTOB, B HOBYIO OOJIOKKY CyneOHOTO Jejia TOMIIMBAIOTCS HE BOIICANINC B
IPEABIIYIUNA TOM JIMCTBI, 3allOJHSACTCS JIUIeBas CTOpPOHA Jeja IO aHaJIOTHU C
JIMLIEBOM CTOPOHOM MPEABIAYILIEr0 TOMA, MPOCTABIIETCS OYEPEAHOM HOMEpP TOMa

cyneOHoro nena.

Hanpasnenne B cya mepBoMl MHCTAHIMHA MATEPUAIIOB IO PACCMOTPEHHOMU
aneJuIsIMOHHON Xajlo0e U CcyJeOHOMY Jely B HEMOIIIMTOM BHUAEC U 0e3 00JI0KKU

Wi GpopMupoBaHue nocneaHero Toma B 10-20 11cToB HE JOMMyCKaeTcs.

26.31. AnemmanMoHHOE TPOU3BOJACTBO (GoOpMHUpPYETCS U OQOopMIIseTCs
aHAJIOTUYHO TIpaBUjaM OQGOpMIICHUS CyACOHBIX JIeJl B CyJ€ IEepBOM WHCTAHIIUU C

Y4€eTOM OCO6€HHOCTGI>1, H3JIOKCHHBIX B HACTOAIICM Pa3CIIC.

JIOKyMeHTBl «ATEUISIIIUOHHOTO TPOU3BOJICTBAY CIEHHAIUCTOM CYIAEOHOTO

coctaBa GOPMHUPYIOTCS B CISAYIOIIEM TOPSIIKE:

KOIIHA OIIPCACICHUA O IIPUHATHH aHeHHHHHOHHOﬁ JKaJIOOBI K IMPOU3BOACTBY U

MOJITOTOBKE JieJia K CyIeOHOMY pa30oMpaTenbCTBY;

YBCOAOMIICHUS O BPYYCHUHU OIPCACICHU JIMIaM, YIaCTBYIOIIINM B JICJIC,
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KOIIHs aHeJIJIHHI/IOHHOﬁ }KaJ'IO6LI;
KOIIMH JOKYMCHTOB, ITPHUJIOKCHHBIX K aHeHHHHHOHHOﬁ )KEUIO6C;
KOIIMH O6)KaJIyeMI)IX Cy,Z[€6HI)IX aKTOB,

KOIINA HOBCPCHHOCTH NN HHOTO JOKYMCHTA, IMOATBCPKAAIOIICTO

MOJTHOMOYHSI Ha TIOJAMKUCAHUE aleJUISIIIUOHHOMN XKajlo0bl U y4acTHUE B JIEIE;
KOIUU JAPYTUX JOKYMEHTOB MO YKa3aHUIO CyJIbU—IOKIa4YHKa;
KOIIMH MPOTOKOJIOB CyI€OHBIX 3aceqaHui;

KOIIMHN BCCX CYIIG6HBIX AKTOB, IIPHHATBIX aHGHHHHHOHHOﬁ HHCTaHHHGﬁ, B

XPOHOJIOTHYCCKOM ITOPAAKC UX IIPHUHATHA,

KOIIKA ITIOCTAHOBJICHHA CyJda aHCHHHHHOHHOfI HHCTAaHIOWUK, 3aBCPCHHAsA B

HaJICKAIIICM ITOPAOKE,
KOIINA CITPAaBKKW O BO3BPATC I'OCIIOIIJIMHBI.

«ATIEJUISIITMOHHOE  TIPOU3BOJICTBO» Ha OyMaXKHOM HOCHUTENE CAaeTcs
CIICIMAIUCTOM CYyJIeOHOIO CcocTaBa B apXWB Cyda 110 CIAATOYHOW OIHUCH

(ITpunoxenne Ne 38).

26.32. ®opMupoBaHue «ATNEUIAIIMOHHOTO MPOU3BOACTBA» B AJIEKTPOHHOM
BUJEC  HAYMHAETCSA CHELMATUCTOM  TOJpa3AeNeHus]  JeIONpPOU3BOACTBA
amNeJIIIIUOHHOTO CyJla W TPOJOJDKACTCS CHEIHaTMCTOM CyAeOHOTO COCTaBa,
KOTOPBIMH CKaHUPYIOTCSl AaNeJUIIIUOHHAs >Kanoba M TNPUIOKEHHBIE K HEH
JOKYMEHTBI, KOINHUA O0XalyeMoro peuieHus (ompeneneHus) cyaa MepBoi
uHCTaHMU.  CKaHMpPOBaHME  JIOMOJHUTENIBHO  IMOCTYNUBUIMX  JOKYMEHTOB
MIPOU3BOJUTCS CHEMUAINCTOM cyaeOHoro cocraBa. Komuu cyneOHBIX akTOB MOTYT
OBITh 3arpykeHbl M3 baHka perieHHWil apOUTPaXKHBIX CYAOB WM TOJIYYCHBI IO

AIIEKTPOHHOMY OOMEHY M3 Cy/ia IepBON MHCTAHITHH.
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26.33. IlpunsATHIC ane/UIIIIMOHHON HHCTAHITUEN ONpEeACIICHUS, PE30TIOTUBHBIE
YaCTH MOCTAHOBJIEHMM U IIOCTAHOBJIEHHS B IIOJHOM OOBEME, MHOAINUCAHHBIE
KOJUICTHAIBHBIM COCTaBOM CYJICH, JIOJDKHBI MMETh HICHTH(HUKAIIMOHHBIC HOMEDPA,
CKaHHMPOBAThCS M IOMEIIAThCSA Ha CEPBEpP CyJa B XPOHOJIOTHYCCKOM TIOPSIKE U

CBSI3BIBATHCS C DIEKTPOHHOM KapTOYKOM JAea.

IIo YKa3aHHUIO CYIbH—IOKIIAAYHNKAa CKAHUPYIOTCA AOPYIrU€ OOKYMCHTBI H

MPUKPEIUIIOTCS K PETUCTPALIMOHHON KapTOUKE.

26.34. Ilpu npuemMe aneisiIMOHHOTO MPOU3BOJACTBA B DJIEKTPOHHOM BHJIE,
CHEIUATNCT apXuBa MPOBEPSET MPABWIHLHOCTh (POPMUPOBAHUS «ATEIUIAIIMOHHOTO
MPOM3BOJACTBA» W TIPH OOHAPY)KCHUH HEIOCTATKOB HWHOOPMHUPYET TMOMOITHUKA
CylbU — JOKJaJuuKa IO JIeTy O HEOOXOAMMOCTH BHECEHHsI COOTBETCTBYIOIIUX

KOPPEKTUPOBOK.

O cpaye «ANEUAIMOHHOTO TMPOU3BOACTBAa» B 3JEKTPOHHBIM apXuB
CHELHAIUCT CyIeOHOro cocTaBa JellaeT OTMETKY B OJJIEKTPOHHOM KapTOuKe
«ANEIISIUUOHHOTO TMPOU3BOJCTBA», a CHEUUATUCT 3JIEKTPOHHOIO apXuBa MOCIE
IPOBEPKU HAIMYUS B aNeUISILIMOHHOM MPOU3BOJCTBE BCEX HEOOXOIUMBIX JAAHHBIX,
CTaBUT OTMETKY B KapTO4YKe O MPHUHATHM C yKa3aHUEM JaTbl MpUeMa U JIHIIA,

CAaBLICTO «ATICTIAIMOHHOC ITPONU3BOACTBO».

26.35. He mno3gHee yeMm depe3 5 [AHEH I1IOCiae HampaBiCHUS JIMIAM,
YYacCTBYIOIIUM B JieJie, KOMUN CyeOHOr0 aKTa 1Mo pacCMOTPEHHOM amnesuIsIIuOHHON
xanobe, JeN0 C COMPOBOIUTEIBHBIM MHUCHMOM, MOAMUCAHHBIM PYKOBOJIUTEIEM

moaApasaACJICHUA ACIOIIPOU3BOACTBA, BO3BpAIIACTCA B CY /I HGpBOfI HWHCTAaHIINH.

Crnenmanuct cyneObHoro cocraBa GopMupyeT 0aHIepoJib ¢ CyACOHBIM JEJI0M

Y MIepEeJIaeT €ro B HKCIEAUIIUIO MO PACIIUCKY B PEECTpE.

Nudopmamuss B 3TOT Xe JAEHb BHOCUTCS B CHUCTEMY aBTOMATHU3alUU

CyaoIpoun3BOACTBA.
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26.36. Kommm cyaeOHBIX aKTOB, KOIMWMU TOAMUCAHHBIX JOKYMEHTOB,
HaxOJIAIIUXCS B MaTepuanax Jeia, BBIJAIOTCS CYIOM ameJUISIMOHHOW WHCTAHIINH
TOJIBKO TI0 JeJIaM, HaXOASIIMMCS B apOUTpPaKHOM CyJie B MOMEHT OOpaIlleHUs C

XOHaTaﬁCTBOM O BbBIJA4YC KOITHNH.
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Pazgen V. Oco0eHHOCTH 1eJI0NPOU3BOACTBA MO MPOXOKIEHHIO

KaCCAIIMOHHBIX JKAJI00

27. J1eJIompoOU3BOACTBO MO MPOXO0KIEHUIO KACCAIIMOHHOM KaJI00bI B Cy/e

HepBOﬁ HHCTAaHIINH

27.1. KaccarnmonHas »xajno0a mojaercs B apOMTpaKHBIM CyJl KacCallnOHHON
WHCTAHIIMW, TIOJTHOMOYHBIA €€ paccMaTpuBaTh, dYepe3 apOUTpaKHBIA  CY/I,

MIPUHSABIINHI PEIICHUE.

Kanoba u mpuiioKeHHbIE K HEM TOKYMEHTHI MPUOOINAIOTCS K CyleOHOMY
Jedy W PETUCTPUPYIOTCS CHEHUAIUCTOM TOAPA3ACICHUsT JEIONpPOU3BOACTBA B

CUCTCMC aBTOMATHU3allUK CyAOIIPONU3BOACTBA.

Kaccannonnas »xanob6a MoxeT ObIThb MOAAaHA B CyJA IMEPBOM MHCTAaHLUUHU B
AJIEKTPOHHOM  BHUJE IMyTeM 3aloJIHeHHs (OpM JOKYMEHTOB B  MOPSJIKE,
YCTaHOBJICHHOM B IIpezieiax CBOUX MosHoMouui Beiciium ApoOutpaxssiM Cyaom
Poccniickont @enepanuu. [Ipuem u perucrpannsi TaKux TOKYMEHTOB CYJIOM NEPBOM
MHCTAHUUUA OCYUIECTBIISIETCS COOTBETCTBUM C TPEOOBAHUSIMHU, H3JI0KEHHBIMU B

nyHkre 3.3. HacTosinied MHcTpykumnmn

27.2. Jlenonpou3BOACTBO MO MPOXOXKACHUIO KACCALMOHHBIX Kalod B cyne
NepBOM MHCTAaHLIMU (IPUEM KacCallMOHHOMW kayloObl, ee perucrpaius, ohopmicHue
CyIeOHOTO [IeNla) OCYIIECTBISICTCS AHAIOTUYHO IMPOXOXKIACHUIO AaleIISIIIMOHHBIX
*anmo0 B cyxae mnepBod wmHCTaHumu (rnaBa 25 Muctpykumm). Ilepecbuika wim
nepenava Jiea ¢ kano0aMu B apOUTPaXHBIN CyJl KaCCALIMOHHOW MHCTAHIMH CYIOM
NEpBOM  MHCTAHIMM  NPOU3BOAUTCA  C  CONPOBOJAUTEIBHBIM  ITHCHMOM,
MOJTOTOBJICHHBIM  CIEHUAIMCTOM  CyA€OHOr0 CcocTaBa M IMOANHMCAHHBIM
npenceaareneM cyaeOHOro cocTaBa, MO PEECTPy, COCTABICHHOMY SKCIEIUIUEH, B
TPEXIHEBHBIN CPOK CO JHS MOCTYIJICHUS KaNo0bl B CyJ] IEPBO MHCTAHIIMU (HaCTh 2

cratbu 275 AIIK P®D).

27.3. IlocTtynuBiias B CyJ NEpPBOM WHCTAHIIMU KaccCallMOHHAs >kajoba Ha
CylneOHBIM aKT cyna IepBod W (WIM) amne/UISIHMOHHONW WHCTAaHIIMA BO BpeMs

HaxO0XACHUA ACIa Ha pPAaCCMOTPCHUM B CYIC aHeHHﬂHI/IOHHOﬁ HWHCTAaHIIMU
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IIPUHUMACTCA MW OCTACTCA A0 IOCTYINUICHHMA JO€jJa H3 Ccyda aﬂeJIHS[HPIOHHOﬁ

HWHCTAaHIIUH.

B ajJpeC alcClEIOUOHHOIo Cylda HAIpPaBIICTCA IIHMCbMO C I/IH(l)OpMaHI/ICI‘/’I 0
HOCTYHHBIHeﬁ K&CC&HHOHHOﬁ x)anmode. Komus JaHHOI'O IIMCbMa HAIIPpABJIACTCA B

azpeca Jul, y4acTBYIOUIUX B JIETIE.

[Tocne paccMoTpeHus nena aneJUIAIHMOHHOM WHCTaHIMEH cyaeOHoe Jienio ¢

COIIPOBOAUTCIBHBIM ITMCbMOM HAITPABJISICTCA B CY /0 nepBoﬁ HWHCTAaHIINH.

HpI/I IIOJyUYCHUMN [OCJIa CYI HCpBOI;'I HWHCTaHII NN HpI/I06IIIa€T K HCMY
KaCCallMOHHYTO >1<aﬂo6y M HC IIO3JHCC TPCX I[HGfI, cunTasda C¢ AaThl IIOCTYIICHUA ACTI4A,
HanpaBJIACT UX C COIMPOBOJUTCIBHBIM IMHMCBMOM B CyJ K&CC&HHOHHOﬁ HWHCTAaHIINHU.

Komnus COIMPOBOAUTCIIBHOI'O ITMCbMa HAIIPABJACTCA JIMOAM, YIACTBYIOIIUM B JICJIC.

28.  OcCo0eHHOCTH /1eJIONPOU3BOACTBA B apOMTpPaKHOM  cyle

KacCAIlMOHHOW MHCTAHIUH

28.1. Jlenonmpou3BOACTBO IO MPOXOXKACHUIO KacCAIIMOHHOM JKajloObl B Cy/e
KaCCAllMOHHOH  MHCTAHIIMM  OCYIICCTBISICTCS  QHAJIOTMYHO  IPOXOXKICHUIO
aneJUIAIMOHHBIX K00 B CylIe amneJUISIIIMOHHONW HWHCTAHIIUU (Pazmen IV

WNHCTpyKIMHM) C YYETOM CIEAYIOMMX 0COOEHHOCTEH.

28.2. PerucrpanimoHHbIA HOMEP KacCallMOHHOM >kajioObl, MPUCBaBAEMBbIil B
CyJle KacCal[MOHHOW WHCTaHLIMM, BKJIOYAET B ce0s MHIEKC apOUTPaKHOTO Cyna
KAaCCAIlMOHHOW WHCTAHIUHU, TOPSIKOBBII HOMEpP KAacCAIlMOHHOW >KalloObl, TOJ

IMMOCTYIICHUA ’KaJIOOBI B Cya.

Hanpumep: ®07-1463/2013, rae ®07 - unaexc denepaibHOro apoOUTPaKHOTO
cyna CeBepo-3anagHoro okpyra, 1463 - peructpallMOHHBIA HOMEp KaccallmOHHOM

xano0bl, 2013 - roa MoCTyIIEHUS JKaJIOOBI C JIEJIOM B CY/I.

O1toT HOMep sBIseTcss HoMmepoMm  «KaccallmoHHOro  MpPOU3BOICTBA»

(Ipunoxenue Ne 39).
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Kaccannonsbsle Mpou3BoOJICTBA 110 YCMOTPEHHIO Cy/la MOT'YT BECTHUCH JINOO B
OyMaXHOM, JTUOO B 3JEKTPOHHOM BHJE, a B CIy4ae HEOOXOIMMOCTH MOTYT BECTHUCH
00a BHJa IPOU3BOJICTB, OJJHAKO B JAHHOM CiIydae, pu OOHApYKEHUH PacXOXKIACHUN
MEXJy COJIEpP’)KaHUEM HIIEKTPOHHOIO M OyMa)KHOTIO IPOU3BOJCTB IPEANOYTEHUE
ornaerca OyMa)XHOMY BapuaHTy. BejeHue 3JIEKTpOHHOrO  KacCalMOHHOTO
IPOU3BOJCTBA OCYIIECTBISICTCS B MOPSAKE, AHAJIOTMYHOM TIOPSAKY BEACHMS

QJICKTPOHHOT'O alICIVIALIMOHHOI'O ITPOU3BOACTBA.

28.3. Jlata paccMOTpeHHUs Jiejla Ha3HAYACTCsl C YUETOM YCTAHOBJICHHBIX JHEH
CIIylIaHUsl, paclpelesieHus 3ajoB CyAeOHbIX 3acelaHuidi M yKa3bIBaeTCs B

OTPEICIICHUH O MPUHITUU KacCallMOHHOM ano0bl K MPOU3BOJICTBY CY/Ia.

Konuu onpenenenus o mpUHATHN KacCallUOHHOM KajoObl K IIPOU3BOJICTBY C
yKa3aHHMEM MeCTa M BpPEMEHHU TMPOBEICHUS CyIeOHOro 3acelaHusi B CyJe
KacCallUOHHOW WHCTAaHLIMM HAMPABJISIIOTCS  CHEHHATUCTOM CyAEOHOTO COCTaBa
JIMIlaM, y4acTBYIOIIMM B Je€J€, HE IO3JHEE CJICAYIOMIErO JHS MOCJE BBIHECEHUS
onpenenenus. [Ipu 3TOM nUIO, y4acTBYIOIIEE B JI€JI€, CUUTACTCA HW3BEIICHHBIM
HaJJISKAIMM 00pa3oM MpH COOJIFOACHUN YCIOBUM O HaJJICKaIlleM H3BCIICHUU B

cooTBeTCcTBUHU cO cTtather 123 AIIK PO.

Komnust ompenenenns 00 ocraBiieHMH *anoObl 0€3 JIBHXKEHHsI HANpPaBIIAETCS
CHEIUATNCTOM CYJ€OHOT0 COCTaBa JIMIly, OOpaTUBIIEMYCS C Kalo0oi, HEe MO3/IHEE

CICAYIOCTO AHA MOCJIC AHA BBIHCCCHUA OIIPCACICHUS.

Onpez[eneHHe HaxXOoAWTCA Ha KOHTPOJIC Y IIOMOIIHUKA CYAbU—IOKIaT9HKaA. ITo
HCTCUCHMU YKA3aHHOIO B OIPCACICHUN CpPOKa A YCTPAaHCHUA HCAOCTATKOB
’KaJoObl MM TOTOBHUTCS IMPOCKT OIPCACICHUSA O BO3BpAIlCHUA JKanoObl U

MIPUJIOKEHHBIX K HEW TOKYMEHTOB.

Komnust onpenenennst 0 BO3BpaIllEHUH KacCaIllMOHHOM sKaio0bl BKJIaIbIBACTCS B
KOHBEPT CO MITPUX-KOJOM M TEpeaeTcsl CIEeUaINCTOM CYJeO0HOTO COCTaBa BMECTE
C ’kajmo0OW M TPWIOKEHHBIMH JOKYMEHTAMH B OKCICAWIIMIO JJIsi HAIpPaBJICHUS
3aKa3HOM IMOYTOM JIMILY, MMOJIaBIIEMY Kalo0y, He MO3JAHEE CIASAYIOIIEro JHS IMOCie

BBIHCCCHUA OIIPCACIICHUA.
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Ecin  obOcrosiTenbcTBa, IMOCHY)KMBIIME OCHOBAaHMEM ISl OCTaBIICHUS
KACCAllMOHHOM JKaJIoObl 0€3 JBW)KEHHs, YCTpPaHEHbl B CpPOK, YKa3aHHBIM B
ONpeeNICHUH CyJia, ’ajnoba CUMTaeTcs MOJAAHHON B JIEHb NOCTYIUJIEHUS B CyI U

YUYUTBIBACTCA 110 HOMCPOM, ITPUCBOCHHOM 3TOH Kajo0e.

28.4. KaccammonHast »ajno0a 1o J1eiy, KOTOpoe paHee yKe ObUIO TPEeIMETOM
paccMOTpeHMsI Cy/Ja KacCallMOHHOW WHCTAHIMK, HO MO JKajiobdaM Ha JApyrue
CyIeOHbBIE aKThI CyJa IePBOM WM aleIUISIUOHHON MHCTAHITUH, PETUCTPUPYETCS 110
OYEPEAHOMY TOPSIKOBOMY HOMEPY TMOCTYIUICHUS KAacCAl[MOHHBIX JKajJo0 B
KacCallMOHHYI0 HWHCTaHIMIO. Ha Kaxkmyro xajloOdy B O3TOM cily4dae 3aBOIMTCS

camocTosTeabHoe «KaccammonHoe IIPOU3BOACTBO).

28.5. Ilpm mnocryrmieHun naefla B KacCAllMOHHYIO HHCTAHIIMIO Ha HOBOE
PacCMOTPEHHE OHO MEPETAETC TOMY K€ COCTaBy CyJa, paCCMATPUBABIIEMY JEJIO IO
*ajno0e NepBbIi pa3, eciii B MOCTAHOBJICHUU BBIIIECTOAIICH WHCTAHIIMU HE YKa3aHO

O paCCMOTPCHHUHU ACJId UHBIM COCTABOM CyJa.

IIpn peructpaumum peiny, IOCTYNMBIIEMY Ha pPacCMOTPEHHE ITOBTOPHO,

IMPUCBAUBACTCA HOBBIN HOMCP KaCCallMOHHOI'O ITIPONU3BOJACTBA.

28.6. Konust onpenienieHust 0 MPUOCTAHOBIIEHUU MCTIOTHEHUS CYJeOHOTO aKTa,
BBEIHECEHHOTO B TIpenesiaX TPEXJTHEBHOTO CpOKa CO JHS TOCTYIUICHHS B CY/I
XO0JlaTaliCTBa O TPHOCTAHOBJIECHUU WIM 00 OTMEHE NPHOCTAHOBJICHUS, HE TO3XKE
CIEIYIOIIEro JHS TIOCJ€ BBIHECEHHS OIpEACNeHHs, HampaBlIsAeTCs JUIaM,
YYaCTBYIOIIMM B Jelie CHEIHAINCTOM CYJAEOHOTO COCTaBa 3aKa3HbIM ITOYTOBHIM
OTMpaBlIieHHEM C yBefomJieHHeM. [IpeacTaBuTEeN0 CTOPOHBI KOIHUS OIMpPeaeseHUs
BBIIACTCS TIPH TIPECABSBICHUHM JOBEPEHHOCTH W JIOKYMEHTA, YJAOCTOBEPSIOIICTO
JUYHOCTh, TOJ[ PACHUCKYy Ha KOMUU OIpPEACNICHUs, KOTOpas TIOJIINBAETCS B
cynebnoe neno. Komus ompeneneHus yaocToBepsieTCS CYIbeH—TOKIAIUYMKOM TIO

Tieny, 3aBepsieTcs repOooBoi IIeYaThio Cy/Ia.
K maTepuanam aena nproOmaercs TakKe JOBEPEHHOCTh MIIA €€ KOTIHS.

I[aTa OTIIPAaBKH KOIIMU PECTUCTPUPYECTCA CIICHUAIINCTOM Cy,Z[C6HOI‘O COoCTaBa B

CAC.
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28.7. B cynebHOE €70 CHEIUaIucTOM CYyJIeOHOro COCTaBa JOKYMEHTBI

MOAMMBAIOTCA B CIICAYIOICM ITOPAIKE:
OIIPCACIICHUC O IIPUHATHN K&CC&HI/IOHHOI?I JKaJI00BI K IMPOU3BOACTBY CyJa4,
KaCCalluOHHasda >Kano6a;

JOKYMEHTBI, MTOATBEPKIAOIINE HAMIPABICHUE KOMUK KaCCAllMOHHOW KaJI00BbI

JMLAM, YYaCTBYIOIIUM B JIEIIE;
IJIATEeKHOE MOpyYeHUe (KBUTAHIUS) 00 yIulaTe TOCYJapCTBEHHOM MOIUIKMHBI,

JOBCPCHHOCTL HJIN WHOM JOKYMCHT, HOIITBGp)KI[aIOIHI/Iﬁ IIOJIHOMOYHMA Ha

IIOAIIMCaHHNC KaCCEIHI/IOHHOﬁ YKaJIOOBI U MNpCaACTaBUTCILCTBO B CYJC,

IpYyrue JOKYMEHTBI, MPUJIOKEHHBIE K KalloOe, eciM MX HET B Marepualax

Jiena;

NOKYMEHTBI, IPEACTABIECHHBIE JTMIAMH, YYACTBYIOIINMHU B JI€NIE, B 3aCE€JaHUN
IIPU PaCCMOTPEHUM KAaCCAMOHHOM Kajo0bl M MPUOOILEHHBIE CYJJOM K MaTepuaiam

Jiena;
PE30JIFOTUBHAS YaCTh TOCTAHOBJICHUS CY/Ia;
MOTHBHPOBAHHOE MTOCTAHOBJICHUE Cy/1a B TIOJITHOM 00BbEME;

MaTEepUAIbHBIA ~ HOCUTENb,  COJEPXKAIUKA  ayAHONPOTOKON  CyIeOHBIX

3ace/laHui 1o Aemy;

MaTepHAIbHBI HOCHUTEIb, COJIEpPXKAIIUNA BUJIE03aMUCh CylIeOHOTO 3aceqaHus
(B ciywyae TmpoBeAeHUs CyIeOHOTrO 3acelJaHusi C MCMIOJb30BAHMEM CHCTEM

BHJICOKOH(EPEHII-CBS3H ),
KOITHS CITPAaBKH O BO3BPATE T'OCIIOILIHHEI.

MarepuanbHblii  HOCUTENb, COJAEPXKAUIMI  ayAHONPOTOKON  CyAeOHBIX
3acejaHuil, U MaTepuaJbHBbI HOCHUTEIb BHUACO3AMUCU CYyIeOHOro 3acenaHus (B
cillydae IpOBEJIEHUS CYIHEOHOro 3acelaHus C  UCIOJIb30BAaHUEM  CHCTEM
BUJICOKOH(EPEHII-CBSI3U) € LIEJbI0 NPEJOTBPAIICHUS €r0  BO3MOXKHOM IOpYM B
[IpoLecce XpPaHEHUs U NEPECHUIKHU 110 NOYTE MOAIINBACTCA B CEPEAUHY IOCIEIHETO

TOMAa AcjJa C UCIIOJBb30BAHUEM CIICHHAJIBHBIX ITJIACTHKOBBIX q)aﬁHOB AJI1 XpaHCHUA
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CD- wmu DVD-auckoB wiam 1miacTUKOBBIX (aiisioB dopmata A4, KOTOpbIE 3aTeM

MPOKJIEUBAIOTCS IO IEPUMETDPY.

B XPOHOJIOTHYCCKOM TIOPAAKC IMOAIIMBAIOTCA ITHMCbMCHHBIC XOHaTaﬁCTBa,
OIIpCACIICHUA CyIda, IIPUHATBIC B XOIC Cy,ZI€6HI>IX SaCCHaHHﬁ, YBCAOMIICHUA O

BPYUYEHHH KOIHI CyZI€OHBIX AKTOB.

yBGI[OMJ'ICHI/Ie O BPYYCHHH JIMIAM, YHACTBYIOIINUM B JCIJIC, KOITHM Cy,Z[€6HI)IX
AKTOB, BBIHCCCHHBIX CYyJI0OM K&CC&HHOHHOﬁ WHCTAaHOWH, ITOAIIMBAKOTCS B MaTCPHAJIbI

Cyl1e0HOTO Jieia B MOPsIIKE, YCTAHOBIECHHOM IyHKTOM 23.8 MHCTpyKIuu.

Ecan YBCAOMJICHUA O BPYUCHHMHM M HCIIOJYYCHHBIC KOHBCPTBI C KOIIMAMH
CYI[C6HI->IX AKTOB KAaCCAallMOHHOTO Cyda BO3BPATHUIIMCH B CY/ IIOCJIC OTIIPABKU ACJIA B
IICPBYI0O HHCTAHLIHWIO, TO OHH PCTUCTPUPYIOTCA B CAC KaCCallUOHHOIO Cyaa H
IIOAIIINBAKOTCA B HOMCHKJIaTYpPHBIC Aclia nmoapasaciICHUs

JIEJ0NPOU3BOACTBA/CY1IEOHOIO COCTABA.

HpI/I HaJIM4KUK B ACJIC 3aIlIpOCOB 3a JOKYMCHTOM-3aIIpOCOM ITOMCHIACTCA

JOKYMCHT-OTBCT.

Onuck AJOKYMCHTOB, HaXOIAIMUXCA B ACIIC, HOIIOIHACTCA IICPCUHUCIICHHBIMHU
BBIIIC JOKYMCHTAMH C YKAa3aHHUCM OYCPCIHOI'O IIOPAAKOBOIO HOMCPA IIO OIIMCH,
HUCXOOAIINX PETrUCTPAMMOHHBIX HOMCEPOB AOKYMCHTOB, JIHMCTOB C}’I[€6HOFO Acia.
Onuck 3aBCpACTCA MMTaMIIOM C HAUMCHOBAHHUCM CyJdad, IIOAIIMCBIO JIHMIIA,
IMPOU3BOAUBLICTO OIIMCh, YKAa3aHHWEM (baMI/IJ'H/II/I WU HMHUIHAJI0B, AOJDKHOCTH, OAaThbl

3aBepuicHus onucH ([punoxenne Ne 32).

28.8. KaccammonHoe mnpou3BOACTBO opMupyercss ©u  0hOpMIISeTCS
aHAJIOTUYHO TIpaBUjaM OQGOpMIICHUS CyACOHBIX JIeJl B CyJ€ IMEepPBOM WHCTAHIIUU C

Y4€eTOM OCO6€HHOCTGI>1, H3JIOKCHHBIX B HACTOAIICM Pa3CIIC.

B «KaccamnyonHoe TpOM3BOJCTBO»  CIEHHUAIMCT CYICOHOro cocTaBa

MOAIIMBACT CIAEAYIONTUE JOKYMEHTHI:
KOITHIO OTIPEACIICHUS O IPUHITHHU KaCCAIIMOHHOM >Kajio0bl K TPOU3BOJICTBY;

KOIIHIO K&CC&HI/IOHHOI\;I }KaJ'IO6BI;
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KOIIHIO AOBCPCHHOCTHU NN HHOro JAOOKYMCHTA, IMOATBCPKAAOIICTO

IIOJTHOMOYHMA Ha MMOAIIMCAHHUEC K&CC&HHOHHOﬁ ’KaJI00bI U Y4aCTHuC B JCJIC,
KOIIMKU APYTUX OJOKYMCHTOB IIO YKA3aHHUIO CYAbHU—AO0KIIa9HUKa,

KOIIMHN BCCX CYI[CGHBIX AKTOB, IIPHUHATBHIX KaCCEIHHOHHOﬁ HHCTaHHHeﬁ, B

XPOHOJIOTHICCKOM IOPAAKE UX IIPUHATHA,

KOIIHIO pGBOJIIOTI/IBHOfI YaCTH ITOCTAHOBJICHUA W KOIIMIO ITOCTAHOBJICHUA Cya

KacCallMOHHON MHCTaHIMU B IIOJTHOM 00beMe, 3aBepEeHHYIO B HaJIJIEKaIlleM HOPsIIKE.

«Kaccal_[I/IOHHI)IC IMpOU3BOACTBA» Ha 6YMa}KHBIX HOCHUTCIIIX CHAIOTCA B apXHB

o caarouHoi onucH ([punoxenne Ne 38).

28.9. He mo3gHee yem uepe3 S5 [AHEW TOcie HampaBiCHHsS JHUIAM,
y4acTBYIOUIMM B JieJie, KOMUN Cyle0HOr0 aKTa MO PacCMOTPEHHOW KacCallMOHHOM
xanmo0e, JeJ0 C CONMPOBOAMTEIBHBIM IHUCHMOM, TIOANKMCAHHBIM CYIbCH —
JOKJIQTYMKOM, HAIPABIIIETCS B CYyJl MEPBOW WHCTAHIIMM WJIH B COOTBETCTBYIOIIUIA
Cyld ameJUISIHOHHOW WHCTAaHIIMM, €CIH MPHUHATO MOCTAaHOBJICHHE OO0 OTMEHe
NOCTAHOBIICHHUS  ANeJUIIIMOHHOTO CyJa W HampaBJIeHWH Jejla Ha HOBOE

PACCMOTPEHHUE B CY]I allCJUISIIUOHHON HHCTAHIIHH.

28.10. CoTpynHUK Cy/aa, OTBETCTBEHHBIN 32 aHAIU3 U 0000IIEHNE MPAKTHKH,
OCYUIECTBJISIET €XEAHEBHBII MOHMTOPUHI caiita Beicmero Apourpaxnoro Cypa
Poccuiickoii  ®eneparun (KAJl, BPAC) H©Ha mnpeaMer BbIsSBICHUS I,
PACCMOTPEHHBIX apOUTPAKHBIM CYJIOM KAaCCAallMOHHOW MHCTAaHIWH, EpEJaHHbIX Ha
paccmoTpenne B Ilpesummym Breicmero ApOutpaknoro Cyna Poccwuiickoit

denepanuu s IEPeCMOTpa CYJAOHBIX aKTOB B MOPSIIKE HAA30PA.

B cnydae BbIsSBIEHHUS TakuUX JI€J1 COTPYIHUK JIOKJIQJbIBaeT 00 OSTOM

npeaceaarciio Cyaa.

28.11. Konust moctanoBienus Ilpesuauyma Beiciiero Apoutpaxuoro Cyna
Poccuitickonn @enepaunu 1o Aeny, paCCMOTPEHHOMY PAaHEE CYJIOM KAaCCAlMOHHOMN
MHCTAHI[MY, €CJIM OHO HE MEPENAHO HA HOBOE KAaCCALMOHHOE PACCMOTPEHME,

PETUCTPHUPYCTCA 110 HOMCEPY ((K&CC&HI/IOHHOFO IIpOU3BOACTBA» B KAUCCTBC



227

AOIMOJIHHUTCIIBHOI'0O OJOKYMCHTA M B OTOT XK€ ACHb IICPCHACTCA I10A PACIIMCKY B

cekperapuar npeaceaareisa cyaa Bmecte ¢ "KaccalmoHHbIM IPOU3BOACTBOM .

IIo PE30JIIOIUN  IIPCACCHAATCIIA Cydad KOIIMK ITIOCTAHOBJICHUA IICPCHAIOTCA
COOTBCTCTBYIOICMY  IIPCACCAATCIIIO Cy,H€6HOﬁ KOJUICTHN MW  IIPCACCOAATCIIIO

CyneOHOro cocTana.

Ecnu B pe3onionny MCIONMHUTEISAM MPEANUCHIBACTCS COBEPIINThH KaKHe-Iu00
NEUCTBUSA, TO MO MX MCIOJHEHUU U MOCHE JOKIaJa yKa3aHHOMY B PE30JIIOLMH
PYKOBOJMTENIO, KONUU  mocTaHoBieHUss Beiciiero  ApOutpaxkhHoro Cyna
Poccuiickoii ®enepanyl  TOJAMIUBAIOTCS CHEIUATMCTOM CYIEOHOrO0 COCTaBa, B
KOTOPOM paccMaTpUBAJIOCh JEJI0 € KaccalluoOHHOM xkanoboi, B "KaccamuoHHoe
IPOU3BOJICTBO'", a OTBETCTBEHHBIM 3a JIEIONPOM3BOJCTBO B CEKpeTapHuare

npejcenaTens Cya - B 1o 0 HOMEHKIIAType ceKpeTapuara npejcenaTens cyaa.

28.12. Ecnm gemo B CyAe KacCallMOHHOW HMHCTAHIIMM paHEe HE
paccmarpuBaiock U 010 nepeaano Beiciimm ApoutpaxusiM Cynom Poccuiickoit
denepanuu 1Ji1 PacCMOTPEHUSI B CyJA KacCAallMOHHOW WHCTaHIUH, PETUCTPALUs
IOPOU3BOAUTCS MO OYEPEIHOMY MOPSAKOBOMY HOMEPY B MOPSIKE MOCTYIUICHHUS
KaCCallMOHHBIX JKajio0 C CyIeOHbIMU JellaMd U TEepeJacTcsi OTBETCTBEHHOMY

AOJDKHOCTHOMY JIMIY AJIs1 Ha3HAYCHUA CyAbH-AOKIIaJ9HKa.

I[GJIOHPOI/ISBOI[CTBO mo iy OCYIICCTBILACTCA COITIACHO ITIOJIOKCHUAM

HacTosien MHCTpyKiuu.

Howmep cyneOHoro nena, mpucBOCHHBIN B Cy/I€ TIEPBOl MHCTAHIIMH, TIPU ATOM

HC U3MCHACTCA, I_II/I(i)pOBI)IMI/I n 6YKBGHHBIMI/I 0003HaUCHHUSIMH HE JOITOJIHACTCA.
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Pazgen VI. [len1onpou3BOACTBO NPH PAaCCMOTPEHUHM e O
NPUCY:KIeHUH  KOMIEHCAIMM  3a  HapyllleHHMe TpaBa  Ha
CYIONPOM3BOACTBO B Pa3yMHbIii CPOK HJIM IPaBa HA HCHOJHEHHE

Cy1e0HOI0 aKTa B Pa3yMHBbIii CPOK

29.  1eJIOMPOM3BOACTBO MPH PACCMOTPEHUM [eJ O HNPUCYKICHUHN
KOMIIEHCAIIUM 32 HApPYIIeHHe NMpPaBa HA CyJONPOM3BOACTBO B Pa3yMHbIH CpPOK

WIN MPaBa HA UCMOJIHEHHE CYe0HOIr0 aKTa B Pa3yMHbIl CPOK

29.1. B coorBercTBMH ¢ uYacThio 1 cratem 222° AIIK P® 3asBieHue o
MPUCY)KJIEHUN KOMIICHCAIIMM 3a HapyIlIeHHWE IIpaBa Ha CYyIONMPOU3BOJICTBO B
pPa3yMHBIM CPOK WM TpaBa Ha HCIOJHEHHE CYJIeOHOIO0 aKTa B pa3yMHBIN CPOK
(mamee — 3asBIICHNE O MPUCYKICHUH KOMITCHCAIIUN) TTOJAETCS B apOUTPAXKHBIA CY/I,
MIOJTHOMOYHBIN paccMaTpUBaTh TaKoe 3asBIICHHE (Jajee — YIMOJHOMOYEHHBIN Cy),

yepe3 apOuTpakHbIN CyJl, TPUHSIBIINHN pellIeHHUE.

ApOUTpaXXHbI CyJA, NPUHSBIIMK pelIeHHe MO0 JAely, IO 3asBJICHUI0 O
OPUCYKJIEHUU KOMIEHcaluu (HOpPMHUPYET HOBOE €70, KOTOPOMY IPHUCBAUBAETCS
OYepeTHOM MOPSAJKOBBIM HOMEp Jiefia 3TOro cyaa. BHOBB copMHupoBaHHOE JEI0
BMECTE€ C JIEJIOM, 10 KOTOpPOMY OBLI TPHUHAT CYIEOHBIM akT, HampaBisieTcs B
COOTBETCTBYIOIIIMM CyJ B TPEXJHEBHBIM CPOK CO JHA IIOCTYIUIEHHS Takoro

3asIBJICHUSI O MPUCYXKACHUN KOMIIEHCAIIUK B apOUTPAKHBINA CY]I.

[Ipu sTOM MaTepuasbl CyaeOHOTo Jena, o KOTOPOMY OBbLT MPUHST CYy1eOHBIHI
aKT, HMMCIOT JI0Ka3aTeJIbCTBEHHOE 3HAYCHUE IIPH PACCMOTPEHUU 3asBICHUS O

IMPUCYKACHUH KOMIICHCAIlUH.

Jlenonpon3BOACTBO MPHU PACCMOTPEHUU J€7 O MPUCYKICHUH KOMIIEHCAIIUU
3a HapylleHHWE TpaBa Ha CYJONPOU3BOACTBO B pPa3yMHBId CpPOK WJIM IpaBa Ha
WCIIOJTHEHHE Cy/IeOHOTO aKTa B Pa3yMHBIN CPOK OCYIIECTBIIICTCS YIIOTHOMOYEHHBIM
apOUTpaXHBIM CyJOM IO TpaBwiaM TJaBbl 22 HHCTpYKIIMHM C  y4eToM

. . 1
0COOCHHOCTEH, U3JIOKEHHBIX B HacTosmed riaBe Mucrpykuuu u rimase 27 AIIK

P®.
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29.2. Eciu 3asBieHUE O MPUCYKJICHUH KOMIICHCAIIUU MOJJaHO 10 OKOHYAHMS
MIPOMU3BOJICTBA MO €Ny, 3asBJICHUE O MPUCYKJICHUU KOMIICHCAIIUU HAIPaBJsETCs B
CyJl, YIIOJJTHOMOUYCHHBIM €ro paccMaTpuBaTh, BMECTE C KOIHUSMH CyJeOHBIX aKTOB,
IIPOTOKOJIOB CYJEOHBIX 3aceJaHWi M WHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPUHATUS PELICHUS] O TMPUHITUU 3asBICHUS K PAaCCMOTPEHUIO (eaepaibHbIM

apOUTpaXHBIM CYZIOM OKpYTa.

Marepuanbl cyneOHOro Jena KCEpPOKONHPYIOTCSA, MOJYYEHHbIE KOIUU
YIIOCTOBEPSIIOTCSA Cy/AbEH, B IMPOU3BOJICTBE KOTOPOTO HAXOAWUTCA PACCMOTPEHHE
yKa3aHHOTO JeJjla, ¢ MPOCTaBJICHHEM TIepOOBOM NevaTh CyAa, U MHOJIIMBAIOTCS

BMECTE C 3asBJICHUEM B C(DOPMHPOBAHHBIN TOM HOBOT'O Cy€0OHOIO Jena.

HOI[EI‘-I& 3ajABJICHUA O IIPHUCYXKACHUHU KOMIICHCAIIMKW HC ABJISICTCA OCHOBAHHCM
JJIA OTJIOXKCHUA Cy2[€6HOl"O pa36I/IpaTeJ'IBCTBa Imo acity, B CBA3HW C KOTOPBIM IIOAAHO
3asBJICHUC O NPUCYKACHHWU KOMIICHCAIIHNH, 00 IMPUOCTAHOBJICHUA IIPOHU3BOJACTBA
10 JaHHOMY AOCIIY, 0o IMPUOCTAHOBJIICHUA IIPOU3BOACTBA II0 HMCIIOJIHCHHUIO

CyZ1Ie0HOTO aKTa, BHIHECEHHOTO M0 3TOMY JEIy.

29.3. Ecnm geno, B CBSI3M ¢ KOTOPBIM BO3HHMKJIM OCHOBAaHHS IS TOJA4YU
3aBJICHUSI O TIPUCY)KJICHUU KOMIICHCAIIMHM, HAXOJHUTCS B CYJI€ BBIIICCTOSIICH
WHCTaHIIAH, TIOCTYMHBIIEE B CY 3asiBICHUE HANIPABISICTCS B CY, YIIOJTHOMOYEHHBIH
€ro paccMaTpuBaTh, 0€3 Jena, a KOMUHU CyJeOHBIX aKTOB, MPOTOKOJIOB CyAEeOHBIX
3aCe/laHui, PEIICHUH JOJDKHOCTHBIX JIMI, BBICBUIAIOTCS CYJAOM BBIIIECTOSIIEH

WHCTaHUMU 110 3aIpOCy Cy/a, YIIOJHOMOYEHHOTO PacCMaTpPUBATh 3asBJICHHUE.

JInst yCcKOpeHust mpoLeaypsbl IPUHITUA 3asBJIEHUS CYI, B KOTOPOM HaXOIAUTCS
NIeJIO, HAIpaBJIAET B CYyA, VYIIOJHOMOYEHHBIM pACCMAaTpUBaTh 3asBJICHUE O
MPUCYXKJICHUM KOMIIEHCAlMA, B TEYEHHE TPEX MJHEW, CICAYIOIMX 3a JHEM
MOJIy4eHHUsI 3ampoca, OTCKaHUPOBAHHBIC MaTepHuabl CyJIeOHOro jena Mo KaHajiam
BEJOMCTBEHHOW 3JIEKTPOHHOU mouTthl. [Ipy 3TOM 3aBEpeHHBIE KONMKW MATEPHUAIOB
JleJIa  BBIIECTOSIIMM CYAOM BBICBUIAKOTCS IIOYTOBBIM OTIIPABIEHUEM B CYI,
VIIOJIJHOMOYEHHBIM pPAacCMaTPUBATh 3asBJICHUE O MPUCYXKICHUU KOMIICHCAIIUU, B

TCUCHHUC TPCX HHCﬁ, CJIcaAyronux 3a JHEM IIOJIYUCHM: 3alpoca.
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29.4. Ecnu cyneOHOe pAeno miepeaaHoO B YIOJHOMOYCHHBIM Cya Ha
pacCMOTpEHHE I NPOBEPKH TpeOOBaHUS O NPUCYKICHUU KOMIIEHCAIlMU 3a
HapylICHUE IpaBa Ha CYAONPOU3BOACTBO B Pa3yMHbII CpPOK Ha OCHOBAaHHUH
onpenenenuss Boicmiero Apoutpaxknoro Cyna Poccuiickoit @enepanuu 06 oTKase B
nepepaue naena B Ilpesunmym Beicumiero ApoOutpaxsoro Cyna Poccuiickoit
denepanuy, TO CyJd  YNOJHOMOYEHHBIM CyJ NEPECBUIAET B CYyHd, NPUHABIINN
pemenne o ECOII anexkTpoHHbIe KOmUU ompeaeneHus Beicuiero ApOUTpaskHOTO

Cyna Poccuiickoit @enepanivy 1 3asBJICHUS O MPUCYKICHUM KOMITCHCAITUH.

Ha ocHOBaHuM 3THX JOKYMCHTOB CYI HepBOﬁ HHCTAaHIIUU ITPHUCBAUBACT HOMCPD
Acja 110 HCpBOﬁ HHCTAHIIMKU B COOTBCTCTBHHU C ITpaBUJIIaMH, U3JI0KCHHBIMU B I[&HHOIZ
I1aBC, IMPUKPCIEICT K KAapTOUYKC ACJIa TCKCTHI INOJYYCHHBIX TOKYMCHTOB. HOMep
Aclia COO6H_Ia€TCH B Cya K&CC&HI/IOHHOﬁ HWHCTAaHIINU, KOTOpBIﬁ CaMOCTOATCIIBHO

dbopmupyet cyaebHoe AeO.

29.5. 3asBiieHHE O TMPUCYKJICHUM KOMIICHCAIIMU TOJAeTCs B NMUCHMEHHOMN
dbopMe W JOKHO OBITh MOJINKCAHO JIMIIOM, MOJAIOIINM 3asBJICHUE, WU €ro

IIPEACTABUTEIIEM, A TAKXKE OIJIAYEHO FOCYAapCTBEHHOM MOLIJIMHOM.

29.6. Ecnu 3asBieHre O TPUCYKIEHWU KOMIICHCAIIMM HE COOTBETCTBYET
YKa3aHHBIM TpeOOBaHUSIM WIM €ro CoJiepKaHue HEe OTBeYaeT TpPeOOBaHUSIM,
yCTaHOBJIEHHBIM cTaThel 222.3 AIIK P®, Takoe 3asBieHUE MOJICKUT OCTABICHUIO
0e3 nBwxkeHuss Ha ocHoBaHuM ctaTbu 222.5 AIIK P®. Ilpu stom AIIK PO ne
npeaycMaTpuBaeT BO3MOXKHOCTH 00KaJIOBaHHS OmpeneliecHusT 00 OCTaBIICHHH

3asBJICHUS O IIPUCYKIACHUHN KOMIICHCAIINH oe3 JABHKCHUS.

29.7. Tlocne npuUHATHS 3asBICHUS O NPUCYNKIACHUM KOMIIEHCALMU CYAbS
IPOBOAMT TOATOTOBKY Jiela K CcyIdeOHOMYy pa3OupaTenbCTBY B IMOPSIKE,
YCTAaHOBJICHHOM MPOLECCYyaIbHBIM 3aKOHOAATENICTBOM, C YUYE€TOM MpaBHJI 4acTh 3

cratbu 222.8 AIIK P®.

[Ipu 5TOM BpeMst U MeCTO MPOBEACHUS CyAeOHOTO 3aceqaHusl ONPEAeIsSIeTCs
Cyllbeil HE M0 OKOHYAaHHMH TMOJTrOTOBKH Jieja K CyieOHOMY pa30upaTesabCTBY, a MpU

MNPUHATHU 3asBJICHHUA O IMPHUCYXACHUU KOMIICHCAIIUU K IIPOHU3BOJACTBY (‘-IaCTB 3

cratbu 222.4 AIIK P®).
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29.8. CornmacHo uvactu 4 cratbu 222.4 AIIK P® komuu ompenesieHus o
MIPUHSATHHN 3asBJICHUS O MPHUCYXICHUU KOMIICHCAIIMM HAIPABIISIOTCS 3asIBUTENIO, B
OpraH WIA JOJDKHOCTHOMY JIMIy, Ha KOTOpBhIC BO3JI0KE€HA OOS3aHHOCTH II0

HCIIOJTHCHHIO cyz:e6H0ro aKTa, a TAKKC JPYI'UM 3aUHTCPCCOBAHHBIM JINIAM.

I[lon ppyrumMum 3avHTEPECOBAHHBIMHU JIMI[AMH [MOHUMAKOTCA JIMIQA, 4YbH
nercTBug (0e3leicTBUE) TOBJICKIM YBEIMYEHHE CpPOKa CYJIONMPOU3BOJACTBA WM
WCTIOJHEHUsI CcyneOHOoro akrta. B wacTHOCTH, KOMUsSI ONpEAECICHUS O MPUHITHU
3asBJICHHUS] O TPUCYKIACHUM KOMIIEHCAllMM 3a HApyLICHHWE IpaBa Ha HCIOJHEHUE
CyneOHOTO aKkTa B pa3yMHBIH CpOK MOXET ObITh HampaBjieHa TJIaBHOMY
pacnopsaIMTENI0 CpeICTB (helepanbHOro OIOKETa, IJIABHOMY PpPaCIOPSAUTEINIO
cpenctB Ormomkera cyobekra Poccuiickoit denepaiiuu, TIaBHOMY PacloOpsIUTEIIO

CpEACTB MECTHOTO OrojpKeTa, oprany denepanbHOTO Ka3HAUCHCTBA.

29.9. Ilo oxOHYAaHMU PACCMOTPEHHS JEJI0 O MPUCYKICHUU KOMIICHCAIIUU 3a
HapylI€HUE IIpaBa Ha CYAONPOM3BOACTBO B pasyMHBIH CpOK WJIM IIpaBa Ha
UCIIOJIHEHHE CYyA€OHOr0 aKkTa B Pa3yMHBIM CPOK, O(POPMIEHHOE B COOTBETCTBUU C
TpeboBaHUsIMU HacTosimer MHCTpykimu, Bo3BpamiaeTcss B Cyj NEPBOM MHCTAHIIUH,

KOTOPBI OPraHU3YET €ro ApXMBHOE XPAHEHHUE.

29.10. Cyn mo MHTEIIEKTyalbHBIM MpaBaM paccMaTpUBaeT B KA4eCTBE Cya
IIEPBOM MHCTAHUMHU 3asBJICHUS O NPUCYKIACHUHA KOMIICHCAIMU 34 HApYILIEHUE IIpaBa
Ha CyJONPOU3BOJICTBO B Pa3yMHBII CPOK WJIM ITpaBa Ha MCIIOJIHEHUE Cy1eOHOro aKTa

B Pa3yMHBIN CPOK 110 IIPAaBHJIaM, YCTAHOBJIEHHBIM HACTOSILIAM PAa3/I€JIOM.

29.11. OGxanoBaHNUe MOCTAHOBJICHUH, IPUHSITHIX IO JEJIaM O MPUCYKICHUU
KOMITCHCAIIUK 33 HapyIICHUE MpaBa Ha CYIOMPOU3BOJICTBO B Pa3yMHBIH CPOK WIIH
MpaBa Ha HCIOJHEHHE CyNeOHOTO aKTa B Pa3yMHBINM CPOK, OCYIIECTBIISIETCS B
KacCallMOHHOM TOpSAAKE CylAe KaccalmoHHOW wuHCTaHiuu u B Cyae 1o
WHTEJUICKTYaJIbHBIM IpaBaM TI0 MpaBUjiaM, YCTAaHOBJICHHBIM pa3iesioM V HaCTOSIICH

NucTpykuum.
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Pazgea VII. [Jesionpou3BoacTBo Npu nepecMorpe BCTYNMBIIUX B
3aKOHHYK CHJIy CyAeOHbIX AaKTOB 10 HOBbIM WIH BHOBb

OTKPbLIBIIUMCH 00CTOSAITEIHLCTBAM

30. J[lesionmpou3BOACTBO NMPHU NepecMOTPe BCTYNHBIINX B 3aKOHHYIO CHJLY

cyz[eﬁm,lx AKTOB 110 BHOBb OTKPBIBIIIUMCH 00cTOATEILCTBAM

30.1. Ilpu mocTymieHUU B YIOJHOMOYEHHBIN CyJl 3asBJICHUS O MEPECMOTpE
BCTYNIUBIINX B 3aKOHHYI) CHJIy CYIEOHBIX aKTOB IO BHOBB OTKPBIBIIUMCS
0OCTOSITENTLCTBAM OHO PErHCTPUPYETCS MO CTApOMY HOMEpY Jeina (IIPOoU3BOJICTBA),
npu 3ToM (OPMHUPYETCS] HOBBIA TOM Jena (IMPOU3BOACTBA) BHE 3aBUCHUMOCTH OT
TOTO, Kako€ KOJMYECTBO TOMOB ObUIO C(HOPMHUPOBAHO paHbIIE MpPU €ro

PacCMOTPEHHH.

IIpn sTOM Cyn, HE SBISIOIIMICA CyIOM IEPBOW WHCTAHUWHM W MPUHSIBIIMNA K
CBOEMY IIPOM3BOJCTBY TaKO€ 3asBICHHUE, BIIPaBE 3allpOCUTHh [0 KaHAJIaM
BEJIOMCTBEHHOM JJIEKTPOHHOM IIOYTHl Yy CyJa II€pBOM HHCTAHLMU MaTEpUAIIbI
CylleOHOTO JieJla, KOTOpbI€ HANpPaBISIIOTCA B TEUEHHME TpeX pabodyux AHEH mocie

IMOJTYUYCHHA 3aIIpoca.

30.2. B ciry4yae mpuHATHS K TPOU3BOJICTBY 3asBJICHUS O MIEPECMOTPE CYACOHOTO
aKTa 1O BHOBb OTKPBIBIIUMCS OOCTOSITEIBCTBAM JIMIA, yYacTBYIOIIME B JeIIE,
CUMTAIOTCS M3BEIICHHBIMU HAJJICKAIUM 00pa3oM, eclid apOUTpakHbIA CyIl K
Havyally CyneOHOro 3acefaHusi, COBEPUICHHS OTAEIBHOTO MPOIECCYaTIbHOTO
JICUCTBUSA pacrojiaraeT CBEACHUSMU O TMOJYYEHUH OTUMHU JIMIIAMH KOTIHH
OTpeeiCHUs] O MPUHSATUM K MPOU3BOJICTBY 3asBICHUS O TEPECMOTPE CyAeOHOTO

AdKTa 110 BHOBb OTKPBIBIIMMCS 00CTOSITEIIbCTBAM.

IIpu 3TOM ecnm nocie HalpaBJIeHUs UCTIY WA OTBETYUKY COOTBETCTBYIOILETO
Cyl1le0HOTO aKTa B CyJ OT OpraHU3allMMi MOYTOBOM CBSA3M MOCTYNWUIIA UHPOpMaLUA,
yKa3aHHas B myHkTe 2 wiu 3 4vactu 4 crateu 123 AIIK P®, cyn nmposepser,
COOTBETCTBYET JIM aJpeC, MO0 KOTOPOMY IOPHIMYECKOMY JIMIlY HANpPaBJIEH OJIWH M3
Ha3BaHHBIX BBIIIE CYJEOHBIX AaKTOB, CBEICHUSIM O €ro MECTE€ HaXOXACHHUS,

pa3MelIeHHbIM Ha OQUIMAIBHOM CaliTeé PpPETUCTPUPYIOLIETO OpraHa B CETH
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NurepHet, 1100 0OpaniaeTcsi B perucTpUpyIOLIMiA Oprad ¢ 3alpoOCOM OTHOCUTEIBHO

MCCTa JKUTCIbCTBA MHANBUAYAJIILHOT'O ITPCAITPUHUMATCIIA.

30.3. OpuruHan OPUHATOrO CyneOHOTO aKTa, MPUHATOIO IO pPe3yJbTaTam
paccMOTpeHHs Jejia TI0 BHOBB OTKPBIBIIUMCSI OOCTOSATEIHCTBAM, IOAIIUBACTCS B
MaTepuaibl CyeOHOTo aemna (KOmusi — B MaTepuaibl Cy1e0HOTO MPOU3BOICTBA, €CIH
Cyl, pacCMaTpHBAIONIMIA [0 IO BHOBb OTKPBIBIIUMCS OOCTOSITEIHCTBAM HE

ABJISIETCS] CYJIOM II€PBOM MHCTAHLIUN).

30.4. CynebHoe peno (MPOU3BOJCTBO) TMOMJICKUT XPAHEHUIO B TEUCHHE
YCTAaHOBJICHHOTO CpOKa XpaHEHHs, CYUTasi C MOMEHTa IMPHUHSATUSA TOCIEIHETO

CyeOHOro aKTa.

30.5. Ecnu k MOMEHTY MOCTYIUICHUS 3asBJICHUS O MEPECMOTPE BCTYMHUBIIUX B
3aKOHHYIO CHIJIy CYACOHBIX aKTOB II0 BHOBb OTKPBIBIIUMCS OOCTOSATEIHLCTBAM
cynebHoe geno  (MPOU3BOJACTBO) OBUIO  YHUYTOXKEHO, TO IO MpaBUIaM
BOCCTAaHOBJICHHSI YTPAu€HHBIX JeJ1 (OpPMHUPYETCs JIeJ0 3a TeM KE HOMEpPOM, B
KOTOpO€ TIOMAIIMBACTCA CyneOHbIE aKThl M Jpyrue MaTepuaiabl Jeia U3

HOMEHKJIATYPHBIX JEJ.

30.6. Ecnu k MOMEHTY MOCTYIUICHHUS 3asiBICHUS O MEPECMOTPE BCTYMUBIIUX B
3aKOHHYIO CHJTY CYJICOHBIX aKTOB IO BHOBb OTKPBIBIIUMCS 00cTosITeNbcTBaM B CAC
OTCYTCTBYET KapTouka nena, To B CAC B pyuHoM pexume «Peructpanusi crapbix

nen» popMupyeTcst HoBasi KapToyka ¢ JieJla C IPUCBOEHUEM €1l cTaporo HoMmepa.
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Paznen VIII. [lenronpou3zBoacTBo npu paccmorpennu e Cyaom

0 HHTC/UVICKTYAJbHBIM IIPpaBaM

31. [esonpousBoacTtBo mnpu  paccmorpenuu jgeax  Cyaom  mo

HHTC/UICKTYAJIbHBIM IIPpaBaM B KAaY€CTBE Cya HepBOﬁ HHCTAaHIINHN

31.1.  Jlemompou3sBojicTBO 1o  paccmorpeHuto  aen  Cymom 1o
MHTEJJICKTYyaJIbHBIM TPpaBaM B KaueCTBE Cy/a MEPBOM HMHCTAHIIUU OCYIIECTBIISIECTCA
KOJUIETHAJIbHBIM COCTaBOM CyJEd IO NpaBuiaMm, u3loxkeHHbIM B Pazgene |l

NucTpykuuy.

Peructpaunonnsii  HOMEp  gena,  paccMmarpuBaemoro  Cymom 1o

MHTEJUICKTYaJIbHBIM MpaBaM B KaueCTBE Cy/ia IEPBOM HHCTAHIMH, BKIIOYAET B CEO:
ungekc Cyna no uHTeuieKTyalibHbIM mipaBaM (CUID);

MOPSKOBBIA HOMEP MCKOBOTO 3asBJICHUS (3asIBJICHUS) B CKBO3HOW HyMepalnuu
C IPOYUMHU 3aSBJICHUSIMHU U KaCCAllUOHHBIMU Kaslobamu, nmocTynuBmuMu B CyJ1 0

MHTEJJICKTYyalIbHBIM MIpaBaM B Mpe/esiax TeKyIIero KajleHIapHoro Toa;
roJi MOCTYIJICHUS Kajlo0bl B CY/I.
Hanpuwmep: CUI1-1463/2013,
rae CUII — nanexce Cya o MHTEIVIEKTYaJIbHBIM [IpaBam;
1463 - perucTpaiMOHHbBIN HOMEP MCKOBOTO 3asiBJICHUS (3asBICHHUS);
2013 - rox ero MOCTYIUICHHS B CY/I.

31.2. Ilpu dbopmupoBanuu cynebHoro aena B Cyne M0 MHTEUICKTyalbHBIM
MpaBaM OCYIIECTBISETCSA MOJHOE BXOJITHOE CKAHUPOBAHHUE BCEX MOCTYMAIOMINX B CY

JOKYMEHTOB C MOCJIEAYIOIINM UX NMpUKperuieHueM K kaprouke aena B CAC u KA /.

31.3. B cyzae ocyiiecTBIsIeTCs aBTOMaTHYECKOE pACHpPEIeSICHHE AN MEKITY
CyIbsMH. B aBTOMaTH4eCKOM PEXHME OCYIIECTBISIETCS BBHIOOP CYy/IbU-TOKIA 9NKa,
KOTOPOMY TE€pelaeTcs JeN0 JUIsi paCCMOTPEHUS, IPH STOM M3 CITUCKA HCKITFOYAI0TCS

CyJAbH — YWICHBI IPE3UINyMa Cyz[a 10 MHTCJUICKTYAJIbHBIM ITpaBaM.
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31.4. Pemienust Cyza o UHTEJUIEKTYaJIbHBIM [IpaBaM, MPUHATHIE UM B KaUeCTBE
Cylla TMEepBOM MHCTAaHIMU, BCTYMAIOT B 3aKOHHYIO CHJIY HEMEJICHHO IMOCe HX

I[MIPpUHATUA W MOT'YT OBITH 00KaJI0OBaHEI B MMOPAAKE KaCCATMOHHOT'O ITPOU3BOACTBA.

AmnennsanroHHas Jkajmoba Ha cyneOHbI  akT, npuHATBIH Cygom 10
WHTEIJICKTYalIbHbIM TIpaBaM B KayeCTBE CyJla MEPBOM HWHCTAHIIUHU, MOJICKUT

BO3BpPAIIICHUIO HA OCHOBaHWHU MyHKTA 2 yactu 1 ctateu 264 AIIK PO.

32. [esonpousBoacTtBo mnpu  paccmorpenuun jgea  Cyaom 1o

HHTCJUICKTYAJbHBIM IIPaBaM B KAa4€CTBE Cyaa KACCAIIMOHHOM MHCTAHIMH

32.1. Cyn mo WHTEUIEKTyalbHBIM IpaBaM pPacCMaTPHUBAET KaCCAI[MOHHBIC
KaJoObl Ha cCyneOHble aKThl MEPBOM M aNeJUIINUOHHOM HHCTAHLIMH, a TakKke
paccMaTpUBaET KACCALIMOHHBIE KaJIOObl Ha CyAE€OHbBIE aKThbl, NPUHSATHIE CYIOM IIO

HHTCJIJICKTYAJIbHBIM ITpaBaM B Ka4CCTBC Cyld HepBOﬁ HWHCTAaHIINU.

Perucrpanmonnsiiit HOMep KaccallMOHHOM »Kajao0bl, TprucBauBaeMbiii B Cyjie 1o
MHTEIJIEKTYaJIbHBIM MpaBaM, BKItOUaeT B ce0st uHaekc CyJia Mo MHTEUICKTyalbHbIM
paBaM, MOPSJIKOBBIA HOMEp KacCalMOHHOM KaJIo0bl, TOJl MOCTYIJICHUS >KajloObl B

CyII.
Hanpumep: C01-1234/2013,
rae CO1 - uapexc Cyia no MHTEIJIEKTYaJbHBIM IPaBaM;
1234 - perucTpaliimOHHBIN HOMEP KAaCCaIlMOHHOMN Kalo0bl;
2013 - rox mocTymieHus kano0bl ¢ EJIOM B CY/I.

OToT HOMCD ABIIACTCA HOMCPOM «KaCCEU_II/IOHHOFO IIPpOU3BOACTBA»

(ITpunoxxenne Ne 39).

32.2. Jlenonpou3BOACTBO MO MPOXOXKICHUIO KAacCallMOHHBIX kano0 B Cyne 1o
WHTEJUICKTYaJbHBIM IIpaBaM OCYIICCTBIISICTCS 110 TpaBWJIaM, HW3JI0KEHHBIM B

Paznene V UucTpykuum.

32.3. KaccamnuonHbple MPOW3BOJCTBA IO JiejaM, paccMOTpeHHbIM CyaoMm o

HWHTCJIJICKTYaJIbHBIM IIPpaBaM B KauCCTBC Cyla HepBOﬁ HHCTaHOWH, HC BCAYTCA, BCC
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JAOKYMCHTHGEI, MMOCTyIarouue B IMponeccce KaCCalluOHHOI'O pPacCMOTPCHH,

MOoAMMBAIOTCA B COOTBCTCTBYIOIUEC TOMA CYI[66HOFO Aca.

32.4. PaccMoTpeHHME KacCallMOHHBIX JKaJIO0 B TMOPSJKE KacCallMOHHOTO
IIPOM3BO/ICTBA 110 JieJiaM, pacCMOTpeHHBIM Cy/IOM IO UHTEJJIEKTYaJbHBIM IIpaBaM B
KadecTBe CyJa TIEepBOM WHCTAHIIMH, OCYyIIecTBisercs mpesuguymom Cyaa 1o

HHTCIUICKTYAJIbHBIM IIPpaBaM.

B cocraB npe3uamyma nmpu pacCMOTPEHHM KOHKPETHOIO J€a BXOASAT WICHBI

mpe3nanyma, a TaKiKC CyAbA-TOKIAAYHK I10 ACITY.

BI)I60p CYAbH-AOKIIaJUYNKa, KOTOPOMY IICPCaACTCA ACTIO AJIA PaCCMOTPCHUS Ha
npe3uanyme, OCYHCCTBILICTCA B aABTOMATHYCCKOM PCKUMC, IIpH 3TOM IIpHU
ABTOMAaTHU4YCCKOM BI)I60pC Hn3 CIIMCKa CYIICﬁ HCKIIIOYAIOTCA CyJAbH, Y4aCTBOBABIINC B

PacCMOTPEHHUH JAaHHOT'O JeJ1a B CyJ€ EPBOM MHCTAHIUU.

32.5. [Ilpu oO6xanmoBaHWM TPOMEKYTOUHBIX CYAEOHBIX AKTOB, MPUHSITHIX
CyznoM 1O MHTEIJIEKTyaJlbHBIM IIpaBaM B KayecTBE CyJa MEpPBOM MHCTAHIUH, CYy]
dbopmupyer TOM Jena, BKIIOYAIOMMKA ce0d KacCallMOHHYK0 JKajlo0y Ha
IPOMEXYTOUHBIM CyJIeOHBIH aKT, MPUJIOKEHHBIE K >kKaloOe JTOKYMEHTBI, KOIHUIO
o0XaJlyeMoro CyJeOHOro aKTa W KONHUU MaTepualioB Jeja, OTHOCSIIHUECS K
o0OxanyemoMy cyeOHOMY akTy. Eciu popMupyemsliii TOM Jiefia pu pacCMOTPEHUH
IPOMEXYTOUHBIX CyneOHBIX aKkTOB OyJeT mpeBblmarth 150 cTaHUI], TO B TakoM
ciy4yae paspemarorcs — (OpMHUpPOBATH JOMOJIHUTENbHBIE  TOMa 4epe3 JpoOb

(manpumep: Tom 5/1, Tom 5/2 u 1.11.).

32.6. Kaccanuonnble XanoObl Ha CyAeOHbIE aKThl apOUTPaXKHBIX CYIIOB
cyorektoB Poccuiickoit @enepanyii U apOUTPaKHBIX ANEUISLIMOHHBIX CYAOB IO
JeiaM O 3allliTe WHTEJUIEKTYalbHBIX TMpaB IMOJAIOTCA B 0OIIEM TMOpsAKe,
npenycMoTpeHHoM ctatbeil 275 AIIK P®. Ilpu »TomM apOutpaxHbiii cym,
OPUHSABLIMK pelIeHue MO Jely O 3allluTe HWHTEUICKTYalbHbIX TIpaB, 00s3aH
HAIPaBUTh KaCCAIlMOHHYIO )kano0y BMecTe ¢ aesioM B Cya MO MHTEIJIEKTYalbHbIM
paBaM BHE 3aBUCUMOCTH OT TOrO, KakOW apOMTpakHbIA CyJ YyKa3aH CaMHUM

3asBUTEJIEM B KaUECTBE Cy/a, B KOTOPBIH [M01aeTCsl KacCallMOHHas JKanooa.
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B cnyuae ecnu mo pemieHuto, MojyiexaiieMy MepecMoTpy B KacCallmOHHOM
nopsiake CynoM MO MHTEUICKTyalbHBIM MpaBaM, KaccallmOHHas *ajoba BMeCTe C
JIEJIOM TIOCTYINWJIAa B MHOM apOUTPaKHBIN CyJl KAacCAllMOHHOM WHCTaHIUHU, TaKOU
apOUTpaXHBIN Cy MPUMEHUTENBHO K nosioxkeHusiM ctatbil 39 AIIK PD nepenaer ee

110 IMMoACYAHOCTH B CYI[ 10 MHTCJUICKTYAJIbHBIM ITpaBaM.

32.7. Paccmotpenue CyqoM MO MHTEIUICKTYyaJIbHBIM MIpaBaM B Ka4eCTBE Cyja
KacCallUOHHOW MHCTaHIMU JIeJT O 3alllUTe UHTEIUIEKTYaJbHbIX MIPaB, PACCMOTPEHHBIX
apOuTpakHbIMH cyAamMu cyObekToB Poccuiickoin ®Depepanuu, apOUTpaKHBIMU
aneJUIIMMOHHBIMUA ~ CyJaMH, OCYyHIeCTBIsieTcss He npesuauymom Cyna 1o
WMHTEIJIEKTYaJIbHBIM TIpaBaM, a KOJUJIETHaJIbHBIM COCTaBOM cyJlel (dacth 1 cratbu
284 AIIK P®), aHamoruyHo NPOXOXKJIECHUIO KAaCCAIIMOHHBIX JKalod B cye

KacCallMOHHOM MHCTaHINH.

I[To okOHYaHMM pPACCMOTPEHMSI KACCAIMOHHBIX JKAJIO0 MO J3TUM JejiaMm
MaTepHalibl Cy/IeOHOTO Jiesla BO3BPAIIAIOTCS B CY/l, PACCMOTPEBIIIUE JIEJIO B KAUECTBE
Cy/la TMEpBOM WHCTAHIIMHU, €CJIM WHOE HE MPEIyCMOTPEHO CYIeOHBIM aKTOM Cyjaa

KacCallMOHHON MHCTAHIINH.

32.8. KaccanroHHbIe kaio0bl Ha CycOHBIC aKThI, ITOIJICKAIIUE TIEPECMOTPY B
KaccarimoHHOM mopsiake CymnoM IO WHTEUICKTYalbHBIM IpaBaM, IMOCTYIHBIIUE B
dbenepaabHble apOUTpakHBIE CyABI OKPYroB, mepenarorcs uma B Cynm 1o

HHTCJUICKTYAJIbHBIM IIpaBaM I10 IOACYAHOCTH.

[Ipu sTom (enepanbHBI apOUTPAKHBIA CyJ OKPYyra, B KOTOPBIA OIIMOOYHO
MOCTyNMJIa KacCallMOHHAsl »Kajno0a, HE NpUHHMas €€ K CBOEMY IPOU3BOJICTBY,
BBIHOCHUT ONpEJIeJIEHUE O Nepeiaue TaKoh KacCallMOHHOM KajoObl MO MOJICYAHOCTU
B Cya mO HHTEIUIEKTyaJlbHbIM TMpaBaM. Bompoc o cOOTBETCTBMM KacCallMOHHOW
XKanoObl TpeOOBaHUSIM, TPEABSIBISIEMBIM K €€ ((opMe U COAEpKAHUIO, W
COOTBETCTBEHHO BOMPOC O €€ MPHUHATUU K MPOU3BOACTBY pemaerca CyaoMm Mo
MHTEJJICKTyallbHBIM TpaBaM. Jleno, B KOTOpO€  MOJIIMBACTCS TMOJJIMHHUK
ONpEAENECHUs] O HaIpaBJICHWU KAacCCAllMOHHOM KajJoObl MO MOJCYIHOCTH,

HalpaBJIACTCA B Cy,[[ 0 HHTCJUICKTYAJIbHBIM IIpaBaM BMCECTC C K&CC&HHOHHOﬁ
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»Kamo0oM u IMPHUIIOKCHHBIMU K HEH JOKYMCHTAMHM I10 aHaJIOTUX C 4aCTbIO 2 cTatbu

275 AIIK PO.

Cy,Z[ II0 HMHTCJUICKTYAJIbHBIM IIpaBaM IPUHHUMACT KAaCCAOIMOHHYIO }KaJI06y K
ITPOU3BOACTBY, TaKasd »kayio0a BMeCTE ¢ IMPUIO0KCHHBIMHU K HEH JOKYMCHTaMU CYI[OM

10 MHTCJJICKTYaJIbHBIM IIpaBaM IMOAIIMBACTCA B ACJIO.

Ecau xe ectb OCHOBaHUS AJIs1 BO3BPAICHUA K&CC&HI/IOHHOﬁ )KaJIO6I)I, TO B ACIIO
IMOoAMMNBACTCs OIMPCACICHHUC O BO3BPAICHHUN KﬂCC&HHOHHOﬁ )KaJ'IO6BI, a cama jkajo0a
BMCCTC C TIIPUIIOKCHHBIMU K HEH JOKYMCHTaAMH U KOITMEM OIIPCACIICHUA

HAIIPpaBJIACTCA JIUIY, ITIOAABIICMY €C.
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Paznen 1X. IIpoune Bompochbl OPraHu3anuy /1eJ0NMPOU3BOACTBA B

apOUTPAaKHBIX CyIaXx.

33. Pabora ¢ noKymMeHTaMu, cojiep:KaliuMu MHGOPMALHMIO OTPAHUYEHHOT0

pacnpocTpaHeHust

33.1. K cayxeOHbIM JOKyMEHTaM OTpPaHMYEHHOTO PACIpPOCTPAHECHHUS
OTHOCATCS TIOCTYMAIOIINE B CyJIbI, & TAaKXKe MOJATOTOBJICHHBIE B CyJaX HECEKPETHBIC
IOKYMEHTBI, OTPAaHHYCHHS Ha PAcIpOCTPaHEHHE KOTOPBIX M 0coOble TpeOOBaHUsS B
paboTe ¢ KOTOPBIMU  JUKTYIOTCS  CIY>)KEOHOM  HEOOXOIUMOCTBHIO  JIMOO

3aKOHOJATENBCTBOM Pocculickont denepanuu.

33.2. OTBETCTBEHHOCTh 3a OpraHM3alio paboTel C JOKYMEHTaMHU
OTPaHUYCHHOTO PACIPOCTPAHCHHS, OOCECIICYCHHE WX Yy4YeTa, COXPaHHOCTH U
UCIIONIb30BaHUSl  BO3JIAraeTCsi HAa  PYKOBOAWTENEH CyINeOHBIX COCTaBOB U

CTPYKTYPHBIX MTOAPA3IAECIEHUM.

33.3. Ilepenaua coTpyIHMKaAMU TOJPA3JACICHUN TOKYMEHTOB (X KOIHA),
pabOTHUKAM CTOPOHHHMX OpraHW3allii JOMYCKAeTCsl TOJBKO C pa3pelieHus

PYKOBOJICTBA CyZa.

33.4. Ha pokymeHrax, cojaepxammx HHPOPMAIMIO OrPAaHUYECHHOTO
pactpocTpaHEHUs, TOJATOTOBJIEHHBIX B CyJA€, IPOCTABIACTCS TMOMeTKa «Jlis

CITy’K€OHOTO MOJIB30BAHMS U HOMEP IK3EMILISPA.

HCO6XOI[I/IMOCTB TaKOM TNOMETKH ONpCACIIACTCA HUCIIOJIHUTCIICM JTOKYMCHTA,
PYKOBOJUTCIIEM IMOAPA3ACICHUA WIIN JOJDKHOCTHBIM JIMIIOM, IMOAIMHMCBIBAIOIIUM HJIN

YTBEPKAAIOIIUM JTOKYMEHT.

VYkazaHHas MOMeTKa U HOMEp IK3EMIUISIpa MPOCTABISIOTCS B IPABOM BEPXHEM
yriay TEepBOMl  CTpaHUIbl JOKYMEHTa, a TakXe Ha TIEpBOM  CTpaHHIle

COIIPOBOAUTCIIBHOTO IMTMCbMA K TOKYMCHTY.
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33.5. Ilpuem u perucTpanusi MOCTYMAOMIMUX B CyA JOKYMEHTOB C MOMETKOU
«Jls CITyK€OHOTO MOJIb30BaHUSD) MIPOU3BOAUTCS MO/Ipa3JIeJICHUEM
nenonpousBoacTBa cyna B CAC unu CAJl Hapsly ¢ HECEKPETHBIMA JOKYMEHTAMM.
[lepeqaya NOKYMEHTOB CyAbsIM, IOMOIIHHMKaM CcyAedl u paboTHUKaM cyna

OCYIIECTBIISIETCS MO/ PACIIUCKY B PeecTpe.

33.6. IleuaraHue, KONMUPOBAHUE U CKAHMPOBAHUE IMPOEKTOB JOKYMEHTOB,
cofiepKalux HHQPOPMAIMIO OrPAaHUYCHHOTO PACIpPOCTPAHECHUS, MPOU3BOAUTCS
JUIOM, Ha KOTOPOE PYKOBOJCTBOM CTPYKTYPHOTO MOJPA3/ICTICHUSI BO3JIOKEHA TaKas

0053aHHOCTD.

33.7. OrtmpaBka yKa3aHHBIX JOKYMEHTOB TIPOM3BOJMTCS OKCIICIUIIHCH
IOJIpa3/ieJICHUS JICJONPOU3BOJICTBA 3aKa3HBIMA IIOYTOBBIMH OTIPABJICHHSIMHU C

YBEJOMIICHHEM O MOJIYYEHHH, JINOO PesbIberepcKoil, 100 CreHnaIbHON CBA3bIO.

33.8. MUcnonneHHsle AOKYMEHTHI C TOMETKOW «/Jlms  ciykeOHOTO
II0JIB30BaHUD» (HOPMHUPYIOTCS CICIHAIMCTOM JICJIONPOU3BOJICTBA TOAPA3/CICHHUS B
Jieia TI0 HOMEHKJIAType BMECTe C HECEKPETHBIMM JJOKyMeHTaMu. Ha 00105kKe Takoro

7iesa IPOCTaBIAETCS MMOMETKa «JIJ1s1 CITy»KE€OHOTO TTOTb30BaHUS.

33.9. VYuuutOXKEHuEe e, JOKYMEHTOB C TMOMeTKou «Jlms cmykeOHoro
MOJIb30BAHUS»  MPOM3BOJUTCSA IO  aKTy, COCTABICHHOMY PYKOBOIUTEIEM
no/ipasieNeHus JIEIONIPOU3BO/ICTBA, CHEIUATICTOM JIEJIONTPOU3BOICTBA
nojpazzenenus. Jlena u AOKyMEHTHI, MOJIeKAIINe YHUYTOKEHUIO, MePEIatoTcs B
CIIy 0y MaTepuaTbHO-TEXHUYECKOTO O0ecredeHus cya. AKT MOAIIMBAETCS B JIETI0
M0 HOMEHKJIAType MOJApa3/eNeHus, KOMUsA aKTa HAMpaBJsieTCs B TMOJpa3/IeicHHE

ACIOIIPONU3BOACTBA.

33.10. Ha oOnoxke cyneOHOro nena, B maTepuajax KOTOPOTO HMEIOTCS
JOKYMEHTBI ¢ TIOMETKOM «JIJ1s1 Cy»KeOHOro MOJIb30BaHMs», MTPOCTABIISACTCS TTOMETKA
«/Inst cmykeOHOTO TOJIBb30BaHUsD». AKT HAa YHHUYTOXKCHHE TaKWUX JIeJd, CAAHHBIX Ha
XpaHEHUE B apXHB, COCTaBJISACTCS PAOOTHHKOM (PYKOBOIUTEIIEM) apXuBa W

XPAHUTCA B apXUBCE.
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33.11. O3nakoMieHre pabOTHUKOB MOAPA3ICIICHUH C JeJaMU U IOKYMEHTaMu
C moMeTKoM «/lnms cmy:keOHOro moJIb30BaHUS», HAXOJAIIMMUCS Ha apXUBHOM
XpaHEHWH, M0 MX 3asiBKaM 00 O3HAKOMJICHHHM C JIOKYMEHTOM, OCYIIECTBIISETCS Ha
OCHOBaHUM (BHU3BI) PYKOBOJICTBA Cyna (mpencenaress CyneOHOro cocTaBa; CYJIbH,
MpeaceaTeILCTBOBABIIET0 B CyJeOHOM 3acelaHud 1o Jeily, B Marepuanax
KOTOPOTO UMEIOTCS IOKYMEHTBI C TIOMETKOM «/JIJ1s1 CITy’KeOHOTO TMOIh30BaHUS»; HIIH

PYKOBOJUTCIIA ITOAPA3ACIICHUSA, TOTOBUBIICTO I[OKYMCHT).

33.12. K pabore ¢ 1okyMeHTaMHu CyAeOHOTO Jeina, UMEIOMNX MOMETKY « s
CIy)KeOHOTO  TOJb30BaHUS»  (MPOWM3BOACTBO  BBIMUCOK W3  JIOKYMEHTOB,
03HAKOMJICHHE C JOKYMCHTAMH, CHATHE KOIM), MPEACTABUTEIIM OpTraHU3aIuil |
YACTHBIX JIMI, YYaCTBYIOIIMX B JIeJI€, JOMYCKAIOTCS MO MHCHbMEHHBIM 3asBIICHUSIM
PYKOBOJWTENIEH OpraHWU3allMid W YaCTHBIX JIMI], NPU TPEIbSIBICHUNA TOKYMEHTOB,
YIOCTOBEPSIONMINX IMOTHOMOYHS M JTMYHOCTD, P HAIMYUU BU3BI PYKOBOJACTBA CyAa

(pyxoBoauTeNe cyieOHBIX COCTABOB, CTPYKTYPHBIX MOJIpa3/IeTICHUM.

Konmun ¢ yka3aHHBIX JIOKYMEHTOB CHHUMAKOTCAd MO COTJIACOBAHHUIO C
OpraHu3aluel, MpEeACTaBUBIIEH CyAy TOKYMEHT C TMOMeTKoN «/lms cmykeOHOTro

ITOJIB30BAHUAY .

33.13. He pexe omHOrO paza B TOJ MPOBOAWTCS TPOBEPKA HATHUHUS
JOKYMEHTOB C IMIOMETKOM «/[y1s1 Ciry»KeOHOTO MOJIb30BaHMS» B CY/ICOHBIX COCTaBax U
nojpaszeneHusax cyna. s mpoBepKH CcO3MaeTcsi KOMHUCCHS, COCTaB KOTOPOid
OTIPEIEIIACTCS PYKOBOJICTBOM cyza. Pe3ynmbTaThl MPOBEPKH OPOPMIISIFOTCS aKTOM

(punoxenre Ne 40), KOTOpPBIH MMepeqaeTcs B CeKpeTapuaT MpeacenaTelis Cyja.

Korms akTta mepemaeTcs B TOJIpaseicHHE JEIONPOU3BOACTBA. B apxmBe cyna
MPOBEPKa TAKUX 1] U JOKYMEHTOB MPOBOAUTCS KOMHUCCHEH HE PEKe OJJHOTO pa3a B

5 ner.

33.14. B cnydae yTpaThl yKa3aHHBIX J€JI W JOKYMEHTOB, pa3IJIalllCHUS
uH(OpMAIIMK OTPAHUYEHHOTO PACHPOCTPAHEHUS PYKOBOJUTENH TOAPA3ACICHUS
COCTaBIISIET COOTBETCTBYIOIIUN aKT, MHPOPMUPYET 00 3TOM PYKOBOACTBO CYyja,
MPOBOAMUT CIYXEOHOE pacciaeloBaHuE, O pe3yJabTaTax KOTOPOTO JOKJIAbIBAET

PYKOBOZCTBY CyJa.
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33.15. Cuarue mnometku «Jis ciyx’eOHOro MONb30BAHUSD) MPOU3BOIUTCA
JUIIOM, TOJANMKUCABIIMM JOKYMEHT M OINPEJCIUBIINM HEOOXOIUMOCTh OTHECEHHS
UMEIOIIUXCS B HEM CBEIACHUH K CBEACHHSIM, COJIEpPXKAIIUM CIIY>KEOHYIO

UH(GOPMAIUIO OTPAHUYEHHOTO PACTIPOCTPAHEHHUS.

[Ipu cHATMM TakoW MOMETKH Ha MOKYMEHTax W JejiaX, B YYETHBIX (popmax

ACITA0TCA COOTBCTCTBYIOIMUEC OTMCTKHU.

34. IloAroToBKAa JIOKAJBHBIX AKTOB ApOUTPAKHBIX CY/10B

34.1. TloaroroBka JIOKAJbHBIX aKTOB apOUTPa)KHBIX CYJOB MPOU3BOJIUTCS B
COOTBETCTBUM C PEIVIAMEHTOM IOJTOTOBKU JIOKAJIBHBIX AKTOB COOTBETCTBYIOLIETO

apOUTPaKHOTO CyJa, YTBEPKJACHHBIM MIPUKA30M apOUTPAKHOTO CY/Ia.

34.2. JlokanbHBIMA aKTaMUd B apOUTPaKHOM CyZE SIBISIFOTCS TPUKa3bl U

pacnopsKeHUs apOUTPAKHOTO CyIa.

34.3. Ilpuka3 — IOKJIbHBIA aKT, H37aBacMbIii B IEIAX peEIIeHUsS 3ajad,
CTOSIIIUX Tepes apOUTPaKHBIM CYIOM, II0 BOIPOCAaM OPTaHU3AIMOHHOTO,
KaJIpOBOTO, (PMHAHCOBOTO, MAaTEPHAIBHO-TEXHHUYECKOTO, HH(POPMATHU3AIMOHHOTO

obecrieueHus aesTeIbHOCTH Cya.

HpI/IKaSaMI/I YTBECPKAAOTCA IIO0JIOKCHUSA, HWHCTPYKLHUH, IMOPAAKH, IIpaBUIIA,

TUTaHbl PabOTHI APOUTPAKHOTO Cy/a U JP.

PacniopsikeHne — JOKaJdbHBIM aKT, W3JaBa€Mbli Ha OCHOBAHUU U BO
WCIIOJTHCHHE TIPUKA30B apOUTPaXHOTO CyAa IO ONEPATUBHBIM H TEKYIIUM

BOIIPOCaM.

34.4. llpuka3zpl M pacHOpPsHKEHUS] APOUTPAKHOTO CyAa MOANUCHIBACT
npenceaarenb Cya, B €ro OTCYTCTBUE — UCTIONHSIOUINI 005S3aHHOCTH Mpece1aTes

cyna.

[lo mopyuenuto mpexacenarens cyla paclopsLKEHHsT apOMTpa)XKHOro cyzaa

MOT'YT IIOAITUCBIBATL €TI0 3aMCCTUTCIIN.



243

34.5. PykoBoaWTeNINd CTPYKTYPHBIX TMOJPA3IACICHUN apOUTpaKHOTO cyAa
BIpaBE W3JaBaTh pPAaCHOpPsDKEHUS 1O BOMNpPOCAM BEJCHUS MOApPA3JCICHUS,

00s13aTeNbHbBIC JJI UCITOJIHCHUA TOJIBKO pa6OTHI/IKaMI/I 9TOTI0 IMoaApa3aCIICHUA.

34.6. TloaroroBka MpoeKTa JIOKAJTLHOTO aKTa OCYIIECTBIISIETCS CTPYKTYPHBIM
noJipa3jiesiecHneM apOUTPaKHOTO CyJia M0 MOPYUEHHUIO MpecenaTeNs apOuTpaxHOTo
Cyla, €ro 3aMecTUTelel, pYyKOBOAMTENd amnmapara —  aJMUHUCTparopa
apOUTpaxHOTO Cyna JMOO B WHUIIMATUBHOM TIOPSIKE B CBSI3H C HEOOXOIMMOCTHIO

PCHICHUA BO3JIOKCHHBIX Ha IIOAPA3ACIICHUC 3a1a4.

[TonroroBka mpoeKkTa JOKAJIBHOIO aKTa MOKET ObITh MOpPYyY€Ha HECKOJIbKUM
CTPYKTYpHBIM mofpazaeneHusM. Ilpu 3Tom opranuzanus padOTbl MO  €ro
IIOATOTOBKE BO3JIATA€TCsl HAa CTPYKTYPHOE IIOJpa3JeiICHHE, HAYaJIbHUK KOTOPOIO

YKa3aH B IOPYYCHUHU IICPBbIM 100 Ha3HAUCH OTBETCTBEHHBIM HCITOJIHUTEIICM.

34.7. IlpemnoxkeHne CTPYKTYpHOTO IMOAPA3CICHHsS O TMOJITOTOBKE MPOEKTa
JIOKQJIbHOTO aKTa ¢ OOOCHOBaHMEM HEOOXOAMMOCTH €ro M3JaHusl BHOCUTCS Ha
PAacCMOTPEHHUE PYKOBOJUTENIO aniapara — aIMUHUCTPATOPY apOUTPa)xKHOrO Cyaa u
3aMECTUTENIO TpeJcenareis apOUTpaXKHOrO Cy/Aa, OPraHU3yIOIIEMY JAESTeIbHOCTD
JAHHOTO CTPYKTYPHOI'O TOJPA3JEICHUsI B COOTBETCTBHHM C PpaCIpeieIeHUEM

00s13aHHOCTEN.

34.8. Cexkperapuar mpenacenarenass apOUTPaAKHOTO Cy/la HAa OCHOBAHHUH
PE30JIIOIUU PYKOBOACTBAa apOUTPAKHOTO CyJa BHOCUT B CUCTEMY aBTOMAaTH3AIlUU
JIENONIPOU3BOACTBA HMH(OpPMAIMI0O O TMOPYYEHHH 1O TMOATOTOBKE TPOEKTa
JOKaJBHOTO aKTa, 00 OTBETCTBEHHOM WCIIOJHUTENE (MCIOJHUTENAX), CPOKE
MOATOTOBKHU JIOKAJILHOTO aKTa, CTaBUT MOPYYCHHUE HAa KOHTPOJIbL U TepelaeT Ha

HCIIOJJHCHUC OTBCTCTBCHHOMY HMCITOJTHUTCIIIO.

34.9. [TpoexT JIOKaJIBHOTO aKTa MO/JIEKUT 00s3aTEIbHOMY
NpeIBapUTEIFHOMY HAMPABICHUIO OTBETCTBECHHBIM HCIIOJIHUTEIEM B CTPYKTYpHBIC
noJipa3/iesieHus], yKa3aHHbIC B MOPYUYEHUH, ISl PACCMOTPEHUS, BHECEHUS 3aMeYaHuN

Y TIPEIJI0KEHN .



244

34.10. TIpoekThl JIOKAJIBHBIX AaKTOB apOUTPa)KHOTO Ccyla O(QOpPMIISIOTCS Ha

OylaHkax apOuTpakHOTO cyna yctaHoBieHHOW (opmbl (IIpunoxkenue Ne 41), Ha

oaHOM cropoHe jaucra dopmara A4 (210x297 mm) yepes 1 — 1,5 MeKCTPOUHBIX

uHTepBaioB, mpudTom Times New Roman, pazmepom mpudra Ne 14.

bnanku J0KanbHBIX aKTOB ap6I/ITpa)KHOFO Cylda J0JIKHBI UMCTH I10JIA HC

MeHee: JieBoe — 30 MM, mpaBoe, BEpXHEE U HIKHEE — 20 MM.

[Tpu opopmiieHun MpoeKTa JIOKATHHOTO aKTa Ha HECKOJIbKUX JIUCTaX, MEePBBIN
muct He Hymepyercs. [locnenyronue nUCThl HyMepyroTcs apabckumu Iudpamu,

Ha4dynHasi1 C I_[I/I(i)pI)I 2. HOMep IMPOCTABJIACTCA ITOCCPCANHC BEPXHECTO IT0JIA JIUCTA.

34.11. Cormacao 'OCT P 6.30-2003 mokanbHBIN aKT apOWTPaKHOTO Cyaa
JOJDKEH HMMETh CJENYIONME PEKBU3UTHL: TUTYJIBHYIO YacTh, 3aroJIOBOK, TEKCT

(npeamOyity ¥ pacnopsaUTENbHYIO YaCTh), OINUCH (ITOAMHKCH).
34.12. TutynpHas 4acTh BKIIOYACT B CEOS:

uzoopaxkenue ['ocynapctBennoro repoa Poccuiickoit deneparuu (Mo HeHTPy

B OJTHOI[BETHOM BapHaHTe 0€3 repajibAu4ecKoro muTa);
HAaMMEHOBaHUE apOUTPAXKHOTO CYy/Ia;
HAaMMEHOBAaHUE BHJIa JOKyMEHTA (MPUKa3 WIH PACTIOPSIKEHHE);

naty (Mo JieBOM CTOpPOHE JiMCTa) U HOMep (MO MpaBOil CTOPOHE JIUCTA),

IIPOCTABJIEHHBIE MPU MOANMCAHUY IOKYMEHTA U PETUCTPALIUH,
Harpumep: 26 okTs6psa 2012 rona;
MecTo u3nanus, Hanpumep: Cankr-IlerepOypr.

34.13. 3aroyioBOK JOJKEH KpPaTKO M TOYHO OTpa)aTh COJEpPKaHHE TEKCTa
nokaiabHOro axkta. OH MoOKeT HauumHaThecsl cioBamMu «OO0 opraHuzanui...», «O
MpoBeNCHHH. ..», «O0 yTBepKIeHuu...», «O co3maHuu...» © T.J. Todka B KOHIIC

3aroJIOBKa HE CTaBHUTCH.

3arojioBOK, COCTOSIIIMN W3 JIBYX CTPOK M 0Oojee, MeyaTaeTcs 4epe3 OJMH
MEXCTPOUHBIM MHTEPBAJ, BBIACISACTCSA MONYXHUPHBIM MIPUPTOM M pa3MelIaeTcs Mo

LEHTPY TEKCTA.
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34.14. PaccrosiHue MeXay 3arojJOBKOM U TEKCTOM COCTABJISIET JIBa MHTEpBAJIA.

AO3a1l HauMHaAeTCa C KpacHOM cTpoku. AO3anubeii orctyn — 10,25 mm

OT JICBOU I'paHHUObI TCKCTOBOTO ITOJIA.

34.15. B npeam0yne KpaTKO M3JIararoTcs LEIU W 3aJladyd MpeuChIBaeMbIX
AecTBUM, (DaKTBl M COOBITHS, TMOCTYKHBIIHE OCHOBAHMEM HW3JIaHUS JIOKAJHHOTO
akta. [I[peamOyna MoXkeT HauMHATHCA clloBaMu: «B 1ensx...», «B cooTBeTcTBUH. .. »,
«Bo wucnonnenme...» u T1.4. llpeamOynma MOXXeT OTCYTCTBOBaTh, €CIIH

IMPCAITNCbIBACMBIC I[CﬁCTBPIH HC HYXXIArOTCA B 00O0CHOBAHMU.

34.16. PaCHOpHI[HTGJIBHaH JaCTb JIOKAJBbHOI'O aKTa JOJDKHa Ha4YWHaTbCA
CIOBOM «IT p MK a3 bl Bal» WIK KT OPYyHdaw», HAICHaATAHHLBIM CTPOYHBIMHA

OyKBaMU B pa3psKy B MPOJIOJKEHUE ITPeamMOyIIbl.

B pacnopsautenbHONM YacTH JIOKAJIBHOTO aKTa W3jaratorcs TpeOOBaHMS,
pacnopsbKEHUs!, MPEANUCaHUs], ¢ MEPEYUCIEHUEM CTPYKTYPHBIX MOAPA3ICICHUN U
JOJKHOCTHBIX JIML, KOTOPBIM OHH aJpPECYIOTCS; YCTAaHABIUBACTCS CPOK BBITIOJIHECHUS
TpeOOBaHU, BBEJCHUS UX B JCHCTBUE; MEPEUUCIISIOTCS JIOKAIBHBIE aKThl, KOTOPbIE
PU3HAIOTCS YTPATUBIIMMH CUJTy, JIMOO aKThl, B KOTOpPhIE HEOOXOAMMO BHECTU

HN3MCHCHHMAI.

PacnopsiautenbHas 4acTh JIOKAJIbHOTO aKTa OQOpMIISieTCs B BUJE MYyHKTOB.

[TyHKTBI ¥ MOAMYHKTHI HYMEPYIOTCSI apabCcKuMu 1udpamMu ¢ TOUKOH.
Pa3nensl v MyHKTHI pacmoararoTcs B JOTHYECKOM MOCIIEI0BATENBHOCTH.

B MOCJICAHCM ITYHKTC MOTI'YT YKa3bIBATbCA MMOAPA3ACIICHUSA WA JOJIDKHOCTHBIC

JIMIia, Ha KOTOPBIX BO3JIaracTCs KOHTPOJIb 3da UCIIOJTHCHHUCM JIOKAJIbHOT'O aKTa.

34.17. Tloanucek JTOKAIBHOTO aKTa COCTOUT W3 HAMMEHOBAHUS TOJHKHOCTU

Jma, MmoAInrCbIBaArOMICTO JOKYMCHT, €TI0 JIMYHOU IIoAIIMCH, MHUIIKAJIOB U (I)aMI/IJ'II/II/I.

Paccrosinue MCXKY TCKCTOM M IOAINHCBIO COCTABJIACT 2 MCKCTPOUYHBIX
HHTCpBAaJIA. HaumenoBanue JOJDKHOCTH II€YaTacTCsa OT JICBOM rpaHuObl TCKCTOBOTO

MOJIsl, THUIIMAIBI U (paMUIHs — OT IIpaBoi rpaHuilsl. Hanpumep:
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[Ipencenarens
ApOutpaxknoro cyna ropoaa Cankrt-IlerepOypra

u JleHuHTpaaCcKoil 006IacTH C.B. U3otoBa

34.18. TpeboBaHMs JIOKaJbHOTO aKTa W3JIATalOTCS YETKUM U TMPOCTHIM
S3BIKOM, KOPOTKHMMH, JIETKO BOCIPUHUMAaeMbIMH (pa3aMu, ¢ COOIIOACHHEM BceX
rpaMMaTudeckux mpaBmwil. DopMyTHpOBKH HE OJDKHBI JOMYCKaTh Pa3IUYHBIX

TOJIKOBAHUI.

YHOTp€6JI}IGMI)Ie TCPMHUHBI  JOJDKHBI COOTBCTCTBOBATH TCPMHUHOJIOIHH,

MIPUHATOU B 3aKOHOaTenbeTBe Poccniickon Penepanuu.

Ecnu B TekcTe ACIaCTCA CChIJIIKAa Ha JIOKaJIbHBIM akT Briciiero Ap6HTpa)KHOFO

Cyna Poccuiickoit @enepannn, yKa3blBa€TCs roJl U31aHUS U HOMED aKTa.

34.19. Cpoku ucronHeHus (BBEJACHHS B ACHCTBUE) JTOKAIBHOTO aKTa JTOJDKHBI
ObITh peanbHbIMH. Eciu cpok BBeNEHUS B IEUCTBUE HE yKa3aH, TO JIOKAJIbHBINA aKT

BCTYIIACT B CUJIy ¢ MOMCHTA €ro noanrucCaHusl.

34.20. VYTBepxgaemble JIOKAJIbHBIM AaKTOM IIOJIOKEHHUS, WHCTPYKLHH,
paBuiia, IUIaHbI U ap. 0QOPMIISIOTCS B BUJE MPUIOKEHUs K HeMmy. [lpu Hammuuun
HECKOJIbKAX NPWJIOKEHUH OHM HyMepyroTcs. Ha mepBoil cTpaHue NPUIOKEHHS B

IIPABOM BEPXHEM YTy MULIETC:

[Tpunoxenue Ne 1

YTBEPXJIEHO
IPUKA30M
ApOUTpaKHOTO Cyn1a

MOCKOBCKOH 00J1acTH
ot 5 deBpans 2012 roma Ne 32
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CnoBo «YTBEPXJIIEHO» cormacyercsi B pojie ¥ 4YMCII€ C MEPBBIM CIOBOM

3aroJIOBKa yTBCPKAACMOI0 JOKYMCHTA.

HSI[aHI/IC BMCCTC C JIOKAJIbHBIM aKTOM HpHHO}KeHHﬁ, HC OI'OBOPCHHLBIX B

TCKCTC aKTa, HC JOITYyCKACTCA.

34.21. I'pud orpanuyeHuss AOCTynma K HHPOpMAIUM, HOMEpP 3SK3eMIULIpa
yKa3bIBalOTCS Ha INEPBOM CTPAHULE JIOKAJIBHOTO akTa B IIPAaBOM BEPXHEM YIIIy.
Homep »sk3emmisipa mpocrtaBisieTcss Hibke rpuda yepe3 1,5 MEKCTPOUHBIX

HHTCpBAJIA.

34.22. Ilpn yTBEp>KICHUU JOKAIbHBIM aKTOM KOMHCCHH (paboued TpyIIIibl)
BHauaje yKa3bIBaeTCs (HaMimisi, MHULUAIBI U JOJDKHOCTH MPEACeaaTeNIsi KOMHCCHH
(pyxoBoguTenss paboueil Tpymmbl), 3aTeM OTU K€ JIaHHbIE 3aMECTHUTENs
npejacenarenass KOMUCCHH (PYKOBOIWTENST paboyeil Tpymmbl), ceKpeTaps KOMUCCHU
(paGoueit rpynmbl) U B andaBUTHOM TMOPSAKE YKa3bIBAIOTCS JaHHBIC YJICHOB

KoMuccuu (pabodeit rpyIinbl) He3aBUCUMO OT 3aHUMAaeMOM JOKHOCTH.

34.23. TlpoexT JIOKaJbHOTO  aKTa TMOJJIC)KUT  COTJIACOBAHHUIO  C
3aMHTEPECOBAHHBIMU OpraHaMu HCIOJHUTEILHON BiacTu cyOwbekTa Poccuiickoit
deneparnuy, opraHamMyd CyaeOHON BIIACTH, OpraHaMH CYyJAEHCKOro cooOIecTBa
Poccuiickoit deneparuu, €Ciu TaKOE COTJIACOBAHHE SIBISICTCS 00s3aTEbHBIM B

COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickont denepanuu.

CoracoBanue MpOeKTa JOKAIBHOTO akTa 0(hOpMIIIETCS MPOCTABIECHUEM BHU3bI
WIK C UCHOJb30BaHUEM Tpu(a COrjiacoBaHMs, KOTOPHIH BKIIOYAET B ceOs CIOBO
«CornacoBaHo», HAaMMEHOBAaHUE OpraHa TOCYJapCTBEHHOM  BJACTH WU
OpraHu3alliy, JOJKHOCTh, HHUIMANbBI, (DaMUIINIO, JIMYHYIO TOANMKUCH BU3HPYIOLIETO
JUIA, JaTy COIVIACOBAHMM M NPOCTABIAECTCA B HIDKHEM JIEBOM YIJy JIMIIEBOU

CTOPOHBI TIOCJIETHETO JMCTa TIEPBOr0 FK3EMILISIpa MPOEKTA JOKAJIBHOTO aKTa.
34.24. ITpoeKT JIOKaJbHOTO aKTa apOUTPAXKHOTO Cy/1a BUSUPYETCH:

PYKOBOIUTEISIMA CTPYKTYPHBIX MOAPA3AEICHUNA, B KOMIETEHUUHA KOTOPBIX

HaxoOATCs IMMOCTAaBJICHHBIC BOITPOCHI;

npeacenaTes My CyIeOHBIX COCTAaBOB (TIPU HEOOXOIMMOCTH);
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PYKOBOJMTEIIEM arlapara — aIMUHUCTPATOPOM apOUTPaKHOTO CY/1a;

3aMeCTUTENIeM Tpejcenarenass apOUTPa)KHOTO Cyla B COOTBETCTBUU C

pacrnpeesieHueM 00s13aHHOCTEH.

[Ipy Hanuuuu B apOUTPaAXXHOM Cyle pabOTHUKA-KOPPEKTOpa, MPOEKT
JOKAJIbHOTO  aKTa NpEeABApUTENIbHO  Mepelaercss eMy Il MPOBEICHUS

JIMHTBUCTHUYECKOM 9KCIICPTHU3LI.

34.25. CornacoBaHue TMPOEKTOB  JIOKAIBHBIX  aKTOB  OdopmisieTcs
IPOCTaBIIEHUEM BU3bI HA 000POTHOM CTOPOHE MOCIETHETO JTUCTA JIOKAJIBHOTO aKTa B
neBoMm yriy. I'pud cormacopanus kirouaer ciioBo «COI'JIJACOBAHO», nary

COTJIACOBaHMS, MOAMUCH JOJKHOCTHOIO JIMIA, MHUITUATIBI U (PaMUITHIO.
Hanpumep:
COI'JTACOBAHO 6 okTts16ps 2011 roga

H.U. Iletposa

BusupoBaHue MpoeKkTOB MPUKA30B MO JUYHOMY COCTaBY apOUTPaKHOTO Cya
ocyuiecTBisiercss mo (opMe B COOTBETCTBUM C MOCTaHOBIEHHEM [ockomcrara

Poccutickon ®@enepanumu.

34.26. 3ameuaHuss 1O TPOEKTY JIOKAJIBHOTO akKTa  OQOPMIISIOTCS
JOJDKHOCTHBIM JIMIIOM B BHJE OTACIBHOTO JOKYMEHTa, B KOTOPOM YKa3bIBAIOTCS
CIIOpHBIE MYyHKTHI JJAHHOTO TMPOEKTa W mpejiaraercsa (1o BO3MOXKHOCTH) MX HOBas
penakiys. 3aMedaHHsl TPUIAraloTCad K TMPOEKTY JIOKATBHOTO akrta. Ilpu sTom
JOJDKHOCTHOE JIMIIO BHU3UPYET NPOEKT JIOKAJTBHOTO aKTa M YKa3blBa€T B HEM

«C 3aMCYaHUsAMMN.

HpI/I BHCCCHHMHU B IIPOCKT JIOKAJIbHOI'O aKTa CYHMCCTBCHHLIX U3MEHCHUN OH
IO JJICIKHUT nopa60TKe CTPYKTYPHBIM IIOAPA3ACIICHUCM, ITIOATOTOBUBIINUM IIPOCKT, H

IOBTOPHOMY COTJIACOBAHHMIO.

34.27. CornacoBaHHBIN TPOEKT JOKAIBLHOI'O aKTa MPECTABIISICTCS HA MOIUCH
mpeacenarento apOUTPaAKHOTO CyJa, B €ro OTCYTCTBHE — HCIOIHSIONEMY

00s13aHHOCTH MpeJIcenaTels Cy/a.
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OAHOBPEMEHHO C MPOEKTOM JIOKAJBHOTO aKTa MPEJCTaBISIOTCS MOpYyUYEHUE
npenceaarenss apOUTPaKHOTO CyJa, €ro 3aMECTUTENeH, PYKOBOAMUTENS ammapara —
aMUHUCTpaTopa apOUTpPaXHOTO Cynaa, CIyXeOHas 3amucka CTPYKTYPHOTO
noJipa3/ieJIeHusl C KpaTKUM OOOCHOBAHMEM HEOOXOAMMOCTHU WU3JIaHUS JIOKAJIBHOTO

adKTa, CIIPaBOYHBIC U AaHAJIUTUYCCKUC MATCPpHAJIbI U AP.

C IMPOCKTOM  JIOKAJIBHOT'O aKTa TaAKXKC IIPCACTABIIAIOTCA  3aMCUYAHMA

JOJDKHOCTHOT'O JIi1ia, HE COIJIaCHOI'O C €TI0 pezxaKuHeﬁ.

34.28. OTKJIOHEHHBIH TpelceaTeieM apOUTPaKHOTO CyJa JIOKAJTbHBIM aKkT
BO3BpAlIaeTCd B CTPYKTYPHOE MOJApA3/ACIICHUE, MOArOTOBHUBIIEE €ro IPOEKT, Ha

TOpaboTKY.

34.29. lloanucaHHBI JOKAJbHBIM aKT apOUTPaKHOTO CyAa HE IMO3JHee
CJIEIYIOLIEro JHS IMOCJE MOANUCAHUS PErHCTPUPYETCS paOOTHUKOM CEKpeTapHuara
npejacenarens apOUTPaXKHOTO CyJa B CUCTEME aBTOMATH3ALMM JIEJONPOU3BOJICTBA
WIM TEepeAaeTcsl Uil PErucTpalM¥ B TIPYIIy PErucTpalMM  IOAPA3ACIICHUS

JEIIOTIPOU3BOCTBA apOUTPAKHOTO Cy/Ia.

34.30. JlokanbHBIM aKTamM apOUTPaXHOTO CyJa TMPH  PETUCTPAIUH
PUCBAUBACTCA OYEPETHOM HOMEp B MOPSAKE MOAMHUCAHMS JIOKAJHLHOTO aKTa B

npejenax Kaxjaoro KajleH1apHoro rojaa, HaunHas ¢ nudpsr 1.

[Ipuka3sl W pacmopspKeHHs MO JIMYHOMY COCTaBy apOMTPaKHOTO CyJa

HYMEPYIOTCSI OTAEIBHO.

34.31. BHeceHue wuCHpaBIICHHH B TIIOANMCAHHBIC JOKAJIbHBIC AaKTHl HE

JOTYCKAETCsl.

34.32. JlokalibHbIE aKThl apOUTPAXKHOTO CylNa, B KOTOPbIE HEOIHOKPATHO

BHOCHUJIMCh USBMCHCHUA U (I/IJ'II/I) JOITIOJIHCHU, U3AAaK0TCA B HOBOH pCaaKnuu.

34.33. ITloanucaHHble JIOKaJbHBIE AaKThl (OPMHUPYIOTCA CEKpETapUaToOM
npeacenarens apoOMTpakKHOTO cyda B JAEN0 COrJacHO HOMeHkiaType. Hampumep:
«IIpuka3sl W pacnopsbkeHus ApOUTpakHOro cyna TIOMEHCKOM —00jacTw.

IHognuHHUKNY.
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HO,Z[HPIC&HHBI@ ITPUKa3bl )41 pacCIops>KCHUA 110 JINYHOMY COCTaBy

apOUTpaKHOTO cyna GOPMHUPYIOTCS B IO KaJPOBOU CITy>KOOU apOUTPakHOTO Cya.

IIo 3aBCPIICHUHN KaJICHAAPHOI'O I'oJla JIOKAJIBbHBIC AKTHI, C(i)OpMI/IpOBaHHBIC B
ACJI0 IIO HOMCHKIIATYPC ap6I/ITpa>KHOFO Cyaa, ICpCaar0TCA Ha apXUBHOC XPAHCHUC

0 COATOYHOU OITHCH.

34.34. CekperapuaT npeacenaTenas apOUTPaXHOTO Cyaa HE II03]IHEe
CIEIYIOIIEro JHS TIOCHEe TMOAMNHCAHUA JIOKAJIBHOTO aKTa pa3MellaeT ero Ha
COOTBETCTBYIOIIEM Y3JIe €IMHOTO KOPIOPATHUBHOTO TMOpTana apOUTPaKHBIX CY/OB.
Cyn BmpaBe OpraHuM30BaTh IMPOIIECC ABTOMATUYECKON BBITPY3KHU JIOKAJIBHBIX aKTOB

n3 CAJl Ha eMHBINA KOPIOPATUBHBII NOPTal apOUTPaKHBIX CY/A0B.

34.35. KoHTpoab 3a HCIIOJHEHHEM JIOKAJbHBIX aKTOB apOUTPAKHOTO Cyna
BO3JIaraeTCsl Ha YKa3aHHBIX B HUX JODKHOCTHBIX JIAI[ JIUOO OCYIIECTBISICTCS B
o0IIeM TMOpsAKE CEeKpeTapuaToM MpeaceAarens apOUTPaKHOTO Ccyda, KaapOBOM
Ciyx00ii, paOOTHHKaMH, OTBETCTBEHHBIMH 3a BEJIEHHUE JIEJONPOU3BOJICTBA
3aMeCTUTENe TmpenceaaTenss apOUTPaKHOTO CyAa, PYKOBOIHWTENs amnmapara—
aIMUHUCTpaTopa apOUTPaXXHOTO CyJda, B  CTPYKTYPHBIX  TOJPA3ACICHUSIX

apOUTpaKHOTO Cy/a.

35. OcHOBHbBIE TPEOOBAHUSI K COCTABJIEHUIO U 0()OPMIIEHHIO CJIYKEOHBIX

JTOKYMEHTOB

35.1. CayxeOHbIEe TOKyMEHTHI MOTYT OBITh BHYTPEHHUMH W HCXOMASIIUMH TI0
CBOEMY COJAEPKAHUIO B CBOIO OYEPEAb MOTYT MOJPAa3JEiAThCA HAa WHHULIUATHBHBIE,
OTBETHBIE, CONPOBOIAUTENIBHBIC, MWHCTPYKTUBHBIE, MOTYT COJEpKaThb HW3BEILEHUS,
HAallOMUHAHUS, TPOCHOBI, 3ampochl, COOOIIEHHS, OTBETHl Ha OOpalleHus

MPEJICTABUTENEN OPTAHU3ALMN U TPAXKIAH U T. 1.

35.2. JIokyMeHTbI, co3aBaeMble B apOUTpaXHBIX cyAax, oQopMIISIIOTCS Ha
OJlaHKaxX, Ha CTaHAAPTHBIX JucTax Oymaru dopmara A4 (210 x 297 mMm) unmn AS
(148 x 210 mMMm) au00 B BHUAE DIEKTPOHHBIX JOKYMEHTOB U JOJKHBI HMETh

YCTaHOBHCHHBIﬁ COCTaB PCKBHU3UTOB, UX PACITIOJIOKCHUC U O(bOpMJ'ICHI/Ie.
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HpI/I IMOATOTOBKEC JOKYMCHTOB MOI'YT HMCITIO0JIb30BATbLCA DJICKTPOHHEIC 111a0JIOHBI

OJIaHKOB JIOKYMEHTOB.

35.3. MUcxopsmme cinyxeOHbIE JOKYMEHTBI TIedaTtaroTcs Ha OJjlaHKax
apOUTpaXXHOTO cyaa ycTaHOBJIeHHOW Qopmbl, mpudrom Times New Roman,
pasmepoMm Ne 14, yepHOro mpera, ¢ MEXCTPOUYHBIM HMHTEpPBAJIOM 1,5, ¢ yrjIoBbIM

pacIoyiokeHUueM peKBU3UTOB MiTamiia cyaa ([punoxenne Ne 42).

BHyTpennue ciyxeOHbIe MUChMa TedaTaloTcs 0€3 MCIOJB30BaHUs OJlaHKa
apoutpaxsoro cyna mpudprom Times New Roman, pazmepom Ne 14, yepHoro

BCTa, C MCKCTPOYHBIM HHTCPBAJIOM 1,5

I[J'ISI BBIACIICHUA HanMMCHOBAaHU AOKYMCHTA, 3aroJOBKa, MOXET

HCIIOJIBb30BaThCA l'IOJIy}KI/IpHHﬁ IHpI/I(l)T, IMOJYCPKUBAHUC.

Jnst  opopmiieHUsT CONPOBOJIUTEIBHBIX IMHCEM M HEKOTOPBIX APYTHX
JOKYMEHTOB MOTYT HCIOJb30BAThCS OJaHKU ¢ TpadapeTHbIMH YacTIMU TEKCTa, a

Takke MabJIoHbI JOKYMEHTOB, 3aBeqieHHbIe B CA /] cyna.

[Ipu odopmieHun nrucbma Ha 2-X U 00Jiee CTpaHUIAX BTOPAs U MOCJIEAYIOIINE
HYMEpYIOTCS apaOCKUMHM LM(paMu MocepeMHe BEPXHETo Mo JucTa. JJoKyMeHTHI
o0beMoM 0oJjiee OJHOM CTpPaHUIIBI JOJIKHBI UMETh 3aroJIOBOK, PACKPBIBAIOIINN HX

CoJIepKaHue.

Kax b1t muct cimyke0HOro JoKyMeHTa, opopMIIeHHBIN Ha OaHke 1 0e3 Hero,
JOJHKeH UMeTh nodisi: ieBoe — 30 MM, BepxHee — 20 MM, HikHee — 20 MM, TipaBoe —

He MeHee 15 mm.

[Ipu oTBEeTE HAa MOKYMEHT, MMEIOUIMKA PETUCTPALMOHHBIA HOMEP W JAaTy,

CCBIJIKA HA HUX 00fA3aTesIbHA.

Ha wsroroBrmeHHbIX  TUmOrpadcKUM  CHOCOOOM  HMEHHBIX  OJaHKax
npeaceaaTess cyaa, 3aMeCTHTENIeH mpenceaarens cyAa, pyKOBOAWTENs ammapara -
aAMUHHUCTpaTopa cyna oQOopMIISIOTCS  MHChbMa,  IMOANMKCHIBAEMBIC  J3THUMH

JOJDKHOCTHBIMMU JIMIIAMMU.
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CnyxxeOHble MHUChbMa CYJNEOHBIX COCTaBOB, CTPYKTYPHBIX MOJPA3JCICHUIN B
npenesax uX KOMIIETEHIIMH NIeYaTaloTcs Ha O0IIeM YIJIOBOM OJlaHKe apOUTpaKHOTO

cyna.

35.4. PexBu3uramu AJOKYMCHTOB, CO3daBACMBIX B IIPOLCCCC IOCATCIIBHOCTHU

apOUTPAXKHBIX CYJIOB, SBIISIOTCS:

IN'ocynapcTBennsiil rep6 Poccuiickoit deaeparuu;
HAaMMEHOBaHUE apOUTPAKHOTO CY/Ia;

JIOJKHOCTD JIMIIA - aBTOpa JJOKYMEHTA,

MOIHUCH JTOJPKHOCTHOTO JIUIIA;

BUJI IOKYMEHTA,;

MECTO COCTaBJICHUS (M3/IaHUsI) TOKYMEHTA,;
CIIPaBOYHBIE JJaHHBIE 00 apOUTPANKHOM CYJIE;
azpecar;

JaTa JOKYMEHTA,

PETUCTPAllMOHHBIN HOMEP JOKYMEHTA;
HalMEHOBaHUE JIUOO aHHOTAIMS IOKYMEHTA;
TEKCT JOKYMEHTA,

CCBhUIKA Ha UCXOASIIUN HOMEp U AaTy JOKYMEHTA aipeCcaHTa;
OTMETKA O HAJIMYUU MPUIIOKEHUH;

rpud coriacoBaHMs;

rpud yTBEpKIACHUS;

BU33;

OTTHCK II€YaTH;

OTMETKa O 3aBEPEHUU KOTHUU;

OTMETKa 00 MCITOJIHUTEIIC;

YKa3aHHUsI 10 UCTIOJIHEHHIO JJOKYMEHTA (PE30JIto1us);
OTMETKA O KOHTPOJIE JOKYMEHTA;

OTMETKa 00 MCIIOJTHEHUH JIOKYMEHTA,;

OTMETKa 0 KOH(PUACHITNATBHOCTH;

OTMCTKA O IMOCTYIINIICHUN JOKYMCHTA.
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Cocrasn PEKBHU3UTOB JOKYMCHTA OIPCACIIACTCA €0 BUAOM M HA3HAYCHHUCM.

CornacoBaHue JIOKyMEHTa B apOUTpaxHOM cyae oQopMIsieTcsl BU30M
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIla apOuTpakHoro cyna. CorjacoBaHue
IOKYMEHTa, CO3[JaHHOTO B apOUTpaXHOM CyAe, C JPYTMMH OpraHaMH
rOCy/IapCTBEHHOM BJIACTU M OpraHu3alusiMu odopmisiercs Tpupom (JIMCTOM)

COrjIaCoBaHu:A, IIPOTOKOJOM HJIM ITMCBMOM O COIJIACOBAHHH.

35.5. Ucxonsimue v BHYTPEHHUE TOKYMEHTHI HEMPOIECCYATbHOTO XapakTepa
MOTYT OBITb M3rOTOBJIEHBI KaK Ha OyMa)XHOM HOCHUTeNe, Tak U B ¢opme

QJICKTPOHHOI'O JOKYMCHTA.

DNEKTPOHHBIM JOKYMEHT JIOJDKEH OBITh OQOpMIIEH MO OOIIKMM IpaBUjam
JEJIONPOU3BOACTBA W HMETh PEKBU3MUTHI, YCTAHOBJICHHBIE JUISI AHAJIOTMYHOIO
JOKYMEHTa Ha OyMaXHOM HOCHTENe, 32 HCKJIIOYEHHEM  H300paKeHMs

I'ocynapctBenHoro rep6a Poccuiickoit @enepanuu U OTTUCKA TIEYATH.

[Ipu nepenaye >IEKTPOHHBIX JOKYMEHTOB B JpYrue apOUTpakHbIC CYJIbI
JIOKYMEHTBI 3aBEPSIIOTCS AJICKTPOHHOM MOIMUCHI0 apOUTPaKHOTO CyJa - aBTOpa

JIOKyMEHTa B cOOTBEeTCTBHH ¢ DenepaibHbIM 3aKk0HOM "O0 37IeKTpOHHOM moamucu’.

DIeKTPOHHBIC IOKYMEHTBI CO3al0TCsl, oOpadaTeiBaroTcs U xpausarcs B CAJl B

COOTBETCTBHUH C TpeOOBaHUSAMU HacToser MHCTpyKnH.

IIpremM u oTmpaBKa JIEKTPOHHBIX JOKYMEHTOB, MOIIMKUCAHHBIX 3JIEKTPOHHON

MOAMKCHIO, OCYUIECTBIISIIOTCA CITY>K00H 1eT0NMpOU3BO/ICTBA.

HpI/I MOJIYYCHUHN JJICKTPOHHBIX JTOKYMCHTOB, ITOAIIHMCAHHBIX BHeKTpOHHOﬁ
IIOAIIMCBIO, noApa3aciICHuC ACIOIIPONU3BOACTBA OCyHICCTBJIACT IMPOBCPKY

IMOAJIMHHOCTHU 3JI€KTpOHHOI>'I IIOAITHNCH.

[Ipu mepenade MOCTYNMUBUIMX 3JIEKTPOHHBIX JOKYMEHTOB Ha PacCMOTPEHHUE
PYKOBOJICTBA apOUTPAXKHOTO Cy/a, HAIMpPaBICHUU DSJIEKTPOHHBIX JOKYMEHTOB B
noJipa3/ieJIeHusl apOUTPaKHOTO Cy/Aa M OTBETCTBEHHBIM HCIOJIHUTENSIM, OTHPABKE
AJIEKTPOHHBIX JOKYMEHTOB W XPAHEHHM »JJIECKTPOHHBIX JTOKYMEHTOB BMECTE C
AJIEKTPOHHBIMU ~ JIOKYMEHTAMU TIE€pelatoTcsl  (HalpaBisIOTCS, XPAHATCS) UX

PETUCTPAINOHHBIC JaAHHBIC.
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DONEeKTPOHHBIE JTOKYMEHThl (OPMHUPYIOTCS B Ji€la B COOTBETCTBHUU C
HOMEHKJIATypOH JIeJ U UHJIEKCUPYIOTCS B MOPSIIKE, YCTAHOBJICHHOM B OTHOIIICHUH

ACJ, COCTABJICHHBIX U3 JOKYMCHTOB Ha 6}’Ma}KHOM HOCHTCIIC.

HpI/I COCTAaBJICHUM HOMCHKJIATYPBI OCJI YKA3bIBACTCA, YTO JOCJIO BCIACTCA B

AJIEKTPOHHOM BHJIE.

OJNIEKTPOHHBIE JTOKYMEHTHI IIOCJIE MX MCIOJHEHUS IOJJIEKAT XPAHCHUIO B
YCTAaHOBJICHHOM MOpPSAKE B apOUTPaXHOM CyJ€ B TEYEHHE CPOKOB,

MpCaAyCMOTPCHHBIX AJIA1 aHAJIOTMYHBIX JOKYMCHTOB Ha 6yMa)KHOM HOCHTCIJIC.

Ilocne wucredyeHus CpPOKa, YCTAHOBJICHHOI'O IJIA XPaHCHHUSA IJICKTPOHHBIX
AJOKYMCHTOB, OHHU IOJJICKAT YHHYTOXCHHIO HAa OCHOBAHHWH aKTa, YTBCPKICHHOIO

PYKOBOJAUTCIIEM ap6I/ITpa)KHOFO cyaa.

35.6. Peructpanus BHYTPEHHHUX JIOKYMEHTOB, MTOIMUCAHHBIX
PYKOBOJUTESAMU MOAPA3AEICHUN (B TOM YKCIIE 3JIEKTPOHHOU U(POBOM MOANUCHIO
PYKOBOIUTENEH TMOJPA3CICHN), UX CKaHMPOBAHUE M HAIpaBJICHUE JOKYMEHTOB
agpecary BEIETCS CIEHHaIMCTOM JIEeJIONpor3BojicTBa noapasaencHus B CAJl mo

CIEAYIOLINM aJIrOPUTMaM:
Hymepanust BHyTpEHHUX pacniOpsAUTEIIbHBIX IOKYMEHTOB:

<KOJ BHJA NOKYMEHTa>-<IIOPSAKOBBIA HOMEpP I BCEX PACIOPSAAUTEIbHBIX

JTOKYMEHTOB>",
rue:

[IP - ko1 BUAa JOKYMEHTA HE KaJIpOBbIX ITPUKA30B,

P - kox BuIa TOKyMEHTA HE KAJAPOBBIX PACIOPSIKEHUM,

K - kox Bua JOKyMEHTa KaJpOBBIX MPUKA30B MO anmnapary Cy.

Hanpuwmep, I1P-19; P-20; K-21.

Hywmepanuunst "HUIIMAaTUBHBIX BHYTPEHHUX JOKYMEHTOB:

<KOJ BHJA AJOKYMCHTa>-<HHACKC IIOAPA3ACIICHHUS, KpOME PyKOBO)ICTBO

Cya>-<IIOpPSAJKOBBIM HOMEDP Ui BCEX HMHUIMATUBHBIX BHYTPEHHHMX JOKYMEHTOB,

KPOME PacToOpsAUTENbHBIX IOKYMEHTOB™>,
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TI€E.

Nupekc noapa3aeneHuss - COOTBETCTBYET OMPEIEICHHOMY MOAPA3ACICHHUIO

cyaa, B TOM YHCJIC U IIPUCMHBIX PYKOBOJICTBA CYy/a,

Kon Buna nokymenra -

C3 - mi1st ciryeOHBIX 3aIHCOK,
J3 - njs MOKJIaJaHbIX 3aHCOK,
3 - 1S 3asBJICHUH,

I1 — nyigt nopy4eHu M T.4.

Hanpumep, C3-YI-19; [13-Y3-20; 3-YUC-21; I11-C02-22.
Hywmepartus kaapoBbIX IPUKA30B:

"<HOpsSIAKOBBIM HOMEpP MO KAaJPOBBIM NpHKa3zaM ><KOJ BHJIA JOKyMEHTa>",

rue.

<kon Buaa nokymenrta> - KC (mis mpukasos no cucreme), K (s npuka3oB

1o JInyHOMYy cocTaBy), KO (115 mprka3oB 0 KOMaHIUPOBAHKH).
Hanpuwmep, 19x; 23ko0; 45kc.
Hymepanus BHyTpeHHUX JOKYMEHTOB BO HCIIOJIHEHUE MIOPYUYEHUS:

<KOJl BUJA JOKYMEHTa> (UC)-<UHJEKC MojapasnaeneHus, kpome PykoBoacTBO
Cyl1a>-<IOpSAKOBBIA HOMEp Il BCEX BHYTPEHHHMX JIOKYMEHTOB BO HCIIOJIHEHHE,

KPOME paclopsanuTEIbHBIX JTOKYMEHTOB™>,

IIpu »5>TOoM, UHIEKC MOApa3IeICHUS COOTBETCTBYET OMPEACICHHOMY

MO/IPa3ICNICHUI0 Cy/Ia, B TOM YHCIIe U IPUEMHBIX PyKkoBOICTBaA Cy/a;
Kon Buga nokymeHTta —
C3 -nist c1y»KeOHBIX 3aMHCOK,
3 - 11 TOKIaaHBIX 3aIMUCOK U T.JI.
Hanpumep, C3(uc)-Y-12; A3(uc)-YUC-13.

35.7. 3aro0BOK TOKyMEHTa JOJHKEH KPAaTKO M TOYHO OTPa)KaTh COJEp>KaHUe

AOKYMCHTA. On mneyaraeTcss OT JEBOH rpaHulbl TEKCTOBOI'O IIO0JIsA, MOKCT
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HAuYMHATBCS CAeAyommMMHu cioBaMu: «O0 oTMmeHe...», «O0 opraHuzanu...», «O
COCTOSIHUU...» U T.[. 3aroJOBOK, COCTOSIIUI U3 IBYX U 0OoJjiee CTPOK, MedyaTaercs

qcpe3 OJUH MC)KCTpO‘IHLIﬁ HHTCPBAJI.

HpI/I MCPCIIUCKE MCKIAY Cy,Z[C6HI>IMI/I COCTaBaMu U IMOApa3aACJICHUAMU OJaHKH

HC UCIIOJIb3YIOTCA.

35.8. Tekcr ciayxeOHOro MHChbMa JOJDKEH OBITb KpaTKUM, YETKUM,
OTPEAaKTUPOBAHHBIM M OOOCHOBAaHHBIM, OOECIEYMBAIOMIMM TOYHOE BOCIPHUATHE

U3JI0)KEHHOW B HEM MH(opMaiuu.

TekcT nmucbMa, Kak MPaBUIIO, COCTOMT M3 2-X dYacTte. B mepBoi yactu
M3Jiaraercsi MNpUYMHA, OCHOBaHHME WJIM OOOCHOBAaHHE COCTABJICHHS TIHMCHhMA,
MPUBOJATCA CCHUIKM Ha JIOKYMEHT, SBIISIOIIMKACS OCHOBAHWUEM ISl TMOJATOTOBKH
nuchbmMa. Bo BTOpoil wacTu, HaumHaromeWcss ¢ ab3ala, HW3IararoTcsl BBIBOJIBI,

MMPpCIJIOKCHHUA, PCIICHUA U T. 1.

TeKkcTbl OTBETHBIX ITHMCEM JOJDKHBI TOYHO COOTBCTCTBOBATH 3aJaHUSIM,
YKa3aHHBIM B PCE30JIOOUN PYKOBOJUTCIIA IMOAPA3ACIICHUA, B HHX JOJIKHBI

COACPIKATHCA OTBCTHI MJIN PA3BACHCHUA 110 IIOCTABJICHHBIM B IIMCbMaAX BOIIPOCAM.

ITucema BHU3HUPYIOTCA Ha JOK3CMIIIAPS, OCTAOIICMCA B IIOAPA3ACIICHHH,

HU3roTOBUBUICM JOKYMCHT, Ha HHHGBOﬁ CTOPOHEC ITOCJICAHETO JIUCTA.

Cpoky TIOATOTOBKM OTBETHBIX MHCEM YCTAHABIMBAIOTCA PE30JIOLUEH
PYKOBOAMTENA  MOJPA3ACICHUS] HA  OCHOBAHMM  CPOKOB, YCTaHOBJICHHBIX
3aKOHOJIATEIILCTBOM JIJIsi paOOTHI ¢ OOpaIIeHUSIMU TPaKIaH W MpHUKazaMu Beiciiero

Apbutpaxuoro Cyaa Poccuiickoit deneparumu.

35.9. Jlatoii ciay>keOHOro TOKYMEHTa SIBJSICTCSl JlaTa €ro IMOJMUCAHUS WM
yTBepkaeHus. JIOKYMEHTBI, TMOJIMUCAaHHBIE PYKOBOJIUTEISIMU JIBYX U OoJjee
OpraHW3alliid, JTOJDKHBI WMETh CIWHYIO NaTy, T.C. JaTy MOAMHCAHHS TOCIeTHen

OpraHU3aIUEen.

Ha poxymenTax, o¢opMIEHHBIX Ha OlaHKax, Jara MPOCTABISIETCS B

COOTBCTCTBHUHU C PACIIOJOKCHHUEM 3TOI'O pEKBHU3UTA.
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Jlata noxymenrta odopmisieTcs apadckumu 1udpamu. BHavane ykazpiBaercs
AIeHb Mecsna, 3areM mecsi u roxa (09.06.2011). Jlomyckaercs mpu odopmIiIeHUH

JIOKYMEHTOB, B YaCTHOCTH, (PMHAHCOBOT'O XapakTepa, nedatatsh - 9 uronsa 2011 rona.

35.10. Ilpu HampaBiICHUU HMCXOJAIIECTO JOKYMEHTA B OpPraHU3AIlMIO WU €€
CTPYKTYpHOE ToOjapa3zicicHne 0e3 yKa3aHWs TOJDKHOCTHOTO JIMIa HAaMMEHOBAHHUE
OpraHU3allMd WIM CTPYKTYPHOTO IOAPA3ACIICHUS YKA3bIBAIOTCA B MMEHUTEIHHOM

aJIexkKe.
Hampumep:

MuHUCTEPCTBO FOCTUITUU
Poccutickon ®enepanuu
®denepanpHas Cy»0a cy1eOHbIX

IIPpUCTAaBOB

[Ipy HanpaBneHMH JOKYMEHTAa JODKHOCTHOMY JIMIy  OPTraHU3allNH,
HAaVMEHOBAaHUE JTOW OpPraHM3allUM YKa3blBA€TCd B MMEHMTEIIBHOM IIaJexke, a
JOJDKHOCTh M (haMHiids afpecata — B JareabHOM. MHUIMabl TOJKHOCTHOTO JIHIA

yKa3bIBAIOTCS Tiepea pamunnei ¢ mpoOeoM u mevaTaroTcs MpONUCHBIMU OyKBaMHu.
Hanpumep:

Boicumit ApOutpaxssiii CyJ

Poccniickont @enepanun

HauanpHuky
KoHTponpHO-aHATUTUYECKOTO YyIIPABICHUS
E.I'. ABaksiH

Ecnu nokyMeHT OIHOrO colep:KaHUs HANpaBIsAE€TCS B HECKOJBKO aJpECcOB,
KQXKJIBIN SK3EMIUISIP TaKOro JOKyMEHTa MoJbKeH ObITh moanucaH. CioBo «Komus
Ha BTOPOM U MOCJIEAYIOIIUX JTOKYMEHTax He yKasbIBaercs. B ciaydae HampaBiieHUs
MMCbMa OJHOTO cojaepaHus Oonee dem B 4 agpeca, K HEMY IMpuUiaraercs

HOI[HHC&HHBIﬁ HCIIOJIHUTCIJICM YKa3aTCJIb PACCBIJIKH.
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35.11. Ha nuueBoit 1160 000pOTHON CTOPOHE MOCJIEIHETO JUCTA CIIYKEOHOTO
MMCbMa B HWYKHEM YTIIy YKa3bIBAIOTCS (DaMIIIHSI, HHUIHAIBI U HOMEDP CIIYKEOHOTO
teneona wucnomHUTEnsA. JlomyckaeTcs yka3piBaTh (aMWIAIO, HMS, OTYECTBO
UCTIOJTHUTENSI TIOJHOCTBIO, a TaKXKe aJpec €ro 3JeKTPOHHOW mouThl. J[aHHBIE 00
WCIIOJTHUTENICE Ha JIMIEBOM CTOPOHE TMOCIEIHEro JHUCTa OQOPMIISIIOTCS TOJIBKO

IIeYaTHBIM CITOCOOOM U IHpI/I(i)TOM MCHBIICTO pa3sMcpa, YCM IIIpI/I(i)T TCKCTa II1MCbMa.

35.12. DyeMeHTBI TIOYTOBOTO ajpeca YKa3bIBAIOTCS B IMOCJIECIOBATEILHOCTH,
ycTaHOBJICHHON [IpaBmiiaMu OKa3aHHMsS YCIYT TIOYTOBOW CBSI3HM, YTBEP)KICHHBIMU

noctanoBiienueM [IpaBurensctBa Poccuiickoit deneparuu ot 15.04.2005 r. Ne 221.

[Ipu HampaBiieHMM MHChbMa B OPraHU3aIMIO0 YKa3bIBaeTCAd €€ HauMEHOBAaHHUE,
3aTeM TOYTOBBIM ajapec. AJpec MOXKET HE NPOCTaBIATECS HAa JIOKYMEHTax,
HaIpaBisieMbIX B IPaBUTEIbCTBEHHbIE (LEHTPAIbHBIE) TOCYJIAapCTBEHHBIE W

MYHUIHIIAJIBHBIC YYPCIKACHUA.

[Ipu wampaBieHUM NUChMa (PU3UYECKOMY JIMIY YKa3bIBAIOT (HaMUIIUIO U

HHHUOWAJIBI IOJYy4YaTClIsd, a 3aTCM TTOYTOBBIM ajJpcc.

35.13. TlpunokeHus: K TOKyMEHTY OGOPMIISIOTCS Ha CTAaHIAAPTHBIX JIUCTaX
dopmara A4 u AOMHKHBI UMETh BCE HEOOXOIUMBIE NJIsi JOKYMEHTOB PEKBU3HTHI

(HauMeHOBaHUE, 3ar0JI0BOK, MOJMUCHh PYKOBOJUTENS MOAPA3ICIEHUS U T.]1.).

OTMeTka O HaJIMYMK TPUIIOKEHUS, HA3BAHOTO B TEKCTE, O(OpMIISIeTCS

CIEAYIOIIMM 00pa3oMm:
[Tpunoxxenue: Ha 3 1. B 2 3K3.

Ecan JOKYMCHT MMCCT HNPUIIOKCHNA, HC HA3BAHHBIC B TCKCTC, YKA3BIBAIOTCA
HAanMCHOBaHUA HpHHO}KCHHﬁ, KOJMYECTBO JIUCTOB U KOJIMYCCTBO OK3CMILIAPOB. HpI/I

HaJIMYMU HECKOJIBKUX ITPUIIOKEHUN UX HYMEPYIOT.
Hanpumep:

[Ipunoxenus:
1. JoroBop Ha 6 1. B 2 3K3.

2. Ilporokon obiiero coOpaHust akiiMOHEPOB Ha 15 J1. B 3 7K3.
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HpI/I HamrpaBJICHUH IIPUIOXKCHUA TOJIbBKO B OJHMH M3 YKa3aHHBIX B IIHMCbMC

aJpecoB, OTMETKA 00 3TOM MeYaTaeTCs CACAYIOUIUM 00pa3oM:
[Tpunoxkenue: Ha 6 1. B 1 9K3. B MEpBBIii aapec.

[Ipennoxenue «llpunoxenue Ha.....» pa3MeIIaeTCs C KPAcHOW CTPOKH

HOBOTrO ab3ara.

35.14. TlepBblii PK3EMIUIAP MUCXOJAIIECTO JOKYMEHTa (ITMChMa) HaIpaBIIIETCs

azpecary C OpUTHHAJIOM TOJIHUCH.

HOI[HHCB OTACIACTCA OT HOCHCIIHeﬁ CTPOKH TCKCTa 1 -2 MCKCTPOYHBIMHA
HHTCPpBAJIaMU U OCHTPUPYCTCA UCPC3 OAHUH MG)KCTpO‘lHBIﬁ HHTCPBAJI OTHOCUTCIBHO

CaMoOW JJIMHHOM CTPOKH.

[Tonnuch momemiaercsa cieBa MOJ TEKCTOM JOKyMeHTa. B cocraB moamucu
BXOJSIT HAaMMEHOBAHUE JOKHOCTH JIMIA, MOAMUCHIBAIONIETO JOKYMEHT, MOJIHOE,
€CIM JOKYMEHT O(QOpMJIEH HE Ha OJIaHKE Cy/Ja U COKpAIEHHOE, €CIH JOKYMEHT

odopmiieH Ha OJaHKe.
Hanpuwmep:
(1e Ha OnaHke)

[Ipencenarens
ApOutpaxxHoro cyna

ITepmckoit obmacTu

(oamucs) (vHunManbl, Gamums)
(Ha GmaHke)

[Ipencenarens cyna

(Toamucs) (MHUTIMATBL, GaMATIHS)

PacumndpoBka mnoamucu pacrnoyiarae€Tcsi Ha YpOBHE TOCIHEAHEH CTPOKH
HAaUMEHOBAHMS JIOJDKHOCTH €  MIpOoOeioM MEXJIy WHULUAIaMu M (pamuiinen.

[Tocnennsist OykBa B pacminpoBKe MOAMUCH OTPAHUIHBAETCS TIPABBIM TOJIEM.
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B JOKYMCHTAaX, IMOATOTOBJICHHBIX KOMHCCHCﬁ, YKa3bIBalOTCA HC OOJKHOCTH
Jrug, IOAIMCBIBAIOIMIMX JOKYMCHT, a HX 00S3aHHOCTH B COCTaBE KOMHUCCHH,

ONIpENICIICHHBIE PUKA30M PYKOBOJICTBA CY/Ia.
Hampumep:

[Ipencenarens komMuccuun

(Toammch) (MHUTIATIBL, (aMUIIHS)
YUneHbl KOMUCCUU

(Tmoamch) (MHUTIATIBL, (aMUIIHST)

(TomHCh) (MHUATMATIBL, (PaMUIIHST)

[Ipy moanmucaHuu AOKYMEHTAa HECKOJIBKUMHU JOJKHOCTHBIMU JIUIIAMH, HX
MOANUCHA  pachojiaraloT  OJHa  TOojA  Jpyrod B MOCJENO0BATEIBHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOM JOJKHOCTH.

Hanpumep:

[Ipeacenarens ApObutpaxHoro cyaa

Kany»xckoit obnactu

(o mHCh) (MHUTIMATIBL, (haMUITHST)

['naBHbIN OyxTantep

(oamucs) (uHMLMAnB, hamMuIIHs)

[Tpu moanmcanuu JOKyMEHTa Ha OJaHKE Cyja HECKOJIbKHMHU JIMIIAMHU PaBHBIX

I[OH)KHOCTCﬁ HX IMOAIIMCH pacCIiojgararoTcsa Ha OJHOM YpPOBHCE.

Hanpuwmep:

HavaneHuk otaena kaapos u HauanpHuk otnena
rOCYJIapCTBEHHOM CITYKOBI JEJIONIPOU3BOJICTBA
(HOHHHCL) (MHAmansL, Gamums) (moamuce) (MHUIMATBL, (aMUITHS)

HpI/I noANMMCaHNU COBMCCTHOTO JTOKYMCHTA pPa3HbIMU OpraHU3alusIMA

NEPBBIA TUCT OPOopMIISiETCS HE Ha OJIaHKe.

Ecan AOJDKHOCTHOC JIMIO, IMOAIINCH KOTOPOIO HAllCdaTaHa Ha 6H3HKC, B

MOMEHT MOJANHUCAHMS TOKYMEHTA OTCYTCTBYET, 3alPEIIAaeTCs CTaBUTh KOCYIO YEpTy
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nepea HaMMCHOBAHUEM OOJIKHOCTH, ITPCAJIOT «3a» u HaJIIIUCb OT PYKH «3am». B
TaKUX Cly4dadx JOKYMCHT IICPCIICUATbIBACTCA W YKa3bIBACTCA IIOAIMUCH JIMIIA,

HCIIOJIHAIOIICTO 00513aHHOCTH OTCYTCTBYIOILICTO UJIN €TI0 3aMCCTHUTCIILA.

35.15. Tlewats 3aBepsieT MOJJIMHHOCTH IOIIMCU JIOJDKHOCTHOTO JIMIIA Ha
(MHAHCOBBIX JOKYMEHTaX W WHBIX JOKyMEHTaX, Ha KOTOPBIX 3aBEPCHHE IOITUCH

HEO00XO0IUMO.

IleuaTn IMPOCTABIACTCA TAKUM 06pa30M, YTOOBI €€ OTTHUCK 3aXBaThIBAJ YacThb

HAMMCHOBAHUA OOJDKHOCTH JIMIA, ITOAIIMCABIICTO JOKYMCHT, U €I'0 IIOAIINCH.

35.16. CBI/II[CTGJ'IBCTBOBaHI/IG KOIIMK JOKYMCHTA IIPOU3BOAUTCA IJIA IIPUIAHUA
OOKYMCHTY IOpI/II[H‘ICCKOfI CHJIbI, YAOCTOBCPCHUA COOTBCTCTBHA KOIIMU IMOAJIMHHUKY

JOKYMCHTA.

CrneunanucraMd JI€TONPOU3BOJICTBA CYJIE€OHBIX COCTaBOB M CTPYKTYPHBIX
MO/IPA3/ICICHUN CBUAETENIbCTBYETCS BEPHOCTh KOIMHUHA TOJBKO C IOJJIMHHUKOB
JOKYMEHTOB apOUTpakHbIX Cya0B. CBHUIETENICTBOBAHUE BEPHOCTH  KOMHHU
JOKYMEHTa MOJJIMHHUKY MPOU3BOAMUTCS AHAIOTMYHO MOPANKY, H3JI0KEHHOMY B

nyakTe 10.2 MacTpykuuu.

Ecnu xomuio nmoxkymeHTta TpeOyeTcsi 3aBEepUTh TepOOBOM MedaTbio, HUKE
pexkBusnuTa «Iloanmuce» OT JEBOHM T'paHMIBI TEKCTA MPOCTABISACTCS HAIIUCH JTHOO
mramn  «Komust BepHa» 0€3 KaBbIUEK, YKa3bIBAIOTCSA TMOApa3elieHne Cyna,
JOJDKHOCTh, (DaMIIIds, WHUIMAJIBl W JIUYHAS TOJNUCH CYIbU (PYKOBOIUTEIIS
MO/Ipa3/IeNICHus), 3aBEPUBIIIETO KOIUIO, JaTa 3aBEPEeHUsI (YUCII0, MECSI] MMPOTHUCKHIO

ron).

OTTHCK TI€UaTH JOJDKCH 3axXBaThIBaTbhb 4YaCThb HAMMCHOBAHHA OJOJDKHOCTH H

IMOAIHUCH JIMIIA, ITOAIINCABIICTO NOKYMCHT.

O6paszer 3aBepeHus TepOOBOM MTEYATHIO:

(TeKcT OKyMEHTa)

Komnus BepHa.
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Cvyaps

(Tmoamuch) (MHATIHAITBL, (aMPITH) (mata)

Konuu ucxoasmux nuceM cyja, MOMELICHHBIX B JIEJI0 MO HOMEHKJIAaType
noJipa3/ieJIecHusl TocJie  OTHPAaBKU MOJJIMHHHUKA, 3aBEPAIOTCS  CHEIUATNCTOM
JEJIOMPOU3BOACTBA CTPYKTYPHOT'O TIOJIpa3I€iI€HUs], B KOTOPOM JOKYMEHT HaXOUIICS
Ha WCIOJHEHUHU, MpocTaBlieHHeM ITamna «Komusi BepHa», MU 3aMOJHEHHEM

PCKBU3UTOB.

35.17. Perucrpanus HCXOASAIINX JTOKYMEHTOB, ITOAIMCAHHBIX
PYKOBOJMTEISIMUA TMOAPA3ACIICHUN, UX CKAHWPOBAaHUE W HAIPABJIICHHE JTOKYMEHTOB

aJpecary BEAETCS CIEHMATIMCTOM JIeJIONPOM3BOICTBA noapasacieHus B CA/I.

C y4eToM CTPYKTypbl apOUTPa)KHOTO CyAa PErUCTPALMOHHBIA HOMEp
UCXOJSILEro JOKYMEHTa MOXET COCTOATh M3 MHIEKCAa apOUTpa)xKHOro cyna, mudpa
CyneOHOro cocTaBa WM TNOJpa3JeieHuss CyAa, U3 KOTOPOro  HCXOIUT
COOTBETCTBYIOIIUHN TOKYMEHT, IIOPSAJAKOBOIO HOMEPA UCXOAAIIETO JOKYMEHTA 3TOIO
CyIeOHOro cocTaBa WJIM TMOAPA3IEICHUS M KaJeHIApHOIo Trojila PEerucTpalnuu
HCXOASIIETO JOKYMEHTA.

Hanpuwmep:

AS53-CII-105/2011, rne AS3 — wunzmekc ApOutpakHoro cyma PocToBckoit
obnactu, CII — mmdp cexkperapuara npeacenatens cyaa, 105 — nopsakoBbiii HOMep
[0 CHUCTEME aBTOMATH3AIlMH JEJIONPOU3BOJICTBA, JNEUCTBYIOMICH IJisi PErHCTpalliu

JIOKYMEHTOB B CeKpeTapuare npeacenarens cyna, 2011 — rog perucrpanum.

[Mudp, kax mpaBUIO, COCTOUT U3 YCIOBHBIX OYKBEHHBIX OO0O3HAYCHHIA

CyZIeOHBIX COCTaBOB M TOIPA3/ICICHHM.
Hanpumep:
C - mpexacenarens cyna;
Cl, C2, C3 — 3amecTtuTenu npeaceaaTens Cyaa;
OK — otnen kaapos;

OB — otnen 0000IEHNS;
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O/l — monpasnesnenue 1eI0nporu3BOICTBA,
b — Oyxranrepus u T.x.

[udpel noapazneneHuii AOMKHBI OBITH YTBEPXKJICHBI IpejceaaTeneM

apOUTpaKHOTO CyJa.

35.18. [IpoTokon — AOKYMEHT, B KOTOPOM (UKCHUPYETCsS XOA OOCYKICHUS
BOIIPOCOB ¥ MPUHSTHIC PEUICHUS HA 3aCEaHUSX, COBEIIAHUAX CYyJCH, COBEIIAHMSIX,

IMPOBOAHUMEBIX B CYI[C6HBIX KOJIJICTUAX, CYI[C6HBIX CoCTaBax, MOAPA3ACIICHHUAX U

coOpaHusX pabOTHUKOB CTPYKTYpHBIX mojapaszzaencHuii ([Ipunoxenne Ne 43).

Benenue pa60q1/1x 3amyuce Ha 3aCCAaHNU, C60p MaTcpuajia U IIOATIOTOBKA
IIPOTOKOJIa BO3JIAralOTCA Ha IOTATHOI'O CCKPETApPs KOJUICTHAJIBbHOTO OpraHa HJIM II0

IMOPYUYCHHUIO PYKOBOAUTCIIAA HA OJHOI'O U3 pa60THI/IKOB moaApasaciICHUA.

35.19. TIpoToKOJI M3rOTAaBIMBACTCS B TEUEHWE 3-X JHEH CO JHS MPOBEICHHUS
3acenanus. [IpoTOKOJIBI MeyaTaroTCs Ha CTaHIAPTHBIX JHcTax Oymaru popmata A4 ¢
1,5 MexXCTpOUHBIM HMHTEpBAJIOM LIpUPTOM pazmepoM 14. JIuCT mpoTokojga UMEET

TOJISL: JIEBOE, BEpXHee, HuxkHee — 20 MM, paBo — 15 mm.

TekcT mpoTokoda, Kak MNpaBUJIO, COCTOMT M3 2-X 4YacTel: BBOJHOW U
OCHOBHOW. BBOoaHass 4acTb HMMEET CIEAYIOIIME PEKBU3WUTHI: MpPEACEHaTeNb WU
MpeICeAATENbCTBYIOIINI HA 3aCEIaHUH, CEKPETAPh, MPUCYTCTBOBAJIN, MOBECTKA JHS,
nHpopMarnus o kBopyme. Jlanee yka3pIBatlOTCs (paMUTIUN U MHUITHAJIBI TIPEICeaaTelIs

U ceKpeTapsl.

35.20. TekcT OCHOBHOW 4YacTH TMPOTOKOJA COCTOUT W3 Pa3feioB,
COOTBETCTBYIOIINX ITyHKTaM ITOBECTKU JHSA. TEKCT KaXIOro paszeiia CTPOHUTCS IO

cXeMe: CIyIIald — BBICTYITHIN — TOCTaHOBUIIH/PEIIHIIH.

OcHoOBHast 4acTh MPOTOKOJIA MevaTaeTcs yepe3 1,5 MeXCTpOUYHOTrO MHTEpBAJIa

mpudrom Times New Roman, pazmepom 14.

Kaxxzip1ii Bompoc MoBeCTKH JHS HymepyeTcsi apaOckod 1udpoii, nevyaraercs
OT JIEBOW I'PAaHUILBI TEKCTOBOTIO MOJIS, €r0 HAMMEHOBAHWE HAYMHACTCS C MPEIIOra
«O» («O6y»). Ilon TekcTOM NYHKTa IOBECTKU [JHS YKa3bIBAa€TCS JOJKHOCTD,

damunusa W UHMOMATBL  JOKIaguuMka. KpaTkoe coxepkaHue JAOKIAZOB U
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BBICTYIUIEHUH (TIpU HEOOXOJMMOCTH IIOJIHBIM TEKCT) MPUBOJIUTCS B TEKCTE
IIPOTOKOJIA WJIM IIPWJIAraercsa K HeMy. B 3ToM cirydae B TEKCTE MIPOTOKOJIA JAETIAETCs
ormetrka «Tekcr BeIcTymuieHus (moknana) mnpuiaraercs». Ilociae  criosa
«BBICTYIIUIINY MNEPEUUCISIIOTCS (PaMIIMKM U WHUIMAJBI BBICTYIUMBLINX IO JAHHOMY
BOIIPOCY, TPHUBOJATCSA KpATKUE HW3JIOKEHMs BbICTyIulieHuM. Ilocne cnoBa
«TOCTAaHOBUJINY («PEIINUIN») H3JIaraercs CyTh NpUHIATOro peweHus. [Ipu Hanuuun

pemieHnid mo 2-M U Oojee BOMpocaM KaKJ0€ M3 HHUX HyMepyeTcs apabCKUMH

udpamu.

35.21. TlocranoBieHue (peimieHHe) B TEKCT€ MPOTOKOJIA TIeYaTaeTcs
MOJTHOCTHIO. [Ipr HEOOXOIUMOCTH TTPUBOASTCS UTOTH TOJIOCOBAHUS, KOTOPHIE MOTYT

OBITH 0(1)OpMJ'I€HI>I JIUCTOM I'0JIOCOBAHUA, ITpUJIAraCMbIM K IIPOTOKOJIY.

Conepxxanue 0co0Oro MHEHHs, BBICKA3aHHOIO BO BpeMs OOCYKIEHUS,
3alIACHIBAETCSI B TEKCTE IPOTOKOJIA IIOCIE COOTBETCTBYIOILIEIO IPOTOKOIBHOIO
pemieHus. [IpoTOKON MOANMCHIBAETCS NMPEACENATENbCTBOBABIIMM Ha 3aCeIaHUM U

cekperapeM. JlaTol cocTaBiieHUs POTOKOJIA SBIISETCS 1aTa 3aCeAaHus.

35.22. TIlpoTokonibl COBMECTHBIX 3aceJaHui, COBEHIAaHWUN CcoOpaHuii
CTPYKTYPHBIX TOJpa3JeNieHuii apOUTPaXKHOTO CyJa, WIM Ccyda W CTOPOHHHX
OpraHW3alMid JIODKHBI HWMETh COCTaBHBIC HOMEpA, BKIIFOYAIOIIUE TMOPSIKOBBIC
HOMEpA MPOTOKOJIOB CTPYKTYPHBIX MOPa3CICHUN WM HOMEpa MPOTOKOJIOB Cy/la U

OpraHu3alMii, MPUHUMABIINX Y4acTHE B paOOTE COBEIIAHMUS.

[IpunsThIC pemieHus] JOBOMATCS 1O HCIOJHUTENEH B BUJE BBIMHCOK U3
MPOTOKOJIOB. M3 conmepkaTeIbHON YaCTH MPOTOKOJIA OEPYTCS T€ IIEMEHTHI, KOTOPHIC
HEOOXOJMMO JOBECTH JO CBEICHHS 3aMHTEPECOBAHHBIX JTOJDKHOCTHBIX JIMIl. TEKCT
BOIIPOCA TMOBECTKHU JHS MEYATAETCs MOJHOCTHhIO 0€3 M3BATUN ¢ YKa3aHHEeM HoMepa
BOIIpOCa IO TPOTOKOJY. BeiMucka M3 MNPOTOKOJA MOJAMUCHIBAETCS CEKpeTapeM

3acelaHusl.

35.23. «llonoxeHue» MNpPUHUMAETCA, €CIM B HEM YCTaHABIMBAIOTCS
CBSI3aHHBIE MEXIy c000i mpaBWiia MO BONPOCAM, OTHECEHHBIM K KOMIIETEHIIMU

nojpazziesieHuss apOutpaxHoro cyna (Hampumep, «lloroxeHue o0 MPOMYCKHOM
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PEXKNME B IIOMCHICHHUC ap6HTpa>1<Horo cyaar, «Ilonoxenue o MMOPAOKE IMOJIb30BaAHUA

(paKCUMUIBHOM CBS3BIO B ApOUTPAKHOM CYJIEN).

B «lIpaBunax» ycraHaBiIMBaIOTCSI HOPMBI U TpeOOBaHUs, 00s3aTEIbHbIC IS
BbINoNiHEeHUs (Hampumep, «lIpaBuna mnepegaun uHOpMalMU 1O KaHalIaMm

BEJIOMCTBEHHOM 3JIEKTPOHHOM MOYTHI apOUTPAKHOTO Cy/Aa»).

B «UMHCcTpyKuMM» wM37araeTcs MOPSIOK  OCYIIECTBICHHS KaKOW-JTHOO
JNEATEIbHOCTH WM TOPSAO0K IMPUMEHEHHUS TMOJIOKEHUN 3aKOHOMATEIbHBIX M WHBIX
HOPMATUBHBIX akKkTOB (Hampumep, «WHCTpyKIus 1O JI€TONPOU3BOJCTBY B
apouTtpaxxHelx cynax Poccuiickoit depeparun», «J[0DKHOCTHasS HMHCTPYKIUS

HavdaJIbHHUKA OTACJIa MaTCPUAIIbHO-TCXHUYCCKOT'O O6CCHC‘-I€HI/I$[>>).

35.24. TlonoxeHusi, mpaBuia, UHCTPYKIMHU, TUTAHBI PabOThI apOUTPaKHOTO

CyJlla ¥ T.J1. yTBEPKIAI0TCs MPUKA30M IpecenaTens cy/aa.

[IpoekTsl MOJIOXKEHNW, TPaBWI, UHCTPYKUMHA W JAPYTUX JOKAJIbHBIX AaKTOB
apOUTPaKHOTO Cy/Aa TOTOBATCA B TNOPSAAKE, NPEIYCMOTPEHHOM pErjiaMEeHTOM

IIOATOTOBKH JIOKAJIBHBIX aKTOB ap6I/ITpa)KHBIX CyI0B.

Eciu TekcT mpoekTa yTBEpKAAECTCA PACHOPSIUTENBHBIM JTOKYMEHTOM
PYKOBOAMTENSA CTPYKTYPHOTO TMOJpa3felieHusi, TO TMPOEKT TIedyaTaeTcsl Ha
cTaHaapTHoM smcte (opmata A4 0e3 PEKBU3UTOB apOUTPaKHOro cyaa. TekcT

H3J1aracTcCsa OT TPETHCI'O JIUlld CAMHCTBCHHOI'O MJIM MHOKCCTBCHHOI'O YK CJIA.

B pazgene «OOmue MNOMOXKEHHs» H3JIaraloTcsi OCHOBAHUS pPa3pabOTKU U
Ha3HaYeHHE Ha3BaHHBIX BBIIIE JOKYMEHTOB, cdepa €ero pacrnpocTpaHeHHUs,
OTBETCTBEHHOCTh 32 HAapyILICHHWE YCTAaHOBJIEHHBIX NpaBuwil. (OCHOBHOW TEKCT
MOJIOKEHUS], TIPABWII, UHCTPYKIIUNA MOXKET ACJIUTHCS Ha pa3zelibl, TJaBbl, MyHKTHl U

MOANYHKTHI. [ 'J1aBbl TOJKHBI UMETh HA3BAHUS.
36. Tlopsizoxk paGoThHI COTPYAHUKOB APOMTPAXKHOIO CyJda B CHCTEMeE
aBTOMATH3AIUU AeJI0NPOU3BOACTBa apouTpa:kHoro cyaa (CAJl)

36.1. ®yHKUMHU, BHIMOIHIEMbIE COTPYIHUKAMU CyJa (J1ajee — MoJb30BaTeNN)

B niporiecce pabotsl B CA/I:
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AIMUHUCTpATOP - COTPYAHHUK OTAeNa MHPOpMaTU3alMU CyJa, MPOIIEIIINA
COOTBETCTBYIOIIMI Kypc o0OyueHust aamuHuctpupoBanuio CAJl, BBINIOJIHSIET
(GYHKIMK IO HACTPOWKE OTYETOB, 3alPOCOB, MAMOK; HACTPONKE U MOJJEPKAHUIO B
aKTyaJIbHOM COCTOSIHUM CIIPABOYHHMKOB; YIIPABJICHUIO HACTPOMKAMHU IOJIb30BATEIIEH;
TEXHUYECKON TMOJJEPKKE  IOJIb30BaTelIe; pEe3epBUPOBAHUIO  MH(MOpMaINH;

BoccTaHoBiennto CA/l B cimyyae cboeB.

Peructparop - COTPYIHHMK TMOJApA3AENeHUus JIEeJONPOU3BOJCTBA CYJa,
OTBETCTBEHHBIN 32 PErUCTPALUIO BXOAAIIEH KOPPECTOHICHIIMA HEMPOIECCYATIbHOTO
XapakTepa, OCYLIECTBIIET peructpanuio nokymMeHtoB B CAJl, ckaHMpoBaHUE

JOKYMEHTOB, BEJICHHUE KypHasa Iepeladn JIOKyMEHTOB.

PykoBonuTtens cyna (MOMOIIHUKA PYKOBOJUTENS CyAa) U PYKOBOIAUTEIU
CTPYKTYPHBIX TOJpa3JeleHul cyaa (CeKpeTapH), OCYLIECTBISIOT MOATOTOBKY H
YTBEPKACHHUE NIPOEKTOB PE3OIIOLMM B CUCTEME, HAJIO)KEHUE KOPHEBOW PE3OJIIOLIUY B
CAJl; nOCTaHOBKY Ha KOHTpPOJIb, HAJIOKEHUE OTMETOK U3MEHEHHs U HMCIOJHEHUS
pesomorun B CAJl; BemeHue KypHana Iiepeladyd JOKYMEHTOB; KOHTPOJb

HCIIOJTHUTEIbCKON AUCHUIIIIMHBI, COTTIACOBAHHUEC JOKYMCHTOB.

OTBeTCTBEHHBI 3a AEIONPOM3BOACTBO MOJpa3AeiieHUus] cyga — pabOTHHUK
ammapara cyaa - OCYUIECTBJISIET PETUCTPALMIO  HMCXOMASIINX/BHYTPEHHUX
JOKYMEHTOB BO MWCIIOJHEHHME PE30JIIOUMM W UHULMUATUBHBIX JOKYMEHTOB,
CKaHUPOBAHUE JOKYMEHTOB, HAJOKEHHE PE3OJIIOUUH PYKOBOJCTBA CTPYKTYPHOTO
NOAPA3ICIICHUS, BEACHUE KypHAJIA IIEPEAaUYU JOKYMEHTOB, CIIMCAaHUE TOKYMEHTOB B

JIEJI0 10 PE3OJIONHU PYKOBOJICTBA CTPYKTYPHOTO MOAPA3ACICHUSI.

KonTtponep - paboTHuk ammapara cyjia, Ha KOTOpOro BO3JIokKeHa (DYHKIUS 110
KOHTPOJIO 32 HCHOJHUTEIbCKON  JUCIUIUIMHON, OCYHIECTBISAET KOHTPOJb
UCTIOJTHEHUS TOPYYEHUM PYKOBOJICTBA CyJa, CHSATHE TMOPYYEHUUH C KOHTPOJIS,
U3MEHEHUE CPOKOB, MPOCTABJICHUE OTMETKHU B cCUCTeME (pakTa OTHpaBKH MOPYUCHUIM
Ha J0paboTKy, MOJIyYEHUE CTAaTUCTUKU IO HCIOJHEHUIO MOPYYEHH,

(dbopMHpOBaHKE OTYETA O XO/I€ BHIMOIHEHUS! KOHTPOIbHBIX OPYUYECHHI.

Hcnomuutens - pabOTHUK anmapara cyja, KOTOPbIA MPOU3BOIUT MOATOTOBKY

I/ICXOI[HH_[I/IX/ BHYTPCHHUX JOKYMCHTOB BO MCIIOJIHCHHC pe30m0u1/n"4 N MTHUITMAaTHUBHBIX
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JOKYMEHTOB; TPOCTaBIsieT OTMETKY 00 wucnonHenun mnopyudeHus B CAJl,

OCYHICCTBILACT OTIIPABKY ITPOCKTA JOKYMCHTA Ha COTJIACOBAHUC.

COFJ’I&CYIOHICG JUIOO OCYHCCTBIICT COIJIACOBAHHUC IIPOCKTOB HCXOIOAINIHNX H

BHYTPCHHHUX TOKYMCHTOB.

Heckonbko ¢ynkuuit mo pabore B CAJl Moryr Bo3maraThCsi Ha OJIHOTO

COTpYyIHHKA CY]Ia.

36.2. [Topsnok perucTpay BXOASIMINUX JOKYMEHTOB U JOBEICHUS OPYUYCHUS

10 PE30JIIOLIUU JI0 YPOBHSI HOIPa3/ICIICHUI.
36.2.1. Peructpanus BXOASIINX JOKYMEHTOB.

PCFI/ICTpaTOP BBIIIOJIHACT PECTUCTPALMIO BXOOAIINX JOKYMCHTOB, B TOM 4YHCJIC

u kano0 Ha nerictBus cyaeit, B CAJl cienyromum oOpa3om:
- IOJTYYaeT BXOALIMI JOKYMEHT Ha PETUCTPALUIO;
- PETUCTPUPYET JOKYMEHT B PErHCTpaMOHHOM KapTouke (naee — PK) CA/L;

- cBsa3piBaeT (MCXOIsl W3 TEKCTa TMOCTYNUBIICTO JIOKYMCHTA) PK
pPETUCTPUPYEMOTO JOKYMEHTa ¢ paHee 3apeructpupoBanHor PK nokymenta B CAJl
10 OJJHOMMEHHBIM BOIIpOCaM (€ciii, B JOKYMEHTE He OTpakeHa MH(POpMaLUs O TOM,
YTO JAHHBIA JOKYMEHT SBIIA€TCS OTBETOM WM IOCTYIIWJI B JOIOJHEHHE K
NOKYMEHTY, TO YCTaHOBJIEHME CBia3u ¢ pgaHHou PK peructparopom He

OCYIIECTBIISIETCS):

- pacreyaTeiBaeT wmTamn w/uinum wmrtpux-koa u3 CAJl Ha mepBoMm JsmcTe
OymaxkHoro sk3emruisipa gokymeHnta u3 PK nmoxymenrta. Eciam mucTel n1oxkymeHTa
MMEIOT HEeCTaHAApTHBIA (opMmaT JUMO0 eciv BO3MOKHOCTH paclieyaTKu LITamIa He

IPEeIyCMOTPEHO CUCTEMOM, PErHUCTPATOP CTABUT ME€YATh BPYUHYIO;

- BBINOJHSET NpoLenypy ckanupoBaHus nokyMeHTa B CAJl. CkaHupoBaHUIO
nojjiexaT BCe JTOKYMEHTHl 3a uckiatoueHueM naokymeHToB JICII u goKyMeHTOB,

coJiepKalliX TOCyAapCTBEHHYIO WM MHYIO OXPaHSAEMYIO 3aKOHOM TaiiHY;

- BBIIIOJIHACT IICPCAady JOKYMCHTOB PYKOBOJCTBY Cyldad WJIM JIMIY, KOTOPOMY

IMpe€aAHa3sHA4YacTCs ,HaHHBIfI JOKYMCHT.
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36.2.2. PykoBOACTBOM cCyJla WUWIM PYKOBOAUTEISIMU CTPYKTYPHOTO
MOJIpa3JieNieHusl CyJa MPOU3BOAUTCSA HAJIOKEHHUE PE30JIONUU Ha TOJYyYEHHBIH OT

perucTpaTopa JOKyMeHT.

[IpoekT pe3omouuu nomKeH ObITh mnoaroroBieH B CAJl cekperapem

(cexpeTapuaToM) pyKOBOIUTEINS Cya U MEPEJaH €My Ha MOAIMCaHUE.

ByMaxHbI# SK3eMIUISIp JOKYMEHTA C TIOJINMKMCAHHON PYKOBOJICTBOM OyMa)KHOM
pe3odronuen nepeaaeTcss OTBETCTBEHHOMY 3a JEJONPOM3BOJACTBO CTPYKTYPHOIO
NoJIpa3/ieJICHUs]  UCHOJIHUTEIS/UCTIONHUTENI0, COUCIIOJIHUTENM HE  MOJydaroT
OyMaXHOW KONHU JTOKYMEHTa, a MOTYT BOCIIOJIb30BAaThCS 3JIEKTPOHHBIM 0Opa3oM

NOKYMEHTA, NpUKperuieHHbIM K PK qokymenra.

36.3. HO,Z[FOTOBK& n COIJIaCOBAaHHC BHYTpeHHI/IX/I/ICXOI[HHII/IX JOKYMCHTOB.

Peructpaiiysi BHyTpEeHHUX/UCXOSIINX JOKYMEHTOB.

36.3.1. [ToarotoBka u coraacoBaHWe BHYTPEHHUX/UCXOIAIINX TOKYMEHTOB BO

HCIIOJIHCHHUC ITIOPYUCHUA.

HcnonHutens B CTPYKTYPHOM IIOAPA3ACIICHUU IMOATOTABIMBACT JOKYMCHT BO

UCIIOJIHEHUE TTOPYUYCHUS CIIeIYIONUM 00pa3oM:

- HaxoauT 3amaHue 1o pesomonuu B CAJl B mamke MNOpydyeHHil TIo

PE30ITIOIHSIM;

- co3maer PK BHYTpEHHETO/MCXOIAIIEIO0 JTOKYMEHTa BO HCIIOJIHCHHE

nopydeHust no PK Bxozsiiero/BHyTpeHHEro T0KYMEHTa;

- TpUKpEruIsieT MabjJoH TPOeKTa JOKyMEeHTa B JJIeKTpoHHOM Buie Kk PK
BHYTpEHHETO/UCXosmiero  gokymeHta.  [1laGioHsl  MPOEKTOB  JOKYMEHTOB

coznatorcs B CAJl AAMUHUCTPATOPOM CHUCTEMBI;
- T00ABJISIET BU3UPYIOIINX JIUIL;

- CO3/1aeT MapuUIpyT COTrJacoBaHHUs JOKYMEHTOB (IOCJE€IOBATENbHBIN WU

napajijiebHbIN);

- OTIIPABJIACT JOKYMCHT Ha COIJIaCOBAHHUC.
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COFH&CYIOHII’I@ JIN1a BBIIIOJIHACT I[GﬁCTBPIS[ 10 COrjiaCoBaHHIO JOKYMCHTOB B

CAJL.

[Ipu BoO3Bpare HOKYMEHTa Ha JOpaOOTKYy HCIHOJHUTENh CO3JAaeT HOBYIO
Bepcuio ¢aiiya JOKyMEeHTa, BHOCUT B HEro HEOOXOJMMbIE U3MEHEHUs, PopMUpYeT
HOBBI MapuIpyT COIJVIACOBaHUS W OTHpPABISICT JOKYMEHT Ha IOBTOPHOE

COTJIaCOBAaHMUC.

[locne  MONOXHUTENBHOTO  BJEKTPOHHOIO  COTJIACOBAaHUA  JOKYMEHTa
UCTOJIHUTEND pacniedyarbiBaeT U3 CAJl OyMaxHBIN 3K3eMILISIp JOKYMEHTA, MOJIy4aeT

BHU3bI U ITIOJIIMCH Ha 6YMa}KHOM IK3CMIIIAPC JOKYMCHTA.

JlommyckaeTcs:i BO3MOXKHOCTb ~ TPAJULMOHHOTO COTJIACOBAHHA OyMa)KHOTO
AK3EMILISApa TOKyMEHTa. B 3ToM ciyuyae nocie noiaydeHust BU3 Ha OJJHOM OyMa)KHOM
AK3EMIUISIPE JOKYMEHTA M MOANUCH Ha BTOPOM OYyMa)KHOM SK3EMIUISIPE JOKYMEHTA,
HCIIONHUTENb yKaspiBaeT B PK nmokymenTta Busupyrommx Jmn u BBoauT B PK

OTMCTKH O BUBUPOBAHHNHU JOKYMCHTA.

[lognucaHHbId 3aperMCTPUPOBAHHBIA OyMa)KHbIM HK3EMIUISIP JAOKYMEHTa
OTIIpaBJISIETCS  aJipecary JAOKYMEHTA, 3aBU3HPOBAHHBIA OyMa)kKHBIM SK3eMILISp

AJOKYMCHTA IIOAIMMNBACTCA B ACJIO.

36.3.2. IloaroToBka M COTJIaCOBaHHE BHYTPEHHUX/HCXOIAIINX TOKYMEHTOB B

HWHHUIIUATHUBHOM IIOPAOKC.

HcnonHurtens B CTPYKTYPHOM IIOAPA3ACICHHUHN IMOATOTABINBACT JOKYMCHT B

WHUIIAATHBHOM TOPSIIKE CIETYIONTUM 00pa3oM:

- €CO031acT PK BHYTpeHHGFO/I/ICXOI[HIlIeFO JOKYMCHTA B HWHHIUWATHUBHOM

NOPSIIKE;

- MIPUKPETIAET IIPOEKT 3JIEKTPOHHOTO JIOKYMEHTA K PK

BHYTPEHHETO/UCXOIAIIETO JOKYMEHTA,
- 100aBJII€T BUBUPYIOIINX JIUIL;

- CO3JaeT MapUIPYT COTrJIACOBaHUSI JOKYMEHTOB (IOCIEAOBATEIbHBIN WU

napajuiesbHbIN);
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- OTIIPABJIACT JOKYMCHT Ha COriaCOBaHHUC.

COFHEICYIOHICC JIUIIO BBITIOJIHACT HeﬁCTBHH 10 COIrJIaCOBAaHHIO JOKYMCHTOB B

CAJL.

[Ipu BO3Bpare [OKyMEHTa Ha JOpaOOTKYy CO3JaeTCs HOBas BepCHs
AIIEKTPOHHOTO JOKYMEHTA, B HE€ BHOCSTCS HEOOXOAUMbIE H3MEHEHUs, (POopMHpYyeTCs
HOBBI MapUIPyT COTJIACOBAaHUS M JOKYMEHT OTHPABISETCA Ha IOBTOPHOE

CcOorjiaCoBaHHC.

Ilocne ITOJIOXXUTCIIBHOTI'O QJICKTPOHHOI'O COorjIaCOBaHHUA JOKYMCHTAa
HCIIOJIHUTCIIb PaCIICYaTbIBACT U3 CAH 6YM21}I(HI>II>JI OK3CMILIAP JOKYMCHTA, IIOJIYy4acCT

BU3bI U ITIOAIINCH HA 6yMa)KHOM 9K3CMILIAPEC JOKYMCHTA.

JlommyckaeTcsi BO3MOKHOCTh TPAJAUIIMOHHOTO COTJIACOBaHUS OyMa)XHOTO
JK3EeMIUIApa JOKYMEHTa. B 3TOM ciydae mociie MOJaydyeHus BU3 W MHOANUCHA Ha
OyMa)XHOM HK3EMIUIApE JOKYMEHTa, UCIOJIHUTENb YyKa3zbiBaeT Ha PK mokymeHnrta

BHU3UPYIOIINX JIWII 1 BBOOWUT B PK oTmeTku o BHU3UPOBAHHNH JOKYMCHTA.

Hcnonautens mnepenaeT MOANUCAHHBIA OyMaKHBIA AK3EMIUIIP JOKYMEHTa
JUIS 3aBEPILLIEHUS] PETUCTpaluu pabOTHUKY, OTBETCTBEHHOMY 3a JI€JIONPOU3BOJCTBO
B CTPYKTYpPHOM IIOAPA3JEJICHNUN, WU PETUCTPATOpPy (E€CIM HCIOJIHUTENb HE
padotaet B CAJl, To ero ¢yHKIMU MO MOArOTOBKE U corjacoBanui PK
MHUIMATUBHBIX JOKYMEHTOB BO3JararoTcs Ha paOOTHHMKA, OTBETCTBEHHOTO 3a

JICIIONPON3BOICTBO B CTPYKTYPHOM IOAPA3ICICHHN).
36.3.3. Peructpariusi BHyTpEHHHX/UCXOASIIINX JOKYMEHTOB.

OTBeTCTBEHHBIN 3a ACJIOIIPOU3BOACTBO B CTPYKTYPHOM IOJPA3JACICHHUU WA

Perucrtpatop 3aBepuiaeT perucTpalnuo BHYTPEHHUX/UCXOASIINUX JOKYMEHTOB:

- [IOJIy4acT OT HUcnonnurens 6YM3)KHI)IG OK3CMIIIAPBI JOKYMCHTOB C BU3aMHU U

NOAMNMUCHIO C YKa3aHHBIM BPEMEHHBIM HOMEPOM JTOKYMEHTA;
- HaxoauT PK nokymeHTa o BpeMeHHOMY HOMEpY;
- IPOBEPSET KOPPEKTHOCTH 3aIl0JIHEHUS PEKBU3UTOB PK;

- ACJ1aCT OTMCTKY B PK o 3aBCPIICHUH BUBUPOBAHUA JOKYMCHTA,
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- npucBauBaeT PK mocTOsIHHBINA perucTpaimoHHbIA HOMED;

- OTMEYacT (l)aKT nepecaadn 6YMa)KHOFO OK3CMILIAApa JOKYMCHTA, UCIIOJIb3Ys

KypHai nepenaun PK;

- pacreyaThiBaeT mTamn w/uinu mrtpux-koa u3 CAJl Ha mepBoM JucTe
OyMakHOTO SK3eMIUIsIpa nokymMeHTa u3 PK mokymenrta. Ecnm Takast BOSMOXHOCTH B

CA]Jl oTcyTCTBYET, TO HOMEP U JlaTa JOKYMEHTA MPOCTABIISIETCS BPYUHYIO.
- iepeiaeT OyMa)kHbBIN SK3eMIUISIp JOKYMEHTa ajipecary.

36.4. IlpaBuna mNPUCBOCHUS PETUCTPAIMOHHBIM KapTOYKaM JIOKYMEHTOB

PETUCTPALIMOHHBIX HOMCPOB.

Perucrparop mnpucBamBaeT = pErucTpalMOHHBIA  HOMEDP  CIEAYIOLIAM

JOKYMEHTaM:
- BXOJIAIINUE TOKYMEHTBI U KaJl0ObI;
- ICXOISIIME IOKYMEHTHI 3a MMOAIKUCHI0 PykOBOACTBA Cya;
- OTBETHI Ha >KaJ00bl Ha IEUCTBUS CyJieH 3a moANKChio PykoBoacTBa cyna;
- IPUKA3bl U PACTIOPSIHKEHUS.

OTBETCTBEHHBIA 3a JIEONPOU3BOJCTBO B CTPYKTYPHOM NOAPA3ACICHUU

[IPUCBAMBAET PErUCTPALMOHHBIE HOMEPA CIEAYIOIIHUM JOKYMEHTAM:
- BHyTPEHHHUE JOKYMEHTHI;

- HCXO/AIUME TOKYMCHTHI 34 IIOAIMCBRO PYKOBOI[I/ITCHH CTPYKTYPHOTO

HOIpa3aeICHUS.
36.5. KoHTpoJIh HCTIOJTHUTEBCKON JUCITATIIMHEL.

[ToMOMIHUK PYKOBOAWTENS Cy/la CTaBUT HAa KOHTPOJIb HEOOXOIUMBII

BXOJALIMMN WX BHYTPEHHUN TOKYMEHTHI.

KoHTposiep KOHTpPOJIMPYET HCIOJIHEHUE MOPYYEHUH PYKOBOJCTBA CyAa

CJIeIyIoUM 00pazoM:
a) AaHAJIM3UPYET KOHTPOJIbHBIE TOPYUYEHUS;

0) CHUMAET MOPYUECHUS C KOHTPOJIA;
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B) OTMEYaeT B cUCTeME (PAKT OTHpPAaBKU JOKYMEHTa Ha JOpabOTKy, eciiu

3aJlaHuE UCIIOJIHEHO McronmHuTenem He ITOJIHOCTBIO,

F) 3allOJHACT II0JIC OTpaXaromec XOJd HCIIOJHCHHA TJII HCHUCIIOJIHCHHBIX

IIOPYYCHUH;

1) TIONy4aeT CTAaTHCTHKY II0 WCIOJHEHUI0 TOpydeHud, QopMupyer

COOTBETCTBYIOIIIUE OTYCTHI.
36.6. [Topsimok cincanus A0KyMeHTOB "B 1e5o" mo HoMeHKIaType.

OTBETCTBEHHBIA 3a JIEIONPOU3BOJCTBO B CTPYKTYPHOM NOAPA3ACICHUU
CIIMCBIBAET AJOKYMEHTHI "B 11€710" 10 HOMEHKIIATYPE B CTPYKTYPHOM IOJpa3/IeICHUN

CIEAYIOIIMM 00pa3oMm:

- IIOJIY4aCT OpHUIMHAII JOKYMCHTaA C pGBOHIOHHGﬁ PYKOBOJACTBA Ha CIIMCAHUC

"B neno'";
- HaxoauT PK nokymeHTa 1o HoMepy, yKa3aHHOMY Ha OpUTHHAJIE TOKYMEHTA;

- nenaer otMeTky o cnucanuu "B geno" B PK gokymeHTta m BHOCHUT
nHpopmaluo 0 cnoucaHud JokymeHta "B geno" ¢ ykazaHueM HoMmepa

HOMEHKJIaTypHOTO JIejIa.
36.7. Pacripenenenre OTBEeTCTBEHHOCTH Tob3oBaTeneit CAJL.

Ecnu 3amanue mocTynuiio HMCHONHUTENO 10 14 4acoB, TO 3TO 3amaHue
JOJKHO OBITH MpUHATO B paboty B CA/] B Teuenue tekymiero padodero nus. Eciu
3a/1aHUe TOCTYNUJIO0 UCIOJHUTENIO rmocie 14 yacoB, TO ATO 3aJaHUE JOJKHO OBIThH

npuHsATO B padoty B CAJl He mo3aHee cienytomiero pabodyero gHsl.

OTBETCTBEHHOCTh 32  OTCYTCTBHE MIPUKPEIIIEHHOTO daima vy
3aperucTpupoBaHHbix PK Bxoasumux, HUCXOOAIIMX W BHYTPEHHUX JOKYMEHTOB
BO3JIara€TCsi Ha  PErucTparopa, MNPUCBOUBIIETO  JOKYMEHTY  ITOCTOSIHHBIM

pPETUCTPALMOHHBIA HOMED.

OTBETCTBEHHOCTh 3a HECOOTBETCTBUE (pailna, mnpukpersieHHoro k PK
JOKYMEHTa, OyMa)XHOMY OJK3EMIUIIpY [OKyMEHTa HECeT OTBETCTBEHHBIH 3a

ACIOIPONU3BOACTBO B CTPYKTYPHOM IMOAPA3ACIICHNU.
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PykoBoauTenu CTPYKTYPHBIX noJipa3yieJIeHu i HECYT JUYHYIO
OTBETCTBEHHOCTh 3a OpPraHU3alMl0 KOHTPOJISI U COCTOSTHUE MCIIOTHUTEIHCKOU

AUCHUILIMHBI B IIOJOTYCTHOM CTPYKTYPHOM IIOAPA3ACIICHUHU.

HOHBSOB&TCHI/I, OCYHICCTBIIAIOIINUEC HAJIOXKCHUC pGSOJII-OHI/II‘/’I, HCCYT JIMYHYIO
OTBCTCTBCHHOCTB 3a CO6JIIOI[€HI/I6 CPOKOB HAJIOKCHHA pe3OHIOHHﬁ, a TaKXKe 3a

BBHITIOJTHEHUE JIeHCTBUI 10 paboTe ¢ pe3omorusimu B CA/I.

PykoBoguTenb CTPYKTYpHOTO TIONpa3[eieHuss B Cily4ae OTCYTCTBHS Ha
pabouem MecTte (OoTmycka, OOJE3HHM, KOMAaHAMPOBKM H T.I.) HHpOpMHpyeT
Anmunuctpatopa CAJl o 3amecTuTene, UCTIOTHSIONIEM ero 00sS3aHHOCTU Ha TIEPUO]T

OTCYTCTBHSI.

37. KoHTpoJ1b 32 HCIIOJIHEHUEM IOKYMEHTOB U NMOPYy4eHHuit

37.1. KoHTpoib UCHOJIHEHUS JOKYMEHTOB M TIOPYUYECHHUM MPOBOIAUTCS B LEISAX
CBOEBPEMEHHOI'O0 U KaYECTBEHHOI'O UX UCIIOJHEHMS, ITOBBILICHUS UCIIOJHUTEIbCKON
JTUCLUTUIMHBI, OTBETCTBEHHOCTH WCIIOJHUTENEH U BKJIIOUAET B CeOSl MOCTAHOBKY Ha
KOHTPOJIb, TMPOBEPKY XOJa HCIOJHEHHS, Yy4eT, 00OOIIeHHWEe M aHajiu3 Xoja u
pe3yJIbTATOB HCMOJHEHUS JOKYMEHTOB W MOPYYEHHH, CHATHE HUX C KOHTPOJI,
nH(pOpMHUPOBaHUE PYKOBOJAUTENCH O pe3yIbTaTax UCIIOTHEHUS.

B apOutpa)kHOM cCyJe KOHTPOJIIO TOJJIeKAT BCE 3apEeTUCTPUPOBAHHBIC
JOKYMEHTBI, TPEOYIOIIMe WCIOJHEHUS: JIOKaJbHbIE aKThl M WHBIE JOKYMEHTHI
Breicmero  Apoutpaxnoro Cyma  Poccuiickoit  ®Deneparuu, Kacaroniuecs
NEATeIbHOCTH apOUTPaKHOTO CyJia; JIOKaJbHbIE aKThl WM WHBIE JOKYMEHTHI
apOUTPAXKHOTO CyJa; TOPYUYEHHUS PYKOBOJICTBA Cy/a; TUIaHbl PaOOTHI apOUTPAKHOTO
Cylla; TPOIECCyaIbHbIE CPOKM PACCMOTPEHHsI CyNEeOHBIX Jel U >Kajmo0, CpOKH
PacChUIKA MPOIECCyabHBIX JTOKYMEHTOB, CpPOKH pPacCMOTpPEHUsl oOparieHui
rpaXKJaH U NPeJACTABUTEICH OPraHu3alui u T. 1.

37.2. KoHTponb WCHOJHEHUS JIOKAIBHBIX aKTOB Bricmiero ApOUTpaxHOTO
Cyna Poccuiickoii ®denepanyn u mpeacenatenass apOUTPakKHOTO Cyda, a Takxke
IIOPYYEHUM 3aMECTHUTENIEM Mpelacenaresss cyaa IO BOIpPOCaM, CBA3AHHBIM C
opraHuzanue cyneOHON JeATeNbHOCTH CyAa, KaK MPaBWIO, OCYILIECTBISETCS

CeKpeTapuaToM Ipejacenaresns apoOUuTpax Horo cya.
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37.3. KoHTpoJib 32 UCTIOJTHEHUEM MOPYICHHI PYKOBOJICTBA CyJa MO BOIIPOCaM
OpraHMU3aIMOHHON ESTEIBHOCTH Cya OCYIIECTBIISIETCS pPyKOBOUTENEM anmnapara —
aJIMHHHACTPATOPOM apOUTPaKHOTO CyJla, €CIM B MOPYYCHUU HE YKa3aHO Ipyroe
JIUII0, KOHTPOJIUPYIOIEe UCTIOTHCHHE.

37.4. KoHTposb 3a COOJIOIGHUEM IMPOIIECCYaTbHBIX CPOKOB PACCMOTPCHHUS
MCKOBBIX 3asiBJICHUN (3asBJICHWH), Aame/ULIIIMOHHBIX W KaCCAIlMOHHBIX KaJiob
OCYIIECTBISIIOT 3aMECTHTENHU MpeaceaaTenss apoOUTpaXHOTO cyaa — MpeceaTeu
CyIeOHBIX KOJUICTHH, ITpeiceaTeNiu CyJeOHBIX COCTABOB.

OnepaTUBHBIM ~ KOHTPOJIb [0  WCIOJHEHUIO  OMNpENEeIeHUuN  Ccyna,
YCTaHABIMBAIOIINX CPOKU MCIIOTHEHUS ITUX OMPEACTICHUI UCTIaMH (3asBUTEISIMH),
BO3J1araeTcsi Ha MOMOLIHUKOB CyJeH (CIIeNUalInCTOB CYAeOHOTO COCTaBa).

37.5. OOumii KOHTPOJb 3a HCIOJHEHHWEM JIOKYMEHTOB M TMOPYYECHHU B
CTPYKTYpPHBIX TMOJPA3JCICHUSAX Cyda OCYIIECTBISIOT PYKOBOAUTEIH  ATHX
nojipa3/ieIecHu, a TEeKyIIMid KOHTPOJIb — CHEIUATUCTBl JCJIONPOU3BOICTBA
MoJipa3/ieliecHuii, Ha KOTOPBIX PACHOPSHKCHHEM DPYKOBOAMTENS BO3JIOKEHA Takas
00513aHHOCTb.

PykoBoauTenu CTpyKTypHBIX TOJIpa3iejIeHUI Jat0T KOHKPETHBIE YKa3aHUS 110
WCTIOTHEHUIO JIOKYMEHTOB U TOPYYCHHH, KOHTPOJHMPYIOT KaueCTBO U CPOKHU
UCTIOJIHCHUS, IPUHUMAIOT MEPHI TTO UCTIOJHEHHUIO, JTOKJIAJABIBAIOT PYKOBOJICTBY Cy/ia
(c ydyetoMm pacmpeaesieHus 00s3aHHOCTEN) O XO0J€ M pe3yjbTarax MCIOJHEHUS, B
npenenax CBOMX MOJIHOMOYUM CHUMAIOT C KOHTPOJISI UCTIOJTHEHHBIE JOKYMEHTHI UITH
MOpPYYEHUs, KOHTPOJIUPYIOT CBOEBPEMEHHOCTh CHSTHSI C KOHTPOJS JTOKYMEHTOB H
NOpy4YeHUI Ha OCHOBAaHHUHU PE30JIOLINN PYKOBOJICTBA Cy/Ia.

B cyneGHOM cocTaBe, KpoMe TOro, KOHTPOJIIO MOJIEKAT CPOKU PACCMOTPEHUS
CyIneOHBIX e, OTIPABKH KOMUN CyIeOHBIX aKTOB, M3BEIICHUM, MCIOJHUTEIBHBIX
JUCTOB, WCTPEOOBAHHBIX CYACOHBIX J€1 BBIMICCTOANIMMH HWHCTAHIMSIMH, CPOKH
Bo3BpaiieHus Aen. MHopmupoBanue cyaeil 00 MCTEUEHUH CPOKOB MCIIOJHEHUS
onpeaeneHuii, nHOOPMHUPOBAHHUE JUI], OTBETCTBECHHBIX 32 UCIIOJIHEHUE JTOKYMEHTOB

Y NTIOPYYEHHM, OCYLIECTBIIAETCS 32 5 AHEN A0 UCTEUYEHUS CPOKA UCIIOTIHEHNS.
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37.6. Ilopsimok W CpOKH TMPEACTABICHHUS OINEPATUBHOM OTYETHOCTH IIO
WCTIOTHCHUIO ~ JIOKYMEHTOB W TIOPYYCHHH  OMPENEISIIOTCS — TpelceaaTeeM
apOUTpaKHOTO Cy/a.

KoHTponb coOmrofeHus MpoIrecCyalbHbIX CPOKOB PACCMOTPEHUsS JIeT
OCYIIECTBIISIETCS TIOCPEACTBOM MPEACTABICHUS PYKOBOJACTBY apOUTPaKHOTO Cyna
OMEepaTUBHON (€XKEMECSYHOW) OTUYETHOCTH, COCTaBISIEMON MOMOIIHUKAMH Cyael
(cnenuanucTaMu  JENONPOU3BOACTBA CYIAEOHOTO COCTaBa) M IMOJIUCHIBAEMOM
npencenaTeneM cy1Ie0HOro cocTana.

37.7. Tlpu ocyiiecTBIEHUA KOHTPOJIBbHBIX (YHKIUNA pPAaOOTHUKHU, HA KOTOPBIX
BO3JIOKCHBI OOS3aHHOCTH TI0 KOHTPOJIIO, 3alpaiiuBalOT CBEACHUS O XOJC
UCIIOJIHEHUSI TTOPYYEHUN Yy MCHOJHUTENEH, B CyJIeOHBIX COCTaBax, B CTPYKTYPHBIX
MOIpa3ICICHUSX, TIOJIB3YFOTCS TaHHBIMH CUCTEM aBTOMaTHU3AINN
CYZIOITPOM3BOJICTBA M JISTIOPON3BOICTBA.

37.8. Ilpukazom mpencenatens cyia MOXET ObITh CO3/IaHO TOJIpa3/ieiieHIe, Ha
KOTOPOE BO3JI0KEHBI (PYHKIIMH MO KOHTPOJIIO 38 UCTIOTHUTEIHLCKON TUCIIUTIITMHOM.

37.9. TlopyueHuss MO HCIOJHEHUIO BXOJSIIMX JOKYMEHTOB cyaa (Kpome
OTHOCAIIUXCS K PAaCCMOTPEHHUIO CY/EOHBIX JeJ), M0 WHUIMATUBHBIM JOKYMEHTAM,
CITY€OHBIM 3aITUCKAM H T.IT. MOTYT OBITh 0()OPMIICHBI OTJEIBHBIM JOKYMEHTOM HJIH
pe3otoeld pyKOBOAUTENS € (POPMYIUPOBKAMH: «IIPEACTABUTH...», «BHECTH...»,
«JIOJIOKHTb...», «AHOOPMHUPOBATH...», IIOATOTOBUTH MPOEKT...» W T.O., a TAKKE
coJiepKaTh YKa3aHUE 0 KOHKPETHOM CPOKE HCIIOTHEHUS

37.10. Ecnm mopydeHwe MaHO HECKOJbKHM JOKHOCTHBIM JIUIIAM, TO
OTBETCTBEHHBIM HCIIOJIHUTEJIEM, KOTOPBIH OpraHU3yeT W KOOPAMHHPYET paboTy IO
WCIIOJTHCHUIO TIOPYYCHHS, CUMTACTCS TOT, KOMY TOPYYEH NOKJIaa OO0 HCIOJHEHHUH
WM Ybs (pamMuIHs yKa3aHa B TOPYICHUH TIEPBOH.

OTBETCTBEHHBIN HCIOTHUTEh WHOOPMHUPYET ITOJDKHOCTHOE JIUIO, JaBIICe
MOPYYCHUE, O XOJIE ¥ pe3yabTaTaxX ero UCTIOTHEHUS.

37.11. B mopydeHUsIX, KaK TPaBUJIO, YCTAHABIMBACTCS KOHKPETHBIM CPOK
(xaneHmapHas aTa) UX UCIIOJTHCHHUS.

Ecnmu cpok mcmonmHeHus HE yKas3aH, MOPYYEHUE JODKHO OBITh WCTIOJHEHO B

MECSTYHBIN CPOK, HA4YWHAasA OTCUCT OT AAThl IOAINMMCAHHNA ITIOPYUYCHUS.
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Ecnu nmocneanuii IeHb MCHONHEHHS MOPYYEHHUs MPUXOIUTCS HAa HepaOouuii
JI€Hb, OHO TIOJUICKUAT HWCIIOTHEHHUIO HE IO3JIHEeEe padouero IHSA, CIEAYIOIIETO 3a
HEepabOYUM JTHEM.

37.12. Koutponp Benercss ¢ wucnoigb3zoBanuemMm CAC u CAJl, kyma 1o
JOKYMEHTaM, MOJUICKAIllMM  HWCIOJIHEHUIO, BBOJUTCA  TEKCT  IOPYYCHHUS,
uHboOpMaIsl O CPOKE HCIOJHEHMS TOPYYEHHUs WM JOKYMEHTAa, MPOXO0XKJIEHUU
JOKYMEHTa B TMPOLECCE HCIOJHEHUS, CHSATUM WCIOJHEHHOTO JTOKYMEHTa WU
HOPYYEHUS] C KOHTPOJIS.

37.13. KoHTpoiib 3a CBOEBPEMEHHBIM U TMOJHBIM PACCMOTPEHHEM
MMCbMEHHBIX 0OpAILEHUI TPaXKJAaH W NPEJICTaBUTENEH OpraHu3aluid, NOCTYIUBIIUX
Ha UCIIOJHEHUE B CTPYKTYPHOE MOAPA3AECICHUE, OCYIIECTBISIETCS PYKOBOAUTEISIMU
ATHUX MOJPaA3AECICHUMN.

[lucbmenHoe oOpamieHde, 1O KOTOPpOMY OBUIO JaHO  TOPYYEHHUE
npeacenareneM Ccyjaa WM €ro 3aMecTuTeseM ¢ TpeOOBaHHMEM JOJOXKHUTh O
pe3yibTaTax pacCCMOTPEHUS, CHUMAETCSA C KOHTPOJIS MO pe3ysibTaTaM pacCMOTPEHUS
J0KJ1a/1a 00 UCTIOTHEHUU TIOPYUCHHUS.

37.14. Tlnanet pabotel Beiciero Apoutpaxuoro Cyma Poccuiickoit
denepanuu U apOUTPAKHOTO Cy/Aa JIOBOJSATCS JI0 CBEICHHS JIMI[, HA KOTOPBIX
BO3JI0’KEHO UCIOJIHEHHE TIJIAHOBBIX MEPONPUATUN U (QYHKIIMI KOHTPOJIS.

O xoje BBITIOJIHEHUS TJIAHOBBIX MEPOIPUSTUM JUI0, HA KOTOPOE BO3JI0KECHBI
(GYHKIIUA KOHTPOJIS,, €XKEMECSYHO JOKJIAAbIBACT PYKOBOIUTENIIO CTPYKTYPHOTO
nmojipa3iesieHus, paOOTHUKAM KOTOPOTO TOPYYEHO BBHITIOJIHEHUE MEPOIPHUSIITHIA
IJIaHa, ¥ €XEKBapTaIbHO PYKOBOJICTBY CY/IA.

37.15. Ilpu HeoOXOAMMOCTH W3MEHEHHS CpPOKa WCIOJTHEHUS JOKyMEHTa
(JIOKaBbHOTO aKTa, IUIAHOBOTO MEPOMNPHUATHUSI) OTBETCTBEHHBIM HCIOJHUTENb
MpeACTaBIsICT HA UMsI PYKOBOAUTENS CyJa JOKJIAIHYIO 3alMCKy O €ro MPOJJICHHH,
HE MO3/IHEE TPEX JHEU JO UCTECYEHUSI CPOKA UCTIOIHEHHS.

37.16. IIpu HampaBjieHUU B MPOIECCE UCTOJHEHUS JTOKYMEHTOB, MOPYUYEHUN
WJIM 3alpOCOB B OPraHU3allMM U YUPEKACHUS, TOKYMEHThI OCTAIOTCS Ha KOHTPOJIE

710 TIOCTYIUICHHS B apOUTpakHbIN CyJ oTBeTa. CBE/IEHUS O HAMPABJICHUN MTOPYUCHHSI
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unu 3anpoca BHociaTca B CAJl wm CAC B 3aBUCMMOCTH OT XapakTepa
nopyueHusi/3amnpoca.

37.17. IlnaHoBbIe MEpONPHUATUS, TOKYMEHTHI W TOPYYEHHUS CHHUMAIOTCS C
KOHTPOJII Ha OCHOBAaHMU TOJMUCAHHOTO (YTBEPXKIECHHOTO) PYKOBOJICTBOM
apOUTPaXHOTO CyAa WUTOTOBOTO JOKYMEHTa, OTBETa 3asBUTEII0 WA PE30JIOIHUU
PYKOBOJICTBA CyJla O COIVIACHHM C MHUCHbMEHHBIMH MPEJIOKEHUSIMH HCTIOTHUTENS,
M3JI0)KEHHBIMHA B JIOKJIAIHOU (Ciay»keOHOi) 3anucke. [IpomexyTouHbIE JOKIIaIHbIE
(city>xeOHbBIE) 3aITUCKU U OTBETHl HE MOTYT SIBJIATbCSI OCHOBAaHUEM JJIsi NIPU3HAHUS
JOKYMEHTA UCIIOJHEHHBIM U CHATHUS OPYUYEHUS C KOHTPOJIS.

WcnonHuTtenp OOKIAABIBAET MPEACEAATENI0 apOUTPAXKHOIO CyAa WIH €ro
3aMECTUTEIISIM O BBIIOJIHEHUU UX MOPYYEHUN U 00 UCTIOIHEHNUHU JOKYMEHTA.

CHATHE C KOHTPOJIA JOKYMEHTOB W TOPYYEHHH MPOM3BOAMUTCSA TOJIBKO Ha
OCHOBAaHUM PE3OJIOIUU TEX PYKOBOJUTENEH, MO YKa3aHUIO KOTOPBIX OHH ObLIN
B3SITBl HA KOHTPOJIb, TIUOO PYKOBOAUTENEH, UCIIOIHAIOIUX UX 00S3aHHOCTH.

37.18. ]JIoKyMEHTBI CHHMAIOTCSI C KOHTPOJS, €CIHM COJEp)Kalluecs B
NOpPYYEHUH YKa3aHHs BBIIIOJHEHBl U ¢ MH(popManueid 00 HCIOIHEHUU MOpY4YEHUs
COTJIACUIIOCH JOJHDKHOCTHOE JIMIIO, IaBlIee MOpYUYEHHE.

37.19. B ciywae ecnau mopydeHHWE HE WCIIOJIHEHO B YCTAHOBJICHHBIA CPOK,
UCIIOJTHUTEh (OTBETCTBEHHBIM MCTIONHUTENb) 00s513aH HE MO3/IHEE CIICIYIONMIETO JIHS
MoClieé HCTEYCHHS CpOKa, YCTAaHOBIEHHOTO JJsi HCIIOJHEHUS TOPYYCHHS,
OPEJOCTaBUTh PYKOBOAMTENIO, JAaBIIEMYy I[OpPYYEHHUE, IOKJIAIHYIO (CIyXEOHYIO
3alUCKY) O XOA€ WCIOJHEHUS C YyKa3aHWeM [PUYMH HEHUCIOJIHEHUS B
YCTAHOBJICHHBIN CPOK.

37.20. Undopmanuss O BBHITIOJTHEHUU TOPYUYEHUS, CHATHH C KOHTPOJS H
CIUCAHUH B JIEJI0 IO HOMEHKJIAType BHOCHTCS CIICIIMATUCTaMU JIEJIOMPOU3BOJICTBA
CeKpeTapuaTa MpeAceaTeNst U CTPYKTYPHBIX MOAPAa3AeICHU B COOTBETCTBYIONIYIO
B PETUCTPALIMOHHYIO KAPTOUKY CUCTEMbI aBTOMATH3AI[UH JI€TIONPOU3BOJICTBA TOJIBKO
0pu HAIMYUHA PE3OJIONUN PYKOBOJIUTENS, MABIIET0 IMOPYYeHHE, W CIHCAHUU
«B neno Ne....» CBOOHOM HOMEHKIIATYPHL.

37.21. Ilo ucmoiHEHUU AOKYMEHTA €ro MOJJIMHHHUK Ha OyMa)KHOM HOCHUTEINe

noMemacTCsa B COOTBCTCTBYHOHIESC JACJIO0O II0 HOMCHKIIATYPE CICHHUATIMCTOM
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JIEJIOMPOU3BOACTBA CTPYKTYPHOTO MOAPA3/eNICeHUs, OTBETCTBEHHOI'O 32 MCIIOJIHEHHE
JTIOKYMEHTA.

A B cilydae eclid IOKYMEHT CYIIECTBYET TOJIbKO Ha 3JIEKTPOHHOM HOCHTEIIE,
perucTpalvoHHasl KapTouka Jejia MepeBOAUTCS B pa3psj «apXuBHAs» C yKa3aHHEM

HOMCPpAa HOMCHKIJIATYPHOI'O JICJIa.

38. Cpokn XxpaHeHHsl Cy1e0OHBIX /IeJ]1 U MHBIX IOKYMEHTOB, 00pa3yommnxcs

B 1€ATCJIbHOCTH apﬁnTpamm)lx Cyaos

38.1. Cpoku xXpaHeHHs] CYACOHBIX JIeT U JOKYMEHTOB, OOpa3yroluxcs B
JeSTEILHOCTH apOUTPAKHBIX CYJIOB, YCTAaHABIUBAIOTCS B COOTBETCTBUHU C MEPEUHEM
JOKYMEHTOB, OOpa3yloIIMXCAd B JEATEIbHOCTH apOMTPAXKHOTO Cyla C yKa3aHHEM
CPOKOB HWX XpaHeHHs, paspabaTeiBacMbiM Bpiciium ApOutpaxksasiv  Cygom
Poccuiickonn @enepanmu u yrBepxkaaeMbiM [Ipukazom Ilpencenarens Beicmiero
ApoOutpaxnoro Cyna Poccuiickoit ®@enepanuu, U SBISIOTCS 00S3aTEIbHBIMU IS

BCeX apOuTpakHbIx cyqoB Poccuiickoit @enepanuu (nanee — [lepeuens).

38.2. IlepeueHb CHy>KUT HENsIM OOECHEYEeHUsS COXPAHHOCTH TOKYMEHTOB B
JENONPOU3BOACTBE W OTOOpa JOKYMEHTOB Ha TIIOCTOSHHOE XpaHEHHe W

YHUYTOKECHHUE.

38.3. Ilepeuenp wmcmonp3yercs Mpu  KiIaccHuDUKAMM  JTOKYMEHTOB,
COCTaBJICHUM HOMEHKJIATYphl A€l W (opMUpOBaHUM A€l MO HOMEHKIAType B

JEIIOTIPOU3BOCTBE apOUTPAKHOTO CyIa.

38.4. JlokyMeHTBI, CpPOK XpaHEHUsI KOTOpbIXx ompeaeneH [lepeunem
"MOCTOSIHHO",  MOJJIekKAT  MOCTOSIHHOMY  XpPaHEHHUIO M TEpelarTci B
COOTBETCTBYIOIIME TOCYJAPCTBEHHBbIC WM MYHUIIUMNAIbHBIE apXWBbI B BHJIC
MOJUIMHHUKOB B CPOKH, YCTaHOBJIEHHbIE DefepanbHbIM 3aKkoHOM OT 22.10.2004 N

125-®3 "O6 apxuBHOM jene B Poccuiickoit Denepanuu.

JIOKyMEHTBI, HMEIOLIME CpPOK XpaHEHHs 'MOCTOSHHO', TpU HaJIUYUHU
COOTBETCTBYIOIIEH OTMETKHU B mpuMedaHuu llepeuHsi, xpaHarcs B apOUTpaKHOM

Cya€ U Ha IroCyAapCTBEHHOC XPpaHCHHEC HC MCPEAAIOTCA.
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Ormerka «OIIK», npoctaBineHHas K cratbaM [lepeuns, o3HadyaeT, 4TO JaHHBIC
JOKYMEHTBl WJIM HEKOTOPBIE M3 HUX MOIYT MMETh HAy4YHO-UCTOPUYECKOE WIIN
npaktudyeckoe 3HadeHue. Jlema ¢ ormerkon  «OIIK»  paccmartpuBarorcs
COTPYJHUKaMU  CyIOB COBMECTHO C  pPaOOTHMKaMH  COOTBETCTBYIOLIEIO
YIOJHOMOYEHHOTO OpraHa HCIHOJHUTEIbHOM Biactu cyOwekta Poccuiickoit
®enepanyu B 00J1aCTH apXUBHOTO JieJla C IIEJIbI0 PELIeHUs BOIIpoca 00 OTHECEHUHU
UX K COCTaBy IIPUHHMAEMbIX HA IIOCTOSHHOE XPAaHEHHWE WIM BBIACICHUA K
YHUUYTOXEHUIO.

Cpok xpaneHusi «Jlo MHHOBaHUS HAJOOHOCTH» O3HAYaeT, YTO JOKYMEHTBI
MMEIOT TOJBKO MPAKTUYECKOE 3HAaYeHUE (KaK MPaBHIIO, OHM SIBISIOTCA KOMMSIMHU).
Cpok uX XpaHEHHs OIPEIEISIIOTCS B MOAPA3JICICHUSIX CyJa, HO OH HE MOXET ObITh
MEHEE OJIHOIO roja.

Cpok xpaHeHus «/lo 3amMeHbl HOBBIMH» O3HA4yaeT, YTO JOKYMEHTBI HMEIOT,
[IOCJIE UX OTMEHBI, ONPEEICHHBIA JaHHBIM HOPMAaTHBOM CPOK XpaHEHHs He MeHee |
rojga. [lo Mecty pa3pabOTKu U YTBEpXKACHUS 3TUX JOKYMEHTOB CPOK XpaHEHUS —
IIOCTOSIHHO.

Cpokr XpaHEHHsI OKYMEHTOB HE€ 3aBUCAT OT BHJIa HOCHUTENS, Ha KOTOPOM

HUCIIOJTHCH HaHHBIﬁ JAOKYMCHT.

38.5. JlokyMeHTBhI BpEMEHHOTO XPaHEHUSI HE MOTYT ObITh YHUUTOXKEHBI paHee
YCTAHOBJICHHBIX JJII HUX CPOKOB XpaHeHus. [lo pelieHuto 3kcrnepTHOl KOMHUCCUH
(mamee - OK) apOutpakHOro CyJa CPOKH XPaHEHHs OTIEIBHBIX T MOTYT OBITh
MPOJJIEHBI UCXOJI U3 UX HAYYHOW M MPAKTUYECKOW LIEHHOCTH I10 COTJIACOBAHUIO C
HentpanbHoii DkcepTHOM KoMuUccueit Boiciiero Apoutpaxkuoro Cyna Poccuiickoit
denepallii M SKCIEPTHO-TIPOBEPOYHON KOMHMCCHEHW YTOJIHOMOYEHHOTO OpraHa
UCIIOJIHUTENBHOM BiiacTu cyObekTa Poccuiickoit denepanuu B 001acTH apXUBHOTO

Zena.

38.6. Hcuucnenune cpokoB XpaHEeHHs CYACOHBIX JeNT HAaYMHAETCs C 1 sHBaps
rojia, CJIEIYIOIIETO 3a TOJIOM BBIHECEHUSI TOCJIEAHEro CyJae0HOro akra Mo Jeny.
Hampumep, ecnu mocnenuuii cyaeOnpiii akt Obul BeiHeceH B 2010 romy, a s

CyaeOHOTo J1ena onpeaesieH CPOK XpaHEeHHUs 3 TO/1a, TO TaKoe CyAeOHOe JIEI0 MOXKET
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OBITh YHUYTOXKEHO TOJBKO mociie 1 suBaps 2014 roma. Cpok XpaHeHHs CyAeOHOTO

JeJia POCTABIISIETCS CYIbEH, €r0 PacCMaTPHUBAIOIIETO, HA O0JIOKKE CYyIeOHOTO Jera.

Cpok xpaHEHHUsI B apXuBE CYIEOHBIX JIeJl, pacCMOTpeHHBIX [Ipesnamymom
Bricmiero Apoutpaxknoro Cymaa Poccuiickoit @enepaniuu v moajiexaimx mnepeaade
Ha TOCTOSHHOE XPAaHEHHE B apXMBHOE YUPEKICHHE, HCUHUCISIETCS ¢ 1 sHBaps
KQICHJAPHOIO ToJa, CICAYIOIMIEro 3a TOoAOM IPHUHITHA TMOCTaHOBJICHUS

[Ipe3unnyma.

HNcunucnenue CPOKOB XpaHCHUA OCII O6HI€FO ACITOIIPON3BOJACTBA HAYNHACTCA C
1 SAHBapA Iroaa, CJICAYIOMICTO 3a TO0AOM OKOHYAHHA HX JCIOIIPOU3BOACTBOM,
HalpuMep, HCYHUCIICHHUE CPOKOB XPaHCHUA JCJI, 3aKOHYCHHBIX ACJIOIIPOU3BOJACTBOM B

2012 rony, naunHaetcs ¢ 1 ssuBapst 2013 r.

38.7. Martepuansl CyneOHBIX JdeNl TPETEHCKUX CYJOB, CO3JAaHHBIX IS
paccMoTpeHusi KOHKpeTHoro cmopa (cyasl ad hoc), HOMKHBI XpaHUTBCS B
apOUTpaXHOM CyJie, MPUHSBIIEM UX Ha XPaHEHUE B COOTBETCTBUH C TPEOOBAHUAMHU
yactu 1 crateu 39 denepanpHoro 3akoHa «O tpereickux cynax» oT 24.07.2002 Neo
102-®3, B TeueHue Tpex JieT, cuuTas ¢ 1 SHBaps roja, CIEIYIOUIEro 3a TOJI0OM
IOPUHATHS 110 HEMY pelIeHHUs], a cy1eOHbIe peleHus TpeTeiickux cyaoB ad hoc nmocie
VHUYTOXKEHUS CYACOHBIX JeJl MOAJIekKAaT MOCTOSHHOMY XPAaHEHUIO B apXuBe

apOuTpaxxHoro cyaa 6e3 nmepenayi uX Ha TOCyapCTBEHHOE XpaHECHHE.

38.8. Tlocne oxoHYaHHMS pPacCMOTpPEHHUs CyAcOHOro aena (HE MO3IHEE IBYX
MECSIIEB, CYHMTas C JaThl NPUHATHS TIOCICIHEr0 CyAeOHOro akra 1o Jeiy),
CyneOHbIe Jiena, aneJUIIIMOHHBIC, KAacCAllMOHHBIC IPOW3BOJCTBA  ITOJJICKAT
nepeaaye B apXuB apOMTPaKHOTO CyJa JJIS MOCIEAyIoiero xpaHenus. Ilepemnaua
CyneOHBIX JeJI, aNeJUIIMOHHBIX M KAacCAllMOHHBIX IPOW3BOJICTB B apXuB

ocytecTBisieTcss o caaTouHbiM onucsM ([punoskenne Ne 38), (Ilpumoskenue No

44).

CrmaBaeMoe B apxuB JICJIO/TIPOM3BOJCTBO JIOJDKHO OBITh HaIJIC)KAIIUM

o0pa3zoM 0popMJIIEHO B COOTBETCTBHHU € TpeboBaHusIMU MHCTpyKIIMH.
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[lepen mnpueMoM nen W TMOJNUCAHUEM ONHCEH COTPYJHUKOM apXuBa

MPOU3BOJIATCS UX MTPOBEPKA.

38.9. Ilpu mepemade B apxuB CYAEOHBIX Jeid, JCI aNeUISIIMOHHOTO |

KaCCalTMOHHOT'O ITPOU3BOACTB IIPOBCPACTCA:

COOTBETCTBHE KOJUYECTBA CHaBAaeMbIX Jiel (TOMOB) HX KOJHMYECTRBY,

YKa3aHHOMY B CI[&TO‘-IHOﬁ OIINCH,

OpaBWIBHOCTH  (opMHpOBaHUs ©  odopmiieHHs  Jed, B T.4.

IMMOCJICAOBATCIIBHOCTD PACIIOJIOKCHHA JOKYMCHTOB BHYTPH KAXKAO0I'O ACJIA.

HpI/I IMIpUCMC CYI[€6HI>IX ACIT ITOCTOAHHOI'O XPAaHCHHUA IIPOBOAUTCA ITOJIUMCTHASA

MIPOBEPKA KaXJA0ro TOMA JIeJIa U CBEPKA UX C BHYTPEHHEW OMUCHIO TOKYMEHTOB.

38.10. Ilpu mepemaue B apxuB JOKYMEHTOB OOIIEro JeIONpOU3BOJICTBA
COTPYIHHKOM apXHBa MPOBEPSIETCS MPAaBUWILHOCTh UX (PopMUpOBaHUS, 0OPMIICHUS
U COOTBETCTBHE WHJEKCOB M 3aroJIOBKOB Ha OOJIOKKE e, C HWHACKCAaMH U
3aroJIOBKaMu, YKa3aHHBIMU B CJATOYHOM OIMKCH, a TAKXKE COJIEPKAHUIO B CBOJHOM

HOMEHKJIAType Jell.

38.11. Bce BbIsSBIEHHBIE NMPU MPOBEPKE HEAOCTATKH B (OPMHUPOBAHUU U
o(OpMIICHUU JIeNl COTPYIHUKH CYIEOHOTO COCTaBa, CTPYKTYPHOTO TMOJApa3/IeIeHUs

00s3aHbl YCTPAHUTb.

38.12. Tlpuem KaxxIoro naena MPOU3BOJIUTCS JIMIIOM, OTBETCTBEHHBIM 3a
apXWB, B TMPUCYTCTBUU COTPYAHUKA CYACOHOTO COCTaBa, CTPYKTYPHOIO
nojpaszeneHus. B KoHIlE KaXI0ro HK3eMIULsIpa OMUCH YKa3bIBAIOTCA HU(PpamMu u
MIPOIMHCHIO KOJIMIECTBO (DAKTUUECKU MPUHATHIX B apXUB JCJ, JaTa mpueMa-Tnepeadn
Jell, a TakKe CTaBATCS IMOJNHWCU JIMIAa, OTBETCTBEHHOI'O 3a apXuB, W JUIA,
nepenasuero aena. [lepBblid 3K3eMIUIAp CAATOYHOW OIKUCHU MEPEHACTCS B apXUB,

BTOPOU OCTaeTCs B CyJcOHOM COCTaBe, CTPYKTYPHOM TOJIPa3ICIICHUH.

38.13. Jlena, odopmiieHHbIE HEPSIUIMBO, C HAPYIICHHEM YCTaHOBJICHHBIX

TpeOOBaHMIA, ApXUBOM HE IPUHUMAIOTCS.

38.14. lena mo HOMEHKJaType BpemeHHoro (1o 10 jer) xpaHeHHs He

MOJJIeKAT Teperaye B apXWB, XPaHATCA B CyAEOHBIX COCTaBaX U CTPYKTYPHBIX
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NOJpa3ACICHUSIX U 10 UCTEYEHMH CPOKOB XPaHEHMs IOJUIEKAT YHUUTOXKEHHIO C
COCTABJICHHEM CHELMAIUCTAMH CYAEOHBIX COCTaBOB U CTPYKTYPHBIX MMOAPA3ACIICHAN

aKTOB O BblieleHUd K YyHuuToxkeHuto (I[Ipunoxenue Ne 46) B mopsike,

yctaHoBiieHHOM [IpaBuiamu paboThl apXHBOB apOUTPAKHBIX CY/IOB.

AKTBI COCTaBIIAIOTCS B CyAEOHBIX COCTaBax WM TMOAPA3ICICHUIX CyAa,
COTJIACYIOTCSl C ApXMBOM CYy/la M YTBEP)KAAECTCA PYKOBOJUTEIEM CyJI€OHOIO COCTaBa
WK ToJipa3zenieHus cyaa. JJOKyMeHTBI C UCTEKIIUM CPOKOM XpaHEHHsI MOTYT OBITh
BKJIFOUEHBl B AaKThl O BBIICICHUM K YHHUYTOXKCHHMIO TOJIBKO IIPH YCIIOBHH
YTBEPKJCHHBIX OMMCEN €Il MOCTOSSHHOTO U JOJTOBPEMEHHOIO CPOKOB XPAHEHHUS B

apXMB Cy/a 3a YKa3aHHBIN NIEPUOJ.

38.15. [Moanexaiue YHUYTOXKEHUIO Cy/IeOHBIE Jiela, Jeia aneJuIaiuOHHOTO,
KAaCCAIlMOHHOTO MPOU3BOJICTB, OOPMIIIIOTCS U MOATOTABIMBAIOTCS B MTOMEIICHUSIX
apXrBa BMECTE C aKTaMHU O BBIJICJICHUN K YHUUITOXKEHHUIO CYIACOHO-apOUTPaKHBIX JEI

co cpokom xpanenus ([Ipunoxenne Ne 45).

OTU aKkThl pacCMATpUBAIOTCS Ha 3aceganun OK cyaa, MOAMMCHIBAKOTCS

ynenamu OK cyzna u yrBepxkaatorcs npenacenarenem JK cyna.

[Ipotokon 3acenanuss DK cynma moanuceiBaeTcsi npencenarenem OK cyaa,
cekperapeM OK cyna u Hanpasnsiercs [Ipeacenarento cyaa Ha yTBEpKAECHUE. AKTHI
O BBIJICTICHUU K YHUUYTOKCHHUIO CY/EOHBIX JIeJ1 C BPEMEHHBIM CPOKOM XpaHEHUs He

MO/JIEXKAT COTJIACOBAHUIO C APXUBHBIM YUPEKICHHUEM.

B cynax mepBoil HHCTaHIIMY MpU OTOOPE HA YHUUTOXKEHHE U3 CyACOHBIX JIeT
M3BIMAIOTCS TIOJJIMHHUKU CYACOHBIX PEIICHHUM, TOCISAYIONINEe MOCTAHOBICHHUS
areJuIIMMOHHONM, KACCAllMOHHOW WHCTAaHIMKA W HAaJA30PHOW HWHCTAHIIMK, a TaKXke
JIOKYMEHTBI, KacaroIlhecsl HCIOIHEHUs pelieHus cyna. Bmecte ¢ cyneOHbIMH
peuieHus MU OHU (POPMHUPYIOTCS B XPOHOJIOTHYECKOM TIOpsIAKE B Jieia  OOIIero
NEJIONPOU3BOACTBA apXHWBA CyJda, KOMIUIEKTYIOTCS B ITAlKU-CKOPOCIIMBATENH,

XPAHATCA IMOCTOAHHO B ApXUBC CyJia U B APXHUBHBIC YUPCIKACHUS HC TICPCAANOTCA.

38.16. Jlema, momyexamipe YHUYTOKEHHMIO, II0CIE€ M3BATUS  BCEX

METAINTMYECKUX TPEeaMETOB (CKOOKH, CKpENKW) IMepenalTcs Ha MepepadoTKy
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(yTunuzanmio) B MYyHKTBl NEpepadOTKUM  BTOPCHIPbS. YHHUUYTOXKEHHE  Jel

(pa3menbueHne) MPOU3BOAUTCS B IPUCYTCTBUH COTPYIHUKA apXHBa.

[lepenaua pgen Ha  yHUYTOXKEHHE OQOPMIISIETCS  MPHEMO-CIATOYHOMN
HAKJIAIHOW, B KOTOPOM YKa3bIBAIOTCS J1aTa MEPENAAUYN, KOJTUUYECTBO CAABAEMBIX I U
Bec OyMakHOW MakymnaTyphl. DakT mpuema-niepenadu Ae1 Ha YHHUTOXKECHHE JT0DKCH
MOJATBEPKIAATHCS MPOCTABICHUEM Ha aKkTe 00 YHMYTOXXEHHUH JeJl IITaMIla MyHKTa
nepepabOTKH BTOPCHIPhS C YKa3aHHEM Beca MaKyJaTypbl, JOJLKHOCTH M MOANUCH

IMPpUCMIIIUKA.

HOpr3Ka M BBIBO3 HAa YTHJIM3AIIUIO OCYHICCTBIIAIOTCSA IMOAPA3ACIICHUCM Cya,

OTBETCTBEHHBIM 3a XO3SIICTBEHHOE 00ECIeUeHHE, PU YYaCTUU COTPYIHUKA apXUBa.

HpI/I OTCYTCTBHHM BO3MOKHOCTH YTHWIM3allUK [OCJI CIICOUAIUM3UPOBAHHBIM
OpCANpruUATHCM OOIMYCKACTCA HMX YHHYTOXCHHC ITIYyTCM MPEANPOBAHHA CHUIIAMHU U

cpencTBamMH apOUTPaKHOTO CyAa.

39. Opranu3aunus NpoBeAeHNus IKCIEPTU3bI HEHHOCTH JOKYMEHTOB

39.1. DkcnepTH3a IIEHHOCTH JTOKYMEHTOB - 3TO MU3YyYEHHE el U JTOKYMEHTOB
Ha OCHOBAHWUU KPUTEPUEB UX IICHHOCTHU B IIEIISX OINPEEICHUSI CPOKOB UX XPAHECHUS
U oTOOpa Ha TOCTOSHHOE, IOJTOBpeMeHHOe XpaHeHue (cBeime 10 ser) wimm

YHUUYTOKEHUE.

39.2. Jlns opraHu3aii ¥ TPOBEACHHS PAOOThI MO SKCHEPTU3E IEHHOCTH
JOKYMEHTOB, OTOOPY M MOATOTOBKE K IMEpefadye Ha XpaHEHUE JIOKYMEHTOB B CYyJe
co3JlaeTcsl TMOCTOSAHHO JedcTByromas skcneptHas komuccus (OK), B Briciiem
Apoutpaxnom Cyne Poccutickoit deneparum — LleHTpanbHa 3KCriepTHAs KOMUCCHS
(II9K). IlpencenareneM KOMHCCHUHW, KakK IMPaBWIO, HAa3HA4YaeTCs  3aMECTUTEIIb
npejacenarens cyJa, Kypupyroluil BOPOCH AEJIONPOU3BOACTBA U apXUBHOTO JEa.
DKcnepTHasi KOMUCCHUS CO3JaeTCsl IPUKA30M MpEACeaTeNsl Cy1a, B HEe BKIOYAIOTCS
HamOoJiee ONBITHbIE M KBAIM(PUUUPOBAHHBbIE PAOOTHUKU CYJEOHBIX COCTaBOB,

CTPYKTYPHBIX ITOAPA3IAECICHUM, a4 TAK)KE CIEUATIUCTHI apXHUBA.

9KCH€pTI/IBa HECHHOCTH MW OIPCACICHUEC CPOKOB XpPaHCHUA JOKYMCHTOB

IMPOBOAATCA HAa OCHOBC:
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denepanpHOro 3akoHa «O0 apxuBHOM Jene B Poccuiickoit deaeparumn» ot

22.1-.2004 Ne 125-@3;

[lepeuHst TUMOBBIX YNPABIEHYECKUX APXUBHBIX JIOKYMEHTOB, 00Opa3yIOLIUXCs
B TMpolEecCe JIEATETbHOCTH  TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyIpaBJ€HUS U OpraHU3alliii, C YKa3aHUEM CPOKOB XPAHEHUS» YTBEPHKICHHOTO
npukazoM or 25 asrycra 2010 r. Ne 558 MunucrtepctBa KynbTypbl Poccuiickoi
Oenepanuu - U 3apeructpupoBaHHoro 8 ceHtsopst 2010 r. Ne 18380 Munroctom

Poccuun;

[lepeunst TOKyMEHTOB, 00pa3yrolUXCsl B IpoLecce AesTeIbHOCTH Briciiero
Apoutpaxunoro Cyna Poccuiickoit @eaepannu 1 apOUTPAKHBIX CYAOB C YKa3aHUEM

CPOKOB XpaHEHUs, yTBepxkAeHHOrO nprukazoM BAC PO.
39.3. OcHoBHbIMU QyHKIHIME DK SBISIOTCS:
OpraHu3alys €KEeroTHOro oToopa e A1 XpaHSHHs W1 YHUUYTOXKEHUS;

paccMOTpPEHHE NPOEKTOB HOMEHKIJIATYp AN CyJia, OMUCEH /1€ IOCTOSIHHOTO U
BpeMeHHOro (cBbilie 10 7eT) XpaHEHUs, B TOM YHCJE MO JIMYHOMY COCTaRy,
CyeOHBIX JIeT C TIOCTOSHHBIM CPOKOM XPAaHEHHS W BBIHECEHHME PEIICHUU O
NpeICTaBICHUU WX Ha YyTBepxaeHue (cornmacoBanue) OIIK ymomHOMOUEHHOTO
opraHa HCIOJHUTEIbHOM BiacTu cyobekta Poccuiickoit depeparuu B obiactu

APXUBHOI'O ACJIa,

PACCMOTPECHUE AKTOB O BBLIACIICHHMH K YHHWUYTOXCHHUIO ACJI, HC IMOAJICIKAINX

JNaJbHENIIEMY XPaHEHUIO B apXUBE Cy/a;

MMOArOTOBKA M BBIHECEHHME HA pPAacCMOTpeHHe LleHTpabHOW 3KCIEPTHOU
komuccuu Beiciiero Apoutpaxnoro Cyna PO (LIDK BAC P®) npennoxennii 00
U3MEHEHUU CpPOKOB XpPaHEHHUS OTACNbHBIX KaTeropuid JOKYMEHTOB U 00
ONPENEIICHUN CPOKOB XPAaHEHUs JOKYMEHTOB M JI€Jl, HE MPEIyCMOTPEHHBIX

«HepequM THUITOBBIX aPXHWBHBIX JOKYMCHTOB),

39.4. OK npoBoauT 3aceaHusl B COOTBETCTBHUH C IJIAHOM PabOTHI M 1O Mepe
HE0OXoauMOCTH (HO He pexe 2-X pa3 B roay). 3acenanus DK mpoTOKOIHMPYOTCS.

HpOTOKOHBI MMOAIMCBIBAOTCA NPEACCHAATCIICM, YICHAMU KOMHCCHHU M CCKPCTApEM
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komuccuu. Pemenns DK Berynaior B cuily mociie  YTBEpKICHHUS MPOTOKOJA

npeceaaTeneM cya.

ITporokoner DK, coxepskamue pemieHus o0 COTJacOBaHUM — OMMCEH el
IOCTOSSHHOTO M BpeMeHHOro (cBeimie 10 JeT) XpaHEHMs, YTBEpKIAKOTCA
IIpeAcenaTeaeM Cya TOIbKO IOCIE UX PACCMOTPEHUS U YTBEPXKACHUS DKCIIEPTHO-
npoBepouHoid komuccun (DIIK) COOTBETCTBYIOIIErO YIMOJIHOMOYEHHOIO OpraHa
WCIIOJIHUTENIbHOM BiacTu cyObekTa Poccuiickoit ®denepannn B 00JaCTH apXUBHOIO

zena.

CBO,Z[HaSI HOMCHKIJIATypa OCII Cyda IPCACTABIIICTCA Ha COIJIaCOBAHUC C OIIK
COOTBCTCTBYIOICTO YIIOJJHOMOYCHHOI'O OpraHa WCIIOJHUTEJILHON BJIACTH Cy6’BeKTa
Poccuiickon CDez[epauI/H/I B 00JacTn APXHUBHOI'O ACJId, KaK IIPpaBWJIO, OJHH pPa3 B

IIATh JICT.

39.5. KonTposnb 3a NpaBUIBHOCTHIO MPOBEICHUS JKCHEPTU3BI IICHHOCTHU
JOKyMEHTOB U npumeHeHus: [lepeuns ocymecTBisator LleHTpanbHass ODkcnepTHas
komuccust  Boicmiero  ApOutpaxnoro  Cyna  Poccuiickoit  ®enepariuu,
I'ocynapctBennblii apxuB Poccuiickorn denepanuuu U YTOJHOMOYEHHBIE OpPTaHbI
UCTIOJIHUTENLHOM BIacTu cyOobekToB Poccuiickoit denepanuu B 00,1aCTH apXUBHOTO

Zena.

39.6. Otb6op nmOKyMeHTOB U O(OpPMIICHHME UX Ha YHHUYTOXXCHHE
OCYIIECTBIISIETCS B COOTBETCTBHM ¢ [IpaBmiamMm pabOTHI apXWBOB apOUTPAKHBIX

CyZlOB, yTBepk1aeMbiMu nprkazom BAC POD.

40. OpraHu3amusi KOHTPOJIS BeJAeHMsI 1eJIONMPOU3BOACTBA

40.1. OcymiecTBiieHHe OTEPATUBHOTO KOHTPOJIS COCTOSIHUS
JISIONIPOU3BOICTBA B CYJCOHBIX COCTaBaX W MOAPA3ACICHUSX apOUTPA]KHOTO Cyaa
BO3JIaraeTcsi COOTBETCTBEHHO Ha PYKOBOJIUTENCH CyIeOHBIX COCTaBOB U

PYKOBOJUTENEN CTPYKTYPHBIX MOAPA3AECICHUN.

Ileppoguyeckuil IUIAHOBBIM KOHTPOJb COCTOSIHUSL JEJIONPOM3BOACTBA B
CyIeOHBIX COCTaBaX U MOJAPA3JCIICHUAX AapOUTPAXKHOIO CyAa OCYLIECTBIIAETCA

PYKOBOJIUTCIICM ITOAPA3ACICHUA ACIIOIIPONU3BOJACTBA.
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Kontpons 3a cpokamMu 0O0paOOTKM BXOIAIIEH KOPPECTOHIEHIUHU, €€
perucTpaluuy, pacupeieseHus 10 CyAeOHBIM COCTaBaM M IOJpa3JeieHUsM,
nepenayn MCIOJHUTENSIM, 32 TMPaBUIbHBIM U TOYHBIM O(QOPMIICHHUEM HMCXOSINEH
KOPPECTIOHICHIIUY, CBOEBPEMEHHOCTbIO, TOYHOCTbIO M TMOJHOTOH BBOAMMOM
nH(OpMAIMU B CHCTEMBI aBTOMATH3allUU CYAOMPOU3BOACTBA U JICIONPOU3BOJICTBA,
a TaK>Ke BBIMIOJHEHUE JIPYTUX JEJIONPOU3BOACTBEHHBIX (YHKIIUNA OCYIIECTBIISIETCS C

nomMonipio CAC u CAJl apbutpakHoro cyja.

Takol KOHTPOJIb PYKOBOAMUTENIEM IOAPA3JIEICHUs ACJIONPOU3BOACTBA W
pabOTHUKAaMU MOAPA3JEICHUs OCYIIECTBIseTCsl NocTosiHHO. [Ipu oOHapyxeHuu
HEJIOCTaTKOB M 3aMEYaHWUM II0 BEICHUIO JEJIONPOU3BOJACTBA B CTPYKTYPHBIX
nojpa3fefieHusiX  cyJa  HHpopmanus  He3aMEeUIMTENbHO  JOBOJUTCS 10
PYKOBOJAWTENEH TAaKUX MOJAPA3ACIICHUM U TNPHUHATUS  COOTBETCTBYIOIIHUX

OIICPATUBHLIX MCP.

40.2. Tlo nmpukasy npejceaaTens cyaa co3/1aeTcs KOMUCCHS, B COCTaB KOTOPOIt
BXOAST PYKOBOJIUTENb  MOApa3fefeHus  JeJIONpPOM3BOACTBA U paOOTHUKHU
IOApa3AeJIeHUs AeJONPOU3BOICTBA, IPYTUX CTPYKTYPHBIX IMOAPA3AEICHUN Cyaa s
IIPOBEPOK COCTOSIHUS JIEIOMPOU3BOACTBA B CYACOHBIX COCTaBaX M MOJAPA3IACICHUSIX

HE peXe OJJHOTO pa3a B MOJIYTroue.
OOBbeKTaMu MTPOBEPKU MOTYT OBITh:
MOPSIIOK UCTIOIh30BAHUS, XPAHCHHS M BBIJIAYM OJJAHKOB CTPOTOM OTYETHOCTH;
MOPSIIOK UCTIONBH30BAaHUS U XPAHECHHUSI TTeUaTed U MITAMIIOB,;

BEJICHUE KYPHAJIOB IIOJIYYEHHs W BbIa4M HMCIHOJIHUTENBHBIX JINCTOB, y4yeTa
neyate ¥ MTamIoB, yYeTa MPUHATHIX U OTIPABICHHBIX (akcorpaMm, TeJaerpaMm,

TCJ'IC(bOHOFpaMM, yucTta 3asiBJICHUN U )KaJ'IO6, IIPUHATBIX HA JUYHBIX IIPUCMaAX;

YCIIOBUA XPaHCHUS Cy,21€6HBIX A€ U TOKYMCHTOB B CyllC6HBIX COoCTaBax MU B

nojApa3eeHUsIX Cy1a, B apXUBE Cy/1a;

IMpaBUJIbHOCTb O(l)OpMJIeHI/Iﬂ CYI[G6HBIX A€, AlICJIJBIMOHHBIX u

KaCCallMOHHBIX ITPOU3BOACTB,
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yCIIOBUS XpaHEHUsT W TMOPSIOK (POpMUpOBaHUS e MO HOMEHKJIAType B

CyJIeOHBIX COCTaBax M MOAPA3ACIICHUAX CYy/1a;

CO6J'IIOI[CHH€ CPOKOB IICpCaadn HCKOBBIX 3asBJICHUN IOCIIC perucTpaniu B

Cy,HC6HBIe COCTAaBHI,

COOJIIOJIEHNE CpPOKOB OTHpPAaBKU CyAEOHBIX Jed 10 3ampocy CyZIOB

aneISIIMOHHOM, KacCalluOHHON MHCTAHIIUM;

COONIOIGHUE CPOKOB OTHPABKM M€ TOCIE PAaCCMOTPEHUS CyAaMHu

aneuIIIIMOHHOM, KacCalluOHHON MHCTAHIIUM;

CBOCBPCMCHHOCTL COa4H CYII€6HI>IX ACH, alICJJIIOUOHHBIX M KaCCallMOHHBIX

ITPOU3BOJICTB B aPXUB;

coOJII0/IeHHe CPOKOB BBOJIa HH(OpMalMd B CHUCTEMY aBTOMaTH3allUU
CYJIONPOU3BOJICTBA [0 PACCMOTPEHHBIM JejaM CyAaMd T[EepBOM HWHCTaHIIUH,

aneIIIUOHHON U KaCCAllMOHHON MHCTAHIUSIMMU;
COXPaHHOCTbh TEXHUYECKHUX CPENICTB, IPABUIBHOCTh UX UCITOJIB30BAHU.
[1o uToram mpoBEPOK COCTABISAIOTCS CIPABKU (aKThI) MO MPOBEPKE.

Pe3ynbTaThl MpOBEPOK TOKIAABIBAIOTCS MPEACENATEN0 apOUTPAKHOTO Cyja
(w1 7UIly, WCTIOJHSIONIEMY €ro OOS3aHHOCTH), MOTYT OBITh MPEAMETOM
OoOCY)XICHHsI Ha ONCPATUBHBIX COBCIIAHUAX CTPYKTYPHBIX IOAPA3ACIICHUMN,

COBEMIAHUAX CYJACOHBIX KOJUIETHI U 3aCeIaHMIX MPe3uinyMa apOuTpaxHOro Cy/a.

40.3. IIpu oOHapy>KEHUU PYKOBOJIUTENIEM IMOJIpa3IesICHUs] 1eTONMPOU3BOICTBA
yTpaThl, MOPYH, HEHAJICIKAIIETO XPAHCHUS] U WCIIOJIH30BAHUS TI€YaTel, IMITaMIIOB,
0JIaHKOB, TEXHUYECKHUX CPEACTB MPUHUMAIOTCS HEOOXOIUMBIE MEPHI, HAITPaBJICHHBIC
HAa YCTpaHEHHWE HapYIIEHUH, COCTABIAIOTCS CIYXCOHBIC 3alMMCKA Ha UMS
nmpejacenarenss Ccyna, MO PaCMOPSDKEHHIO KOTOPOTO TPOU3BOJUTCS CIy>KeOHOE

pacciacaoBaHuc.

[Ipu oOHapyxkeHUU yTpaThl ITOKYMEHTOB cocTaBisgercss akT (IIpuioxkenue

Ne 47).
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40.4. IlogpasaeneHue OenonpoU3BOCTBA U CIELUATIUCTBI IE€I0IPOU3BOACTBA
CyZeOHBIX COCTaBOB U MOApA3/CNICHU BeAyT yueT oObemMa JOKyMEHTOO0OpoTa 3a
HOJIyTo/IMe M M0 UToraM roaa. B oOumii 00beM JOKyMEHTO0O0pOoTa apOUTPaKHOTO
CyJla BXOJUT KOJIMYECTBO 3apPETUCTPUPOBAHHBIX MCKOBBIX 3asBJICHUN (3asBiICHUIN),
JOTIOJIHUTENIBHO IOCTYNUBIINX MAaTEPUAIOB K HHUM, KOJWYECTBO NOCTYNMBIIUX
JOKYMEHTOB HEIPOLIECCYaIbHOIO XapaKTepa M HaIPaBICHUE OTBETOB IO TaKUM
JOKYMEHTaM, KOJIMYECTBO UCXOASIINX JOKYMEHTOB (MPOCThIE MUChMa U OaHAEPOIIH,
3aKa3Hble NUCbMa W OaHAEpPOJIM, TEJIErpamMMbl, JTIOCTaBKa KypbEpOM), KOJIUYECTBO
3apEruCTPUPOBAHHBIX BHYTPEHHUX JOKYMEHTOB (TPHUKA30B, PpacHOpsKEHUM,
CIIyKEOHBIX 3alHCOK M T.[.), KOJIMYECTBO OTIPABIEHHBIX MHUCEM MO OOpALIECHUAM
IpaX<J1aH, HE CBS3aHHBIX C PAaCCMOTPEHUEM CYAEOHBIX eI, INepeagpecOBaHHOU
KOpPpECHOHJEHIMU. B J10KYMEHTOOOOpPOT apXuBa BXOAUT KOJMYECTBO MPUHSATHIX
€IUHULl XPAaHEHWs, BBIJAHHBIX CIUHULl XPAHEHUS, YHUYTOKECHHBIX €IMHUI]
XpaHEeHUs, IEPENAHHBIX €AUHULl XPAaHEHHs Ha XpaHeHue B ['ocyiapCTBEHHBIN apXUB
Poccniickon (Dez[epaupml, BBIJIAHHBIX APXWBOM KONHMH JTOKYMEHTOB. Kpome 3TOro B
JOKYMEHTOOOOPOT CyJa BKJIIOYAETCS KOJIMYECTBO MPHUHATHIX U OTIPABICHHBIX
(akcorpamm, BBIIIOJHEHHBIX TE€YAaTHBIX padOT TPYyNIoONH aBTOMAaTU3UPOBAHHON
IIOATOTOBKM  JOKYMEHTOB,  Pa3MHOXKEHHBIX  JOKYMEHTOB  KOIHUPOBAJIBHO-

MHOXHUTEIBLHBIM OI0PO.

[To yeMoTpeHuto nipesceaaTens cyaa mokasareinn o0mero JOKyMeHTo000poTa
MOTYT OBITh I€TAIM3UPOBAHBI MO TPYIIAM U BUIAM JIEJIONPOU3BOJICTBA, TOTIOIHEHBI
APYTUMH  KOJIMYECTBEHHBIMH  TIOKA3aTeIsIMH  BBIMOJHSAEMBIX  paboT 1o

ACIOIPONU3BOACTBY.

HOI[C‘-ICT KOJIMYCCTBCHHOI'O I[OKYMCHTOO60p0Ta IIPOU3BOAUTCA C

HCIIOJB30BAHUCM CUCTEMbI aBTOMATU3alMKU ACJIOIIPONU3BOACTBA.

[Tokazarenu JOKyMEHTOOOOpPOTa UCTIOIB3YIOTCS JIsl aHaIn3a o0beMa padoThI
CHEIUAMCTOB JICJIONPOU3BOICTBA Cy/a, 3aHATOCTH CIICIMAIMCTOB Ha OTACIBHBIX

Y4aCTKax pa6OTBI, OIIpCACIICHNA TEXHOJIOTHYECKOM OCHAIIIEHHOCTH IMpoueccoB

! Jlanee - rocapxus



289

pa6OTBI C AOKYMCHTaMH, COBCPUHICHCTBOBAHMA ,Z[CI‘/’ICTBYI-OH.II/IX CHCTEM
ABTOMATH3aluu CyJAOoImpou3BOoACTBA MW ACJIIOIIPOM3BOJACTBA, MJIA aHAJIW3a H

BBIpa6OTKI/I Ooiee COBCPIICHHBIX MCTOI0B pa6OTI>I C IOKYMCHTaMH.

41. PaccmoTpeHue oOpamieHMid TIpaxkaaH W NpeacTaBUTe el

opranmaunﬁ, OpraHmsanus JIUYHOI'0O nNMpueMa u paﬁoTbI Teﬂe(l)OHa AoBeEpus

41.1. IMopsinok paccMOTpeHHsI NpeNJIoKeHNH, 3asiBJIeHUI M KajJ00 Ha
AelCTBHA cy/Aell 1 Pa0OTHMKOB anmnaparoB apOMTpa)kHbIX cya0B Poccuiickoii
Denepauyuu, a TaKKe 3alpocoB O IPeAOCTaBJeHMM HHPpopManum o

ACATCJIBHOCTH Cy/J10B

41.1.1. Tlopamoxk paccMOTpEHUsI NPENJOKEHHM, 3asBICHUN M Kanod Ha
JEUCTBUA CyAell W pabOTHUKOB amnmapaTtoB apOUTpakHbIX cyaoB Poccuiickoii
®enepauuu, onpenensercsa npukazom Beiciero ApoutpaxHoro Cyna Poccuiickoit

denepanum.

41.1.2. B pabore 1O pacCMOTPEHHIO OOpaIICeHH apOUTPaKHBIE CY/IbI
pykoBoacTByroTcs Kouctutynuein Poccuiickonn ®@enepanuu, MEXITyHAPOIHBIMU
norosopamu Poccuiickont @enepanun, OenepanbHbIM KOHCTUTYLIHOHHBIM 3aKOHOM
"OO6 apOutpaxHbeix cynax B Poccwmiickoii ®enepanun", 3akoHoM Poccuiickoit
O®enepanuu "O craryce cyneit B Poccutickont @enepannn’, OeepalibHbIM 3aKOHOM
"O rocymapcTBeHHOM  rpakmaHckod  cmykOe Poccuiickoit ~ denepanmn",
OenepanbHbiM - 3aKkOHOM  "O  TOpsIIKE PACCMOTPEHMsI  OOpaIlleHU  TpakaaH
Poccuiickoit  ®enepauun", DenepanbubiM  3akoHOM  "O  TPOTUBOAEHCTBUU
koppymnuuu", @enepanbHbiM 3akoHOM "OO0 obecrieueHuu 10CTyna K uHpopmaIuu o
nedarenbHocTH cynoB B Poccuiickon ®denepanun", 3akonom Poccutickoit @eneparuu
"O cpenctBax MaccoBor wuHpopmanuu'', PermameHTOM apOWTpaXHBIX CYIO0B
Poccuitckon ~ @enepaunu, IlocraHoBiaeHUsIMU Koncturyunonnoro Cyna
Poccuitckon @enepaui U HWHBIMM  HOPMATUBHBIMM  ITPABOBBIMU  AKTaAMHU,
JoKampbHBIMH akTamMu Breicmero ApoOutpaknoro Cyna Poccwmiickoit deneparum,

HacTosen NHcTpyKunen.
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OOpaienus, coaepkaue MpocbO0y MPEeNoCTaBUTh  HMHPOPMALMIO O
JESTENIbHOCTH apOUTPaKHOTO cyAa (3ampochl), pacCMaTPUBAIOTCS C  y4ETOM
ocoOeHHoCTeH, ycTaHOBIeHHBIX DeiepanbHbIM 3aKkoHOM "O0 obecrieueHnn 10CTyma

K uHGOpMAIHU O AeATEILHOCTH Cy10B B Poccuiickoit deneparun’.

[Ipu nocTymieHny B apOUTPaKHBII Cy/ BHENPOLIECCYaIbHOTO OOpalleHHs 11O
JeIly, HaXoA1eMycs B IIPOM3BOACTBE 3TOT0 Cy/a, CIEAYET YUUThIBATh TPEOOBAHMUS,
m3noxkeHuole B m. 1 cr. 10 3akona Poccuiickoit @enepaunn «O craryce cypaeit

Poccuiickon denepanum».

[Ipu paccmoTpenun oOpalieHuil, B KOTOPBIX COJEP)KATCA CBEACHHUS O
KOPPYILHMOHHBIX IPABOHAPYIICHUSIX CO CTOPOHBI CyA€l U paOOTHUKOB ammnapaToB
apOUTPaXKHBIX CYJOB, YUMUTBHIBAIOTCA TNoJokeHUs1 PenepanbHoro 3akoHa "O
MPOTUBOJEHUCTBUHM KOPPYIMIHH', a TaKXKe JAPYTUX 3aKOHOJATENbHBIX M JIOKAJIBHBIX

AKTOB O MMPOTUBOAEHCTBUHU KOPPYIILIHH.

B apOutpaxkHbIX cydax B LENSAX OpraHU3alMu padOThl MO PACCMOTPEHHUIO
oOpallleHnii MOTyT pa3pabaThiBaThbCsI M M3JaBAThCSl JIOKAJIbHBIE aKThl, KOTOPHIMU

YTBEPKAAIOTCS MHCTPYKLHUH, [IOJIOKEHUS, TTIOPSAIKU U T. 1.

41.1.3. O6parieHue, MOCTYMUBIIEE B ApOUTPAKHBIN CyJl B COOTBETCTBUHU C €TO

KOMITETEHILIUEH, TOJIEKUT 0053aTEIIbHOMY PACCMOTPEHUIO.

Opranuzanus paboThl IO CBOEBPEMEHHOMY PAaCCMOTPEHHUIO OOpalleHui Ha
NEUCTBUA Cyled W pabOTHUKOB amnmaparoB apOUTpPaKHBIX CYZOB, a TaKxKe
oOpallleHu#, CBA3aHHBIX C OpraHU3alUeil IesTeNbHOCTH CYJOB, BO3Jaraercs Ha

npejcenaresneii apOuTpakHBIX CYIOB.

[Ipeacenarens  cyna  HeceT  MEPCOHAIBHYIO  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHYIO OPTaHM3AIMI0 PACCMOTPEHUS] OOpaIlleHWd W TPHUHATHE 0 HUM

COOTBETCTBYIOIIUX MEP.

41.1.4. OOpamieHue MOJJICKUT 00S3aTEIBHOM PETUCTPALIMM B CHUCTEME
apromMaTuzauuu aenonpousBoacTBa (nanee — CAJl) (B KypHane perucrpauuu) B

TpGX,Z[HGBHBIfI CPOK C MOMCHTA IIOCTYILJICHHUA B CY [ .
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Kpome toro, oOpattienusi, SBISIOMIMECS Kano0aMu, MOAJekKaT 00s13aTeIbHOMI
peructpanuu B MHpOpMaIMoOHHONW cHcTeMe TMOJadr Kajuod Ha JMEHUCTBHS CyAeH H
pabOTHUKOB  allapatoB apOUTpaXkHBIX CcyaoB Poccuiickoit @Denepanuu B

YCTAHOBJICHHOM ITOPAOKC.

[Tocne paccMoTpeHHsi OOpalleHUs TPIIOKEHHBIE K HEMY MOIJIUHHUKH
JIOKYMEHTOB B 0053aTeIbHOM TMOPSAKE BO3BpallaioTcs 3asBurensM. Kommu
MPUJIOKEHHBIX K OOpallleHHI0 JOKYMEHTOB BO3BpAIIAIOTCA 3asBUTEISIM 10

YCMOTPEHHUIO PYKOBOJCTBA CyJla JTMOO0 O 3aIpoCy 3asiBUTEIS.

PaCCMOTpCHHBIe O6paHleHI/I}I C KOIIMAMH OTBCTOB IIOAIMIMBAIOTCA B ACIIO

COTJIaCHO YTBEPKICHHON B apOUTPaKHOM CyJl€ HOMEHKJIAType Aell.

41.1.5. Jlumo, OTBETCTBEHHOE 3a OpraHU3aIdi0 padOThI C OOpAIICHUSIMH,

OTIpeIeNSIeTCsl IPUKA30M IpeiceaaTeNs apOuTpaKHOTO Cy/a.

JIutto, OTBETCTBEHHOE 3a OpraHu3anuio paboTbl ¢  OOpallleHUSIMU,
OCYIIECTBIISIET TEKYUIMIl KOHTPOJb 3a CPOKaMH pacCMOTpEeHUs OOpallleHui, u
€KEKBApTaJbHO MPEAOCTABIAECT OTYET O TNOpsJKE padoThl € O0OpaueHUsIMU

IpeICeIaTeNIo Cya.

OkoHuaTeNnbHBIC pEHICHUs 10 OOpalleHUusIM TPUHUMAET TIpe/IceqaTeNb

apOUTPaXKHOTO Cy/JIa.

41.1.6. OGparenus, coaeprKaliiue BOMPOCH, pelieHne KOTOPhIX HE BXOJUT B
KOMITIETCHIIMIO apOMTPaKHBIX CYJIOB, HE TIO3/IHEE YeM B CEMHJIHEBHBINH CPOK CO JIHS
pPETUCTpAallMi ~ HANpaBJISIOTCS B COOTBETCTBYIOIIWE  OpPraHHW3alMdl 10

MPUHAJIC)KHOCTU C YBCIOMIICHUCM 3aiABUTCIIA h1%(s0) BO3BpalIarOTCA.

41.1.7. Ecnu ajis pelieHus OCTaBJICHHBIX B OOpaIlleHUH BOPOCOB TpeOyeTcst
nojiyueHue HMHQPOpMAIMM OT JAPYroro apOUTPaXHOTO CyJda WJIA HECKOJIbKUX
apOUTpaXHBIX CYAOB, OT CTPYKTYpHOrO TOJpa3feieHus Cyaa, MHBIX
rocyJapCTBEHHBIX OPraHOB WJIM JOJKHOCTHBIX JIMI], KOMHUA OOpalieHus] B TEUCHHUE
CEeMH JHEH CO JTHS PEerHUCTpalliU HAMPaBISIETCS B COOTBETCTBYIOIIUN apOUTPaKHBIN
cyl (apOuTpakHble Cynbl), CTPYKTYPHOE IOAPA3JECICHUE CYAa, FOCYAAPCTBEHHBIN

OpraH Wi AOJLKHOCTHOMY JIMILY.
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41.1.8. ApOuTpakHbIMM  CyJaMH  pacCMaTpuBarOTCI  oOpalleHus,
MOCTYNHUBIINE B YCTHOW WJIM THCBMEHHOW ¢opme, B TOM 4dHCiIe B ¢dopme

QJICKTPOHHOI'O JOKYMCHTA.

[TuceMeHHBIC OOpaIIeHus B 00S3aTEILHOM IOPSIKE JOJDKHBI COJIEPIKATh
HAaMEHOBaHHE apOUTPaXKHOTO CyAa, B KOTOPHI OHW HAMPABIAIOTCS, JHOO
dbaMuINI0, WMS, OTYECTBO JIMIIA, KOTOPOMY HampaBiIIeTCsl oOpalieHue, o0
JOJDKHOCTh JITOTO JIMIA, a Takke (pamMmimio, uMs, OTYECTBO (MOCIEAHEE - TPHU
HAJIMYMK) 3asSBUTEIS WIM HAMMCHOBAaHWUE OpraHW3allMH, ITOYTOBBIA ajpec, II0
KOTOPOMY JIOJDKEH OBITh OTIPABIICH OTBET WM yBEIOMJICHHE O Iiepeajpecaliuu
oOpaienusi. B oOpaiieHuu 10mkHa OBITh U3JI05KEHA CYTh MPEAJIOAKEHUS, 3asIBJICHUS
Wi kanoOwl. [luceMeHHOE oOOpalleHHe JOJDKHO COJIepXKaTh JIMYHYIO ITOJIHCH
3asBUTENSA, a OOpalieHne OpraHru3aiy J0HKHO OBITH MOAMHCAHO PYKOBOIUTEIICM.
K oOpamennio, TOANMMCAHHOMY JMIIOM, JCWCTBYIOIIUM Ha OCHOBAHHH

JOBCPCHHOCTH, ITPUJIAracTCA KOIIHUA JOBCPCHHOCTH.

OOpamenus, TMOCTynuWBIIME B (QopMe JIEKTPOHHOTO JIOKYMEHTa, B
00s13aTEILHOM MOPSAKE JOJKHBI COAEPKaTh (DAMIIINIO, UM, OTYECTBO (TIOCTIEAHEE -
Py HAJIWYWHK) 3asBUTENS, aApec SJIECKTPOHHOW IMOYTHI, €CITU OTBET JOJIKEH OBITh
HarpaBjeH B (opMe DJIEKTPOHHOTO JTOKYMEHTA, W TOYTOBBIH aJIpec, €CIU OTBET

JOJDKEH OBITh HAIlpaBIICH B TMCbMEHHOM (hopme.

OOpaileHrs, MOCTYyNUBIIME B YCTHOW (opMe, B BJIEKTPOHHOU Qopme cC
UCIIOJIb30BAHUEM CEpPBHCOB, pa3MEIIEHHBIX B ceTH MHTepHET, noainexar

peructpanuu B CAJl nopsiake, onpeaeneHHoM MHCTpyKIKE.

41.1.9. OtBet Ha oOpallleHHe MOKET ObITh HAMPAaBJIEH APOUTPAKHBIM CY/IOM B
dopMe BIEKTPOHHOIO JOKYMEHTa MO aJapecy OJJIEKTPOHHOMW TMo4uThl JuOO B

MMCbMEHHOM (hopMe TTO TOUTOBOMY aJIpecy, YKa3aHHBIM B 0OpaIlleHUH.

B cnydae ecniu B TekcTe oOpalleHHss (pakTHUECKH OO0XKalyeTcss MPUHSTHIE
apOUTpaXKHBIM CYJIOM CyA€OHbIE aKThl W/WJIM CTaBUTCA BOMPOC O MPHUBICYCHHUH
Cylnell K NUCIUIUTMHAPHOW OTBETCTBEHHOCTH B CBS3M C TPUHATHIMH CyACOHBIMU
aKTaMH, 3asBUTEJIO0 HAMPABIIAETCS CTAHAAPTHBIA OTBET C Pa3bACHEHHUEM MOPSAIKA

o0XaJloBaHUSI ~ Cy/NeOHBIX  aKTOB, a TaKXKe Ppa3bsICHEHHWEM  IOJIOKEHUU
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[TocranoBnenuss Koncrurynmonnoro Cyna Poccuiickoit @enepanuu Ne 19-11 ot
21.07.2011 «Ilo nmemy o mpoBepKe KOHCTUTYIIMOHHOCTH TMOJOXKEHUHN MyHKTOB 1 1 2
cratbu 3, myHkta 1 crarbm 8 u myHkra | crateu 12.1 3akona Poccuiickoi
®enepannun «O cratyce cyner B Poccuiickoin @enepauun» u crareir 19,21 u 22
®enepanbHoro 3akoHa «OO0 opraHax cyxaeiickoro cooOmiectBa B Poccuiickoit
denepanuu» B CBA3M C JKaloOoil rpaxiaanku A.B. Martwomienko» B 4acTH
HEBO3MOXHOCTH TMPUBJICUCHUS CYJbU K JUCIHUIUIMHAPHOM OTBETCTBEHHOCTU B
cily4yae, €CJIM COOTBETCTBYIONIMU CyneOHBIM aKT He OBLI MEPEeCMOTPEH CYI0M

BBIHIGCTO?IHICﬁ HNHCTAaHIINU.

HanpasieHne Takoro oTBeTa 3asBUTENIO, TEM HE MEHEE, HE OCBOOOXKIAeT
apOuTpaXHBIM CyJ OT oO0sA3aHHOCTH JaTh Beicuiemy ApOutpaxnomy Cyny
Poccniickont ®@enepanuy pa3BepHYTbI MOTUBUPOBAHHBIA OTBET IO BCEM JTOBOJAM
oOpamieHus: ¢ NPUJIOKEHHEM BCEX 3alpallliBa€MbIX MaTE€pUAIOB U JTOKYMEHTOB B
cilydae, e€ciaM 3ampoc (IIOpy4eHHE) O PACCMOTPEHUHU OOpallleHUs HAMpaBiseTcs B

apOutpaxusiid cya Beiciium Apoutpaxkueim Cyaom Poccuiickoit ®denepanmu.

OtBer Ha oOpalieHHe HE [OaeTcs B cllydae IMOJIY4YeHUS MUChMEHHOTO
oOparieHus: 6e3 MoAMucKH oOpaTuBIIEerocss U 6e3 0OpaTHOro MOYTOBOTO ajpeca, 1Mo

KOTOpPOMY OOJIZKCH OBITH HaIrpaBJICH OTBCT.

Nudopmarus o nesarenbHOCTH apOUTPaKHBIX CYJIOB HE MPEACTABISIETCS B
cinyvasx, nepeuucieHHbix B DenepanbHoM 3akoHe "OO oOecreueHUM NOCTyIa K

uH(bOpMaIH O JesTeIbHOCTH cy0B B Poccuiickoit deneparun’.

OtBeT 110 CymCCTBY INIPUBCACHHBIX B O6paIHeHI/II/I JOBOJOB HC JAaCTCA U B TCX
CIy4dadx, Koriga OHO HE HOoAAacTCsA HIPOYTCHHUIO, COACPKUT HCUCH3YPHLIC 00
OCKOp6I/ITeJ'II)HBIe BBIPpAKCHUA, YI'pO3bl JKU3HH, 3A0POBBHO W HUMYIICCTBY
JOJDKHOCTHOT'O JIMIIA, 4 TAKKE€ YJICHOB €TI0 CEMbH, O UEM COO6H.IaCTC$[ rpaXJaHuHy,

HaIpaBUBIIIEMY oOpallleHHeE.

Ecin B 06paIHGHI/II/I CoACpxKarcia CBCACHHUA O IIOArOoTaBJIMBACMOM,
COBCpHIACMOM HJIM COBCPIICHHOM IIPOTHBOIIPABHOM JACSAHHH, a4 TAKXKC O JIMIC, €TI0
MOATrOTaBJIMBAIOIICM, COBCPIIAIOIICM HJIM COBCPHIMBIICM, MU €TI0 PACCMOTPCHHUC I10

CYLIECTBY HE OTHOCUTCS K KOMIIETEHIIMH apOUTPaKHBIX CYJOB, TaKoe OoOpallieHue
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IMOAJICIKUT HaIIPaBJICHHUIO B FOCYIIapCTBCHHBII\/’I opran B COOTBCTCTBHHU C €TI0

KOMIIETEHIIUEH.

Ecnu oTBeT mo cymiecTBy HMOCTaBJICHHOTO BOIPOCa HE MOXET ObITh JaH 6e3
pasriameHus CBeIeHUH, COCTABISIONINX T'OCYIaPCTBEHHYIO WM UHYIO OXPaHIEMYIO
denepanbHBIM  3aKOHOM  TailHy, 3asBHUTENO, HalpaBHUBIIEMY OOpalleHHeE,
cooOmraeTcss 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY ITOCTABJICHHOTO B HEM

BOIIpOCa B CBA3U C HCAOIIYCTHMOCTBIO PA3IIIAlICHNA YKA3aHHbIX CBeHeHHﬁ.

Ecan IIPpUYHHBI, II0 KOTOPBIM OTBCT II0 CYHICCTBY IIOCTABJICHHBLIX B
O6paHlCHI/II/I BOIIPOCOB HC MOT OBITH JaH, B IIOCJIICAYIOIICM YCTPAHCHBI, 3asBHUTCIIb

BIpaBE BHOBb HAIIPaBUTh OOpAIIEHUE B COOTBETCTBYIONIUIA apOUTPaKHBIN CY/I.

41.1.10. Hanpapnenue oOpailleHUid Ha PAacCMOTPEHUE TEM JOJLKHOCTHBIM

JMLaM, JEUCTBUS KOTOPBIX 00KaIyl0TCs, 3alIpeIaeTcs.

[IpoBepka oOpamieHud Ha JOEUCTBUA TMpeacenareneit apOUTPaKHBIX CYJIOB
npoBogutTcss To mnopydeHuto Ilpeacemarenss Beicmero ApOutpaxHoro Cyna
Poccuiickoit denepariuu UX 3aMECTUTENSIMH, CYAbSIMU W paOOTHUKAMHU ammapara
Breicmiero Apoutpaknoro Cyna Poccuiickoit denepanuu aub0 mpencenaressMu

apOUTPaKHBIX CYJIOB BHIMIECTOAIINX HHCTAHIIHM.

41.1.11. Ecnu no oOpalieHusM, MOCTyHalUM HEOJHOKPATHO OT OJHOTO U
TOTO K€ 3aABHUTEIIS TI0 OJHUM M TE€M K€ BOIPOCAM, IIPOBOIAMIIMCH TPOBEPKH U OBLIN
MPUHATHL OOOCHOBAHHBIEC PEILCHMS, O YEM €My COOOIIaloCh, a B MOCJIECIHEM €ro
oOpallleHWX HOBBIC JOBOJBI WU OOCTOSTEIBCTBA HE COJAEPIKATCS, 3aBUTEIIO
coolImaercsi 0 MpeKpaIieHud MPOBEPOK MO TaKUM oOparieHusM. [Ipu Haaudmu B
0oOpallleHUM CCHIJIOK Ha HOBBIE (JOMOJHUTEIBHBIE) OOCTOSTEILCTBA MPOBEPKA

IMPOBOAUTCA B YCTAHOBJICHHOM ITOPAIKE.

Pemenne o0 mpekpallleHMd TEpPenucKd MNpPUHUMAETCS TpelcenaTeiemM

apOUTPaXKHOTO Cy/Ia.

B cnydae npuHATHS pemieHHs O MPEKpalleHUH MEPenucKu oOparieHus,

IMOCTyMmaromuc B I[&JIBHGIZH.IGM B 6YM8,}KHOM BHC, BO3BpAIIarOTCA 3asdBUTCIIIO oe3



295

pPaCcCMOTPCHUS, TOCTYIIUBIIKUEC B OJICKTPOHHOM BHUAC 3asBUTCIIIO HC BO3BpAIllarOTCA, a

CIIMCBIBAIOTCS B HOMCHKIIATYPHOC ACIIO.

41.1.12. TIlpeacenarens  apOUTPaXHOTO Cylda IMOpyYaeT  IMPOBEPKY
M3JIOKEHHBIX B OOpaImieHusX OOCTOATEIhCTB B 3aBHCHUMOCTH OT WX XapakTepa
3aMECTUTENISIM TpeAcenaTeNss apOUTPaXHOTO Cyna, NpeaceaaTessiM CyIeOHbBIX
COCTaBOB, CY/bsIM, PyKOBOJIUTEIIO allapaTa - aIMHHUCTPATOPy apOUTPaKHOTO Cyaa
WJIM €T0 3aMECTUTEII0, PYKOBOAUTEISIM CTPYKTYPHBIX MOAPa3IeICHIN, paOOTHUKAM

apOUTpaKHOTO CyJa.

Ecnu obparienue ObUTO HANpaBiIE€HO OJHOBPEMEHHO B apec apOUTPakHOTO
cyna u Beiciiero Apourpaxknoro Cyaa Poccutickoit denepanuu, B TeueHue 14 gaei
CO JHS €ro MOCTYIUICHUSI apOUTPaXKHBIN Cyll 00s3aH MO pe3ysibTaTaM PacCMOTPEHUS
npenactaButh B Beicmiero  Apoutpaxknoro Cyna Poccuiickoit  ®enepanuu

MH(}OpMaKIO O MIPOBEIEHHON NPOBEPKE U KOIUIO OTBETA 3asIBUTEINIO.

41.1.13. Ilo pemenuto mpeacenaTesst Cyia B HEOOXOIUMBIX CIIy4asX MOXKET

CO3aBaThbCA KOMHUCCHUA AT paCCMOTPCHUA o6pa1ueH1/1;1.

OOpamiennss Ha JEHCTBUA CyAell mpeacedaTesib apOUTPaKHOTO CyJa

paccMaTpUBaET JIMYHO WIH MOPYYaET UX PACCMOTPEHHUE CBOUM 3aMECTUTENSIM.

41.1.14. OGpaieHne cuUTaeTCd PAaCCMOTPEHHBIM, €CJIM MO MOCTABICHHBIM B

HCM BOIIPpOCaM IIPHUHATHI H€06XOI[I/IMI)IG MCPBI, 3aABUTCIIIO IdaH OTBCT B MUCbMEHHOM

dbopme (mpumep odopmiuenus naH B llpunoxenun No 48) nubo, mpu ero coriacuu,
(pakCUMUIBHOM, 3JIEKTPOHHON MOYTOM, MO TenedoHy, JUOO YCTHO Ha JIMYHOM
npueme. B ciydasx, xorga 3asBUTENb MHUCBMEHHO CHHUMAaeT C PacCMOTPEHHUS
MIOCTaBJICHHBIE KM BOIPOCH (OT3BIBaET TMOJAHHOE OOpAIEHUE), COCTABISCTCS

COOTBETCTBYIOIIAsI CTIPAaBKa, KOTOpask MpUOOIIAeTCss K 00paIleHuIO.

Texcr mnucbMa-oTBETa neyaraercss Ha OJaHKe cyAa ¢ YIVIOBBIM

pacrojoKeHreM mramna cyaa, mpudrom Times New Roman, pasmepom Ne 14,

B ¢denepanbHbix  apOUTpakHBIX  CyJax  OKpPYroB,  apOUTpPa)KHBIX
amneJUIALMOHHBIX CyAax, apOUTpaxHbIX cyJqax cyObekToB Poccuiickoii deneparun

OTBCTBI HA O6paHleHI/I$I MOANMUCBIBAOT  HIpeAcCCHaarcsii  COOTBCTCTBYIOUICTO
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apOuTpakHoro cynaa, JauO0 1O HX TMOPYYEHUSIM HUX 3aMECTUTENH, JHOO

PYKOBOJUTEIH alapara - aIMUHUCTPATOPbI apOUTPAKHOTO CY/Ia.

41.1.15. PaccMoTpenuto oOpaleHusi, Kak IpaBujio, MPealIecTByeT IPOBEpKa
COJIEpP)KAIMXCSA B HEM JIOBOJOB, KOTOPYIO TIPOBOJUT HCIIOJHUTEND (YJICHBI
KOMHCCHHM) B COOTBETCTBHMH C [lojo)keHHMeM O TIOpSIKE PacCMOTPCHHUS
NPEIOKCHIM, 3asBICHUN U Kaino0 Ha JIEHCTBUS Cyael M pabOTHHKOB almapaTroB
apoutpaxHeix cymoB Poccuiickoit ®enmepamuu, a TakXke 3alpocoB O
NPeI0CTaBICHUN WH(MDOPMAIIMKA O ACSITEILHOCTA CYJOB, YTBEPKIAEMOTO MPUKA30M

[Ipencenarens Briciero Apoutpaxkaoro Cyaa Poccuiickoit deaeparium.

41.1.16. Ilpu mpoBeneHUWU TPOBEPKH HCIIOIHUTENHh (UICHBI KOMHCCHUH) Ha
OCHOBAaHHUM TIOPYUYCHHS TMpeJcenaresis apOuTPaXHOTO CyJla O PacCMOTPEHHUH
oOpallleHHs] BIIpaBe 3HAKOMUTHCSI C UMEIOITUMHUCS B CyJi€ TOKYMEHTAMH, CHUMATh C
HUX KOIHM, JIE€JaTh BBINUCKH, MOJy4aTh HEOOXOJIMMbIe OOBSICHEHUS] OT CYACH,
pPa0OTHUKOB ammapara CcyJa WM WHBIX JIMI], 3alpaliuBaTh WHQPOPMAIUIO B JIPYTUX
OpraHu3alusX, KOHCYJbTUPOBATLCA CO CIEIUATUCTAMU B TOM WJIM WHON 00JIacTH

HeﬁCTBYIOHIGFO 3aKOHOAATCJIbCTBA.

[Ipeacenarens apOUTpPaXKHOTO Cyna WIM YIOJIHOMOYEHHOE WM JIUIO B
COOTBETCTBUMM ¢ mnopydeHueMm Beicmero ApOutpaxHoro Cyna Poccuiickoit
deneparuu 00s3aH (00s3aHO0) TPEJAOCTABUTH HEOOXOIMMBIC JIJII PACCMOTPCHHS
oOpailleHusI JOKYMEHTHI U MaTepHuajbl B CPOKU, YCTAHOBJICHHBIC B MIOPYUYCHUH, JTUOO
COIJIACHO JICMCTBYIOIIEMY 3aKOHOJATEILCTBY - B TeueHHe 15 nHei. JIOKyMeHTHI U
MaTepualibl, B KOTOPBIX COAEP>KATCSl CBEICHUS, COCTABISIONIUE TOCYJAPCTBEHHYIO
WM UHYI0 OXpaHsemyto (elepalibHbIM 3aKOHOM TaiiHy, HampaBJisitoTcs B Briciiero
ApbOutpaxnoro Cyna Poccuiickoit ®enepaniui B YCTAaHOBJICHHOM JJIsI TaKOW

KOPPECHOHAEHLIMY TTOPSIIKE.

Hcnonautens WM 4YJEHBI KOMMCCHUU JOJDKHBI TPOABIIATL TAKTHUYHOCTD,
BCIKIIMBOCTDH, YBAKUTCIIbHOC OTHOIMICHUC K CO6CC€I[HI/IK3M. .HI/II_IaM, IIPUHUMAIO UM
Y4acTHC B pa60Te C 06paH_ICHI/IHMI/I, 3anpeiacTCsa pasrjiialmarb CTaBIIUC WM

HU3BCCTHBIMHU CBCICHUA 00 00CTOSITENILCTBAX JIMYHOM >KU3HHU IrpaXaaH W HMHYIO
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KOH(pUAEHIIMATbHYI0 HHPOPMAIMIO, a TakXKe CBEACHUS, COJepIKalmecs B

oOparieHnu, 6e3 coryiacusi 3asBUTEIIA.

He sBnsiercs pasriaimieHueM CBEICHUH, COAEpIKALIMXCS B OOpalleHuH, ero
HampaBJIeHUE TMIpelCeaTeNi0 apOUTPaXHOTO Cyna, Ha JEUCTBUS Ccylned u
pabOTHUKOB KOTOPOTO TMOCTYMHJIA >kKano0a, B BBIIMIECTOSIIIUNA apOUTpaxHBIA CYII,
rOCyJapCTBEHHBIE OpraHbl, OPTraHbl MECTHOTO CaMOYTPABJICHUS WU JTOJKHOCTHBIM
JUIaM, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEUICHHE MOCTABICHHBIX B OOpaIleHUH

BOIIPOCOB.

HpOBepKa JOJDKHA IIPOBOJHUTBHCA OOBEKTUBHO H BCCCTOPOHHC, OXBATbIBATb

BCC O6CTO$IT€JIBCTB21, HN3JI0KCHHBIC B O6paH_[€HI/II/I.

JIumo, B OTHOIIEHUH KOTOPOrO TMPOBEACHA TMPOBEPKA, JAOKHO OBIThH
03HAKOMJIEHO C €€ pe3yJbTaTaMu U BIPABE U3JI0KUTh B MUCHbMEHHON (hopMe CBOE

MHCHHUC OTHOCUTCIIbHO PC3YJIbTATOB ITPOBCPKHU.

IIo okoHUaHUMN IIPOBCPKHU €C MATCPHUAJIbI C BBIBOAAMU HCITIOJIHHUTCILA (“IHGHOB
KOMI/ICCI/II/I), NPpCIOKCHUAMU MW IIPOCKTOM OTBCTA 3ajiABUTCIIO JOKJIAABIBAIOTCS

npencenaTento apOUuTpax Horo cysa.

41.1.17. Ecnu B oOpalieHuu TPUBOJATCA JOBOJABI U OOCTOSTEIbCTBA
pa3perieHHoro CyJI0M Jiejla U OCIIAPUBAIOTCS PEIICHUSI U BBIBOJBI CYya, KOTOPHIC B
YCTAaHOBJIICHHOM 3aKOHOM IIPOIIECCYaTbHOM TMOPSIKE MOTYT OBITh PacCMOTPEHBI
TOJIBKO BBITIIECTOSIIIUMH CyICOHBIMU WHCTAHIIMSAMHU, TO OOpaIleHUEe BO3BpAIacTCs
3asIBUTENIO B TEUEHUE CEMU JHEH CO JTHS €0 PErUCTPAlUU C PA3bICHEHHEM MOPSIKa

00xaJloBaHUs CyJJIE€OHOTO aKTa.

HpI/I MMPpU3HAHUKU JOBOJ0B, COACPIKAIIUXCS B O6paI_H€HI/II/I, HECOCTOATCIBbHBIMHU
3a4BUTCIIIO HAIIPABIIICTCA OTBCT C 000CHOBaHHEM U OHGHKOfI Kaxxa0ro €ro aoBoaa,

CO CChUIKaAMHM Ha MaTCpHrajibl IIPOBCPKHU U HOPMbI )IGI‘/JICTBYIOHIGFO 3aKOHOAATCIbCTBA.

B ciiyyae npu3HaHus JOBOAOB 3asBUTENIE 0OOCHOBAHHBIMU (ITOJIHOCTHIO WIIH
YaCTUYHO) B OTBETE JEJAaeTCs CChUIKA HAa OOCTOSTENbCTBA, MOATBEPIKICHHBIC
NPOBEPKOW, M COOOIIaeTcs O TMPUHATBIX 10 HUM Mepax. B Takom ciydae

nmpejacenarenh apOUTPaAKHOTO Cy/la TPHHUMAET COOTBETCTBYIOIIME MEpPHI B
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OTHOUIEHUU JIMII, JOMYCTUBIINX T€ WJIM WHbIE HAPYIICHUS U yIyUleHus: B padoTe, a
TAK)K€ MEpbl OPraHU3aALHOHHOTO XapaKTepa IO YCTPAHEHUIO U MPEAYIPEKICHUIO

BBIABJICHHBIX HCAOCTATKOB.

41.1.18. B cayuae mOCTyIUICHHS B apOUTpPaXHBIM Cya oOpalieHus,
coJieprKaliero mpocsk0y 00 OKa3aHWU IOPUINYECKON MOMOIIU WIH KOHCYJIbTAIIMH TIO
IPaBOBOMY BOIIPOCY, 3asIBUTEJIO HAIMpPABISETCS OTBET O TOM, YTO KOMIIETEHIMEH
apOUTpaXKHBIX CYIOB, YCTaHOBJICHHOW DenepaabHbIM KOHCTUTYITHOHHBIM 3aKOHOM
oT 28.04.1995 Ne 1-®K3 «O6 apbutpaxknbix cynax B Poccuiickoit @enepanuny, He
IPEeIyCMOTPEHO BEACHHE C IOPUAMYECKUMHU JIMIAMH W TpaXKJIaHaMH TEpPEernucKu
KOHCYJIPTATHBHOTO XapakTepa MO BOIMPOCaM MPUMEHEHUS HOPM JEHCTBYIOMIETO

3aKOHOAATCIbCTBA.

41.1.19. o pe3ymbpTaTamM pacCMOTPEHHUS OOpAIICHHS, COIECPKAIIETO 3aIMpoC O
NEATEIbHOCTU CyJla, OTBET AAETCs ¢ yueToM nojioxkeHuit denepanpHoro 3akona "Oo6
obOecrieueHnn JOCTyna K HWH(OpManuu O JeSITeNbHOCTH CcyloB B Poccuiickoi
@enepauun’, a UMEHHO: oOOpaTHBLIEMYCS NpenocTaBisieTcs HUH(opMmauus Ju0o
HamnpaBiIsieTCs] MOTHBUPOBAHHBIA OTKa3, a B Cily4yae ecid dTa HuH}opmaius
OomyOJMKOBaHA B CPEJICTBAX MAaccoBOM HH(oOpManuu JTubO0 pa3MmelieHa B CETH
HNHutepHeT, B OTBETE CyJl yKa3blBaeT Ha3BaHUE, JIaTy BBIXOJAAa U HOMEp CpEICTBa
MaccoBOil WH(MOpMAIMK, B KOTOPOM OHa OIyOJIMKOBaHA, W (WJIM) DJIEKTPOHHBIM

azpec opuIMaIbHOrO caiiTa, Ha KOTOPOM pa3MelleHa 3anpalirBaeMas HHGopMaius.

WNupopmanius o BHENpoLeccyalbHbIX 00paIleHUsX B COOTBETCTBUU C M. 1 CT.
10 3akona Poccuiickoit ®@enepanun «O craryce cynei Poccuiickoit deneparum»
HNOJJICKUT MPETAHUIO TTTACHOCTH U JIOBEJICHHUIO /10 CBEJICHUS YYaCTHUKOB Cy1€0HOTO
pazOupaTeNnbCcTBa MyTEM pa3MENIeHHs TaHHOW WH(opMaIuu Ha 0UITMATFHOM cailTe
apOUTPaXHOTO CyJa B MHPOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn MHTepHeT B
yCTaHOBJICHHOM mopsiike. [lopsiiok pa3mertienus Takoil ”HGOpMAaIKU ONpeaesieTcs

npukazoM BAC PO.

Crny>xe0HbIe TPOBEPKH 10 BHETPOIECCYaTbHBIM 00paIeHUsIM HE TPOBOJISATCA.

B otBere Ha Takoe oOpamieHHe MpeacenaTeslb apOUTPaXKHOTO CyAa CooOmaeT
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3asIBUTENIIO O pa3MeIlleHUd UHPOpMAlMK Ha OQUIMAIBHOM caiiTe apOUTPakHOTO

cyna.

41.1.20. O6pammenus paccMaTpuBaroTcs B TeueHue 30 qHel, 3a HCKIIIOYEeHUEM
oOpareHuii, yka3aHHbIXx B MyHKTax 2 u 4 cratbu 11 ®denepanbHoro 3akoHa "O
MOPSIIKE paccMOTpeHHsl oOpaiieHnid rpaxnaH Poccuiickoit ®@enepanuun”. Takue

O6paIHeHI/I$I pacCMaTpuBarOTCs B CCMHI[HCBHI)Iﬁ CpPOK.

OOpamenre, MOCTyNUBIIEE B COOTBETCTBUM C 3akoHOM Poccwuiickoii
®enepanuu "O cpeacTBax MaccoBod UHPoOpMaUu", JOIKHO OBITH PACCMOTPEHO HA
OoCHOBaHUHU cTaTbu 40 Ha3BaHHOTO 3aKOHA B CEMHIHEBHBIN CPOK CO JIHS MOJYUYEHUS,
B T€ K€ CPOKM OOpaTUBIIEMYCS MPEAOCTABIISIOTCS CBEIACHUS, 3alpallliBacMble B
JTAHHOM OOpalleHuu. Y BeIoMJIeHHE 00 0TKa3e Tu00 00 OTCPOUKE B MPEOCTABICHUH
3anpammBaeMord MHGOpPMAaIMM, €CIU OHA COJEPKHUT CBEIEHUSA, COCTABIISIOLINE
roCyJapCTBEHHYI0, KOMMEPUYECKYIO MJIM UHYIO CHEUATbHO OXPAHSAEMYIO 3aKOHOM
TalilHy, BpYYaeTCs MPEICTaBUTEII0 PEJAKIMM B TPEXIHEBHBIM CPOK CO JHS

IMOJY4YCHUA ITMCbMCHHOI'O 3aI1pocCa.

41.1.21. Havanom cpoka paccMOTpPEHHUsI OOpalleHHs] CUMUTAETCS JCHb €ro

perucTpanuy B apOUTpaKHOM CY/I€.
OkoHYaHUEM CpPOKa pacCMOTPEHUS OOpAIICHHS CUUTAETCA:

JaTa pe3oNIIOIUM MpejcenaTens cyda JIMOO ero 3aMecTUTENsl O COIVIaCHU C
MPEAJIOKEHUSIMU UCTIOHUTENA (YJIEHOB KOMUCCHUH) 110 OOPAILEHHUI0, €CJIA MPOBEPKA

Ha3Ha4aJIaChb I10 MOPYUYCHUIO ITPCACCAATCIIA Cyla NN €TI0 3aMCCTUTCIISA,

JaTa HallpaBJICHHUA IIMCBMCHHOI'O OTBCTAa C HM3JIO0XKCHHCM IIPHHATOIO IIO

00pallleHUIO PEIICHUSI.

B ciywae, xorma OKOHYaHME CpOKa NPUXOAUTCS HAa BBIXOAHOM WIH
Npa3IHUYHBIA JE€Hb, THEM OKOHYAHMS CpPOKa PACCMOTPEHHSI CUMUTAETCS MEPBBIN

pabouuii AeHb, CACTYIOMINI 32 BEIXOAHBIM (ITPa3JHUYHBIM) JTHEM.

41.1.22. Ecan nnsi pacCMOTPEHHUS U pa3pelIeHus OOpauieHus: HeoOXOIUMbI

ITPOBCACHUC CIIOKHOM ITPOBCPKH, I/ICTpC6OBaHI/Ie JOIOJHHUTCIIbHBIX OOKYMCHTOB,
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HN3Y4YCHHUC MAaTCpUaioB Cy,Z[C6HI>IX ACJ, HAXOOAIINXCA B BBIIICCTOAIUX Cydax, CPOKHU

MOTYT OBITh MIPOJICHBI HEe Oosiee ueM Ha 30 nHei.

Cpox paccMOTpeHus OOpallleHus, B KOTOPOM COJIEPKHUTCS 3alpoc O
peI0oCTaBICHUU UHPOPMALIUU O AESITEIIbHOCTU apOUTPaKHOTO CyJla, MOXKET OBITh
npoaJiecH He Oojee 4yeM Ha 15 1OHEW OT YCTAaHOBJIEHHOTO 3aKOHOM CpOKa C
00s3aTeIbHBIM YBEIOMJICHUEM 3asiBUTENSI O MPUYMHAX TAKOW 3aJ€PKKU B TEUCHHUE

CeMHM JHEU Co JAHS PEerucTpalnuy ero oopaeHus.

Cpox  paccMoTpeHust  oOpalleHHsi  OpoJJIeBaeTcs  MpeiceaaTesieM

apOUTPaKHOTO CyJIa HITH €TO 3aMECTHTEIIEM.
O mpoaneHnu cpoka pacCMOTPEHUS 0OpaIeHHsT COOOIIAETCS 3asIBUTEIIIO.

41.1.23. Eciu mnpezacenarento apOUTPaKHOTO CyAa WIA HUCIOIHUTEINIO,
paccMmarpuBaronieMy oOpalleHHe, CTaHeT HW3BECTHO O MPOBOAMMOM OpraHaMH
CIEICTBHS PACCICIOBAHUNA WM TPOKYPOPCKON TIPOBEPKU IO M3JIOKCHHBIM B
oOpamennu (¢akTam, J0 3aBEPIICHHUS] KOTOPHIX HE MPEJICTABISETCS BO3MOXKHBIM
JaTh 0OOCHOBAHHBIA OTBET 3asSBUTENIO, TO MaTepUANbI TIO0 PEIICHUIO MpeaceaaTels
apOUTPaXKHOTO CyJa WM €r0 3aMECTHUTENsl, OCTAIOTCS Ha KOHTPOJIE O MOMEHTa

3aBEPILICHUS CIEJCTBUS, JTMO0 MPOKYPOPCKOM MTPOBEPKHU.

O npuHATOM pelIeHUH YBEIOMIISETCS JIMIIO, HallpaBUBIIEe OOpalieHHe.

41.2. Oprasaumsanusi JUYHOTO TNpHEMA TPaxIaaH U MpeIcTaBUTesel

OpraHu3anuu

41.2.1. B cootBercTBUU ¢ PeriiaMmeHTOM apOUTpakHBIX CynOB Poccuiickoii
denepanuu npenceaaTeNieM apoOUTPaKHOTO CyAa, 3aMECTHTEIISIMUA TIpeIceiaTess u
PYKOBOJHTEISIMHA CTPYKTYPHBIX TOJPa3CICHUN OCYIIECTBISACTCS JTUYHBIA TPHEM
TpOXIAH U TPEJICTABUTENICH OpraHu3aiuii, oOpamarmmxcs M0 BOIMPOCcaM

opraHu3anuvn ACATCIbHOCTH Cya.

41.2.2. JluyHplii mnpueM TpaxiaH W MPEACTaBUTENEH OpraHu3alMi
MPOU3BOJUTCS IO BONPOCAM OpraHu3aldd ©u  00eCredyeHus: JesTeIbHOCTU

apOUTpakHBIX CYIOB, a TaKXkKe jKajobamM Ha JEHUCTBUSA CyJed, HE CBSI3aHHBIM C
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pPaCCMOTPCHUEM KOHKPCTHBIX OCJ, a TaKiKC 00>KaJToBaHUEM Cy,ZIe6HI>IX dKTOB H

MIPOLECCYAIbHBIX JCUCTBUM CyAEH.
IOpuanueckne KOHCYIbTalMU paOOTHUKAMU apOUTPAKHOTO Cy/a HE AAOTCSL.

41.2.3. Tlopsinok opraHu3aliy JUYHOTO IpUeMa I'paxkaH U MpeACTaBUTENEH
opraHuzanuMii B apOuTpaxHbelXx cynax Poccuiickoii ®enepauuu yTBEpKIaeTcs

IMPUKA30M IIpCaCCAATCIIA COOTBCTCTBYIOIICTO Cyaa.

Nudopmanusa o mpaBuwiax JWYHOTO TMpHEMa TPaXAaH W TMpeCcTaBUTENCH
opraHm3anuii (Mecro IpHema, YCIOBHsS NpHEeMa, HEOOXOIHWMBbIE JOKYMEHTHI,
KOHTaKTHbIE TeJIe(OHBI, TOYTOBBIN aJpeC, aJIpec IJIEKTPOHHOU MOUTHI) pa3MellaeTcs
B JIOCTYITHOM JUIsl TIOCETUTENIEH MEeCTe UM Ha OPUIMAIbHBIX cCaTax apOUTPaKHBIX

CYJIOB.

41.2.4. Jluno, OTBETCTBEHHOE 3a OpraHu3aiuio paboThl C OOpallleHUSIMU
TpaXIaH W MPEACTaBUTEICH OpraHM3aIuii, B TOM YHCJIC W TI0 BOIPOCAM JTUYHOTO
npuema, OmpelessieTcs MPHUKa3oM IMpejacenarens apOuTpaxkHoro cyaa. Ha wero
BO3JIaracTcsl  OOS3aHHOCTh  BEACHUSA  ydeTa OOpaTHBIIMXCS TpPaXIaH W
IpeICTaBUTENICe OpraHU3alMi, OCYIIECTBICHWE KOHTPOJS 3a COOJ0/IeHHEeM
rpadguka mpuemMa rpaxkJaH, CBOEBPEMEHHOCTBHIO H3BEIICHHS TpaXkIaH O BPEMEHH
JUYHOTO TpHUEMa, CPOKAMH pPACCMOTPEHHUs OOpalleHul W mepeaapecaruu

o6pameHHﬁ B COOTBCTCTBYIOIMC OPTraHHU3alIWU 110 IIOABCAOMCTBCHHOCTH.

41.2.5. TlepBuuHblii mNpUEM TMOCETUTENCH MPOU3BOAUTCA PAOOTHUKOM
NPUEMHOH CyJa, a MpU OTCYTCTBUU TAKOTO MOApAa3/eieHUs] B cyAe — paOOTHUKOM
CeKpeTapHara MpeicenaTenst apouTPaXKHOTO CyIa , KOTOPhIe Ha OCHOBAHHMH MPUKA3a
npeacenarenass U B IMpeAesiax CBOEM KOMIETEHIMM CaMOCTOSITENIBHO pa3pellaroT
IIOCTaBJICHHbIE HA JMYHOM IIPUEME BONPOCHI, ONPEACISAIOT MOPSAAOK HX

JaJbHENIIEr0 pACCMOTPEHUS.

41.2.6. JluyHplii TpueM 3asBUTENEH IO BOMpOCaM, HE CBS3AHHBIM C

PaCcCMOTPCHHUCM KOHKPCTHBIX CYH66HBIX ACJI, IIPOU3BOAUTCA B COOTBCTCTBHHU C

! anee — pabOTHHK IPUEMHOH cyna.
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rpa@ukoM mpueMa U CIHUCKOM [PUHUMAEMBIX JIMI, [OJATOTOBJIECHHBIM
OTBETCTBEHHBIM 3a JIMYHBIA MpUEM PaOOTHUKOM MpUEMHON. PabOTHHMK mpHeMHON
U3BEIIAECT 3asBUTEICH O BPEMEHHM JMYHOIO IIpUeMa pPYKOBOJCTBOM Cy[a.

PCKOMCHI[aHI/II/I " PA3BACHCHUS 110 Cy,Z[€6HI)IM JACJIaM HC Oar0TCs.

41.2.7. Cnucoxk muI], 3alMCaHHBIX HA JUYHBIA TpPHEM K PYKOBOJCTBY

apoutpaxxknoro cyna (IIpunoxkenne No 49), nepenaercs B cekperapuat (MIPUEMHYIO)

COOTBCTCTBYIOICTO PYKOBOAWUTCIIA HE IIO3JHCC JHA, IMMPCACCTBYIOMICTIO HIO
ImpucmMma. B stoT *ke CPOK IIPOU3BOJAUTCA COITIACOBAHHUC BPCMCHHU JIMYHOTO IIpHCMaA C

PYKOBOJUTEISAMU CTPYKTYPHBIX MOIPa3ACICHUMN.

41.2.8. PaboTHUK MPUEMHON BENET yUeT MPHUHITHIX HA JIMYHOM MPUEME JIHII B

CUCTEME aBTOMATHU3AIIMH JIETIOTPOU3BOICTBA (>KypHaJie YCTaHOBJICHHOU (DOPMBI).

B peructpaumonnyto kaprouky CAJl BHOcATCS 3amucu 0 Aare oOpalleHus ¢
npocbO0OM O JUYHOM mpueme, ¢GaMuiaus, HMs, OTYECTBO OOpPATUBILErOCH
IPOKJAHUHA WIM [PEICTABUTENS OPUAUYECKOTO JIMIA, YKAa3bIBAETCA MECTO
MIPOKMBaHUS, pabOThl, HOMEpP KOHTAKTHOTO TenedoHa (pakca, 37€KTPOHHON MOYTHI),

a TaK»e CYIIEeCTBO BOIPOCA, Pe3yJIbTaT PAaCCMOTPEHUS 0OpaIleHUS.

41.2.9. JIomKHOCTHOE JIUIIO, OCYIICCTBIISAIOIICE ITPpHUEM, 0053aHO BHUMATEIIBHO
BBICJTYIIIATh MMOCETUTENS, TIIATEIBHO pa300paThCs B CYIIECTBE €r0 OOpaIeHUs U 110

BO3MOKHOCTH Cpa3y KC IaTb HCOGXOI[I/IMBIG Pa3bACHCHUA U PCKOMCHAAIINH.

[IpunsiThle Ha mnpueMe JTOKYMEHThl B O3TOT XK€ JEHb MepelalTcs Ha
pPErHCTpallI0 B MOJAPA3JEIEHUE JEJIONPOU3BOACTBA B TPYIILy pPErucTpanuu
nokymeHToB. Ilociie peructpanyy AOKYMEHTBl HE3aMEUIMTEIBHO IMEPENAIOTCS I10
peecTpy (KypHally) B MPUEMHYIO TpejcenaTens cyaa (PyKOBOAMTEIIO arrapaTra —

aIMUHHUCTPATOPY CY/a).

CnenuanucTtel MO JEJONPOU3BOACTBY CTPYKTYPHBIX NOAPA3ACICHUN Ccyna
BEIyT y4Y€T PACCMOTPEHHBIX MUCBMEHHBIX OOpalleHUN TpaxaaH U OOpallleHU,

IMOCTYIIMBIIHNX C IIPpHUCMA, OCYHICCTBIIEAIOT KOHTPOJIb HX ITPOXOKIACHUSI.
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Ecnu 3asBuTenp He MOMy4YMJl OTBETAa HA CBOE OOpalleHHE B XOJ€ JUYHOIO
npuemMa, JajabHeHlee paccCMOTpPEHHE OOpalleHHs] TPOU3BOAUTCS B COOTBETCTBUU C

HacTosen MHcTpykuuen.

41.2.10. Ecou B oOpallleHuHd COJAEPKaTCsl BOMPOCHI, PEIICHHE KOTOPBIX HE
BXOJIMT B KOMIIETEHITUIO apOUTPAKHOTO Cy/1a, 3asIBUTEIIO JACTCS pa3bsiCHEHUE, Kyaa

N B KaKOM IIOPAAKE MY CICOAYCT O6paTI/ITI>CSI.

41.2.11. B xonme AMYHOTO NpUEMa 3asgBUTENI0 MOXKET OBITh OTKa3aHO B
JambHEHIIEM pacCMOTPEHHH OOpalleHHs, €CIU paHee yKe OblI JaH OTBET IO

CYIICCTBY ITOCTABJICHHBIX B 06paHlCHI/II/I BOIIPOCOB.

41.2.12. B xoae NWYHOTO TMPHEMa MOXKET OCYIIECTBISATHCS ayauo- W/WIU

BHUACO3aIINCh.

41.3. Opranusamnusi padoTsbl TejiepoHA T0BEePHUsi

41.3.1. Tenepon mpoBepusi B apOUTpaXHBIX CyAaX BBOAWTCS B MEIIX
oOecrie4eHruss OTKPBITOCTH M JOCTYNHOCTH HH(MOpPMAaLUU O JAESITEIbHOCTU
apOUTpaXHBIX CY/AO0B, COBEPIICHCTBOBAHMSI OpPraHU3ALMHU PAOOThl M TOBBILICHUS
3G (HEeKTUBHOCTH  CYIAEOHON  NEATEIbHOCTH, MNPOPMIAKTUKH KOPPYMIIMOHHBIX

paBOHAPYIICHUH B apOuTpakHbIx cynax Poccuiickoit deneparum.

41.3.2. IlpueM yCTHBIX OOpaIleHUH Tpak/iaH U MPeICTaBUTENeH OpraHu3alni
(manmee - rpaxngaH) mo TtenedoOHY JOBEpUS OCYLIECTBISIETCS KPYIVIOCYTOYHO B
ABTOMATUYECKOM PEXUME C ayIHO3AMHUChI0 COOOIIEHUN (B peKUME aBTOOTBETUMKA)
C WCIIOJB30BAaHUEM aNNapaTHO-IIPOrPaMMHOIO KOMILUIEKCA, IPEIHA3HAYEHHOTO IS
BOCTIPOM3BEJCHUS] COOOIIEHUs, coepxaiiero wuHpopMmanuo s abOHEHTOB,
NO3BOHUBIIMX Ha TejaedOH AOBEpHUs, 3aMUCH, PETHCTpPALMU, APXUBUPOBAHUS U

pactdpoBKU COOOIICHUI aODOHEHTOB, MOCTYNAIONIUX Ha TeJledOH JOBEpHUS.

41.3.3. OOpartienusi, TOCTYNUBIINE B BBIXOJHbIE W Tpa3JIHUYHBIC JTHU, a
Takke mocine 18 wyacoB 00 MHUHYT, CYMTAOTCA MOCTYNUBIIMMHU Ha JaTy,

COOTBETCTBYIOIYIO CJIEAYIOIIEMY paboyemMy JHIO.

41.3.4. Tlocne coenuHeHUss C a0OHEHTOM, IIO3BOHHUBIIEM II0 TeJeQOHY

JoBepHsi apOUTPAKHOTO Cy/Ia, €My MOXET OBITh MPEIOCTaBICHA CICAYIOIIAs
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napopmanmsa: "3npaBcTByiite. Bbl  TO3BOHMIM 1O TeneoHy OBEpHS B
apOuTpaxkHelii cyn (HamMeHOoBaHWE cyna). TenedoH paboTaeT B PEKHUME
aBTooTBeTuMKa. [loxamnyiicta, mocie cooOIICHUSI HA30BUTE CBOIO (PAMUIIUIO, UMS,
OTYECTBO, HAMMEHOBAaHNE OPTaHHM3allUH, MPEICTABUTEIIEM KOTOpoil BwI sBisierecs,
azpec, Mo KOTopoMy Bam MoeT ObITh HAlpaBiICH MHCHMEHHBINH OTBET, U3IIOKUTE
coiepkaHune oOparieHus. BpeMst u3noxeHuss oOpalieHus] He JOJDKHO IMPEBHIIIATH
nsata MUHYT. MHpOpMupyem Bac o Tom, uTo Ha oOpaiienus 6e3 ykazaHusi (haMuini,
ampeca 3asBUTENS, a TaKkKe Ha OOpalICHUs, B KOTOPBIX OOXKaIyeTcs CyaeOHOe

penienue, otBeT He naercs. Crnacubo. ['oBopure, moxanyicra'.
Jlanee aOOHEHT M3JIaraeT CBOE OOpallleHUE B apec apOUTPaKHOTO Cy/a.

41.3.5. YNOTHOMOYEHHBIM PaOOTHUK TMOAPA3ACICHUS JACJIONPOU3BOICTBA
€XKEJHEBHO OCYIIECTBIISIET MNPOCIYUIMBaHUE (POHOIpaMM YCTHBIX OOpallleHUH,

MOCTYNHBIIUX MO TeNe(OHY TI0BEPUSL.

41.3.6. YcrHble oOpaleHusi rpaxk/iaH, MOCTYNUBIINE 0 TesleoHy ToBEpHs,
peructpupyrotcs B CAJl, npu 3ToM ykasbIBaeTCsl (paMUIIvsl, THUIIAAIBI TPakIaHHA
(npencraBuUTeNsE OPraHU3aIK), HAUMEHOBAHNE OPTaHMU3AIlUH, €CIIM 00paTUBIIUNCS
SABJISIETCSL €€ TPEJICTaBUTENIeM, apec IJisi OTIpaBJICHUS OTBETa Ha OOpalleHue u

KpaTKO€ M3JI0KEHUE OOpallleHHUs .

YcTHOEe oOOpanieHue, MOCTyNUBIIEE MO TeneoHy AOBepHs, MOIJICKUT
pErucTpalyd B CUCTEME AJIEKTPOHHOIO JOKYMEHTOOOOpPOTa B TPEXJIHEBHBIA CPOK,

cuuTas € AaThbl €ro MOCTYIIJIICHUS.

41.3.7. Tlocne peructpali yCTHOTO OOpAIICHHS B CHCTEME DJIEKTPOHHOTO
JIOKYMEHTOO0OOpOTa KapTouka YCTHOTO oOpamieHus mo TenedoHy JAOBEpHs
YIOJIHOMOYEHHBIM PAOOTHUKOM TOJPA3/ICICHUSI JIEJIOTPOU3BOJICTBA TEepeaacTCs

PYKOBOJICTBY apOUTPAXKHOTO CyJla B YCTAHOBJICHHOM IMOPSIJIKE.

41.3.8. OTBeT Ha yCTHOE OOpAIlleHHE HAMpPaBJISETCS B MUCbMEHHOUM (popMe 1o

azpecy, yKa3aHHOMY IPakKIaHHHOM.
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Ha yctHoe oOpamenue 0Oe3 ykazaHus (aMuinM TpakJIaHWHA (aHOHUMHOE
oOpallleHHEe) WK aJipeca, 0 KOTOPOMY JOJIKEH OBITh HAaIlpaBJICH OTBET, a TAKKE B

KOTOPBIX 06}Kaﬂy€TCH Cy,Z[€6HOC PCIICHUC, OTBCT HC JACTCA.

41.3.9. Undopmanus o pexxume paboThl TeaedoHa JT0BepUst B apOUTPaKHBIX
Cylax TOBOJWUTCS IO CBEACHUS TPaKIaH W TPEICTABUTENICH OpPTaHHW3alldil IyTeM

pa3MeleHus Ha opUIMaIbHBIX caliTaX apOUTPaKHBIX Cy0B B ceTH MHTEepHeT.

41.3.10. Cynpu u ¢enepanbHble TOCYJApPCTBEHHBIE TPAXIAHCKHUE CIyXKalllKue
apOUTpaXXHBIX CYIOB, pabotatouire ¢ nHpopmanuend "teredona moBepus”, HECYT
NEPCOHAIIBHYI0 ~ OTBETCTBEHHOCTh  3a  COOJIOJIEHHE  KOH(UICHIMAIBHOCTU

IMOJIY4YCHHBIX CBCHeHHﬁ.

41.3.11. Wcnonb3oBanue "tenedoHa aoBepusa’ HE MO HA3HAYCHHUIO, B TOM

quCJ€C B CJ'IY)KC6HBIX W JIMYHBIX OCJIIX, HC OOITYCKACTCH.

42. I/I3FOTOBJ'ICHI/IC, yYue€T, BbiAa4va, UCIIOJb30BaAHUEC U XPAHCHUE neaneifl,

IITAMIIOB U 0JIAHKOB

42.1. Jlns ymocTOBEpeHHs] TOJJIMHHOCTH TOANMHCEH Ha JOKyMEHTaX
apOUTpaKHOTO Cy/Ja, COOTBETCTBHUSI KOMHM TOKYMEHTOB CyJa WX MOJIMHHUKAM

UCIIOJIb3YIOTCSl TepOoBasi mevyaTh, €€ JAYOJMKAThl U JIpyrue nedaTd apOuTPakHOTO

cyna.

[ Tamrbl HUCIIOJIB3YIOTCA AJI1  IIPOCTABJICHHMA OTMCTOK O IIOJY4YCHHH,
perucrpanr, IMPOXOXKACHUNW JOKYMCHTOB MW A APYTUX OTMCTOK CIPaBOYHOIO

XapaKkTepa.

42.2. Tlopssmok OpraHu3alMy HW3TOTOBJICHHS IeYaTeH, ITaMIIOB U OJaHKOB
CTPOTrOM OTYETHOCTH, HEOOXOAMMBIX Il oOecredeHus ASATeNbHOCTU CyJa, X
y4yeTa, XpPaHEHUs U UCIIOJb30BAHUS, YCTAHABJIMBACTCA JIOKAJIbHBIMU aAKTaAMHU

Bricmero Apourpaxuoro Cyaa Poccuiickoit deneparum.

[Ipukazamu npencenatenss cyga Ha paOOTHUKOB — COOTBETCTBYIOIIMX
CTPYKTYpPHBIX TOJpa3fefieHuil, a Takke CyIeOHBIX COCTaBOB BO3JararoTcs

00S3aHHOCTH IO OopraHu3aliiyd HM3TOTOBJICHUSA, IIOJIYYCHHUSA, YUCTA, XpPaHCHUA U
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UCIIOJIb30BaHUsl TrepOOBbIX Medared M MX JAyOJMKaToB, OJIAHKOB CTPOrou

OTYCTHOCTH.

3asBKM Ha M3rOTOBJIEHUE Tiedare (kpome repOOBOM M ee AyOIHMKaTOB),
IITAMIIOB M OJIAHKOB TOJAIOTCSI PYKOBOJIUTEISIMA CTPYKTYPHBIX TOpa3IeiCHUA B
Mo/Ipa3iesiecHue JEeIOMPON3BOACTBA W YYHUTHIBAIOTCS B JKypHAJIEC 3asiBOK Ha HX

usrorosienue ([Ipunoxenue Ne 50).

42.3. VI3roToBiieHHBIE MeUYaTH (3a UCKIIOUYEHUEM TepOOBOM U ee TyOInKaToOB),
IITaMIbl, OJTaHKU NEepeAaloTcs B MOApaselieHUe IeIONPOU3BOCTBA, YIUTHIBAIOTCS
B JKypHajJax ydera IeyaTei, IITaMIoB U OJIAaHKOB M BBIJAIOTCA IOJ PACIUCKY
paboTHUKaM CyAeOHBIX COCTaBOB M TMOJAPA3JCICHUN, OTBEYAIONINM 3a UX

UCIIOJIb30BaHue U coxpanHocTh ([Ipumokenune Ne 51).

42.4. HeoOX0AMMOCTh HW3TOTOBJICHHS AyOJMKATOB TepOOBBIX IMeYaTe s
apOUTPaXHOTO CyJa OIpeleNsieTcs NpelacenareiaeM Cylna, MUCXOIsd M3 KOJU4eCTBa

CJ'IY)K€6HI)IX AOKYMCHTOB, Ha KOTOPBIX ITPOCTABJIAIOTCA F€p6OBBI€ IIcyaTu.

JlyOnmukaTel repOOBBIX Te4aTed M3rOTaBIMBAIOTCA IO OYEPEIHBIM
MOPSAJIKOBBIM HOMEPOM HM3TOTOBJIEHHBIX MJisi CyJa repOOBBIX IeYaTel U UMEIOT

HOMEpa, 2, 3 U T.1.

42.5. V3roTtoBiaeHHYIO TEepOOBYIO I€UYaTh, €€ MYyOJIMKAThl, METAUIMYECKHE
HOMEpHBIE MeYaTh U3 OT/eNla MaTepUabHO-TEXHUYECKOTo 00eCreueHus MoJyqdaeT
HA3HAYCHHBIH MPHUKA30M Tpeaceaarens cyaa pabOTHHK C CEKpEeTHOW 4YacTu Cyna,
KOTOPBIN OCYIIECTBIISICT YY€T, BbIIady, KOHTPOJIb 332 XPAHCHHEM JITHX IeuaTeil B

CyZIeOHBIX COCTaBaX M CTPYKTYPHBIX MOAPA3ACICHUSIX Cy/Ia.

[Ipu wanuuum B cyae repOOBOMl MeYaTH M HECKOJBKUX €€ JyOJIMKaToB,
[IPUKA30M IIpelacenareis Cyna ONpeAcisaeTcs MEepedYeHb NOKYMEHTOB, Ha KOTOPBIX

ITPOCTABIIACTCA KaKaast U3 Heaneﬁ, Xpa”Hsamascsa y KOHKpETHOTO JIMIIA.

JIOKyMEeHTBI, Ha KOTOPBIX MpOCTaBisieTcsl repboBas mevarh (ee qyOJIUKaThI),
3a HMCKJIIOUYEHUEM INPOILIECCYANIbHBIX, MOMJIEKAT YYETy B CIHEHHUATbHOM >XypHale

(punoxenne Ne 52). KypHait 10/KeH OBITh POIIUT U TIPOHYMEPOBAH.
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VY4yer mpocrtaBieHHs TIepOOBOM IeYaTH Ha JOKYMEHTax IPOLECCyabHOTO
xapakrepa Benerca B CAC, myTeM BHECEHHSI B PETUCTPALMOHHYIO KapTOYKY

JOKYMCHTA CBC,ZIGHHﬁ O OaTcC IpPOCTABJICHUA IICYATH X1 HOMCpPaA OTTUCKA.

42.6. HauvanpHuK mOApasfeieHus  JCJIONPOM3BOJICTBA  IOJy4YaeT B
MOJIpa3ACICHUN MaTEPUAITBHO-TEXHUYECKOTO oOecrieueHus u HeceT
OTBETCTBEHHOCTh 3a YYe€T, XpPAHEHUE, MCIIOJb30BAHUE M BbIJAYy OCTAJIbHBIX
reyareid, a TakKe IITaMIIOB M YUYETHBIX OJJAaHKOB cyja. Briiaua nevateit U mrammnon

IPOU3BOUTCS 10 KYypHATY.

.HI/II_[a, OTBCTCTBCHHBLIC 3a HCIIOJIB30BAHUC N COXPAHHOCTD Heaneﬁ, mTaMIIOB

1 OJJaHKOB Ha3HAYaIOTCS PYKOBOJUTCIIAAMU CYI[66HBIX COCTaBOB U HOI[pEBI[CJ'ICHHfI.

[lepenaua mnewat Jpyromy paOOTHHUKY Ha OCHOBAHHHM PaCHOPSKEHUS

PYKOBOJICTBA cya pou3Boautcs 1o akty ([Ipumoskenne Ne 53).

JUist onevaTeiBaHUsL CceW(OB € CyIAeOHBIMH JI€JaMU U JOKYMEHTaMH, C
BEILIECTBEHHBIMU J10KA3aTEIbCTBAMM, BXOJHBIX ABEPEH PEKUMHBIX IOMELIEHUNH U
XpaHWIUL] JeN, JTOKYMEHTOB, MaTe€pUalbHBIX LEHHOCTEH CiIyx00il paboThl ¢
CEKPETHBIMM JTOKYMEHTAMHU BBIJAIOTCA OTBETCTBEHHBIM JIMIAM JIMYHBIE HOMEPHBIE

MCTAJNIMYCCKUC IICYAaTH.

42.7. JlokyMeHTBbI apOUTPaKHOTO Cy/aa JOJDKHBI, KaK MPaBUiI0, 0hOpMITSITHCS
Ha OJaHKaXx W HMMETh KOMILJIEKC OO0s3aTeNIbHBIX PEKBU3UTOB, PACIOJOKEHHBIX B

OIpeICIICHHOM IOPSIJIKE.

bnankmu JOKYMCHTOB H3IrOTABJIMBAKOTCSA Ha CTAHAAPTHBIX JIMCTAX 6YMaFI/I

dopmaroB A4 (210x297 mm), AS (148x210 Mm).

Kaxnprii nuct nokymeHTta, oopMIIEHHBIM Kak Ha OjaHke, Tak U 0e3 Hero,

JOJKEH UMETH 1oJis: JieBoe — 30 MM., TipaBoe — 15 MMm., BepxHee 1 HUKHee 20 MM.

42.8. B 3aBUCHMOCTHM OT pACMOJOXKEHUS PEKBU3UTOB B CYIE MOTYT

ucroiab3oBaThess npoaosibHbld  (Ilpumokenue No  54) wu  yryioBoit  OJaHKuU

apoutpaxknoro cyaa (Ipunoxenue Ne 41), umeHHbIe OJaHKH PYKOBOJACTBA CyAa

(Opunoskenne Ne 55), OmaHKHA yJAOCTOBEPEHHH JIMYHOCTH, KOMAHIMPOBOYHBIX

YAOCTOBEPEHUM, TPYIOBBIX KHUKEK.
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[IpononbHBIA BapuaHT OJlaHKa WCIONB3YETCs MpU OPOPMIICHUU MPUKA30B U

pacrnopsDKeHU TpeceaaTens apOuTpaxHOTO Cy1a WIIH JIUIA, €ro 3aMeIIaloIIero.

ApOuTpaxkuble CyAbl JOJDKHBI 3aka3aTh M M3TOTOBUTH THUIOTPadCKUM
Ccroco0OM  HEOOXOJMMOE€  KOJIMYECTBO  HOMEPHBIX  IPOJOJIbHBIX  OJAHKOB
apOUTpaXHBIX  CYJOB, SBISIOMMXCA OJIAHKAMHA  CTPOTOM  OTYETHOCTH, W
IIPEIHA3HAYECHHBIX JUIA U3FOTOBJICHUS ONPENCICHUHM O IPUOCTAHOBIICHUU

HUCIIOJTHCHUA CYI[G6HBIX AKTOB, IIPUHATBIX CYJO0OM.

B ocranbpHbIX ClIydasax HCIIOJb3YIOTCA OJaHKH C YIJIOBBIM PAaCIIOJIOKCHUCM

PEKBU3UTOB.
42.9. YrnoBoii BapuaHT OJIaHKa UMEET CIIEIYIOIINE PEKBU3HTHI:

l'ocynapctBennsiii repd Poccuiickoit ®Penepanuu (6€3 repajibIudecKoro
1[MTa), HAUMEHOBAHUE CyJia, TIOYTOBBIN ajipec cyjia, HOMep TeiedoHa CIpaBOYHOMN
Cy>kObI, HOMep TenedoHa (PaKCUMUIBHON CBSI3M, aIpPEC AJIECKTPOHHOM MOYTHI,
HaUMEHOBaHHWE  oduIMalbHOTO  caiiTa, OOWEPOCCUNCKUIT  Ki1accuuKaTop
npeanpuatuii  u  opranuzaiuii  (OKIIO), oOCHOBHOW  rocyJIapCTBEHHBIM
KJ1acCU(UKAITMOHHBIN HOMEpP (OI'PH), UJEeHTU(UKAITMOHHBIN HOMEP
HaJororiaTebIuKa (KoA TNpUYMHBI TNocTtaHoBku Ha yuer /MHH/KIIII),

pPEruCTPalMOHHBIN HOMEP UCXOSAIIET0 JOKYMEHTA U €ro JaTy.

[Tpu HEOOXO0AUMOCTH JOTIOTHUTENIBHO YKa3bIBACTCS PETUCTPAIIMOHHBIN HOMED

BXOOAIICTO JOKYMCHTA U €T0 JaTa.

42.10. bnanku OpPraHu3alMOHHO-PACTIOPSAUTEIbHBIX JIOKYMEHTOB
apOUTpaKHOTO CyJla, UMEHHBIE OJJAHKU TOJIeKAT CTPOTOMY YUETY B KypHAJle yueTa

6smankoB (IIpunoxxenue Ne 56) B moapaziesieHuu 1eI0IPOU3BOICTBA.

brnaHky MCMOMHUTENBHBIX JTUCTOB MOAJIEKAT YUETY B )KypHaJle yueTa OJaHKOB
no ¢opme, cornacuo IlpaBunam H3roTOBICHUS, yUeTa, XPaHEHUS U YHUUTOKEHUS
0JIaHKOB VCIIOJTHUTENBHBIX  JIUCTOB, YTBEPKIECHHBIX NOCTAHOBJICHUEM

[TpaBurensctBa PO ot 31.07.2008 roga Ne 579 (Ilpunoskenue Ne 25).
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brnanku yaocroBepeHUN JIMYHOCTH, KOMAHIUPOBOYHBIX YJIOCTOBEPEHHUIA,
TPYAOBBIX KHIXKEK MOJICKAT CTPOTOMY Y4YETy B CHEHUANBHBIX >KypHajax ydeTa

JaHHBIX JOKYMCHTOB, KOTOPBIC XpaHATCA B OTACIIC KaIPOB.

42.11. bnaHkd JOKYMEHTOB JIOJDKHBI  HCIIOJB30BAThCS  CTPOro  TIO
HazHayeHuto. VIMeHHbIe OJIaHKH TIpefceaarens cyla U 3aMecTUTEeNel npeaceaTes
Cylla MOTYT MCIOJb30BAThCS TOJBKO MO YKA3aHUIO COOTBETCTBEHHO IMpejceaaTens

CyJa, €ro 3aMeCTUTEIIEH.

42.12. TluckMa 3a MOANMCHIO TpelcenaTesss apOUTPaXXKHOTO Cyla U €ro
3aMecTUTeNiel, HampaBisieMble B (elepalibHble TOCYIapCTBEHHbIE OpraHbl |
OopraHu3allii, B TOCYJapCTBEHHbIC OpTraHbl U OpraHu3aluu cyObekToB Poccuiickoii
Odenepanuu, B apOUTpa)kHbIE CyAbl W T.JA., NIEYATAIOTCS HAa HMMEHHBIX OJIaHKaXx
PYKOBOJICTBa apOUTPaKHOTO CyJla ¢ BOCHPOM3BEACHHEM [ 'oCcynapcTBEHHOro repoda

Poccuiickoit @enepaiy B OJJHOIBETHOM BapUaHTe 0€3 repaibIudecKoro muTa.

42.13. Ilucpma, HampaBliieMble apOUTPAXKHBIM CYJIOM B Jpyrue apOUTpaxxHbIe
Cylbl, OpraHu3alldd W YUYPEKJCHUsI MO BOIMPOCaM, BXOMSIIMM B KOMIIETEHIUIO
apOUTpaXHOTO CyJa, TOJIMUCHIBAIOTCS  COOTBETCTBYIOIIMMH  JOJKHOCTHBIMU
munaMu  (MX  3aMECTUTENSIMA) W Te4YaTaloTcs Ha OOIIeM YrioBOM OJlaHKe
apOUTpaXXHOTO CcyAa ¢ Bocmpou3BeneHueM [ocymapctBeHHOro repba Poccuiickoit

CDeaepauHH B OAHOIBCTHOM BAapHUAHTC oe3 repajibAn4cCKOro mura.

42.14. TlomuMo TpoIECCYalTbHBIX JTOKYMEHTOB, MEPEYUCICHHBIX B IYHKTE
10.3 WucTtpykiuu, repOoBas TedaTh apOUTPaXHOTO cCyla WM €€ JyOauKaThl
MIPOCTABJISIFOTCS Ha JIOKYMEHTaX, HOJINUCAHHBIX, YTBEPXKICHHBIX, 3aBEPEHHBIX
npeAcenaTeneM CyJa, 3aMECTUTENSIMH NIpeAcenaTens Cylda, pPYKOBOAUTEIEM
anmnapara — aIMUHHACTPATOPOM CyZa, YNPAaBIAIOIMIMM J€JdaMHi Cy/ld, Ha4YaJIbHUKOM
(¢uHaHCOBOTO oOTnaena (rJaBHBIM OyXTajuTepoM), HAYaJIbHUKOM OTJela KaJpoB,
HAaYaJbHUKOM TMOApPA3JEICHUs MACJIONPOU3BOACTBA, B TEX CIlydasX, KOrga 3TO

00yCIIOBIIEHO TPpeOOBAHUSIMH K O(POPMIICHHUIO JJOKYMEHTOB.

42.15. Tleyatun, OJIaHKM CTPOTOMl OTYETHOCTH XPAHATCA B 3aMUPAIOLIUXCS
omedaTbiBaeMbIX ceidax (Meraummuecknx ImKadax), HUCKIIOYAIOMNUX JOCTYII

IMOCTOPOHHUX  JIMII. OTBETCTBEHHOCTh 34 XpaHCHHUC U HCIIOJIB30BAHHUC 110
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Ha3HA4YCHUIO B Cy,Z[e6HI>IX COCTaBax MW MOAPA3ACICHUAX Heaneﬁ, mTaMIIOB H

0JIaHKOB HCECYT UX PYKOBOANTCIIN U HA3HAYCHHBIC MU pa6OTHI/IKI/I.

42.16. Tlewatm Ha BpemMsi HaxXOXJACHUS B OTIYCKE, KOMaHAUPOBKE
OTBETCTBEHHBIX 3a 3TU IEYaTH JIMII, MEepPeAaroTCs APYruM JIMIAM, Ha3HAYEHHBIM

npeceaaTeneM cya.

[Ipy yBOJIBHEHHMM WIH NEPEMEIIEHUH paOOTHUKA, OTBETCTBEHHOIO 3a
XpaHeHue miedatd (Kpome TepOOBOil), mTamma W OJAHKOB, OHHM CHIAIOTCA
PYKOBOIMTENO MOJAPA3ACICHUs JEIONPOU3BOACTBA, O YEM JIEJIaeTCs OTMETKA B

KYPpHAJIC YUCTa U BblIa4U rneyareu u IITaMIIOB, KYPHAaJIC BbIIa4YH OJIaHKOB.

42.17. Tlpoepka HamWuMs TIe€YaTed, INITAMIIOB H OJAaHKOB CTPOTOM
OTYETHOCTH MPOU3BOAUTCS OJIMH Pa3 B IoJl KOMHCCHUEH, CO3JaBAEMON MO MPUKA3y
npeacenaTens cyga. B akTe mpoBEpKH MEPEUUCISIOTCS BCE IMEYaTH, IITaMIbl U
HauMEHOBaHMsI OJIAHKOB, HAXONSIIUXCS B CTPYKTYPHOM TMOApPA3JEICHUU, C
yKa3aHUEM MX KOJIMYECTBA COTJIACHO KypHajaM ydeTa BblJauu nevyaTeil u OJIaHKOB.
Takke yKa3bIBalOTCSI BBISIBJICHHBIC (DaKThl YTpaThl, NMOpYM IMEYATEH U IITAMIIOB,

yTpathl OJJAHKOB, HAPYIIIEHUS MOPSAKA UX UCTIOIb30BAHUS U XPAHEHUSI.

42.18. Ilpu obHapyxeHuu (HaKTOB yTpaThl MeyaTel, MITaMIOB U OJAHKOB, UX
HE3aKOHHOTO HCIIOJIb30BAaHUS PYKOBOJWUTENIEM CTPYKTYPHOTO ITOAPA3CICHHUS
IPOBOJUTCS ciy:keOHast mpoBepka. O pe3yibTaTax MPOBEPKH JOKIAJbIBACTCA

MpeceIaTeNIo Cyaa.

O6 yrpare meuatu C BocmpousBeneHuem [ocymapcTBeHHOTO Tepbda
Poccuiickonn @enepanuu MO, OTBETCTBEHHOE 3a €€ COXPAHHOCTh, MUCHMEHHO
JOKIaabIBaeT mpexacenarento cyaa. CiyxeOHOe paccieloBaHHE MPOBOAUTCS B
obOs3aTenpbHOM  mopsigke. [locine mpoBemeHus — CIy>)KeOHOTO — paccieOBaHUS

nmpeaceaarcicM cyaa u3aacTcs mpukKas.

42.19. Tlpumeniue B HETOAHOCTh, HU3HOIICHHBIC, HE HCIOJIb3yEeMbIC WU
ycTapeBImue rmedatd (Kpome repOOBOM), IITaMmbl W OJAHKH CIAIOTCS B

nmoapasacIICHUEC ACIOIMPOU3BOACTBA AJIA NX YHHUUYTOXCHUA.

B cooTBeTcTBYIOMIMX KypHAalaX BbIAAUN AETAIOTCS OTMETKH 00 ATOM.
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42.20. VYHUYTOXEHUE TIeyaTed, IITAMIIOB MPOU3BOJUTCS PabOTHUKAMHU
MoApa3JefeHus JeIONPOU3BOACTBA MyTEM PE3KH, a YCTApPEBIIUX, HCIOPUYCHHBIX
OJIaHKOB MyTeM LIPEAUPOBAHUS 10 YKa3aHUIO MpeEceaaTelis Cy/la ¢ COCTaBICHUEM

akta ([Ipwnoxkenne Ne 57), (IIpmioxenume Ne 58), mOAIIKUCHIBAEMOrO

aAMUHUCTPATOPOM CYJIa WJIM PYKOBOAMTENIEM MOJPA3AEIEHUs JI€TONPOU3BOJCTBA U

IBYyMsi paOOTHUKAMH Cya.

YHuuto)keHne repOOBBIX MMeyaTel M UX AyOJIMKAaTOB OCYIIECTBISIETCS B

IMOPAOKE, YCTAHOBJICHHOM JII YHUYTOXCHUA CCKPCTHBIX JOKYMCHTOB.

43. MamMHONMUCHbIE PA00THI U TUPAKMPOBAHHUE TOKYMEHTOB

43.1. IlewaTtanue IOKYMEHTOB B CyJA€ OCYIIECTBISICTCS, B OCHOBHOM, B
CyleOHBIX COCTaBax W MOJAPA3JCNEHUAX Cylla C HMCHOJb30BAHHEM NEPCOHATBHBIX

KOMITBIOTEPOB NP COOJI0IeHNN TpeOoBaHuil HacTosel MHCTpyKunH.

[lo 3asBKaM HMCHOJIHHATENIEHW MeYaTaHue JOKYMEHTOB MPOU3BOAUTCS B TPYIIIIE
. 1
ABTOMATU3UPOBAHHOW IIOATOTOBKM JOKYMEHTOB WM JIMIOM, Ha KOTOpOE

BO3JIOKEHA Takas 00s13aHHOCTb.

[leyararoTcst TOJNBKO MaTepuajbl U JIOKYMEHTHI CIIY)KEOHOTO XapakTepa,
CBSI3aHHBIE C JIEATEIBHOCTHIO CyAa. PyKONHCHBIM TEKCT NOJIKEH OBITh HCIIOJIHEH
YeTKO, Ha OJHOW CTOpOHE JIMCTa, C coOMoAeHueM mpaBuil opdorpaduu u
IMYHKTYyallid, Y€pHbIMHU, (PUOJETOBBIMU WJIM CHHUMHU YepHWIaMU WM nactoil. He
MPUHUMAIOTCS Ha TeJaTaHUe JOKYMEHTHI, HAlTMCAaHHbIE HEPa30OPUMBO, TPaBIICHBIC

kapangaiomM. Koppektopckue paboTsl pabOTHUKAMU TPYIIBI HE TIPOU3BOIATCS.

43.2. B neBoM BepXHEM YTy PYKOIHUCH MCIIOJHUTEIb JIOKYMEHTAa CTaBUT
CBOIO BU3y «B medare» u 1aTy nepeaadu JOKyMEHTa B Ipymiy, opopmiIseT 3aKa3 Ha

nevatanue 10kyMeHTOB ([Ipumosxenue Ne 59).

43.3. Ilpu mnoAaroroBke MarepuagoB i ITe4aTaHUs 0CO00€ BHUMAHMHE

cieayer oOpamiaTh Ha 4YETKOE M pa30opuMBOe HamucaHue (GpaMuini, CrieluaibHbIX

! Jlanee no TexcTy myHKTa — rpyIa.
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IOPUANYCCKUX W APYIUX TCPMHHOB, HaMEHOBAaHUM BECAOMCTB H OpFaHHBaHHﬁ,

WHOCTPaHHBIX CIIOB U reorpapuuecKkux Ha3BaHU.

HanmenoBanus OpFaHI/IBaHI/Iﬁ u HpG,I[HpI/IﬂTI/Iﬁ Ha HWHOCTPAHHOM A3BIKC

neyararoTCsAa JIaTHHCKHUM IIIpH(i)TOM HJIA BIIMCBIBAIOTCA UCIIOJIHUTCIICM OT PYKH.

43.4. TlomyuyeHHble ISl TI€YaTaHWs MaTEpPUANbl YUUTHIBAIOTCS B JKypHale
ydeTa MeyaTHbIX padoT, Tlie PUKCUPYIOTCS JlaTa MOCTYIUIEHUs MaTepuaia, Gpamuims
YA, CHAIOWEro JOKYMEHT, Ha3BaHWE JOKYMEHTa, (aMuiaus CIEHHAINCTa,
KOTOPOMY MOPYUYEHO MeYaTaHue Marepuaia, 00beM OTIieyaTaHHOTO MaTepuana, aara

BoINOJIHEHMsI padoThl ([Ipunoxkenue Ne 60).

43.5. Tleyatanue MTOKYMEHTOB MPOM3BOAMUTCSA Ha JIMIIEBOW CTOpPOHE OJaHKOB
YCTaHOBJICHHON (OpMBbl WM HAa OJHOW CTOpoHe nucta dopmara A4 wiu AS, B
olHOM Hsk3eMmIuisipe. I[lepBoouepeHOMY HCMOJHEHUIO TMOMJIEKAT JOKYMEHTHI H
Marepuaibl 3a MOANKUCHIO MpeAceaaresss apOUTPAKHOIO CyZa, €ro 3aMEeCTUTENEH,
IPOEKThl TPUKA30B U PACIOPSHKEHUM, a TakkKe JOKYMEHThl C IOMETKOU

PYKOBOJUTEINEN CTPYKTYPHBIX NoApasaeaeHuid « CpouyHO».

43.6. JIokyMeHTBHI, IPeJICTABIIIEMbIE Ha MOAMKUCH PYKOBOJCTBY apOUTPaKHOTO
Cylla, ¥ Ipyrue JTOKYMEHTHI TIeHYaTaroTCsl Yepe3 MoJITopa MHTEpBayia, eclii UHOE He

YKa3aHO B 3a5BKC.

HaneuaranHble JOKYMEHTBI, COCTOSILIME U3 JIBYX JHUCTOB U Oosee, TOJIKHBI
ObITh TIpoHyMepoBaHbl. Homep mpocTaBisieTcss apaOCKuMH LUM(paMu B cepellnHe

BCPXHECTO ITOJIA JOKYMCHTA.

43.7. Ha nuueBoil CTOpOHE MOCJEIHEro JUCTa HareyaTaHHOro JTOKyMEHTa B
JIEBOM HIKHEM YTJy MPOCTaBISETCS OTMETKAa (KOJOHTUTYJ) C HAMMEHOBaHUEM
¢aitla Ha MalIMHHOM HOCHUTENE, JaTa, WHULIMAIBl U (paMHIdsg CIeUUaInucTa

ACIOIPONU3BOACTBA, II€YATABIICTO JOKYMCHT.

daMuiidsi UCTIOJHUTEINST JIOKYMEHTa W HOMEp €ro ciyxkebHoro TtenedoHa

IMPOCTABJIAKOTCS HaA HHHGBOﬁ CTOPOHC ITOCJICAHCTO JINCTA JOKYMCHTA BHHU3Y CJICBA.

Ha MpoUeCCyaJIbHbIX OJOKYMCHTAX, OTBETAX I10 3as4ABJICHUAM H »kaimobam

YKa3aHHBIC PCKBU3UTHI HC IICYATAIOTCA.
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OtneyaTaHHbIN AOKYMCHT BbIAACTCA MCIIOJHUTCIIO 1104 PACIIMCKY B XXYpHAaJIC

y4cTa IICYaTHbIX pa60T BMCCTC C HCPHOBUKOM JOKYMCHTA.

43.8. CereTHBIe JOKYMCHTBI IICYATAOTCA pa60THI/IKaMI/I, OTBCTCTBCHHBIMH 34

BCACHUC CCKPCTHOI'O ACIIOIIPOU3BOACTBA.

43.9. TupaxupoBaHUIO aBTOMAaTHU3UPOBAHHBIM CIIOCOOOM WM  IIyTEM
KCEPOKOIIMPOBAaHUSA B CyAEOHBIX COCTaBaxX, MHOJPA3AEICHUSIX M KOINUPOBAIBHO-
MHOKUTEIHHOM OI0PO MOJAJIEKAT TOJIBKO Cy/1eOHBIC aKThI, CITy>KEOHbIE JOKYMEHTHI U

MaTepHaibl apOUTPaKHOTO CY/a.

43.10. TwupaxupoBaHuEe JTOKYMEHTOB Ooubiioro ¢opmara u OOJIbIIUM
THPAXOM TPOM3BOIUTCS, KaK TMPABWIO, TOJBKO B KOMHPOBAIHLHO-MHOKHUTEIHEHOM

O10po.

TupaxxupoBaHue JOKYMEHTOB B KONHMPOBAaJIbHO-MHOKUTEIBHOM  OIOPO

MPOM3BOAMTCS Tocie odopmiieHnus Oanka-3akasa ([Ipmmoskerne Ne 61), KoTOpbIit

3arMojHsAeT PAa0OTHUK, BBHITIOJHAIONINN MOPYYEHHE, MOJMUCHIBAET PYKOBOIAUTEIND
CyneOHOTO cocTaBa WU CYIbs, PYKOBOJIUTEIb MOAPA3ACICHUS WIU €ro

3aMCCTHTCIIb.

43.11. 3aka3pl Ha TUPAKUPOBAHUE BBHIMOJIHSIIOTCS B TIOPSAJIKE OUEPETHOCTH UX

MOCTYIIJICHUS WJIH, UCXO/s U3 YKa3aHUM PYKOBOJICTBA apOUTPAKHOTO Cy/1a, CPOYHO.

43.12. PykoBomguTenp anmapata — aAMUHUCTPATOp CyJa, HaYaJbHUK
MOJIpa3JiesieHus] IETONPON3BOICTBA BIIPaBE MPOBEPUTH OOOCHOBAHHOCTH THUPaXKa C
1eabl0  O0ecCleueHusT PalMOHAIBHOTO  HWCIOJh30BaHMUS  pabodyero BpEeMEHH
CIIEIUAIMCTOB-0MEPAaTOPOB, AKOHOMHOTO PACXOJOBaHUS OymMaru M MaTepHaNIOB,

COXpaHEHHMs pecypca KOMUPOBATbHO-MHOXKUTEIIHHBIX MAIWH.

43.13. Ecnmu xomupyroTcs OTHENbHbIE JOKYMEHThl CyAeOHOro Jena,
aneJIIMUOHHOTO WIM KAacCallMOHHOTI'O IIPOM3BOJCTB, TO B OJaHKe-3aka3e B rpade
«HanMeHoBaHue 3aka3a» JOJDKHBI OBITh YyKa3aHbl HOMepa CyaeOHOro [ena,

AlCJIAIUOHHOI0, KaCCATMOHHOTI'O IMTPON3BOACTB, JIUCTLI JCJIA.

43.14. Tupaxupyemble AOKYMEHTHI OOJIbIIOr0 oObeMa (MHGOpPMaIMOHHbBIC

IMMCbMa, MHCTPYKIOUH H T.H.) JOJDKHBI UMCTBb Ha HOCHGI[H@IZ CTPaHHUILIC BBIXOIHBIC



314

JAaHHBIC. HOMCPp 3aKaza M O4aTy, IPOCTABISACMBIC CIICHHAJIUCTOM KOIIMPOBAJIBHO-
MHOZKHUTCIIBHOI'O 6IOpO OpI/IFI/IHaJ'IBI MAaTCpPHUAJIOB BO3BpAIIArOTCA 3aKA34YHWKaM IIpU
BbIAA4YC UM I'OTOBOI'O THpaAKaA. IIo ncreuenun roAu4HOro Cpoxka XpaHCHUA OJaHKH-

3aKa3bl HA THPAKHUPOBAHUC YHUYITOKAIOTCA 110 AKTY.

43.15. O TuUpaXUPOBAaHHWU JOKYMEHTOB, COJEpXKalINX CIYyKEOHYIO
MHQOPMALIMIO OrPaHMYEHHOTO pPACIpPOCTPAaHEHHs, B 3aKa3e Ha THPaKUPOBAHUE

JOJDKHBI OBITH CACJIaHbI COOTBCTCTBYIOIIUC OTMCTKHU.

B xypHane y4yeta TUpaXUPOBAHUS JOKYMEHTOB 3TO JIOJDKHO OBITh YKa3aHO B

rpade 4 (IIpunoxenue Ne 62).

44, ®@opmupoBanue u oopmiieHHE JeJI N0 HOMEHKJATYpe B CyJeOHbIX

COCTaBaxX M MOJAPa3ieeHUsIX ApOUTPAKHOIO CyAa

44.1. Homenknatypa  men MPEJCTaBIISICT coboit €XKEeTrOIHbIN
CUCTEMATHU3UPOBAHHBIN TEpEeYeHb 3arojOBKOB JEJ, 3aBOJMMBIX B CyIEOHBIX
coCTaBaXx MW TOJpa3JeleHUsIX apOUTPaXHOTO CyJa, C YKa3aHHEM CpPOKOB HX
xpaneHuns. OHa TpenHa3Ha4YeHAa I TPYNIUPOBKA B JieJla HWCIOJIHCHHBIX
JIOKyMEHTOB, OO0pa3yloIIMXcs B MpoIecce paboThl, MX CHUCTEMAaTHU3alluH, YYeTa,

WHJIEKCAllUU U ONPEACIICHUSI CPOKOB XPaHEHUS.
Homenkinatypa nen apOuTpakHOTO cya:

a) yTBepXKaaeTCs MpeceaaTesieM apOuTPpaKHOTO Cy/1a TMOCJIE €€ COTIaCOBAHMUS
C DKCIIEPTHOM KOMHCCUEN apOUTPaKHOTO Cy/la HE MO37HEee KOHIA TeKYIEero roja u

BBOJUTCS B I[GﬁCTBHG cl sSIHBaps CIACAYHOUICTO IoJ1a,

0) OJIMH pa3 B 5 JIET COTJIACOBBIBAETCS C AKCIIEPTHO-MIPOBEPOUHON KOMUCCHEH
YTOJIHOMOYEHHOTO OpraHa HWCIOJHUTENIbHOM BiacTu cyOwbekra Poccuiickoit

deneparuy B 001aCTH apXUBHOTO JIea.

CYJIC6HBIC Aciia, ancCJUBIMUOHHBIC MW KAaCCAOMOHHBIC IIPOMU3BOACTBA B

HOMEHKJIATypy JI€J1 HE BKIIFOUAOTCA.

Homenknatypa npen sBI€TCss OCHOBOM [JIi COCTaBJIEHUS OIIUCEW JEl

MOCTOSIHHOTO U JI0JroBpeMeHHOro (cBhiiiel( jeT) XpaHeHus, cAaBaeMbIX B apXUB
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apOUTpaXHOTO Cy/Ia, a TaK)Ke UCIOJIb3yeTCs IS yueTa Jen BpemeHnHoro (a0 10 ger

BKJIIO‘-II/ITGJIBHO) XpaHCHM:, HAXOAAINXCA B CYI[66HBIX COoCTaBax M NMoApasaCICHUAX.

44.2. HomeHkinatypa el COCTaBIs€TCd B COOTBETCTBUU ¢ OCHOBHBIMU
npaBwiaMu  pabOThl  BEIOMCTBEHHBIX  apXHBOB, [lepeyHeM  THUIMOBBIX
YIPaBIECHYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOIINXCS C TPOIECCe AeSTEIbHOCTH
rOCyJIapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYIPaBJIEHUS U OpPraHu3aluil ¢
YKa3aHHEM CPOKOB XpaHEHUs, yTBepxkaacMbIM [Iprukazom MuHUCTEPCTBA KYIBTYpPBI
Poccuiickoit ®denepannu, IlpaBmiamu pabOThl apXWBOB apOUTPAKHBIX CYOB,
pa3zpabatbsiBaeMbiMu Briciiero Apoutpaxkunoro Cyna Poccuiickoit ®epepanuu u
yrBepxknaembiMu  [Ipukaszom Ilpencenarens Beicuiero ApOutpaxknoro Cypa
Poccuiickoii ®enepanuu, [lepeunem JOKyMEHTOB, 00pa3yIOIIUXCS B IEATEIbHOCTH
apOUTpaXHBIX CYyJOB, pa3padarbiBaeMbiM Beicmiero  Apoutpaxnoro Cypa
Poccuniickonn @enepanum um yrBepxkaaemeiM I[Ipukasom Ilpencemarens Beicmiero
Apbutpaxunoro Cyaa Poccuiickoit denepannu. B HoMeHKIaTYpy [ BKIIOYAIOTCS
3aroJIOBKM  JIeJ, OTpa)kalollue BC€ JOKYMEHTHPYEMbIE y4YaCTKHM padOThI

CTPYKTYPHBIX TIOJIpa3/ieJIeHUui apOUTpakHOTO Cya.

Homenknatypa nen crpykrypHbix mnoapasaenenuii ([Ipunoxenne Ne 63)

COCTaBIIsIETCS HE To31AHee | gekaOps TEKyWero roja  CHELHMAIMCTOM
JeJIONPON3BOCTBA CYyA€OHOr0 COCTaBa WM MOJAPA3/CIICHUs, COTJIACOBBIBACTCS C
pabOTHUKOM, OTBETCTBEHHbIM 3a paboTy apxuBa CyAa, PYKOBOJUTEIEM
NOJpa3/ieJICHUsl JICJIONPOU3BOJACTBA CyJa M IOAMMCBHIBAETCS PYKOBOIUTEIEM

oApa3ICICHUs.

BHOBB co3lmaHHOE TOapa3leicHue 0053aHO B MECSYHBIH CPOK pa3padboTarth

HOMEHKJIATypy A€J MOJIpa3/iesIiCHHs U PEICTaBUTh €€ B apXUB CY/a.
443, I'padgpl HOMEHKIIATYPBI J€J1 3aMOJHSIIOTCS CIAEAYIOITUM 00pa3oM.

B rpape 1 HOMEHKIATypbl MNPOCTABISAIOTCS WHIEKCHl KaXKIOTO JIena,
BKJIFOUYEHHOT'O B HOMEHKJIATypy. MHAEKC J1ea COCTOUT U3 YCTAHOBIIEHHOIO B CYJE
muppoBoro uiau OyKBEHHOTO O0O0O3HAUYEHMsI CTPYKTYPHOTO TMOJpA3ieieHUs] U
MOPSIIKOBOTO HOMEpPA 3arojoBKa Jiejia 0 HOMEHKJIATYpe B MPEAENIax CTPYKTYPHOIO

noapasaenenus. Uunekcel aen o6o3HavaroTcst apabckumu mudpamu. Hampumep: 01-
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12, rae 01- Homep cynebHOro coctaBa U 12 — MOPSAIKOBBIN HOMEpP 3aroJioBKa Jeja
nmo ©HoMmeHnkmarype. Wmu: OJ1-04, rnme OJI — oO6o3HaueHue moapa3aeIcCHUST

ACITOIIPON3BOJACTBA U 04 — HOpSII[KOBLIﬁ HOMCD 3aroJioBKa Acja 110 HOMCHKIIATYPC.

B rpady 2 HOMeHKIaTypbl BKJIIOYAIOTCS 3aroJIOBKH Jesl (TOMOB), KOTOpHIE

OTPAKAKOT OCHOBHOE COJAEP/KAHUE U COCTaB JOKYMEHTOB JIENA.
Hampumep:

3. [Inanbl paboThl BTOpOro cyaebHoro cocrara Ha 2012 rojg u Matepualibl Mo

HNX BBIIIOJIHCHUIO.

Fpa@a 3 HOMCHKIJIATYPBI 3allOJHACTCA I10 OKOHYAHHMH KaJICHIAPHOI'0 IoJa

CHELHUATNCTOM apXHBa.
B rpade 4 ykaspiBaeTcs cpok XpaHEHUs Aell, HOMepa cTaTell Mo NepeyHIo.
I'pada 5 — npumeuanue.

B HOMmeHKknaType nen CleayeT COXpaHITh OJMHAKOBBIE WHIEKCHI IS
OJTHOPOJHBIX JIeT BO BCEX CYIEOHBIX COCTaBax W mojpaszaeneHusx. s nemn,

MEePEXOISIIINX Ha CICIYIOMIUNA IO, UHACKC JOJKEH COXPaHSIThCS.

44.4. Tlopsanok pacroNOKEHUs 3arojOBKOB JIeT BHYTPH pa3feiioB H
MOJIpa3/IeJIOB HOMEHKJIATYPBI JIE] ONPEENIeTCs] CTENeHbI0 BAXKHOCTH JOKYMEHTOB,
COCTABJISIFOLIUX JI€Ia, M MX B3aMMOCBA3b0. BHavane pacnosararorcs 3arojloBKU 1€,
coJiepKalluX OpPraHU3alMOHHO-PACTIOPSIAUTEIBHYIO JOKYMEHTAIUIO. 3aroJioBOK
nena JO0JDKEH KpaTko, B 0000IIeHHOW (opMe oTpakaTb COCTaB UM OCHOBHOE
coJiepKaHue TIOKYMEHTOB jena. He momyckaercs ymotpebiieHrne B 3arojioBKax jelna
HEKOHKpPETHBIX (popmynupoBok ("Pasubsie MmaTepuanst”, "Obmas nepenucka" u ap.),

a TaKK€ BBOAHBIX CJIOB U CJIOXHBIX CHHTAKCHUYCCKHUX O60p0TOB.

3aroJioBKH NI MOTYT YTOUHATHCS B TIporiecce popmMupoBaHus U 0pOpMIICHUS

JE.

44.5. CBonHas HOMEHKJaTypa Jei apOutpaxHoro cyna (GopMHpyeTcs B
COOTBETCTBHUM CO CTPYKTypoM cyna. Ha3BaHusiMu pa3ziesioB HOMEHKIATYpbI

ABJIAOTCA HAMMCHOBAHUA Cy,Z[€6HI>IX COCTAaBOB U CTPYKTYPHBIX HO,IIpa?)ZIeHeHHﬁ.
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44.6. CBomHass HOMEHKJATypa JieJ apOMTPaXHOTO CyAa Ha MPECTOSIIHUNA
KaJICHAAPHBIA TOJ COCTaBJISIETCS pPaOOTHUKOM apXuBa B TMOCIEAHEM KBapTaje
TEKyIIEro Troja Ha OCHOBAaHUM HOMEHKJIATyp Jiel CyAeOHBIX COCTaBOB W
noJipa3/ieJICHUH, OAMUCAHHBIX UX PYKOBOAUTEISIMH U MIPEICTABIIIEMbIX B apXUB HE

no3aHee 1 mekadps tekymiero rojaa (Ipunoxkenue Ne 64).

44.7. I3 yTBEepXAECHHOW CBOJHONM HOMEHKJIATYPHI JIe]l apOUTPaKHOTO Cy/Aa Ha
MPEACTOANUN TOJ CyAcOHBIE COCTaBbI W TOJAPA3JCICHUS HE TO3JHEE SHBaPS
CIEAYIOIIETO rojia MOJIYYaroT BBIMUCKHU Pa3JeoB C MIEPEYHEM JIEJI 10 HOMEHKJIAType
COOTBETCTBYIOIIETO CYJEOHOTO COCTaBa WM MOAPA3AEICHUs ISl UCIOJIb30BaHUS B

pabore.

44.8. 3aKkOHUEHHBIE TPOU3BOJICTBOM JIOKYMEHTHI c1at0TCsl B 10-1HEBHBIN CPOK
WCIIOJIHUTEJIEM  CHEUUAINCTYy JEJIONPOM3BOJACTBA  MMOAPA3AEICHUs, KOTOPBIM
(dopMHpYyET UX B Jiesia 0 HOMEHKIAType. JJOKyMEHTBI JOJKHBI ObITh OPOPMIIEHBI B
COOTBETCTBUM C TpeOOBaHUSAMHU  HacTosAwmed MHCTpYKIMM U CIMCaHbI
npejacenareaeM CcyaeOHOro COCTaBa, PYKOBOJIUTEIEM NOJAPA3JEICHUs B JIEJO C
yKa3aHHeM HoMepa Jejla MO HOMEHKJAaType, OaThl CIUCAaHUS U OTMETKH 00
ucnosiHeHnH. OTMETKa NPOCTaBIISAECTCS HMCIOJHUTENEM B HWKHEM YIJy JIMLEBOU
CTOPOHBI TEPBOTO JKCTa MCIOJHEHHOTO JOKYMEHTa, Ha CBOOOJHOM OT TEKCTa
mecTe. Buza pykoBonuTenst 00 MCIOJHEHUU U CIIMCAaHUU B JENO MPOCTAaBISIETCS B

JIEBOM HM>KHEM YTIIy JOKYMEHTA.

CpOK XpaHCHUA NJOKYMCHTaA OIIPCACIIACTCA HCIIOIHHUTCICM B COOTBCTCTBHHU C

HOMEHKJIATypOH JEl.

44.9. @opMmupoBaHHE JIe 1O HOMEHKIAType MpelCcTaBisieT co0oi
00BbEIMHEHNE HMCIIONHEHHBIX JOKYMEHTOB B JieJla U CHUCTEMAaTHU3alUi0 TOKYMEHTOB

BHyTpH nena ([Ipunoskenue Ne 65).

[Ipu QopmupoBanuu nae1 HEOOXOIUMO COOMIOJATh CIEAYIONIUME OO0IIHe
MpaBWiia: TMOMEIIATh B JIEJO TOJBKO HCIOJHEHHbIE, MPAaBWJIBHO O(POPMIICHHBIE
JOKYMEHTbl B COOTBETCTBUU C 3arojIOBKaMH [l 10 HOMEHKJIAType; MOMeIaTh
BMECT€ BCE JOKYMEHTBbI, OTHOCAIIMECS K pa3pelieHui0 OJHOro0 BOIPOCA;

rpyomnmpoBaTtb B ACJIIO AOKYMCHTBI OJIHOI'O KaJICHAAPHOTO roJid, 3a MCKIHOYCHHUCM
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NepexXoAsMX JIel W JIMYHBIX Jie]1 PabOTHUKOB; JOKYMEHThI TOCTOSHHOTO H
BPEMEHHOI'O CPOKOB XPaHEHUS TPYNIIMPOBATH PA3ICIbHO; NPUIOKEHUS, YKA3aHHBIE
B JIOKYMEHTaX, HE3aBUCUMO OT JaTbl HUX YTBEPXKICHUS WM COCTABJICHUS,
IIPUCOCIUHATh K JOKYMEHTaM, K KOTOPBIM OHM OTHOCATCS; IIPU OTCYTCTBUU
MPWIOKEHUN WCIIOJHUTENh O0053aH cAenarb 00 ATOM OTMETKY Ha JOKYMEHTE
(BO3BpallleHbl 3asBUTENIO, U3BATHl U T.1.); B JI€JJO HE JOJDKHBI MOMEIIATHCA
JOKyMEHTBI, KOTOpPhIE HEOOXOAMMO BO3BPATUTHh MO MPUHAIJICKHOCTH, JHUITHHUEC
AK3EMILISIPBI, YEPHOBUKH; AEJIO HE TOJHKHO NpeBbiaTh 250 auctoB. [Ipu Hanmnuuu B
JIeJI€ HECKOJIBKMX TOMOB UHJEKC Y 3ar0JIOBOK JI€J1a MPOCTABIISIOTCA HA KaXKI0M TOME

¢ nobaBnenueM: T. 1, T. 2 1 T.1.

44.10. Homep niena, B KOTOPOE JOKEH OBITH MOJIIUT JOKYMEHT, ONpEACIIsIeT
PYKOBOJIMTEND CyA€OHOTO cOCTaBa, mojapasnaeneHusa. Ha mokymeHTe mpocTaBiisieTcs

ormetka: "B geno Ne ", craBsTcs naTa M OAIMCH PYKOBOJUTENS.

44.11. [Ins omepaTMBHOIO IOMCKA JIOKYMEHTOB Jiejla pacrojiaraloTcsi o
MOPSAKOBBIM HOMEPaM HOMEHKJIATypbl. Komusi HOMEHKIIATYphl J1€J]1 WJIM BBITTUCKA U3
Hee TIOMEIaeTcs Ha BHYTPEHHEH CTOpOHE JBeped mkada, rie XpaHsTcs aenia o

HOMEHKJIAType Cy/1Ie0HOTO COCTaBa, MOAPa3ACIICHHUS.
Ha kopemnike 007105KKH 1€71a yKa3bIBa€TCA UHJIEKC 10 HOMEHKJIAType Aell.

44.12. JIOKyMEHTBl BHYTpU JieJla pacrojaraloTcsi B XPOHOJIOTHYECKOM

IIOCICAOBATCIIbHOCTH.

PﬂCHOpHI{HTCJ’IBHBIC AOKYMCHTBI C OTHOCAIIUMUCA K HHUM IMPHUIIOKCHUAMU

IrpynmmpyroTcs 1Mo BuaaM U XpOHOJIOT'UH.

[Iprka3bl MO OCHOBHOW AEATEIBHOCTH TPYIIIAPYIOTCS OTAEIBHO OT IIPUKA30B

I10 JINYHOMY COCTaBYy.

[Ipukaspl MO KaApoBBIM Bompocam (HOPMUPYIOTCS B OTIAEIBHOE JEJO.
JIOKyMEHTBI B JINUHBIX JIeJIaX PACIoararoTCs B XpOHOJIOTHYECKOM MOPSJIKE TT0 Mepe

HX IMOCTYIJICHUS.

.HI/II_ICBI)IC cucTa pa6OTHI/IKOB IrpynmnupyrOoTCsa B CaMOCTOATCIBHBIC ACIa U

pacrojararTcs B HUX CTPOro B al(aBUTHOM MOpsAKE MO (paMUIusiM paOOTHUKOB.
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OOpaiieHus TrpaxkaaH M JOJKHOCTHBIX JIMI[ 1O BOMpPOCaM OpraHu3aluu
paboThl apOUTPaKHBIX CYIOB (MPEIIOKEHUS, 3asBICHUS W JKAIOOBI) W BCE
JOKYMEHTBI IO PACCMOTPEHHUIO M pa3pelIeHUI0 OOpallleHuid TPYNIUPYIOTCS B

OTACIIBHOC ACJIO0.

44.13. llepenucka TrpynnupyeTcsi, KaKk MpaBWIIO, 3a MEPUOJ KaJCHIApHOTO
rojla ¥ CUCTEMATU3UPYETCs] B XPOHOJOTUYECKON MOCIEA0BATENbHOCTH. JIOKyMEHT-

3a1pocC nmoMemacTCA nepea AI0KyMCHTOM-OTBECTOM.

[Ipu BO300HOBIEHUH NIEPEMUCKHU 1O OMPEAEICHHOMY BOIIPOCY, HayaBIIeCcs B
OpeAbIIyIIEM TOAY, TOKYMEHThI BKJIKOYAIOTCS B JEJIO TEKYIIETO roja ¢ yKa3aHHEM

HHACKCA JCJia IPCAbIAYIICTO roaa.

44.14.  OTBETCTBEHHOCTb 32  COXPAaHHOCTb  JOKYMEHTOB U  Jel,
MPEAYCMOTPEHHBIX HOMEHKJIATYpOH, HECYT PYKOBOJIUTENIH CYJIE€OHBIX COCTaBOB,
CTPYKTYPHBIX TMOAPA3JCICHUA M COOTBETCTBYIOIIME PAOOTHUKU CTPYKTYPHBIX

IIOApa3ICIICHUH.

44.15. Jlena mo HOMEHKJIAType KaJApOBOM CIyKObl, (PMHAHCOBOrO OTHENA U
Oyxrantepuu, OTAeNa MaTepUaTIbHO-TEXHUYECKOTO0 OOecleueHus 3aBOJATCA W

(bOpPMUPYIOTCS ¢ YIETOM CHEIU(PUKH ICITSIBHOCTH 3THX ITOIpa3IeICHUM.

44.16. Ilo okoHYaHUU KaJCHAAPHOrO T'0Ja, HE MO3/JIHEE STHBApS CJICAYIOIIETO
3a HUM TOJIa, CHEIHUATUCTBI CYJACOHBIX COCTAaBOB M CTPYKTYPHBIX MOJPA3CICHUIMA
nepesaT jena M0 HOMEHKJIAType IMOCTOSIHHOTO XpaHEHUsT W Jejla BPEMEHHOTO
(cBpimie 10 ner) xpanenuss B apxuB cyga. Onuce Jea MO HOMEHKJIAType

YTBCPKIAACTCA PYKOBOJUTCIICM cyz[e6Hor0 COCTaBa, MoApasacCiICHUA Cya.

[lepeqaua nmen MmO  HOMEHKJIATYpe  MPOU3BOAMUTCS IO  Ipaduky,
COIJIACOBAHHOMY C  PYKOBOIUTENAMHM  CTPYKTYPHBIX  NOAPA3ACICHUN U

YTBEPKJICHHOMY TpeJCceaaTelIeM Cyaa.

Jlena mo HOMEHKJIAType MOCTOSIHHOTO (KpOME MPHUKA30B U PACIOPsLKEHUM) U
BpeMeHHOro (cBbiuie 10 yieT) XxpaHeHus 10 UX Mepeaadyu B apXUB MOTYT HaXOJIUThCA

B IIOAPAa3ACICHUAX B TCUCHHUC 3 ner.
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B otnenbHbie nena (QopMUPYIOTCS AOKYMEHTBI C TMOCTOSSHHBIM CPOKOM

XPAHEHUS.

]_IJ'ISI ACJI ITOCTOSAHHOT'O CPOKa XpaHCHHUA COCTABIIACTCA BHYTPCHHAA OIIMCH IIO

ycranoBiieHHo# dopme ([Ipunokenue Ne 66). B koHIle BHYTpEHHEH OIUCH JIeIaeTCs

HUTOroBas 3allMCb O KOJIHMYCCTBC JIMCTOB B JACJIC W IIPOCTABJIACTCA ITOMCTKA «B
4APXUB», KOTOpad 3aBCPACTCA IIOAITNUCBIO PYKOBOIUTCILA nmoaApasacJICHUA.

BHYTpeHHﬂH OIIMCh B ACJI0 HC MMOAIMINBACTCA, a4 BKJIIAJbIBACTCA.

44.17. Jlna pen TEpenucKd BPEMEHHOTO CpPOKa XPaHEHUS COCTaBIISETCS
KpaTKUil MepedyeHb (PEerucTpaloOHHbI HOMEp W JaTa PerucTpaiuu) JOKYMEHTOB,

BKJIFOUCHHBIX B ACJIO ITIO HOMCHKJIATYPC.

JIucTel B ACJIC IICPCIIMCKU BPCMCHHOI'O CPOKa XpPaHCHHUSA HC HYMCPYIOTCA. B

KOHIIEC AcJa IIPOCTABIACTCS KOJIUYCCTBO JIMCTOB, MIOAIIUTBIX B JTAHHOM JICJIC.

45. CnipaBo4HO-uH(pOPMALMOHHAsA padoTa

45.1. OCHOBOM  JIOCTOBEPHOCTH W  ONEPATUBHOCTH  CIPABOYHO-
MH()OPMAIIMOHHOW CIIyKObl apOUTPAXKHBIX CYJIOB SIBJISETCS HEYKOCHUTEIBHOE
BBIMOJIHEHUE  CHELMATUCTAMM, TOMOIIHUKAMHM CyJIed CyneOHBIX COCTaBOB,
CHelHaTUCTaMi  TMOApa3/eieHui  apOUTpakHbIX  CylOB  TpeOoBaHH O
CBOEBPEMEHHOM BBOJIE B CHUCTEMBbl aBTOMAaTH3allMM CYJONPOU3BOJCTBA H
JEJIONPOU3BOACTBA CBEICHUN O JBWKCHUM WCKOBBIX 3asBJICHUN (3asBJICHU),
aneJUIIUOHHBIX U KaCCAllMOHHBIX )Kajlo0, Cy/1eOHBIX e, 3asBJICHUN U X04aTalCTB,

APYIrux JOKYMCHTOB U IPHUHATHIX 110 HUM CYI[G6HI)IX AdKTOB.

45.2.  3auHTepecOoBaHHbIE JIMIA MOTYT TOJYYUTh HMHTEPECYIOLIYIO0 UX
uH(pOpMAIINIO O JBIKEHUHU CYACOHBIX JIe]d U JOKYMEHTOB B apOMTPaKHOM CyJie Ha
opuIMaTbHOM CaliTe COOTBETCTBYIOIIETO CyJa, a TakkKe Ha O(UIMAIBHOM cailTe
Boicmiero ApoOutpaxknoro Cyaa Poccuiickoii ®enepanuu B cetu MHTepHer c
UCIob30BaHueM cepBUCOB «KaproTeka Apoutpaxkusix Jlem» unu «bank Pemenuit

ApOutpaxubsix CynoBy.

PaboTa caiiTa apOUTpa)KHOTO Cy/aa OPTaHU3YETCS OTAEIOM HMH(DOpMaTU3AIHNH

CyJla BO B3aMMOJICUCTBHH C CYJACOHBIMUA COCTAaBAMHU U TIOIPA3/ICTICHUSIMHA Cy/Ia.
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Pasmemienue mo0oro marepualia peKJIaMHOTO XapakTepa, B TOM YHCIIE
J0OBIX CBEACHMI 00 OpraHM3alMsIX, IPEJOCTABISIONUX IOPUIUIECKIE YCIYTH, HE

HOITYCKAcCTCA.

45.3. Uudopmarys u cripaBKu 110 TeledOHY BBIJIAIOTCS MPU HATMYUH TaHHBIX
O PErUCTPAIMOHHOM HOMEpE IMOJIYYCHHOTO JOKYMEHTa, €ro MCXOJAIIeM HOMepe U
JIaTe, HAWNMCHOBAaHWW apOWTPaAXHOTO CyAa W HOMEpe CyaeOHoro jedna,
PacCMOTPEHHOTO B MEPBO MHCTAHIINHU, CBEJACHUA 00 MCTIIC M OTBETYHKE, TPETHUX
nurax. [Iouck ocymiecTBISETCS MO KaXAOMY U3 00s3aTeIbHBIX PEKBU3UTOB WM T10

HNX COBOKYITHOCTH.

45.4. HemnocpeACTBEHHOE BEJEHUE CIPABOYHONW pPabOThl OCYIIECTBISETCS
CIIEIHAIICTOM (cienManucTaMu) CIPAaBOYHO-UH(POPMALIMOHHON CITY OBl
Mo/Ipa3ieNeHus JIEJIONPOU3BOACTBA WJIM MHOIO MOApPA3AelieHus cyda 1o
YCMOTPEHHUIO MpeaceaaTens cyaa, padoTaronuM BO B3aUMOJEHCTBUU C CyI€OHBIMU
COCTaBaMU M TMOAPA3JEICHUSIMH, C MCIOJIb30BAHUEM CHUCTEMbl aBTOMATHU3ALUU
CYJONPOU3BOJICTBA U JEIIONPOU3BOACTBA, MO3BOJSIOUIUM IOJIYYUTh HEOOXOAUMYIO

JUTSI a4y CIIPaBOK MHGOPMAIIHIO TIO JIejlaM | JKajtobam.

B HeoOXoauMBIX ciydasx Mpu OTCYTCTBUM TaKoW MHGOPMAIMK CIIPaBOYHAS
ciyx0a BIpaBe aIpecoBaTh 3asABUTENICH K CIEIHMAIMCTAM CYyJIeOHBIX COCTABOB H
MoJIpa3/IeJICHU WM CEKpeTapsiM CyJCOHBIX 3aceAaHuil JJisl TIOMyYeHHUs CIIPaBOK 10

MHTEPECYIOIIMNM UX BOIIPOCAM.

[Ipu 5TOM creruaIucTOM CpaBOYHOM CITykO0bl HH(pOpMaIUs O TeeoHax, (a
pPaBHO KakK HHasl KOHTakTHas MH(opmalus) npeaceaareneil cyneOHbIX COCTaBOB,

cy)1e171 M UX ITIOMOIIHUKOB, HE IMTPCAOCTABIIACTCA.

45.5. PaboTHMKM  CHOpaBOYHOM  CIy>KObI, CylneOHBIX COCTaBOB M
noJipa3fielieHuii  COOOIIAIOT  JIMLAM, y4YacTBYIOIIMM B Jejie,  JPYI'UM
3aMHTEPECOBAHHBIM JIMLIAM, X MPEICTABUTEISIM, a TAK)KE MPEICTABUTEISIM CPEJICTB

MaccoBO¥ MHGOPMAIINH CIICTYIOITNE CBEICHUS:

O BXO/JIAILIEM PETUCTPALIMOHHOM HOMEpPE MCKOBOTO 3asIBIICHUS (3asBJICHUS) U
COOTBETCTBEHHO HOMEpe CyneOHOro jena, HaXOSIIErocs Ha PacCMOTPEHHMH WU

PacCMOTPEHHOTO CYOM;

0 CYHCCTBEC MMPHUHATOTO PCIICHUS 110 ACITY,
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0 MOCTYTUICHUH U PACCMOTPECHHUHU ANEIUISIIMOHHBIX M KACCAIMOHHBIX KaJI00;
0 CYIIECTBE MPHUHSITHIX TTOCTAHOBIICHUH TI0 JKajgo0aM;

3asABJICHMM Ha peIIeHHue, IeUcTBUA (Oe3neiicTBUe) cyAaeOHOro IpucTaBa-

HNCIIOJIHUTCIIA U pE3yJabTaTaX paCCMOTPCHUA 3asABJICHUA,

O HaAaMMCHOBAHHNU Cy,Z[€6HOFO COCTaBa WK IIOAPA3ACIICHUA, B KOTOPOM

HAXOJUTCSl HA PACCMOTPEHUU 3asBJICHUE, CyI€0HOE IO WK Kano0a;

0 BPEMEHHU U JIaT€ PACCMOTPEHUS JeJIa UITH 5KaJI00bI;

O JlaTe HAMpaBJICHUS PEIICHHS, MMOCTAHOBJICHHS JIMIIaM, Y4YaCTBYIOIIUM B
Jene;

JlaTe MOJTYYEHHS U OTIPABKE CyJeOHOTrO Jea;

BbIAa4YC HWJIW OTIIPABKEC HCIOJIHUTCIBHOIO JIMCTA, OTIIPABKES ITHMCBMCHHOTIO

OTBCTA.

Coobmraemas nHdopMalius He JOJKHA COJIEPkKATh CBEJICHUM, KOTOPbIE MOTYT
HApyUIUTh IpaBa U 3aKOHHBIE WHTEPECHI JUI, YYACTBYIOIIMX B €€, a TaKKe
OPUBOIUTh K  pa3rialleHUI0 CBEACHUHM, COAEpXKallluX TOCyJapCTBEHHYIO,

KOMMEPYECKYI0, CITYKEOHYIO i HHYI0, OXPaHIEMYIO 3aKOHOM, TaiHYy.

45.6. CnpaBoyHO-UH(pOpMAIIMOHHAS CTy>K0a MPEAOCTaBIIeT HHPOPMAIIHIO O
JIBIKCHUHU CYACOHBIX JIeJl, 3asBJICHUM M Kajo0 Ha JIFOOOM dTare UX MPOXOXKICHHS
(paccMOTpeHHs1) CTOpOHAM WM WX MPEACTABUTENSIM MO YCTHBIM (TeJaehOHHBIM)

3arpocam B TCHCHUC BCCTO pa60qero JHA.

45.7. Ha caiite apOUTpa)kHOTO cyJa, a TaKKe CIPaBOYHO-UH(POPMALIMOHHOM
KHOCKE CyJa MOMUMO UHGOpPMAIMM 1O KOHKPETHBIM CYIEOHBIM JelilaM

1esaecoo0pa3Ho pa3MeniaTh CASAYIONTYIO CIPaBOUYHYI0 HHGOPMAIIUIO:
TpeboBanust AIIK P® k ¢popme u conepkaHnio UCKOBOTO 3asIBJICHUS;
MePEUYCHb IOKYMEHTOB, IPUJIAraeMbIX K HICKOBOMY 3asIBJICHUIO;

o0pa3iibl UICKOBBIX 3asBJICHUN (3asBJICHUI) MO0 HanboJiee PacIpOCTPAHCHHBIM

B JAHHOM PCTHOHC KAaTCTOPHUAM ACII;

06pa3u51 AlICJIJEINUOHHBIX, KaCCAallMOHHBIX »kano0 Ha Cy,[[e6HbIe AKThI

apOUTPaXHBIX CYOB;
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o0pa3ipl  3aMOJHEHHBIX  IUIATEXXHBIX  JOKYMEHTOB MO  yIUIaTe
roCyJIapCTBEHHOM TMOLUJIMHBI MpHU MOJAa4e MCKOBOrO 3asBJICHUS (3asBJICHUS),

aneJUIAIIMOHHON, KaCCal[MOHHOH >KaJIOOBI;

0 pasMepax FOCYI[&pCTBGHHOﬁ INOIUIMHBI IIO ACJIaM, pAaCCMAaTPHUBACMBIM B

apOUTpaX)KHBIX CylIax;

O IIOpAAKEC U BPCMCHHU IIpUCMa JOKYMCHTOB BKCHCHHHHeﬁ ap6I/ITpa}KHOI‘O
Cyna,
O IMOPAAKES U BPCMCHU O3HAKOMJICHUA C MaTCpHUAJIaMHA Cy,Z[C6HI)IX ACII,

rpa@uk npueMa MNpeACTAaBUTENEH OpraHu3alil U TpakJaH PYKOBOJCTBOM

CyJla [0 BONPOCaM, HE CBSI3aHHBIM C PACCMOTPEHUEM CYACOHBIX JIET;

[mpaBujia OpraHu3alyvy IIPOIIYCKHOI'0O pPEeXUMa MW IIpaBuUjla ITOBCACHHUA

MpEACTABUTENEH OpraHru3alil ¥ rpaXk/iad B IOMELIEHUHU apOUTPakKHOTO CyAa.

45.8. B mensax onepaTUBHOTO BHECEHUS W3MEHEHHUH B CIIPABOYHUK aJPECOB U
tenedoHOB  apOutpaxkHbix cyaoB  Poccuiickoit  deneparuu,  Bexymuics
VYrpasienuem aenonpousBojacTBa Briciero Apoutpaxnoro Cyna Poccuiickoit
®denepanuu, apOUTPaXKHBIM CyJlaM B T€UEHUE 5 JHEW CO JHS COOTBETCTBYIOIIETO
Apbutpaxnoro Cyna Poccuiickoit ®Denepanmu 1o anpecy 3JIEKTPOHHOU TMOYTHI:
ud@arbitr.ru (komuio — MO agpecy EKTPOHHON TMOoUTHl Briciiero ApOUTpaKkHOTO
Cynma Poccuiickoit ®enepanmu: Vvasrf@arbitr.ru)  ciaenyromue cBemeHust 00

W3MCHCHUU:
MOYTOBOTO aapeca Cy/a;
TenedoHa pakCUMUILHOMN CBSI3H;
HOMEPOB TeIe()OHOB PYKOBOAUTEIICH Cy/ia M CTPYKTYPHBIX MOApPAa3ICIICHNN;

O TMEpEMEHE PYKOBOAUTENSMU CyJa W PYKOBOJUTEIAMU CTPYKTYPHBIX

nojipa3ziesieHui cyna (pamMuinu, IMEHU, OTYECTBA.
CoobuieHre 00 N3MEHEHUAX TOJHKHO COIEPKaTh CIEAYIOIY0 HHPOPMALIUIO:
HaumeHnoBanue apOUTpakHOTO cya
[louTOBBIM anpec cyaa ¢ yKa3aHUEM MHIECKCA

Koa ropona
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Pasnnna Bo Bpemenu ¢ r. Mocksa

daxkc
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AJlpec 3IEKTPOHHOM MTOYTHI

Cny>xeOHble Tesne(OHbI CIEeTYIOUUX JIUIL:
[Ipencenarens cyna

[Ipuemuas

[IepBbIit 3amMecTUTEND NIpEICEAATENS Cya
3aMeCTUTENH MpeACcenaTeNs cy1a

PykoBoautens anmnapara - aAIMUHUCTPATOp Ccya
PykoBoautens cekperapuara npeacenaTens cyaa
Yrpasisromuii 1eamu cya

[Togpaznenenue nea0nporu3BOACTBA (KaHUEISAPUS)
OTtnen KaJpoB U TOCYJAPCTBEHHOU CITYKObI
DUHaHCOBO-?KOHOMHUYECKUM OT/eN (TJIaBHBIA OyXranTep)
Otaen aHanu3a u 00001IeHHS CYAeOHON MPAKTUKU
IIpecc-cekperappb

AJIMUHUCTPATUBHO-XO3SIMICTBEHHBIN OTIEN

Otnen nHbOpMaTH3AIMN U TEXHUYECKOTO 00ecTICUeHUS

CrnpaBoyHas ciryx0a

COI''TACOBAHO
¢ @enepalibHBIM APpXUBHBIM ATE€HTCTBOM
B YaCTH ITIOCTAHOBKU

00111eT0 JeJIONPOU3BOJICTBA
20.12.2011
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HPUJTOXEHUA
K
NHCTPYKIINHU

1O JEJJOITPOU3BOJICTBY B APBUTPAKHBIX CYIAX
POCCUMCKOU ®EJEPALINN

(IEPBOH, ATIEJUISSITUOHHOM U KACCAIIMOHHOM
UHCTAHIUM, CYJA IO UHTEJJIEKTYAJIbHBIM
TITPABAM)
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IHpuiaoxenue Ne 1

Kk HCTpyKIUH 1O Je10NPOU3BOICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

WNHunexcel, opuimanbHpie caThl U aapeca Equnolt cucremsl
AJICKTPOHHOM MOYTHI apOUTpakHBIX CyJ0B Poccuiickoit deneparuu

Beicmmit Apoutpaxusiii Cy BAC http://vasrf.arbitr.ru vasrf@arbitr.ru

Poccuiickoit ®enepanun

®denepanbHble apOUTpakHbIe Cybl OKpYroB Poccuiickoit denepanun

denepanbHbIii apouTpakssiid cyy D01 http://fasvvo.arbitr.ru info@fasvvo.arbitr.ru
Bouro-Bsrckoro okpyra

denepanbHblii apouTpaxusiidi cyn D02 http://fasvso.arbitr.ru info@fasvso.arbitr.ru
Boctouno-Cubupckoro okpyra

denepanbHblii apouTpaxssiii cyn D03 http://fasdvo.arbitr.ru info@fasdvo.arbitr.ru
JlanbHEBOCTOYHOTO OKpYTa

denepanbHblii apouTpaxHslii cyn D04 http://faszso.arbitr.ru info@faszso.arbitr.ru
3anagHo-Cubupckoro okpyra

denepanbHbI apouTpaksbeiii cyy D05 http://fasmo.arbitr.ru info@fasmo.arbitr.ru
MoOCKOBCKOro oKpyra

denepanbueblii apouTpaxssiii cyn D06 http://faspo.arbitr.ru info@faspo.arbitr.ru
[ToBomKCKOTO OKpyTa

denepanbHbI apouTpaxkHslid cyny — ®07 http://fasszo.arbitr.ru info@fasszo.arbitr.ru
CeBepo-3ananHoro okpyra

denepanbublii apouTpaxssii cyn D08 http://fassko.arbitr.ru info@fassko.arbitr.ru
Cesepo-KaBkazckoro okpyra

denepanbHblil apouTpaxkusiii cyn P09 http://fasuo.arbitr.ru info@fasuo.arbitr.ru
VYpanbckoro okpyra

®enepanbHblif apouTpaxssiii cyn P10 http://fasco.arbitr.ru info@fasco.arbitr.ru

[lenTpansHOrO OKpyra

ApOuTpakHbBIe aneJUIAIHOHHbBIE Cybl Poccuiickoit deneparuu

[TepBbIit apOUTpasKHBII 01AIT http://laas.arbitr.ru info@1aas.arbitr.ru
al'IeJ'IJ'ISII_[I/IOHHHﬁ cyn
Bropoii apOuTpaxHbIii 02AIT http://2aas.arbitr.ru info@2aas.arbitr.ru
aneJUIIMOHHBIA CYT
Tperwnii apOUTpasKHBIIH 03AIT http://3aas.arbitr.ru info@3aas.arbitr.ru



mailto:vasrf@arbitr.ru
mailto:info@fasvvo.arbitr.ru
mailto:info@fasvso.arbitr.ru
mailto:info@fasdvo.arbitr.ru
mailto:info@faszso.arbitr.ru
mailto:info@fasmo.arbitr.ru
mailto:info@faspo.arbitr.ru
mailto:info@fasszo.arbitr.ru
mailto:info@fassko.arbitr.ru
mailto:info@fasuo.arbitr.ru
mailto:info@fasco.arbitr.ru
mailto:info@1aas.arbitr.ru
mailto:info@2aas.arbitr.ru
mailto:info@3aas.arbitr.ru

aneJUIIMOHHBIA CYT

UeTBepThlii apOUTpaXKHBII
areJUIILMOHHBIN CYyJ

[TsaTBIi apOUTpasKHBIN
aNeJUIIIMOHHBIN CyT

[ecroit apOUTpaKHBIHA
arneJUIILMOHHBIN CYyJ

Cenpmoini apOUTpaXKHBII
arneJUIILMOHHBIN CYyJ

BocbMmoit apouTpaxHbIit
aNeJUISIIIMOHHBIN CYIT

JIeBATHIN apOUTpaKHBIH
arneJUIIUMOHHBIN CYyJ

JlecsAThIi apOUTpasKHBIN
aNeJUISIIIMOHHBIN CYIT

OnuHHAIIATEIA apOUTPAKHBIN
arneJUIIUMOHHBIN CYJ

JIBeHaaaThIN apOUTPaKHBIN
aneJUIALMOHHBIN Cy[

Tpunanuatslii apOUTpaxHbIHI
aneJUIIUUOHHBIN CYJT

YerbipHaauaTsiii apOUTpaxHbIN
aneJUIALIMOHHBIN CYI

[TaTHaguaTeIit apOUTPaXKHBIN
aneJUIIUUOHHBIN CYJT

lecTHanuatelif apOUTpaKHBII
aneJUALIMOHHBIN Cy[I

CemHanuaTbIit apOUTpaXKHBIN
aneJUIALMOHHBIN CyJ

BocemHaanareiii apoutpakHbIit
aneJISUOHHBIN Ccyl

JleBsiTHaALIAThIM apOUTpaKHBII
aneJUALIMOHHBIN Cy[I

JIBaanateIii apOUTpakHbII
aneJUIIMOHHBIA CYT

04AII

05AIT

06AII

07AII

08AII

09AII

10AIT

11AII

12AI1

13AI1

14AI1

15AI1

16AI1

17AIT

18AII

19AI1

20AI1
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http://4aas.arbitr.ru

http://5aas.arbitr.ru

http://6aas.arbitr.ru

http://7aas.arbitr.ru

http://8aas.arbitr.ru

http://9aas.arbitr.ru

http://10aas.arbitr.ru

http://llaas.arbitr.ru

http://12aas.arbitr.ru

http://13aas.arbitr.ru

http://14aas.arbitr.ru

http://15aas.arbitr.ru

http://16aas.arbitr.ru

http://17aas.arbitr.ru

http://18aas.arbitr.ru

http://19aas.arbitr.ru

http://20aas.arbitr.ru

info@4aas.arbitr.ru

info@>5aas.arbitr.ru

info@6aas.arbitr.ru

info@ 7aas.arbitr.ru

info@8aas.arbitr.ru

info@9aas.arbitr.ru

info@10aas.arbitr.ru

info@11aas.arbitr.ru

info@12aas.arbitr.ru

info@13aas.arbitr.ru

info@ 14aas.arbitr.ru

info@15aas.arbitr.ru

info@ 16aas.arbitr.ru

info@17aas.arbitr.ru

info@ 18aas.arbitr.ru

info@19aas.arbitr.ru

info@20aas.arbitr.ru

ApOutpaxHsie cynpl cyobekToB Poccuiickoii @eneparuu


mailto:info@4aas.arbitr.ru
mailto:info@5aas.arbitr.ru
mailto:info@6aas.arbitr.ru
mailto:info@7aas.arbitr.ru
mailto:info@8aas.arbitr.ru
mailto:info@9aas.arbitr.ru
mailto:info@10aas.arbitr.ru
mailto:info@11aas.arbitr.ru
mailto:info@12aas.arbitr.ru
mailto:info@13aas.arbitr.ru
mailto:info@14aas.arbitr.ru
mailto:info@15aas.arbitr.ru
mailto:info@16aas.arbitr.ru
mailto:info@17aas.arbitr.ru
mailto:info@18aas.arbitr.ru
mailto:info@19aas.arbitr.ru
mailto:info@20aas.arbitr.ru

ApOUTpaXHBIN Cy]T
PecrryOmvku Appires

ApOUTpaKHBIN CyT
PecriyOnuku Anraii

ApOuTpaxHbIi cyn
Pecniy6nuku bamkoproctan

ApOUTpaXHBIN CyT
Pecniy6onuku Bypsitust

ApOuTpaxHbIi cyn
Pecniyonuku Jlarecran

ApOutpaxuslii cyn PecrryOnuku
WNHrymerns

ApOuTpaxHbIi cyn
Kabapauno-bankapckoi
PecnyGmnuku

ApOuTpaxHbIi cyn
Pecny6nuku Kanmbikus

ApOutpaxkHslii cya
KapauaeBo-Yepkecckoit
Pecny6nuku
ApOutpaxxsslii cya
Pecny6nuku Kapenus

ApOuTpaxHblIii cyq
Pecny6mku Komu

ApOutpaxxHslii cya
Pecniy6nuku Mapuit On

ApOuTpaxxHbIi cyq
PecniyGanku MopaoBus

ApOutpaxkHslii cya
Pecniy6muku Caxa (Skyrtus)

ApOuTpaxHbIil cyn
Pecniy0nnku CeBepHast Ocerus -
Ananus

ApOuTpaxHbIil cyn
PecniyOnuku Tarapcran

ApOuTpaxHbIil cyn
Pecrry6nmku TriBa
ApOuTpaxHbIi cyn
Y amyprckoit PeciyOimmku

A0l

A02

A07

Al0

Al5

Al8

A20

A22

A25

A26

A29

A38

A39

A58

A6l

A65

A69

A7l
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http://adyg.arbitr.ru

http://altai.arbitr.ru

http://ufa.arbitr.ru

http://buryatia.arbitr.ru

http://mahachkala.arbitr.ru

http://ingushetia.arbitr.ru

http://askb.arbitr.ru

http://kalmyk.arbitr.ru

http://askchr.arbitr.ru

http://karelia.arbitr.ru

http://komi.arbitr.ru

http://mari-el.arbitr.ru

http://asrm.arbitr.ru

http://yakutsk.arbitr.ru

http://alania.arbitr.ru

http://tatarstan.arbitr.ru

http://tyva.arbitr.ru

http://udmurtiya.arbitr.ru

info@adyq.arbitr.ru

info@altai.arbitr.ru

info@ufa.arbitr.ru

info@buryatia.arbitr.ru

info@mahachkala.arbitr.ru

info@inqushetia.arbitr.ru

info@askb.arbitr.ru

info@kalmyk.arbitr.ru

info@askchr.arbitr.ru

info@Kkarelia.arbitr.ru

info@komi.arbitr.ru

info@mari-el.arbitr.ru

info@asrm.arbitr.ru

info@vyakutsk.arbitr.ru

info@alania.arbitr.ru

info@tatarstan.arbitr.ru

info@tyva.arbitr.ru

info@udmurtiya.arbitr.ru



mailto:info@adyg.arbitr.ru
mailto:info@altai.arbitr.ru
mailto:info@ufa.arbitr.ru
mailto:info@buryatia.arbitr.ru
mailto:info@mahachkala.arbitr.ru
mailto:info@ingushetia.arbitr.ru
mailto:info@askb.arbitr.ru
mailto:info@kalmyk.arbitr.ru
mailto:info@askchr.arbitr.ru
mailto:info@karelia.arbitr.ru
mailto:info@komi.arbitr.ru
mailto:info@mari-el.arbitr.ru
mailto:info@asrm.arbitr.ru
mailto:info@yakutsk.arbitr.ru
mailto:info@alania.arbitr.ru
mailto:info@tatarstan.arbitr.ru
mailto:info@tyva.arbitr.ru
mailto:info@udmurtiya.arbitr.ru

ApOUTpaXHBIN Cy]T
PecriyOnuiku Xakacus

ApOuTpaxHbIi cyn
Yeuenckoit PecniyOmuku

ApOUTpaXHBIN Cy]T
UYysauickoil Pecriybnuku -
UyBammu

ApOUTpaXHBIN CyT
AnTaiickoro kpas

ApOuTpaxHbIi cyn
3abaiikambCKOTo Kpast

ApOutpaxkHslii cya
Kamuarckoro kpast

ApOuTpaxHbIii cyn
KpacHonapckoro kpas

ApOutpaxkHslii cya
KpacHosipckoro kpas

ApOuTpaxHbIii cyn
ITepmckoro kpas

[TocTosiHHOE CyneOHOE
IIPUCYTCTBUE
ApOutpaxxHoro cyna
IIepmckoro kpas

ApOutpaxxHslii cya
ITpumopckoro kpas

ApOuTpaxxHbIii cyq
CraBpomnonbCcKoro kpas

ApOutpaxkHslii cya
XabapoBCKOTo Kpast

ApOuTpaxHbIil cyn
AMypckoit o0macTu

ApOutpaxkHslii cya
ApXaHrenbcKoi 0baacTu

ApOuTpaxHbIil cyn
AcTtpaxaHCKoi 00JIacTH

ApOUTpaXHBIN CyIT
benropozackoit obmactu

A74

ATT

A79

A03

AT78

A24

A32

A33

AS0

AS0II

ASl1

A63

AT3

A04

A05

A06

A08
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http://khakasia.arbitr.ru

http://chechnya.arbitr.ru

http://chuvashia.arbitr.ru

http://altai-krai.arbitr.ru

http://chita.arbitr.ru

http://kamchatra.arbitr.ru

http://krasnodar.arbitr.ru

http://krasnoyarsk.arbitr.ru

http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

http://stavropol.arbitr.ru

http://khabarovsk.arbitr.ru

http://amuras.arbitr.ru

http://arhangelsk.arbitr.ru

http://astrahan.arbitr.ru

http://belgorod.arbitr.ru

info@khakasia.arbitr.ru

info@chechnya.arbitr.ru

info@chuvashia.arbitr.ru

info@altai-krai.arbitr.ru

info@chita.arbitr.ru

info@kamchatka.arbitr.ru

info@Xkrasnodar.arbitr.ru

info@krasnoyarsk.arbitr.ru

info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru

info@stavropol.arbitr.ru

info@khabarovsk.arbitr.ru

info@amuras.arbitr.ru

info@arhangelsk.arbitr.ru

info@astrahan.arbitr.ru

info@belgorod.arbitr.ru



mailto:info@khakasia.arbitr.ru
mailto:info@chechnya.arbitr.ru
mailto:info@chuvashia.arbitr.ru
http://chita.arbitr.ru/
mailto:info@altai-krai.arbitr.ru
mailto:info@chita.arbitr.ru
mailto:info@kamchatka.arbitr.ru
mailto:info@krasnodar.arbitr.ru
mailto:info@krasnoyarsk.arbitr.ru
mailto:info@perm.arbitr.ru
mailto:info@komi-perm.arbitr.ru
mailto:info@primkray.arbitr.ru
mailto:info@stavropol.arbitr.ru
mailto:info@khabarovsk.arbitr.ru
mailto:info@amuras.arbitr.ru
mailto:info@arhangelsk.arbitr.ru
mailto:info@astrahan.arbitr.ru
mailto:info@belgorod.arbitr.ru

ApOUTpaXHBIN Cy]T
BpsiHckoit o6nacTu

ApOuTpaxHbIi cyn
Bnagumupckoii obmactu

ApOUTpaXHBIN Cy]T
Bonrorpanckoii o6nactu

ApOuTpaxHbIil cyn
Bostoroackoii obnactu

ApOUTpaKHBIN CyT
Boponexckoii o01actu

ApOuTpaxHbIi cyn
HBaHoBCKOI 00nacTH

ApOutpaxkHslii cya
Wpkytckoii obnactu

ApOuTpaxHbIi cyn
Kanununrpasackoii odnactu

ApOutpaxkHslii cya
Kamyxckoit obnactu

ApOutpaxxHslii cya
KemepoBckoii obnacTtu

ApOuTpaxxHbIii cyq
Kuposckoii obnactu

ApOuTpaxxHbIii cyq
Koctpomckoit obnactu

ApOutpaxxHslii cya
Kypranckoii obnactu

ApOuTpaxHbIil cyn
Kypckoii obmactu

ApOutpaxkHslii cya
JIunenxoi odnactu

ApOuTpaxHbIil cyn
MaranaHckoil o6actu

ApOutpaxxkHblii cya
MockoBckoii o0iactu
ApOUTpaKHBIN Cy]T
MypmaHckoii obnactu

A09

All

Al2

Al3

Al4

Al7

Al9

A2l

A23

A27

A28

A3l

A34

A35

A36

A37

A4l

A42
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http://bryansk.arbitr.ru

http://vladimir.arbitr.ru

http://volgograd.arbitr.ru

http://vologda.arbitr.ru

http://voronej.arbitr.ru

http://ivanovo.arbitr.ru

http://irkutsk.arbitr.ru

http://kaliningrad.arbitr.ru

http://kaluga.arbitr.ru

http://kemerovo.arbitr.ru

http://Kirov.arbitr.ru

http://kostroma.arbitr.ru

http://kurgan.arbitr.ru

http://kursk.arbitr.ru

http://lipetsk.arbitr.ru

http://magadan.arbitr.ru

http://asmo.arbitr.ru

http://murmansk.arbitr.ru

info@bryansk.arbitr.ru

info@vladimir.arbitr.ru

info@volgograd.arbitr.ru

info@vologda.arbitr.ru

info@voronej.arbitr.ru

info@ivanovo.arbitr.ru

info@irkutsk.arbitr.ru

info@Xkaliningrad.arbitr.ru

info@kaluga.arbitr.ru

info@kemerovo.arbitr.ru

info@Kkirov.arbitr.ru

info@kostroma.arbitr.ru

info@kurgan.arbitr.ru

info@Xkursk.arbitr.ru

info@ lipetsk.arbitr.ru

info@magadan.arbitr.ru

info@asmao.arbitr.ru

info@murmansk.arbitr.ru



mailto:info@bryansk.arbitr.ru
mailto:info@vladimir.arbitr.ru
mailto:info@volgograd.arbitr.ru
mailto:info@vologda.arbitr.ru
mailto:info@voronej.arbitr.ru
mailto:info@ivanovo.arbitr.ru
mailto:info@irkutsk.arbitr.ru
mailto:info@kaliningrad.arbitr.ru
mailto:info@kaluga.arbitr.ru
mailto:info@kemerovo.arbitr.ru
mailto:info@kirov.arbitr.ru
mailto:info@kostroma.arbitr.ru
mailto:info@kurgan.arbitr.ru
mailto:info@kursk.arbitr.ru
mailto:info@lipetsk.arbitr.ru
mailto:info@magadan.arbitr.ru
mailto:info@asmo.arbitr.ru
mailto:info@murmansk.arbitr.ru
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ApOUTpaKHBIH Cy1 A43 http://nnov.arbitr.ru info@nnov.arbitr.ru
Hwmxeropozackoit o6nactu

ApOuTpaxHbIi cyn Ad4 http://novgorod.arbitr.ru info@novgorod.arbitr.ru
Hosropoackoit o6mactu

ApOUTpaKHBIN Cy1 A45 http://novosib.arbitr.ru info@novosib.arbitr.ru
HoBocubupckoii obnactu

ApOuTpaxkHbIii cya A46 http://omsk.arbitr.ru info@omsk.arbitr.ru
OmMckoii o0macTu

ApOUTpaKHBIH Cy1 A47 http://orenburg.arbitr.ru info@orenburg.arbitr.ru
OpeHOyprckoii obmacTu

ApOuTpaxHbIi cyn A48 http://orel.arbitr.ru info@orel.arbitr.ru
OprnoBckoii obactu

ApOuTpaxHBIi Cy A49 http://penza.arbitr.ru info@penza.arbitr.ru
[Ten3enckoii o6macTu

ApOuTpaxHbIi cyn AS2 http://pskov.arbitr.ru info@pskov.arbitr.ru
IIcxoBckoii o61acTu

ApOUTpaXKHBIH Cy AS3 http://rostov.arbitr.ru info@rostov.arbitr.ru
PocToBckoit obactu

ApOuTpaxHBIi Cyn A54 http://ryazan.arbitr.ru info@ryazan.arbitr.ru
Psi3anckoii obnactu

ApOuTpaxHBIi Cyn ASS http://samara.arbitr.ru info@samara.arbitr.ru
Camapckoii obnactu

ApOuTpaxHBIi Cyn A57 http://saratov.arbitr.ru info@saratov.arbitr.ru
CaparoBckoii obyactu

ApOUTpaKHBIH CyJ AS59 http://sakhalin.arbitr.ru info@sakhalin.arbitr.ru
CaxaanHCKOH o01acTu

ApOuTpaxHbIil cyn A60  http://ekaterinburg.arbitr.ru  info@ekaterinburg.arbitr.ru
CepaoBckoi obactu

ApOuTpaKHBIH CyJ A62 http://smolensk.arbitr.ru info@smolensk.arbitr.ru
CMmoneHckoi obmactu

ApOuTpaxHbIil cyn A64 http://tambov.arbitr.ru info@tambov.arbitr.ru
Tam0GoBcKO#1 00IacTH

ApOUTpaKHBIH Cy1 A66 http://tver.arbitr.ru info@tver.arbitr.ru
TBepckoii obnactu

ApOuTpaxxHsIii cya A67 http://tomsk.arbitr.ru info@tomsk.arbitr.ru



mailto:info@nnov.arbitr.ru
mailto:info@novgorod.arbitr.ru
mailto:info@novosib.arbitr.ru
mailto:info@omsk.arbitr.ru
mailto:info@orenburg.arbitr.ru
mailto:info@orel.arbitr.ru
mailto:info@penza.arbitr.ru
mailto:info@pskov.arbitr.ru
mailto:info@rostov.arbitr.ru
mailto:info@ryazan.arbitr.ru
mailto:info@samara.arbitr.ru
mailto:info@saratov.arbitr.ru
mailto:info@sakhalin.arbitr.ru
mailto:info@ekaterinburg.arbitr.ru
mailto:info@smolensk.arbitr.ru
mailto:info@tambov.arbitr.ru
mailto:info@tver.arbitr.ru
mailto:info@tomsk.arbitr.ru

Tomckoii obnacTu

ApOUTpaXHBIN CyT
Tynbckoii obnactu

ApOuTpaxHbIil cyn
TroMeHcKo o0acTu

ApOUTpaKHBIN CyT
VY IbsTHOBCKOM 00JacTH

ApOuTpaxHbIil cyn
Yena0MHCKOH o0tacTr

ApOutpaxkHslii cya
SApocnackoii o6nactu
ApOutpaxkHslii cya

ropoja MocKBbI
ApOuTpaxHbIi cyn

ropoga Caunkr-IlerepOypra

u Jlenunrpaackoi obmactu

ApOuTpaxHbIii cyn

EBpeiickoif aBTOHOMHOI 061acTu

ApOuTpaxxHbIii cyq
XaHTbI-MaHCUICKOro

aBTOHOMHOT0 oKpyra - FOrpsl

ApOuTpaxxHbIii cyq

YyKOTCKOro aBTOHOMHOT'O OKpyra

ApOuTpaxHblIii cyq

SImano-HeHenkoro aBTOHOMHOTO

OKpyTa

Cyn 1o HHTemIeKTyaIbHbIM

npaBam
(mepBasi MHCTAHIIMS)

CyIl 10 MHTEIJIEKTyaJIbHBIM

npaBaMm

(kaccallMOHHAsi MHCTAHIM)

A68

A70

AT2

A76

AR2

A40

AS56

Al6

AT5

A80

A8l

CHUII

Cco1
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http://tula.arbitr.ru

http://tumen.arbitr.ru

http://ulyanovsk.arbitr.ru

http://chel.arbitr.ru

http://yaroslavl.arbitr.ru

http://msk.arbitr.ru

http://spb.arbitr.ru

http://eao.arbitr.ru

http://hmao.arbitr.ru

http://chukotka.arbitr.ru

http://yamal.arbitr.ru

Criennanu3upoBaHHble apOUTPasKHbIE CY/IbI

http://cip.arbitr.ru

http://cip.arbitr.ru

info@tula.arbitr.ru

info@tumen.arbitr.ru

info@ulyanovsk.arbitr.ru

info@chel.arbitr.ru

info@yaroslavl.arbitr.ru

info@msk.arbitr.ru

info@spb.arbitr.ru

info@eao.arbitr.ru

info@hmao.arbitr.ru

info@chukotka.arbitr.ru

info@yamal.arbitr.ru

info@sip.arbitr.ru

info@sip.arbitr.ru



mailto:info@tula.arbitr.ru
mailto:info@tumen.arbitr.ru
mailto:info@ulyanovsk.arbitr.ru
mailto:info@chel.arbitr.ru
mailto:info@yaroslavl.arbitr.ru
mailto:info@msк.arbitr.ru
mailto:info@spb.arbitr.ru
mailto:info@eao.arbitr.ru
mailto:info@hmao.arbitr.ru
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mailto:info@yamal.arbitr.ru
mailto:info@sip.arbitr.ru
http://cip.arbitr.ru/
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Ipuioxkenue Ne 2

Kk MHCTPYKIMH 1O 1e10NIPOU3BOCTBY
B apOuTtpaxubIX cygax Poccuiickoii ®@egepauun

YKYPHAJI (PEECTP)
nepeIayu UCKOBBIX 3asIBJICHUM (3asIBJIICHUI),
ACTI U JOIMOJHUTCIIbHBIX MaTCPHUaJIOB B CYI[€6HOM COCTaBfC
ApOuUTpaxKHOTO Cyna
Jlarta u pacnucka cyabu (IIOMOIIHUKA
Hata Ne nena Damuus cynpu (moMolHuka | Gamunus cyapu (IOMOIIHHUKA CyJIbH)
MIOCTYTIJICHUS CyIlb1) TIepEeAaBIIETO CyIlb1) B MOJIYYCHUU B caue jena
3asBICHUSA MPUHSBIIETO HCKOBOTO

3asBJICHUA

2 3 4 5 6 /
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Ipuiaoxenue Ne 3

k MHCTPYKIMH N0 1e10NPOU3BOJICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®exepanun

Ha Gnanke
apOUTpaXHOTO Cyaa
Ha nepBom 3x3eMrsipe

AKT

PaGoTHUKOM TTpUEeMHOMN (PKCTICAUITIN)
ApOuTtpaxxHoro cyaa

(®.1.0.)
COCTaBJIEH HACTOSIINNA aKT O TOM, YTO B JOKYMEHTaX, CJaBa€MbIX B IIPUEMHYIO
(3KCHenuUuIo) «_ » 20 T

(HaMMeHOBaHME OpraHu3anny, HaMuIns, THULUAJIBI IPEACTABUTEIS )

0oOHapyKEeHO
(ykazate pgedexThl B CIaBaeMbIX JOKYMEHTaX, HalmpuUMep: OTCYTCTBHE HCKOBOTO  3asBJICHMUS,

aTneJUIALMOHHON, KaCCallHOHHON 7KaJI00bl, TOKYMEHTOB MPIIOKEHHUS,

BMECTO TNOJAJIMHHUKOB JOKYMCHTOB, YKAa3aHHBIX B IPUJIOKCHHU, B MAKET BJIOXKCHBI HUX KOIIUH, npoqee)

AKT coCTaBJIeH B 3 2K3eMILISIpax.
[Toanuck paboTHHKA

[IpueMHOi1 (3KCTIEAULIVIH)

(moamuce) (pammunsi, MHUIKATIBI, YKa3aTh pa300PUUBO)

Ioanuce nuna,

CAaromcro JOKyMCHThI

(moamuce) (pamunsi, MHUIMATIB, YKa3aTh Pa300PUUBO)

JInno, craromiee TOKyMEHTBI OT MOJIMKUCH HACTOSIIIErO aKTa OTKA3aJICs 110 MPUYUHE

(YKa3aTp mpUYKHY)
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Ipuioxenne Ne 3.1

k MHCTPYKIMH N0 1e10NPOU3BOJICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®exepanun

Ha Gnanke
apOUTpaXHOTO Cyaa
Ha nepBom 3x3eMrsipe

AKT

MpbI, HWKENOJNUCABIINECS PA0OTHUKH OJKCIEAULIUU (nodpazdenenus
0elonpou3so0cmea, Kanyersapuu) ApOUTpPakKHOTO cyjaa
COCTaBMJIM HACTOSIIMHA aKT O TOM, YTO «  » 20 r. mnpu
BCKPBITHH TIOYTOBOT'O OTIIPABIICHHS

(HaMeHOBaHME MTOYTOBOTO OTIPABIICHHUSI, €F0 HOMED)

oT YCTAHOBJICHO CJICOYIOIIECC:
(maumenoBanue/®.1.0. oTnpaBuTes)

(ykasate gedeKTbl B MOJYYEHHOW TMOYTOBOH KOPPECIOHICHIMH, HANpuUMep: HECOOTBETCTBHE

KOJIMYECTBA JIMCTOB B CIABACMBIX JOKYMCHTAX MPUJIOKCHUIO; OTCYTCTBUEC JOKYMEHTOB, IICPCUYUCIICHHBIX

B MPUIIOKCHUU, BMCCTO TIOJJINMHHUKOB JOKYMEHTOB, YKa3aHHBIX B MIPUIIOKCHUH,

B [IaKET BJIOKEHBI UX KOIHHU, TIPOYEE)

AKT coCTaBJIeH B 3 K3eMILIsIpax.

[Toanmucu paGOTHUKOB SKCITCTUIIHH

(JdomxHOCTB, (haMuInsl, HHUIHAIBI, YKa3aTh pa300punBO) (oamuce)

(JdomxHOCTB, (haMuInsl, HHULKAIBI, YKa3aTh pa300opUHBO) (Toamuce)

(JomxHocTb, pamMunusi, ”HULKATBI, YKa3aTh pa300pPUHBO) (noamuce)
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IIpuno:xenue Ne 4

Kk HCTpyKIUM 110 e 101POU3BO/ACTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

Ha 0nanke
apOHUTpaXHOTO Cyaa
Ha mepBom 3x3eMIuisipe

Mps1, HIKemoanucasiuecs (enepanbHbIe TPAKIAHCKHUE CITyXKaIlHe/CyabH
ApOuTpaxHoro cyna (yxazamo dondxcnocmu u umeHa auy,
COCMABNAIOWUX aKm) COCTABUIIN HACTOSIIIIUN aKT O TOM, YTO B CBSI3H C JITUTEIHLHON
00JIe3HBI0 (vkaszamov pamuruio ums omuecmeo cyovu
unu pabomuuka annapama cyoa) « __ » 20 1. OBLIO
MPOU3BEACHO U3BATHE C ero paboyero wmecra (ykazamv Homep Kabumnema)
CJIEIYIOLUX CYJCOHBIX JIe]l U JOKYMEHTOB:

Ne n/n Howmep nena HanmenoBanue Konugectso IIpumeyanus
JIOKYMEHTa JIMCTOB B
nene/ IoKyMeHTe

2 3 4 5

AKT COCTaBJICH B 2 K3EMILISIpax.

[Toanucu genepanbHBIX TPAKIAHCKUX CITYXKAIIUX/CYyAeH MPOU3BOIUBIINX
U3BSATHE:

(JdomxHOCTB, (haMuiusl, HHULIKAIBI, YKa3aTh pa300pUUBO) (oamuce)

(JdomxHOCTB, (haMunsl, HHULKAIBI, YKa3aTh pa300opunBO) (oamuce)

(JomxHOCTb, hamMuiusl, HHULKATBI, YKa3aTh pa300puHBO) (moamuce)
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Ipuiaoxenue Ne 5
Kk MHCTPYKIMH N0 1e10NPOU3BOJICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®exepanun

PerncrpanroHHBIN IITaMI BXOIAIIEW KOPPECTIOHICHIINH, JOCTABICHHON Hapquol
unu 1o kaHasiam @EJIbACBA3HN uau CITELICBSA3N

(HaMMEHOBaHME CY/1a)
Bxogsmumii Ne
«_» 20 T.
4acoB MI/IHyT2
MOJIITHCh

JOmKHOCTD, MHUITHAIIBI, (haMHITHS
Bun nocraBku

3

Perucrpanrionsslii mramMn BXOIsIIeN KoppecnoHaeHuu, noixydyeHnou no IHOYTE

(HamMeHOBaHUE Cya)
Bxomsimii Ne
« _» 20 T.
4acoB MHHYT'
MOJIITUCH

JlOmKHOCTD, MHUIHAIIBI, (haMHITUS
IMOYTA

1
Bxuirouas 1ocTaBKy KOMIIAHUSIMU, OKa3bIBAIOIIUMU YCIIYTH 10 3KCIPECC TOCTaBKe.

2
VYka3biBaeTcs gaTa U BpeMst PaKTHIECKOTO OCTYIUICHUSI KOPPECTIOHCHIINH B CY/I.

¥ VkaseBarorcs Buabl poctaBkn: HAPOUHO, ®EJIbICBSI3b/CIIELICBSI3b. Cynam pexkoMeHIyeTcsl 3aKa3aTh

OTHCJ’ILHHﬁ mTaMIl JJId KaXXKA0TO BrUJa JOCTaBKU KOPPECHOHACHIINHU.

4 Vka3biBaercs JaTa U1 BpeMs O6pa6OTKI/I IMOYTOBOM KOppeCIOHACHI U CYAOM.
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Perncrpanyronsslii mraMn KOPpECHOHICHIINH, ITOITYYEHHOU 10
®AKCY win DJIEKTPOHHOM ITOYTE

(HanMeHOBaHME Cy/a)
Bxoasmmii Ne
Jlata 1 BpeMst MOCTYIUICHUS B SJICKTPOHHYIO CUCTEMY

« _» 20 T.
9acoB MHHYT

Hata u Bpemst 00paboTKH CyJjoM
« _» 20 T.
4acoB MHHYT
TIOATTUCH

JIO/KHOCTD, MHUIMAIIBI, (haMHITUS
Bun nocraBku

Perncrpanvonsslii mraMn KOPpECHOHIEHIINH, ITOTYYEHHOU 110 CUCTEME
«MOU APBUTP»

(HanMeHOBaHME Cy/1a)
Bxogsmumii No
Hata u Bpems moctymienus B cuctemy «MOU APBUTP»

« _» 20 T.
4acoB MHHYT

Hara 1 Bpemst 00paboTKH CyJ0M
«_» 20 T.
4acoB MHHYT
MOATHUCH

JIO/DKHOCTD, MHUIMAIIBI, (haMHITUS
« MO APBUTP»®

! VkassiBatores Bus! octasku: SJIEKTPOHHAS [TIOUTA, GAKC. Cynam pekoMeHyeTCsl 3aKa3aTh OTAEIbHBIN

TaMIT JJI9 Ka)XA0ro Buaa J0CTaBKU KOPPECIOHACHIMH.

2 Hnst mramna nocrasku MOM APBUTP pekoMenayeTcst HCOAb30BaTh KPACHYIO IITEMIIEIbHYIO KPACcKy.



340

Ipuiaoxenue Ne 6

k MHCTPYKIMH N0 1e10NPOU3BOJICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®exepanun

KYPHAII
ydeTa MOCTYNAarole KOPPECHOHAEHINH C TOMETKOU «JInuHO»
No Jara Peructpanmonnsrit Ne HaumenoBanue Damunus, Jlara, [Ipumeuanue
/i MOCTYTIJICHUS rakera OTIPABUTEINS WHHIHABI pacrucka
ToJIyJatess ToJIyJatess
1 2 3 4 5 6 7
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PEECTP

Ipuoxenue Ne 7

Kk HCTpyKIUH 110 Je10MPOU3BOACTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

[Tepenaun e1/MCKOBBIX 3asSBICHHM (3asBIICHUH )/ TONTOTHUTEIIBHBIX JOKYMEHTOB

B

Cyl1eOHBIN COCTaB

Nen/n | Homep nena, nara JlomKkHOCTD, (haMuius 1 Jlara nomydeHus Pacrmcka B
HOCTYIUICHUS HanmeHoBanue WHHULHAIIBI JIHLA, MOTyYCHUH
JOKYMEHTa HOJTyYHBILIETO
JIeNI0/ TOKYMEHT
1 2 3 4 5 6

JIOKyMEHTBHI Tiepenan :

(mata, JODKHOCTb, (haMHUITUS, TTOJIITHCH)
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Ipuiaoxenue Ne 8

Kk MHCTPYKIMH N0 1e10NPOU3BOICTBY
B apOuTpaxHbIx cyaax Poccuiickoii ®egepauun

KYPHAJT YUETA
ITPUHATBIX (I)aKCOFpaMM, TGJIG(I)OHOI‘paMM, TCICTpaMM U 3JICKTPOHHBIX COOOIICHUH

Ne Anpec Kpatkoe IIpunsito IIepenano
1/ KOPPECIIOH/ICHTA, cozepIKaHue Hatau Koin-Bo KeM npunsito Komy anpecoBano HaumenoBanue cyneGHOro [Jara, pacnucka B IOIy4eHUH

ero ¢ammnusi, cooO1eHus BpeMsI JIICTOB cOCTaBa, CTPYKTYPHOTO cooOrIeHus

Ne tenedon, o ipasiesicHust, GaMIIus 1

e-mail WHHUIIAABI TOJTyYaTeJIst
1 2 3 4 5 6 7 8 9
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Hpunoxenune Ne 9

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

TEJE®POHOI'PAMMA
(oOpasen)
(momKHOCTH pabOTHHKA, IEPEAABIIETO TEIS(HOHOTPAMMY) (ero hamuTHsI, THUIIAATEI ) (aomep Tenedona)
(oIPKHOCTH pabOTHHKA, TIPUHSBILETO TeJieOHOrpaMmy) (ero paMuiust, HTHULMAIIBI) (Homep Tenedona)
«_» 20 r. qac. MHUH. Ne

(Tekct TenedoHOTpAMMB)

(Z[OJ'DKHOCTB, (I)aMI/IJ'II/IH, HWHHUIUAJIBI U MIOAIUCH JIMIA, OT UMEHHU KOTOPOI'O NepeaacTca Teﬂe(l)OHOI'“paMMa)
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Hpuioxkenne Ne 10

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

3AS5IBKA
Ha nepeaayvy rejedoHOrpamMm, cayke0H0M HHGOPMAIIMHE 0 KaHAJIaM
hakcMMUIBLHON CBA3HM U JIEKTPOHHOU MOYTHI

HanmeHoBaHMe CTPYKTYPHOIO MOApa3IeICHUS

CDaMI/IJ'II/IH, HMHHUIHWAJIbI 3aKa391Ka

Tenedon

HaumenoBanue nepeaaBacMoro J10KyMeHTa

Kon-Bo ctp.

[Ipomry nepenate ciayke0Hy0 HHOOPMAIUIO

Crtpana (ko1 cTpaHbl)

I'opox (xox ropona)

Anpec an.noutsl, Ne Tenedona, daxca

Komy (momxHOCTb, (hamMuiivs, UMs, OTYECTBO)

PykoBoauTens CTpyKTYPHOrO NOAPA3ICIICHUS

(moxmuck) (MHUTATBL, aMUITHS)

« » 20 1.

3asiBKa MCIIOJHEHA:
(nomep dakca)  (mata) (moanuck ucnonuutenst)  (hamuITUsl, MHUIUATIBI UCTIOTHUTES)

OpuruHan Bo3BpalleH:

(MHUTHAEL, (aMUITHs ) (pacrucka B TIOJTy4EHHH) (mata)
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puao:xkenne Ne 11

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

KYPHAIJI YUETA
OTHpaBJIeHHBIX TeJIe(i)OHOFpaMM, (baKCOI‘paMM H 3JICKTPOHHBIX COOOIICHUH
Ne Anpec HanmenoBanne CrpykTypHOE Kom-Bo Harta u ©.11.0. Hara n
/| monydyaTtens, | NeperaBaeMoro | IoJpasfeieHUe CTpaHUIl BpeMsi paboTHuKa, pacricka
ero ammius, JOKyMeHTa/ ©.1.0. OTIIPaBKHU OTIIPABUBILIETO | MCIIOJHUTENS
Ne renedona, KpaTHOE OTIPABUTEIS coob1ieHue 0 TOTY4YCHUH
azpec coJiepkaHue MOJJTHHHUKA
JIEKTPOHHOI coob1eHus JIOKYMEHTa
IIOYTHI
1 2 3 4 5 6 7 8
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Hpuioxkenune Ne 12

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

MOJMNUCKA

O MIpCAYIPCIKACHUU IICPCBOJIYNKA 00 YFOJIOBHOfI OTBCTCTBCHHOCTH
3a 3aBCIOMO HCHpaBHHBHBIﬁ IIepeBoOa

« » 20 T.

(MecTo cocTaBJICHHMS )

S, HYDKETO AN CaBIINMCS,

(ammumst, ©MsI, OTIECTBO, TACTIOPTHBIC TAHHEIC)
BBI3BaHHBIN B ApOUTpakHbIN Cy]T

(nanMeHOBaHuME cy/a)
1o ey Ne
10 UCKY

B Ka4YCCTBC INICPCBOAYHKA,
Aar0 HACTOAIYIO IMOAIIMNCKY B TOM, YTO B CYI[€6HOM 34aCCAaHUHU IO JAHHOMY JOCITY
MHC Pa3bsACHCHA OTBETCTBCHHOCTL 3d 3aBEAOMO HeraBI/IJ'IBHBII\/'I MepeBOa MO CTAThC
307 YK PO.

(JTM4HAS TTOATINCH TTIEPEBOAUNKA)

[Toanucky B3s1 Cynbs

(baMunHst, *HUTTIAITBI )

(nata)
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Hpuioxkenne Ne 13

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Pocceniickoii @enepanuu

MOJMNUCKA

O MPECAYIPCIKACHUU CBUACTCIIA 3d a1y 3aBCAOMO JIOKHBIX MOKa3aHUM

« » 20 T.

(MecTO cocTaBIICHHS)

S, HYDKETOo AN CaBIINMCS,

(ammumst, ©MsI, OTIECTBO, ACTIOPTHBIC TaHHBIC)
BBI3BaHHBIN B ApOUTpakHbIN Cy]T

(HanMeHOBaHUE Cy/Ia)
1o ey Ne
10 UCKY

B KaueCTBE CBUJICTEJISA, JAl0 HACTOSAIIYIO MOAMUCKY O TOM, UYTO B CyJI€OHOM
3acelaHuM IO JAaHHOMY Jey MHE pa3bsiCHEHa OTBETCTBEHHOCTH 3a Jady 3aBEIOMO
JIOKHBIX Mmoka3zanui mo crarbe 307 YK PO.

(JTMYHAS TTOATINCH CBUICTENS)

[Toanucky B3s1 Cynbs

(baMunHst, *HUTTIAITBI )

(nata)
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Hpuioxenne Ne 14

K MHCTpYyKIMH 110 JeJIONPOU3BOICTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

HOAIINCKA DKCIIEPTA

00 YFOHOBHOﬁ OTBCTCTBCHHOCTH 34 3aBCAOMO JIOKHOC 3aKJIIOUCHUC
M OTKa3 OT Ja4Yu MOKa3aHUM

S, HIDKETO AN CaBIINMCS,

(ammummst, ©MsI, OTIECTBO, ACTIOPTHBIC TaHHBIC)

BBI3BaHHBI B ApOUTPAKHBIN Cy ]l

(HanMeHOBaHUE CyIa)
1o ey Ne
10 UCKY

B KaueCTBE JKCIEPTa, Jal0 HACTOSIIIYIO MOIIMUCKY B TOM, YTO B Cy/IeOHOM
3acelaHMd MHE pa3bsCHEHAa OTBETCTBEHHOCTh 3a Jady 3aBeJOMO JIOXKHOTO
3akiroueHuda mo crarbe 307 YK PO.

(JTraHAs TOANMCEH KCIIepTa)

[Toanucky B3s1 Cynbs

(bamMuuss, *HUITHAIIBI)

(nata)
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Hpuioxkenne Ne 15

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

ApoOutpaxubii cya ropoaa Canukr-IlerepOypra u JIeHUHrpaackoi 00,1acTH
CyBopoBckwii ipocrekt, nom 50/52, Caukr-IlerepOypr, 191015, www.spb.arbitr.ru

OIIPEAEJIEHUE

O IMIPUHATUH UCKOBOT'O 3a4BJICHUA K IPOU3BOACTBY,
IoAroToOBKE ACIa K Cy,[[e6HOMy paS6I/IpaTeJ'IBCTBy, Ha3HAYCHHUU IIPCABAPUTCIIBHOI'O cyz[e6H0ro
3accaaHus u CYIIG6HOFO 3accaaHusd

eopoo Canxm-Ilemepbype

«_» 20 .. Heno Ne

Cynps ApOutpaxsoro cyna ropojna Cankt-IlerepOypra u JleHuHrpaackoit obnactu
, 03HAKOMUBIIHUCH C HCKOBBIM 3asiBJICHHEM (3asIBJICHUEM )

K

(o)

Y IPUJIO’KEHHBIMHU K 3asIBJICHUIO JOKYMEHTaMU, IIPU3HAIL:

— HCKOBOE 3asIBJICHHE TMMOJAaHO C COOJIO/IEHUEM TpeOOBaHUM, YCTAHOBIICGHHBIX CTaThsiMu 125, 126
ApOuTpaxHoro nporeccyanbHoro kojaekca Poccuiickoii @eneparum;

— Heo0XO0AMMO TpPOM3BECTH JCHCTBHS, HaNpaBlIEHHblE Ha OOecleyeHUue IMPaBUIbHOIO U
CBOEBPEMEHHOI'0 PACCMOTPEHHUS CIIOpa.

[TpyHrMasi BO BHMMAaHHE JOCTaTOYHOCTb OCHOBAHMM JUIsl MPUHSATUS MCKOBOTO 3asiBJICHUS,
PYKOBOACTBYACh dYacThto 3 ctatbu 127, cratesamu 133 — 135, 137 ApOutpaxxaHoro
npoueccyanpHoro kojekca Poccuiickoit ®enepauuu, ApOutpaxHbiii cyn ropoga CaHKT-
[TeTepOypra u JIeHUHrpaACKO# 00MacTh

ONMPEAEJUJL:

1. IIpuHATH HCKOBOE 3asIBIICHUE OT «__ » 20 1. Ne

2. Bo30yauTh POU3BOJICTBO I10 JETTy.

3. HasHauuTh mpeaBapuTeNbHOE CyAcOHOE 3acelaHue apOUTPaKHOTO CyAa IepBOM
WHCTAHIIMM HA «__ » 20 T B yac. MHH. B TIOMEIICHUH CyZa 10
aapecy: Cankr-IletepOypr, CyBopoBckuii mpocnekt, gom 50/52, 3am Ne .

4. Haznauuth cyneOHoe 3aceaHMe apOUTPAKHOTO CyAa TMEpPBOM MHCTAaHIMU Ha
«_» 20 . B qac. MHH. B IOMELIEHNHU cyaa 1o ajapecy: CaHKT-
[TetepOypr, CyBopoBCKkHii TpoceKT, AoM 50/52, 3aa Ne .
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5. B mopsiake moArotoBkH jaena K cyAaeOHOMY pa3OupareiabCTBY IMPEACTaBUTH B CyI U
HaIpaBUTh JIUIAM, YYACTBYIOIIKUM B JIEJI€, CICAYIOUIUE JOKYMEHTHI:

— UCTILY:

— OTBCTUHUKY:

OO0ecreunTh TPEICTaBICHUE YKA3aHHBIX JOKYMEHTOB B apOUTPaXKHBIM Cya B CPOK JIO OT
« » 20 r.

B cootBerctBUM ¢ uacThio 8 crarbu 75 ApOUTpakHOrO MPOLIECCYaTBbHOTO KOJEKCa
Poccuiickoit @enepauy NUCbMEHHBIE JOKA3aTEIbCTBA MPEICTABISIOTCS B apOUTPaKHBIN Cya B
MOJUTMHHUKAX WX B (OpME HAAJISKAIIUM 00pa3oM 3aBepEHHOMN KOIUH.

6. [TonHoMOUMS TpeaCTaBUTENEH JINLI, YYaCTBYIOIIUX B Jelie, TOJKHBI ObITh 0()OpMIICHBI B
MOPsIIKE, IPETYCMOTPEHHOM cTaTheld 61 ApOUTpakHOTrO MpOIECCyabHOTO KoJjiekca Poccuiickoit
®enepanuu.

7. Jluma, y4acTByromue B Jelie, MMEIOT IPaBO Ha PACCMOTPEHHE Jela C YJacTHEM
apOUTpaXXHBIX 3acelaTesieil, MpaBO IMepenaTh CIOp Ha pa3pelieHHe TPETEHCKOro cyaa, IMpaBo
00paTUTBCS K MOCPEIHUKY B LENSX YPETYJIUPOBAHUS CIIOPA, 3aKIFOYUTH MHUPOBOE COTJIAIICHHUE HITU
MPUMEHSTH APYrue IPUMUPUTENbHBIE MPOIEAYPhI, B TOM YUCIE MPOLEAYPY MEAUALNN. 3asBICHUS
0 PacCMOTPEHHH JeJia C yJacTHeM apOWTPaKHBIX 3aceAaTelieid MPEeACTaBIAIOTCS B CyJ HE TO3/IHEE,
4YeM 3a OJIMH MECHII JI0 Havasa cy/1IeOHOro pa3ouparenbCTBa.

Jluna, yyacTByromue B Jelie, UMEIOT NPaBO 3HAKOMMUTHCS C MaTepualaMy Jeia, Jeiarb
BBIIUCKM W3 HHUX, CHUMaTh KOMNHH; 3asBISATh OTBOJBI, MPEICTABIATH JIOKA3aTeIbCTBA U
3HAKOMMUTHCSA C JI0Ka3aTeIbCTBAMU, IPECTABICHHBIMHU APYTUMU JUI[aMH, YIaCTBYIOIIUMH B JEIE,
70 Hayaya cye0HOro pa3OupaTenbCTBa; y4acTBOBATh B MCCIEIOBAHUU JOKA3aTENbCTB; 33/1aBaTh
BOIIPOCHl JPYTMM y4YaCTHUKAaM apOUTpa)kHOTO TMpollecca, 3asBIATh XOJaTaiicTBa, JAenaTh
3asiBICHUA, JaBaTh OOBICHEHHsS] apOUTPaXKHOMY CYAy, MPHUBOIUTH CBOM JOBOJABI IO BCEM
BO3HUKAIOIIMM B XOJ€ pPacCMOTPEHHUs Jiela BOIpocaM; 3HAKOMHUTbCA C XoJaTailicTBamH,
3asiBICHHBIMH JPYTUMH JIMIIAMH, BO3pakaTb MPOTUB XOAATaWCTB, JOBOAOB JPYIHX JIHII,
y4acTBYIOUIMX B JieJie; 3HaTh O Kajo0ax, MOJaHHBIX APYTMMHU JIMIAMH, YYaCTBYIOIIMMU B JEIE,
3HaTh O MPHUHSATHIX MO JAHHOMY JeNy CYAE€OHBIX aKTaX U IMOJy4aTh KONMUU CYAE€OHBIX aKTOB,
MPUHUMAEMBIX B BUJI€ OTAEIBHOIO JOKYMEHTA; 3HAKOMUTHCSA C 0COOBIM MHEHHUEM CY/AbH IO JETy;
o0xalioBaTh  CyAeOHbIE  aKThl;  TOJB30BaTbCSl  HMHBIMH  IPOLIECCYyallbHBIMH  IIpaBamH,
MIPEIOCTABIEHHBIMU UM ApOUTpaXXHBIM IpolecCyalbHbIM KojaekcoM Poccuiickoit denepaunu u
npyrumu enepaibHbIMUA 3aKOHAMHU.

Nudopmanuio o ABMKEHWU Jeia, BKIOYas CBEACHUS 00 OOBSBICHHBIX MEPEphIBaX, O
BPEMEHH U MECTE PACCMOTPEHHUS JeJia MOXKHO TMOIYYUTh Ha OQUIIUANIBHOM caiiTe ApOUTPaKHOTO
cyna ropoma Cankr-IlerepOypra u Jlenunrpaackoit obmactu Www.spb.arbitr.ru, wa cepsuce
Beicmero  Apoutpaxnoro  Cyma  Poccuiickort ~ ®eneparum  http://kad.arbitr.ru, B
MH(POPMAITMOHHOM KHOCKE, YCTAHOBJICHHOM B BECTHOIOJIE HA MEPBOM dTake ApOUTPaXHOTO Cya
ropoaa Caunkr-IlerepOypra u Jlenunrpaackoit o6nacTu, a Takxke 1o tein. 643-48-18.

3asiBIIeHUS U XOJaTaiicTBa MO JIeNNy, HAXOAAIEMYCs B IPOU3BOICTBE ApOUTPaKHOTO Cya, 3a
UCKJIIOUEHUEM 3asiBJIeHUH 00 obecrieueHHM MCKa, 00 00ecredeHnH MMYILECTBEHHBIX HMHTEPECOB
(cratem 92, 99 ApOuTpakHOTO TIpolieccyanbHOro Kojaekca Poccuiickoit deneparim), xonaTaiicTs
O TIPUOCTAHOBJICHUM MCIIOJHEHHS CyAeOHBIX akToB (crathu 283, 298 ApOuTpakHOTrO
nporeccyanbHoro konaekca Poccuiickoit denepannn), MOryT ObITH MOJAHBI B AJIEKTPOHHOM BUJE
IyTeM 3aroiIHeHus GopM, pa3MeIeHHbIX Ha cepBuce Briciero Apourpaxnoro Cyna Poccuiickoit
deneparuu http://my.arbitr.ru.
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3anuchk Ha 03HAaKOMIJICHHE ¢ MaTepuajaMu Jiejia ocylecTBisieTcs o tenedony (812) 643-48-
23 mmbo Ha odunmaneHOM caiite ApOutpaxHoro cyna ropoga Cankr-IlerepOypra u
Jlenunrpaackoit obmactu Www.spb.arbitr.ru_ ¢ ucronb3oBanueM cepBuca «Ilogada 3asiBOK Ha
O3HAKOMJICHHE.

[ToBTOpHas HesiBKa UCTLA B cyleOHOE 3acellaHue, B TOM YHUCIE IO BBI3OBY Cyla, MpHU
OTCYTCTBUH XOJAaTalCTBAa O PACCMOTPEHMH JI€Ia B €r0 OTCYTCTBHE MM 00 OTJIOKEHUU CyIeOHOTOo
pa3buparenbCTBa, SBISETCS OCHOBAHMEM [UIS OCTAaBJIEHUS MCKOBOIO 3asBiICHUs (3asBieHUsA) Oe3
paccMOTpeHHs.

Cynps


http://www.spb.arbitr.ru/

352

Hpuioxenune Ne 16

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Pocceniickoii @enepanuu

[ramn CBUACTCIILCTBOBAHHA BCPHOCTH KOIIMHU NJOKYMCHTA

KOIIUsA BEPHA

(HaMeHoBaHUE apOUTPANKHOTO Cy1a)

(KOJ'I'BO JIMCTOB, NOAPA3ACIICHHUC, ,Z[OJ'I)KHOCTL)

(moamnucs) (vHMLMATBI, (haMUITHs)

« » 20 I.
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Hpuioxenune Ne 17

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

B ApOutpaxHblii cyn

oT

(ykasbBaetcst @.1.0. nura, mojarommero 3asBieHHE, €ro
MPOLIECCYalbHOE TONOKEHHE - HCTEIl, OTBETYHK,
TpEThE JIMIO, 3aMHTEPECOBAHHOE JIUII0 B  HOPSJIKE CTaThbH
42  AIIK P®)
KonrakrtHsIi Tenedon

AJipec 31eKTpOHHON OYTHI

3asiBiIeHHMe
00 03HAKOMJIEHUH ¢ MaTepUAJIAMHU
cye0HOro aesa

B cootBercTBHM C YacThio 1 craThu 41 ApOUTpPakHOTO MPOLECCYalbHOro Kojekca Poccuiickoii
Odenepanuy Mpoury MNPeAOCTaBUTh BO3MOXKHOCTh O3HAKOMHUTBCS C MaTepuaiaMu cyaeOHoro jaena N

(yka3bIiBaeTCsi HOMED Jiesia apOouTpakHoro cyaa Poccuiickoit deneparium)

Kenaemnie JiaTa 1 BpEMs O3HAKOMJICHUA

HpI/IJ'IO)KeHPISIZ HAOBCPCHHOCTDb UJIM MHBIC NOKYMCHTHI, IIOATBCPKAAIOIINUEC TOJTHOMOYUA IMTPEACTABUTCIIA

(monmuck) (Pamuust,u.0.)

n " 20 T.

(mata moAmMCaHMS 3asBICHUS)

C MaTepuajiaMnu cyzxe6H0ro JAciia N MOXXHO O3HAKOMUTHCA

" " 20 I. B JacoB.

Cynws Apourpaxuoro Cyna

(®.1.0., moamuck)
" n 20 F,

.HI/ILIO, OTBE€TCTBCHHOC 34 O3BHAKOMJICHHUC

(©.1.0., moamwmce)
n n 20 r‘




Cyne6Hoe nieno nepeaaHo

354
[Tponomxenue IIpunoxennst Ne 17

(O6opoTHas cTOpoHA 3asIBJICHUS )

CyneGHoe 1eso IpruHATO

(®.1.0., moanucs)

gac. MUH.

CynebHoe nieno nepeaaHo

(®.1.0., noanucek)

" " 20 T.

gac. MHH.

CynebHoe neno npuHATo

(®.1.0., moanwuce)

(®.1.0., noamnucek)

n n 20 " n 20 T
Jac. MHUH. Jac. MUH.
CyneOHoe nieno nepegaHo CyneOHoe €0 IpUHSTO
(®.1.0., noamnuce) (®.1.0., noanuce)
n n 20 n n 20 r
Jac. MHUH. qac. MUH.
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Hpuioxkenne Ne 18

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

XVYPHAIJI
O3HAaKOMJICHUS ¢ MaTepUAJIaMHU Jiej1a

Ne Jara momaun d.1.0. Bpewms Bpewms ITonmucs muna,
n/n 3asBJICHUS HA 3asBurens/ Ne nema Jata Hayaja OKOHYAHUS OTBETCTBEHHOIO 3a
O03HAKOMIJICHHE Haumenosanue 03HAKOMIICHHS 03HAKOMIICHHS 03HAKOMIICHHS 03HAKOMJIEHHE
OpTraHu3aIIH
1 2 3 4 5 6 7 8
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Hpuioxkenne Ne 19

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Pocceniickoii @enepannn

yTJI0BOM OJIaHK CIIPABKA
apOUTPaXKHOTO CyJia Ha BO3BpAaT roCyJapCTBEHHOM MOIIJIMHbI

(mata, HOMep)

HaCTOHHIa}I CIIpaBKa BbIJdHa

(HauMeHOBaHNUE OpTaHU3aUUH, (aMIIIHS, UMS, OTYECTBO TPaXKIaHIHA)

B TOM, YTO B COOTBETCTBHHM cO cTaTheld 104 ApOUTpaXHOTO IPOIECCYyaTHHOTO
kojnekca Poccuiickoit ®enepaunu u crarbeid 333.40 HamoroBoro kojekca

Poccutickon denepanun roCcyJapCTBEHHAas
IIOLJIMHA B CYMME )
IIEpEUNCIICHHAs [0 IUIATE)KHOMY [IOPYYEHUIO (KBUTAHIINH )

oT 20 1. Ne , TIOJIJIEXKUT BO3BpATY

13 OFO/HKETa HA OCHOBAHUU

(HanMeHOBaHUe, 1aTa CyJIeOHOTO aKTa)

o ey Ne

(HauMeHOBaHUE apOUTPAXKHOTO Cy1a)

pPaccMOTPEHHOMY

Cynps

(TToATIMCh, HHUITHAITBL, (haMUITHS)

['epOoBas nevyaTh
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Hpuioxkenne Ne 20

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

yTJI0BOM OJIaHK CIIPABKA
apOUTPaXKHOTO CyJia Ha BO3BpAaT roCyJapCTBEHHOM MOIIJIMHbI

(mata, HOMED)

HaCTOHHIa}I CIIpaBKa BbldHa B IIOATBCPIKACHUC TOI'O, YTO

(HauMeHOBaHUE OpraHu3anuy/ GaMuIus, UMs, OTIECTBO TPAKIAHUHA)

He oOpamanocs B ApOUTpaxHbINA Cya
C UCKOBBIM 3asiBJICHHEM (3asBJICHHMEM, KacCAIlMOHHOW/aNeIISIIIMOHHON %kaji000M T10)

(yka3aTh CTOPOHBI CIIOpa WM HOMEP Jieia €CIIM TAKOBOIM UMEeTCs)
a ApOuTpaxxHbI Cy]
HE MpUHUMAJ K CBOEMY IIPOM3BOJICTBY M HE pacCMaTpuBal TaKOE€ HCKOBOE

3asBJICHHE (3asBJICHUE, KaCCAITMOHHYO/aNeIUIAIIMOHHYIO Kano0y).

['ocymapcTBeHHAas MOLLUIMHA B CYMME ,

nepeyurclieHHas M0 TUJIATEKHOMY MOPYYECHUIO (KBUTAHIIUH )
OT « » 20 r. Neo , TIOJIJIC)KUT
BO3BpaTy M3 OrO/pKETa Ha OCHOBAaHUU CTAaThH HamoroBoro kojaekca

Poccuiickon @enepanmm.

HauanbpHuk oTnesna
JEJIOTPOU3BOACTBA

(moamuce) (vHuIManel, pamuns pa3dopyrBo)

['epOoBas neyaTh
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KYPHAII

y4ucTa BCUHICCTBCHHBIX N0KAa3aTCIILCTB

IHpuioxenne Ne 21

Kk HCTpyKIUHM 1I0 e 10IPOHU3BO/ICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

No | Howmep [Hata Kewm npencraBneHo ®.1.0., HaumenoBanue Hara cyne6HOTO Komy nepenanst OcHoBaHuA JHara
o | ZAena MOCTYIUICHUS BEIIECTBEHHOE JIOJDKHOCTh (ommcanwme) aKTa o BEIIIECTBEHHBIC nepenagn YHUYTOXEHUS
BEIIECTBEHHOTO JI0Ka3aTeIbCTBO paboTHHKa, BEIIECTBEHHOTO BEIIECTBEHHOM JIOKa3aTeIbCTBA BEIIECTBEHHOTO BEIIECTBEHHOTO
JI0Ka3aTeNnbCTBa (HauMeHOBaHHE HPUHSBLIETO JI0Ka3aTeNbCTBa, JIOKa3aTeNbCTBE. Jara, GpaMuins, JIOKa3aTeNbCTBA JI0Ka3aTesbCTBa,
opraHu3arun/ BEILECTBEHHOE €ro KOJMYEeCTBO WHULIHAAJBI Ne axrta
©.1.0. JI0Ka3aTeNbCTBA 110JIy4aTest
rpakJJaHUHA)
1 2 3 4 5 6 7 8 9 10
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Ipuioxkenune Ne 22

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Pocceniickoii @enepannn

PACIINCKA
B MIOJTyYEHUH BEIIECTBEHHOTO JI0Ka3aTeIbCTBA MO Aeny Ne
apOUTPAXKHOTO CyJia

(HauMeHOBaHHE apOUTPaKHOTO Cy/a)

A,
(vaunuanel, hamuams, macmopT Ne U cepust, KEM U KOT/a BbIJaH, MPaBOBO# CTaTyC
o neiny, Ne TOBEpEeHHOCTH, HAMMEHOBAHUE OPTaHU3allnH,
BBIJIaBIIIEH JTOBEPEHHOCTH)
IIOJIYyYHJI Ha OCHOBAaHHMU PCIICHHUA Cyda OT « » 20_ roaa

HaxXOZAIIKECS B JaHHOM CYJI€ BEIIECTBEHHBIE I0KA3aTEIbCTBA!
1.
2.
3.

OO0s3y10ch XpaHWUTh MEPEUYHCIICHHBIE BEIIECTBEHHBIE JOKA3aTeNbCTBA [0

HNCTCUYCHHA CPOKaA Ha 00>KaJIoBaHKE YKa3aHHOTI'O PCIICHUA.

« » 20 ropa IToamuce
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puioxkenune Ne 23

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

YTBEPX/AIO
IIpencenarenp
ApOuTpaxxHoro cyaa

(moamnucs) (vHULMans, Gamums)

« » 20 r.

AKT Ne
Ha YHUUYTOKECHUE BEIIECTBEHHBIX J0KA3aTEIIbCTB

T. « » 20 T

Komuccus B coctaBe CyabHu

(vHULMAIB, QaMuITHs)

IIOMOIIIHUKA CyJAbHU Cricuajamcra
(uHULMAIB, haMUITHS)

moapasaACJICHUS ACIOIMPOU3BOACTBA

(vHMLMAIBI, haMUITHS)
Ha ocHoBanuM pemienus

(HanMeHoBaHUE apOUTPAKHOTO CY/a)
o aexry Ne 10 UCKY
K (0]
COCTaBMJIA HACTOSAIINN AKT O HUKECIIEAYIOIIEM.

YHHUYTOXKCHBI

(HaI/IMeHOBaHI/Ie BCHICCTBCHHBIX J1OKAa3aTCJIbCTB, KOHI/I'—IeCTBO)
IyTeM

YHMUTOXKEHUE IMPOU3BCIACHO B IIPUCYTCTBHUH YJICHOB KOMHCCHH.
CBCI[CHH?I 00 YHHUYTOKCHUHN BCUICCTBCHHBIX JJOKA3aTCJIbCTB BHCCCHLI B
JKYpHaJI y4€Ta BCIICCTBCHHBIX TOKA3aTCJILCTB.

Cynbs

(moarmce) (MHATUAITBL, (haMEITHS)
[TomomHuK cyapu

(moxmuck) (MHATUAITBL, (haMUITHST)
Cnenuanuct noapas3aenaeHus
ACIOIIPOU3BOJACTBA

(moamuce) ( mHMIMATBL, (haMMITHS)

« » 20 roaa
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Hpuioxkenne Ne 24

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

AKT
00 yTpaTe cyaeOHoro jena

B pesynbTaTe npoBepku

(HaMEHOBaHME CTPYKTYPHOT'O MOpa3AeIeHHs)
YCTaHOBJICHA yTpaTa Cy11€6H01“0 nemna No

ApOuTtpaxHoro cyaa

Mepsl, IpUHATHIE TIO PO3BICKY Ji€JIa B Cy1I€OHOM COCTaBe, SKCIECAUIUU, APXUBE
pPE3yJAbTAaTOB HE MPHUHECIIH.
OO0 ycraHoBJeHHOM (pakTe yTpaThl Jeia JOKJIaAbIBaeTCs MpeceaaTesio cyaa

AJI IPUHATHA pCIICHUA.

[TpunoxxeHue: 00bsICHEHHE CTIEIUATUCTa CyIeOHOT0 COCTaBa

(uHULMAIB, haMUIIHS)

PykoBoautens noapasaeneHus
JIEJIONPOU3BOICTBA

(moamuce) (MHUIMATBL, (aMUITH)

« » 20 roaa
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KYPHAJI

yucrta 0JJaHKOB MCHOJHHUTEIILHBIX JINCTOB

Ipuioxkenune Ne 25

Kk HCTpyKIUHM 1I0 e 10IPOHU3BO/ICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

Ne Jara KonnuecrBo | Cepun u HOMEpa J1o/mKHOCTD, Toanucs OTMeTKH 0 BO3BpaTe OTMeTKH 0 nopyue O1aHKOB Ot™meTku 00 yTpaTe OnaHKOB JlononHuTtenbHas HHGOpMALUsL

m/m | BBAAQYM  |BBIJABACMBIX BBIJJABAEMBIX ®.1.0. nuua, JMLa, HEHCIOJIb30BAHHBIX OJIAHKOB (KOJNMYECTBO, UX CEPHU U (KOJNMYECTBO, UX CEPUU U (0 mpoBeneHUH CIIY)KEOHBIX

OyaHKOB OaHKOB OyaHKOB IOJIy9IUBIIETO TIOJTyIHB- (KONTMYECTBO BO3BPAICHHBIX OJaHKOB, | HOMepa, JOIKHOCTh, D.11.0. HOMepa, nowkHocTh, ©.J1.0. paccienoBaHuii o akram

OJlaHKK ero OJIaHKK UX CEpUU U HOMEpA, IPHUYHHBI U TIO/KCH JINLIA, U MOJIHUCH PabOTHHUKA, Hapyuenuid [Ipasun
BO3Bpata, JouKHOCTh, ®.1.0. nmuua, BO3BpATUBILETO OJIAHKH, OTBETCTBCHHOI'O 33 UX H3TOTOBJICHUS, y4€Ta, XPaHEHHS
BO3BPATHBILETr0 OJIaHKH, 1aTa OTMETKH O CIIUCAHHH CO COXPaHHOCTb, OTMETKH O ¥ YHUUYTOXEHHUS OJIaHKOB
BO3BpaTa, HOJIHUCH JIUIIA, CCBUIKOH Ha aKT) CIUCAHUH CO CCHUIKON Ha aKT HCIIOJHHUTENbHBIX JUCTOB U T.IL.)
BO3BPATUBILErO OJaHKU
2 3 4 5 6 7 8

9 10
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KYPHAII

yd€Ta BblJJaBaCMbIX (HaHpaBJ’IHeMHX) HUCITIOJIHUTCIIBHBIX JINCTOB HA UCITIOJTHCHHEC

B CyJ1IeOHOM cocTaBe

Ipunoxenune Ne 26

Kk HCTpyKIUHM 1I0 e 10IPOHU3BO/ICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

Ne Ne 6nanka Kewm BBIIaH Ne nena, mo Jatst Komy BeIaH (HanpaBieH) ®.1.0. Beicnan IToanuce
/1 HCIIOTHU- HCIIOTHH- KOTOPOMY WCITOJTHUTEIIBHBIN JTUCT JIOBEPEHHOTO 3aKa3HbIM TIOJTY4HB-
TEJIBHOTO TEIbHBIN BBIJIaH Brinecenus | Berynnenus Brimaun B3rickarenn JIOMKHUK. Jmua, NUCHbMOM, JlaTa LIETO
mcta (Iy6- JIACT UCTIOJIHUTENL | CymeOHOTO | B 3aKOHHYIO | HCIIONHHTEIb- (HamMeHOBaHUE HaunmenoBanue JIOJDKHOCTB, OTHpaBJICHMUS, HCIIOTHH-
nukara uc- | (IOKHOCTB HBIN JIUCT aKTa CUITY HOT'O JINCTA IOPUANYECKOTO FOPUINIECKOTO Ne nosepeno- | Ne mo peectpy TeIbHBIN
MIOJTHUTEb- ®.1.0.) cyneOHOTO JIAIIA VUTH JIALA CTH, KEM OTHpaBJIECHUs, | JIMCT, AaTa
HOTO JINCTA) aKTa d.1.0. BbIJIaHA anpec
TpakJaHUHA) TOJIy4aTens
1 2 3 4 5 6 7 8 9 10 11 12
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Hpuioxkenune Ne 27

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

YTBEPXJIAIO

[Ipencenarens

(HauMeHOBaHUeE Cy/1a)

(uHULMAIBL, hamMiTHs)

« » 201 T.

AKT
CBEPKHU HaJI4Msl OJJAHKOB UCIIOJHUTENIBHBIX JIUCTOB

Komuccusa B coctaBe

(MHUIIMATBL, (aMUIIHH, TOJKHOCTH WIEHOB KOMHCCHH)
I[eﬁCTByIOHlaH Ha OCHOBaHHMHM IIpHKasa HOpCACCAaTCIIA Ap6I/ITpa)KHOFO Cyaa
OT «__» 20 1. Ne
« » 20_F IMPpOBCJIa MHBCHTAPHU3AINIO HAJIWUYINA HCIIOJTHUTCIIBHBIX
JINCTOB B TOJIPA3ACIICHUN ,
OTBETCTBEHHBIN 3a XPaHCHHC

( pamunust, TOHKHOCTD)
1 COCTaBHJIA HACTOSIIMM aKT O HHUKCCIICOYIOIICM.

Ha AaTy HHBCHTAapU3alliu 3a IoAPa3aCIICHUCM YUCIATCA UCIIOJIHUTCIIBHBIC JINCTHI B
KOJIMYCCTBC IIT.

Ne n/mt Howmep
C o
1 2
I/ICHOP‘-IGHLI N IMoralmc€Hbl UCITOJIHUTCIBHBIC JIMCTHI B KOJIMUYCCTBE IIT.
Ne ni/mt Howmep

1 2




365

OcTaToOK UCIOJHUTEILHBIX JTUCTOB B moapasacCJICHUN B KOJIMYCCTBC

Ne /i Howmep
c o
1 2

IIT.

B pesynbraTe MHBEHTapu3allMy BISIBICHA/ HE BBISBICHA HEJIOCTaua

HNCIIOJIHUTCJIBHBIX JIUCTOB B KOJIMYCCTBC IIIT.
Ne i/mt Howmep
1 2

[Ipencenarens koMuccuun

(moamnuce)
YireHbl KOMUCCHH:

(vHunmansl, Gamums)

(oamuce)

(MHUIMAIBL, (aMUITHS)

(moamuce)

(uHUIMATE, paMuITHs)
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puioxkenne Ne 28

Kk MHCTpyKIuM 110 1eJI0NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

VTBEPXJIAIO

[Ipencenarens

(HauMeHOBaHUeE Cy/1a)

(uHULMAIB, hamMiTHs)

« » 20 1.

AKT
Ha YHUYTOXEHUE UCTIOPYEHHBIX OJIAHKOB UCIIOJHUTENBHBIX JIMCTOB

Komuccusda B coctaBe

(MHATIIATBL, (PaMUIIIH, TOKHOCTH WICHOB KOMUCCHH)
NeNUCTBYIOIIAasl HA OCHOBAHUM MpPHKa3a apOUTPAKHOTO CyJla OT «_ » 200 .
Ne COCTaBUJIAa HACTOSIIUN AKT O HUKECIEAYIOLIEM:

bnaHkM UCIIOTHUTEIBHBIX JIMCTOB:

No Cepust Howmep [Ipuunna ®.1.0. nuna,
n/m HEBO3MOXKHOCTH BO3BPATHUBILETO OJIaHK
UCIIOJIb30BaHHUS
1 2 3 4 5

Henpurognele s WCNONB30BaHUA IO  HA3HAYEHUIO, MOTAlEHBl U
YHUYTOKEHBI ITyTEM LIPEAUPOBAHNS B IPUCYTCTBUU YJIEHOB KOMUCCHUHU.

Cenenust 00 YHUUTOXEHUHU UCIIOPUYEHHBIX OJIAHKOB BHECEHBI B )KypHaI y4yeTa
0JIaHKOB MCTIOJIHUTEIbHBIX JTHCTOB.

[Ipencenarens koMucCHUU

(Toammce) (MHATIAITBL, (haMUITH)
UneHbl KOMUCCHU:

(Tmoammch) (MHUIHAAITBI, (aMUITHS)

(moamuce) (MHUIHATBI, (aMUITHS)

« » 20 T.
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Hpuioxkenne Ne 29

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @enepanuu

YTBEPXJIAIO
[Ipencenarens

(HanMeHOBaHUE Cy/a)

(MHATIHAITBL, (haMPITH)

« » 20 T.

AKT
Ha CIIMCAHHC YTCPSHHBIX 0JIaHKOB HCIIOJIHUTEJILHEIX JINCTOB

Komuccus B coctaBe

(uHULIMAIBL, paMUITUH, TOPKHOCTH WIEHOB KOMUCCHH)
HeﬁCTBy}OHIaH Ha OCHOBaHHWH IIpHUKa3a Ap6I/ITpa>KHOFO cyaa
OT «__ » 20 1. Ne COCTaBUJIa HACTOSAILLUN aKT O HUXKECIIEAYIOIEM:

braHky UCTIOTHUTEIBLHBIX JIMCTOB:

Ne Cepust Howmep ®.1.0. nuua, Jara nonyuernuss | ara ciyxeOHOTO Pesynbrar
n/m MOJTYYHUBILIETO Onanka paccienoBaHus paccienoBaHus
OnaHK 1o (haKTy yTpaTkl
1 2 3 4 3) 6 /

MMoAJICKaT CIIMCAHHUIO.
CBGI[GHI/IH O CIIMCAaHNMN BHCCCHLBI B JKYpHAJI yUCTa 0JJaHKOB MCHOJIHUTEIBLHBIX
JIUCTOB.

[Ipencenarens komMuccuu

(monnuce) (vHUIMATBI, (haMMITHS)
HieHbl KOMUCCHU:

(monnuce) (vHUIMATBI, (haMMITHS)

(moarmuce) (vHUDMATBI, haMHITHS)

« » 20 T.
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Hpuioxkenne Ne 30

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

(HauMeHOBaHUE apOUTPAKHOTO Cy/1a)

JNEJIO Ne

Kousnerus
Cocras cyna
Iugp cyabu

Hcren (3asiBUTEND)

OTBeTUYHK

3anHTEepecoBaHHbBIE JIMIIA

IIpeamer cnopa

Tom Ne Kareropus no cr.
C)’)I HepBOﬁ WHCTAHIUU Cyn anesuisunoHHoM nHcTaHuuu | Cyn KacCauMOHHOM MHCTAHUIMU
MOCTYIHJIO0 Ne Ne
paccMoOTpeHo MOCTYITUJIO MOCTYIIHJIO
PacCMOTPEHO PAaCCMOTPECHO
Hauato 20 I.
OxoH4yeHo 20 r.

Cpok xpaHeHusi

«B apxuB» - cyabs

(moamuck, nata)
Cnano B apxuB 20 I. Ha JIUCTAX.

IIpuHATO apxXuBapuycom

(hamMuIus, MTHUIHMAJBI, IOAMUCH)



(BrympeHHusiss cmopona 061024cKu)
O3HakoMJIeHHE C MaTepuajdaMu jacjia

369

IIpooonsicenue Ilpunosxcenus Ne 30

q)aMI/IJ'H/IH, WHHUIHAJIbI, JOJIXKHOCTSL JIMIIa,
O3HAKOMHMBILIECTOCA C MaT€prajiaMH Ieja

Jlata
03HaKOMJICHUS

Ne
cyneOHOTO mena

ITonnuce
03HAKOMHBIIIETOCS C
MaTrepuagamu Jeia

damunus,
HWHUITAAITBI,
TTO/IITHCH
paboTHHUKaA cyaa,
MIPOU3BOINBIIIETO
03HAKOMJICHHE
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puao:xkenne Ne 31

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

(HauMeHOBaHUE CyJa IePBON MHCTAHLIUN)

OIINCh JIOKYMEHTOB CYJEBHOI'O JJEJIA

Heno Ne
Ne [ara Nexonsammi HanmenoBanue Howmepa | Ilpume-
/11 | JOKYMEHTa | HOMEp JOKyMEHTa JIOKYMEHTAa JIMCTOB YaHUE
1 2 3 4 5 6

tamn cyna 06 yA0CTOBEpEHUH OIUCU

HpI/IMe‘—IaHI/IeI HOCTyrIaIOIHI/Ie B CYI[66HOG ACJI0 HOBBIC TOKYMCHTBI BHOCATCA B
IMPOJOJIDKCHUC OIMMCH, KOTOpas Ka)KI[Oﬁ HHCTaHHHeﬁ 3aIIOJIHACTCS U 3aBCPACTCA B
TAKOM K€ ITOPSAIKE.
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Ilpooonocenue [punooicenuss Ne 31

1 2 3 4 5 6

Bcero B nene ( ) TUCTOB.
(mpomnuceio) (undpamn)

(BaHOHHHCTCH Ha IIOCJICAHCM JINCTC OIIMCH B CYIC K&)K,Z[Oﬁ I/IHCTaH]_II/II/I)

[tamn cyaa 00 y1OCTOBEpEHUH ONTUCU
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Ipuioxkenune Ne 32

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

MIramn CBUACTCIIbCTBOBAHMA 3aBCPIICHUSA OITUCH JOKYMCHTOB cyzxe6H0r0 JcjIa

(HaMeHOBaHUE Ccyaa)

Kou-Bo nokymeHTOB JICTOB
Cneuuanuct _ cyneOHOro cocraBa
Wunnmansl, paMunms

Ilonnuce

Hara
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Hpuioxkenune Ne 33

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

IMEPEYEHDb
MOYTOBBIX OTHPABJIEHUH
IO MEPEChUIKE Cy1e0HOr0 aKTa
ApbutpaxkHoro cyaa

0 JIeny
(HOMeEp nmerna)
OT «__ » 20 T
HaAaNMMCHOBAHHC Cy,I[C6HOFO aKTa JaTa NPpUHATUA CyZ[C6HOFO aKTa
No YyacTHHK Jarta otnpaBku ITouToBbIit Hara IIpumeuanue
/o Hena cyaeOHOro aKkTa HUACHTUPHUKATOP MOJTYYEHUS
(HammenoBanme/ OTIIPaBJICHUS YBETOMIICHUS
®.1.0.)
1 2 3 4 5 6
1
2
3
4
5)
Hroro ornpasneno ( ) 3aKa3HbIX MMOYTOBBIX OTIPABIECHUN C YBEAOMIIEHUEM

KOJIMYECTBO LII/I(i)paMI/I 1 IIPONHUCHIO

OTBETCTBEHHOE JIUIIO

JlomKHOCTD ®.N.0. TIOJIMHACH
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

KYPHAII
ydyeTa 3aHATOCTU apOUTPAKHBIX 3aceaaresneil

Ne damuius, UM, Mecto paboThl, Jomarmnwuii agpec, Ne OtMmeTka 00 yyacTuu B
n/n 0TYECTBO Ne renedona, anpec TenedoHa, MOOWIIbHBIH CyZAEOHBIX 3acelaHus
9JIEKTPOHHOMU IIOYTBI TeneoH Howmep nena, nata, BpemMs
3aHITOCTH
1 2 3 4 5
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K MHCTPYKIUH N0 1e10TIPOU3BOACTBY
B apOuTtpaxubIx cygax Poccuiickoii ®@enepauun

YrnoBoii OsaHk
apOUTPaXKHOTO CyJia
NEepPBON MHCTAHIINU

(HauMeHOBaHME apOUTPaKHOTO Cy/a
aneUIALHOHHON (KacCallMOHHON) MHCTAHIIUH)

ConpoBoAUTEIBHOE MTUCHMO

B cootBercTBUM cO cTathsiMu 257, 275 ApOUTpakHOTO MPOLIECCYaTbHOTO
konekca Poccuiickont ®enepanuy HalpasiseTCsl aneJUBIMAOHHAs KacCaldOHHAs
XKao0a (nenyocnoe 3auepkrymn)

UCTLA

OTBETYUKA

¢ aenom Ne

[Ipunoxenue: 1. anemisiuoHHas KaccallMOHHAas anoba Ha I
2. IpUJIOKEHHUE K xKanooe Ha 7.
3. cynebOHoe aeno Ne Ha 7.

[Ipencenarens cyneOHOro cocTaBa

(moammce) (MHUTIHATEI, (haMUITHS)

(mata)
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K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

(HanMeHOBaHHE apOUTPAKHOTO ANEIUIALIMOHHOTO Cy/a)

AIIEJUIAIIMOHHOE MPOU3BOACTBO

Ne Cynebnsiii coctaB Ne
(BXOmSIIIMIT HOMED KATOOBI)

ITo memy Ne

ApOuTtpaxHoro cyaa

(HanMeHOBaHKE apOUTPAXKHOTO CyAa IEPBOIl HHCTAHIINH)

Hcrtenn

OTBETYHUK

3asBUTED

Havato « _ » 20 T
OKOHYEHO «  » 20 T
Ha JUcTax

Cpok xpaHeHHs:

IIpenano B apxusB

(moamuce, nata)
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(Buympennsisa cmopoHna 001094cKu)

O3HakoMJIeHHE C MaTepHaJIaMi ane/UIIMUOHHOIO ITPOU3BOACTBA

damunus, UHUIUAIBI, JOJDKHOCTS JIUIIA, Jlata No Tloanuce damunus,
03HAKOMUBIIIETOCS ¢ MaTepHajaMH Jiejia | O3HAKOMIICHHS | CyaeOHOro aena 03HAKOMUBIILIETOCS C 15030200051
MaTrepuagamu Jeia MOJITUCH
paboTHHUKaA cyaa,
MIPOU3BOIUBLIETO

O3HaKOMJICHHUC
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KYPHAII

Ipunoxenune Ne 37

Kk HCTpyKIUHM 1I0 e 10IPOHU3BO/ICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

yudeTa IpOoX0XkKACHUs Kallo0, CyIeOHBIX /I U JOMOIHUTEIbHBIX MaTEPHAIOB B CyZI€OHOM COCTaBe
aneJUIALMOHHON/KacCallMOHHON HHCTaHIIU!

(HauMeHOBaHKE apOUTPAKHOTO Cy/a, HOMEp CyAeOHOro COCTaBa)

No Hata Bx. Neo 3asBUTEND Hata Jata nepenauun Jata Jata oTnpaBku Jata Jata [Ipumeuanue
H/H MOCTYIJICHUA nepeaadyu B Cyane, IIOCTAaHOBJICHUA KOomnmuun TMOoJIyuyeHUuA BO3BpalICHUSA
JKaJI0OBI C IEJIOM COCTaB TIOMOLITHUKY (onpenenenus) HOCTaHOBJICHHS Jena ot Jiena B Cyj1
CY/IbU pacIiiucka B (onpenenenus) Cyabu
MOJy4eHUN
1 2 3 4 5) 6 7 8 9 10 11
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Kk MHCcTpyKIMM 110 1eJI0NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

CAATOYHAZ OIINCDH

aHGJ'IJUII_[I/IOHHBIX/ KaCCallMOHHBIX IIPOHU3BOACTB,
CaBaCMbIX B apXUB

(HanMeHOBaHUE CyIa)
CyJ1IeOHBIM COCTaBOM

Howmep HaumenoBanue Ne nena nepBoit | KonnuectBo [Ipumeuanue
Ne | mpomsBoxacTBa CyZa mepBoit MHCTaHIUH JMCTOB
n/n WHCTAHINN

Cnan criequaiuct

CyneGHOTO cocTaBa

IIpuHsn crienuanuct apxusa

(mara)

(vHULMANEL, amMuins, TeaedoH)

(MHULHATIBI, (aMUIIHS)
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Hpuioxkenne Ne 39

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepanuu

(HanmeHOBaHUE (eaepaTbHOr0 apOUTPAKHOTO CyAa)

KACCAIIMOHHOE IMTPOU3BOACTBO

No Cyneonsiii coctaB Ne
(BXOmsAIIHIT HOMED >KaIo0bl)

ITo nemy Ne

ApOUTpaKHOTO Cynia

(HauMeHOBaHHE apOUTPaAKHOIO CyJa IEPBOIl MHCTAHIIUH)

Hcrenn

OTBETYHK

3asiBUTEID

Havato « _ » 20 r.
OKOHUYEHO «__ » 20 T
Ha JINCTax

Cpoxk xpaHeHuUs:

IIpenano B apxus

(moamucek, nata)



(Buympennss cmopona 06J109cKu)

O3HakoMJIeHHE ¢ MaTepuajiaMi KaCCAallMOHHOI'O IMIPOU3BOJACTBA

381

IIpooonsxcenue [lpunoscenus Ne 39

CDaMI/IJ'H/IH, WHHUIKAJIbI, JOJXKHOCTSG JIMIIa,
O3HAKOMUBIICTOCS C MaTCpUaIaMu ejia

Jlata
03HAaKOMJICHHS

Ne
cyneOHoro fena

ITonnuce
03HAKOMUBILIET'OCS C
MarepuagaMu Jena

damunus,
WHUIINATIBL,
HOJIITUCH
paboTHuMKa cy/a,
IMPpONU3BOJAUBUICTO
03HAKOMJICHHE
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

VTBEPXJIAIO

[Ipencenarens

(HanMeHoBaHUE cya)

(vHULMAIB, aMIITHS)

« » 20 r.

AKT

O IMPOBCPKC HAJIUYIHA, IIPUCMC-CAAYC TOKYMCHTOB 1 ACJI, COACPKAIINX
I/IH(I)OpMaI_[HIO OI'PAaHUYCHHOI'O pACIIPOCTPAHCHUA

« » 20 T. No

OcHoBaHME: NIPUKaA3 IpEAceIaTeNs cyaa No oT
Hacrosmmii akT cocTaBJIEH KOMUCCHUEH B COCTABE:
npeicenaTens:

(TOIKHOCTD, (haMIITHSI, MHUITHAIE )
YJICHOB KOMHCCHU: 1.

(IOMKHOCTD, (haMIITHS, MHHUITAAIIBI)

(pacmonararoTcst 2.
1o anaBUTY) (IOMKHOCTD, (haMITHS, MHALTAAIIB)

Koncratupyromiass yacTh: LeId, 3aJaud, XapakTep paboThl, MPOACITIAHHOU
COCTaBUTEIISIMU aKTa, U €€ Pe3yJIbTaThl, YCTAHOBJICHHBIC B X0Ji€¢ MPOBEPKU (HAKTHI,
cOOBITHSA U T.[. BEIBOIBI U 3aKIIOUEHHUS.

CocraBJiieH B DK3.

1-11 oKk3. -

2-1 DK3.-

.... 9K3. — B JIeJI0 110 HOMeHKnaType Ne
[Ipencenarens koMucCHUU

(Toammce) (MHATIAITBL, (haMUITH)
HieHbl KOMUCCHH:

(Tmoammch) (MHUIHAAITBI, (aMUITHS)

(moamuce) (MHUIHATBI, (aMUITHS)
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

O6pazen opopMieHUS JTOKAITBHOTO aKTa
apoutpaxkHoro cyna Poccuiickoit deneparuu

JTECSITBIN APBUTPAKHBIN AITEJLVISIHAOHHBIN CY /]

ITPUKA3

« » 20 T. Ne

MockBa

(HamMeHOBaHUE 3aroJIOBKA JIOKAJILHOTO aKTa)
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Ipunoxenne Ne 42

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Pocceniickoiit @enepanun

O6pasery 651aHKa apOUTPAKHOTO Cy1a

JAECSTBIA APBUTPAKHBIN
ANEJJISSIIMOHHBINA CY ]

yi. CamoBHuueckast, 1.68/70, ctp.1,
Mocksa, 117997
Ten.(495) 987-27-64
(haxc(495) 987-27-13
E-mail: priem@mail.10aas.ru
www.10aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
WHH/KIIII 7705045236/770501001

Ne

Ha Ne oT



mailto:mail@10aas.arbitr.ru
http://www.10aas.arbitr.ru/
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccuiickoii @egepammun

INIPOTOKOIJI
3acenanus

(HaI/IMeHOBaHI/Ie KOJIJICTUAJIBHOI'O OpraHa Wjn CTPYKTYpHOT'O no,upawenem/m)

« » 20 T. Ne

(MecTo MpoBeACHUS 3aceJaHus HIIM COBEIaHUS)

TIPEJCEJATEJID -
(ammumwst, MTHALIAAITEL)
CEKPETAPDH -
((pamuvst, MHUITHAITBL)
I[TPUCYTCTBOBAJIM:
MMpUrJIamlcHHbIC!
(momKHOCTB) (bamumms, MTHUITAAIIBD)

IloBecTka nHSA:
1.0

(comeprkanue BoIpoca)

(AOMKHOCTD, (haMUITUSI M UHUITMANBI TOKIaTIUKa)
Ha 3acenanun: npucyTcTByeT  Yell.
OTCYTCTBYIOT __ dYell.
1.O

(conepraHue BOIIpoca, TODKHOCTD, (haMUIIHA 1 MHUIUAJB JOKJIa[4NKa; KPaTKOe H3JI0KECHHE COAEPIKAaHMS JOKIaaa
Iy numercs ¢ppasa «(TeKCT JOKIIaa IPHIIaraeTcs)»)

BBICTYITNJIN:

(pammMy, MHUIMATIBI BRICTYIIMBIINX; TPH HEOOXOIMMOCTH ITPUBOANUTCS KPATKOE U3I0KEHUE COIEPKAHUS
BBICTYIIJICHHS WJIM TAIIETCS (ppa3a «(TEKCT BBICTYIJICHNS TIPUIIATaeTCs)»)

I[TOCTAHOBWJIA (PEILNJIN):

2 i,
[Ipencenarens

(monmnuck) (vHMLMATBI, haMMITHS)

Cexkpertapb
(moxnuck) (vHMLMAIB, haMMITHS)
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K MHCTPYKIUH 10 1e10TIPON3BOICTBY
B apOuTpaxHbIxX cyaax Poccniickoii @enepauun

CIATOUYHAS OITUCDH Ne
CyIIeOHBIX JEI, TIePEeIaBacMbIX B apXHUB apOUTPAKHOTO Cya

(HOMeEp cymeOHOTo cocTaBa)

No Howmep CtopoHbI Koin-Bo Cpoxk
/1 AcJ1a (I/ICTGI_[, OTBCTUYUK, JIUCTOB XPaHCHUA HpI/IMG[IaHHe
(Toma) TPETHH JIUIIA) (mena,
TOMA)
1 2 3 4 5 6
CHAJI COI'NTACOBAHO
(HauMEeHOBaHUE JOJKHOCTH) (mpencenatens cyaeOHOTO COCTaBa, CYAbs)
(monnuce) (pacmugpoBKa IMOANKCH) (monnuce) (pacum¢poBka noaIuCcH)
(mata) (mata)
I[TPUHAJI
(TOJDKHOCTD JTMIIa, OTBETCTBEHHOTO 33 apXHUB) (moanuch) (pacurudpoBKa IMOAMHUCH)
(mara)

IIpumeuanue. /lena pacnosnararoTcs B ONKMCH B IOPSAJIKE BO3PACTAHUS UX HOMEPOB.
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K MHCTPYKIUH 10 1e10TIPOH3BOICTBY
B apOuTtpaxubIx cygax Poccuiickoii ®@egepauun

(HanMeHOBaHHE apOUTPAKHOTO Cy/a)

AKT YTBEPX/IAIO
oT Ne 3amecTuTenb npeaceaaTens
O BBIZICTICHUH K YHHUTOXKCHHIO apOUTPaXKHOTO Cy/ia — MpeAceaaTeNb
AKCIIEPTHOW KOMHUCCUH
(Bun nmema)
(ToammCh) (pacmudpoBKa MOAINCH)
(xoternu, cyneOHOTO COCTaBa)

(mara)

Ha ocHoBanuu «llepeuns mMOKyMeHTOB, o0O0pa3yromuxcsi B Ipoliecce
nesitenbHOocT  Bhiciiero Apoutpaxknoro Cyma Poccuiickoit ®eneparuu u
apOUTpaXKHBIX CYJOB C YKa3aHHEM CPOKOB XPaHEHHS», YTBEPKICHHOTO MPHUKAa30M
BAC P® ot Ne , OTOOpaHBbl K YHHUYTOXXEHUIO CICHAYIOIINE
JieJ1a, HE UMEIOIINE HaYYHO-UCTOPUUECKONW LIEHHOCTH U YTPATUBLIME MPAKTUYECKOE
3HAYCHHUE.

Ne | Homep nena | Croponsl (ucTel, Koui-Bo Cpok [Ipumeuanune
n/n OTBETYHUK, TPEThU € MHUI] XpaHEHUS
CTOPOHBI) XpaHEeHUs
(TOMOB)
1 2 3 4 ) 6
Hroro:

(mmdpamu 1 IPONTUCHIO)
CIMHUIL XPAHEHHUS 3a roj (bl).

YieHbl SKCIEPTHOW KOMUCCUU

(monnuce) (pacum¢poBka noamnuck)

(monnuce) (paciudgpoBKa 1monrcH)

(nara)
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K MHCTPYKIUH 10 1e10TIPON3BOICTBY
B apOuTtpaxubIx cygax Poccuiickoii ®egepanun

(HanMeHOBaHHE apOUTPAKHOTO Cya)

AKT YTBEPX/AIKO L
oT No [Ipencenarens cymeOHOTO cOcTaBa
- (PYKOBOAMTENb CTPYKTYPHOTO
O BBIICICHUHU K YHUYTOXEHUIO I0/pa3/IeIIeHuU )
JIe] YIPaBJIEHYECKOU JOKYMEHTALIUNA oA AT roRRE TR
(mara)

Ha ocHoBanuu «llepeuns mMOKyMEHTOB, o0O0pa3yromuMxcsi B Ipollecce
nesitenbHocT  Bricmiero Apoutpaxknoro Cynma Poccuiickorr ®enepanuun U
apOUTpaXKHBIX CYJIOB C YKa3aHHEM CPOKOB XpaHEHUS», YTBEP)KICHHOIO MPHUKA30M
BAC PO ot Ne , OTOOpaHbI K YHUUYTOKEHUIO KaK HE UMEIOIIINE
Hay4YHO-MCTOPUYECKON EHHOCTH U YTPATUBIIME NPAKTUYECKOE 3HAHUE CIICTYIOLIUE
JieJ1a 110 HOMEHKJIAType.

No | Nupekc 3aroJIoBOK Hara nena Kon-Bo Cpok | IIpumeuanue

n/n nena nena W TOMOB, XpaHEeHUs
KpaitHue JacTen nena
JaThI e nena

2 3 4 5 6 7
Hroro: TIeJT 3a ro (bl).
(HaI/IMCHOBaHI/Ie JAOJIZKHOCTH JIMIa, MPpOBOANUBIICTO (HO,HHI/ICI)) (pacnm(prBKa HO,HHI/ICI/I)
OKCIICPTU3Y LHECHHOCTHU ,HOKyMCHTOB)
Onucu J1e1 MOCTOSTHHOTO XpaHEHUs 3a roa (bl) yTBEpP>KIEHBI, a MO

JUYHOMY cocTaBy coriacoBanbl ¢ OIIK apxuBHOTO yupexIeHus, OpOTOKOJ
oT No

COI'JIACOBAHO? COI'JIACOBAHO
[TIporokon IK cyna ot No
(HaMeHOBaHUE JOJKHOCTH JIHLIA, (mormuck) (pacmmgpoBKa MOAIUCH )

OTBETCTBEHHOTO 32 apXHB)

1. YTBepxknaercs mnpeacenareneM apouTpaxkHoro cyaa u ogoopsiercss K cyn
JUISL IGNT CO CPOKOM XpaHeHus cBbiiie 10 er.

2. CornacoBbIBaeTCsA C JUIIOM, OTBETCTBEHHBIM 3a apXWB, IJIA JIEJl CO CPOKOM
xpanenus 1o 10 ner.
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Ipunoxenne Ne 47

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

AKT
00 yTpare JOKyMEHTOB

B PE3YIIbTATC ITPOBCPKH OpraHU3alin JCJIOIIPOU3BOIACTBA B

(HauMeHOBaHHUE CTPYKTYPHOTO MOAPa3AEICHNU)
ApOuTpaxHOTO Cyaa
YCTAHOBJICHO OTCYTCTBHUC IICPCUNCIICHHBIX HUXKC JOKYMCHTOB.
[IpuHsTHIE MEPBI IO PO3BICKY TOKYMEHTOB PE3YyJIbTATOB HE JAJIH.
B cBs3H ¢ M310K€HHBIM CUUTAeM BO3MOKHBIM CHSITH C yducra:

Ne Howmep 3aroyioBOK 10KyMEHTa [Hata Komnuectso [Ipeanonaraemblie NPUYUHBI
I/l | JTOKyMEHTa JIOKyMEHTa JHMCTOB B OTCYTCTBUS JOKYMEHTa
JIOKyMEHTE
1 2 3 4 5 6
Hroro JIOKYMEHTOB.

(TdpamMu 1 TPOTUCHIO)

ConepxaHue yTpayeHHBIX JOKYMEHTOB MOXKET OBITh YAaCTUYHO BOCIIOJIHEHO
CIEAYIOIIUMHU TOKYMEHTaMU

(HOMeEpa TOKYMEHTOB U UX OOIIIHE 3aT0JIOBKH)
PyxoBoaurens noapaszaeneHus
JEJIOTPOU3BOACTBA

(moamuck) (MHUTATBL, aMUITHS)
Crnenuanucthl Cy/1eOHBIX COCTaBOB,
HO)IpaBJIeJICHI/Iﬁ, (moamuCs) (nHUIMATE, paMUITHS)
YYaCTBYIOILIUE B IPOBEPKE

(monnuce) (vHULMATBI, (haMMITHS )

« » 20 T
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K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

Oo0pasen oopmiieHHsI MUCHMA IPAKIAHUHY
(Wpudt Times New Roman, pa3mep 14)

IIETPOBY ILIL
OJIaHK C yTJIOBBIM
ITAMIIOM CyJa yn. IlepBas, 1. 1, k. 2, kB. 3,
r. Mocksa, 121030

TexkcT mucrMa

(HaMeHOBaHUE JIOJDKHOCTH) (moamnuck) (MHUTIATIBL, (aMUITHS)

HUcnoanurennb
(Honxncnocmov, @amunus, Hnuyuanst)

TenedoH ucnoaHuTE A
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

KYPHAJI

ydeTa rpak/JiaH U Ipe/ICTaBUTENIeH OpraHu3alinid,

0OpaTUBUINXCS B MPUEMHYIO
ApOUTpaKHOTO Cynia

Ne | Hara ®.1.0. CymectBo [IpencraBnena [punsito Han [Ipumeuanue
n/m oOparuBIIee-TOCH, YCTHOTO MTUChMEHHAs JTOIDKHOCTHBIM MMUCHMEHHBIH,
ajzipec, MecTo obparieHus Kanoba. JIUIIOM. YCTHBIN OTBET.
paboTHI, CymiectBo HaumeHnoBanue [Hara.
KOHTaKTHBIN JKaJI00BI JOJDKHOCTH, Wcnonaurens.
TeneoH WHHIIAAIIBI,
bamunus
1 2 3 4 5 6 7 8




ydeTa 3asBOK Ha U3rOTOBJICHHE MeyaTel (KpoMme repOooBbIX),
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

KYPHAJI

IITAMIIOB 1 OJIAHKOB

Nen/m | CrpykrypHOE OApa3aeneHue PykoBoaurens HaumenoBanue Komnuectso Hara
cynaa noapasacjeHus, ¢yaTu, mramiia 3asBJICHHBIX BBIIIOJIHCHUA
TIOIMUCABIIN I niau OaHKa rneyvarei, 3asiBKU
3asBKY ITaMIIOB UJIN
0JIaHKOB
1 2 3 4 5 6




yudeTa BblJJauM U BO3BpallleHUs revareit (Kpome repOooBbIX )
U IITAaMIOB pa0OTHUKY MOJpAa3AeIIeHUs], CyeOHOro cocTaBa
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

KYPHAJI

Ne HaunmenoBanue OTtTHCK JIOJKHOCTB, Bo3sspamenue Howmep akra Ha [Ipumeuanue
n/m reyary, mramra nevarw, WMHHLUATB, neyatu. JloJKHOCTb, YHHUYTOXXEHHE.
mTamIia bamuus, HMHUIHAATBI, QaMuIns, Jlara
pacrnucka B Jarta
MOJTyYCHUHU
1 2 3 4 5 6 7
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Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOnTpaxHbIX cyaax Pocceniickoit @enepanun

KYPHAJI
yucTa IMpOoCTaBJICHUA I‘Gp60BOI>i rneyaTtu
No Hara No nokymeHnTa, HaumenoBanue damunus Toro, KTo Iloanuce nuua, Tloanuce
n/m Ha KOTOPOM JIOKyMEHTa MOJIMUCHIBAT TIOCTaBUBIIETO WCTIOJTHUTEIS
MIPOCTABIISETCS JIOKYMEHT rneyarhb JIOKYMEHTa
rneyaThb
1 2 3 4 5 6 7
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Ipunoxenne Ne 53

K MHCTPYKIMH 110 JeJIONPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

AKT Ne
npueMa-nepeaaym neyatu (ITamia)

Ha ocHoBanumn IIpHKa3a NpcaccaaTciist

(HamMeHOBaHUE Cy/a)
OT «___ » 20 1. Ne COCTaBJICH HACTOAIIHNN aAKT O

TOM, 4TO nepeaal,
(MHUTMATBL, PaMUITHA, TOJDKHOCTD, IOpa3ielicHIE)

a

(MHUTMATEL, PaMUIHA, TOJKHOCTD, TIOApa3IeICHIE)
MIPUHSI TTeYaTh (IITaMII)

(HaMMeHOBaHHWE TICYaTH, IITaMIIa)
CO CICAYIOIIHUM OTTUCKOM:

OTTHUCK IIEYATH (IITAMIIA)

ITepenan: ITpuns:

(mOIKHOCTB) (TOIKHOCTB)

(moxnuce) (MHMIMAIB, haMUIIHs) (monnuce) (MHATUAITBL, (haMUITHST)

AKT COCTaBJIEH B 2-X SK3EMILISAPAX.

« » 20 T
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Ipunoxenne Ne 54

K MHCTPYKIUH 10 1e10TIPOH3BOICTBY
B apOuTpaxHbIxX cyaax Poccniickoii ®egepauun

O06pa3zer; mpooIbHOTO OTaHKa ApOUTpaKHOTO Cyaa

ApoOutpaxubii cya ropoaa Canukr-IlerepOypra u JIeHUHrpaackoi 00/1acTH
CyBopogckwuii ripoctiekT, oM 50/52, Cankr-ITetepOypr, 191015, www.spb.arbitr.ru



http://www.spb.arbitr.ru/
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Ipunoxenne Ne 55

Kk MHCTpyKIMM 110 e/ 10NPOU3BOACTBY
B apOuTpaxHbIX cyaax Poccniickoii @egepamun

OO6pa3er 1nyHOTO OJIaHKA MpeceaaTelis apOUTPaKHOTO Cyia

JAECSITHIA APBUTPAKHBIA
ANEJNJISIHUOHHBINA CY ]

MPEJACEJATEJD

yi. CagoBHH4eckast, 1.68/70, crp.1,
Mocksa, 117997
Ten.(495) 987-27-64
(bakc(495) 987-27-10
E-mail: priem@mail.10aas.ru
www.10aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
WHH/KIIIT 7705045236/770501001
Ne

Ha Ne oT



mailto:mail@10aas.arbitr.ru
http://www.10aas.arbitr.ru/

B CTPYKTYPHBIC ITIOAPA3ACIICHUA U Cy,Z[€6HI>I€ COCTaBhbI
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Ipuioxenne Ne 56

Kk MHCTPYKIMH N0 1e10NPOU3BOJICTBY
B apOuTpaxxkHbIX cyaax Poccuiickoii ®enepannn

KYPHAJI
y4eTa BblAauu OJJAaHKOB CTPOTOM OTYETHOCTH MOJIPa3/ICICHUEM JICIONPOU3BOICTBA

Ne | Haumeno- Konu- JlomKxHOCTB, Pocnucn Bo3sgpartieHo Bo3sspa- YHuuro- VYrepsiHo
n/n BaHUE 94EeCTBO (bamunus u paboTHHKa 3a HEHCIIOJIb30- IIEHO JKEHO 6J1aHKOB
6maHKa BBIJIaH- HMHUIHAATIBI MOJIy4eHHUE, BaHHBIX UCTIop- aKT
HBIX MTOJTyYMBIIIETO aTa ONaHKOB YEHHBIX nara
OJIaHKOB OaHKH OJIlaHKOB
1 2 3 4 5 6 7 8
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Ipuio:kenue Ne 57

Kk HCTpyKIUH 10 Je10NPOU3BOICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

VTBEPXJIAIO

[Ipeacenarens ApOouTpaxxHoro cyaa

(HauMeHOBaHUE Cya)

(moamuce) (vHMLMATBI, (haMMITHS)
«_» 20 T

AKT Ne
Ha YHUUYTOXXEHUE TeyaTen (IITaMIioB)

T. «_» 20 rona

Komuccus B cocrase:
apecenaTesi KOMUCCHH

(1OIDKHOCTh, MHULIMAIIBI, (DaMUIIHS)
HYJIE€HOB KOMHUCCHUHN

(1OIDKHOCTD, MHULIUAIIBI, (DAMHIIHH)
NEWCTBYIONIAsl HA OCHOBAHUM NIPUKA3a OT « » 20 1. Ne
COCTAaBUJIA HACTOAILLUNA aKT O HUKECIIEAYIOLIEM:
[TeyaTu (1rramrib)

(HauMeHOBaHHe MevyaTell (ITaMIOB), HX KOJIUYECTBO, HOMEPa SK3eMILIIPOB, PETUCTPAllMOHHBIE HOMEpPa 110 )KypHaTy y4eTa U BblIauu)

YHUYTOKCHBI B CBA3U C
(Yka3aTh IpUUYMHY: U3MEHEHNE HAUMEHOBAHMS TI0/IpA3/IeNICHNs], N3HOC U T.1.)

IIyTEM
Cenenus 00 YHUUTOXKEHHUH TieHaTell BHECEHBI B )KypHaJI yueTa U BbIIauu
nmeyaTeyu U MITaMIIOB.

OTTUCKHU YHUUTOKAEMBIX TIEYATEH (ILITAMIIOB)
[Tevatu (IITaMIbl) yHUYTOKEHBI B MPUCYTCTBUU KOMHUCCHU:

[Ipencenarens koMuccuu

(oammce) (MHATIAITBL, (haMUITH)
YieHbl KOMUCCHH:

(Tmoammch) (MHUIHAAITBI, (aMUITHS)

(moanuch) (MHUIHAATBI, (aMUITHS)



400

IIpuio:xkenue Ne 58

Kk HCTpyKIUH 110 Je10NPOHU3BOACTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

YTBEPX/IAIKO
IIpencenarenp

(HauMeHOBaHUeE Cya)

(MHUIUAITBI, (haMEITHS)

« » 20 T

AKT
Ha YHUYTOXXKCHHUE OJIAHKOB CTPOTOM OTYECTHOCTH
Komuccus B cocrase:
npece1aTeas KOMUCCUHI

(HOIKHOCTD, MHAIIUAIIBL, (PaMILTH)

YJICHOB KOMUCCHUH

(uHULIMAIBL, paMUITUH, TOPKHOCTH WIEHOB KOMUCCHH)

JIEUCTBYIOIIAsl HA OCHOBAaHUM TMPHUKa3a apOUTPaKHOTO Cya OT «__ » 20

roga Ne COCTaBWJIa HACTOAIIUM aKT Ha YHUYTOXKCHUE OJIAHKOB

CTPOrOM OTYETHOCTH:

1.

(HanMeHOBaHUS OJIAHKOB, KOJIMYECTBO, IPUYHNHA YHHUTOXKCHHUS)

2.

HETPUTOIHBIX ISl UCTIOIh30BaHMUS.
brnanku nans yHudTtOXkeHus mnepedansl B OTaen MarepuaNbHO-TEXHUYECKOTO
cHaOXeHUS.

CBGI[GHI/IH 00 YHHUYTOKCHUN HAa OCHOBAHNH KBUTAHIIUU No OT « »

20 . myHKTa TiepepabOTKM MaKyJaTypbl BHECEHBI B KypHAJI ydyeTa
0JIAaHKOB CTPOTOM OTYETHOCTH.

[Ipencenarens kKOMUCCUU

(moxmuCh) (wHUIIATEL, paMUITHST)
YiieHbl KOMUCCHUH:

(moamuce) (MHUIHAAIBI, (aMUITHS)

(Tmoammch) (MHUIHATBI, (haMUITUs)
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Ipuio:kenue Ne 59

K MHCTPYKIMH 110 J€JI0NPOU3BOACTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

3AKA3

HA NeYaTaHue CJIYy:KeOHbIX JOKYMEHTOB

HanmMeHoBaHMe CTPYKTYpHOTO MOApa3ieseHus

CDaMI/IJ'II/IH, HMHHUIHWAJIbI 3aKa391Ka

Tenedon
HaumenoBanue nokymeHTa

Komn-Bo cTp.
Komn-Bo 3k3.

PykoBoauTenb CTpyKTYpHOTO MOJIpa3AeIICHHS

(moamnuce)

« » 20 r.

3aka3 UCITOJTHEH:

(vHULMAIB, GaMuTIs)

(naTa) (momucE)

(vuHUIMATB, (haMUITHS )
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Ipuio:xkenue Ne 60

Kk HCTpyKIUH 10 Je10NPOU3BOICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

KYPHAII
yuyeTra ne4aTHbIX pador

No Jara Ha3zpanue Komn-Bo Damunus, IOJIpasciieHue Jara u
/1 MOCTYTUICHUS JIOKyMEHTa CTpaHuI] WHUIAAJIBI pocnucsk B
3aKa34yuKa MOJy4YEHUHU

JIOKYMEHTa U
OpUrvHaja
1 2 3 4 5 6 7
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Ipuio:kenue Ne 61

K MHCTPYKIMH 110 J€JI0NPOU3BOACTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

3AKA3

HA TUPAKUPOBAHNE IOKYMEHTOB

HanMeHoBaHMe CTPYKTYpPHOTO TOIpa3ieIeHUs

CDaMI/IJII/IH, HWHHUIIKAJIbI 3aKa349uKa

Tenedon
HaunmenoBaHnne nokyMeHTa

Kon-Bo CTp.
Kon-Bo 3Kk3.
®opmat A3, A4, AS (HeHY>XKHOE 3a4E€PKHYTh)

PykoBoauTens CTPyKTYPHOIO IOAPA3ICIICHUS

(moamuce)

« » 20 T

3aka3 UCIIOJIHEH:

(mHUIMATEL, paMuITHs)

(mara) (oamuch)

(wHUTIIAE, paMuTHsT)
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Ipuio:xkenue Ne 62

Kk HCTpyKIUH 10 Je10NPOU3BOICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

KYPHAJ
yuyeTa THPA’KMPOBAHUSA JOKYMEHTOB

Ne Hata HasBanue JokymeHT Kon-Bo Kon-Bo Damunus, Ilogpa3- | Jlara u npocnuck
H/H ocTymn- JOKYMCHTa OorpaHu- CTpaHuIl 9K3. HWHHUIIHAJIbI JCIICHUC B INOJIYUCHUHN
JICHUA YCHHOTO 3aKa3dyuka JOKYMCHTa 1
pacmpocTpa- OpHTHHasa
HCHUA
1 2 3 4 5 6 7 8 9
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IMpunoxenne Ne 63
K MHCTPYKIMH 110 J€JI0NPOU3BOACTBY

B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

®opMa HOMEHKJIATYPHI J1eJ1 Cy1e0HOT0 COCTaBa,

CTPYKTYPHOI'O NOAPa3aeeHust

(HamMeHoBaHME apOUTPaKHOTO CY/Ia)

YTBEPXIAIO
(HOMEp CcymeOHOro cocTaBa, (mpencenatens cyneOHOTO cocTaBa,
HaNMEHOBaHHE PYKOBOJUTENb CTPYKTYPHOTO TIOAPA3/ICICHUS)
CTPYKTYPHOTO TOJPA3ACIICHNUS)
Howmenximatypa nen (moamwce) (pacmmdpoBKa MOAIHCH)
Ha roj
(mara)
Koxa-Bo
HNupexc 3aroJioBoK jesia TOMOB, Cpok xpaHeHus 1e1a 1
IIpumeyanue
aeJia (TomMa, yacTm) yacrei Ne crarbu no Ilepeunio
aena
1 2 3 4 5
(HamMeHOBaHME JODKHOCTH JIHIIA, (moamwmce) (pacmmdpoBKa MOAIKMCH)
OTBETCTBEHHOT'O 32 JIEJIONPOU3BOJICTBO)
COI'JTACOBAHO
(HaMeHOBaHME JTOJHKHOCTH JIUIIA, (monmucy) (pacudpoBKa moamIcH)

OTBCTCTBCHHOI'O 3a apXI/IB)

« _» 20 T
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Ilpooonscenue npunoxncenusn Ne 63

HTorosas 3anuch K HOMEHKJIAType JeJ cya1e0HOro cocrasa,

CTPYKTYPHOI'0 OAPAa3AeJIeHusI

HNTOI'OBAA 3AIIUCH
0 KaTeropUsX U KOJIUYECTBE J€JI 10 HOMEHKIIATYpE,

3aBEJICHHBIX B romy

IIo cpoxam xpaHeHus1 Bcero B Tom uymcie:

nepexoasmux ¢ orMeTKoH «IITK»

I[ena MOCTOAHHOI'O XpAaHCHUS

Jena BpemenHoro (cBsime 10 neT)

XpaHEeHUs

[ena Bpemensoro (mo 10 mer

BKJTIOYHMTENIBHO) XPaHEHUS

HUTOI'O:

(HauMeHOBaHME JOJDKHOCTH JIHIIA, (moarmce) (pacmmdpoBKa MOAIUCH)

OTBETCTBECHHOI'O 3a JICJIOIP OI/ISBOHCTBO)

« » 20 1.
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IIpuioxkenue Ne 64

Kk HCTpyKIUH 10 Je10NPOU3BOICTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun
®opMa CBOJHON HOMEHKJIATYPBI J1eJ

bnank cyna
YTBEPXJIAIO

[Ipencenarens

(HauMeHOBaHUE apOUTPAKHOTO CYIa)

(moamuce) (pacumgpoBKa HOAMUCH)

(mara)
CBOJJHAA HOMEHKIJIATYPA JEJI
Ha ron
HNupexc 3aroJ10BOK jJ1eJ1a Koa-Bo Cpoxk xpaHeHust Ipumeuanue
TOMOB, U Ne craTbu mo
aeyia (Toma, yacTu) N
yacreii 1e1a Iepeunio
1 2 3 4 5

(HaMeHOBaHWE JOJKHOCTH PYKOBOJHUTES CITYKObI (moamuce) (pacindpoBKa MOAMUCH)
JOKYMEHTAIIMOHHOTO 00ecTIeueH s Cyaa)
(HaMMEHOBaHME JIOJDKHOCTH JIMLIA, (TromHCH) (pacum¢poBka noamnucH)
OTBETCTBEHHOT'O 33 apXUB
COI'JTACOBAHO COI'NTACOBAHO

[Tporokon DK apOutpaxkHoro cyaa

oT Ne

ITporokon DIIK ynmoaHOMOYEHHOTO OpraHa
UCTIOJTHUTENILHON BIACTH CyOBEeKTa
Poccutickoit ®eneparuu B o6mactu
ApXUBHOI'0 Acjia

oT Ne
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IIpooonocenue npunosxcenus Ne 64

dopmMa UTOTrOBOM 3aIIUCH K CBOAHOM HOMEHKJIATYpe JeJI
NTOI'OBAA 3AIINCH
0 KaTEropusix U KOJIWYECTBE JIEII 10 HOMEHKIIATYypE,

3aBCICHHBIX B rogy

IIo cpoxam xpaHeHus1 Bcero B Tom uymcie:

nepexoasux ¢ orMeTKoH «IITK»

I[ena MOCTOAHHOI'O XpAHCHUS

Jena BpemenHoro (ceeimre 10 nert)

XpaHCHUA

[ena Bpemensoro (xo 10 mer

BKJTIOYHMTENIBHO) XPAaHEHUS

HUTOI'O:

(HanMeHOBaHME JOJDKHOCTH JIMIIA, (moamuce) (pacumdpoBka noamnucH)

OTBCTCTBCHHOTI'O 3a ,HeJ'IOHpOI/BBOZ[CTBO)

(nata)

Hrorosbie CBCACHUS IICPCAaHbl B aPXHUB.

(HauMeHOBaHME JOJDKHOCTH JIHIIA, (moaruck) (pacmmpoBKa OIITHCH )

MepEAaBIICTO CBEICHU)

(nata)
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IIpuio:kenue Ne 65

Kk HCTpyKIUH 10 Je10NPOU3BOICTBY
B apOuTpaxkHbIX cyaax Poccniickoii @egepanun

(I)OpMa 00JI0:KKH AeJa 1m0 HOMEHRKJIATypE NMNOCTOAHHOTO 1

BpeMeHHOro (cBbime 10 JieT) Xxpanenust

Konx roc. apxuBa

Kon apoutp. cyna

@D. No
Om. Ne
J1. No
(HanMeHOBaHWe TOCYTaPCTBEHHOTO apXUBa)
(HanMeHOBaHHNE apOUTPaKHOTO CyJia U
CTPYKTYPHOTO TIOpa3IeTeHHs)
JIEJIO Ne TOM Ne
(3aronoBoK Jena)
(xpaiinue naTel)
Ha JIACTAxX
XpaHUTh

®d. No
Om. Ne
JI. Ne




410

IIpooonocenue [punooicernuss Ne 65

d)opMa JUCTA-3aBEPUTEIIA

JINCT-3ABEPUTEJIb JIEJIA Ne ToM Ne

B nene noammTo ¥ mpoHyMEpOBaHO

aucra (oB),
(1dpamMu ¥ IPOITUCHIO)
B TOM YHUCJIC: JIMTCPHBIX JIUCTOB y
IIPOIMYIICHHBIC HOMCpPA ,
JIUCTOB BHYTpeHHeﬁ OITNCH 5
Ocob0eHHOCTH (PM3UYECKOI0 COCTOSTHUSA U Homepa nucroB
(popMupoBanus gena
1 2
(HauMeHOBaHME JOKHOCTH JHIIA, (moxnuce) (pacum¢poBKa MoMUCH)

COCTaBUBILIETO JIUCT -3aBEPUTEIIH)

(mara)
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Ipuio:xkenue Ne 66

K MHCTPYKIMH 110 J€JI0NIPOU3BOACTBY
B apOuTpaxkHbIX cyaax Poccuiickoii ®enepanun

®opMa BHYTPEHHEe ONUCH JOKYMEHTOB J1eJIa
BHYTPEHHAS OIIUCH JOKYMEHTOB

Heno Ne ToM No
Ne Hara Ucxopssmmii Homep HaumenoBanue Homepa Ipume-
o/m | MOKyMenTa AOKyYMEHTAa AOKYMEHTAa JINCTOB yaHue
2 3 4 5) 6
Uroro B nemne JIOKYMEHTOB Ha

(mdpamMu ¥ IPOITUCHIO)

JIUCTax.
Koymm4ecTBo IMCTOB BHYTPEHHEN ONUCHU
(mdpaMu ¥ IPOTTUCHIO)
Onuce cocTaBui
(HanMeHOBaHME JOJDKHOCTH JIHIIA, (oamuce) (pacumpoBKa MoAMUCH)

COCTaBHBILIETO OMICH)

(mara)




